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1 Hessp, nuiannpyemMble pe3yabTaThl 00y4eHHs 110 AUCHHUIINHE (MOLYJII0)

Llenpro M3ydeHHs AWUCLMIUIMHBI SBISETCS (OPMUPOBAHUE y CTYAECHTOB TEOPETUUECKUX
3HAHUH ¥ MPAKTUYECKUX HABBIKOB PA0OTHI C TOKYMEHTaMHU, HEOOXO0AUMBIMHU JUTs 3(pPEeKTUBHOTO
YIIPaBJICHUS MPEINPUATHIMEI HHAYCTPUHU TypH3Ma U TOCTEIIPUUMCTBA.

3ajauaMu Kypca sIBIISIFOTCS:

— (opmupoBaHNE CUCTEMATU3UPOBAHHBIX 3HAHUM 00 YHU(PUIUPOBAHHBIX CHCTEMaX

JOKYMCHTAIIUU,

— mpuobpeTeHre yMeHHuil mo o0paboTKe, aHaTU3y U COCTABIIEHUIO TOKYMEHTOB B chepe

TypHU3Ma U FOCTEIIPUUMCTBA;

- (bOpMI/IpOBaHI/Ie HaBBIKOB IIO TEXHOJOI'MH pa6OTBI C JOKYMCHTaAMH B NPEANPHUATUAX

TypHU3Ma U TOCTEIIPUUMCTBA.

[TnanupyembIiMu pe3yibTaTaMu 00y4eHHUs MO IUCHUIUIMHE (MOAYIIIO), SIBISIFOTCS 3HAHUSA,
yMEHUsl, HaBbIKU. llepeueHp MmIaHUPyEeMBIX Pe3yJIbTaTOB OOYyUEHHS MO JAUCHUILIUHE (MOIYJIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMUd OCBOEHHUS 00pa30BaTENbHON MpPOrpaMMbl,

npezcTaBieH B Tabnuue 1.

Tabnuna 1 — Komnerenuu, popmupyemblie B pe3ynbTaTe U3YyYeHUS TUCITUTUIMHBI (MOIYIIS)

Pe3ynbTaThl 00y4eHUs MO TUCIIUTUTHHE

Kon u Konn
HazBanue (dhopMmyarpoBKa
OI1OTI BO, dopmymmposka MHMKaTOpa Koz
COKpaIIeHHOE KOMIETEHIUH JOCTHKCHUSI pe3yib DopMynHpOBKa pe3ynbTaTa
KOMITCTEHIINT
TaTa
43.03.02 OIIK-6 : Criocoben | OITK-6.3k : P1 3HaHMEe | MPaBHJI COCTABJICHHS U
«Typuzm» MIPUMEHSTh Ob6ecneunBaet oopMIICHHS TOKYMECHTOB
(B-TY) 3aKOHOJATENBCTBO | JOKYMEHTO000pOoT | PJ[2 | 3nanue | BUIOB JOKYMEHTOB
Poccuiickoit B COOTBETCTBHH C
deneparyy, a HOPMAaTHBHBIMU PII3 | Ymenue | mpoexTupoBaTh GOPMEI
TaKke HOPMBI TpeOOoBaHUSIMHA JIOKyMEHTOB, BHEJIPSTH
MEXIYHApOIHOTO YHAQHUIHPOBAHHBIC CHCTEMBbI
npaBa Ipu JIOKYMEHTAIMH B TPAKTHKY
OCYIICCTBJICHUN P14 HaBpik | cocraBieHus u ohopMIIeHUS
npodeccroHanbHol JIOKyMEHTOB B COOTBETCTBUH C
ACATENBHOCTH TpeOOBaHUSIMHU

rOCy/IapCTBEHHBIX CTaHAAPTOB
IIpU OpraHu3aluy TYPUCTCKOU
JIESATENBHOCTH

B nponecce OCBOCHUA OUCHUINIMHBI PCIHAOTCA 3aJavu

BOCIIMUTAaHUSA TAapMOHUYIHO

paSBHTOﬁ, H&TpHOTHHHOﬁ n conuaJibHO OTBETCTBEHHOM JHWYHOCTH Ha OCHOBE TPpaaAUIIUOHHBIX
pOCCHﬁCKHX AYXOBHO-HPAaBCTBCHHBIX U KYJIbTYPHO-UCTOPUUCCKUX HCHHOCTeﬁ, MMPEACTAaBJICHHLIC

B TadOmure 1.2.

Tabmuua 1.2 — I{eneBble OpueHTHPBI BOCTIUTAHUS

BocnurareabHble 3a1a41

®DopMuUpOBaHUE IEHHOCTEI

IleeBble OPUEHTHPBI

1 ®opMupoBaHMe IPAKIAHCKON MO3MIIUHA M NATPHOTH3MA

3akoHaM Poccuiickoit denepanuu

Bocnuranune YBaXCHUSA K KOHCTI/ITyHI/II/I nu

Fpa)!(ﬂaHCTBGHHOCTI)

I[I/ICIII/IHHI/IHI/IPOBEIHHOCTL

2 ®opMuUpoOBaHNe TyXOBHO-HPABCTBEHHBIX IIEHHOCTEH

DopMUPOBAHNE OTBETCTBEHHOT'O
OTHOLICHHUS K TPYLy

MBI

Bricokue HpaBCTBEHHbBIE

BHuMaTenbHOCTE K JCTAIIM




3 ®opMupoBaHNe HAYYHOT0 MUPOBO33PEeHHS H KYJIbTYPbl MBIIIJICHHS

Pa3BuTHe TBOpUYECKHUX CTIOCOOHOCTEH H Bricokue HpaBCTBEHHBIE

BHUMaTeTbHOCT K IETAISIM
YMEHUs pelllaTh HECTAHAAPTHBIC 3a]a4n nacalbl

4 ®opMupoBaHHEe KOMMYHUKATHBHBIX HABBIKOB H KYJbTYPbI 001IeHHUSA

PazButne ymenus spdextuBHO o0OmaThes Bsaumonomonis u

TonepaHTHOCTb U TEPIUMOCTH
U COTPYIHHYATH B3aUMOYBa)KCHHE

2 MecTo aucuMiiinHbl (MoayJs) B crpykrype OITIOII

JucuumuimHa «/{okyMeHTHpOBaHHOE 00ECTIEUeHUE YIIPABICHUS TYPU3MOM» OTHOCHTCS K
00s13aTeJIbHON YacTH y4eOHOro IIaHa.

3. O0beM AUCHUNJIMHBI (MOAYJIs1)

OO0pveM aucHUIUIMHBL (MOIYJsl) B 3a4eTHBIX EIMHULAX C YKa3aHUEM KOJMYeCTBa
aKaJIeMUYECKUX YacoOB, BBIJCICHHBIX Ha KOHTAKTHYIO paboTy ¢ oOydarommumucs (10 BHIAM
y4eOHBIX 3aHATHI) U HAa CAMOCTOSITEIbHYIO paboTy, IPUBE/IEH B Ta0iuLE 2.

Tabmuna 2 — O6mmas TpyI0eMKOCTh JUCIUILTUHBI

Tpyno- OO0beM KOHTAKTHOM paboThl (4ac)
€MKOCTb
Cemectp
Hazpanue dopma Yacts (0D0) Breayu- dopma
OIIOIT o0yue- WU KypC AynuropHas YA CPC aTTec-
VII TOpHas
BO HUS (3P0, G.E) Beer Taluu
0300) = cero
nek. | mpak. | ma6. A | KCP
430302 1 350 | BB 3 4 13 [ 8| 4 | o 1| o |m 5
Typusm

4 CTpyKTypa U coiepKaHue IUCUMILTUHBI (MO1YJIs1)

4.1 CTpykTypa aucuunanHbl (MoayJs) aias 3@0

TemaTudeckuii miiaH, OTpaKAOUIMN COAEpXKAHWE TUCHUIUIMHBI (TIEpeUeHb pa3/IesioB U
TEM), CTPYKTYpHUPOBaHHOE MO BU/1aM Y4eOHBIX 3aHATHI C YKa3aHHEM UX 00bEMOB B COOTBETCTBHH
¢ yueOHBIM IJIaHOM, TIpHUBeCH B Tabmuie 3.1

Tabnuua 3.1 — Pa3aens! qUCHUUIUIMHBL (MOJTYJIs), BUJIbI Y4€OHOH JesTeIbHOCTH U (POPMBI
TeKymero Koutpods ains 300

Kon pe- Kon-Bo "yacoB, oTBeieHHOE Ha
dopma
Ne HasBanue TeMbl 3yJIbTaTa
R — Jlex [pakr JIa6 CPC TEKYIIEro KOHTPOJIS
y4acTue B
1 JIOKyMEeHT: TIOHSTHE, PI2 1 0 0 16 cobecenoBaHm,
(GyHKIUH U KITaccuUKaIns o0cyxaeHne
pe3yIIbTaToB
y4acTue B
[TpaBuna opopmieHus cobecenoBaHIH
2| P op P11 1 0 0 17 A ’
JOKyMEHTOB B TypH3Me o0cyxIeHue
pe3yJabTaToOB




Cocrasienue u ohopMIIeHHE
3 | oprammsamuoro-
PacIOPSAUTEIBHBIX
JOKYMCHTOB B TypHU3Me
CocraBienue u ohopMIIeHHE

Ppa3bop MpaKTHYECKAX
P13 1 1 0 15 3a1a4 u 00CYKICHUE
Pe3yJIbTaToB

pa3bop mpaKTHYECKUX

HUH(OPMAITMOHHO-
4 bopman P11, PO3 1 1 0 15 3ama4 U o0CyKaeHne
CIIPaBOYHBIX JJIOKYMEHTOB B
pe3ynbTaToB
TypHU3Me
JlenoBas mepenucka 5 pa3bop mpaKTHYECKUX
5 P PI3 1 1 0 17 3a1a4 u o0CyKaeHne
Typu3Me
pe3yJIbTaToOB
Cocrasienue u 0hopMIIeHHE pa3bop mpaKTHYECKUX
6 | mokymeHTauu Mo TPYIOBEIM P13 1 0 0 17 3a7a4d 1 00CYKJICHUE
OTHOIICHHUSIM B TypU3Me pe3ylIbTaToB
CocraBienue u opopmiIeHHE
OKyMCHTAITHH 110 pa30op mpaKTHIECKNX
71" P14 1 0 0 17 3ama4 U o0CyKIeHne
JIOTOBOPHBIM 00513aTEILCTBAM
pe3ynbTaToB

B TypU3Me

pa3bop mpaKTHYECKUX
P14 1 1 0 17 3ama4, 00Cy)KICHHE 1
OLICHKA PE3yJIbTaTOB

8 CocraBienue u ohopMIIeHHE
TYPHUCTCKOH TOKyMECHTAIlUH

Hroro no Tadune 8 4 0 131

4.2 Conep:xxaHue pa3aejioB U TeM JUCHUILTHHBI (Moay.as) niast 3OO0

Tema 1 /lokymenm: nouamue, QYHKYuU u Kiaccuhuxayus.

