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Ilepevenn 0603HAYEHH M COKPAIIeHHIA

OI'bOY BO — (exmepanbHOE  TOCYOApPCTBEHHOE  OIOKETHOE 00pa3oBaTeNbHOE
«BBI'Y», YUpEKICHUE BBICIIIETO oOpa3oBaHus1 «BaguBocTOKCKMit
YHHBEPCUTET rOCyTapCTBEHHLINM YHUBEPCUTET)

JKII, — JIeTIapTaMeHT KaJpOBON ITOJUTHKH

JerapTaMeHT

P® — Poccuiickas Deneparmsa

1. O01ue nosokKeHHUS

1.1. Hacrosimee momoxeHue O jpenapraMeHTe KaipOBOW MOJHTUKY SBISETCS
MOKyMeHTOM cucTembl KauectBa PIBOY BO «BnaguBOCTOKCKMIT TroCynapCTBEHHBIH|

YHHUBEPCUTET», OTpaKaroIUM OpraHnu3aliMOHHO-IIPaBOBOE 3aKpCIIEHUE 3a CTPYKTYPHBIM

TIO/IPA3NIEICHUEM BBINOTHACMBIX (QYHKIMH, PallHOHATBHOE YCTAHOBIEHHE U Pa3rPaHUUCHIE |

TpaB, IIOIHOMOYHIA, 00S3aHHOCTEH ¥ OTBETCTBEHHOCTH CTPYKTYPHOTO TI0/[Pa3 e CHNUS.

1.2. HaCTOHH.Iee TTOJIOKCHHUE ABJLICTCS OCHOBAaHHEM 1A 3aKpCIICHUA HOJKHOCTHBIX |

00s3aHHOCTEH B TPYIOBBIX TOrOBOPax B GopMe «3(D(HEKTHBHEIX KOHTPAKTOBY pabOTHUKOB

HKIT wm ompenenier OTBETCTBEHHOCT U OCHOBHI  JIEATENBHOCTH CTPYKTYpHOTO

NoapasnCiICHUA.

1.3. IKII ~ aBnsercad  CaMOCTOATENBHBIM  CTPYKTYPHBIM IIOAPAa3ACIICHUEM |

YHUBEPCUTETA W HAXOAUTCA B HEMOCPEACTBEHHOM IIOMYMHEHHHM Yy IPOPEKTOpa II0
SKOHOMMYECKOH U KaJpOBOM MOJUTHKE.

1.4. JIKII cosmaetcs, peopraHusyeTcss U JIUMKBHAMpYeTcs npukasoM ®I'BOY BO
«BBI'Y» 1o mpesicTaBieHuIo IpopeKTopa o SKOHOMHHYECKOM i KaJpOBOil MOIHTHKE.

1.5. Ilpn pemenun cBoumx 3ajady ¥ BBINOJHEHWH CBOMX (QyHkmmit JIKII
PYKOBOJICTBYETCS:

Konctutynumeii P®;

TpynosemM xkonexcom P® ot 30.12.2001 Ne 197-®3;

OenepanbHbIM 3aK0HOM 0T 29.12.2012 Ne 273-D3 «O6 oGpaszosanuu B Poccuiickoii |

Denepanumy;
DenepalibHbIM 3aK0HOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaNnbHBIX JaHHBIXY;

Ilocranosnennem IlpasurenscTBa PO or 21.07.2021 Ne 1230 «O6 yTBEpKACHHH |
Ilonoxenus o QenepanrbHOM rocyIapCTBEHHOM KOHTpOIE (Ham3ope) 3a COOIIOICHHEM
TPYNOBOTO 3aKOHOAATENHCTBA M HHEIX HOPMATHBHEIX IIPABOBBIX aKTOB, COJEPIKAIIUX |

HOPMBI TPYJIOBOTO TpaBay;

HOPMAaTHBHBIMU ¥ OPraHU3allMOHHO-METONMYECKUMHU TOKyMeHTaMu MUHOOGpPHAYKH |

Poccuu, MunTpyna Poccun; ,
YcraBoM  (emepanbHOTO  TOCYHapCTBEHHOTO — GHOIDKETHOTO  0OPa3OBATEIHHOTO
YUPEXKACHIS BBICLIIEr0 00pa3oBanus «BaIuBOCTOKCKHUIA rOCY1apCTBEHHBIA YHUBEPCUTET;

ITpukasom MuHMCTEpCTBa HAyKd W BBICHIEro o6pasoBaHus P® ot 29.11.2023 Ne |
1111 «O Ilepeune moKyMeHTOB, 06pa3yIOIIUXCS B IPOLECCE NEATENFHOCTH MUHICTEpPCTBA |

HayKl W BbICIero oOpasoBanms Poccuiickoit ®emepaimiii ¥ IMOIBEJOMCTBEHHEIX €MY
OpraHu3allyii, ¢ yKa3aHUEM CPOKOB XPaHEHHUSI;

WupiMu  meHCTBYIOIIMMH —~ HOPMAaTHBHBEIMH IIPAaBOBBIMHM ~ akTaMu Poccuiickoii
@enepaliy, BKIIOYas IOCTAHOBICHHUS, JTOKAIbHEIMA HOPMAaTUBHEIME akTamu @50V BO

«BBI'Y» u npukazamu / pacnopskenuamu D®IBOY  BO «BnanuBocToKCKHiA |

FOCYI[apCTBeHHBIfI YHHUBECPCHUTET.
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2. CTpyKTypa fenapTamMeHTa KafpoBoii MOJHTHKH

2.1. AKII cocrout m3 Tpex CTPYKTYPHBIX TOJApAa3AeIIeHUi: OTOENI COMUAILHOM W]
KOPIIOpaTUBHOIM IIOJIATHUKH, oTzen KaJpOBOTO JICIIONIPOU3BOJICTBA, OT[IEN
NPOGECCHOHATBHOTO POCTA U afalTal[UK (pucyHoxk 1).

