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1 Hessp, nuiannpyemMble pe3yabTaThl 00y4eHHs 110 AUCHHUIINHE (MOLYJII0)

Llenpro M3ydeHHs AWUCLMIUIMHBI SBISETCS (OPMUPOBAHUE y CTYAECHTOB TEOPETUUECKUX
3HAHUH ¥ MPAKTUYECKUX HABBIKOB PA0OTHI C TOKYMEHTaMHU, HEOOXO0AUMBIMHU JUTs 3(pPEeKTUBHOTO
YIIPaBJICHUS MPEINPUATHIMEI HHAYCTPUHU TypH3Ma U TOCTEIIPUUMCTBA.

3ajauaMu Kypca sIBIISIFOTCS:

— (opmupoBaHNE CUCTEMATU3UPOBAHHBIX 3HAHUM 00 YHU(PUIUPOBAHHBIX CHCTEMaX

JOKYMCHTAIIUU,

— mpuobpeTeHre yMeHHuil mo o0paboTKe, aHaTU3y U COCTABIIEHUIO TOKYMEHTOB B chepe

TypHU3Ma U FOCTEIIPUUMCTBA;

- (bOpMI/IpOBaHI/Ie HaBBIKOB IIO TEXHOJOI'MH pa6OTBI C JOKYMCHTaAMH B NPEANPHUATUAX

TypHU3Ma U TOCTEIIPUUMCTBA.

[TnanupyembIiMu pe3yibTaTaMu 00y4eHHUs MO IUCHUIUIMHE (MOAYIIIO), SIBISIFOTCS 3HAHUSA,
yMEHUsl, HaBbIKU. llepeueHp MmIaHUPyEeMBIX Pe3yJIbTaTOB OOYyUEHHS MO JAUCHUILIUHE (MOIYJIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMUd OCBOEHHUS 00pa30BaTENbHON MpPOrpaMMbl,

npezcTaBieH B Tabnuue 1.

Tabnuna 1 — Komnerenuu, popmupyemblie B pe3ynbTaTe U3YyYeHUS TUCITUTUIMHBI (MOIYIIS)

Pe3ynbTaThl 00y4eHUs MO TUCIIUTUTHHE

Kon u Konn
HazBanue (dhopMmyarpoBKa
OI1OTI BO, dopmymmposka MHMKaTOpa Koz
COKpaIIeHHOE KOMIETEHIUH JOCTHKCHUSI pe3yib DopMynHpOBKa pe3ynbTaTa
KOMITCTEHIINT
TaTa
43.03.02 OIIK-6 : Criocoben | OITK-6.3k : P1 3HaHMEe | MPaBHJI COCTABJICHHS U
«Typuzm» MIPUMEHSTh Ob6ecneunBaet oopMIICHHS TOKYMECHTOB
(B-TY) 3aKOHOJATENBCTBO | JOKYMEHTO000pOoT | PJ[2 | 3nanue | BUIOB JOKYMEHTOB
Poccuiickoit B COOTBETCTBHH C
deneparyy, a HOPMAaTHBHBIMU PII3 | Ymenue | mpoexTupoBaTh GOPMEI
TaKke HOPMBI TpeOOoBaHUSIMHA JIOKyMEHTOB, BHEJIPSTH
MEXIYHApOIHOTO YHAQHUIHPOBAHHBIC CHCTEMBbI
npaBa Ipu JIOKYMEHTAIMH B TPAKTHKY
OCYIICCTBJICHUN P14 HaBpik | cocraBieHus u ohopMIIeHUS
npodeccroHanbHol JIOKyMEHTOB B COOTBETCTBUH C
ACATENBHOCTH TpeOOBaHUSIMHU

rOCy/IapCTBEHHBIX CTaHAAPTOB
IIpU OpraHu3aluy TYPUCTCKOU
JIESATENBHOCTH

B nponecce OCBOCHUA OUCHUINIMHBI PCIHAOTCA 3aJavu

BOCIIMUTAaHUSA TAapMOHUYIHO

paSBHTOﬁ, H&TpHOTHHHOﬁ n conuaJibHO OTBETCTBEHHOM JHWYHOCTH Ha OCHOBE TPpaaAUIIUOHHBIX
pOCCHﬁCKHX AYXOBHO-HPAaBCTBCHHBIX U KYJIbTYPHO-UCTOPUUCCKUX HCHHOCTeﬁ, MMPEACTAaBJICHHLIC

B TadOmure 1.2.

Tabmuua 1.2 — I{eneBble OpueHTHPBI BOCTIUTAHUS

BocnurareabHble 3a1a41

®DopMuUpOBaHUE IEHHOCTEI

IleeBble OPUEHTHPBI

1 ®opMupoBaHMe IPAKIAHCKON MO3MIIUHA M NATPHOTH3MA

3akoHaM Poccuiickoit denepanuu

Bocnuranune YBaXCHUSA K KOHCTI/ITyHI/II/I nu

Fpa)!(ﬂaHCTBGHHOCTI)

I[I/ICIII/IHHI/IHI/IPOBEIHHOCTL

2 ®opMuUpoOBaHNe TyXOBHO-HPABCTBEHHBIX IIEHHOCTEH

DopMUPOBAHNE OTBETCTBEHHOT'O
OTHOLICHHUS K TPYLy

MBI

Bricokue HpaBCTBEHHbBIE

BHuMaTenbHOCTE K JCTAIIM




3 ®opMupoBaHNe HAYYHOT0 MUPOBO33PEeHHS H KYJIbTYPbl MBIIIJICHHS

Pa3BuTHe TBOpUYECKHUX CTIOCOOHOCTEH H
YMEHHS pellaTh HeCTaHIapTHBIE 3a0aul

Bricokue HpaBCTBEHHBIE
njeasl

BHUMaTeTbHOCT K IETAISIM

4 ®opMupoBaHHEe KOMMYHUKATHBHBIX HABBIKOB H KYJbTYPbI 001IeHHUSA

PazButne ymenus spdextuBHO o0OmaThes
U COTPYAHMYATD

Bzaumonomoris u
B3aUMOYBaXXECHHE

TOHepaHTHOCTL " TCPIIUMOCTD

2 MecTo aucuMiiinHbl (MoayJs) B crpykrype OITIOII

JucuumuimHa «/{okyMeHTHpOBaHHOE 00ECTIEUeHUE YIIPABICHUS TYPU3MOM» OTHOCHTCS K

00s13aTeNIbHOM YacTH y‘IC6HOFO IJ1aHa.

3. O0beM AUCHUNJIMHBI (MOAYJIs1)

OO0pveM aucHUIUIMHBL (MOIYJsl) B 3a4eTHBIX EIMHULAX C YKa3aHUEM KOJMYeCTBa
aKaJIeMUYECKUX YacoOB, BBIJCICHHBIX Ha KOHTAKTHYIO paboTy ¢ oOydarommumucs (10 BHIAM

y4eOHBIX 3aHATHI) U HAa CAMOCTOSITEIbHYIO paboTy, IPUBE/IEH B Ta0iuLE 2.

Tabmuna 2 — O6mmas TpyI0eMKOCTh JUCIUILTUHBI

Tpyno- OO0beM KOHTAKTHOM paboThl (4ac)
€MKOCTb
Cemectp
Hazpanue dopma Yacts (0D0) Breayu- dopma
OIIOIT o0yue- WU KypC AynuropHas YA CPC aTTec-
VII TOpHas
BO HUS (3P0, G.E) Beer Taluu
0300) = cero
nek. | mpak. | ma6. A | KCP
430302 1 40 | BB 3 4 55 |3 | 18 | o | 1| o | 8 5
Typusm

4 CTpyKTypa U coiepKaHue IUCUMILTUHBI (MO1YJIs1)

4.1 CtpykTrypa aucuunjanHbl (MoayJs) aias OP@O

TemaTudeckuii miiaH, OTpaKAOUIMN COAEpXKAHWE TUCHUIUIMHBI (TIEpeUeHb pa3/IesioB U
TeM), CTPYKTYPHUPOBAHHOE IO BUJaM YUE€OHBIX 3aHITHI C YKa3aHUEM X 00bEMOB B COOTBETCTBUHU

¢ yueOHBIM IJIaHOM, TIpHUBeCH B Tabmuie 3.1

Tabnuua 3.1 — Pa3aens! qUCHUUIUIMHBL (MOJTYJIs), BUJIbI Y4€OHOH JesTeIbHOCTH U (POPMBI

Tekymero Koutpodis st OPO

Kon pe- Kon-Bo "yacoB, oTBeieHHOE Ha Dopma
Ne HasBanue Tembl 3yJbTara P
N — Jlex IMpakt JIab CPC TEKYIEro KOHTPOJIS
y4acTue B
cobecenoBaHuH, pa3oo
JIOKyMEHT: TIOHSTHE, A > Pashop
1 P12 2 1 0 8 MPAaKTUYECKHX 3aJIaHHH,
GbyHKIMH U KIaccuUKALHS
o0cyxaeHne
pe3yIbTaTOB




PoJib TOKyMeHTa B AcTH B
YIPaBICHUH NPEAIPHATHEM. i
HopmatusHo-1ipaBoBoe 1 cobecenoarii, pasoop
2 METOIIHECKOE P12 2 1 0 8 MPaKTHYECKUX 3aJlaHHH,
o0cyxIeHne
peryiupoBanue JJOY B YRR
Ppe3yJIbTaToOB
TYpH3ME
y4acTHe B
cobeceioBaHUH, Pa300
TpaBuna odopmieHus A > Pashop
3 OKYMEHTOB B TYDHIME Pl 4 2 0 8 MPaKTUYECKHUX 3a/1aHHUi,
JIOKYM P o0cyxaeHue
pe3yIbTaTOB
y4acTHe B
TexHonorust paboTsl ¢ cobecenoBanun, pasop
4 OKVMCHTAMM B TYDHIME P11 4 2 0 8 MPaKTHYECKUX 3aJlaHHH,
FOKY yp o0cyxaeHue
pe3yIbTaTOB
CocrasieHue u 0popMIIeHHE
OpraHH3aIHOHHO- pa3bop mpaKTHYECKUX
5 ACTIODSTHTETBHEIX PI3 4 2 0 8 3ama4 U o0CyKIeHne
p p Ppe3yJIbTaToB
JIOKYMCHTOB B TypU3Me
CocraBieHue u 0popMIIeHHE
HHOPMALHOHHO- pazbop MPaKTHYECKUX
6 P/3 2 1 0 8 3a7a4 1 00CYKJICHUE
CIIPAaBOYHBIX IOKYMEHTOB B
pEe3yNbTaToB
TypH3Me
a300p MPAKTHIECKHX
JlenoBas nepenucka B p P 1D
7 vOHIME P/3 4 2 0 9 3a7a4 1 00CYKJICHUE
P pE3yNbTAaTOB
CocraBneHue 1 opopmIeHUE Ppa3bop mpaKkTHYECKUX
8 | moxymeHTaIuu 1o TPYIOBBIM PI3 4 2 0 8 3a1a4 u 00CyKAeHe
OTHOLICHHUSIM B TYpH3ME pE3yIbTAaTOB
CocrasieHue u opopmiIeHHEe
JTOKYMEHTALH 10 pa3bop CUTYaIIMOHHBIX
9 P14 4 2 0 8 3a1a4 u 00CyKAeHHe
JIOTOBOPHBIM 00513aTeIbCTBAM
pEe3yNbTaTOB
B TypU3Me
a300p MPaKTHYECKUX
CocraBneHne 1 opopMIeHUE P p 1P
10 N P14 4 2 0 8 3a1a4, 00CyXJIeHHE 1
TYPHCTCKOM TOKYMEHTALIMI
OLICHKA PE3yJIbTATOB
pa3dop MpaKTUIECKUX
11 | Typuctckue GopManbHOCTH P4 2 1 0 8 3a1a4 1 00CyKICHNE
pe3yIbTaToOB
Hroro no Tadanie 36 18 0 89

4.2 Conep:xxaHue pa3aejioB U TeM JUCHUILTUHBI (Moay.as) aiasa OO

Tema 1 [Jokymenm: nonsimue, QyHKyuu u Kiaccupuxayus.

Copepxannie Tembl: OCHOBHBIC TIOHATHS B 00JaCTH JOKYMEHTHUPOBAHHOTO OOECTIeUeHUS
yrnpapineHus.  DyHKIUKM ~ JOKYMECHTOB:  COIMAJIbHAs,  YIpaBJICHYECKas,  IMpaBoBa,
uH(pOpMallMOHHAsT U KOMMYHUKATHBHasI, KyIbTYpHas, HayuHO-HcTOpuueckas. Knaccudukarus
JOKYMEHTOB: TI0 CTIOCO0Y TOKyMEHTHPOBAHHUS, IO Chepe NCTIOTH30BAHMUS, IT0 MECTY COCTABIICHUS,
1o rpudy orpaHUYeHUs JOCTYIA, IO TPOUCXOXKACHUIO, TI0 IOPHINYECKON 3HAYUMOCTH, 110 opme
U3JIOKEHUS, TI0 CPOKAM XpaHEHHUSI.

@opMBl U METOJBI TPOBEACHHS 3aHITUNA MO TeMe, MpUMEHseMble 00pa3oBaTeiIbHbIC
TexHoJIoTuH: JIEKIIMOHHOE 3aHsTHE: TeXHOJoTUs cMmemranHoro ooydenus, DYK. [Ipaktuueckoe
3aHATHE: coOece10BaHME.

Bunel caMOCTOATEIHHONM IMOATOTOBKHM CTYACHTOB IO TEME: BBINOJIHCHUE 3aTaHHUil TI0
TEKyIIeMy KOHTPOIII0, TTOJITOTOBKA COOOIIEHUH B YCTHOU (popme uiu B popMe Mpe3eHTaIUH.

Tema 2 Ponv ooxymenma 6 ynpaenenuu npeonpuamuem. Hopmamueno-npasosoe u
Mmemoouueckoe pecynuposanue JJOY 6 mypusme.

Conepxxanue tembl: [IpodeccuonanbHble CTaHIAPTHI B TypU3Me. YPOBHHU YIIPaBIICHUS B
NPEANPUATHIX Typu3Ma (PyKOBOJSIIUM, CTPATErHmYecKuil, TaKTHYSCKUH U ONEPaTHBHBIM).



Jokymenranust 3(G(GEeKTUBHOW CHCTEMBl MEHEKMEHTa MPEANPHUITUN TypuU3Ma: IpaBoBas
JOKYMEHTaIUs, JOKYMEHTAIUs 110 00ECIIEUYeHUIO Ka4eCTBa, OPraHU3alluOHHO-PaCcIIOpIUTEIbHAs
JOKYMEHTalus, JOKYMEHTalUsi II0 CTPAaTerM4eckOMy M OINEpPaTUBHOMY IUIAHUPOBAHUIO,
METOAMYECKass JOKYMEHTAllWs, BHEIIHAS HOPMAaTUBHAsA  JOKYMEHTAalMs, BHYTPEHHSA
HOpPMAaTHBHAsl JOKYMEHTAlUsl, BHYTPEHHsSl TEXHUYecKas JAoKyMeHTanus. HopmarusHble
JOKYMEHTBI, PEryJIMpYIOLIUE AEIONPOU3BOACTBO. OTEUECTBEHHBIE U MEXIYHAPOAHbBIE CTAHAAPTHI
Ha JoKyMeHTauuio. OpraHbl yIOpaBi€HHs HWHAYCTPUM TypU3Ma M TOCTENPUUMCTBA U
COOTBETCTBYIOIINE UM JTOKYMEHTBI. .

@opMbl U METOABI MPOBEACHUS 3aHATUI MO TeMe, MPUMEHsSEeMble 00pa3oBaTeIbHBIC
TexHoJjoruu: JIeKIMOoHHOe 3aHsATHE: TeXHOoIorus cMmemanHoro ooydenus, JYK. [Ipaktuueckoe
3aHATHE: paboTa C HOPMAaTHUBHOW JOKyMEHTAalMe, NpodecCHOHAIBHBIMU CTaHJapTaMH
UHYCTPUH TypH3Ma U FOCTEIIPUUMCTBA, coOOeceI0BaHNUE.

Bunel camMocTOATENbHONW IMOATOTOBKH CTYAEHTOB IO TEME: BBIIIOJIHEHUE 3aJaHUil 1O
pa3paboTke CTaHAApTOB MPEANPUATHH Typu3Ma M TOCTEIPUUMCTBA C HCIIOJIb30BAaHUEM
roCy/1apCTBEHHBIX CTaHAPTOB.

Tema 3 Ilpasuna oghopmnenus OOKYMEHMO8 8 mypusme.

Conepxkanuie TeMbl: YHH(DUIUPOBAHHAS CHCTEMa JIOKyMEHTAallMH. 1pe0oBaHUs K
odopmIIeHHIO JOKYMeHTOB. TpeboBanus k OJaHKaM TOKyMEHTOB. [IoHSATHE U COCTaB PEKBU3HUTOB.
OdopmieHne peKBU3UTOB JOKYMEHTOB. SI3bIK U CTHIIb CITY>KEOHBIX JOKYMEHTOB. YTOTpeOiieHne
IPONHCHBIX M CTPOYHBIX OYKB. EnnHo0Opasue npuHIMnoB u ¢popmbl cokpameHus. Odhopmienue
JaT ¥ 4HceN B JOKyMeHTax. lcrosib30BaHHE B JOKYMEHTaX: COOCTBEHHBIX UMCH, Ha3BaHUMN
rocyaapCTts, aIAMUHHUCTPATUBHO-TCPPUTOPHAIILHBIX HauMEHOBaHUU. OHII/I6KI/I B TEKCTax
o(HIIMANBHBIX TOKYMEHTOB. PelakTHpoBaHE TEKCTOB.

@®opMbI U METOABI MPOBEACHUS 3aHATUN MO TeMe, MPUMEHsSEMbIe 00pa3oBaTeIbHBIC
TexHoJoruu: JIeKIMOHHOe 3aHsATHE: TeXHOIOrus cMmemanHoro ooydenus, JYK. [Ipaktuueckoe
3aHATHE: 0(OPMIIEHUE TOKYMEHTOB, PEKBU3UTHI, COOECEIOBaHHE.

Buapl camMOCTOSATENbHOW MOJITOTOBKH CTYJCHTOB IO TEME: BBINOJHCHHUE 3aJaHUN 10
O0(OPMIIEHHIO TOKYMEHTOB IPEAIPUITUN TypU3Ma.

Tema 4 Texuonoeuss pabomul ¢ OOKyMeHMaMu 8 mypusme.

Copmepxannie Tembl: OpraHuzanus JoKyMeHTooOopoTa. OOpaboTka BXOJIAIIMX,
UCXOJISAIINX U BHYTPEHHUX JOKYMEHTOB. [[pUHITUIIBI perucTpaliuu JOKYMEHTOB Ha TIPEATPUSITHH.
KoHTposilb ¥ CpOKM HCHOJHEHUS JOKYMEHTOB. OpraHuzanus XpaHEHUs JIOKYMEHTOB.
CocraBnenue HoMeHKmatypsl nen. dopmupoBanue u odopmienue nen. [lopsgox mepemauun
JIOKYMEHTOB Ha XpaHEHHE B aAPXUB.

@opMbl U METOJABI TMPOBEICHUS 3aHATHH IO TeMe, MPUMEHsSEeMble 00pa30BaTeIbHbIC
TexHoJoruu: JIeKIIMOHHOE 3aHATHE: TEXHONOTus cMmemanHoro ooydenus, JYK. [Ipaktuueckoe
3aHgTHE: coOeceq0OBaHeE.

Buasl camMocTOSTENbHOM MOATOTOBKM CTYIEHTOB MO TEME: BBINOJHEHHE 3aJaHui M0
TEKYIEMY KOHTPOJIIO, TOATOTOBKA COOOIIEHUH B yCTHOU (hopme miH B hopMe Mpe3eHTAIHH.

Tema 5 Cocmaenenue u ogpopmienue op2aHu3ayuOHHO-pacnopAOUmMenbHbIX OOKYMEHMOo8
6 mypusme.

Copepxanne Tembl: Kitaccudukanus oprannzaliiOHHO-pacoOpsiANTEIbHBIX JOKYMEHTOB.
OpranuzanvoHHbIE JOKYMEHTBI: YCTaB, YYPEAUTEIbHBIA JIOTOBOp, IMOJIO)KEHUE, WHCTPYKIIMS,
JOJKHOCTHAsI MUHCTpYKLUA. PacriopsinurenbHble JOKYMEHTHI: IPUKa3, paclopsbkeHne, yKa3aHue,
peleHune, BBINUCKA, TPOTOKOI. CTPyKTypa TEKCTa TOKYMEHTOB, PEKBU3HTHI.