Copepxannie Tembl: OCHOBHBIC TIOHATHS B 00JaCTH JOKYMEHTHUPOBAHHOTO 0OECIIeUeHUS
YIIpaBJICHUA. q)yHKI_II/II/I AOKYMCHTOB! conuajibHasd, YIpaBJICHUCCKaAA, IIpaBOBas,
uH(pOpMallMOHHAsT U KOMMYHUKAaTUBHasI, KyJIbTYpHas, HayuyHO-HcTOpuueckas. Knaccudukamnus
JOKYMEHTOB: IO CTIOCO0Y TOKyMEHTHPOBAHUS, IO chepe NCTIOTB30BAHNUS, [0 MECTY COCTABIICHUS,
1o rpuy orpaHUYEeHUS JOCTYIIA, O TPOUCXOXKACHUIO, TI0 IOPUINYECKON 3HAYUMOCTH, 110 popme
U3JI0KEHUS, TI0O CPOKAM XPaHECHHS.

@opMbl 1 METOJBI TPOBEACHHS 3aHITUN MO TeMe, MpUMEHseMble 00pa3oBaTeiIbHbIC
TEXHOJIOTHH: JIeKIIMOHHOE 3aHsATHE: TEXHOJIOTHS CMeIIaHHOro o0yueHus, VK.

Buabl camMocTOSTENbHOM MOATOTOBKM CTYIEHTOB MO TEME: BBINOJHEHHE 3aJaHui M0
TEKYIEMY KOHTPOJIIO, TTOATOTOBKA COOOIIEHUH B yCTHOU (popme miH B hopMe Mpe3eHTAITHH.

Tema 2 Ilpasuna oghopmnenus 00KyMeHmMos 8 mypusme.

Conepxxanue TeMbl: YHU(DUUUpPOBaHHAs CHCTEMa JIOKyMEHTalMHU. TpeGoBaHUS K
odopmiernro 1oKkyMeHTOB. TpeboBaHus K OlaHKaM JOKYMEHTOB. [IoHSTHE M COCTaB PEKBU3UTOB.
OdopmiieHne peKBU3UTOB TOKYMEHTOB. SI3bIK U CTHJIb CIIY’K€OHBIX JOKYMEHTOB. YTOTpeOsieHne
IIPOIMUCHBIX M CTPOUYHBIX OYKB. EnuHo00pa3ue npuHIMnoB u Gopmbl cokpamienus. OdopmiaeHue
JaT ¥ 4uceN B JOKyMeHTax. lMcrosb3oBaHHE B JOKYMEHTaX: COOCTBEHHBIX MMEH, Ha3BaHUM
rOCyJapcTB, aJMHUHUCTPATHBHO-TEPPUTOPHAIBHBIX HaWMeHOBaHMH. OmmOKM B TEKcTax
o(UIMaNbHBIX TOKYMEHTOB. PelakTupoBaHe TEKCTOB.

@®opMBbI U METOABI MPOBEACHUS 3aHATUH O TeMe, MPUMEHseMble 00pa3oBaTeIbHBIE
TEXHOJIOTUH: JIEKIIMOHHOE 3aHATHE: TEXHOJIOIHs cMelaHHoro ooydyenus, DYK.

Buasl camMoCTOSTENNbHONW TOATOTOBKH CTYJICHTOB TI0 TeME: BBINIOJIHEHWE 3aJlaHUil 110
0(pOpMIICHHIO TOKYMEHTOB MPEANPHUATUN TypHU3MA.

Tema 3 Cocmasnenue u ogpopmieHue opeanu3ayuoHHO-pacnopsAaOUmMenbHblX OOKYMEHNO08
6 mypusme.

Copepxanne Tembl: Kitaccudukanus oprannzaliiOHHO-pacoOpsiANTEIbHBIX JOKYMEHTOB.
OpranuzanoHHbIE JOKYMEHTBI: YCTaB, YYPEAWUTEIbHBIH JOTOBOp, IOJIOKEHUE, MHCTPYKLU,
JOJKHOCTHAsI MHCTpYKLHUA. PacriopsinurenbHble JOKYMEHTHI: IPUKa3, paclopsbkeHre, yKazaHue,
pelIeHune, BBINUCKA, TPOTOKOJ. CTPyKTypa TEKCTa JOKYMEHTOB, PEKBU3HTHI.



@opMbl U METOABI MPOBEACHUS 3aHATUI MO TeMe, MPUMEHsEeMble 00pa3oBaTeIbHBIE
TeXHOJIOTHH: JICKIIMOHHOE 3aHsTHE: TeXHOJOTUs cMmemranHoro ooydenus, DYK. [Ipaktuueckoe
3aHATHE: pa3pabOTKa JOKyMEHTAIIHH.

Bunel camocToATenbHOM MOATOTOBKH CTYACHTOB IO TEME: BBIIOJIHEHHE 3aJaHuil 1O
pa3paboTKe JOKYMEHTOB.

Tema 4 Cocmaenenue u oghopmienue UHGOPMAYUOHHO-CRPABOUHBIX OOKYMEHMOE 8
mypusme.

Coneprxanue TeMbl: Bunbl nH(OpMAIIMOHHO-CIIPAaBOYHBIX JOKYMEHTOB (aKT, CIyX)eOHas
3aIlUCKa, CIIPaBKa, CIUCOK, IPEJIOKEHHE, 3aKII0UeHHE, IepedeHb, 0030p, OTUET, CBOAKA U JP.).
CrpyKTypa TeKcTa JOKYMEHTOB U PEKBU3UTHI.

@opMbl U METOABI IMPOBEAEHUS 3aHATUI IO TeMe, NpPUMEHsieMble 00pa3oBaTeIbHbIE
TexHoJoruu: JIGKIMOHHOE 3aHsATHE: TeXHOJIOTHUS cMemanHoro ooydernus, DYK. [Ipaktudeckoe
3aHATHE: pa3paboTKa JOKyMEHTAlUH.

Bunpel camMocTOATENbHONW IMOATOTOBKH CTYAEHTOB IO TEME: BBIIOJIHEHUE 3aJaHUil 1O
pa3paboTKe TOKYMEHTOB.

Tema 5 J[enosas nepenucka 6 mypusme.

Conepxxanne Tembl: Dopmbl neioBoi mepenucku. Kiaccudukaiusi IeI0BBIX IHCEM.
TpebGoBanus K CTPYKType TeKcTa ¥ OGOPMIICHHIO JENOBBIX MUceM. MexXIyHapoaHas AenoBast
IIEPENUCKA.

@opMbl 1 METOJBI TPOBEACHHS 3aHIATUN MO TeMe, MpUMEHseMble 00pa3oBaTeiIbHbIC
TexHoJIoruH: JICKIIMOHHOE 3aHsTHE: TeXHOJoTUs cMmemmanHoro ooyuenus, DYK. I[Ipaktuueckoe
3aHATHE: pelleHue MPOoOIEeMHBIX CUTYalH, pa3padoTKa JOKYMEHTAIIUH.

Buapl camMocTOSITENHHOM MOATOTOBKH CTYIEHTOB MO TEME: BBINOJHEHHUE 3aJaHUi 10
pa3paboTKe JAETOBBIX MHCEM.

Tema 6 Cocmaenenue u oghopmienue OOKyMeHmayuu no mpyoo8blM OMHOUEHUIM 8
mypusme.

Copmepxanne Tembl: CTpyKTypa KaApoBOWM JOKyMeHTaruu. IlepBHuUHBIE JOKYMEHTHI
TPYIOYCTpOiCcTBa. PactiopsauTensHas TOKyMEHTAIUS 110 KaipaM. JoroBopHast TOKYMEHTAIHS TI0
Kagapam. JIngHoe neno coTpyaHuKa opranuzanun. Opranusanus XpaHeHus: TH4HbIX ged. [lopsmok
XpaHEHHS JOKYMEHTOB B JIMYHOM JI€J€ COTPYAHHKA. JlOKyMEHTHUpOBaHME MPOULEAYp IpUeMma
rpaxkaaH Ha paboTy, TMepeBoJa COTPYOHUKOB, TMOOILIPEHUS paOOTHHKA, MPUMEHEHUS
JAUCHUIITIMHAPHOTO B3BICKAHHS, YBOJIBbHCHUA pa6OTHI/IKa.

@opMBl U METOJBI TPOBEACHHS 3aHITUN MO TeMe, MpUMEHseMble 00pa3oBaTeiIbHbIC
TEXHOJIOTUH: JICKIIMOHHOE 3aHATHE: TEXHOJIOTHS cMemanHoro ooyuenus, JYK.

Bunel camocToATenbHONM MOATOTOBKH CTYACHTOB MO TEME: BBIMIOJIHEHUE 3aJaHHil 1o
pa3paboTKe JOKYMEHTOB.

Tema 7 Cocmasnenue u ogpopmienue 0OKyMeHmayuu no 002080pHbIM 0053amenbCmeam 6
mypusme.

Conepxanme Tembl: Kiaccudukanus caenok. JloroBop: TOHSITHE, BHIIBI, YCIOBHUS
3aKJTIOYEHUS M OCHOBaHUs NJsi pacTopikeHus. CyIIecTBEHHBbIE M HWHBIE YCIIOBHUS JIOTOBOpA.
JloroBop B Typusme. Bubl JTOroBOpoB B TypH3Me: apeHJa, MPOKAaT, MEepeBO3Ka MMacCaKUPOB,
BO3ME3/IHOE OKa3aHUe YCIyT, MOpyYeHUe, TOTOBOP KOMUCCUH, areHTCKU JoroBop. TexHomorus
3aKJIFOYEHUS JOTOBOPOB C KJIMEHTAMH W TapTHEpaMH. TpeOoBaHMsI K COCTaBICHHUIO IOTOBOPOB.

@opMBl ¥ METOJBI TPOBEACHHS 3aHITUN MO TeMe, MpPUMEHseMble 00pa3oBaTeIbHBIC
TeXHOJIOTHH: JICKITMOHHOE 3aHATHE: TEXHOJOTHS cMemanHoro ooydyenus, DYK.