Henaprament
KaJpOBOU MOJIUTUKHA

I 1
Otnen coumansHOM U Otnen xanpoBoro Otnen
KOPIOPaTUBHOMN JIEJIONPOU3BOICTRA Ipo(eCCUOHATIEHOTO
TIOJINTUKH pocTa U aganTaluy

Pucynok 1 — ctpykrypa JKII

2.2. HlTarnoe pactucanue JIKII yTBEpKIAeT PEKTOP B COOTBETCTBHH C pelaeMeIMu |
3amayaMd U 00BEMOM paboT, OIpedeSeHHBEIMH B COOTBETCTBHH CO CTpaTErn4YECKUMH |
uensamu u 3anadamu PI'BOY BO «BBI'Y» mo mpezncraBieHuio qupekTopa AenapTaMeHTa ;

JKIL, cornacoBaHHOMY ¢ HPOPEKTOPOM 0 9KOHOMUUECKOMN ¥ KaJPOBOH IOJUTHKE.

2.3 [lrarnoe pactmcanue JIKIT BKIFOYaeT B ce6s CIEAYIONMIME TOIKHOCTH: IUPEKTOP

JlerapTaMeHTa.

2.4. IlltatHoe pacmucaHue OTHeNa COIMAIBHON U KOPIIOPaTUBHON IIOJIUTUKA
BKJIFOYACT B €04 ClIeIYIOINHIE JODKHOCTH: HAYaIbHUK OTIEIa, MEHEDKED.

2.5. llltaTHoE pacnucaHue OTAENa KaJpOBOTO JENONPOM3BOACTBA BKIIOUAET B CEOS

CICAYIOINNE MNOJLKHOCTH: HadYaJlbHUK OTOE]a, BCI{yIl[I/Iﬁ CIELMAINCT, CHenuajanuct I ‘

KaTeTOPHH, CIIELIUAIIACT, JEIOIIPOU3BOIUTEID.

2.6. IlltatHoe pacmucaHuMe oOTIela NPO(YECCHOHATBPHOTO POCTA W ANAlTAIUH
BKJIIOYACT B Ce0sI CleMyrOMue NOLKHOCTH: HaYalbHHUK OT/ENA, MEHEKED, CIICIIUAIICT.

2.7. VI3MeHeHne MTaTHOrO paciucanus u crpykrypsl JKII — cosmanme B cocTaBe
ACTIapTaMEHTa HOBBIX CTPYKTYPHEIX €IWHMII, JUKBUAAITUSA OTAEIBLHBIX U3 HUX, a TaKKE UX

ClUAHME, NpeoOpa3soBaHUe, NMPHCOEIVHEHNE U BHIICICHUE HOBBIX CTPYKTYPHBIX GIHHHIL |
npousBoautcs 1npukasoM OIBOY BO «BBI'Y» mo mpencraBieHuro mupekTopa |

AenapramenTa JIKIL, corimacoBaHHOMy € NPOPEKTOPOM IO SKOHOMHMYECKOH M KaJpOBOM
IIOJIATHKE.

V3sMeHenue mraTtHOTO pacnucanus u cTpykrypsl JIKII sBiseTcss OCHOBAHMEM IUIA
BHECCHII U3MEHCHUH B HACTOAIIEE TTOIOKEHHE.
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2.8. 3a JIKII 3axpemnens aymuropun 1337 u 1339 mo anpecy: r. Bonagusoctok, yi
T'orons, 1. 41, B KOTOpBIX pacmoniararrcs paboune mecta paGoTHHKOB. J[I1 BpeMEHHOro
XpaHCHHs KaJpOBBIX NOKYMEHTOB, MOIEKAIIMX Iepefade B apXuB, a TAaKKe Uil HX
TOZITOTOBKY U 0OpMIIEHHS 3aKpervieHa ayuropust Ne 5405 mo azpecy: r. BiaguBocTok
yi. I'orosns, 1. 39a.

V3menenme pacnosnoxeHus paGouero mecra pabotuukoB JIKIT BO3MOXHO TOJNBKO HA
OCHOBAHMM TIpMKasa pekTopa. Jlupekrop nemapramenra JIKII moBomur npuKa3 o006
MSMCHCHHH  pacIIONIOKEHUA pado4yero MecTa O CBENeHHS paGOTHUKOB CBOELO
CTPYKTYPHOT'O IOApa3AeICHH 101 IO ITHCE.

3. e u 3ana4u KenapraMenTta KafpoBoi MOJHTHKY

3.1. OCHOBHBIMY ~ LIENAMM  NEATENBHOCTH JellapTaMeHTa KaJpOBOW ITOJTUTHKH|

ABJIACTCA:

pa3pa60TKa, KOOpAWHAIMA M aKTyajlusalus KaﬂpOBOﬁ CTpaTerui U IIOJUTHUKU

YHUBCPCUTETA,;

00eCreueHre YHUBEPCUTETA BBICOKOKBAMHMDUIMPOBAHHBIM, MOTUBHUPOBAHHEIM H|

5((GEKTHBHBIM ITEPCOHAIOM;

bopmMHUpOBaHHMe U PA3BUTHE KOPIOPATHBHOM KYJIBIYDEL, peanusanus COIUAILHOM |

IIOJINTUKHU U CUCTEMBI IOAACPHKKHU COTPYAHUKOB,

OpraHM3allMOHHOE, MOOKYMEHTAIIUOHHOE U aHaJIUTHUECKOE obecnieuenue BCGX;

NPOLECCOB PaOOTHI C MEPCOHAIOM.

3.2. Jlna peamusanmu ykasaHueix nemneit JKIT HOCTENOBATENBHO W CHCTEMHO|

00€CIIeYrBaeT pelICHHE ClIeAYIOMINX 3a1aY:

3.2.1. Peammsanus KafpoBOH IOJUTHKE  depes CHCTEMY  MEPOIPUATHIA, |

COOTBETCTBYIOIIUX CTPATErHU YHUBCPCHUTETA.

3.2.2. O6ecnieuenue 3(pHeKTHBHOIO MCIOIb30BAHMS KaZIpOBOTO IOTEHIMANIA B IIEJLIX |

peannsanyn CTpaTeru4eCKuxX 3a4ay YHUBCPCHUTETA.

3.2.3. OcymecTBeHne aHAIMTHYECKOH JIEITETBHOCTH, CBSI3aHHOM ¢ HCCIeI0BAHACM |
PEIHKA Tpyna B TIpEMOPCKOM Kpae M MOHHTOPMHIOM KOHKYPEHTOCIIOCOOHOCTH YCJIOBHI |

Tpyaa, IIpeaoCTaBIIEMEBIX YHUBCPCUTECTOM.