@®opMbl 1 METOJBI NPOBEACHHS 3aHITUH MO TeMe, MpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTUH: JIEKIIMOHHOE 3aHATHE: TeXHOJOorus cMemmanHoro odyuenus, DYK. IIpaktuueckoe
3aHATHE: pa3paboTKa JOKyMEHTAIHUH.



BI/I,Z[BI CaMOCTOSITCIILHOU MNOATOTOBKU CTYACHTOB IIO TCMC: BBLINNOJHCHUC 3aﬂaHI/Iﬁ 10
pa3paboTKe JOKYMEHTOB.

Tema 6 Cocmasnenue u oghopmieHue UHGOPMAYUOHHO-CAPABOUHBIX OOKYMEHMOE 6
mypusme.

Coneprxanne Tembl: Buabl nH()OpMaIMOHHO-CIIPABOYHBIX JOKYMEHTOB (aKT, CIIy)KeOHAast
3ammcKa, CIpaBKa, CIIHCOK, MPEIOKEHUE, 3aKIII0UeHUE, IepeYeHb, 0030, OTYET, CBOJKA U JIp.).
CTpyKTypa TeKCTa TIOKYMEHTOB U PEKBU3UTHI.

@dopMBI ¥ METOJIBI TPOBEACHHS 3aHITHA TIO TeMe, MPUMEHSEMbIE O00pa30BaTEIbHBIC
TeXHOJIOTHH: JICKIIMOHHOE 3aHsTHE: TEXHOJOTUs cMmemranHoro odydenus, DYK. I[Ipakrtuueckoe
3aHsTHE: pa3paboTKa JOKyMEHTAIIUH.

Buapl caMOCTOSITENBPHOW MOATOTOBKM CTYICHTOB IO TEME: BBINOJHECHHE 3aJaHUi 10
pa3paboTKe JOKYMEHTOB.

Tema 7 /lenosas nepenucka 6 mypusme.

Copepxanne tembl: DopMmbl nenoBod mnepenucku. Kimaccudukamusi OENOBBIX IHCEM.
TpeboBaHMsI K CTPYKType TEKCTa W OGOPMIICHHIO JEIOBBIX MHUCeM. MeXIyHapoIHas JeloBast
nepernucka.

@dopMBI ¥ METOJBI TPOBEACHHS 3aHITHA 1O TEeMe, MPUMEHSIEMBbIC 00pa30BaTEIbHBIC
TexHoJoruu: JIeKIMOHHOe 3aHsATHE: TeXHOIOTrus cMmemanHoro ooydenus, JYK. [Ipaktuueckoe
3aHSTHE: PEIICHNE IPOOJIEMHBIX CUTYAIlHi, pa3paboTKa JOKYMEHTAIIHH.

Bunel camocToATenbHON MOATOTOBKH CTYACHTOB MO TEME: BBIMOJIHEHUE 3aJaHuil 1o
pa3paboTKe JEIOBBIX MTHUCEM.

Tema 8 Cocmasnenue u ogopmienue OOKyMeHMayuu no mMpyooSbiM OMHOULEHUAM 6
mypusme.

Conepxxanne TeMbl: CTpyKTypa KaapoBOW JOKyMeHTanuu. [lepBUYHBIE JOKYMEHTHI
TpyAOycTpoiicTBa. PacniopsanTenbHas JOKyMEHTAIMs 110 KajapaMm. JloroBopHas JOKYMEHTAIHS 110
kagapam. JInaHoe 1e10 coTpyaHuKa opranu3anui. Opranu3amnus XpaHeHus TUIHbIX jJei. [Topsmok
XpaHEHHUsl JOKYMEHTOB B JIMYHOM Jelie COTpyAHMKA. JIOKyMEHTHpOBaHUE MpOLEayp Mpuema
rpaxaaH Ha paboTy, TMepeBoJa COTPYIHUKOB, IMOOMIPECHUS pPAOOTHHKA, TPUMEHEHUS
TUCITUTIIMHAPHOTO B3bICKAHUS, YBOIbHEHHS paOOTHUKA.

@®opMBl U METOJbI NPOBEACHMS 3aHITUH MO TeMe, NMpPUMEHseMble 00pa3oBaTeIbHbIC
TexHoJoruu: JIeKIMOHHOe 3aHsATHE: TeXHONOTus cMmemanHoro ooydenus, JYK. [Ipaktuueckoe
3aHsTHE: pabdoTa B MAJIBIX TPYIIIAX, pa3paboTKa JOKYMEHTAIIHH.

Bunel camocToATenbHONM MOATOTOBKH CTYACHTOB MO TEME: BBINIOJHEHUE 3aJaHHil 1o
pa3paboTKe JOKYMEHTOB.

Tema 9 Cocmasnenue u ogpopmienue 0OKyMeHmayuu o 002080PHbIM 0053amenbCmeam 6
mypusme.

Conepxxanne Tembl: Knaccupukanusi cnenok. JloroBop: MOHSTHE, BUABI, YCIOBHS
3aKJIFOYEHHUsT M OCHOBaHUS Ui pacTopkeHus. CyIlecTBEHHbIE M HHBIE YCIOBMS JIOTOBOpA.
JloroBop B Typu3Mme. Buubsl TOTOBOpPOB B TypH3Me: apeH[a, IPOKAT, MepeBO3Ka MacCa)kKHpOB,
BO3ME3HOE OKa3aHHUE YCIyT, IOpY4YeHHUeE, J0rOBOp KOMHCCUH, areHTCKH toroBop. TexHonorus
3aKITIOYCHUS JJOTOBOPOB C KIIMEHTaMH U MapTHepaMu. TpeOoBaHUS K COCTaBICHUIO JIOTOBOPOB.

@®opMbl U METOABI MPOBEACHUS 3aHATUI MO TeMe, MpPUMEHseMble 00pa3oBaTeIbHbIE
TexHoJoruu: JIeKIIMOHHOE 3aHsATHE: TeXHOJIOrus cMmemanHoro ooydenus, JYK. [Ipaktuueckoe
3aHATHE: paboTa B MalblX TpyNNax, peleHrue MNpoOJeMHBIX CHUTyalud, pa3paboTka
JOKYMEHTAIUH.

Bunsl camMocTOsATENbHOW MOJATOTOBKHM CTYJEHTOB IO TEMe: BBINOJIHEHHE 3a/JaHuil 1o
pa3paboTKe JOKYMEHTOB.



Tema 10 Cocmaenenue u opopmuerue mypucmckou 0OKyMeHmayuu.

Conepxxanne Tembl: Knaccupukaius TYpHCTCKOM IJOKYMEHTAIMU. TeXHOJOTHYecKas
JOKyMEHTAaIusi TyphUPMBL: TEXHOJOTHYECKass KapTa TYpPUCTCKOTO TWyTelecTBus, rpaduk
3arpy3KH TyPUCTCKOTO MPEINPUITHS TPYNIIaMU TYPUCTOB Ha ONpeAeNIeHHOE BpeMs, TYPUCTCKasl
myTéBKa, THPOPMAITMOHHBIH JIMCTOK K MyTEBKE, INCT OPOHUPOBAHUS, JOTOBOP, TPadUK JIBHKESHUS
o MapupyTy, Kapra-cCxeMma MapuipyTa, OINHCAHUE TEXHOJIOTMYECKUX OCOOEHHOCTEH Typa,
namsTKa JJIsl TYpUCTOB, CIIPABOYHBIC MAaTEPHAIIBI IO MAPIIPYTY, MPANC-TUCT, KAIBKYJISAIUS Typa
u 1.1. [IpaBuna cocraBieHuss U oQOpPMIICHUS TEXHOJOTHYECKOW TYPUCTCKOW JIOKYMEHTAIIHH.
JlokymeHTanusi oOciyxkuBaHus (3asBKa Ha OpOHUPOBAaHHE, TOATBEPXKACHUE O TpuUéMe,
U3BEILIEHUE O 3ae3/i€ TYPUCTOB, Bayyep, JUCTOK OTMETOK) U MaKeT Typa: MpaBUiia COCTABICHUS U
oopmieHus.

@opMbl U METOJbI NPOBEACHHS 3aHITUN MO TeMe, MpPUMEHseMble 00pa3oBaTeIbHbIC
TexHoJoruu: JICKIMOHHOE 3aHsATHE: TEXHOJIOTHS cMemanHoro ooydenus, DYK. [Ipaktuueckoe
3aHATHE: pa3paboTKa TOKyMEHTALUH.

Bunbsl camMoCTOATENHHONM MOATOTOBKH CTYACHTOB IO TEME: BBINOJHEHUE 3aJaHUil TI0
pa3palboTKe TOKYMEHTOB.

Tema 11 Typucmcxue ¢hopmanvrocmu.

Conepxxkanne Tembl: Typucrtckue (QOpMaTbHOCTH: TIOHATHE W KiaccuuKamms.
[Tacnoptabie  (opmanbHOCcTU. Buzossie ¢dopmanbHOocTH. TamoxeHHble (HOPMAIHLHOCTH.
BamtotHbiii  koHTponb. Menuko-canutapueie  popmanbHocTH. [lpuHIMIBL  odopmileHus
JIOKYMEHTOB.

@opMbI U METOABI MPOBEACHUS 3aHATHH MO TeMe, NMpUMEHseMble 00pa30BaTeNbHBIC
TexHoJoruu: JIeKIMOHHOe 3aHsATHE: TeXHOIOTrus cMmemanHoro ooydenus, JYK. [Ipaktuueckoe
3aHATHUE: peIIeHNe MPOOJIEMHBIX CUTYallui, pa3paboTKa JOKYMEHTAIIH.

Buabl camMocTOSTENbHOM MOATOTOBKM CTYIEHTOB IO TE€ME: BBIINOJHEHHE 3aJaHUuil IO
pa3paboTKe JOKYMEHTOB, [TOArOTOBKA K IIPE3EHTAI[MH [1aKETOB JOKYMEHTOB.

5 Mertoauyeckne yKazaHusi AJdsi OOYYAIOIIMXCH MO M3YYEHHI0 M PpPeaju3aluu
AUCHUIIMHBI (MOZYJIs1)

5.1 Meroanueckue peKOMeHAAUMH OOYYAWIIUMCH M0 M3YYEHHUI0 IMCUMIUIMHBI H 10
o0ecIeYeHN 0 CaMOCTOSITeJIbHOM padoThI

VYcnemHoe ocBOGHHE AUCHUIIMHBI IPEANOoIaraeT akTUBHYIO paboTy CTYJE€HTOB Ha BCEX
3aHATUAX ayAUTOPHOU (OPMBI, BHIOJHEHHUE NMPAKTHUECKUX 3a/1aHuil, npeacraBieHHbIXx B OC,
BBITNIOJTHEHHUE aTTECTAIIMOHHBIA MEPONPUITHA, 3P(PEKTUBHYIO CAMOCTOSITENIbHYIO padoTy.

B mpomecce u3ydeHHs AMCHUIUIMHBI CTYACHTY HEOOXOAMMO OpHEHTHpPOBATbCS Ha
CaMOCTOSITENIbHYI0 TMPOPabOTKYy JIEKIIMOHHOTO MaTepuana, IOATOTOBKY K IPAaKTUYECKUM
3aHITHUIM, TECTUPOBAHUIO.

Jli1g mpoBeieHNs 3aHATUH JIEKIIMOHHOTO TUIIA UCIIOJIB3YIOTCS y4€OHO-HAIJISIIHbIE TOCOOUS
B (opMe MNpe3eHTALMOHHBIX MaTepHaloB, OO0ECIEeUYMBAIOLINE TEMAaTHUYECKUE WILTIOCTPALIH,
COOTBETCTBYIOLIME TeMaM JIEKIUH, TpeAcTaBieHHbIM B PI1/JI.

MeToaudeckne peKOMEHIalUHU 110 BBIIIOJHEHUIO IPAKTUUECKUX 3aaHNUN PACIIOIOKEHbI B
DNeKTpOHHOM yueOHOM Kypce no auctumuae (OYK).

Bonpocs! 1J1s1 CAaMOKOHTPOJIA 110 AUCHHUILINHE:

1. Hatb orpezieNeHue TePMHHAM «TOKYMEHT, «ITOKyMEHTO0000pOT»,
«TOKYMEHTaLMOHHOE 00ecTeyeHne yrpaBIeHH.

2. Ha3Batb npuHIUNIBI KJIaCCUPUKAIIUN TOKYMEHTOB.

3. JlaTb onpeneseHne TEpMUHY «3JIEKTPOHHBIN JTOKYMEHT.

4. Kakue 3agauu pemaet yHUpUKaluus JOKyMEHTOB?



5. JlaliTe  XapaKTepUCTUKY  YHU(DHUIIMPOBAHHOM  CHUCTEMBl  OpPraHU3aI[OHHO-
pacnopsAIUTENbHON JOKYMEHTALIMH.

6. HazoBuTe OCHOBHBIE ()YHKIIMU JOKYMEHTOB.

7. Kakoil rocynapCTBeHHbIH CTaHAAPT YyCTAaHABIMBAeT TpeOOBaHHS K PEKBU3UTAM
OpraHU3alMOHHO-PACHIOPSAAUTEIBHBIX JOKYMEHTOB?

8. Uro Takoe pekBu3uT? KakoB MakCHMMabHBIN HAOOP PEKBU3UTORB?

9. Ilepeuncnure OCHOBHBIE BUABI OJaHKOB, IPUMEHSEMBIX B OpraHU3aINH.

10. B yeM oTninumne ay0iaukara JOKyMEHTa OT KOITHH?

11. JlaiiTe XapaKTEpUCTUKY SI3BIKY CITyKEOHBIX JTOKYMEHTOB.

12. Kakne peKBH3UTHI BXOAT B COCTAB O0IIero O1anka?

13. Kakue npuemMbl HCTIOIB3YIOTCS ISl JOCTUXKEHUSI TOYHOCTH U ICHOCTU JOKYMEHTOB?

14. Kakue rpudsl MOTYT UMETh JOKYMEHTHI?

15. Kakue TpeboBaHus MPeabsBIAIOTCS K 0opMIIeHHIO pekBU3nTa «HanMeHoBaHue BUIa
JIOKYMEHTa»?

16. Uto BxomuT B cocTaB pekBu3nTa «CrpaBOYHbIE TaHHBIE 00 OpraHu3alum»?

17. Ha kakux JOKyMEHTax MPOCTAaBIACTCS PEKBU3UT «CChUIKA HAa PEruCTPAllMOHHBIN
HOMEp M J1aTy JOKYMEHTa»?

18. Kakue TpeGoBaHus NMpeabABIAIOTCS K pe3ororun? Kakos mopsok ee opopmiieHus?

19. 13 xakux yactell COCTOUT PEKBU3UT «Anipecar»?

20. Kak mpoucxouT nepenadya JOKyMEHTOB BHYTPU OpraHU3aiun?

21. HazoBuTe OCHOBHBIE 3Tarbl 00pabOTKH BHYTPEHHUX IOKYMEHTOB.

22. OnumuTe OCHOBHBIE ATANbl PA0OTHI PYKOBOJIUTEINS C BXOISIIMMH JOKYMEHTAMHU.

23. Kak peructpupyroTcsi BXOISIINE, HCXOIIINE U BHYTPEHHUE JIOKYMEHTHI?

24. Ha3BaTb cocTaB IpaBOBOM TOKYMEHTALUU MIPEATIPUITHS.

25. OxapakTepu30oBaTh YUpeaIUTEIbHbIC TOKYMEHTHI.

26. OxapakTepu3oBaTb PACHOPAIUTENbHBIE JOKYMEHTBI, H3/1aBacMble €IUHOJINYHO
IPUHITUEM pellieHus (MpUKa3, pacnopsHKeHUE, yKa3aHue).

27. Kakoil OpraHu3auMOHHO-PACHOPSAUTENbHBIA JOKYMEHT OIpEeIeNsieT CTaryc,
OpraHU3aLMOHHYIO CTPYKTYPY, LIEJIH, XapaKTep, HOPAIOK ACSITEIbHOCTH CO3JaHUS FOPUANUECKOTO
muna?

28. Kak cTpouTcst TEKCT pacopsAAUTENIbHON YacT npukasa?

29. Kakoif myHKT 00s3aTeNnbHO MPUCYTCTBYET B JIOOOM IpHKa3e IO OCHOBHOM
EeSITENLHOCTH?

30. I'ne npocraBnstoTCs BU3BI B IpUKa3e?

31. Kakue pa3zaensl CONEpKUT JOKHOCTHAS MHCTPYKIIUS?

32. KakoB nops0K COCTAaBJIEHUS U NIOIMCaHUS IPOTOKOIA?

33. Kak peructpupyroTcst mpOTOKOJIbI?

34. Ha3BaTb OCHOBHBIE BH/IbI CITPABOK.

35. KakoBa cTpykTypa CIpaBKH, KaKH€ PEKBHU3UTHI HCIIOJIB3YIOTCS TPU COCTABICHUH
JAHHOTO JOKyMEHTa?

36. [latb onpenenenne — 3asBI€HUE U IEPEUUCIIUTh CUTYaIUH, TPU KOTOPBIX HEOOX0AUMa
MOArOTOBKA 3asIBJICHUN.

37. Ha3BaTh BubI CiIy>KEOHBIX 3allMCOK, KAKOBA CTPYKTYypa UX TeKcTa?

38. Kak xiaccuduuupyrorcs ciayxeOHble rcbMa?

39. xak oopmIIseTcs CIyKeOHOEe MUCHMO?

40. Kakue nucpma 00s3aTenbHO 3aBEPSIOTCS MeYaTbio?

41. Yro Takoe J0TOBOp, KAKOBA UX KJIaCCH(PUKAIIHS?

42. Kakue nu1a MOTYT BBICTYNaTh CyOBbEKTaMU JOTOBOPHBIX OTHOIIEHUH?

43. B uém cocTouT crneurduka 3aKI0YeHHs] JOTOBOPOB TypolepaTopa ¢ TOCTUHUYHBIM,
aBTOTPAHCIIOPTHBIM IIPEAIPUITHEM, aBUAKOMIIAHUEH, TPEAPUSITUEM TUTAHUS?

44. KakuMH TOKyMEHTaMU PETYJIUPYIOTCS JOTOBOPHBIE OTHOILIEHUS B Typu3Me?

45. IlepeuncauTh KagpOBYIO JTOKYMEHTALMIO.



46. OxapakTepHu30BaTh pacCOPSAUTEILHYIO KaJIpOBYIO JOKYMEHTALUIO.

47. OxapakTepu30BaTh MEPCOHAIBHYIO JOKYMEHTALMIO IO TPYIOYCTPOMCTBY: JUYHAs
KapTOYKa, TPY10Bask KHUXKKA.

48. OxapakTepu30BaTh NEPBUYHYI0 TOKYMEHTALHIO IO TPYIOYCTPOMCTBY: 3asBIICHUE O
npuemMe Ha paboTy, XapaKTePUCTUKA, aHKETa, pe3loMe.

49. Yrto Takoe TpyJAOBOM JIOTOBOP, KAKOBBI TPEOOBAHMS K €r0 COCTaBICHUIO?

50. Yo Takoe TEXHOJIOTHUYECKas KapTa TYPUCTCKOTO MPENNPUATHS, KAKOBBI TPEOOBAHUS K
€€ COCTaBJICHHUIO.

51. Yro Ttakoe nH(pOpMAIIMOHHBII JTUCTOK, KAKOBBI PEKOMEHIAINHU TI0 €T0 COCTABJICHUIO?

52. OxapakTepu30BaTh rpaQuk 3arpy3ku TyYpUCTCKOIO MPEANPUATUS TI0 MapIIPYTY.

53. OxapakTepu30BaTh JOKYMEHTHI: JIUCT OPOHUPOBAHHUS, KAJIBKYJSAIHS CTOMMOCTH Typa,
namsITKa AJ1s TypucTa, paic-JIncT, 3asBKa Ha OpOHUPOBaHUE, IOATBEPKICHUE O ITpHeMe, rpaduk
JBUKEHMS 110 MapLIpyTy, KapTa-cxema MaplipyTa, Bayuep, CTpaxoBOH MOJIKC.