Bunel camMocToATEeNnbHOM MOATOTOBKH CTYACHTOB MO TEME: BBIOJHEHHE 3aJaHUil 1O
pa3paboTKe JOKYMEHTOB.



Tema 8 Cocmasnenue u oghopmierue mypucmcrot OOKyMeHmayuu.

Conepxxanne Tembl: Knaccuukaius TYpUCTCKOM JOKyMEHTAIMU. TeXHOJIOTHYecKas
JOKYMEHTAIUsl TyphUPMBL: TEXHOJOTHYECKass KapTa TYPUCTCKOTO MyTEHIECTBUS, Tpaduk
3arpy3Kd TypUCTCKOTO MPEANPUSITHS TPYIIIIaMHA TYPUCTOB Ha OMPEICIICHHOE BpeMsl, TypHUCTCKas
myTéBKa, THPOPMAITMOHHBIH JIMCTOK K MyTEBKE, JINCT OPOHUPOBAHUS, TOTOBOP, TPadUK IBHKESHUS
0 MapHIpyTy, KapTa-CXxeMa MaplIpyTa, OIKMCAHHE TEXHOJOTHMUYECKHMX OCOOEHHOCTEH Typa,
namMsaTKa Jiisl TYPUCTOB, CIIPABOYHBIE MATEPHUAJIbI 110 MAPUIPYTY, MPANC-TUCT, KAIBKYJIALMS Typa
u 1.1. IlpaBuna cocraBieHus U O(GOPMIICHHS TEXHOJIOTHYECKOW TYPHUCTCKOW TOKYMEHTAIWU.
JlokymeHTanusi oOciykuBaHusl (3asBKa Ha OpOHHUPOBAHME, TOATBEPKICHHE O MpHEME,
W3BEIICHUE O 3ae3]Ie TYPUCTOB, Baydep, JIUCTOK OTMETOK) W MaKeT Typa: IpaBujia COCTABJICHHS U
oopmieHus.

dopMbl ¥ METOABI NPOBEICHUS 3aHATHUH IO TeMe, NMpPUMEHseMble 00pa30oBaTeIbHBIC
TexHoJoruu: JIGKIMOHHOE 3aHsATHE: TEXHOJIOTHUS cMemanHoro ooydenus, DYK. [Ipaktuyeckoe
3aHATHE: JACJIOBas UTpa, pa3padoTKa JOKYMEHTAIIMH.

Buabl camocTosITENbHOM MOATOTOBKM CTYIEHTOB MO TEME: BBINOJHEHHUE 3aJaHuil IO
pa3paboTKe JOKYMEHTOB.

5 Meroaguyeckne YyKazaHUsl AJds OOYYAKOIIMXCH MO0 M3YYEHHI0 M PpeaTu3aluu
AMCUUILIMHBI (MOIYJIs1)

5.1 Meroanyeckue peKOMEHIANUHM O0YYAalOIIMMCH MO0 H3YYeHHI0 IMCHUIUIMHBI U 1O
o0ecrneYeHNI0 CAMOCTOAITEILHOM PadoThl

VYcneunHoe ocBOeHUE AMCLUUIUIMHBI TIPEATNOIaraeT akTUBHYIO paboTy CTYJEHTOB Ha BCEX
3aHATHUSIX ayAUTOPHOM (OPMBI, BHIIIOJHEHUE MPAKTUYECKUX 3aaHui, npeacTaBieHHbIX B DOC,
BBINOJIHEHHE aTTECTAlIMOHHBIN MEPONPUATHI, 3(PPEKTUBHYIO CAMOCTOSTENBHYIO Pa0oTy.

B mpomecce wu3ydeHUs AUCHUIUIMHBI CTYACHTY HEOOXOAMMO OpHEHTHPOBATHCS Ha
CaMOCTOSITENIHYIO TPOPAabOTKy JIEKLIMOHHOTO MarepHuaia, IOATrOTOBKY K IPAaKTUYECKUM
3aHSTHUIM, TECTUPOBAHUIO.

JUist IpoBeieHUs 3aHATUH JIEKIIMOHHOTO TUIA HCIIOJIb3YIOTCSl YUeOHO-HATJIJHbIE TOCO0us
B (opMe Mpe3eHTAIMOHHBIX MAaTepUaJIoB, OO0ECIEUUBAIONINE TEeMaTHUYECKUE WILUIFOCTPALny,
COOTBETCTBYIOIIME TEMaM JIEKIUH, IpeacTaBieHHbM B P11/

MeTtoauueckie peKOMEHIalUY MO BHIIOJHEHUIO IPAaKTUUECKUX 3aJJaHUM pacroIokKeHbl B
DJeKTPOHHOM yueOHOM Kypce 1o aucuumuinHe (OYK).

Bonpocs! 111 CaMOKOHTPOJIA M0 AUCHMILINHE:

1. JHatb OIIpeZieIIEHUE TEPMHHAM «IOKyMEHTY, «IOKYMEHTO000pOTY,
«JIOKyMEHTalIUOHHOE 00eCIIeYeHNE YIIPABICHU.

2. Ha3BaTh NpUHLHKIIBI KJIacCU(UKALIUN JOKYMEHTOB.

3. laTb onpeneneHne TEpMUHY «3JIEKTPOHHBIN TOKYMEHT).

4. Kakue 3agaun pemaeTr yHu(uKauus J0KyMEeHTOB?

5. Jlaiite  XapakTepuUCTHKy  YyHU(UIHUPOBAHHOM  CHUCTEMBl  OpraHU3allMOHHO-
pacropsiANTENbHON JOKYMEHTAIUH.

6. HazoBuTe ocHOBHBIE (YHKIIUU TOKYMEHTOB.

7. Kakoll rocymapCTBEHHBIM CTaHAApPT YCTaHABIMBAET TPEeOOBAaHUS K PEKBU3UTAM
OpraHU3aIMOHHO-PACTIOPAAUTENBHBIX JOKYMEHTOB?

8. Uro Ttakoe pexBu3nuT? KakoB MakcuMallbHbIH HAOOp peKBU3UTOB?

9. Ilepeuncnure OCHOBHBIE BUJIbI OJIAHKOB, IPUMEHSIEMbBIX B OpraHU3all1u.

10. B yem otnuuune ny0nukaTa JOKYMEHTa OT KOMUU?

11. JlaiiTe XapakTepUCTUKY SI3bIKY CITY>KEOHBIX JTOKYMEHTOB.

12. Kakue pekBU3UTHI BXOJIAT B COCTaB 00111ero OaHKa?

13. Kakue npreMbl UCHOIBb3YIOTCS ISl TOCTHKEHUSI TOUHOCTH U SICHOCTU JTIOKYMEHTOB?



14. Kakue rpu¢sl MOTYT UMETh JOKYMEHTBI?

15. Kakue TpeboBaHus MpeabsBIsAioTCs K opopmieHuto pekBu3nTa «HanmeHoBanue Buaa
JIOKyMEHTa»?

16. Yto Bx0oauT B cocTaB pekBu3nuTa «CIIpaBOYHbBIC JaHHBIC 00 OpraHU3aIHK»?

17. Ha xakux AOKyMEHTax HpocCTaBisieTcs PeKBU3UT «CChbUIKAa HAa PErUCTPALMOHHBIN
HOMEp U JIaTy JOKYMEHTa»?

18. Kakue TpeGoBaHus MpeabABISIOTCS K pe3oitonun? KakoB mopsnok ee opopmienus?

19. 13 kakux yacTeil COCTOUT PEKBU3UT «Apecary»?

20. Kak npoucxoauT nepeaaya J10KyMEHTOB BHYTPU OpraHU3aluu?

21. Ha3oBuTe OCHOBHBIE 3TaIbl 00pPa0OTKH BHYTPEHHUX JTOKYMEHTOB.

22. OnumuTe OCHOBHBIE 3TAIbl PA0OTHI PYKOBOJUTENS C BXOSAIIMMH TOKYMEHTAMHU.

23. Kak perucTpupyroTcsi BXOJAIINE, UCXOAIINE U BHYTPEHHUE TOKYMEHTHI?

24. Ha3Batb cocTaB IIpaBOBOW JOKYMEHTAIUU IIPEATIPUATHS.

25. OxapakTepu30BaTh YUpeAUTEIbHbIC JOKYMEHTHI.

26. OxapakTepu3oBaTh pacCHOPSIUTEIbHBIE JOKYMEHTBI, H37aBAaE€MbIe E€IUHOJIUYHO
MPUHITHEM pellieHus (MpuKa3, pacnopsHKeHHe, yKa3aHue).

27. Kakoil opraHu3alMOHHO-PACHOPSAAUTENbHBIN JOKYMEHT OIpEeAeNsieT CTraTyc,
OpPraHHU3aIOHHYIO CTPYKTYPY, LIEJIH, XapaKTep, HOPSAIO0K ACSITETbHOCTH CO3JaHus FOPHAUYECKOTO
auna’?

28. Kak cTpouTCsl TEKCT pactopsiANTEILHON YacTH MprKaza?

29. Kakoll mnyHKT o00s3aTe€IpbHO MPUCYTCTBYET B JIIOOOM IpUKa3e [0 OCHOBHOM
NEeATEILHOCTH?

30. I'te mpocTaBisitOTCS BU3bI B IPUKa3e?

31. Kakue pazgensl COEpKUT AOHKHOCTHASI HHCTPYKLHUS?

32. KakoB nopsJI0K COCTaBJICHUS U NOANMCAHUS IPOTOKOIa?

33. Kak peructpupyrorcst IpOTOKOJIbI?

34. Ha3BaTh OCHOBHBIE BU/IbI CITPABOK.

35. KakoBa cTpykTypa CHpaBKH, KaKu€ PEKBHU3UTHI HCIOIB3YIOTCS MPU COCTABICHUU
JTAHHOTO JOKyMEHTa?

36. laTe onpezienieHre — 3asiBICHUE U MIEPEUUCIINTh CUTYAIMH, IIPU KOTOPBIX HE00X0AuMa
ITOATOTOBKA 3asBJICHUM.

37. Ha3Batb BUIbI CTYKEOHBIX 3alMCOK, KAKOBA CTPYKTYpa UX TeKcTa?

38. Kak knaccudunupyrores cinyxeOHble muchMa’?

39. xak opopmisieTcs ciaykebHoe MIChbMO?