3.2.4. PaspaboTKa JIOKATBHEIX, METOJIMYECKUX, HOPMATHBHBIX UH(QOPMAITMOHHBIX |

AOKYMEHTOB II0 BOIIPOCAM, OTHOCSIIMMCS K Chepe AeATENHOCTH AeapTaMeHTa.
3.2.5. MOHUTOPUHT U OlleHKa 3 GEKTUBHOCTH peatnu3yeMoi KaJpOBOU MOJIUTHKH.

3.2.6. Pa3paboTKa 1 peanu3alius MEXaHU3MOB IPUBJICUCHNS U aaNTaIUK IepcoHaia |

B YHUBEPCUTET.
3.277. PaspuTMe H BHEAPEHUE IIPOrPAMM HACTABHMYECTBA, o0ecreunBarOIuX
dbGCKTUBHYI0 amaNTalii0 HOBBIX paGOTHHKOB YHHUBEPCUTETa U pPa3BUTHE HX
poheCCHOHATBHBIX KOMIIETEHITHIA.
3.2.8. ®opMHpOBaHHE M DasBUTHE CHCTEMBI YIIPABJICHUS podecCHOHATbHEIM

Pa3BUTHCM [IEPCOHANA, BKIIIOYAL: CO3aHKE POrpaMM OOYYEHHUSI U PasBUTHSA COTPYIHUKOB, |
YUPABJICHUE Kapbepoil ¥ BHYTPEHHUMU NEPEMEIIECHUAMH, HOIIEPIKAHNE TIPEEMCTBEHHOCTH |

KIFOUEBBIX TOJDKHOCTEH, OPMUPOBAaHKE U Pa3BUTHE KaJPOBOTO PE3EpBa.

3.2.9. PaspaboTka ¥ peaju3anus KOPHOPATHUBHON W COIMANBHON ITOJUTHKH |

yHuBepcureTa. OpraHusaiys M NpOBEIEHHE KOPIOPATHBHBIX, KYJIBTYPHEIX M CIOPTHBHO-
O3/10pPOBUTE/IBHBIX MEPONPHUATUM, HANPABICHHBIX HA YKpPEIUICHHE KOMAHIHOIO IyXa H
IIOITYJIAPU3AINIO IICHHOCTEN YHUBEPCUTETA.

3.2.10. ®opmupoBaHue 6IaronpUATHOrO COLUATBHO-IICHXOIOTMIECKOTO KIMMaTa B
KOJUIEKTUBE  YHHMBEPCHUTETA,  CIOCOOCTBYIONIEIO  IOBBIIIEHHIO  MOTHBAIlUH W
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YIOBJICTBOPEHHOCTH TPYIOBOM NEATEAbHOCTBIO PAOOTHUKAMH. YKPEIICHHE MO3UTHBHOIO
UMUK YHUBEPCUTETA KaK pabOTOmaTeNLs.
3.2.11. Opranmsanus 5pQHEKTUBHOrO U KOHCTPYKTHUBHOI'O B3aUMOJCHCTBUA
COTpYAHMKaMU U BHEITHUMH [APTHEPAMM 110 KaZPOBEIM BOIIPOCAM.
3.2.12. Opranuzaims paGoTHI 10 CO3IAHUIO K Pa3BUTUIO CUCTEMBI HEMATEPUATBHOIO
1 MaTepuanbHOIrO CTHMYJIUPOBaHUS PaOOTHHKOB, HAIIPABJIEHHONW Ha HOCTIDKEHME Iiejeil 1
CTPaTCTUYCCKUX 3a/1a4 YHUBEPCUTETA:

3.2.13. inpopmupoBaHue paGOTHUKOB O AEHCTBYIOIIMX COMHATHHBIX IIporpamMmax,
JPIOTax, — MCPONPHATHAX W KOPNOPATHBHBIX  IEHHOCTAX  4epe3  BHYTPEHHHE
KOMMYHUKAI{UOHHBIEC KaHAJEI.

3.2.14. BzauMmogeicTBHE C TIOCYJapCTBEHHBIMH W MYHMIIMIIAJIBHBIMA  OpraHAMM
BJIACTH B OONACTH HATPANHOH MONUTHKH, HpPEICTaBIEHHE HHTEPECOB YHHUBEPCUTETA TIPH
NOJI'OTOBKE HArpaJHbBIX JOKYMEHTOB.

3.2.15. OpraHmsanus ¥ OCYINECTBICHHE IIOJHOrO IMKIA KaJpOBBIX IIPOLEAYp U
JOKyMEHT0000pOTa B COOTBETCTBHUH C AeiCTByromuM TpyLOBEIM 3aKOHOATEIHCTBOM PD.

3.2.16. OpraHuszanys KaJpoBOIO Y4YeTa C WCIIOIb30BAHUEM IEHCTBYIOIMUX B|

YHHUBEPCUTETE aBTOMATU3UPOBAHHBIX CHCTEM, B TOM YHCIIE [IOCPEICTBOM BHEIPEHUSI HOBHIX |
aBTOMATHSMPOBAHHBIX CHCTEM U LM(QPOBU3ALME MPOLECCOB paboOTHl ¢ MEPCOHAIOM,
OTBEYAIOIUX OTPEOHOCTAM U CTPATETHH IEATEIbHOCTH YHHBEPCHTETA.

3.2.17. OOGecnedenre NPaBOBOM 3AUIMIIEHHOCTH TPYIOBEIX OTHOIIEHHI yepes

COOIOICHHE HOPM TPYIOBOTO 3aKOHOZATENbCTBA Poccuiickoit Dexepanun U NTOKATHHBIX|

HOPMAaTHBHBIX aKTOB YHUBEPCHUTETA.
3.2.18. Opraumsamus paGoOTEl MO 9KCIEPTH3E JIOKANHHBIX HOPMATHBHBIX AKTOB,

JNOJDKHOCTHBIX 00S3aHHOCTEM U HHBIX PIH(POpMaI_II/IOHHO-MCTOI[I/IquKI/IX HOKYMCHTOB, |

KacaroIuxcyd TPYHOBOﬁ HACATEIIBHOCTU B YHUBCPCUTETE.

3.2.19. Opranumsanys ¥ KOHTPONIb CBOEBPEMEHHOTO COCTABICHWS OTYETHOCTH,

OTHOCHIIEHCS K KOMIICTCHIIMY AC€IapTaMCHTAa U1 BHEIITHUX U BHYTPEHHUX I10JIb30BATEIICH.