54. IlepeuncnuTh U 0XapaKTEPHU30BATH CIIPABOYHBIE MATEPUAIIBI 10 MAPILIPYTY.

55. Kakumu JOKyMEHTaMu peryjaupyroTcsi JOTOBOPHBIE OTHOLIEHUS B TypHU3ME Ha
MEXIYHApOJHOM M HAlUOHAJIBHBIX YPOBHSX?

56. B uéMm 3aKi04yaroTCsl CYLIECTBEHHBIE YCIIOBUS THUIIOBOIO JIOTOBOpa Ha OKa3aHUE
TYPUCTCKUX YCIIyT?

57. Kakas o0s3arenbHass W JONOJHUTENbHas MHPOpManus BKJIKOYAETCA B
WH(GOPMAILIMOHHBIHN JINCTOK K TYPUCTCKON MyTEBKE?

58. Ha3BaTh MOJHBINA CUCOK TEXHOJOTMYECKUX JOKYMEHTOB TYpa.

59. Yto Takoe TypucTCKas Bu3a?

60. Uto Takoe meHrenckas Bu3a? Ha3zpaTh TUIIBI IIEHTCHCKUX BU3.

61. Kakum o6pazom odopmisieTcs TypUCTCKas BU3a I Bble3/ja MHOCTPAHHBIX I'pakJaH
3a pyoex?

62. KakoBa T€XHOJIOT U PUTIIAIIEHUS HHOCTPAHHBIX TYPUCTOB?

63. Kakue cBeneHus TOMKEH COJEpKAaTh TYPUCTCKHH Baydep, HAIpPaBIISIEMbIi BMECTE C
MOATBEP)KIEHUEM O IPUEME HHOCTPAHHBIX TYPUCTOB?

64. Uto Takoe TypucTCKas MyTeBKa, KAKOBbI TPEOOBaHUS K €€ 3al10JIHEHUIO?

65. [lepeuncauTh U OXapakTepUu30BaTh TYPUCTCKUE POPMATIBHOCTH.

[Tpu peanu3zanuu JUCHUILIMHBI (MOYJIsl) IPUMEHSETCS JIEKTPOHHBIN y4eOHBIH Kypc,
pa3MeNIEHHbBIN B ccTeMe AIIeKTpoHHOTro oOyuenus Moodle.

5.2 OcoOeHHOCTH OpraHu3anuu OO0y4YeHHs JJs JMI C OrPAHUYEHHBIMH BO3MOKHOCTSMH
310pPOBbSI 1 HHBAJIM/I0B

[Tpu He0OX0IMMOCTH 00YUYAIOIIMMCS U3 YHCIIA JIUL C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU
3JI0POBbSI U MHBATUJIOB (IO 3asiBIICHHIO 00YYAIOIIErocs) MPEeI0CTaBIseTCs yueOHas
uH(popMalus B JOCTYNHBIX (pOpMaxX C yHETOM MX UHAUBUAYAIbHBIX NCUXO(PU3NUECKUX
0COOEHHOCTEH:

- JUIS JIUI] C HApYLIEHUSIMU 3pEHUSI: B Ie4aTHOM popme yBenndeHHbIM pU(TOM; B hopme
JIEKTPOHHOIO  JOKYMEHTAa; UHIVBUAYAJIBHBIE  KOHCYJbTAlUM  C  I[PHUBJICYECHUEM
TUdI0CYpIOTIEPEBOIUNKA; MHANBUAYAIbHbIE 331aHUS, KOHCYIbTAIUH U JP.

- 17151 ML C HApYIICHUSIMU CIIyXa: B IeyaTHOH (hopme; B popmMe 3IeKTPOHHOTO IOKYMEHTA;
WHAMBUAYaJIbHbIE KOHCYJNbTAlUM C TPUBJICUYEHUEM CYpAONEPEBOIUNKA; WHIUBUAYAIbHbIE
3a/1aHusl, KOHCYJIbTALUU U JIp.

- 17151 JIUI] C HApYILIEHUSIMU OMIOPHO-JIBUTATEILHOTO arnmapara: B ne4atHoil oopme; B popme
JIEKTPOHHOI'O JOKYMEHTA; MHINBUyaJIbHBIE 3aJJaHUS, KOHCYJIBTALlUU U JIp.



6 MOoH OLIEHOYHBIX CPEICTB /JIfl MPOBeIeHUs TEKYIIEro KOHTPOJISA U MPOMEKYTOYHOM
arTecTalMU O0YYAOIIMXCH 10 IUCHUIIMHE (MOLYJII0)

B coorBerctBun ¢ TpeboBanmsimu PI'OC BO mns arrectaumu oOydarommxcs Ha
COOTBETCTBUE HX MEPCOHAIBHBIX JIOCTIDKEHHH IUIAaHUPYEMBIM pe3yiabTaTaM OOy4YeHHUs II0
JUCHUTUTMHE (MOAYIIO) CO37aHbl (POH/IBI OLICHOYHBIX CPEACTB. THUIMOBBIE KOHTPOJIbHBIC 3a/IaHMUS,
METOJIMYECKHE MaTepHaibl, ONpPECIIOINe IPOLEeIyphl OICHWBAHHMA 3HAHWHA, YMEHUH WU
HaBBIKOB, a TAK)KE KPUTEPUH U TIOKA3aTEIH, HEOOXOAUMBIE [T OLICHKHU 3HAHHUH, YMEHUH, HABHIKOB
U XapakTepusymomme odTanbl  (OpMHpPOBaHUS KOMIICTCHIMH B  IPOIECCE OCBOCHHUS
00pa3oBaresibHON MpOrpamMMmBbl, ripeacTaBieHsbl B [Ipunoxenun 1.

7 YueOHO-MeToauYecKoe U MH(POPMAITMOHHOE o0ecnevyeHne TUCIUILTHHBI (MO1YJIA)

7.1 Ocnoenaa numepamypa

1. T'pozoma, O. C. Jlenonpou3BoacTBo : yueOHOe mocodue st By3oB / O. C. I'po3oBa. —
2-¢ m3a. — Mocksa : UznatensctBo FOpaiit, 2024. — 131 c. — (Bricmiee oGpaszoBanue). —
ISBN 978-5-534-15964-6. — Tekcr : snekrponnsiii // OOpa3zoBarensHas miardgopma FOpaiit
[catiT]. — URL.: https://urait.ru/bcode/539522 (nara obpamenus: 12.03.2025).

2. D'ymuna, U. A., JlIokyMeHTaIlMOHHOE OOECIEYCHHE TYPHCTCKOW EATEIBHOCTH. :
yuebHoe nocodue / U. A. I'ymuna, H. A. 3aiinesa. — Mocksa : KnoPyc, 2023. — 238 ¢. — ISBN
978-5-406-10303-6. — URL.: https://book.ru/book/944949 (mata oGpamienus: 18.06.2025). —
TeKcT : ANEeKTPOHHBIH.

3. Joponuna, JI. A. OpraHuzaiuss ¥ TEXHOJOTHS JTOKYMEHTAIIMOHHOTO OOCCIICUCHUS
yIpaBJICHUs : yUeOHUK U MPakTUKYM Juis By30B / JI. A. Jloponuna, B. C. UpuTtnkoBa. — 2-¢ u3.,

nepepab. um gom. — Mocksa: W3marensctBo IOpaiit, 2023.— 270c.— (Beicmee
oOpazoBanue). — ISBN 978-5-534-16016-1. — Tekct : snekTpoHHbIH // OOpa3oBaTenbHas
wiatpopma FOpait [caiit]. — URL: https://urait.ru/bcode/530251 (mata oOparieHus:
03.05.2023).

4. Kysuenos, U. H. JlokymeHTanmonHoe obecnieueHrne ynpasieHus. [JokyMeHToo00poT
U JISJIONPOU3BO/ICTBO : YUeOHMK U MpakTuKyM ais By30B / M. H. Ky3nenos. — 4-e u3f., nepepad.
u jgomn. — Mocksa : WznarensctBo IOpaiit, 2023. — 545 c. — (Bricmiee oOpaszoBanme). —
ISBN 978-5-534-16003-1. — Tekct : anekrpoHHblil // OOpa3zoBarenbHas miaardopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/523612 (nara obpamenus: 01.03.2023).

7.2  Jlonoanumenvhas tumepamypa

1. BopoOseBa, O. B. CocraBnenue gorosopa: texuuka u npuemsl / O. B. BopooreBa. —
2-e u3., nepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2023. — 227 ¢. — (Koncynbranuu
fopucra). — ISBN 978-5-534-03435-6. — Texkcr : anexTponHsbIi // OOpa3zoBarenbHas miaTgopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/510636 (nata o6pamenus: 01.03.2023).

2. UrnareeBa, M. ®. OpraHuzanus TYpUCTCKOH IEATEIBHOCTH : YYSOHUK sl BY30B /
. ®. UrnareeBa. — 3-e u3i., nepepad. u aon. — Mocksa : M3narensctBo Opaiit, 2024. —
405 c. — (Beiciiee obpazoBanme). — ISBN 978-5-534-18846-2. — Tekct : 31meKTpOHHBIA //
Oo6pazoBarenpHast mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/551808 (mata
obpamenus: 12.03.2025).

3. Kupcanosa, M. B. JlenoBas mepenmucka : ydeOHO-TIpakThdeckoe nocobue / M.B.
Kupcanosa, F0.M. AkceHoB. — 4-e u3f., nepepad. u qorn. — Mocksa : UHOPA-M, 2024. — 153
c. — (Cpennee npodeccuonanpaoe oopazobanue). — DOI 10.12737/2151405. - ISBN 978-5-16-
020013-2. - Tekct : snekrponHbd. - URL: https://znanium.ru/catalog/product/2151405 (Jlata
obpamienus -18.06.2025)

4. Konommen, A. U. KaapoBoe npemonpousBoACTBO : y4deOHOe mocodume : [12+] /
A. . Komomuen. — Mocksa : Jlupekr-Menua, 2023. — 248 c. : ui., Tabn. — Pexxum goctymna: mo



nonmucke. — URL: https://biblioclub.ru/index.php?page=book&id=696314 (mara oOpamieHus:
20.06.2025). — bubnuorp. B k. — ISBN 978-5-4499-3436-9. — DOI 10.23681/696314. — Tekcr :
JJIEKTPOHHBIN.

5. CucTeMBblI 3JIEKTPOHHOTO JOKyMeHTooOopoTa. [IpakTukym. : yuebnoe nmocodbue / H. @.
Antyxoa, O. U. Jlonranosa, B. B. Jlocesa [u ap.]. — Mocksa : KnoPyc, 2024. — 395 c. — ISBN
978-5-406-12403-1. — URL.: https://book.ru/book/951544 (mata oGpamenus: 18.06.2025). —
TexcT : 37eKTPOHHBIN.

7.3 Pecypcol unghopmayuonno-menekommynuxayuonnou cemu '""Hnmepnem',
6KIIouas npogeccuonanbHvle 0a3vl OAHHBIX U UHDOPMAUUOHHO-CRPABOUHDLE
cucmemul (npu HeodXO0UMOCmMU):

1. TOCT 32612-2014 Typucrckue ycnyru. Mudopmanus mis norpedureneir. Obuue
TpeboBanust [DnexktponHsid pecype] // Vsegost: ombmmorexka ['OCToB. — Pexum gocryna:
http://vsegost.com/Catalog

2. TOCT P 50681-2010 Typuctckue yciyru. [IpoekTupoBaHue TYypUCTCKHX YCIIYT
[OnextponHblii  pecypc] //  Vsegost: Ombmmoreka ['OCToB. — Pexum jgocryma:
http://vsegost.com/Catalog

3. TOCT P 7.0.97-2016. Cucrema crangapToB 1o HH(pOpMAaIUH, OHOINOTEYHOMY H
u3zaTenbeckoMy neny. OpraHu3zallMOHHO-paclopsiAuTeIbHas JOKyMeHTauus. TpeGoBaHHS K
opopmiienuto gokymeHtoB" (ytB. IIpukazom Poccrannmapra ot 08.12.2016 N 2004-ct). - URL:
http://vsegost.com/Catalog/63/63653.shtml

4. OGpasosatenbHas miatdopma "FOPAUT"

5. O6pazoparenpHas miathopma "FOPAMT" - Pexum nocryna: https://urait.ru/

6. DnexTpoHHO-OMOMMoOTeuHas cucrema "BOOK.ru"

7. DnextpoHHO-OMOMMOTeyHas cuctema "ZNANIUM.COM"

8. DnexrponHo-ombmmoreuynass cucrema "YHUBEPCUTETCKAS BUBJIMOTEKA
OHJIANIH"

9. Open Academic Journals Index (OAJI). [Ipodeccronanbruas 6a3a maHHBIX - Pexxum
noctyna: http://oaji.net/

10. TIlIpesupentckass OubOmmoreka wumM. b.H.Enpmmnaa (06a3a nmaHHBIX —pa3iHyHBIX
npodeccnoHaIbHbIX 00nacTeil) - Pexxum noctyna: https://www.prlib.ru/

11. HudopmanunonHo-cnpaBouHas cucreMa "Koncynbrant Ilmoc" - Pexxum nocryna:
http://www.consultant.ru/

8 MarepuajibHO-TeXHHYECKOe ofOecnedeHre IUCHUIIMHBI (MOAYJs) M NepeyYeHb
HH(OPMALMOHHBIX TEXHOJIOTHH, MCIOJb3yeMbIX IIPH OCYIIECTBJICHHH 00pa30BaTEJbHOIO
npouecca 1no AUCHUILINHE (MOAYJ/II0), BKJIKOYAas NepevyeHb IPOrPaMMHOro odecneyeHnst

OcHOBHOE 000pYIOBaHUE:

e Jlocka kimaccHast komOounup.S JTK-11/1-5-2/1

e Monutop oOmaunsiii 23" LG23CAV42K/mbmub  Genius  Optical  Wheel
npoBoHas/knaBuarypa Genius KB110 npoBogHas

e MynsTumenuitHelii  kKomriekT Ne2 B cocrase:mpoektop Casio XJ-M146,3kpan
180*180,kpemnieHne noToI0YHOE

IIporpaMmmHOE 0bOecIIeUeHHE:

e Koncyneranrlliroc
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1 Ilepedennb (popMHEpyeMbIX KOMIIETEH M

Kon u popmynupoBka KoMHeTeHIN

Hazpanue OIIOII BO, Kox n popmynupoBka HHIAKATOPA JOCTIDKCHHS
COKpaIIEHHOE u KOMITCTEHITHU

43.03.02 «Typusm» | OIIK-6 : Criocoben nmpumensats 3ak | OITK-6.3k : OGecneunBaeT TOKyMEeHTO000pOT B

(B-TY) oHozatenscTBO Poccuiickoit denep | cOOTBETCTBUHM ¢ HOPMATUBHBIMU TPeOOBAHUAMU

alluy, a TAaK)Ke HOPMBI MEXIYHApO
HOTO MpaBa NpU OCYIIECTBICHUU 1
podeccHoHANBHON IEATEIEHOCTH

Komnerenmus cuntaercs: chopMUPOBAHHOM Ha TaHHOM 3Tarie B ciIydae, eCiIM MOoTy4YeHHbIE
pe3yibTaTtel OOydYeHHMs MO0 JAUCLUIUIMHE OLICHEHBl IIOJIOKHUTEIbHO (JIUara3oH KpUTEpUEB
OLICHUBAHMSI PE3YJITATOB O0YUCHHUS «3aUTEHOY, «YIOBIECTBOPUTEIHHOY, «XOPOIIO», KOTITHYHOY).

Hec(OPMUPOBAHHOM.

B clIydyac OTCYTCTBHA MMOJIOKUTEILHOMN OICHKHW KOMIICTCHILIMA Ha JaHHOM 3J3Tall€ CUYHUTACTCs

2 [loka3aTe/u OLleHUBAHUS IVIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs

Komnerenuus OIIK-6 «Cnocoben mpuMeHsTh 3aKOHOAATeNbCTBO Poccuiickoit
Ddenepanun, a TAKKe HOPMbI MEXJTYHaPOHOI'O IpaBa MpH OCYIIECTBICHUHU NPO(EeCcCHOHANTBHOM

JACATCIIBHOCTH»

Ta6muma 2.1 — Kpurepuu OlleHKH WHIUKATOPOB JIOCTHKEHUS KOMITCTCHIINH

PesynbTarel 00yueHus 0 JUCIUILTUHE

Kox n popmymuposka unpukar | Ko | Tu Kpurepun orieHnBaHus pe3yabT
opa JOCTHXEHHS KoMIleTeHnun | A I aToB 0Oy4YeHUs
pe | pe Pesynbrar
3- | 3-
Ta | Ta
OI1K-6.3k : OGecnieynBaeT JOK 3H
P IIPaBUJI COCTaBJICHUSI 1 0popMIT | ompenernsieT MpaBuiia CoCTaBIeH
YMEHTO000pOT B COOTBETCTBUH aH
1 €HHS IOKYMEHTOB usi 1 0(OpPMIIEHUSI JOKYMEHTOB
C HOPMAaTHUBHBIMU TPeOOBaHUAM ne
u 3H
PI BEPHO KJIACCH(PUIIUPYET JOKYM
aH | BHJOB JOKYMEHTOB
2 €HTBI
ne
Y | npoekTrpoBaTh (HOPMBI JOKyMe | BEPHO MPOEKTHPYET (GOPMBI 10
P/l | me | HTOB, BHEAPATH YHUPHUIIMPOBAH | KYMEHTOB, BHEAPSET YHUDUIHD
3 HHU | HBIE CHCTEMBbI JOKyMEHTAIMM B | OBaHHBIE CHCTEMBI JIOKYMEHTAIl
e NpPaKTHKY WU B IPAKTHKY
COCTaBJICHUS M 0(OPMIIEHHS 10
Ha | xyMeHTOB B COOTBETCTBHH C TP
P/ TOYHOCTH 0(OPMIICHHSI TOKyMe
4 BBl | €00BaHUSIMH I'OCYJapCTBEHHBIX HTOB

CTaHJApTOB MPU OpPraHu3aluu T
YPUCTCKOM AESITEIbHOCTH

Tabnuia 3amosHgeTcs B COOTBETCTBUU C pazaenoMm 1 PaGoueil mporpaMmbl TUCHUTUIHHBI

(Momyst).

3 IlepeyeHb OLIEHOYHBIX CPEACTB

Tabnuua 3 — IlepedyeHb OLIEHOYHBIX CPEJCTB MO0 TUCHMILIMHE (MOIYIIIO)



KonTtponupyemsle miaHupyeMble pe3

yIbTaTHl 00yUYeHUS

Kontponupyemsie TeMsl 1

HaumeHoBaHHE OLIECHOYHOTO CPEJICTBA U TIP
encrasienue ero B @OC

HUCIUIIIINHBI

. IIpomesxyTouHnas at
Texkymuil KOHTPOJIb

TecTalus
Ounas popma 0OydeHUS
P/l 3HaHUE : MPaBII COCTABII TpakTuueckas pado
eHUsI ¥ 0hOPMIICHHS JOKY L3I Ta Tecr
MCHTOB .3. IIpaBuna odopmieHn
sI JOKyMEHTOB B TYpU3Me
CobecenoBanue Tecr
[pakTudeckas padbo T
1.4. Texnonorus paboTsl | g ecT
C JOKyMEHTaMH B TYpHU3M
c Cobecenoranue Tect
P2 3Hanue : BUIOB NoKyMeHT | 1.1. JlokyMeHT: noHATHE,
OB ¢yakunn n knaccugukar | CobecemoBanue Tect
nst
1.2. Ponb noxymeHTa B yn
PaBIICHUH MIPEATIPUATHEM.
HopmatuBHo-TipaBoBoe 1 | CobecenoBaHme Tect
METOANYECKOE PETYINPOB
anue JI0OVY B typusme
PJI3 YMeHue : NpoeKTUPOBaTh IpakTiueckas pa6o
(hOpMBI TOKYMEHTOB, BHE Ta Ipoext
JpsATh yHI/I(I)I/IHI/IpOBaHHLIe 1.5. CocraBiieHue u O(bop
CUCTEMBI JTOKYMEHTALIUU MJICHHUC OpraHU3allMOHHO- TIpoekT TIpoekT
B IIPaKTUKY PacIOpsITUTENBHBIX TOKY
MEHTOB B TypH3MeE
Tecr IIpoext
IIpakTudeckas pabo
Tap p IIpoext
1.6. CocraBienue u odop
MIIeHHE HH(OPMALTOHHO
bopman [Ipoext [Ipoext
-CIIPAaBOYHBIX JOKYMEHTO
B B TypH3Me
Tect [Ipoext
IIpakTudeckas pabo
p p IIpoext
Ta
1.7. [lenoBas mepenwcka B
A p IIpoext IIpoext
Typu3Me
Tect [Ipoext
[paktudeckas padbo
Tap p IIpoext
1.8. CocraBnenue u opop
MJICHHE JIOKYMEHTALUH IT
AOKY ! IIpoext IIpoext
O TPYJIOBBIM OTHOLICHUSIM
B TypHU3Me
Tect IIpoext
PJ14 Hagpix : cocTaBneHua 0 | 1.9 Cocrapnenue n opop | Ilpaxtuueckas pa6o poeKT
(hOpMIICHHST TOKYMEHTOB | \jepye JOKYMEHTAlMK 11 | Ta P




B COOTBETCTBUH C TPEOOB | O TOrOBOPHBIM 00s3aTEIh
AHUSIMH TOCYIapCTBEHHBI | CTBaM B TypHU3Me Tecr Hpoekr
X CTaHIAPTOB [IPH OPraHn
3allMM TYPUCTCKOM esTen ITpakTrdeckas pado I
OCKT
BHOCTH 1.10. CocTapneHue n 0o | ta p
PMIICHHE TYPUCTCKOMN 0K
yMCHTalmu Tect TIpoekT
[MpakTuyeckas pabdo
P p IIpoext
1.11. Typucrckue popma | @
JBHOCTH
Tect IIpoext

4 Onucanue npouexypbl OlleHUBAHUS

KauectBo copmupoBaHHOCTH KOMIETCHIIMA Ha JAaHHOM JTare OICHUBACTCS I10
pe3ysbTaTaM TEKYIIUX U IMPOMEXKYTOUHBIX aTTECTAIlMi MPH MOMOIIU KOJUYESCTBCHHOMN OICHKH,
BBIPDAKEHHOU B Oayax. MakcumanbHas cymMma OajuioB IO JucuMIUIMHE (Momynio) paBHa 100
Oamnam.