40. Kakue nucbma 00s3aTelIbHO 3aBEPSFOTCS MeYaThio?

41. Yro Takoe 10roBOp, KaKoBa UX KiIacCUpUKaIms?

42. Kakue nuiia MOTYT BBICTYNAaTh CyOBEKTaMHU JOIOBOPHBIX OTHOLICHHH?

43. B uém cocrouT crnienn(uKka 3aKI0UYEHUs TOTOBOPOB TypOIepaTopa ¢ TOCTUHUYHBIM,
ABTOTPAHCIIOPTHBIM MPEAIPUITHEM, aBUAKOMIIAaHUEH, TPETPUSITUEM TUTAHUS?

44. KakuMM JOKyMEHTaMU PEryJIUPYIOTCS JOTOBOPHBIE OTHOILIEHUS B Typu3Me?

45. TlepeuncnuTh KaJpoOBYIO JOKYMEHTALMIO.

46. OxapakTepHu30BaTh pacloOpsAUTEIbHYIO KaJIPOBYIO JOKYMEHTAIUIO.

47. OxapakTepu3oBaTh MEPCOHAIBHYIO JAOKYMEHTAIMI0 MO TPYAOYCTPOMCTBY: JIMYHAS
KapTOUKa, TPy10Bask KHUXKKA.

48. OxapakTepHu30BaTh MEPBUYHYIO JOKYMEHTALMIO MO TPYAOYCTPOMCTBY: 3asBJICHHE O
npuemMe Ha paboTy, XapaKTepUCTHKA, aHKeTa, pe3loMe.

49. Yrto Takoe TpyJA0BOM JI0TOBOP, KAKOBBI TPEOOBAHMSI K €r0 COCTaBICHUIO?

50. Yo Takoe TEXHOJOTHUYECKas KapTa TYPUCTCKOTO NMPEANPUATHS, KAKOBBI TPEOOBAaHUS K
€€ COCTaBJICHHUIO.

51. Yro Ttakoe nH(pOpMAIIMOHHBIH JUCTOK, KAKOBBI PEKOMEHIAIINHU TI0 €r0 COCTABJICHUIO?

52. OxapakTepu30oBaTh rpaduk 3arpy3Ku TYPUCTCKOTO MPEANPHUATHS 10 MapLIPYTY.



53. OxapakTepu30BaTh JOKYMEHTHI: JIUCT OPOHUPOBAHUS, KAJIBKYJSAIMS CTOUMOCTH TYypa,
namsiTKa JJsl TYpUCTa, Mpaic-IucT, 3asBKa Ha OpOHUPOBaHKE, TOATBEPKIACHHE O TpUeMe, rpaduk
JBUKEHMS 110 MapLIPYTy, KapTa-cxema MaplipyTa, Bayuep, CTpaxoBOU MOJIKC.

54. IlepeuncnauTh U OXapaKkTEPU30BATh CIIPABOYHBIE MaTepUaibl IO MaPIIPYTY.

55. Kakumu JOKyMEHTaMU peryjaupyroTcsi JOTOBOPHBIE OTHOLIEHUS B TypHU3ME Ha
MEXIYHApOJAHOM M HallUOHAJIbHBIX YPOBHSX?

56. B 4éMm 3aKiI0yaroTCsl CYLIECTBEHHBIE YCIOBUS TUIIOBOIO JIOrOBOpa Ha OKa3aHUE
TYPUCTCKUX YCIyT?

57. Kakas oOs3arenbHas ¢ JOMNOJHUTENbHAS WHPOpPMALMs  BKIIOYACTCS B
WH()OPMAIMOHHBIN JTUCTOK K TYPUCTCKOU MyTEBKE?

58. Ha3BaTp NOJIHBIN CIUCOK TEXHOJOTMYECKUX JOKYMEHTOB TYpa.

59. Yro Takoe TypucTCcKas Bu3a?

60. Uto Takoe meHrenckas Bu3a? Ha3zpaTh TUIIBI IIEHT€HCKUX BU3.

61. Kakum o6pazom odopmiisiercs TypuCTCKas BU3a JIJs Bble3/la HHOCTPAHHBIX T'paXkaaH
3a pyoex?

62. KakoBa T€XHOJIOTHS MPUTTIAIIEHHUS] THOCTPAHHBIX TYPUCTOB?

63. Kakue cBeneHusl TOJMKEH COAEpKaTh TYPUCTCKUI Bayuep, HallpaBisieMblii BMECTE C
MOJTBEPXKJICHUEM O TPUEME UHOCTPAHHBIX TYPUCTOB?

64. Uto Takoe TypucTCKas MyTeBKa, KAKOBbI TPEOOBaHUS K €€ 3al10JIHEHUIO?

65. IlepeuncnuTh U OXapaKTepPU30BaTh TYPUCTCKUE (HOPMATHLHOCTH.

[Tpu peanu3zauuu JUCHUILIMHBI (MOYJIsl) IPUMEHSETCS 3JIEKTPOHHBIN y4eOHBIHN Kypc,
pa3MenIEHHbBIN B ccTeMe AIeKTpoHHOTro o0ydenus Moodle.

5.2 OcobenHocTn opraHuzauuu OO0y4YeHUs] I JIML € OrPAHMYEHHBIMH BO3MOKHOCTAMM
310pPOBbSI U HHBAJIM/I0B

[Tpr HEOOXOMMMOCTH OOYJAFOIIUMCS U3 YUCIIA JIUI C OTPAHHYECHHBIMHA BO3MOYKHOCTSIMU
3JI0POBbSI U HHBAJIMJIOB (110 3asBJICHHIO 00YYAIOIIET0Cs) MPEIOCTaBIseTCs yueOHas
uH(pOpMAIUS B JOCTYIHBIX (pOpMax ¢ y4eTOM UX WHIMBUIYATBHBIX ICUXO(DU3UISCKUX
0COOEHHOCTEH:

- JUIs JIULL C HAPYLIEHUSIMU 3PEHUS: B IeUaTHOU (hopMe yBETMUEHHBIM LIPUPTOM; B popMme
JIEKTPOHHOIO  JOKYMEHTAa; UHIVBUAYAJIBHBIE  KOHCYJbTAlUM  C  IPHUBJICUYECHUEM
TU(dI0CYpIOTIEPEBOIUNKA; HHANBUAYAIbHbIE 3aJaHNsI, KOHCYJIbTAIlUU U JIp.

- 17151 ML C HApYIICHUSIMU CIIyXa: B IeyaTHOH (hopme; B popMe 3IeKTPOHHOTO IOKYMEHTA;
UHAMBHUAYaJIbHbIE KOHCYJNbTAIUM C TPUBJIEUEHUEM CYpAONEPEBOJUMKA; WHAMBHUAYaJIbHbIE
3a/1aHusl, KOHCYJIBTALUU U JIp.

- 17151 JIUI] C HApYILIEHUSIMU OMIOPHO-JIBUTATEIILHOTO afnmapaTta: B ne4atHoi oopme; B popme
JIEKTPOHHOIO JOKYMEHTA; MHINBHUyaJIbHBIE 3a]JaHNUs, KOHCYJIBTALlUU U JIp.

6 ®oHj OLEHOYHBIX CPEACTB JJIf NMPOBeeHUs] TEKYIIero KOHTPOJIsl M MPOMeKYTOYHO
aTTrecTanuy 00y4arImmXxcs 1o JMCHUIIMHE (MOLYJTI0)

B coorBerctBun ¢ tpeboBanusmu DPI'OC BO nmns arrecranmuu oOydarommxcs Ha
COOTBETCTBUE HX IMEPCOHATBHBIX JOCTIIKEHUH IUIAHUPYEMBIM pe3yibTaraM OOYYEeHHS TI10
JTUCIUATIINHE (MOIYJITIO) CO3/aHbl (POH/IBI OIEHOYHBIX CPENCTB. THUMOBBIE KOHTPOJILHBIC 3a/IaHMUS,
METOJMYECKUE MaTepUalibl, OINPEHACIAIONIME MPOUEAYPbl OLEHUBAHUS 3HAHWUW, YMEHUH H
HAaBBIKOB, a TAK)KE KPUTEPHUH U TTOKA3ATEH, HEOOXOIUMBIE JJIsl OIIEHKH 3HAHUM, YMEHU, HABBIKOB
U XapakTepu3ywlinue OdTambl (HOPMHUPOBAHHS KOMIIETEHIMH B  MPOILIECCE OCBOSHUS
o0pa3oBaTenbHOI MporpamMmsl, npeacrasieHsl B [Ipunoxenun 1.



7 Y4eOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecnieYeHue TUCHUILINHBI (MOYJIs1)

7.1 Ocnoenas numepamypa

1. I'poszoga, O. C. [lemonpousBoactBo : yueoHOe mocodue aist By30B / O. C. I'po3oBa. —
2-¢ m3a.— Mocksa : UznatensctBo IOpaiit, 2024. — 131 ¢. — (Bricmiee oOpa3oBanme). —
ISBN 978-5-534-15964-6. — Tekcr : anekTponHsiid // O6pa3oBatenpHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/539522 (nara oopamenus: 12.03.2025).

2. TI'ymuna, U. A., JlokymeHTaIlmoHHOE oOecleueHrne TYPUCTCKOW JESTEIbHOCTH. :
yuebHoe nocobue / U. A. I'ymuna, H. A. 3aiineBa. — Mocksa : KaoPyc, 2023. — 238 ¢. — ISBN
978-5-406-10303-6. — URL.: https://book.ru/book/944949 (mara oGpamienus: 18.06.2025). —
Texer : 37eKTPOHHBIN.

3. Hoponmna, JI. A. OpraHuzaius ¥ TEXHOJOTHUS JOKYMEHTAI[MOHHOTO OOECIIeUeHUs
yIpaBJIeHUs : yUeOHUK U MPaKTUKYM Juig By30B / JI. A. Jloponuna, B. C. UpuTtnkoBa. — 2-e u3s.,

nepepadb. um gom. — MockBa: MW3marensctBo FOpaiit, 2023.— 270c.— (Bricuee
obpaszoBanue). — ISBN 978-5-534-16016-1. — Texkcr : snekrponHslidi // OOpazoBaTenbHAs
miatdopma IOpaiitr [caiit]. — URL: https://urait.ru/bcode/530251 (mara oOparieHus:
03.05.2023).