3.2.20. Obecneyenue 3amuUThl KOHQUACHIMAIBHON MHQOPMAIIMY ¥ TEPCOHANBHBIX |

JaHHBIX pa6OTHI/IKOB B COOTBETCTBHUHU C 3aKOHOIATEIHCTBOM PO,

4. ®yHKIHMH JeNapTaAMeHTa KaAPOBOoil HOTHTHKH

4.1. JIKII BEINOJIHSET cieyrommue GyHKIH IPU pealTu3alUuy BO3T0KEHHBIX HA HETO |

3azad:

4.1.1.  VYuactme B cTpaTermyecKOM IUIAHMPOBAHMM YHHBEPCHTETA IIyTEM |

IIPENOCTaBICHUS IIPOTHO30B U AHATTUTUKU 10 KaJPOBBIM PHCKAM U BO3MOKHOCTSIM.
4.1.2. OnTumusanus M HepecTpoiika GHU3HEC-IPOLECCOB pabOTH C HEpPCOHAIOM,
obecrieyeHne ux 3QHEKTHBHOCTH ¥ COOTBETCTBHS CTPATETMYECKUM 3a71a9aM YHHBEPCHUTETA.

4.1.3. Pa3paboTka W BHeIpEHHE JOKAIBHBIX HOPMATHBHBIX AaKTOB, HOPMAaTHBHO- |

MCTONMYICCKUX TOKYMEHTOB U MHBIX TOKYMEHTOB 110 BOIIpOCaM ACATCIIBHOCTU ,HKH

4.14.  Oxasanue METOAMYECKON IOMOIIM PYKOBOJUTENAM  CTPYKTYPHBIX |
NOAPa3JeNeHUl Mpu paspaboTKe JOKAIbHBIX HOPMATHBHBIX aKTOB, HOPMATHBHO- |
MCTOINYCCKUX JIOKYMEHTOB U MHBIX JOKYMCHTOB 10 BOIIPOCAM PETyJIMPOBAHUS TPYHOBHIX |

OTHOILICHUIA.

4.1.5. TlpoBeneHne peryiApHOrO aHanW3a KaJpOBBIX MOKa3aTeleil (TeKydecT, |
BOBJICYCHHOCT, 3((QEKTUBHOCT IPOrpaMM OOYYEHHS) M IOATOTOBKA aHATUTHUECKHX |

OTYCTOB Ul PyKOBOJACTBA YHUBEPCUTETA VIS IIPUHATUA YIIPABICHUECKUX PEIICHHUIA.
4.1.6. KomIlIEKTOBaHHE OpraHM3aldi HEOOXOIUMBIMU KagpaMu B COOTBETCTBUU C
KpUTEPUSIMU YCTAaHOBJIEHHOIO O0TOOpa ¥ HpodecCHOHAIBHON OLIEHKOM HaHUMaeMOro
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nepcoHana. PasMemieHne BakaHCHMM Ha CIENMATM3UPOBAHHBIX paboOTHBIX caiiTax H
IIPOBEJICHNS [IEPBUYHBIX COOECENOBAHUIA.
4.1.7. TlnanupoBaHWe M y4yacTHe B MEPOIPHSTHAX 10 ATTECTAIIAH paboOTHUKOB
YHUBEPCUTCTA HA COOTBETCTBUE 3aHUMAEMOM [IOJIKHOCTH, B TOM YHCIIE JOKYMEHTAIIMOHHOE
CONPOBOXKICHUE IIpolecCca aTTeCTallUM (COCTaBleHHEe TpaUKoOB, IPUKA30B U WHEIX
JIOKYMEHTOB) B COOTBETCTBHH C TPeOOBaHUAMHE JEHCTBYIOLIET0 3aKOHOIATEIHCTEA PD.
4.1.8. @opmupoBaHWE U MOATOTOBKA KaIpOBOTO pe3epBa I BHIABMXKEHUSI Ha|
BBIMICCTOALINE TO/DKHOCTH B COOTBETCTBHH C BHYTPEHHIMHU CTAHIAPTAMU OpraHU3aIlHH.
4.1.9. VcranopneHme nOTpeOHOCTH B OOy4eHHWH WU pasBUTUH  PabOTHUKOB|
YHUBEPCHTCTA, OTHOCAIIMXCA K pasHBIM KaTeropusaM IepcoHaia (ImpodecCHOHAIBHOE
00pazoBaHue, TPOGhECCHOHANIBHOE OOyYeHHe, OMOJIHUTEIBHOS IIpogecCUOHAIBHOE|
00pa3oBaHMe, CTAKUPOBKH). I
4.1.10. KoopaunHanus mporpaMM HACTaBHHYECTBA U KypaTopcTBa, BKIIIOYAs|
TIOATOTOBKY HaCTaBHUKOB, MOHMTOPHHT IIPOLIECCA U OLEHKY ero 3G (eKTUBHOCTH. !
4.1.11. PaspaboTka M peanusanys CTpaTerdy MPOIBIKCHUS Openna paboromaTens|
JULA IIPUBJICYEHUS TaJaHTOB. |
4.1.12. PaspaboTka U peanusalis MEPONPHUATHH IO PasBUTHIO W TOJIePIKAHUIO |
KOPIIOPATUBHOM  KyJbTYphl M  BHYTPEHHHX  KOMMYHMKALUH, 0OECIIeUMBAIOIIKX |
BOBJICYCHHOCTBIO IIE€PCOHANA B  HEATEIBHOCTh OpraHM3allid M CIIOCOOCTBYIOIIUX |
CILUIOYEHHUIO KOJUIEKTHBA. ‘
4.1.13. Opranuzainus paGOTEL 110 CBOEBPEMEHHOMY OGHOBICHMIO KOHTEHTA (dorto, |
BUJIEO, TEKCTOBAS MH(POPMAIIK) Ha CTIeHHAIN3UPOBaHHOM cTen e (6mnbopae) JIKII.
4.1.14. IIposedeHHME pEryispHBIX  ONPOCOB Ui  JUATHOCTHKM YPOBHS |
BOBJICYCHHOCTH, YIOBJICTBOPEHHOCTH W  COLMAIBHO-IICUXOJIOTHYECKOTO KIMMara B|
KOJUIEKTUBE C IIOCIEAYIONICH pa3spaboTKON KOPPEKTHPYIOIIUX Mep.
4.1.15. Benmenme ywera W cuCTeMaTH3anud MHDOPMALUH O HarpaX ICHUsIX |
pabOTHHUKOB. : |
4.1.16. Ocy1uecTenenne CBOEBPEMEHHOTO U HAUIEXKAIIEr0 O(DOPMICHIS npuema, |
IICPEBOJIa, KOMaHAWPOBAHHUSA, OTIIyCKA M YBOJBHEHUS pPaOOTHUKOB B COOTBETCTBHHU C|
TpeOOBaHMAMH JEHCTBYIOIIETO TPYAOBOTO 3aKOHOJATEIbCTBA PD. ‘
4.1.17. Opopmiienune TpyIOBEIX TOTOBOPOB B opme «3()(HEKTUBHEIX KOHTPAKTOBY U
JOIMOJHUTEIBHEIX COTJIAIIeHUud K HHUM, CBOEBPEMCHHOEC O3HAKOMJICHHE pa6OTHI/IKOB;
YHuBepcUTETA ¢ TPYIOBEIMHE JOTOBOPAMH M IOTONHMTENBHBIME COIVIAIICHAAME K HUM,
KanpOBBIMHM NpHKa3aMH, WHBIMH NOKYMEHTAMH M JIOKAIFHBIMH HOPMATHUBHEIMH aKTaMH
@I'OY BO «BBI'Y», cBA3aHHBIMH ¢ TPYAOBOH IEATEIHHOCTBIO. 1
4.1.18. Odopmienre BceX BHIOB KaJpPOBHIX IIPUKA30B, BKIIOYAS PUKA3EI 1101
YCTaHOBJICHHIO JOIUIAT, COBMELICHUIO IPOGEeCCHii, IPUBICUYCHUIO K CBEPXYPOUHOM paboTe,
paloTe B BBIXO/HBIE M PaA3THIYHBIC IHH, 8 TAKKE HHBIX IPUKA30B 110 YUETY KaIpoB. |
4.1.19. BeneHue, y4er u XpaHEHHE TPYJAOBBIX KHIDKEK W BKJIABIIIEH B HHUX:
BHECCHHE 3allUCEl B TPYNOBEIE KHIWKKMA U BKJIAJBIIIA B HUX O TPYAOBOW [EATEIHHOCTH,
TOOIIPEHMAX U HarpaXXICHUSIX padOTaloIMX, a Takke BeleHWe KHWIM ydeTa JBUKEHHS |
TPYAOBBIX KHIDKEK W BKIIQJBINIEN B HAX C Y4E€TOM COONIOACHUS YCTAHOBJIEHHOTO IOPSAAKA
BEJICHHUS TPYIOBBIX KHIDKEK.
4.1.20. BmeceHue wuHMOpPMAIMK O KOJUYECTBEHHOM, KA4ECTBEHHOM COCTABE
PabOTHHKOB, a TAKXKE JIMII, OCYIIECTBIAIOMUX JEATENBHOCT 10 JOTOBOPAM IPakIaHCKO-