O1eHOYHOE CPEICTBO
. IIpakTrueckue
Bup yuebuoit pesremsrocTy CobecenoBanue [poexr Tect Hroro
paboThl
Jlexuun 11 11
IIpakTHyeckue 3aHsATUS 11 22 33
CamocrosiTensHast paboTa, B
TOM YHCJI€ OPraHU30BaHHAs 22 6 28
B D0C
TIpoMexyTOUHAs ATTECTALHS 6 22 28
Hroro 11 44 12 33 100

Cymma 0amtoB, HAOpaHHBIX CTYICHTOM I10 BCEM BUIAM YYCOHOU JEATSIHEHOCTH B paMKax
JTUCITUTLIIMHBL, IEPEBOJUTCS B OIIEHKY B COOTBETCTBUHU C TaOIHUIICH.

Cymma 6armio
™ s O1eHKa 110 TPOMEXx
YTOYHOMU aTTecTalu XapaxkTepucTiKa KadyecTBa chOPMUPOBAHHOCTH KOMITETEHIINT
MO TUCIAILIN "
HE
CTyzieHT IeMOHCTPHPYET CPOPMHUPOBAHHOCTh JUCIMILTHHAPHBIX KOMIIETEHIIMH, 00Ha
PY’KHBaeT BCECTOPOHHEE, CHCTEMAaTHIECKOE U TITy0OKOe 3HaHNE y4eOHOro MaTeprana
o191 510 100 «3a4TeHO» / , YCBOMJI OCHOBHYIO JIUTEpPAaTypy ¥ 3HAKOM C JOMOJHHUTEIBHON JIUTEPaTypoil, pekoMe
«OTIINIHO» H/IOBaHHOU IPOTPaMMOH, yMeeT CBOOOIHO BBIMONHATE MPAKTUIECKHE 3aJaHuUs, MIPeJ
YCMOTpEHHBIE TPOTrPaMMOH, CBOOOIHO ONIEpHpyeT NPHOOPETEHHBIMH 3HAHUSAMH, yMe
HUSMH, IPIMEHSIET UX B CUTYAIHSIX MOBBIICHHON CIIOKHOCTH.
CryzieHT IeMOHCTPUpPYET CPOPMHUPOBAHHOCTD JUCIUILTHHAPHBIX KOMIIETEHIHN: OCHO
o1 76 110 90 «3a4TeHo» / BHBIC 3HaHUSI, YMEHUS] OCBOCHBI, HO JIOIyCKAIOTCSl HE3HAYUTEIbHBIE OIIMOKH, HETOUH
«XOPOLIO» OCTH, 3aTPYAHEHUS TIPH aHATUTHYECKUX OTIepalusiX, IepeHOCce 3HAaHUI U yMEHUI Ha H
OBbI€, HECTAHIAPTHBIE CUTYAIHN.
CTyzeHT AeMOHCTPHUPYeT ChOPMHUPOBAHHOCTH TUCIUIUIMHAPHBIX KOMIIETEHIIHI: B X0
«3a4TeHO» / Jie KOHTPOJIBHBIX MEPOIIPHUATHI HOITYCKAIOTCS 3HAYNTENbHBIE OIINOKH, TPOSIBIIETCS O
oT 61 o 75 «yIIOBJICTBOPUTENb | TCYTCTBHE OTIEIbHBIX 3HAHUH, YMEHUH, HABBIKOB 110 HEKOTOPHIM AUCILIMIUIMHAPHBIM K
HO» OMIIETEHIUAM, CTYACHT HUCIBITBIBACT 3HAYUTCIIBHBIC 3aTPYAHCHUSA IPU ONIEPUPOBAHN
U 3HaHUSAMU U YMEHUAMMU ITPU UX NIEPEHOCE HA HOBLIC CUTYAIIUH.
«HE 3aUTCHO» /
v CTyACHTa HE C(bOpMPIpOBaHbI JUCHUITNIMHAPHBIC KOMIIETCHIWHA, HIPOABIACTCA HEA0C
ot 41 1o 60 «HEYIOBJIETBOPUTE % o
TaTOYHOCTH 3HAHUM, YMEHUHU, HABBIKOB.
JIBHO»
«He 3a4TeHO» /
JlucuuniHapHble KOMIIETEHIMH He copMupoBaHsbl. [IposBiseTcs mojaHoe WK Hpak
ot 0 1o 40 «HEYJOBJIETBOPHUTE o .
bHOY THUYECKH MTOJTHOE OTCYTCTBHE 3HAHHH, yMEHUI!, HABBIKOB.




S IlpuMepHbIE OLIECHOYHBIE CPeACTBA

5.1 IlpumepHbIii epevyeHb BONMPOCOB MO0 TeMaM

LN wNE
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24,
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217.

28.
29.
30.

31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.

Ha3zoBure ocHOBHbIE (DYHKIMH JJOKYMEHTOB.

Uro noapazymeBaeTcs 1ol HHPOPMALMOHHOW EMKOCTBIO JJOKYMEHTA?

Ha3zBaTh npuHLIHKIIBI KJIacCU(UKALUHT JOKYMEHTOB.

JlaTtb onpenienieHre TEPMUHY «QJIEKTPOHHBIA JOKYMEHT».

B yeMm orminuue ny6inkara 10KyMeHTa OT KOUH?

B uem 3akiouyaroTcs HEIOCTaTKH 3JEKTPOHHBIX JOKYMEHTOB?

OTnu4aeTcst 1M CPOK XpaHEHUs JIEKTPOHHBIX JJOKYMEHTOB OT OyMa)KHBIX ?

Jlatb onpenieneHne TEPMUHAM «IOKYMEHTY, «IOKYMEHTO000POT», «I0KYMEHTAMOHHOE
o0ecreyeHue yrpaBaeHUs».

Uro Ttakoe npodeccHoHaIbHBINA CTaHaAPT?

Kakne HOpMaTuBHBIE JOKYMEHTHI PErJIaMEHTUPYIOT PUMEHEHUE NPO(ecCHOHAIBHBIX
CTaHapTOB B TypU3M€ U UHAYCTPUU IOCTEIIPUUMCTBA?

Ilepeuncinre BUIBI yPOBHEN IPEATIPUATHSL.

[Tepeuncnure obmue GyHKINN MEHEIKMEHTA.

Uro sBAsSETCS LEbIO AESITENbHOCTH M0 YIPABIECHUIO JOKYMEHTaIen?

Kakwue 3amaun pemaroTcs B mpolecce yrnpasieHHs JOKyMEHTaluel Opranu3anyun’?
Kakue noacucremMpl JOKyMEHTAIIHOHHOTO 00ECIIEYEeHUS CIIOCOOCTBYIOT YIPABJICHHUIO
opranu3amuei?

KaxoBa pomb u 3a1a4uu city:k0bl JOKYMEHTAI[MOHHOTO O0ecreueHus?

B kakux cioydasx cozgaercs ciiy»k0a JOKYMEHTAlMOHHOrO 00eCIeueH s yIpaBIeHUs KaK
CaMOCTOSITENILHOE CTPYKTYpHOE nopa3aeneHue? Kakossl ee 1iesu u 3agaun’?

Kakue 3agaun pemaer yuudukauus 10KyMeHTOB?

Haiite onpenenenue O6jaHKa TOKYMEHTA.

Kakoii rocynapcTBeHHbIN CTaHAApT yCTaHABIMBAET TPEOOBaHUS K PEKBU3UTAM
OpraHU3alMOHHO-PACIOPAAUTENbHBIX JOKYMEHTOB?

Yro takoe pekBu3uT? KakoB MakcMMaIbHBIN HAOOP PEKBU3UTOB?

HazoBure crioco0Obl pacnoioskeHus peKBU3UTOB Ha OJaHKaX.

[Tepeuncnure OCHOBHBIE BU/IbI OJJAHKOB, IPUMEHSIEMbIX B OPraHU3AIMH.

Kakue pekBU3UTHI BXOJAT B cOCTaB 0011ero OinaHka?

Yem oTinyaercst OJaHK MUCbMa OT 001Iero OyiaHKa.

Kakue rpudst MOTyT UMETh JOKYMEHTHI?

Kakue TpeboBaHus MpenbsBIsAOTCS K ohopMiieHnto pekBusnTa «HaumeHoBaHue Buia
JOKyMEHTa»?

Ha xakux gOKyMEHTax He MpocTaBisieTcsl pekBU3NUT «HanMeHoBaHUE BUIAa TOKYMEHTa»?
Uro BXOIUT B cocTaB pekBU3nTa «CrpaBOYHbIE JaHHBIE 00 OpraHu3aun»?

Ha xakux goKymMeHTax npocTaBisgeTcss peKBU3UT «CChIIKAa HA PErMCTPAllMOHHBIN HOMED
U 1aTy IOKyMEHTa»?

Kakue TpeboBaHus pebsBIIsAOTCS K pesomonnu? Kakos nmopsaok ee opopmiieHus?
[Topsinox odopmiieHus: NPUIOKEHUH K TOKYMEHTY.

Kak nmpocrasnsercs «I'pu¢ cornacoBanusi JoKyMeHTa»?

Kaxk nmpocraBiisiercst nedyats Ha JOKyMEHTax?

Kak npocrasinsiercst pekBU3HUT «OTMETKA O 3aBEPEHUH KON ?

Yrto Takoe JOKyMEeHTO0O0pOT?

Ha3zoBute ocHOBHBIE (POPMBI pETUCTPALIH JOKYMEHTOB?

Kak npoucxonut nepegada JOKYMEHTOB BHYTPH OpraHU3aluu’?

Ha3zoBute ocHOBHBIE 3Tanbl 00paOOTKH BHYTPEHHHUX JTIOKYMEHTOB.

OnunMre OCHOBHBIE 3TAbl pa0OTHl PYKOBOJAUTENS C BXOIALIUMU TOKYMEHTaMH.

Kak peructpupyrorcst BXOAAIMIMNE, UCXOAAIINE U BHYTPEHHUE JOKYMEHTBI?
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Kakue ocHOBHBIE MTPOLEAYPHI OCYIIECTBIISIOTCS PU 00padOTKE UCXOIAIINX
JIOKYMEHTOB?

Kak onpenensiercst ”HAMBUYalbHBIA CPOK UCIIOJIHEHUS JOKYMEHTOB?
Onumure TEXHOJIOTHIO TEKYIIET0 KOHTPOJIA 32 UCIIOJHEHUEM JOKYMEHTOB?
Uto 03HaUaeT MOCTOSIHHOE XPaHEHUE TOKYMEHTOB?

Ha3zBatb cocTaB OpraHn3alliOHHON JOKYMEHTALMH IIPEANIPUSATHS.
OxapakTepu3oBaTh YUpEIUTEIbHbIE TOKYMEHTHI.

OxapakTepu30BaTh paCIOPSAAUTEIbHBIE JOKYMEHTBI, N3/1aBa€Mble €MHOINYHO
IPUHITHEM pellieHus (IpUKa3, paclopsHKEHHE, yKa3aHue).

Kakoli opranu3aliuOHHO-PaCIOPSAAUTEIbHbIN JOKYMEHT ONPENEISAET CTaTyC,
OpPraHU3aLMOHHYIO CTPYKTYPY, €N, XapaKTep, MOPsI0K ACSITEIbHOCTH CO3AAHUS
IOPUANYECKOTO JIhna’?

Kak ctpoutcs TeKCT pacnopsIuTeIbHON YacTH puKasa?

Kakoil myHKT 00s13aTeIbHO NPUCYTCTBYET B JIFOOOM NPHKa3€ 0 OCHOBHOM
NEeATEILHOCTH?

I'te mpocTaBIAOTCS BU3bI B IIpUKa3e?

Kakwue paznenbl cOgep uT 10JKHOCTHAS HHCTPYKLUSA?

KakoB nops1o0k cocTaBiaeHus U MOANNUCAHUSA IPOTOKOIA?

Kak peructpupyrorcsi npoTOKObI?

Ha3BaTb OCHOBHBIE BUJIBI CIIPABOK.

KakoBa cTpykTypa crpaBKy, KaKH€ PEKBU3UTHI UCIIOJIB3YIOTCS IIPU COCTaBICHUU
JAHHOTO JOKyMeHTa?

JaTe onpeneneHue — 3asBICHNE U IEPEUUCIUTh CUTYAIlUH, IIPU KOTOPBIX HEOOX0AUMa

HOJTrOTOBKA 3asBJICHUH.

Ha3zBatp BUBI CITy)KEOHBIX 3aIMCOK, KAKOBA CTPYKTYpa UX TeKcTa?

N3 xakux yacteil COCTOUT 00bACHUTEIbHAS 3aMIUCKa?

Kto moanuceiBaer akt? HeoOxoaumo U €ro yTBepKaaTh?

Kakoil 1oKyMEeHT MOKET CIy)KUTh OCHOBAHUEM CO3JJaHUs aKTa?
Kakune pekBH3HUTHI BXOIAT B (hopMyIsip-oOpaserr Ciry>ke0HOro mucbMa?

Kak pacnoiararoTcs peKBU3UTHI HA Onankax CJ'Iy)Ke6HBIX mrceM? HazoBute PCKBU3UTHI

Ha OJIaHKE.

Kakoit BUJ CJ'Iy>K€6HOFO MrucbMa UMECT PCKBU3UT KOTMETKA O HAJIMYUU ITPUIIOKCHUSI)» U

kak oH oopmirserca? 4. Kak ohopMisitoTcs peKBU3HUTHL: «aJpecaTh U «aapec»?
KTo MosxeT ObITh aBTOPOM MHCbMa?

Kto noanuceiBaer nucbmMo? B Kakux ciiydasx Ha MMCbME CTaBATCS JABE MOAINCH?
Bce nu ciyxeOHble mUCcbMa Iiepesi TEKCTOM UMEIOT 3aroJ0BOK?

Jlns kakux 1esnei B ciykeOHbIX MUCbMax 0(pOpMIIIETCS PEKBU3UT «OTMETKA 00
ucnonautene»? Kakum o6pazom oH opopmisercs?

Kak oopmisitoTcs coBMECTHBIE MMCbMa OpraHU3auii?

KakoBa cTpykTypa nucbMa-3anpoca, mucbMa-rnpock0bl, MMChMa-0TBETa,
COINPOBOUTENILHOTO MHChbMa?

[TepeuncnnuTh KagpoOBYIO JOKYMEHTALMIO.

OxapakTepn30BaTh pacHOPSAAUTENBHYIO KaJPOBYIO TIOKYMEHTALUIO.
OxapakTepn30BaTh IEPCOHATIBHYIO JOKYMEHTALIUIO 110 TPYJOYCTPONCTBY: JINYHAS
KapTOyKa, TPy/10Basi KHUXKKA.

OxapakTepu30BaTh IEPBUYHYIO JOKYMEHTALUIO 110 TPYJOYCTPONCTBY: 3asIBJICHHUE O
npueMe Ha paboTy, XapaKTepUCTHKa, aHKETa, PE3IOME.

Yro Takoe TPpyLOBOW JOrOBOpP, KAKOBHI TPEOOBAHUA K €r0 COCTABICHUIO?

Yro Takoe «crenkm»?

Onpenenute Kiaccu(HUKALUIO CIEIOK.

B kakoii popme MOTyT coBepiiaTbes CACTKU?

Kak onpenenstoTcss HIYTOXKHBIE CAEIKHU?



81.
82.
83.
84.
85.
86.
87.

88.
89.
90.

91.
92.
93.
94.
95.

96.
97.

98.
99.

100.
101.

102.

103.

104.

105.
106.

107.

108.

109.
110.
111.
112.

113.
114.
115.
116.
117.
118.
119.

Yro Takoe «I10roBOp» M B YEM €ro 3HaueHue?

B dem cocToHT OT/IMYME CYHIECTBEHHBIX YCIOBHUI JOTOBOPA OT TPUMEPHBIX ?
Omnpenenute BUABI TIOTOBOPOB.

Ha3zoBuTe 0OCHOBaHUS U3MEHEHUS U PaCTOPKEHHUS 10r0BOpa.

B 4yem cocTouT MOPSIIOK M3MEHEHUS U PACTOP KEHUS 10roBopa?

Ha3oBure nocnencTBus M3MEHEHHs U paCTOPKEHUsI J0IrOBOPA.

B kakux cimy4asix BO3MOXEH OJIHOCTOPOHHHUH OTKa3 OT UCIOIHEHHs JoroBopa? Uto
Takoe «o0s3aTenbcTBo»? HazoBuTe OCHOBAaHUS €r0 BOZHUKHOBEHHUS.

Uro Takoe «HeycTolika»? HazoBuTe Buabl HEYCTOMKHY.

B kakux ciydasx cya MOKeT YMEHbBILIUTb MOUIEKAIYIO yIIaTe HEYCTOUKY?
Ha3zoBute ycioBusi, mpu KOTOPBIX BOSHUKAET 00SI3aHHOCTD JOJDKHUKA BO3MECTHTD
IPUYMHEHHBIE YOBITKH.

[TonsiTHE U BUABI TOTOBOPA KYIUTU-TIPOJIAXKH.

Yro ABIsSETCA NPEIMETOM JOIOBOPA KYIIU-TIPOJAKHU?

Ha3zoBute cymiecTBeHHBIE YCIOBUS TOTOBOPA KYIUIM-TIPOIAaXKH TOBapa.

Kak onpenensiercs nieHa npeaMera 10roBopa Kyri-IpoJaxu’?

C KaKoro MOMEHTa CUMTAETCS HCIIOJIHEHHON 00s13aHHOCTb MPOIaBIIa IIepeIaTh TOBAP
MOKyHaTeto?

Kakue TpeboBaHust BipaBe MpebsIBUTH MOKYIATEh K MPOJABILY B CIy4ae MpUOOpeTeHUs
TOBapa HEHa/JIeKalllero kayecTna?

Uro siBIISIETCSI TPEIMETOM JIOTOBOPA apEHIBI?

B kakoil popme MOXKeT 3aKIt04aThCs 10rOBOP apeH 11?7

Ha xakue cpoku MOXKET 3aKJII0YaThCs JOrOBOP apeH/IbI?

Omnpenenurte npaBa 1 00s3aHHOCTH apeHAATOpa U apeHA0AATes.

B kakux HOPMaTUBHO-TIPABOBBIX aKTaX PACKPHIBAIOTCS MPaBa M 00S3aHHOCTH
TYpPHUCTOB?

B kakux HOPMaTUBHO-TIPABOBBIX aKTaX PACKPHIBAIOTCS MPaBa M 00S3aHHOCTH
noTpeduTeneil rOCTUHUYHBIX yCIyr?

Onpenenute npaBa U 00S3aHHOCTH TYPUCTHIECKOHN (pUPMBI TPH OKa3aHUU
TYPUCTCKUX YCIYT.

Omnpexnenute mpaBa M 00S3aHHOCTHA TOCTHHUIIBI TIPU OKa3aHUU TOCTUHHUYHBIX
YCIIYT.

Omnpenenure mpasa v 00s13aHHOCTU OTPEOUTENSI TOCTUHUYHBIX YCIIYT.

Kakue TpeGoBaHMs MOXKET NPEABABUTH TYPUCT, €CIIU €My Obljla OKa3aHa yciyra
HEeHa/JIeXallero kayecrna?