4. Kysnenos, U. H. JlokymeHTaloHHOe obecnieueHue ynpasieHus. JJokyMeHTo000poT
U JICJIIOTIPOM3BO/ICTBO : YUeOHHK U IpakTukyMm st By3oB / M. H. Ky3nenos. — 4-e u3g., nepepad.
u jon. — Mocksa : MznarensctBo HOpaiit, 2023. — 545 c. — (Bsicuiee obOpa3zoBaHue). —
ISBN 978-5-534-16003-1. — Tekct : snekrponnsid // OOpa3zoBarensbHas miardopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/523612 (nata oopamenus: 01.03.2023).

7.2 Jlonoanumensvhas numepamypa

1. BopobbeBa, O. B. CocraBnenue gorosopa: Texuuka u npuemsl / O. B. BopoObeBa. —
2-e u31., mepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2023. — 227 ¢. — (KoHcynbranuu
topucta). — ISBN 978-5-534-03435-6. — TekcT : anexkTpoHHbIi // OOpa3oBarensHas miaTdopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/510636 (mara o6pamenus: 01.03.2023).

2. UrnarseBa, . ®. OpraHuzainus TYPUCTCKOH IEATEIbHOCTH : Y4€OHUK sl BY30B /
U. ®. UrnateeBa. — 3-¢ u3M., mepepad. u momn. — Mocksa : M3matenberBo FOpaiit, 2024, —
405 c. — (Briciiee oOpazoBanme). — ISBN 978-5-534-18846-2. — Tekct : 3neKTpOHHBIA //
O6pazoBarenpHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/551808 (mara
obpamenus: 12.03.2025).

3. Kupcanoa, M. B. JlenmoBas mepemnucka : y4eOHO-TIpakTHUeckoe mocobue / M.B.
Kupcanosa, F0.M. AkcenoB. — 4-e u3f., nepepad. u gon. — Mocksa : UHOPA-M, 2024. — 153
c. — (Cpennee npodeccuonanpuoe oopazobanue). — DOI 10.12737/2151405. - ISBN 978-5-16-
020013-2. - Tekcr : snextpoHHbiif. - URL: https://znanium.ru/catalog/product/2151405 (/lara
obpaienus -18.06.2025)

4. Komommen, A. M. KagpoBoe nenonpousBojacTBO : yueOHOe mocobue : [12+] /
A. U. Konomuen. — Mocksa : Jlupekr-Menua, 2023. — 248 c. : wi., Tabn. — Pexxum goctymna: mo
nognucke. — URL: https://biblioclub.ru/index.php?page=book&id=696314 (nara oOparieHus:
20.06.2025). — bubnuorp. B kH. — ISBN 978-5-4499-3436-9. — DOI 10.23681/696314. — Tekcr :
JJIEKTPOHHBIN.

5. CucTeMBbI 2JIEKTPOHHOTO JOKyMeHTooOopoTa. [IpakTukym. : yuebnoe mocodue / H. @.
Anryxosa, O. 1. [lonranosa, B. B. Jlocesa [u np.]. — Mocksa : KnoPyc, 2024. — 395 c. — ISBN
978-5-406-12403-1. — URL.: https://book.ru/book/951544 (mata oGpamienus: 18.06.2025). —
TekcT : ANeKTPOHHBIH.

7.3 Pecypcol ungpopmayuonno-menekommynuxayuonnou cemu '""Hnmepnem',
6KNI0uas npogheccuonanvHvle 0azvl OAHHBIX U UHPOPMAUUOHHO-CRPABOUHDLE
cucmemul (npu HeodxX00uUMOCmu):



1. TOCT 32612-2014 Typucrckue ycnyru. Madopmanus mis norpeduteneit. Obuue
TpeboBanust [DnextponHsiid pecypce] // Vsegost: ombmmorexka ['OCToB. — Pexum mocryna:
http://vsegost.com/Catalog

2. TOCT P 50681-2010 Typuctckue yciuyru. [IpoekTupoBaHue TYypUCTCKHX YCIIYT
[OnextpoHHblii  pecypc] //  Vsegost: Oumbmmoreka ['OCToB. — Pexum gocryma:
http://vsegost.com/Catalog

3. TOCT P 7.0.97-2016. Cucrema crangapToB 1o HH(pOpMaIuH, OMOINOTEYHOMY H
u3nare’abckoMy Jeny. OpraHu3alMOHHO-PACTIOPSIUTENbHAsT JOKYMEeHTanus. TpeOoBaHUs K
opopmiiennro nokymeHtoB" (yTB. [Ipukaszom Poccranmapra ot 08.12.2016 N 2004-ct). - URL:
http://vsegost.com/Catalog/63/63653.shtml

4. OGpasosatenbHas miatdopma "FOPAUT"

5. O6pasoarenbHas miatgopma "FOPAUT" - Pesxum noctyna: https://urait.ru/

6. DnexTpoHHO-OnMbMMOTeuHas cucrema "BOOK.ru"

7. DnexkTpoHHO-OnbOMMoTeunas cucrema "ZNANIUM.COM"

8. DOmnexrponHo-Ombmmoreuynast cucrema "YHUBEPCUTETCKAS BUBJIMOTEKA
OHJIANH"

9. Open Academic Journals Index (OAJI). [Ipodeccronanbuas 6a3a maHHBIX - Pexxum
noctyna: http://oaji.net/

10. TIIpesupentckas Ouwbnmoreka wuMm. b.H.Empimaa (0a3a maHHBIX —Pa3IAYHBIX
npodeccuoHanpHbIX o0nacteit) - Pexxum noctyna: https://www.prlib.ru/

11. HudopmannonHo-cnpaBounas cucreMa "Koncynbrant Ilmoc" - Pexxum nocryna:
http://www.consultant.ru/

8 MarepuajibHO-TeXHHYECKOe ofecrnedeHHe IHCHUIUIMHBI (MOAYJIsI) WU IepevyeHb
HHPOPMALMOHHBIX TEXHOJIOTHi, UCNOJIb3yeMbIX IPH OCYLIeCTBJIEHHH 00pa30BaTeJIbHOI0
npouecca no JMCHUIVINHE (MOAYJII0), BKJIOYAasl lepeYeHb NPOrpaMMHOro odecrevyeHust

OcHOBHOE O6ODVI[OBaHI/I€Z

e Jlocka kimaccHast komOunup.5 JTK-11/1-5-2/1

e Monutop obmauneiii 23" LG23CAV42K/mbiub  Genius  Optical  Wheel
npoBoHas/knaBuarypa Genius KB110 npoBognas

e MyneTumenuitHelii  kommiaekT Ne2 B coctase:npoektop Casio XJ-M146,3kpan
180*180,kpemnieHne noToI0YHOE

IIporpaMmmHOE obOecIieueHueE:

e Koncynperanrlliroc
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1 Ilepedennb (popMHEpyeMbIX KOMIIETEH M

Kon u popmynupoBka KoMHeTeHIN

Hazpanue OIIOII BO, Kox n popmynupoBka HHIAKATOPA JOCTIDKCHHS
COKpaIIEHHOE u KOMITCTEHITHU

43.03.02 «Typusm» | OIIK-6 : Criocoben nmpumensats 3ak | OITK-6.3k : OGecneunBaeT TOKyMEeHTO000pOT B

(B-TY) oHozatenscTBO Poccuiickoit denep | cOOTBETCTBUHM ¢ HOPMATUBHBIMU TPeOOBAHUAMU

alluy, a TAaK)Ke HOPMBI MEXIYHAPO
HOTO MpaBa NpU OCYIIECTBICHUH I
podeccHoHANBHON IEATEIEHOCTH

Komnerenmus cuntaercs: chopMUPOBAHHOM Ha TaHHOM 3Tarie B ciIydae, eCiIM MOoTy4YeHHbIE
pe3yabTaTtel OOydYeHHMs M0 JAUCLUIUIMHE OLICHEHbl IOJOXKHUTEIbHO (IMana3oH KpUTEpHEB
OLICHUBAHMSI PE3YJITATOB O0YUCHHUS «3aUTEHOY, «YIOBIECTBOPUTEIHHOY, «XOPOIIO», KOTITHYHOY).

Hec(OPMUPOBAHHOM.

B clIydyac OTCYTCTBHA MMOJIOKUTEILHOMN OICHKHW KOMIICTCHILIMA Ha JaHHOM 3J3Tall€ CUYHUTACTCs

2 [loka3aTe/iM OLleHUBAHUS NIJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHMs

Komnerenuus OIIK-6 «Cnocoben mpuMeHsTh 3aKOHOAATeNbCTBO Poccuiickoit
Ddenepanun, a TAKKe HOPMbI MEXJTYHaPOHOI'O IpaBa MpH OCYIIECTBICHUHU NPO(EeCcCHOHANTBHOM

JACATCIIBHOCTH»

Ta6muma 2.1 — Kpurepuu OlleHKH WHIUKATOPOB JIOCTHKEHUS KOMITCTCHIINH

PesynbTarel 00yueHus 0 JUCIUILTUHE

Kox n popmymuposka unpukar | Ko | Tu Kpurepun orieHnBaHus pe3yabT
opa JOCTHXEHHS KoMIleTeHnun | A I aToB 0Oy4YeHUs
pe | pe Pesynbrar
3- | 3-
Ta | Ta
OI1K-6.3k : OGecnieynBaeT 10K 3H
P IIPaBUJI COCTaBJICHUSI 1 0popMIT | ompenernsieT MpaBuiia CoCTaBIeH
YMEHTO000pOT B COOTBETCTBUH aH
1 €HHS IOKYMEHTOB usi 1 0(OpPMIIEHUSI JOKYMEHTOB
C HOPMAaTHUBHBIMU TPeOOBaHUAM ne
u 3H
PI BEPHO KJIACCH(PUIIUPYET JOKYM
aH | BHJOB JOKYMEHTOB
2 €HTBI
ne
Y | npoekTrpoBaTh (HOPMBI JOKyMe | BEPHO MPOEKTHPYET (GOPMBI 10
P/l | me | HTOB, BHEAPATH YHUPHUIIMPOBAH | KYMEHTOB, BHEAPSET YHUDUIHD
3 HHU | HBIE CHCTEMBbI JOKyMEHTAIMM B | OBaHHBIE CHCTEMBI JIOKYMEHTAIl
e NpPaKTHKY WU B IPAKTHKY
COCTaBJICHUS M 0(OPMIIEHHS 10
Ha | xyMeHTOB B COOTBETCTBHH C TP
P/ TOYHOCTH 0(OPMIICHHSI TOKyMe
4 BBl | €00BaHUSIMH I'OCYJapCTBEHHBIX HTOB

CTaHJApTOB MPU OpPraHu3aluu T
YPUCTCKOM AESITEIbHOCTH

Tabnuia 3amosHgeTcs B COOTBETCTBUU C pazaenoMm 1 PaGoueil mporpaMmbl TUCHUTUIHHBI

(Momyst).