[IPaBOBOTO XapakTepa Ha OKa3aHHE IIPENOAaBaTENbCKUX YCIYr, M HUX [OBIDKEHHH B |
aBTOMAaTU3UPOBAHHBIX CHUCTEMAxX ydeTa IIEPCOHAa B IOJHOM OOBEME, CBOEBPEMEHHOE |
OOHOBJICHHUE U OIOJHEHKE €€ B ITIOJIHOM COOTBETCTBUM C MPENOCTABIAEMOi HHbOopMAaIHe, |
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NPOBEICHUE CUCTEMATIUYECKOM pabOTHI 110 POBEPKE KOPPEKTHOCTH BHOCHMBIX CBEICHHIA,

4.1.21. Benenme 6a3bl JaHHBIX paGOTHHKOB VYHuBepcutTeTa, a TaKKe JIHII,
OCYIICCTBIIAIOIMUX  ACATENBHOCT II0 JIOTOBOPAM TPaKJIaHCKO-IIPABOBOTO XapaKTepa Ha
OKa3aHWe MPEIOAaBATeIECKUX YCIIYT, B ABTOMATU3MPOBAHHEIX CHCTEMAX yueTa [EPCOHANA B
COOTBETCTBHMM € BHYTPEHHUMH CTaHIAPTaMH ¥ TpeGOBaHUSIMU JENCTBYIOIIETO
3aKOHOJaTelILcTRa PD.

4.1.22. BHeceHue M cuCTeMaTH4ecKas aKTyallH3alds NOJKHOCTHBIX OOS3aHHOCTEH
IO NO/DKHOCTAM W HPOeccUsM B aBTOMATH3MPOBAHHBIX CHCTEMAX ydyera mepcoHaia
COIIIACHO JSUCTBYIOMIEMY IITATHOMY PACIUCAHUIO Y HUBEPCHUTETA.

4.1.23. OcymectBieHue c60pa, CHCTEMATH3ALUKM ¥ IIOATOTOBKH JNOKyMEHTOB TIO|

NEPUOTUICCKON OTYETHOCTH, OTHOCAIIEHCS K KOMIIETCHIHH JKII, ¢ wucmons3oBanueM
aBTOMAaTH3UPOBaHHBIX CUCTEM ydyeTa ITepcoHaa.

4.1.24. 1lonroToBKka W HAIpaBIICHHE YBEIOMIEHHH B TOCYIapCTBEHHBIE OpTaHsL, |
BKoyas ysenomiaeHue YBM YMBJI Poccuu no IIpumopckoMy Kparo o 3aKIIOUCHHH H|
IPEKPAIIEHNN (PACTOPIKEHUH) TPYIOBOTO JOTOBOPA HIIM TPAXKIaHCKO-IPABOBOTO JOTOBODA|
Ha BBINOJHEHUE PabOT (OKasaHWe yCIyr) C HHOCTPAHHBIM TPaXKJAHMHOM (ITHIIOM Oe3|
TPaXIaHCTBA), & TAKKE YBENOMIEHMM O IpHeMe Ha paGoTy OBIBIIEX TOCYHAPCTBEHHBIX |

CITyXKAaIIHX.

4.1.25. TlomroroBKka M BpydeHHEe pPabOTHHUKAM YBEIOMICHMM, KACAIOIUXCA WX |

TPY/IOBOM IEATENbHOCTH, B yCTAHOBJIEHHEBIE JAEHCTBYIOIIMM 3aKOHONATEIHCTBOM CPOKL.
4.1.26. IlomrotoBka M BEJa4a pPabOTHMKAM CHPABOK, 3aBEPEHHBIX KOIIHiA
AOKYMEHTOB U MHBIX IOKyMEHTOB, COACPXALIUX CBEACHUS O TPYIOBOM AEATEIHHOCTH.