Kakue TpeGoBaHMs MOXKET NPEAbIBUTH OTPEOUTENH TOCTUHUYHBIX YCIIYT, €CIIH
eMy ObLTa OKa3aHa yclyra HeHa/lJIeXaInlero kauectna?

Onpenenurte npaBa U 00s3aHHOCTH UCTIOJIHUTENS IPU OKAa3aHUU YCIIyT
oOuiecTBeHHOro nuTaHus. OnpenenauTe npasa U 00513aHHOCTH OTPEOUTENS YCIIYT
0O0I11eCTBEHHOT'O MMUTAHMUSL.

UTo MOHUMAIOT TI0J] IOTOBOPOM TEPEBO3KH MACCAKUPOB?

Omnpenenurte npaBa 1 0043aHHOCTH NTacCaXXMpa BO3YIITHOTO TPaHCIIOPTA.
Omnpenenute mpaBa U 00SI3aHHOCTH MACCAKHPA JKEIE3HOTOPOKHOTO TPAHCIIOPTA.
Kakyro OTBETCTBEHHOCTh HECET NMEPEBO3UYMK 32 HAPYIIEHUE CBOMX 0053aTEIbCTB
nepes maccaxxupom?

[ToHsiTHE U CTOPOHBI JOTOBOPA MOPYUCHHS.

Ha3zoBuTe 0OCHOBaHUS U MOCIIEACTBUS MPEKPAICHHS JOTOBOPa TIOPYICHUSI.
Onpeznenute NpeaMeT J0roBopa KOMUCCHU.

HazoBuTte o61iee u 0coOeHHOE B TI0TOBOpax MOPYYEHUS U KOMUCCHH.
JlomycTHUMO JI OTCTYIUIEHHE KOMUCCHOHEPA OT YCJIOBUI IOTOBOpa KOMHCCUU?
Ha3zoBuTe 0CHOBaHUS MPEKPAIIEHHSI JOTOBOPa KOMHUCCHH.

[ToHsiTHE U CTOPOHBI AaTr€HTCKOT'O I0r0OBOpA.



120. OTauyne areHTCKOro JI0roBopa OT J0roBOpa MOPYUYEHHUs U JOrOBOPA KOMUCCHH.

121. KakoBbI 0CHOBaHMsI MPEKpaIEHNs areHTCKOTO TI0TOBOpa?

122. Uro takoe nH(HOPMAIIMOHHBIHN JTUCTOK, KAKOBBI PEKOMEHIAINH TI0 €T
COCTaBJICHUIO?

123. OxapakTepu30BaTh rpaduk 3arpy3Ku TYPUCTCKOTO MPEANIPHUITHS TI0 MApIIPYTY.

124. OxapakTepu30BaTh JOKYMEHTBI: JIUCT OPOHUPOBAHUS, KAIbKYJIALUS CTOUMOCTH

Typa, mamsTKa Juis TypHCTa, paic-I1CT, 3asiBKa Ha OPOHUPOBAHHE, IOJTBEPHKICHHE O
npueme, rpaduk ABMKEHHS 10 MapLIPyTy, KapTa-cXxeMma MaplipyTa, Baydep, CTpaxoBOii
TIOJIHC.

125. [Tepeuncnuth 1 OXapakTepU30BaTh CIPABOYHBIC MAaTEpUabl 110 MapipyTy. Kakas
o0s3aTesbHas ¥ JOMIOTHUTENbHAS HHPOPMALIKS BKIIOYAETCS B MH(POPMALIMOHHBIH
JIMUCTOK K TYPUCTCKOM MyTEBKE?

126. Ha3BaTp MOMHBIN CIUCOK TEXHOJIOTHYECKUX JOKYMEHTOB Typa.

127. Kakwue cBeneHust 1OKEH coliepKaTh TYPUCTCKHI Baydep, HapaBisieMblii BMECTE
C TMIOATBEPKICHUEM O IPUEME HHOCTPAHHBIX TYPUCTOB?

128. Yto Takoe TypUCTCKas IMyTeBKa, KAKOBBI TPEOOBAHUS K €€ 3al0JHEHHIO?

129. [lepeuncinuTh U OXapaKTEpU30BATh TYPUCTCKUE POPMATLHOCTH.

130. Yro Takoe TypucTcKasi Buza?

131. Urto Ttakoe menreHckas Bu3a? Ha3BaTh TUIIBI IIEHT€HCKUX BH3.

132. Kakum o06pa3oM odopmiisieTcs TypucTcKas Bu3a Jisl Bble3/1a MHOCTPAHHbBIX
rpakJian 3a pyoex?

133. KakoBa TeXHOJIOTHS MpUTTIAIIEHUS UHOCTPAHHBIX TYPUCTOB?

134. Uro Takoe TaMOYKEHHBIE MpaBmiia U (HOPMAITBHOCTH, TAMOYKEHHAS ACKIIapanus?

135. YTto BKIIOYAIOT B ce€0s1 MEIUKO-CaHUTApHBIC (POpMaTbHOCTH?

Kpamkue memoouuecxue ykazanus

Bormpocs! m0o3BOJISIIOT MPOBEPUTH 3HAHUS CTYACHTA M0 AUCIHUILUIMHE (MCIIOJIB3YIOTCS TIPHU
BBICTYIUJIEHUM CTYJIEHTA C YCTHBIM JOKJIAJ0M, JJIsI CAMOCTOATEIIbHOM OLIEHKU KauyeCTBa OCBOCHHUS
y4eOHON JUCIUIINHBI).

[Ipy mnoucke OTBETOB Ha BOIPOCHl PEKOMEHIOBAHA OCHOBHAs M JOIOJHUTEIbHAS
auTeparypa (CIHCOK JINTepaTyphl MPEICTaBIIeH B pabouel mporpaMmme JUCITUTUTHHBI).

Llkana oyenxu

Onenka | Bamsl Onucanue
5 *1/11 BBICTABJIACTCA CTYACHTY, €CJIU CTYJACHT aKTUBHO BbIpakajl CBO€ MHE
HHE, YOSIUTENFHO apIryMEHTHPOBAJ CBOH OTBET

BBICTABJIACTCA CTYACHTY, €CJIN CTYACHT HE Y4aCTBOBAJI B IUCKYCCHUH,
HE BbIpakaJl IO3UIHIO OTHOCUTECIILHO 06Cy)l(£[aeMBIX TTOJIOKEHUN

*nepBasi U(PpPa — KOJIUYECTBO 6AJLIOB 32 OTHY TEMY

- 0

5.2 Ilpumepsl 3agaHuii A1 BBINOJHEHNs MPAKTHYECKUX padoT

Boimosnutes 3ananue no teme S «CocraBieHne u oopmieHHe OPraHU3aALMOHHO-
PACHOPAIANTEIBHBIX JOKYMEHTOB B TYPH3Me)

1. CocraBbTe MpHUKa3 OT JHIA T€HEPATLHOTO AUPEKTOpa TOCTUHUIIBI «ATiaHT» TepexoBa
H.IT «O 3ampemieHny KypuTh B HOMEpax TOCTUHUIIBD. B KOHCTaTHpyIOIIeld 4acTH BbI TOJIKHbI
cocnathbesi Ha PenepanbHblil 3ak0oH OT 23.02.2013 N 15-®3 (pexn. ot 28.12.2016) "O6 oxpane
3JI0pOBbsI TPAXKAAH OT BO3JIEHCTBUS OKPYKAIOLIET0 TA0AYHOTO JIbIMA U MOCIIEICTBUI MOTpeOIeHHS
tabaka". [Ipugymaiite Mepsl HakazaHus 3a HapylieHue. KOHTpOb 3a MCTHOJHEHHWEM MpUKa3a
BO3JIOKUTH Ha 3aMECTUTEINS T'eHepaibHoro aupekropa bamkosa H.K. Odopmute Bce peKBU3HTHI.

2. CocTaBbTe pacnopsKeHHE OT JIMIA FeHepaibHOro AUPEKTOpa TYPUCTCKON OpraHu3aluu
00O «Iloexamu!» bukmambenoBa P.A «O HOBOM mokazaTesie €XeMECSIUHOW HOPMBI TIPOIAXK».
Odopmute Bce peKBU3UTHI.

3. CocraBbTe aKT IO 3aMEHE TEXHMUYECKUX amlapaToB M Pa3IMYHOrO poja MpuOOpOB,
YHUCIIALIMXCS Ha OanaHce OpraHu3aluy (B CBA3H C BBEACHHEM Ha PIHOK COBPEMEHHBIX TPUOOPOB,



KOTOpbIE 3HAYUTEIBHO CHHU3AT 3aTpaThl Ha OOCIY)XHMBAaHUE 3a CYET YMEHbIIEHHs palor,
BBINIOJHAEMBIX Ha pa00YMX MecTax IOJIb30BaTelIeil) Ha UM AupeKkTopa opranusanui. CocraBieH
KOMHUCCHEH: 3aM. HayaJbHUKAa MHXEHEPHOro oTAena (IpeacenaTenb), HHCIEKTOPOM IO
0€30MacHOCTH ¥ HAYAIBHUKOM 110 Oe3omacHocTH Beero npeanpusatis. OGopmMuts B TabIMIHOM
dopme, ¢ ykazaHrueM HAaMMEHOBAHUs, KOJIMYECTBA, CYMMbI M YKa3aTh, YTO MOCTYXHUJIO TPUYUHON
115t 3amensl. [Ipormcars o0mryro cymmy 3arpat nponuckio. CocTaBisieTcs B TpeX SK3eMIUIIpax (B
JIeN0, AUPEKTOpPY, B Oyxranrepuio). OpopMute Bce peKBU3UTHI.

Boimosnute 3ananue nmo teme 6 «CocrasiieHue u ogopmieHue MHGOPMALUOHHO-
CIIPABOYHBIX JOKYMEHTOB B TYpH3Me»

1. CocTaBbTe MOKJIATHYIO 3aMHCKY PYKOBOJIUTENSI XO3SHCTBEHHOW CITY>KOBI TOCTHHHIIBI
«Kak noma» Cmeranknna H.K. Ha ums crapmiero aqgmunuctparopa Enudanosa K. A. o Tom, 4to
OTJeNl CHAaOXKEHHsI TOCTAaBJIAET CPEJICTBA TMTHEHBI JUIi BAaHHBIX KOMHAT MPEUMYIIECTBEHHO
OpakoBaHHbIe. Pacnummre cpencTBa TMTHEHbl M YKaKUTE B KakOM KoOJM4YecTBe Opak B
3aKyno4yHo# maptun. OpopmMure Bce peKBU3UTHI.

2. Ot nuna skckypcoBoaa [lonamopenko JI.A. cocraBpTe mpemioxkenue «O pa3zpaboTke
HOBOT'0 3KCKYPCMOHHOIO Mapiipyta B JIa30BCcKkOM palioHe» Ha HMMs areHTa IO BbE3AHOMY U
BHyTpeHHeMy Typu3Mmy ButkoBy H.B. Yka3ars o00ocHOBaHME M KOHKPETHBIE NMPEATIOKEHUS IS
JaHHOTro JokyMeHTa. OgopMuTe Bce peKBU3UTBHI.

3. CocraBbTe OOBACHUTENbHYIO 3aIMCKY OT JIMIA SKCKYPCOBO/A, OTBEYAOLIETO 3a LUK
AKCKYPCHUH 1O TOpojy sl AETel CTapllero JOLIKOJIBHOTO BO3pacTa Ha UMS HAdyaJbHUKA I10
BHYTPEHHEMY TypU3MY TypareHcTBa «Ajbda» o ToMm, yto 22.11.2017 Obu10 OTMEHEHA KCKYpCHUs
B CBSI3U C IOI'OJHBIMHU YCI0BUAMHU U niepeHeceHa Ha 30.11.2017. [ToanuchiBaeTCst 3KCKYPCOBOAOM.
Odopmure Bce peKBU3UTHI.

4. CocraBbTe 3asBJIEHUE O BHECEHUHU cBeleHMM o Typoreparope «TYP-C» B Enunsiii
dbenepanbHbIil peecTp TyponeparopoB. OdopMuTe Bce peKBU3UTHI.

5. CocraBpTe HH(DOPMAIIMOHHYIO CHpPaBKY TypomepaTopa «ASIKC-TYPUCTHKCY» C
¢wimanamu B Mockse, Yensabuncke, BnamuBocroke, Coun. VYkaxure azapeca (Mmecta
HaXOXJEHUs) M IIOYTOBBIE aJipeca CTPYKTYPHBIX HOJpa3AeiieHUul IOpUINYECKUX JIUI,
OCYILECTBIISAIOLINX TYPONEPaTOPCKYIO AeATeNbHOCTb. OPOopMHUTE BCE PEKBU3UTHI.

Beinmonuts 3axanue 1no reme 7 «/lejioBas nepenucka B TypusmMe»:

1. CocrtaBuTh HH()OPMAITMOHHOE MTUCBMO O MOPSAIKE MPUMEHEHUS KOHTPOJIbHO-KACCOBBIX
MAallvuH B COOTBETCTBUU C HOPMATUBHBIMM JIOKYMEHTAMH OT UMEHU HAa4aJIbHUKA
YIIPaBJIEHUS TOPrOBIIU U YCIYT aJIMUHUCTpALMM T. BnaauBocroka B agpec
PYKOBOAMTEIIECH NMPEAIPUATUI TOPTOBIIN I'. BiaauBocToka, B COOTBETCTBUH €
TpeOOBaHUSAMU K CTPYKTYpE TEKCTa, A3bIKY U CTUJIIO J1eloBoro nucbma. OpopmMuth
HEOOXOIUMBbIE PEKBU3HTHI.

2. CocCTaBUTh MMCHMO-COOOIIEHHE OT UMEHHU IpeiceaTessl BBICTABOYHOTO KOMUTETA
Tropunoit C.JI. o nmpoBeeHnN TypUCTCKON BBICTaBKH B I'. BiaauBocToke B ajipec
PYKOBOAMTENS TYpUCTKOM KoMmanuu ['opoBoii JI./]., B cooTBeTCTBUU C TPEOOBAHUSIMH K
CTPYKTYpE TEKCTa, SI3bIKY U CTUJIIIO JIe0BOro nmuchbma. OPopMUTh HEOOXOTUMBIE
PEKBU3UTEI.

3. CocTaBHUTh MUCHMO-TIPUTIIANICHHE O IPUHATHH YYACTHS B OTKPBITOM KOHKYpCE Ha
Jy4IIyH0 9KCKYPCHIO 110 0. Pycckuil OT MMEHM HadaabHUKA OTAENAa MEKyHapOIHbIX
OTHONIEHU U TypU3Ma aJMUHHUCTpaluu I'. BiaguBocTOKa B aipec PyKOBOIUTEIA
TypuCTKOI Kommanuu «Dperary», B COOTBETCTBUU C TPEOOBAHUSIMH K CTPYKTYpPE TEKCTa,
A3BIKY M CTUJIIO JesioBoro nucbMa. OpopMuTh HEOOXOAUMbIE PEKBU3UTHI.

4. CocTaBUTb NUCbMO-U3BEILEHNE OT UMEHH PYKOBOJIUTENS KOHCAITHHTOBOTO IIEHTPa
«/lemoBoil mapTHEP» O MPOBEACHUH KOHCYJIbTALUI MO BOIIPOCAM OTYETHOM HAJIOTOBOM
JOKYMEHTAIuu TYpPUpM, aIpeCOBaHHOE KOHKPETHOH TPYIIe aJpecaToB (TJIaBHBIM



Oyxrantepam Typ(upm™), B COOTBETCTBHHU C TPEOOBAaHUSAMHU K CTPYKTYpPE TEKCTa, SI3BIKY U
CTHJIIO 1€710BOr0 nucbMa. OpopMHUTh HEOOXOIUMBbIE PEKBU3HTHI.

5. CocraButb nuceMo-yBegomienue ot npesugenra OAO «/IB-TYP» Hocosa K. /1. o
pasMeIeHUH aKLUii, aApeCOBaHHOE aKIIMOHEpaM KOMIIaHUH, B COOTBETCTBHUHU C
TpeOOBAHUSAMH K CTPYKTYpE TEKCTa, S3BIKY U CTUJIIO J1eI0BOro mucbma. OpopmMuth
HE00XO0/IUMbIE PEKBU3HTHI.

6. CocTaBUTh MMCHMO-TIPEIOKEHUE OT UMEHHU PYKOBOJAUTEISI TYPUCTKOM KOMIIAHUN
«BosxTyp» Tropunoii C.JI. o paciuperuu chepbl COTPYIHUICCTBA B
aZipec pyKOBOJUTEIS KOMIIAHUU-TIEpeBO3unKa «CTO JOpOr», B COOTBETCTBUU C
TpeOOBAaHUAMM K CTPYKTYpE TEKCTa, A3bIKY U CTUIIIO J1e10Boro nucbma. OGpopmMuth
HE00XOIMMBbIE PEKBU3UTHI.

7. CocTaBUTh IMCBMO-TIPOCKOY ¢ 000CHOBAaHMEM O 3aMEHE TEIUIOBOI0 000PYyI0BAHUS B
pECTOpaHe OT HUMEHH 3aBEIYIOIIEro IPOU3BOJICTBOM pecTopaHa «BocTok» B aapec
JUPEKTOpa pecTopaHa, B COOTBETCTBUU C TPEOOBAHUSAMU K CTPYKTYpE TEKCTa, A3bIKY U
CTHIJTIO JIeT0BOTO TchMa. OQOpMHUTE HEOOXOTUMBIC PEKBU3HTEHI.

8. CocTaBUTh NMCHMO-3asIBKY Ha I1OJIy4€HHE IIPOIYCKa Ha IIPaBO MPOoe3/1a MALIUH
IPa3AHUYHOrO areHTCTBa «3Be3a» B 30HY OT/IbIXa OT UMEHU PYKOBOIUTEIS
IPa3IHUYHOTO areHTCTBA, B COOTBETCTBUM C TPEOOBAHUSMHU K CTPYKTYpPE TEKCTa, SI3bIKY
¥ CTIITIO JIeJI0BOTO TiicbMa. OhopMuTh HEOOXOMMBIE PEKBU3UTHI.

9. CoctaBUTh TrapaHTUIIHOE MUCHMO Ha OIUIATy pPeKJIaMbl MPa3JHUYHOIO areHTCTBA
«3Be31a» B )KypHaie «OTAOXHU» OT UMEHHU PYKOBOJIUTEIS MIPa3JHUUYHOTO areHTCTBa,
a/IpeCOBaHHOE IIABHOMY PEIAKTOPY JKypHaJla, B COOTBETCTBUU C TPEOOBAHUAMU K
CTPYKTYpE TEKCTa, SI3bIKY U CTHIIIO JIEI0BOT0 IicbMa. OhopMuTh HEOOXOMMBbIe
PEKBU3UTBHI.

10. CocTaBuTh MUCHMO-0TKA3, B BBIMIOJIHEHUH 3aKa3a Ha TEKCTUJIb B YCTAHOBJICHHBIN CPOK B
CBSI3U C OCTAaHOBKOW ITPOM3BOJICTBA U3-3a CTUXUHHOIO O€/CTBUSA, OT UMEHU
pyKoBOUTENS peanpusaTus «Jluaep», aipecoBaHHOE PyKOBOIUTENI0 TOCTUHUIIBI
«3anuBy», B COOTBETCTBUU C TPEOOBAHUSAMHU K CTPYKTYPE TEKCTa, A3bIKY U CTUIIIO
nenoBoro nmucbMa. OGopMuTh HEOOXOAMMBIE PEKBU3UTHI.

11. CocTaBuTh MUCHEMO-TIOJITBEPAKICHUE MTPEIBAPUTEIBHOM JOTOBOPEHHOCTH HA 3aK/II0UEHHUE
JOJITOBPEMEHHOTO JIOTOBOPA MOCTaBKU TOBapa, OT UMEHU PYKOBOJUTENS IPEIPUATHS
«JInpep», anpecoBaHHOE PYKOBOAMTEIIO TOCTUHULIBI «3aJIUB», B COOTBETCTBUH C
TpeOOBAHUSIMHU K CTPYKTYPE TEKCTA, S3bIKY M CTUIIIO JIeTI0BOro muchMa. OhopmMuTh
HE00XO0/IMMbIE PEKBU3HTHI.

12. CoctaBuTh MUCHMO-HATIOMHUHAHNE O HEOOXOIUMOCTH BBITIOJTHEHHUS JIOTOBOPA Ha
IIOCTaBKY TOBapa C MPeAYNPEXKIECHUEM O CAHKLUAX, OT UMEHHU PYKOBOJMUTENS TOCTHHHIIBI
«3anuBy Ha UMsI pYKOBOJUTEINS IpeAnpusaTHs «JIunep», B COOTBETCTBHHU C
TpeOOBaHUAMU K CTPYKTYpE TEKCTa, S3bIKY U CTUJIIO J1el0Boro nucbma. OpopmMuth
HEO0OXOIUMBbIE PEKBU3HTHI.