3 IlepeyeHb OLIEHOYHBIX CPEACTB

Tabnuua 3 — IlepedyeHb OLIEHOYHBIX CPEJCTB MO0 TUCHMILIMHE (MOIYIIIO)



KonTtponupyemsle miaHupyeMble pe3

Kontponupyemsie TeMsl 1

HaumeHoBaHHE OLIECHOYHOTO CPEJICTBA U TIP
encrasienue ero B @OC

yIbTaTHl 00yUYeHUS WCLUIUINHEI TIpoMexyTouHas aT
Texkymuil KOHTPOJIb
TecTalus
3aouHas popma oOydeHHs
P/l 3HaHUE : MPaBII COCTABII TpakTuueckas pado
eHust 1 OQOPMIICHUS JOKY 1.2, Tlpasina oopsern | T Tecr
MCHTOB -
s1 JOKYMEHTOB B TypU3Me
CobecenoBanue Tecr
1.4. Cocrasrenne n odop | IPaKTHICCKas pabo | .
mienne uapopmanuonno | T8
-CIPaBOYHBIX JOKYMEHTO
B B TypU3MeE COGCceﬂOBaHI/Ie Tect
P2 3Hanue : BUIOB NoKyMeHT | 1.1. JlokyMeHT: noHATHE,
OB ¢yakunn n knaccugukar | CobecemoBanue Tect
nst
PJI3 Ywmenne : npoextupoBats | 1.3. CocraBieHue u odop
(OpMBI JOKYMEHTOB, BHE | MJICHHE opraHu3annoHHo- | [Ipaktudeckas pabo Tecr
JpATH YHU(QHUIMPOBAHHBIE | PacHOPSIOUTENBHBIX IOKY | Ta
CHCTEMBbI JOKyMEHTAI[NA | MEHTOB B TYpU3MeE
B IIPaKTUKY 1.4. CocraBienue u odop
miteHne nHpopmaronHo | IIpakruueckas pabo Tecr
-CIIPaBOYHBIX TOKYMEHTO | Ta
B B TypH3Me
1.5. denoBas nepenmcka B | [Ipaktudeckas pabo Tect
Typu3Me Ta
1.6. CocraBienue u odop
MIIeHHe ToKyMeHTanuu 11 | IIpaktuueckas pabo Tecr
O TPYJOBBIM OTHOLICHUSIM | Ta
B TypHU3Me
P14 Hageik : cocraBmenust uo | 1.7. CocraBieHue u odop
(dbopmieHust IOKyMeHTOB | MileHHe JokymeHTauuu n | [Ipaktuyeckas pado Teer
B COOTBETCTBHUH C TPEOOB | O JOTOBOPHBIM 00s13aTeNb | Ta
aHWSMHU TOCYAAapCTBEHHBI | CTBaM B Typu3Me
X CTaHJIapTOB npnv opranu | 1.8. CocraBieHue I/‘IJ odop MpaxTideckas pado
3alMH TYPUCTCKOU ACATEN | MIIEHHE TYPUCTCKOM JOKY Tect

BHOCTH

MEHTAaIUU

Ta

4 Onucanue Npoueaypsl OCHUBAHUS

KauectBo copmMupoBaHHOCTH KOMIETCHIIMA Ha JaHHOM JTare OICHUBACTCS I10
pe3ynbTaTaM TEeKYIIUX U MPOMEKYTOUHBIX aTTeCTallui TPU MOMOIIY KOTUYECTBEHHOMN OIEHKH,
BBIpAKEHHOU B Oayax. MakcumanbHas cymMma 0ajuioB IO JuUcHMIUIMHE (Momynto) paBHa 100
Oammam.

OLEHOYHOE CPEACTBO
. IIpakTHueckue
Bun yueGro# AeATembHOCTH CobecenoBanue IIpoext Tect Hroro
paboThI
Jlexuun 11 11
[pakTiueckue 3aHATHS 11 22 33
CamocTtosTenbHas pabora, B
TOM YHCJIE OPraHU30BaHHAS 22 6 28
B 00C
IIpomexxyTodHas arTecTanus 6 22 28




| Hroro

[ 11

| 44 [ 12 [ 33 | 100 |

Cymma OamnoB, HAOpaHHBIX CTYIEHTOM I10 BCEM BUIAM Y4€OHOU NESTEIbHOCTH B paMKax
JTUCITUTIIMHBL, IEPEBOUTCS B OIIEHKY B COOTBETCTBHUHU C TaOIHUIICH.

CyMMZ bao Or1ieHKa 110 TPOMEX
YTOYHOM aTTecTaru XapakTepucTHKa KayecTBa ChOPMHPOBAHHOCTH KOMIICTCHIIMU
O AUCLMIUIN
HE 1
CTyaeHT IeMOHCTpUpPYeT cHOPMHUPOBAHHOCTb AUCLMILIMHAPHBIX KOMIICTEHIMIT, 00Ha
PY)XKHBaeT BCECTOPOHHEE, CHCTEMAaTHIECKOe H TITy0O0KOe 3HaHHe y4eOHOTo MaTepraa
91 110 100 «3a4TeHO» / , YCBOWJI OCHOBHYIO JIUTEPATYPY U 3HAKOM C JOIOJHUTEIBHON IUTEPaTypOl, peKoMe
orZiao «OTIIMYHO H/IOBaHHOHU IIPOTPaMMOii, yMeeT CBOOOIHO BBIONHATE MPAKTUIECKHE 3aJaHus, IIPe
YCMOTpEHHBIE TPOrpaMMOH, CBOOOIHO OIepHpyeT NPHOOPETEHHBIMH 3HAHUSAMH, yMe
HHUSAMH, IPUMEHSIET UX B CUTYALHSIX MOBBIIIEHHON CIOKHOCTH.
CTyneHT IeMOHCTpUpPYeT c(hOPMHUPOBAHHOCTb AUCLMILIMHAPHBIX KOMIICTEHIMIL: OCHO
o1 76 10 90 «3auTeHo» / BHBIE 3HAHUSI, YMEHUS OCBOCHBI, HO JJOITyCKAIOTCSl HE3HAYUTEIbHBIE (1LHI/I6KI/I, HETOYH
«XOPOIIO» 0CTH, 3aTPYAHEHUSI IPH aHATUTHUECKUX OTIepalusiX, IepeHoce 3HaHUiI U yMEHU Ha H
OBbIC, HECTAHJAPTHBIC CUTYAI[UH.
CTyzeHT AeMOHCTPHUpYeT CPOPMHUPOBAHHOCTD TUCHUIUIMHAPHBIX KOMIIETCHIIHI: B X0
«3a4TeHO» / JIe KOHTPOJIBHBIX MEPOIIPUATHI JOITYCKAIOTCS 3HAYNTENIBHBIE OIINOKH, TPOSIBIIETCS O
ot 61 o 75 «YIOBIIETBOPUTENb | TCYTCTBUE OTIENbHBIX 3HAHUM, YMEHHH, HABBIKOB 110 HEKOTOPBIM TUCLMITIIMHAPHBIM K
HO» OMIIETEHIUSM, CTYACHT UCIIBITHIBACT 3HAUNTENbHbIC 3aTPYIHEHUS IPH OIIEPUPOBAHH
Y 3HAaHWSIMU M YMEHHSIMH IPH UX IIEPEHOCE Ha HOBBIE CUTYAIIHH.
«He 3a4TeHO» /
ot 41 110 60 HEYIOBICTBOPHTE V crypeHra He cqocipanOBale JUCHUILUTHHAPHBIE KOMIIETCHIIUH, MPOSBIASTCS HEA0C
TaTOYHOCTh 3HAHUH, YMEHHI, HABBIKOB.
JIHO»
«He 3a4TeHO» /
JlucuuminHapHbIe KOMIIETEHIIMY He c(opMHUpoBaHsL. [IposBisercs mojJHoe WK Ipak
ot 0 1o 40 «HEYJOBJIETBOPHTE o -
BHOY TUYECKH [IOJTHOE OTCYTCTBUE 3HAHUH, yMEHUH, HAaBBIKOB.

5 IlpumepHbIe OLIEHOUYHBbIE CPEACTBA

5.1 IlpumepHblii IepeYeHb BONPOCOB 110 TeMaM

Nk wNE

Ha3zoBute ocHOBHbIE (DYHKIIMH JJOKYMEHTOB.

Uro noxpaszymeBaercs o1 MHGOPMALMOHHON €EMKOCThIO TIOKyMEHTa?

Ha3zBaTh npuHUIHMIIBI KJIacCU(DUKALUT JOKYMEHTOB.

JlaTb onpeneneHue TEpMUHY «3JIEKTPOHHBIM JOKYMEHT.

B yem ortinume ny6inkara 10KyMeHTa OT KOUH?

B uem 3akioyaroTcss HeIOCTaTKHU 3JEKTPOHHBIX JOKYMEHTOB?

OTnuyaeTcst M CPOK XpaHEHUS HJIEKTPOHHBIX JJOKYMEHTOB OT OyMa)KHBIX ?

JlaTb omnpeneneHne TEpMUHAM «IOKYMEHT», «IJOKYMEHTOO000POT», «JOKYMEHTALIUOHHOE

o0ecrieyeHre yrnpaBaeHUs».

9. Yro Takoe mpodeccHoHaTbHBIN CTaHAapT?

10. Kakue HOpMaTUBHBIE TOKYMEHTBI PErJIaMeHTUPYIOT IPUMEHEHHUE NMPO(heCcCHOHATBHBIX
CTaH/IapTOB B TypU3M€ U UHAYCTPUHU TOCTENPUUMCTBA?

11. Ilepeuncnure BUIbI YPOBHEH MPEIIPUATHSL.

12. Ilepeuncnure obmue GyHKIIUN MEHEHKMEHTA.

13. Yto siBAsieTCs 1ENbI0 AEATEIbHOCTU O YIPABICHUIO TOKYMEHTaIUeH?

14. Kakwue 3a1a4n pernaroTcs B MPOIECCE YIPABICHUS JOKYMEHTAIIMEH OpraHu3aum?

15. Kakue nogcuctemMsl TOKyMEHTAIlMOHHOTO 00eCIeueH s CIIOCOOCTBYIOT YIIPaBJICHUIO
opranu3anuein?

16. KakoBa poib 1 3aauu CITy>KObI IOKyMEHTAIlMOHHOTO 00ecreyeHus?

17. B xakux cimyyasix co3gaercs ciayx0a JOKyMEHTallMOHHOTO 00ecreueH s yIpaBIeHUs Kak
CaMOCTOSITENILHOE CTPYKTYpHOE noapaszaeneHue? Kakossl ee 1ienu u 3agaun’?