4.1.27. Beijaua HanpapieHui paGOTHMKaM Ha NPOXOXKIEHME IPEIBAPUTEIIHHOIO |

MEIUIIUHCKOI'0 OCMOTpa.

4.1.28. KoHTpoJib 3a BeleHHEM TaOeIbHOrO yUeTa W MPUHATHE HEMOCPEICTBEHHOTO |

y4acTHs B 3aKPBITUM Tabelel yaeTa pabouero BpeMEHH.

4.1.29. TloaroroBka OTBETOB Ha 3alpOCHl CTPYKTYpHEIX MOApasfelIeHHi, |
rOCYapCTBEHHBIX, MyHUIUITIATIBHBIX OPIaHOB BIACTH, OOINECTBEHHBIX U APYTUX CTOPOHHMX |

OpTraHU3aIWH, IPSAIPUATHI U yUpeXaeHNH B npenenax kommeTennuu JIKIT.

4.1.30. Yyactie B NIPOBEIECHUHU IPOBEPOK COOIIOJEHHS TPYAOBOH MUCIUIIIAHBI H|
NpaBui BHYTPEHHEro TPYAOBOTO pacnopsaka pabotaukamu @PI'BOY BO «BBIYy,|

COCTaBJICHHUE aKTOB IIPOBEPOK.

4.1.31. Ilpencrapnenne B DOHI IIEHCHOHHOIO M COLHUAIBHOTO CTpaxoBaHHsA P |

CBEICHUU O TPYHOBOﬁ ACATCIIBHOCTHU pa6OTHI/IKa, a TAaKKE BbIJa4Ya UX pa6OTHI/IKaM B
Cliydadax, YCTaHOBJICHHBIX HeﬁCTBYIOIHHM 3aKOHOJATENhCTBOM P®D.

4.1.32. 3anecenne MHGOPMAIUE O BPEMEHHOW HETPYIOCIOCOOHOCTH PaGOTHHKOB |
YHHUBEpcHTETa B aBTOMATU3UPOBAHHEIX CHCTEMAaX ydeTa IepcoHala 1 06paboTKa 3aIpocoB |

@OHJI EHCUOHHOTO U COLUANBHOTO CTPaxoBaHusA PO 110 IKMCTKaM HETPYIOCIOCOOHOCTH B
YaCTH KOMIIETECHIINH JIeTTapTaMEeHTa.

4.1.33. OGecneuenne XpaHeHUI U 00pabOTKU MEPCOHANBHBIX JAHHBIX PaGOTHHKOB |
YHuBEpCUTETa, a TAaKXKE COXPAHHOCTh KAaIPOBEIX IPUKA30B, CIY)KEOHBIX JOKYyMEHTOB, |
ONaHKoB, Ievared, IITAMIOB U COOMIONEHWE INIPaBWI KX MWCIOIB30BAaHUSA B CTPOIOM |
COOTBETCTBHU C ACHCTBYIOIIUM 3aKOHOAATENBCTBOM P® M JOKanbHBIMEH HOPMATHBHBIMH |

akramu @I'BOY BO «BBI'V».

4.1.34. IloaroroBka KaJpOBBIX HOKYMEHTOB II0 HCTEUEHHIO yCTAHOBJIEHHBIX CPOKOB
TEKYyIIEro XpaHeHU K IIepelade Ha XpaHEHWE B apXUB B COOTBETCTBHH C JIOKAJIHLHBIMH
HopMaTUBHEIMH akTamu @I'BOY BO «BBI'Y» u geiicTByromum 3akoHOAaTENHCTBOM PD.

4.1.35. B3aumMoeicTBrE CO crienManucTaMu I'ocy1apcTBeHHON MHCIIEKIIMK Tpyda B
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IlpumopckoM  kpae 10  BompocaM  COGIIONEHHS JACHUCTBYIOLIETO  TPYAOBOIO
3aKOHOJAaTeIbCTBA PO.

4.1.36. KoncymsrupoBanue paGotHukoB ®I'BOY BO «BBI'V» 1o BOIIpOCaMm;
IIPUMEHEHUS NEUCTBYIOIIETO TPYAOBOI0 3aKOHOATENHCTBA PD.

4.1.37. Benenne snexrponnoit crpanums! JIKIT Ha odpunuansaoM caiite ®I'5OY BO
«BBI'Y», B TOM umcie pasmenieHHe TOKYMEHTOB, HEOOXOIMMBIX JUI1 TPYHOYCTpPOMCTBa,
JIOKQJIPHBIX  HOPMAaTUBHBIX aKTOB M MHBIX MAaTEpHaloB II0 BONPOCAM KaIpOBOTO
AETOTPOU3BOJICTBA X PA3BUTHUS [TEPCOHANA.

4.1.38. PaspaboTka TeXHHYECKMX 3a[aHMi [0 aBTOMATH3ALHH H UG POBU3AITUH
IPOLIECCOB PabOTHI C TEPCOHAIOM.

4.1.39. TlomroroBka mpemIOKEHHI HEIIOCPEICTBEHHOMY  pPYKOBOJUTEIIO O
COBEPIICHCTBOBAHMU U Pa3BUTHU JNEATEIBHOCTH, OTHOCAIIEHCS K Kommnerennun JIKIT.