13. CoctaBuTh MUCHMO-TPEOOBAHUE O JTMKBUAIMN HETIONAJ0K B CCTEME BOAOCHA0KEHUS
OT UMeHU pykoBoauTelns pecropana «llepexkpectok» Tropunoit C.JI. B agpec
PYKOBOJUTENS KOMIIAaHUH «MacTep», B COOTBETCTBHH C TPEOOBAaHUSIMU K CTPYKTYpE
TEKCTa, SI3bIKY U CTHIIIO J1eJ10BOT0 nuchbmMa. OGopMHUTh HEOOXOIMMbIE PEKBU3HTHI.

Boinoanuth 3axanue no teme 8 «CocraBiieHue u opopMieHUe TOKYMEHTAIMHU IO
TPYAOBBIM OTHOLIEHUSIM B TYpU3Me»

1. YyacTHMKHU: coucCKaTeab Ha JOJDKHOCTH, CIIELMAIUCT OTAeNia KaJlpoB, PyKOBOJUTEIb
CTPYKTYPHOTO TOJIpa3/ieJIeHUs], PYKOBOJIUTEIb MPEANPUSATHUS.

TexHosiorust npueMa Ha padory:

Odopmrnenne corckaTeseM Ha JOHKHOCTh KaJPOBBIX IOKYMEHTOB IPHU MpUEMeE Ha paboTy
(pe3toMe, 3asBICHWE O TpHeMe Ha paboTy, JWYHBIM JUCTOK MO YYE€TY KaJapoB, aHKETa,
aBTOOHOrpadus).



JlononmHUTEeNbHbIE JOKYMEHTBI, CONPOBOXKAAIOIIME IMpolecc npuéma Ha paboTy
crienuanucTa (peKOMEeHIaTeTIbHOE TTUCHhMO, XapaKTEPUCTUKA C MTPEKHETO MecTa PabOThI).

CobecenoBaHue couCKaTensl €O CHELUAJIUCTOM OTAENa KaJpoB U PYKOBOAUTEIEM
HOPEAIPUATHSL.

[TopsimoK IpUHATHS pelIeH s O IpreMe Ha paboTy COMCKaTesl.

3aKIII0YeHHE TPYIOBOI0O 1I0r0BOpa ¢ PAOOTHUKOM.

OdopmiieHre cnenuaircToM OTeNa KapoB IMpHKaza o nmpuéme Ha pabory (mpukas
yauduupoBanHoi popmbr Ne T-1).

2. YyacTHUKM: pPaOOTHHK, CHELUAIUCT OTAENA KaJpoB, PYKOBOAUTEIb CTPYKTYPHOI'O
HOJpa3/IeNIeHus], PyKOBOIUTEIb IPEATPHUATHS.

JlokyMeHTHpOBaHuUe NepeBo/ia COTPYJIHUKOB HA IPYryI0 padory:

TexHonorus opopmiieHus nepeBoia COTPyAHUKA.

JIOKyMEHTUPOBaHHE HHUIMATHBEI O IEPEBOJIC Ha APYTYI0 paboTy (3asBICHUE COTPYAHUKA,
IpeCTaBICHNE PYKOBOAMUTEINS [TOJIPA3/IEIEHUs, €0 COINIACOBAHUE).

JIOKyMEHTUPOBaHHE DPELICHHS O IMEPEeBOAE Ha JAPYrylo pabory (odopmieHue HOBOTO
TPYAOBOTO JI0rOBOPA,

oopmrenne npukasa ynupunupoBanaoit popmer Ne T-5,

BHECEHHE U3MEHEHUH B JIMUHYIO KAPTOUKY COTPYIHHKA).

3 VyacTHUKHU: pabOTHHUK, CHELUAINUCT OTJENa KaJpOB, PYKOBOJUTENb CTPYKTYPHOI'O
HOJpa3/IeNIeHus], pyKOBOIUTEINb IPEATPHUATHS.

TexHonorus noompeHusi paboTHUKA:

JIOKyMEHTUpOBaHHE IPOLETypbl MOOLIPEHUsI paOOTHHKA (IIPEJCTAaBICHUE O MOOIPEHUN
OT PYKOBOJMTENSL CTPYKTYPHOTO MOAPA3/IeIeHMs], €0 COIIacOBaHUE,

COCTaBJIeHHUE MpUKa3a (Mpruka3 yHupunupoBanuon Gpopmer Ne T-11),

BHECEHUE U3MEHEHUH B JINYHYIO KAPTOUKY COTPYJHUKA).

4 VYyacTHUKM: pabOTHHK, CHELMAIUCT OTAENa KaJpoB, PYKOBOAUTENb CTPYKTYPHOTO
NOJIpa3/iesIeHuUs, PyKOBOJIUTENb PEATIPUATHS.

TexHoJiornst yBoJibHeHHs pa0OTHHKA:

JIOKyMEHTUpOBaHUE MPOLEAYpbl YBOJIbHEHUS (COCTABICHHE MHULMATUBHOTO TOKYMEHTa
00 yBOJBbHEHUM (3asBieHHMEe pabOTHHKA — NpPU YBOJBHEHUHM IO COOCTBEHHOW WHHUIIMATHUBE),
co0eceioBaHnE C paOOTHUKOM B OTJEJIE KapOB,

puéM OT pabOTHHMKA BCEX YMCIAIIMXCS 34 HUM MaTepUalIbHbIX [IEHHOCTEH,

3aIl0JIHEHNE 00X OIHOTO JIUCTA,

cocTaBlicHHe TMpHKa3a (mpuka3 yHudpuipoBanHoii Gpopmer Ne T-8),

BHECEHHUE U3MEHEHUH B JINYHYIO KAPTOUKY COTPYIHUKA).

5 VuacTHUKM: pPaOOTHHUK, CIEHUAIUCT OTHENa KaJpoB, PYKOBOAUTENb CTPYKTYPHOTO
noJipa3/iesieHus, pyKOBOJIUTENb MPEAPUATHS.

TexHoJiornst HanpapJieHUs1 pA00OTHUKA B KOMaHIUPOBKY:

JIOKyMEHTHUpOBaHHE  HampaBiieHuss pabOTHMKA B  KOMaHJUPOBKY.  3allOJIHUTH
yHU(DUIIIPOBaHHbBIE (POPMBI:

- T-9 "llpuka3 (pacropsikeHue) 0 HarpaBieHUU pabOTHHUKA B KOMaHIUPOBKY";

- T-10 "KoMaH1upoBOUHOE yIOCTOBEpEHHE";

- T-10a "CnyxebHoe 3agaHue [UIsl HalpaBlIEHHWS B KOMaHAMPOBKY U OTYET O €ro
BBINOJHEHHN";

-AO-1 "AmancoBeiii oruetr". CocraBpTe mnpuka3 pykoBomgutensi OOO «beper» «O
HarpaBJIeHUU pabOTHUKA B KOMAaHAUPOBKY» (MEHEIKepa 1Mo Typu3My) CPOKOM Ha 2 HEEH B T.
Haxonka, ¢ menpro 3akmodyeHus pgoroBopa «O corpyanuyectBe» ¢ OO0 «lIpum-typ».
OcHOBaHHEM SIBIISIETCS CIIY)KEOHOE 3a/laHue.

V BoinojHuTh 3a1anue no teme 9 «CocraBiienne u ogpopmiieHre JOKYMEHTAUMH 110
JAOTOBOPHBIM 00513aTe/ILCTBAM B TYPH3Me»

Wcnonbe3ys HopmaTuBHBIE JOKyMeHTHI (['paxknanckuii kogexc PO, @3 «O 3ammure npas
notpeduteneit», @3 «O6 ocHOBax TypUCTCKOH AedrenbHOCTH B Poccuiickoit depepauun» u ap.,



COIJIaCHO MH(OPMAIIMOHHBIX HCTOYHUKOB paloueil mporpaMMmbl MO AMCUUIUIMHE) PEIIUTh
CUTYallMOHHYIO 3aJady, ONpEeAENUTh CYIIECTBEHHbIE U MPOYUE YCIOBUS OTOBOPA, COCTaBUTh
JIOTOBOP, MCIIOJIBb3YS TUTIOBBIE (DOPMBI.

1. Hecorepmennonetaue Mopes (12 ner) u Hyrun (16 71eT) B3sau B mpokar Ha Oasze
OTJIIbIXa POJIMKOBBIE KOHBKM M Besiocunen. HyruH Ha Benocuiieie COBEpIIMI Hae3l Ha Ipyny
MeTalljia, B pe3ysibTaTe 4ero BesjocuIies] cioMaics. MopeB HEeAOCTaTOYHO XOPOIIO KaTajcs Ha
KOHbKax. Bple3xkas ¢ ropkd, OH HE CMOI' CBOEBPEMEHHO 3aTOPMO3UTh W yIaj, MOJIY4YUB
MHOTOUYHCIeHHbIE YITHOBI. OT TaKOTO Ma/ieHusl Ha KOHbKaX CJIOMajoCh KpeIUIeHHE.

Bormpocs! k 3agaue:

1. Nmena nu npaBo 6a3a OT/AbIXa 3aKIIOYUTH JJOTOBOP MIPOKATa C HECOBEPILIEHHOJIETHUMU?

2. Kro Oynmer Bo3Memarh 0a3e OTapIXxa MPUIMHEHHBIHN yiiepo?

2. I'paxnanun JlenkoB oOpatuics B Typuctudeckyro (pupmy «CakBOsDK» € LENbIO
IIOJIy4E€HUS COOTBETCTBYIOMIEH yeiyru. @upMa rpeaioxkuina JIeHKOBY HECKOJIBKO TypoB. JICHKOB
03HAKOMUJICA C MPEAJIOKEHHBIMHU TYpaMU U BBIOpai onuH U3 HUX. Ha cnenyromuii nens JleHkos
3aKJTFOYHIT JIOTOBOP C TYPUCTHYECKOW (UPMON M BHEC IUIaTy MO JOTOBOpY. 3a 2 JOHSA JIO
MPEJICTOSIIEr0 Typa B TypucTHueckyto gupMy «CaxBosik» obOpatuiics rpaxkaaHudH CyHIIOB ¢
IpOCKOON aHHYIMPOBATh NOANUCAaHHBINA JICHKOBBIM M QpUPMOIl 10roBOp 00 OKa3aHUU TYPUCTHU-
yeckux yciyr. CyHIIOB MOKa3aji MpeJCTaBUTENsAIM (UPMBI TOKYMEHTBI O TOM, YTO OH SIBIISETCS
NOTIEYUTENIEM Tpax1aHnHa JIEeHKOBA, IPU3HAHHOIO CYJIOM OTPaHUYEHHO J1€ECIIOCOOHBIM.

Bomnpocsr k 3aiaye:

1. Umerorcs nu y TypucTudeckoi ¢upMbl «CakBOSIK» OCHOBAaHHS UIS PACTOPKCHHS
Jloropopa?

2. Vmen nu npaBo TpakaaHuH JIGHKOB 3aKII0UaTh TOTOBOP 00 OKa3aHUH TYPHUCTUIECKHUX
yciyr?

3. K10 Oyner HecTH OTBETCTBEHHOCTH 110 YKa3aHHOU clienke?

3. I'paxxnannn bobpoB oOpatuiics B TypuctHueckyro (upmy «CamoT» ¢ mpocb0oit
OpraHM30BaTh JUIsl HEro OTAbIX Ha JBouX B Taiinmanae Ha 8 aneit ¢ 27 nekadps 2011 rona mo 3
auBapst 2025 roxa. beut 3akmroueH noroBop. 3a 3 AHS 10 NMPEACTOSILEro Typa y IpakJaHWHA
BoOpoBa n3MeHMIHCh 00CTOATENBCTBA - IPEACTOsIIA CPOUHASI KOMaHIMPOBKA, KOTOpast COBMaiaia
10 BPEMEHH € €T MOE3/IKOM, U OH 00paTUJICS B TYPUCTUUYECKYIO (PUPMY C 3asiBI€HUEM 00 OTKa3e
OT WCIIOJIHEHUS JOTOBOPA U BO3BpATe MY YIIJIaU€HHON UM CYMMBI.

Bomnpocsl k 3amaue:

1. Wmeer nu mpaBo rpaxkgaHuH boOpoB Ha OJHOCTOPOHHHMI OTKa3 OT HCIOJIHEHUS
Joroopa?

2. byner nmm Typucthyeckas ¢(upma Bo3BpamaTh TrpaxaaHuHy boOpoBy monHYyrO
CTOUMOCTb TYPUCTUYECKOU ITyTEBKHU?

3. B03MOXHO JH TIepeHeceHHe Typa Ha JApyrue Cpoku? Byner nm B JaHHOM ciiydae
rpaxaaHiH boOpoB Mpon3BoANUTE TOMIIATY?

4. Jlerckas CHOPTUBHO-03/J0pOBHUTENbHAsS 0a3a oTAbIxa «COTHBILIKO» 3aKII0YUIIA I0TOBOP
HoJpsAIa CO CTPOUTENILHOW (UPMON Ha CTPOUTENBCTBO OTKpPHITOro OacceiiHa. CTpouTenbHas
¢upma oykHaA ObUIa MPUCTYNUTH K paboTe 2 ampens U 3aKoH4YUTh 15 uroHs. OnHako B 00yc-
JIOBJIEHHBIM JIOTOBOPOM CpOK (upMa K paboTe He MPUCTYMHIA, MOTHUBHPYS 3TO OTCYTCTBHEM
HaJJIexalux crpoiMarepranoB. CTpouTenbHble paboThl HA 00BEKTE HAYAIKCh JIUIIb 15 ampers.
K Havany mast 10KHBI ObLTH OBITh BBITIOJIHEHBI OCHOBHBIE PA0OTHI IO CTPOUTENLCTBY OacceiiHa.
[TonpsAuuK BBIMOJNHAT PabOThl HACTOJBKO MEJJIEHHO, YTO 3TO IOCTaBWJIO IOJI COMHEHHE
CBOEBPEMEHHOCTh C/aul O0BEKTa B CpOK, yKa3zaHHbIH B JoroBope. basa otrapixa pemmia
OTKa3aThCsl OT UCIOJIHEHUS IOTOBOPA U MOCTaBUIa B U3BECTHOCTh CTPOUTEIBHYIO (PUPMY.

Bomnpocksl k 3amaue:

1. Vmeer nu mpaBo 6aza OTABIXa B TAHHOM CITy4ae O0TKa3aThbCsl OT HCTIOTHEHUS JOTOBOpa?
Pemienne 060cHOBATE.

2. Kakumu npaBamMu HaJleIsIeT JEHCTBYIOMIEe 3aKOHO1aTeIBCTBO 3aKa3urKa?



5. Typucruueckass ¢upma «CakBOSDK» 3aKJIIOUMIIA JIOTOBOP C TYPUCTHYECKUM OIOpO
«ApuagHa» Ha TPOBEIACHHUE €XKETHEBHBIX IKCKYPCUHM NI TYPUCTCKUX rpynn. B oauH w3 nHe
AKCKYPCOBOJ 110 IPUUMHE OOJIE3HU HE MPOBEN MPEAYCMOTPEHHBIE TYPOM IKCKYpCHUU. TypuUCTbI
0o0paTUIIUCh B TYPUCTHUYECKYIO (pupMy ¢ TpeOOBaHHMEM O BO3BpATE YIUIAUCHHOH MMHU CYMMBI 32
HECOCTOSIBIIMECS IKCKYPCHH.

Bonpocs! k 3amaye:

1. bymer nm orBeuath ¢Qupma «CakBOsK» 3a HEHCIOIHEHHE O00513aTebCTBA
TYPUCTHYECKUM OOpO «ApuagHan»?

2. KakuM HOpPMAaTHBHO-TIPABOBBIM aKTOM pETyJIUPYETCS OTBETCTBEHHOCTh 32
HEHCIIOJIHEHUE U HeHaJIe)Kalllee UCTIOIHEHUE 00s13aTenbcTBa?

6. I'paxnmanka JIpikoBa 3akitoumsia JIOTOBOP C TypHCTHYEeCKOM (upmont «Mup
IYTEIIEeCTBHI» O MOoe3/IKe Ha BoceMb JHeH Ha nmobepexbe Tamnanaa. Typ ObUT MOJHOCTBIO €10
orjaueH. 3a HECKOJIbKO JHEH 1O MPEACTOALIEro MYTEIIECTBHS B ATY CTpaHy Ha MoOepeknbe
Taunanna npousonulo cruxuiiHoe OeactBue - nyHamu. ['paxnanka JIbikoBa oOpaTuiiach B
TYpUCTUYECKYIO0 (UPMYy ¢ TpeOOBaHHMEM O BO3BpaTe YIJIAU€HHOM €10 CyMMbI. TypucThyeckas
¢bupMma oTkazana JIbIKOBO B yOBIETBOPEHUH €€ TPEOOBAHMSL.

Bormpocs! k 3agaue:

1. IlpaBomepeH JM OTKa3 TYypUCTUYECKOH (UPMBI B YAOBJIETBOPEHUH TpPeOOBAHUS
rpaxaanku JIbIKoBON?

2. Kto 6yzner Bo3MmeaTh yObITKH, IPUYMHEHHBIE TpakjaHKe JIbIKoBO?

7. Toprosas pupma «Jlotoc» obs3anace nepeaats 6aze otapixa «3aps» 30 0JHOCHATBHBIX
KkpoBared u 20 qBycnanbHBIX KpoBaTel. ba3a npenBapuTenbHO OIIaTHIa CTOUMOCTD 3aKa3aHHOU
mebenmn. B ompeneneHHbI TOroBOpoM cpok (upma mepemana 0a3e OTAbIXa BCIO MAPTHIO
3aKa3aHHOM MeOesH U CBepX 3TOrO eIlie 5 AUBAHOB.

Bormpocs! k 3agaue:

1. Kakue TpebGoBaHus BIpaBe NpeAbSBUTh 0a3za OT/AbIXa K TOProBOil (upmMe B CBS3U C
nepegavyel He IpeyCMOTPEHHOM 10rOBOPOM NapTUU IUBAHOB?

2. B xakoil MOMEHT AMBaHBbI, MOCTYNMBIINE, HO HE 3aKa3aHHbIC 0a30i OTIbIXa, OyIyT
CUMTAThCS NPUHSTHIE €107

3. Ilo xakoil meHe 6a3a oTabIxa OyneT OIUIaYMBAaTh TOPTOBOW (UpPME CTOUMOCTH 5
UBaHOB?

8. T'octuanna «Mask» npuobpena y npennpunumarens MokmuHa 50 CBETHJIBHUKOB
Oenoro mBera B ¢opme pakymku. [Ipu mpuemke ToBapa ObUIO OOHApPYKEHO, YTO 5 KOPOOOK
BCKPBITO U B HUX HaXOAATCA JPYTHE CBETUIIBHUKH, 3HAUUTEIBHO HUXKE I10 LIEHE.

Bompocs! k 3agaue:

1. Kakue TpeOoBaHHs BIpaBe NPEAbSIBUTH TOCTMHUIA «Mask» HpeaIpUHUMATEINIO
MOoKIIMHY B CBSI3U ¢ HEHAAJIEKALUM HCIIOJTHEHUEM JJOTOBOPA KT -TIPOAAKU?

2. C Kakoro MOMeHTa MO>XHO OyZIeT CUUTaTh 00s13aTeIbCTBO MpeanpuHIUMaTens MoKIuHa
VCIIOJTHEHHBIM?

9. Typuctuueckast opranuzanus «HeBa» npuoOpena B ToproBoil ¢gupme «BocTok» 5
KOMITBIOTEPOB C TapaHTUHHBIM cpokoM 1 roxa. Ilo ucredeHmm mecsma co JTHS TOKYNKA 2
KOMIIBIOTEPA BBIILIN U3 CTPOSL.

Bormpocs! k 3agaue:

1. Kakue TpeOoBaHuS BIpaBe NPEABSBUTh TypUCTHYecKass opranuzanus «Hesa»
ToproBoit pupme «BOCTOK» B CBSA3H € MOJOMKOM KOMITbIOTEPOB?