18. Kakue 3amaun pemaer yHu(puKanus J0KyMEHTOB?

19. JTaiiTe onpenenenue 61aHKa JTOKYMEHTA.




20. Kakoii rocynapcTBeHHBIN CTaHIApT YCTaHABIMBAET TPEOOBAHHS K PEKBU3UTAM
OpraHU3alMOHHO-PACHOPSAUTENBHBIX T0KYMEHTOB?

21. Yto Takoe pexkBu3uT? KakoB MakCUMaIIbHBIN HA0Op PEKBU3UTORB?

22. HazoBuTe Ccr1ocoObl pacioioKeHHs peKBU3UTOB Ha OJIaHKaX.

23. Ilepeuncante OCHOBHBIE BH/IbI OJJAHKOB, TPUMEHSIEMBIX B OpraHU3aIUH.

24. Kakue peKBU3UTHI BXOAAT B COCTaB 00111ero OaHka?

25. Yem otiinyaercs O1aHK MUChbMa OT 001Iero OaHKa.

26. Kakue rpudsl MOTYT UMETh JJOKYMEHTHI?

27. Kakue TpeboBaHUs MPenbsIBIAIOTCA K opopMieHnto pekBusnTa «HanmenoBanue Buaa
JIOKYMEHTa»?

28. Ha xakux JOKyMEHTaX He MpOoCTaBiseTcs pekBU3UT «HanmeHnoBanue Buia JOKyMEHTa»?

29. Yto BXoauT B cocTaB pekBu3nuTa «CIpaBoYHbIe JaHHbIE 00 OpraHu3auu»?

30. Ha xakux JOKyMEHTax MpoCTaBisieTcst peKBU3UT «CChlIKa Ha PErUCTPAlMOHHBIN HOMEp
U J1aTy JOKyMEHTa»?

31. Kakue TpeGoBaHus MpeabsSBISIOTC K pe3oironun? KakoB mopsaok ee ohopmienus?

32. [Topsimok ohopmMIIeHHUS TPHIIOKEHUH K JOKYMEHTY.

33. Kak npocrasinsiercs «I'pud corimacoBanus JOKyMEHTa»?

34. Kak npocraBisercs ne4arb Ha JOKyMEHTax?

35. Kak mpocraBisieTcst pekBu3UT «OTMETKA O 3aBEpPEHUN KOITUU?

36. Uto Takoe 10KyMEeHTOO000pOT?

37. HazoBuTe OCHOBHBIE (POPMBI PETUCTPALIH JOKYMEHTOB?

38. Kak npoucxoaut nepenada JOKYMEHTOB BHYTpU OpraHu3anuu?

39. HazoBuTe OCHOBHBIE 3Talbl 00padOTKN BHYTPEHHUX JOKYMEHTOB.

40. OnumuTe OCHOBHBIE 3TaIlbl PA0OTHI PYKOBOJUTENS C BXOSAIIUMU IOKYMEHTaMHU.

41. Kak peructpupyroTcst BXOASIINE, UCXOAAIIUE U BHYTPEHHUE JOKYMEHTBHI?

42. Kakue oCHOBHbIE MPOLIEYPbI OCYLIECTBISIIOTCS TPU 00pabOTKe NCXOAALINX
JIOKYMEHTOB?

43. Kak onpezensieTcss UHAUBUIYAIbHbIM CPOK UCIIOTHEHUS IOKYMEHTOB?

44, OnuInTe TEXHOJIOTUIO TEKYILEr0 KOHTPOJIS 3@ UCIIOJTHEHUEM JOKYMEHTOB?

45. Yto 03HavaeT MOCTOSTHHOE XPaHEHUE JOKYMEHTOB?

46. Ha3zBaTh cOCTaB OpraHM3allMOHHON JTOKYMEHTAIIUH TIPEITPUATHSI.

47. OxapakTepu30oBaTh yUpeIuTeIbHbIE TOKYMEHTHI.

48. OxapakTepr30BaTh paclopsAUTEIbHBIC TOKYMEHTHI, U3/JaBacMbIe €MHOINIHO
NPUHATHEM pelleHus (MpUKa3, pacliopsbKeHHe, yKa3aHue).

49. Kakoli opraHu3aIiiOHHO-PaCIOPSIINTENILHBINA TOKYMEHT OTpEeIsieT CTaTyc,
OpraHU3aLMOHHYIO CTPYKTYPY, LM, XapaKTep, MOPAIO0K AesITeIbHOCTH CO3/1aHus
FOPUINYECKOTO JTUIa?

50. Kak cTpouTcst TeKCT pacnopsiIuTeIbHON YacTH MpuKasza?

51. Kakoil myHKT 00s3aTeIbHO MPUCYTCTBYET B JTFOOOM IIPHUKA3€ IO OCHOBHOM
JESATEIBHOCTH?

52. I'me mpocTaBisArOTCS BU3BI B IpHUKaze?

53. Kakwue pa3zensl COAEpKUT TOJKHOCTHAS HHCTPYKIINA?

54. KakoB MOpsIOK COCTaBJICHUS U TOJMUCAHUS POTOKOJIa?

55. Kak peructpupyrorcs npoTOKOIbI?

56. Ha3BaTh OCHOBHBIE BUJIBI CIIPABOK.

57. KakoBa cTpyKTypa ClIpaBKH, KaKU€ PEKBU3UTHI UCTIONIB3YIOTCS MPH COCTABICHUN
JTAaHHOTO JOKYMEHTa?

58. Jlate ompejienieHue — 3asBICHUE U IEPEUUCIUTh CUTYallUH, IPH KOTOPBIX HE00X0AUMa
OATOTOBKA 3asBJICHUI.

59. Ha3BaTh BHIBI CITy’)KEOHBIX 3alIMCOK, KAKOBA CTPYKTYpa UX TeKcTa?

60. 3 kakux gacteld COCTOUT OOBSICHUTEIbHAS 3aICcKa?

61. Kro noanuceiBaet akt? Heob6xo1umo 11 ero yrBepxIaTh?



62. Kakoii TOKyMEHT MOKET CIIY>KUTh OCHOBAaHHUEM CO3/IaHUS aKTa?

63. Kakue pekBU3UTHI BXOAAT B GOpMYJIsip-o0paszelr ciyke0Horo mucbma?

64. Kak pacronaratorcsi peKBU3HUTHI Ha OJaHKax ciy>keOHbIX nrceM? Ha30BuTe peKBU3NUTHI
Ha OJaHKe.

65. Kakoii Buz ciry>keOHOTO MMChMa UMEET PEKBU3UT «OTMETKA O HAJTMYUH MPHIIOKEHHS U
kak oH oopmiiserca? 4. Kak ohopMIisitoTcs peKBU3HUTHL: «aJpecaTyh U «aapec»?

66. KTo MoxeT ObITh aBTOPOM MUCHMa?

67. Kto noanuceiBaet nucbkMo? B kakux ciydasix Ha MUCbME CTaBSITCS JIBE MOANUCH?

68. Bce nu ciykeOHbIe MUChbMa Mepe]] TEKCTOM UMEIOT 3arojIoBOK?

69. [l kakux 1eNei B CIIy>KeOHBIX MUChMax O(POPMIISETCS PEKBU3UT «OTMETKA 00
ucnonuutene»? Kakum odpazom on oopmisercs?

70. Kak opopmIIsitoTcsi COBMECTHbIE TUChMa OpraHu3auii?

71. KakoBa cTpyKTypa n1cbMa-3ampoca, IucbMa-npochObl, MMCbMa-0TBETA,
COTPOBOUTENILHOTO MHCbMa?

72. TlepeuncanTh KaJpOBYIO JOKYMEHTAIHUIO.

73. OxapakTepr30BaTh PacoOpsAUTEIbHYIO KaIPOBYIO JOKYMEHTAIHIO.

74. OxapakTepu30BaTh NEPCOHATBHYIO JOKYMEHTAIUIO 110 TPYAOYCTPOUCTBY: JINYHAS
KapTouKa, TPYI0Basi KHUXKKA.

75. OxapakTepr30BaTh NEPBUUHYIO JTIOKYMEHTALIMIO 110 TPYIOYCTPONUCTBY: 3asiBJICHUE O
npueMe Ha paboTy, XapaKTepUCTHKa, aHKETa, PE3IOME.

76. Yto Takoe TPpyIOBOW JOTOBOP, KAKOBHI TPEOOBAHUS K €r0 COCTABICHHUIO?

77. YTo TaKOE «CHEIKAN»?

78. Onpenenute Kiaccu()UKALUIO CIEIOK.

79. B xakoit ¢popme MOTYT COBEpIIATHCS CACIKH?

80. Kaxk ompenenstoTcss HHUITOXKHBIC CIETKU?

81. Uto Takoe «10roBOp» U B Ue€M €ro 3HayeHue?

82. B 4eM coCTOUT OTIIMYHE CYIIECTBEHHBIX YCIIOBHH JJOTOBOPA OT MPUMEPHBIX ?

83. Onpenenure BUJIBI TOTOBOPOB.

84. Ha3zoBuTe 0OCHOBaHMS U3MEHEHHUS U PACTOPIKEHHSI IOTOBOPA.

85. B ueM cocTOUT MOPSIIOK U3MEHEHUS U PacTOP KEHUs 1oroBopa?

86. HazoBure mocneAcTBYS H3MEHEHHS M PACTOPKEHUS JOTOBOPA.

87. B kakux ciy4asix BO3MOXEH OJITHOCTOPOHHHUI OTKa3 OT UCIOJIHEHHs Jorosopa? Yto
Takoe «00s3aTenbcTBo»? HazoBuTE OCHOBaHMS €r0 BO3SHUKHOBEHMS.