3. IIpaBa 4 moIHOMOYHS AeNapTAMEHTA KAAPOBOH MOIATHKH

5.1. IKII umeer npaBo:

nonydats moctymaromue B OI'BOY BO «BBI'Y» nokymeHtsl u  uHBIe|
MH()OPMALOHHEIE MATEPHATBl 110 CBOEMY HPOQIIIO AESATETHOCTH IS O3HAKOMJICHHS, |

CHCTECMAaTU3UPOBAHHOI'O YU€Ta U UCIIOJIb30BAaHMI B pa60Te;

3allpalliBaTh W IMOJlydaTh OT pykoBojacTBa ®I'BOY BO «BBI'Y» u cTpykTypHBIX|
nojpasjeneHuii MHGpopManuo, HEOOXOIUMYIO Ul BBIIOIHEHHS BO3JIOXKEHHBIX HA HETO |

3a/1a4 U QyHKIIHIA,

KOHTPOJIUPOBaTh B CIPYKTYPHBIX IOAPA3JCACHUIX COONIONEHHE B OTHOIICHHH|
PabOTHUKOB  [EHCTBYIOWETO TPYNOBOTO 3aKOHOHATenbcTBa P®, mpenocrasinenue|

YCTaHOBJICHHBIX JIBI'OT U IIPEUMYIIECTB;

TIpe/ICTABUTENILCTBOBATE B YCTAaHOBICHHOM Mopske oT umeHH ®I'BOY BO «BBI'V»|
II0 BOIIPOCAM, OTHOCAIIUMCS K KOMICTCHIINY JETIapTaMeHTa, B TOCYAapCTBEHHEIX, KPAEBhIX, |
TOPOJCKMX ¥ MYHWIMNANBHBIX OpraHax, JApyIruX MPENIPUATALIX, OpraHU3aIlusiX,

YUpPCIKIOACHUAX

HaBaTh DPa3bACHCHMHA, PEKOMCHOAIUU U YKaszaHusA II0 BOIpOCaM, BXOMAIIMM B|

xomrereHuuio JIKII;

BHOCUTH IIPpCIUIOKEHUA DPYKOBOICTBY O COBEPIICHCTBOBAHUS (i)OpM u MGTOI[OB;

pabots1 JIKII;

Y49aCTBOBaThb B COBCINAHMAX IIpHU PacCMOTPEHUN BOIIPOCOB, OTHECECHHBIX K|

komnerenumu JIKII;
UHULAUPOBATE IIPOBEJICHHUE MEPONIPUATHUH 110 HanpaBieHuto Aestenbsnoctd JIKIT;

HC [IPUHUMAaTh K MCIOJHCHHIO IOOKYMEHTEI, IIpOTUBOpPEYAIIHE ,HCI‘/JICTBYI-OH_IGMY‘;

3aKkoHOMaTeNbCTBY P® 1 nokansHeIM HOpMaTHBHEIM akTaM @I EOY BO «BBI'V».
5.2. Jlns peanusanuy ycTaHOBICHHEIX IpaB JIKIT uMeeT cieryronye MoTHOMOYHMS:

TpeOOBaTh OT pPyKOBOAWTENEH U pPabOTHUKOB CTPYKTYPHEIX TO/Ipa3IeTIeHuH |

BBITIOJIHCHUS YCTAaHOBJICHHEBIX IIPABUJI pa6OTBI C JOKYMCHTaMHU,

3alpallluBaTh ¥ TOAY4aTh OT PabOTHMKOB YHHMBEPCHTETa  HH(OPMAIIHIO, |

HEeOOXOAMMYIO ISl BRIIIOHEHHS BO3JI0KeHHEIX Ha JIKIT dhyHKuuit;

JaBaTh  PYKOBOJUTENIAM CTPYKTYpPHBIX TMOApasJeieHnii  0o0sA3aTenpHBle I |

HCITIOJIHCHU YKa3saHUA 110 BOIIpOCaM, OTHOCHIUMCA K KOMIIETCHIIUN I[KH,
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B IpeieIax CBOCH KOMIETCHIMU TOTOBKTE IPOCKTHI JOKYMEHTOB, 00S3aTebHbIE TS
MCIIOJIHCHUS CTPYKTYPHBIME nofpasaencauamu ®T50Y BO «BBI'Vy;

IIOOITUCEIBATE U BI/ISI/IPOBaTB JOKYMCHTEI B Impeaciax YCTaHOBHGHHOﬁ KOMIIECTCHITN Y
JIKTL

6. B3anmopeiicTBHe nenapTaMenTa KaapoOBOi MOMHTHKH ¢ APYTHMH CTPYKTYPHBIMH
noApa3sae e HUusIMH

6.1. JIKIT B3amMmomeHcTByeT co BceMHu CTPYKTYPHBIMH  TOJIpa3Ae]cHUIMHA
YHUBCDCUTETA, a TakKe IPEICTABHTEIbCTBYET B YCTAHOBIECHHOM IIOPSAIKE OT HMMEHH
®I'BOY BO «BBI'Y» mo BompocaM, OTHOCSIIAMCS K KOMIICTCHIIMN [€napTaMeHTa, B
TOCYNapCTBCHHBIX M MYHUIIMIIANBHBIX OpraHaxX, OPYIuX MpeIIpHATHAX, OpraHM3anusX,|
YUPEXKICHUSX. |

6.2. Pabotmuxu JIKII B mpemenax yCTaHOBIEHHOI HacToAmuM IlonoxxeHuem|

KOMIIETCHIIMY [IPUHAMAIOT JOKYMEHTBI, OTHOCAINMECSA K KOMIICTEHIIUM [eNapTaMeHTa. ‘

6.3. PasHornacus, BO3HMKAIOLIKE MEXTY CTPYKTYPHBIMH nozpasaeneauavMu PI'BOY |
BO «BBI'Y» u JKII B mpomecce BHIIONHEHHS HMH CBOHX (yHKIHMOHATEHBIX |
00s13aHHOCTEH, PEIIAIOTCS HAa yPOBHE PyKOBOIHUTENEH CTPYKTYPHBIX TMOJpa3eiIcHuA. B
CJTy4ac OTCYTCTBUS NOCTHIKCHMA KOMIIPOMHKCCA CIIOPHBIHA BOIPOC BRIHOCHTCS HA PELIEHHE|
TIPOPEKTOpa 10 IKOHOMUYECKOH M KaJpOBOM MOJNWTHKH, 3aTE€M Ha pEINEHHE peKTopa|
@I'GOY BO «BBI'Y».

6.4. Ilpu meoOxomumoctu yuactus pabGorumkoB JKII B paboTe CTPYKTYpHBIX |
nonpasaeneanit ®I'bOY BO «BBI'Y», mpupnedenne paGOTHHMKOB OCYINECTBISETCS MO
COrJIaCOBaHUIO C TUPEKTOPOM JenapTamenta JIKII.

7. PyKoBOACTBO JeNIapTaMeHTOM KaJApPOBOil HOIHTHKH

7.1. JKII BosrmaBnseT JUPEKTOp [elAapTaMeHTa, KOTOPHIA HAa3HAYAEeTCS U
0CBOOOXKIaeTCs OT 3aHUMAEMON JOJDKHOCTH MPUKa3oM pekTopa ®IBOY BO «BBI'Vy mo
NPEICTaBICHUIO IIPOPEKTOPA 10 SKOHOMUYECKOH U KaApOBOH IONUTHUKH.