2. B kakom mnopsake MOKymaTenb JOJDKEH H3BECTUTh MpOJaBIa O HEHaJJIeXalleM
MCIIOJTHEHUH JIOTOBOpa KYTUTU-TIPOAAKU?

3. Bbyner nu orBeuaTh ToproBas ¢upma «BOCTOK» 3a HEJOCTAaTKH NPETOCTABICHHOTO
TOBapa, eclii OYJeT I0Ka3aHO, YTO KOMITbIOTEPHI CIOMAJIMCh M0 BUHE JIEKTPUKA, TPOBOAUBIIETO
PEMOHTHBIE paboThl B TYpHUCTUYECKOH opranuzanuu? B xakux ciaydasx mpojaBel] OTBEYAeT 3a
HEeJ0CTaTKU MPOJAAHHOIO TOBapa?



Bommoanuts 3ananme no teme 10 «CocraBiieHue W 0(oOpMJIeHHE TYPHUCTCKOM
AOKYMEeHTAu»

1. CocTaBuTh 10rOBOP O peayln3aliy TYPYCIyT C IPUIOKEHUSIMHU.

Typuct WBanoB EBrenuii MuxainoBuu, pnara poxaenus: 08.09.1982, mnacnopr
65Ne978654 Brinan 25.08.2017 cpokom Ha 10 ser, MecTo poxkaeHus I. BaaauBocTok, Kynui Typ
B Tammaug ¢ 25.11.2025 ma 12 ngaei/11 Houel Ha oxHoro 4deiaoBeka. MBanos E.M. ommaruin
MyTEeBKY HATMYHBIMU JICHE)KHBIMU cpeicTBaMu B pazmepe 148 760 pyoueit. Typ BriIrodaer B ce0si:
TpaHcepT a’ponopT-rOCTUHUIA-AdPOIIOPT, BCTpPEeUYa U MPOBOBI B a’pOMOPTY, MPOKUBAHHUE B
orene Palace4*, nomep DBL/twin, mutanue FB. Typdupma OOO «10 mopeii», agpec mecra
HaxXOXKJIEHUs U MouToBBIA anapec: 690003, r. BnaguBocTok, yin. Yoopesuua 10, od. 87, 1. 423 —
2555555, HH 253000000, KTIIT 811000000.

2. CocTaBUTh AOTOBOP O peau3aliy TypyCIyT ¢ IPUIOKEHUSIMU.

Typuct WpanoB Esrenuit Muxainosuu, nata poxaeHus: 08.09.1982, mnacnopt
65Ne978654 Bbinan 25.02.2018 cpokom Ha 10 net, MecTo poxkaeHus r. BiaauBocTok, Kynui Typ
B Tamnana ¢ 25.12.2025 na 10 nueit/9 noueit Ha ogHOrO YenoBeka. Misanos E.M. oruatui myTeBKy
Oe3HaTMYHBIM pacueToM B pazMepe 138 760 py6neit. Typ Bkitouaet B ce0si: TpaHCPepT adporiopT-
TOCTHHHIIA-adpPONOPT, BCTPEYA U MPOBOJIBI B adPOIIOPTY, MpokuBaHue B otene Palace3*, Homep
DBL/twin, nutanue BB. Typpupma OOO «10 mopeii», aapec MecTa HaXOXJACHUS U TMOYTOBBIN
aapec: 690003, r. BmaguBocTok, yn. Yoopesuda 10, od. 87, 1. 423 — 2555555, MHH 253000000,
KIIIT 811000000.

3. CocTaBUTh JI0TOBOP O pealin3alvy TypyCIyT ¢ NPUI0KEHUSIMHU.

Typuct WBanoB Esrenuii Muxaiinosuu, pata poxxaeHus: 08.09.1982, mnacnopt
65Ne978654 Brinan 25.08.2018 cpokom Ha 10 ser, MecTo poxkaeHus r. BaaauBocTok, Kynui Typ
B Tamnanpg c¢ 29.11.2025 na 9 nHeit/8 Houeil Ha onHOTO YenoBeka. OOIIasi CTOUMOCTh MYTEBKU
cocraBuina 148 000 py6., MiBanos E.M. omnaTui nyTeBKy HAIMYHBIMU JE€HEKHBIMHU CPEICTBAMU
28 000 pyO. m Oe3nanuuHbiM pacueToM B pazmepe 120 000 pyOGmeit. Typ Bkirodaer B cels:
TpaHcepT a’ponopT-rOCTUHUIA-A3POIIOPT, BCTpEeYa U MPOBOJBI B a’pONOPTY, MPOKUBAHUE B
orene Hilton4*, nomep DBL/twin, muranue FB. Typdupma OOO «10 mMopeii», agpec mecra
HAXOXJICHUS ¥ 1ouTOBBIA aapec: 690003, r. BnaguBocTok, yi. Y6opesuua 10, od. 87, 1. 423 —
2555555, HH 253000000, KTIIT 811000000.

4. CocTaBUTh JOTOBOP O pealu3aliy TYPyCIyT ¢ IPUIOKEHUSIMU.

Typucr HWBanoB Esrenuii MuxaiioBuu, nara poxaenus: 08.09.1982, mnacnopr
65Ne978654 Brinan 25.08.2019 cpokom Ha 10 ser, MecTo poxkaeHus r. BaaauBocTok, Kynui Typ
B Tammana c¢ 25.11.2025 na 10 nHeit/9 Houedt Ha cebs u cymnpyry MBanoBy Oubry
KoncrantunoBny, nara poxnaenus 08.08.1983, macopt 65Ne1234565 Brinan 25.08.2023 cpokom
Ha 10 ;met, mecto poxaeHus r. Bmagusoctok. OOmiasi ctouMocTh myTeBkH coctaBuia 168 000
py0., IBanoB E.M. omnaTtui myTeBKy HaJIUYHBIMHU JEHEKHBIMHM CpeACTBaMH. Typ BKIIIOYAET B
celsi: TpaHchepT a3ponopT-roCTUHUIIA-a3POIIOPT, BCTPEYa U MPOBO/IbI B a3POIOPTY, MPOKUBAHHE
B otene Hilton4*, nvomep DBL/twin, nutanue HB. Typdupma OOO «10 mopeit», anpec mecta
HaXOXXJeHUs M o4ToBBIN ajnpec: 690003, r. Bnaausoctok, yin. Yoopesuua 10, od. 87, T. 423 —
2555555, HH 253000000, KTIIT 811000000.

5. CocTaBUTh TOTOBOP O PEATU3ALNN TYPYCIYT C NPUIOKECHUSIMH.

Typuct WeanoB Esrenuit MuxaitnoBuu, pata poxzaeHus: 08.09.1982, macmopt
65Ne978654 Brinan 25.08.2018 cpoxom Ha 10 set, MecTo poxaeHUs I'. B1aauBOCTOK, KU Typ
B Tammann c 15.12.2025 wa 10 nwueit/9 Houeilt Ha cebs u cynpyry WBanoBy Omnbry
KoncrantuHoBHY, nara poxaenus 08.08.1983, macnopt 65Nel1234565 Beinan 25.08.2023 cpokom
Ha 10 ;eT, Mecto poxaeHus T. Biragusoctok. OOmas CTOMMOCTh IyTeBKU coctaBmiia 278 760
py0., orutadyeHo Oe3HANWYHBIM pacueToM. Typ BKIIOYaeT B cels: TpaHCepT a’spomnopr-
TOCTUHUIA-a3pOIOPT, BCTPEUa U MPOBOJIbI B adpoNopTy, npoxkuanue B orene Hiltond*, nomep
DBL/twin, nutanue FB. Typpupma OOO «10 mopeii», aapec MecTa HaX0XJI€HUS U MOYTOBBIH
aapec: 690003, r. BmaguBoctok, yin. Yoopesuya 10, od. 87, 1. 423 — 2555555, UHH 253000000
KTIIT 811000000.



Kpamkue memoouuecxue ykazanus
JInst  BBIMOJMHEHWS  3aJaH  HEOOXOJMMO  O3HAKOMHTHCS C  TpE3eHTalued K

COOTBETCTBYIOILIE TEME, COJAEP)KAHMEM COOTBETCTBYIOLIMX Ppa3/J€IOB B OCHOBHOM U
JOTIOTHUTEILHOU JIUTEepaType U3 MepedHs UCTOUYHUKOB, MPHUBEACHHBIX B padouell mporpamme
JTUCITUTUINHBL. PacmonoxkeHne MeToHIeCKUX MaTepraioB — DIIEKTPOHHBIN yueOHbId Kype (DYK).

LlIxana oyenku

OrneHka Bansr Onucanne
5 34-44 BBICTABIISICTCS CTYJICHTY, €CIIH CTYACHT MOJHOCTHIO BHIIOJIHMUII 331aHHIE
4 23-33 BBICTABIISICTCS CTYJICHTY, €CJIH CTY/ICHT MOJHOCTBIO BBITIOJIHUII 3a/IaHKE, HO €r0 OTBET COJICPIKH
T He OoJiee 3 omuoboK
3 12-22 BBICTABIISICTCS CTYJICHTY, €CJIH OH BBITIOJHIII TOJBKO MOJIOBUHY 3a/IaHHSI TOJTHOCTHIO
2 1-11 BBICTABIISICTCS CTYJICHTY, €CJIM 33JaHUsI BBIIOJHEHBI CO 3HAYUTEIbHBIMHI OIIHOKaMHU
1 0 BBICTABIISICTCSI CTY/ICHTY, €CIIM CTYICHT HE BBIIIOJIHIII 3a/1aHHe
5.3 Ilpumepnbl TECTOBBIX 3aJaHU I

Tema 1: /lokyMeHT: noHATHe, QYHKIMH U KIaccupukanus

1. Kinaccudukanust JOKyMEHTOB I10 MECTY COCTaBJICHUS JTOKYMEHTa
1)BXosmue, UCXOISAIINE, BHYTPEHHUE

2)Hay4HO-TEXHUUYECKUE, IO TPYy, OTYETHO-CTATUCTUYECKHE
3)TunoBsie, TpadapeTHbie, rpaduUecKue

4)351eKTpOHHbBIE, PYKOIIMCHbIE

2. Kputepnu knaccuukau TOKyMEHTOB (HECKOJIBKO BEPHBIX OTBETOB)
1)no ropuauuecKoil 3HaYMMOCTH

2)1o0 UCTOYHHUKY HH(POpPMALTUU

3)1o counanbHO-KYIbTYPHOW 3HAUUMOCTH

4)1o cpokaM CO3JaHus

5)no cpokam XpaHEHUs

6)110 HHPOPMAIIMOHHOW 3HAYUMOCTH

3. UudopmarimoHHasi eMKOCTbIO IOKYMEHTa — 3TO

1)mecTo, 3aHMMaeMOo€e JOKYMEHTOM Ha UH(QOPMAIIMIOHHOM HOCHUTEIIE
2)KOIMYECTBO U Ka4yecTBO MH(opMaIuu

3)KOIMYECTBO 3HAKOB, IOCTYIHBIX JJIsl BHECEHUS B JIOKYMEHT
4)nocTynHOCTh MH(OpMaIUK

4. JIOKyMEHT, CO3JITaHHBIN /ISl TOKYMEHTUPOBAHUS CTaHAAPTHON CUTYyallun
1)uHAMBH Ty aTbHBIN

2)TpadapeTHblii

3)TunoBoii

4)yHuGuUIIpPOBAHHBIH

5. JlaHHBIN TOKYMEHT B TOUHOCTH BOCIIPOU3BOIUT OPUTMHAIIBHBIN JOKYMEHT, HE OTMEHSIET

€ro JeNUCTBUE, a JINIIb TyOJIUPYET, HE UMEET IOPUTUUECKON CHUITBI

1)nyOnukat

2)komnus

3)3aBepeHHas Konus

4)opuruHan

Tema 2: Poan AOKYMEHTA B YNPaBJCHUHU NPEANPUATHEM. HOpMaT“BHO-l’lpaBOBoe H METOAUYECKOE

peryauposanue JJOY B Typusme

uHpop

1. Ha xakoM ypOBHE UCIIOJIHUTENH BBIIOJIHAIOT KOHKPETHBIE TIOJIPOLECCH U ONIEPALIMU U
MUPYIOT Ha4aJIbHUKOB CBOMX MOJIpa3/ielieHui 0 pe3yabTaTax pabor?

1) Ha onepaTuBHOM

2) Ha TaKTHYECKOM

3) Ha CTpaTernuecKoM

4) Ha pyKOBOIAIIIEM

2. Pacnionoxxute ypoBHH YIPaBIIEHUS B NIOCIEA0BATEIBHOCTH CBEPXY BHU3



1) cTparernyeckuit

2) orepaTUBHBIN

3) pyKOBOASIITHI

4) TaKTHYECKOM

3. JleATenbHOCTD, CBA3aHHAs C Pa3pabOTKOM M peaar3anneii yIpaBIeHUCCKUX PEIIEHHUH 110
ONTHMHU3AIMH JOKYMEHTOO00pOTa B OpraHU3aIuN

1) MeHEKMEHT

2) TOKYMEHTAIMOHHBIA MEHEHKMEHT

3) pacrniopspKeHue

4) nenonpou3BOCTBO

4. K kakoMy BHJIy JOKYMEHTa OTHOCHTCS cMeTa?

1) pacniopsiIuTeNbHbIC TOKYMEHTBI

2) TOKYMEHTHI 110 CTPATETHYECKOMY M OIIEPaTHBHOMY IIITAHUPOBAHHIO

3) opraHu3aIMOHHO-TIPABOBBIC JOKYMEHTBI

4) uH(HOPMALHOHHO-CITPABOYHBIE

5. Ha3oBuTe CpOK CTpaTerHyecKOro IUIAHUPOBAHUS JACATCIBHOCTH I10 YIPABJICHHIO

JTIOKyMEHTaIuen?
1) 6onee 1 roma, 0OBIYHO OT 3-5 jeT
2) 1 mecsin
3) He Ooiiee 6 Mecs1IEB
4) He Oonee 1 roma

Tema 3: TexHoJsiorust padoThI C JOKYMEHTAMH B TYpU3Me

1. PexBu3ut, oOecreuyuBarolIMil IOPUAMYECKOE 3HAUEHUE JIOJKHOCTHOM HHCTPYKLUU
(HECKOJIPKO BEPHBIX OTBETOB)

1)rpud yrBepxaeHus TOKyMEeHTa

2)pe3oornus

3)HauMeHOBaHKME OpraHU3aLUun

4)oT™MeTKa O HAJIMYUU TPUIIOKEHUS

S)noanuck

6)HarMEHOBaHUE BU/IA JIOKYMEHTa

2. PexBU3UT, ONpeIESIONINN FOPUINIECKYIO CUITY BXOSIIETO JOKYMEHTA:

l)oTMeTKka O TMOCTYIJIEHMM JOKyMEHTAa B OpraHM3allMIo, BKIIOYAIOMIas JaTy |
PEruCTPALIMOHHBIN HOMED

2)pe30IoTIHs

3)oTMeTKa 0 KOHTpOJIe

4)oT™MeTKa 00 MCIIOJHEHUH JOKYMEHTA U HalpaBJIEHUH €ro B JEJI0

3. VYcraHoBineHue oAHOOOpasus cocTaBa U (OpM  yIOpaBIEHUS JOKYMEHTOB,
(UKCUPYIOIUX OCYILECTBIEHUE OJHOTUITHBIX YIPABICHYECKUX (HYHKIUN

1)ceprudukanus T0KyMEHTOB

2)cTaHapTU3anus T0KyMEHTOB

3)yHuduxanus 10KyMeHTOB

4)xonupoBaHHUE JOKYMEHTOB

4. PexBU3UT, ONPENENAIOMNN IOPUANUECKYIO CHIIY UCXOMSIIEr0 JOKYMEHTa (HECKOJIBKO
BEPHBIX OTBETOB)

1)oTmMeTKa O KOHTpOJIE

2)OaIICH

3)meuath

4)oTMeTKa O IOCTYIUICHUH JIOKYyMEHTa B OPraHU3aLUI0

5)rpu¢ yrBepxaeHus

6)pe3oonus

5. PexBusut «I'ocynapcrBennsiii repod Pd» npocrasnsercs Ha:

1)oOmiem O6aHKe peaAnpUsITUs



2)6s1aHKe OpraHa rocyJ1apcTBEHHON BIACTH

3)0naHKe nmucbMa

4)61aHKe (PYHKIMOHATBHOTO MOAPa3ACICHUS TPEANPUATHS

Tema 4: Texnosorusi padoTbl ¢ JOKYMEHTAMH B Typu3Me

1. Pacmionoxure B XpOHOJIOTUYECKOM MOPSIKE 3TANBl PAOOTHI C HCXOSIIUM TOKYMEHTOM

1)coriacoBanue, BU3upoBaHue (B HEOOXOUMBIX CITydasiX)

2)perucrpanus

3)coctaBieHue NpoeKTa JOKyMEHTa

4)oTrpaBKa IOKYMEHTa ajpecary

S)noanucaHue M yTBepxkAcHUE (TPpU HEOOXOIMMOCTH )

2. JIOKyMEeHTbI, KOTOpbIE HE TPeOYIOT perucTpanuu

1)pexnamuble THUCbMa

2)aKeThl C IOMETKOM «JIMYHOY

3)uH(pOpMaIIMOHHBIE MaTEPHUAITBI

4)Bce TOKYMEHTHI C TIOMETKOM «CPOYHOY

S)neuaTHbie U3AaHUS (KHUTH, KaTajJoTH, KypHaJIbl, OPOIIIOPHI)

3. Cpoxk nepeaayy HCIIOTHEHHBIX TOKYMEHTOB /ISl O)OPMIICHUS MX B JIEJIO

1)10 nueit

2)5 nueit

3)1 mecsan

4)15 nueii

4. CpoK UCHIOJIHEHHUS TOKYMEHTA

l)cucreMaTH3MPOBAHHBIH MTEPEYCHbh HAMMEHOBAHHBIX JIET

2)onpenensiroTcsl pyKOBOJIUTENEM OPTaHU3aud U (PUKCUPYIOTCS B PE30TIOIUU

3)xoHeuHas nata paboThl HaJl JOKYMEHTOM

4)KOHTPOJIb 33 CPOKAMU UCTIOTHEHHUSI 3a/1aHUs

5. JIOKyMEHT CYMTAETCS] HCIIOTHEHHBIM U CHUMAETCS C KOHTPOJIS

1)nocrne uCoMHEeHUsI 3a1aHui

2)rmociie cooOIIeHus Pe3yIbTaTOB 3aMHTEPECOBAHHBIM OPTraHU3aAIASIM

3)nocie npeaocTaBiIeHUs TOKYyMEHTHPOBAHHOTO MOITBEPKACHUS HCTIOTHEHNS

4)korna pe3yabTaThl HCIIOTHEHUS OTMEUYEHBI HA HCITOJTHEHHOM JIOKYMEHTE

Tema S: CocraBienne u odopmieHHEe OPraHM3ANMOHHO-PACIOPSANUTEIbHBIX
JIOKYMEHTOB B TypHu3Me

1. JloxymeHT, (puKCUpYIOUIMH X0 0OCYKAEHHMsS BONPOCOB M IMPHHATUS pEIICHUN Ha
coOpaHMsIX, COBEIIAaHUAX, KOHPEPEHLUX, APYTrux GopMax paboThl KOJJIETHATIbHBIX OPraHOB —
3TO

1)porokon

2)3asBICHHE

3)mpukas

4)noctaHOBIIEHHE

2. IlpaBoBoil akT, M3gaBaeMblii €IUHOJIMYHO PYKOBOAMUTEIEM MOJpa3AeieHUS B LEAX
paspelIeHus ONepaTUBHBIX BOIPOCOB JEATEIbHOCTH OpraHU3aluu

1)pacniopspxenue

2)mpukas

3)mocraHOBIEHUE

4)IpoTOKOI

3. OCHOBHOM pacnopsAIUTEIIbHBIN JOKYMEHT

1)pacniopsixenue

2)npukas

3)rmocraHOBJICHUE

4)IpOTOKOIT

4. B TekcTe pacnopsiKeHus UCIONIb3yeTcs: (OpMYITUPOBKA



1)«00s3b1BatOY, «IIpeIaraw

2)«IIpUKa3bIBAIOY

3)«petuiy, «I1OCTAaHOBHID)

4)OCTaHOBJIAIO

5. PemieHre v mOCTaHOBJIEHUE MOAIACHIBAIOTCS

1)pykoBoauTeneM opranu3aiu

2)npencenaTesieM U CEKpeTapeM KOJUIETHalIbHOTO OpraHa

3)pYKOBOAMTENIEM CTPYKTYPHOTO MOAPA3ICTCHUS

4)ucronHUTENEM

Tema 6: CocraBiieHue u opopMiieHHe HHPOPMATMOHHO-CIIPABOYHBIX IOKYMEHTOB B
Typu3me

1. JIoKkyMeHT, B cCOAEpaHUH KOTOPOro, HapsAAy C IUTHPYEMbIM, 3aUMCTBOBAHHBIM
KOMITOHEHTOM, IPUCYTCTBYET U KOMIIOHEHT aHAIUTHYECKUI:

1 )marimxecT

2)0630p

3)npecc-penus

4)crincox

2. JIOKyMEHT, collepKaluil Mpocb0y WM MPEJIOKEHHE JHIA/IUL YUPEKIACHUIO WIH
JOJKHOCTHOMY JIUIY

1)3asBeHNE

2)o0bscHUTENbHAS 3aIIMCKa

3)cnyxeOHas 3anucka

4)nokJaaHas 3amrcKa

3. TekcT ciy:ke0HOM 3aMMCKH COCTOUT U3 JBYX pa3/ieioB

1)yTBepKaeHue, IPeI0KEHNE

2)o60CcHOBaHHE, YTBEPKIACHHE

3)noaTBepKACHHE, PEIOKEHNE

4)o00CHOBaHUE, MPEITIOKCHHE

4. CnyxeOHas 3a1mcKa- 3To

1)mokyMeHT ¢ yka3aHus paMIINKU, UMEHH U 0TYeCTBa (B IMEHUTEIHLHOM MaJeke) JIUIa, O
KOTOPOM COOOIIAIOT CBEICHHUS

2)10KyMeHT yHU(UIMpOoBaHHbIe TpadapeTHble 6JaHKU Gopmara as

3)I0KYMEHT, COCTaBJIIEMbI PaOOTHUKOM WMJIM PYKOBOJIUTENIEM MOJpPA3/AEICHUS HA UMS
PYKOBOJUTENS WJIU CTIEUATUCTA APYTOro NOApa3/IeIeHUs

4)10KyMEeHT u3naraer (akThl, MOCIYKUBILINE TTOBOJOM K €€ HallUCAaHHUIO

5. Cpok JeHCTBUTEIBHOCTH JOBEPEHHOCTH HE MPEBBIIIAET

1)5 ner

2)2 net

3)3 ner

4)7ner

Tema 7: Jle1oBasi mepenucka B Typusme

1. UndopmannonHas 4acTh A€TOBOTO MUCHMA - 3TO

1)npeamOya

2)TeKct

3)agpecar

4)IOCTCKPUNITYM

2. K 4acTHBIM JI€JTOBBIM MMUCbMAM MO>KHO OTHECTH

1 )iuceMo-HaIOMUHAHKE

2)1ucbMo-coo0LIeHHE

3)pekoMeH1aTeTbHOE THChMO

4)nucpMo-3asiBKa

3. YepThl 0pULIMATBHOTO CTHJIS I€TI0OBOTO MUChMa (HECKOIBKO BEPHBIX OTBETOB)



1)HeNTpanbHBIM TOH U3JI0KEHUS

2)pa3zHO00pa3ue TeMaTHK

3)agpecHoCTh

4)nexkcudyeckoe U KOMIO3UIIMOHHOE eTMHO00pasue

5)pazHooOpa3ue KOMITO3UIIMOHHBIX 3JIEMEHTOB

4. Bun nuceMa, K KOTOPOMY OTHOCUTCS TaHHBIN TEKCT:

Yeaowcaemwiii akyuonep!

Cooowaem Bam, umo 14 noaops 2018 2. ¢ 11.00 cocmoumcs 200060e obujee cobparue
aKyuonepos

Mecmo nposedenus coopanus. ...

Cnucok akyuonepos, umelwux npaeo Ha yyacmue 8 200060M COOPAHUU, COCMABILEH Hd
OCHOBAHUU OAHHBIX peecmpa aKyuonepos oowecmea na 7 cenmsaops 2018 e.

l)inceMo-nIoATBEPKACHNE

2)IUChMO-TIPEJIOKEHNE

3)nuceMoO-HaIIOMUHaHKUE

4)uHGOPMAITMIOHHOE TTHCHMO

5. Pacrnonoxure B IPaBUIBHOM IIOCJIENOBATEIBHOCTH CTPYKTYpY TEKCTa IHCbMa-
MIPOCHOBI:

1 )u3noxxenue npocyObl

2)0oKHIaeMBblii pe3ysbTaT, ecliu mpoch0a OyIeT yAOBIETBOPEHA, BEIpaKEHNUE TOTOBHOCTH
K JAJIbHEHUIIEMY COTPYIHUYECTBY

3)u3nokeHrne NpUYNHBL, TOOYIUBIIEH 0OPATUTHCS C MPOCHOOI

Tema 8: CocraBiieHue n opopMieHHe JOKYMEHTALMH 110 TPYAOBbIM OTHOLICHUSIM B
Typu3me

1. IOKyMeHT, KOTOPbIH OTHOCUTCS K IEPCOHATBHOM KaIPOBOM TOKyMEHTAIIUHU (HECKOJIBKO
BEPHBIX OTBETOB)

1)nonoxenue o nepcoHasne

2)TpyaoBasi KHUXKKA

3)yaocTtoBepeHus

4)nmu4HbIE 3asSBICHUS

5)Tpy10BO¥ AOTOBOP

2. OCHOBHas 4acTb 3asBJICHUS CONEPKUT

1)cBenenus o0 aapecare

2)Ha3BaHUE JOKYMEHTa

3)cymHOCTh MPOCKOBI (TPeOOBaHMSI, TTOKETAHMS)

4)paBoBO€ 00OCHOBaHUE

5)MOTHBBI OOpalleHus

3. JIokyMeHT, KOTOpbIM 0()OpMIISIOT COTPYAHUKA Ha paboTy

1)IM4HBIM 3asBJICHHEM COMCKATEINS Ha JOJKHOCTD U TPYA0BBIM JI0TOBOPOM

2)mpuka3oM (pacropspkeHueM) paboTojaTens, U3aHHBIM Ha OCHOBAHUU 3aKIFOUYEHHOI'O
JI0OTOBOpa

3)npuka3oMm (pacnopspkeHueM) paboTojaress, H3JaHHbBIM Ha OCHOBaHMU JIMYHOTO
3asIBJICHUS COMCKATENsl Ha JI0JKHOCTD

4)cnyxeOHOM 3aIMCKON Ha OCHOBaHUH 3as1BJICHUSI COMCKATENs Ha JOJKHOCTh

4. IlocnenoBaTenbHOCTD NEUCTBUH MOCIE MMOAIUCAHUS PYKOBOJUTENEM IPUKa3a O IprUemMe
couckartesns Ha paboTy

1)3anonHseTcst AuYHas KapTouka, OyxrainTepued MNpeanpuaTus OTKpbIBAeTCs JIMIIEBON
cdeT paboTHHKA

2)BHOCHUTCS 3allCh B TPYJIOBYIO KHIKKY paOOTHHKA, 3alONHSETCS JIMYHAs KapTOuKa,
OyxranTtepueil mpenpusaThs OTKPHIBAETCS JUIIEBOI cUeT pabOTHUKA

3) BHOCHUTCA 3allCh B TPYAOBYIO KHUXKKY pabOTHUKaA, OyXrajirepueil MNpeanpusiThs
OTKPBIBAETCS IUIIEBOM cueT pabOTHUKA



4)BHOCHTCS 3alKCh B TPYIOBYIO KHUKKY pPaOOTHHUKA, 3aIIOJIHACTCS JTMYHAs KapTOUYKa
5. CBeneHusi 0 MOBBIIIEHUN KBaU(UKAINK, NTepeKBATU(PUKALUN BHOCITCS B TPYIOBYIO

KHUXKKY

o0s3aT

1)Hert, coryiacHO MpaBUJIaM 3aMOJHEHUS U XPAaHEHUS TPYIOBBIX KHUKEK

2)11a, COryIacHO IpaBUJIaM 3aIlOJIHEHUS U XPAaHEHUS TPYIOBBIX KHUKEK

3)B OTJENBHBIX CIYYasiX, COIVIACHO MPaBUIIaM 3aIl0JIHEHUS U XPAHEHUS TPYIOBbIX KHUKEK

4)B peIKMX CiTydasx, Ha yCMOTpeHue paboroaaress

Tema 9: CocraBienue u odopmieHHe JTOKYMEHTAUMM IO JIOTOBOPHBIM

eJIbCTBAM B TypHU3Me

1. ITo criocoOy 3aKiI04eHUs JOTOBOP KYILTU-TIPOAAKU OTHOCUTCS K KaTeropuu

1 )cornacoBanust

2)IpucoeMHEHUS

3)OKOHYATENbHBIM

4)npenBapuTEIbHBIN

2. OnpeneneHHas cyMMma JIeHeT, KOTopas YIIaduMBaeTCsl MOKYyIaTeIeM poIaBIly 3a TOBAp
1)cTtouMOCTh 10roBOpa

2)rpeaMeT A0roBopa

3)uena moroBopa

4)00BEKT TOTOBOpPA

3. JIoroBOp apeH bl SIBISIETCS

1)KOHCeHCyaIbHbIM U BO3ME3THBIM

2)0AHOCTOPOHHUM U O€3BO3ME3/IHBIM

3)IBYCTOPOHHUM U 0€3BO3ME3IHBIM

4)001TMM ¥ BO3ME3IHBIM

4. JToroBOp apeHIbI TPAHCIIOPTHBIX CPEJICTB — C IPEAOCTABICHHEM YCIYT MO YIIPABICHUIO

1 TEXHUYECKOM SKCILTyaTalluun:

1)¢ppaxToBanue

2)apeHja T/c ¢ BOJAUTEIEM

3)TexHuyecKkas apeHaa

4)oOmias apeHaa T/c

5. I3meHeHne TypucTCKUM MPEIIPUATHEM OJHOTO U3 CYIIECTBEHHBIX YCIOBHH JOTOBOPA

OCYHICCTBJIACTCA 1O HaYajla MYTCHICCTBUA HC ITO3JHEEC, UCM 3a

Typy

00BeEM,
YCIAYTH

1)10 nneit

2)20 mueit

3)2 mecsma

4)3 mecsiia

Tema 10: CocTaBiienue u opopMiIeHHE TYPUCTCKOH JOKYMEHTALUH
1. JToroBop TypUCTCKOT'O IPEANPUATHS C KIMEHTOM JEHCTBYET

1)co aHst ero moAmucaHus 10 OKOHYaHUS TIOC3IKU

2)BO BpeMsl MOE3AKH

3)co AHS ero MOAMUCAHMS

4)6e3 orpaHHMUYEHHSI CPOKa

2. IOKyMEeHTBI, HATJISTHO TIPEICTABIISIONINE BCE HEOOXOMMBIE ISl paOOTHI CBEIEHUS 110

l)TexHuueckas JOKyMEHTaIus Typa

2)kapTa TypHUCTHYECKOTO MapuIpyTa

3)TexHonornyeckas JOKyMeHTalus Typa

4)ropunndeckas JOKyMEHTAIUs Typa

3. Opaep, yIOCTOBEPSIONIMI HadM4he KOHTPAKTa, MepedyeHb OpPOHUPOBAHHBIX YCIYT,
CTOMMOCTH U OIIaTy YCIIYT, IO KOTOPOMY ITpUHUMaroIas ¢pupma o0s3aHa Mpe10CTaBUTh

1)npaiic-nuct



2)Bayuep

3)uH(pOPMAIIMOHHBIN JIUCTOK

4)runan-TpaduK OIUIaThI

4. TexHonoruyeckas Kapra TYPUCTCKOTO MyTELIECTBUS - 3TO

1)I0KyMeHT, HarfsAHO U JIAKOHHMYHO JAOIIHNI Bce HEOOXOAMMBbIe 171l pabOThl CBECHHS U
JaHHBIE TI0 TYPY

2)oTpaXkaeT pealIbHYI0 3arpy3Ky TYPUCTCKUX MPEANPUATHI 110 MapUIpyTy U O3BOJISET €€
OTCIIC)KUBATh U KOHTPOJIUPOBATH

3)nepedeHp yciayr, MPeA0CTaABISIEMbIX 32 JOTOJHUTEIbHYIO TIATy

4)peKoMeHIallii O TYPUCTCKOM ITyTeIIeCTBUU

5. Cy1iecTBEHHbIE YCIOBUS JOTOBOpA O PeaIu3aluu TypyCiayr

1)ops 10K ¥ CPOKU MPEIbSIBICHUS TPETEH3UM TYpUCTOM

2)cBeqieHUs O TYPUCTE B 00BbEME, HEOOXOIUMOM JUIS PealTu3alliui TyPIpOayKTa

3)conep:kUT pasnenbl 00s3aTenbHOW M AOMOJHUTENBHON HH(OpMAaLMKU MO MapuipyTy,
IpPEIHA3HAYEHHON Ul TYpUCTOB, U SIBJIAETCS HEOTHEMJIEMBIM IPUJIOKEHUEM K TYPUCTCKOM
MyTE€BKE WK Bay4yepy

4)nata v BpeMs Hayaja U OKOHYAHHUS ITyTEUIECTBUS, €0 MPOJIOJIKUTEILHOCTD

6. JIOKyMeHT, cojaepKallluii ONTUMAaJIbHBIA HAOOP PEKBU3UTOB U JAIOIIUNA KIUEHTY
MOJTHYIO MH(POPMALIUIO O MPECTOSIIEM Type -

1)aoroBop ¢ mapTHEPOM - TOCTABUIUKOM YCIYT

2)TypucTCcKas MyTeBKa

3)uHbOpMAaLIMOHHBIN JIUCTOK K TyTEBKE

4)TexHoJ0rN4€ecKas KapTa MyTelIeCTBUS

Tema 11: Typucrckue ¢popmajbHOCTH

1. CneuumanbHOoe paspelleHHe HMHOCTPAHHOIO IPAaBUTEIbCTBA Ha BBE3/-BBIE3],
MPOXXUBAHUE WM TPAH3UTHBIN MPOE3]1 Yepe3 TEPPUTOPHUIO JAaHHOTO TOCYIapCcTBa - ATO

1)monuc

2)Bayuep

3)Bu3a

4)0ouner

2. [IpaBo Ha BpeMeHHBIN BBE3]] Ha TEPPUTOPUI0 MHOCTPAHHOI'O IOCYIAapCTBa C LENbIO
Typu3Ma U OTJIbIXa JaeT BU3a:

1)nenoBas

2)TypucTcKas

3)uacTHas

4)TpaH3uTHas

3. B nokymentax BO3 u MexaynapoaHoMm ceptudukare o NpuBUBKax AAaThl 00s13aTEIIbHO
YKa3bIBAIOTCS B CIIEYIOLIEM MTOPSJIKE:

1)nens, mecan (mudppamu), roa

2)ron, mecsi (udpamu), 1eHb

3)IneHb, Mecsll, TOJl, Ha3BaHUE MECSIIA JOJKHO OBITh YKa3aHO TOJBKO OyKBaMH

4)rox, mecsll, J1eHb, Ha3BaHUE MeCALA JIOJDKHO OBITh YKa3aHO TOJIBKO OyKBaMU

4. llopsimok mepemenieHuss (U3MUYECKMMH JIMIIAaMH  4Ye€pe3 TaMOXKEHHYIO TIpaHUIly
Poccuiickoit ®enepaunu TOBApOB, HE MPEIHA3HAYCHHBIX JUII IIPOU3BOJCTBEHHOW WM
KOMMEPUYECKOH 1eATeIbHOCTH, YCTaHABIUBAECT:

DI'ocynapctBennas Jyma

2)IIpaButenbcTBo PO

3)ATEHTCTBO 1O TYpU3MY

4)rypdpupma

4. ITpaBo mpoe3na yepe3 TPEThIO CTpaHy B CTPaHy OCHOBHOTO MPEeOBIBAHUS JIa€T BU3A:

1)rpynnosas
2)nenoBas



3)uactHas

4)TpaH3uTHas

5. 'pymmoBast BU3a BBIAAETCS, €CIIM KOJIMYECTBO TYPUCTOB B IrpyIIie Ooee:

1)nByx

2)ueTsIipex

3)mectu

4)BoCcHMU

Kpamkue memoouueckue ykaszanus

Jns oTBeTa Ha BOMPOCHI TeCTa HEOOXOJMMO O3HAKOMHTHCS C TPE3EHTalUeH K
COOTBETCTBYIOILIEH TeMe, COJIEpP)KAaHHEM COOTBETCTBYIOUIMX pa3/ieloOB B OCHOBHOH U
JOTIOTHUTEIIFHOW JIUTEepaType U3 TEepedyHs NCTOYHHUKOB, MPHUBEACHHBIX B pabodell mporpamme
JUCIUTUIAHBI.

IIxana oyenku

OreHKa Bamier Omnucanue
5 31-33 13 00IIIero Yncia BOIPOCOB TECTHPYEMOT0 MOJIYJIS TPaBIJIbHBIE OTBETHI AaHbI Ha 96-100% Bompo
COB
4 23-30 13 00IIIero Yncia BONPOCOB TECTHPYEMOTO MOIYIIS TaHO 75-95% npaBHIbHBIX OTBETOB
3 17-22 13 00IIero Yncia BONPOCOB TECTUPYEMOTo MOIyIst 1aHO 50-74% npaBHIbHBIX OTBETOB
2 7-16 13 O0IIEro YHCIa BOMPOCOB TECTUPYEMOT0 MO TaHo MeHee S0 % NMpaBUIIbHBIX OTBETOB
1 0-6 13 00IIETo YHCIIa BOMPOCOB TECTUPYEMOT0 MOy naHo MeHee 20 % MpaBUIIbHBIX OTBETOB
5.4 IIpoekT

1. BsiOpars H0KHOCTH/TIpOodeccuio pabOTHUKA IEHCTBYIOMIETO MPEANPHATHS HHAYCTPHH
TypH3Ma WM TOCTEIIPUUMCTBA.

W3yunts  mpodeccHoHanbHBIA ~ CTaHAAPT  HA  JOJDKHOCTH  paboTHHKa  (C
npodeccuoHaTbHBIMU CTaHJapTaMH MO>XKHO 03HAKOMUTHCS Ha caifre:
http://profstandart.rosmintrud.ru/).

2. 115 BBIOpaHHOM TOJIKHOCTHU pa3padoTaTh BHYTPEHHUE TOKYMEHTHI:

1) Cranmapt TEXHOJOTHH OOCITYKUBAHHUS.

2) CranapT BHEUIHETO BHU/Ia COTPY/THHKA.

3) CraHaapT MOBeCHUs 00CTYKUBAHHUSI.

HokymenTsl coctaButh B cootBeTcTBHE ¢ [OCT P 7.0.97-2016 «Cucrema cTaHIapTOB 110
uHpopmaruu, OUOIMOTEYHOMY U M3JaTeIbCcKoMy aeny. OpraHu3allMOHHO-pacHopsIuTeIbHAs
JNokyMeHTalus. TpeboBaHus K 0hOPMIIEHUIO JOKYMEHTOB.

Kpamkue memoouueckue ykasanus

IlonroroBuTh 3aJaHUE CaMOCTOSTENBHO WJIM B MaJOW TIpyMIe, 3aluTa IPOXOAUT
nyO0JIMYHO HA MPAKTUYECKOM 3aHATHUHU B BUJIE JIOKJIAJIa C IPe3eHTaluel.

Llkana oyenxu

OmueHka Bamsr Omnncanne

5 11-12 IpencTaBieH MakeT JOKYMEHTOB, OOPMIICHHBIX B COOTBETCTBHHU C TPEOOBAHUSIMH, JaHbI TIOJIH
bI€ OTBETHI Ha BOIIPOCHI MPENOIaBaTElIsl M 00YUaIOIMXCS

4 8-9 [pencraBneH MakeT JOKYMEHTOB, 0()OPMIICHHBIX B COOTBETCTBHH C TPEOOBAHUSIMHU, BOSHUKIIH 3
aTpyIHEHVs IPY OTBETaX Ha BONPOCHI IPENOaBaTeNs M 00y4aloMIuXCst

3 5.7 [IpencraBneH makeT JOKyMEHTOB, JOKyMEHTHI 0pOpMIIEHBI ¢ omrOKamu (He 6osee 3), BO3HHUKIT
Y 3aTPyJHEHHS TIPU OTBETaX Ha BONPOCHI MPENoAaBaTens i 00yJaromuxcs

2 14 ITpescTaBieH He TOIHBIH MTaKeT JOKYMEHTOB, JOKYMEHTBI OOPMIICHBI ¢ OIIMOKaMHU, BO3HUKIIH
3aTPYAHEHUS ITPU OTBETAX HAa BOIPOCHI IIPENoAaBaTesisl U 06y‘laI'OIJ.U/IXC$[

1 0 [TakeT JOKYMEHTOB HE IPEJOCTaBIICH
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