7.2. Ha NODKHOCTB JUpeKTopa JenapTaMenTa Ha3HAYAeTCs JTUI0, UMEIOIIEe BhICIIEe
00pasoBaHHEe (CHELMANMTET, MATHCTPATypa), MONOJHHTENBHOE MPO(ECCHOHATBHOE |

00pa3oBaHHe — MPOrPamMMbl NIPOGECCHOHANBHOM IEPETIOATOTOBKY B OGNACTH YIPABICHHS
TIEPCOHAJIOM M CTaxk pabOThl 110 HANPABJIECHUIO ASITENBHOCTH JeNapTaMeHTa He MeHee 5-TH
J€T.

7.3. B mepuonm OTCYyTCTBHA JMpEKTOpa JerapTaMeHTa (OTIIycKa, Oonesnu, |
KOMaHJMPOBKA X TIp.) €ro OOA3aHHOCTH HCIONHseT paGoTHuk JIKII, HA3HAYCHHBIH |
TIPUKA30M PEKTOpa II0 MPEJCTAaBICHUIO MupekTopa aenapramenta JKII, cormacoBanHoMYy c |

NIPOPEKTOPOM 10 SKOHOMHYECKOM M KaJpOBOH IIONUTHKE, KOTOPHIA NpHOOpeTacT

COOTBCTCTBYIOIIUE IIpaBa U HECET OTBETCTBEHHOCTh 34 HEUCIIOJIHEHUE WJIU HCHaJIeXKalree |

HCIIOJIHECHUE O6ﬂSaHHOCTefI, BO3JIO’KCHHBIX HA HET'O B CBS3HU C 3aMEIIICHUEM.
8. OTBeTCTBEHHOCTH AenapraMeHTa Kaz{posoﬁ NMOJTUTHKH

8.1. Iupekrop nenapramenta JIKII HeceT OTBETCTBEHHOCTS 34:

HaIeXKalee U CBOEBPEMCHHOC BBIIIOJIHEHUE CTPYKTYPHBIM IIOJApPa3ACIICHUEM CBOUX

GbyHKUMi U 3a1a4;
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opranmsaruro paborsl JIKI1, cBoeBpeMeHHOE BHIIONHEHNE IIPUKa30B, PacHOPSKEHHH
Y [OPYYEHUH BEIIICCTOAIIETO PYKOBOJCTBA, JEHCTBYIOIIX HOPMAaTHUBHEIX TPABOBEIX AKTOR
10 npopuimro aesrenpHocty JIKIT;
paluoHabHOE U 3G (HEKTUBHOE HCIIOIb30BAHUE MaTepHalbHBIX, (UHAHCOBEIX Wl
KaJIpOBBIX PECYPCOB;
cobmonenre paboruuxamu JKIT mpasmn BHYTPEHHEr0 TPYIOBOI'O pacropsakKa,
CaHUTAPHO-IIPOTUBOINMUIEMHUYECKOTO  PEKKMMa, IIPOTHBOIOXKAPHON OE30IacHOCTH W
TEXHUKU 0€3011aCHOCTH;
COCTOSIHMC TPYIOBOM M HCIONHUTENHHOM mucuvumuel B JIKII, BBINONHEHHE ero
pabOTHUKAMY CBOHX IOJKHOCTHBIX 06S3aHHOCTE!;
BCICHUE NOKYyMCHTAlMH, OTHOcAmencs Kk komrereHnud JKII, B COOTBETCTBHH ¢
TpeOOBaHUAMM JEHCTBYIOIIEr0 3aKOHONATENbCTBA PD 1 JTOKATbHEIX HOPMATHBHEIX aKTOB
@I'BOY BO «BBI'Yy»;
HIPEOCTABJICHNC B YCTAHOBJICHHOM IIOPAIKE HOCTOBEPHOM CTATUCTHYECKONW W WHOM
OTYETHOCTH U MHpOpMAaIMH, OTHOCAIIelcs K KomneTermun JIKIL.
8.2. PabotHuku JIKII HeCYT OTBETCTBEHHOCTS 34
Ka9€CTBO U CBOCBPEMEHHOCTB BBIIIOJHEHHUS BO3JI0XKEHHBIX Ha HUX 0OS3aHHOCTEI;
HapylMeHHe YCTAHOBJICHHOI'O TOpsaKa PabOTHl C JAOKYMEHTAMHU, OTHOCAIIHAMCSH K
koMmmerenmuu JIKIT;
XpaHeHHe U 00paboTKy IEPCOHANBHBIX JAHHBIX paboTHIKOB ®DIBOY BO «BBI'Y»,
a TaKKe COXPAaHHOCTh NOKYMEHTOB, OJIAHKOB U COOJIFOJICHHE IIPAaBUI HX MCIIOJb30BAHMS B
CTPOTOM COOTBCTCTBMM C NEHCTBYIOIMM 3aKOHOJATENECTBOM Poccumiickoit Deneparuu u
JIOKaJTbHBEIMU HOpMAaTUBHBIMU akTaMu ®I'BOY BO «BBI'Y»;
cobiroienre TpeGoBaHMiA M0 UHGOPMAIMOHHOM Ge30MacHOCTH, YCTaHOBJIEHHBIE B
JIOKaJIBHBIX HOpMATUBHEIX akTax ®I'EOY BO «BBI'Vy;
COOJIIOZiEHME HOPM IO OXpaHe Tpyla M MOXKAPHOH Ge30MacHOCTH: OpraHuzaIusa
paboTel MO OXpaHe TpyAa W MOKAPHOM Ge30MacHOCTH B JAKII B cooTBercTBHM C
TpeOOBaHUAMH 3aKOHOJATENsCTBA PD u JOKaNIbHO-HOpMAaTUBHEIMU akTamu ®I'BOY BO
«BBI'Y».
8.3. PabGornmku JIKIT 3a HempaBoMepHBIE peITeHHs, ACHCTBHS WM 6e3TeilCTBHC
HECYT MMCHUINIMHAPHYIO, aIMUHUCTPATUBHYIO U UHYIO OTBETCTBEHHOCTHh B COOTBETCTBUH C
JNEACTBYIOIUM 3aKOHOIATENLCTROM PD.