88. Uro Takoe «Heycroiika»? Ha30BUTE BUJIbI HEYCTOUKH.

89. B kakux cirydasx CyJ MOXKET YMECHBIIUTD TOJIJICIKAIIYIO YIUIATe HEYCTOUKY?

90. HazoBute ycnoBus, Mpu KOTOPHIX BOSHUKAET 0053aHHOCTD JOJKHUKA BO3MECTUTD
MPUYNHEHHBIC YOBITKH.

91. TlonsATHE ¥ BUIBI TOTOBOPA KYILTU-TIPOAAXKH.

92. Urto sBAsETCS MPEAMETOM JIOTOBOPA KYIUTH-TTPOIAKH?

93. HazoBurte cyliecTBeHHBbIE YCIOBUS IOTOBOPA KYIUIU-TIPOIaXH TOBapa.

94. Kaxk ompezensercs IieHa MpeMeTa JOroBopa KYITH-TIPOIaXHU?

95. C Kakoro MOMEHTa CUNUTAETCsl UCTIOJIHEHHOM 00513aHHOCTb MTPO/AABIIA IIepeiaTh TOBAp
MOKYTIaTeNto?

96. Kakue TpeGoBaHmMsI BIpaBe MPeIbIBUTH OKYIATENb K MPOJIaBIly B clydae MPUOOpETEHHS
TOBapa HEHa/IJIeKAIIero KayecTBa?

97. Yro siBNsieTCSA NPEAMETOM JIOTOBOPA apeH IbI?

98. B kakoit popmMe MOXKET 3aKIIF0YaThCs JOTOBOP apeH/IbI?

99. Ha xakue cpoKHM MOKET 3aKJII0YaThCs JOrOBOp apeH Ibl?

100. Omnpenenurte paBa u 00S13aHHOCTH apeHIATOPa U apPCH I01aTelsl.

101. B xakux HOPMAaTUBHO-TIPABOBBIX aKTaX PACKPBIBAIOTCS MpaBa U 005S3aHHOCTH
TYpUCTOB?



102. B kakux HOPMaTUBHO-TIPABOBBIX aKTaX PACKPBHIBAIOTCS MPaBa M 00SI3aHHOCTU
noTpeOuTenel TOCTUHHUYHBIX YCIIyT?

103. Onpenenute npasa U 00S3aHHOCTH TYPUCTHUECKOHN (pUPMBI TPH OKa3aHUU
TYPUCTCKUX YCITYT.

104. Omnpenenure mpaBa u 00s13aHHOCTH TOCTUHHIIBI TIPYU OKA3aHUU TOCTHHHYHBIX
YCIIYT.

105. Omnpenenure npaBa 1 00I3aHHOCTH OTPEOUTENSI TOCTUHHYHBIX YCIYT.

106. Kaxkue Tpe©GoBaHMs MOKET IPEAbSIBUTH TYPUCT, €CJIM €My Obljla OKa3aHa yciayra
HEHa/JIeXKalllero Kayecrna?

107. Kaxkue TpeboBaHMs MOKET MPEAbSIBUTH TOTPEOUTETh TOCTUHUYHBIX YCIIYT, €CITH
eMy ObLTa OKa3aHa ycllyra HeHaJIexaIlero kauectna?

108. Onpenenure npaBa v 00s13aHHOCTH UCIIOJIHUTEIIS IPH OKa3aHUU YCITYT

ob1ecTBeHHOro nuTanus. Onpenenure npasa U 0043aHHOCTH OTPEOUTENS yCIyT
0O0I11€CTBEHHOI'O MUTAHMUSL.

109. UTo MOHMMAIOT MO JOTOBOPOM MEPEBO3KHU MaCCaKUPOB?

110. Omnpenenure mpasa U 00s13aHHOCTH ACCAXKUPA BO3IYIIHOTO TPAHCIOPTA.

111. Ornpenenure npaBa v 00s13aHHOCTH TTACCAKHUPA KEJIEC3ZHOJOPOKHOTO TPAHCIIOPTA.

112. Kakyto 0TBETCTBEHHOCTh HECET MEPEBO3UMK 32 HAPYILIEHUE CBOUX 00513aTEIbCTB
nepej naccaxxupom?

113. [ToHsiTHE U CTOPOHBI I0rOBOPa MOPYUYECHHUSI.

114. Ha3zoBute ocHOBaHHUS M OCIEACTBUA MPEKPALIEHUSI TOTOBOPA OPYUYEHHUS.

115. Onpenenure NpeaMeT J0roBOpa KOMUCCHH.

116. HazoBure o01iee 1 0coOeHHOE B 10rOBOPAX MOPYUYEHHS] U KOMUCCHUU.

117. JlomycTrMO 11 OTCTYIIEHHE KOMUCCHOHEpa OT YCIOBUN JOTOBOpa KOMUCCUU?

118. Ha3zoBute ocHOBaHHS pEKpAILEHHS JOTOBOPAa KOMUCCHUH.

119. [ToHsiITHE U CTOPOHBI Ar€HTCKOT'O JJOTOBOPA.

120. OTim4ne areHTCKOro J0r0BOpa OT JOT0BOPa MOPYUEHUS M JOTOBOPa KOMHUCCHH.

121. KakoBbl OCHOBaHUS MPEKpaIIeHUs areHTCKOro JoroBopa?

122. Uro takoe nH(HOPMAIIMOHHBIH JTUCTOK, KAKOBBI PEKOMEHAINH TI0 €T
COCTaBJICHUIO?

123. OxapakTepn30BaTh rpaQuK 3arpy3kd TYPUCTCKOTO NPEANPUATHS IO MAPIIPYTY.

124. OxapakTepu30BaTh JOKYMEHTHI: JIUCT OPOHUPOBAHUS, KAIBKYJISIINSI CTOUMOCTH

Typa, MaMsTKa JiIsl TypHUcTa, Ipaic-JI1CT, 3asBKa Ha OpOHUpPOBaHUE, TOATBEPHKIACHUE O
npueme, rpaduk ABMKEHHS 110 MapLIpyTy, KapTa-cXxeMma MaplipyTa, Baydep, CTpaxoBOii
IOJIUC.

125. [TepeuncnnuTh U 0OXapakTepU30BaTh CIPAaBOYHbIE MaTepHalIbI 10 MapmpyTy. Kakast
o0s3aTenpHas ¥ IONOJHUTENbHAS HHPOpMAIUS BKIOYaeTCs B MHOOPMALIMOHHBIN
JUCTOK K TYpPUCTCKOM MyTEBKE?

126. Ha3BaTp MONHBII CTUCOK TEXHOJIOTHIECKUX JOKYMEHTOB Typa.

127. Kakue cBeneHus T0JDKEH Coiep KaTh TYPUCTCKUI Baydep, HalpaBiseMblil BMecCTe
C TIOATBEPKICHUEM O TIPUEME HHOCTPAHHBIX TYPUCTOB?

128. Yro Takoe TypHCTCKasl IyTeBKa, KAKOBBI TPEOOBAHUS K €€ 3aII0JHEHUI0?

129. [lepeuncnuth U 0XapaKTEpU30BaTh TYPUCTCKUE (OPMATBHOCTH.

130. Yro Takoe TypucTckas Busza?

131. Yro Takoe meHreHckas Bu3a? Ha3BaTh TUIIBI IIEHT€HCKUX BU3.

132. Kakum o6pazom opopmisercst TypucTcKasi BU3a i Bble3/1a HHOCTPAHHbIX
rpakJiaH 3a pyoex?

133. KakoBa TexHOIO0TUs IpUTiameHst ”HOCTPAHHBIX TYPUCTOB?

134. Yto Takoe TaMOKEHHBIE MTpaBmiia U GOpMaTbHOCTH, TAMOKEHHAs AeKIaparus?

135. Yro BKIIIOYAIOT B c€0s MEIUKO-CaHUTapHbIe (OPMATLHOCTH?

Kpamkue Memoouyeckue yKasaHus



Bonpoce! 1103BOJISIFOT IPOBEPUTH 3HAHUS CTYAEHTA MO AMCLMIIIMHE (MCIOIB3YIOTCS MpU
BBICTYIUICHHH CTYJ€HTa C YCTHBIM JOKJIAJ0M, JJI CAMOCTOSTENIBHON OLICHKH Ka4eCTBa OCBOCHUS
y4eOHOM JUCIUTIINHBI).

IIpy mnoucke OTBETOB Ha BONPOCHI PEKOMEHIOBAaHA OCHOBHAs M JIOIOJHUTEIIBbHASA
auTepaTypa (CIUCOK JIUTEpPaTyphl IPEJCTaBIIEH B pabouell IporpaMMe IUCLHUILINHBL).

LIxana oyenku
Onenka | bamnel Onucanue
5 *1/11 BBICTABJIACTCA CTYACHTY, €CJIU CTYJACHT aKTHUBHO BbIpakajl CBO€ MHE
HHe, yOeIUTEeIbHO apIyMEHTHPOBAJ CBOM OTBET

BBICTABJIACTCA CTYICHTY, €CJIN CTYJICHT HE Y4aCTBOBaJl B JUCKYCCUHU,
HE BbIpakaJl IO3UIHIO0 OTHOCUTCIILHO 06Cy)K,Z[aeMI;IX TTOJIO’KEHUN

*nepBas undpa — KOJIUYeCTBO 0AJLJIOB 32 OJIHY TeMY

- 0

5.2 Ilpumepsl 3a1aHUI 1J151 BHINOJHEHHS MPAKTHYECKHX PadoT

Boinoanuth 3ananue mo rteme S «CocraBiienne U o(popMiieHHE OPTraHU3ANMOHHO-
pacnopsiiNTeJbHBIX JOKYMEHTOB B TYPH3Me)

1. CocraBbTe pHKa3 OT JIMLA FEHEPATIBHOIO TUPEKTOPA TOCTUHMIBI «ATiaaHT» Tepexosa
H.IT «O 3anpemiennn Kyputb B HOMEpax FOCTUHHULBY. B KOHCTaTHpyrolel 4acTu Bbl JOJIKHBI
cocnathes Ha DPenepanbubiit 3akoH oT 23.02.2013 N 15-D3 (pexn. ot 28.12.2016) "O6 oxpane
3/10pOBbs IPa’KJIaH OT BO3JIEHCTBUS OKPYXKAIOLIETro TabayHOro JIbIMa U MOCIEeICTBUN TOTpedIeHns
tabaka". [IpunymaiiTe Mepbl HakazaHus 3a HapylieHue. KOHTpoib 3a MCIOJHEHHEM IpUKa3a
BO3JIOKUTh Ha 3aMeCTUTENsI reHepaibHoro qupekropa bamkosa H.K. Ogopmute Bce peKBU3UTHI.

2. CocTaBbTe pacnopspKEHHE OT JIMLA FEHEPaIbHOIO AUPEKTOPA TYPUCTCKON OPraHU3aluy
000 «loexanu!» bukmambenoBa P.A «O HOBOM moka3zaTelsle eXEMECSIUHON HOPMBI MTPOJAXKN.
Odopmure Bce peKBU3UTHI.

3. CocTaBbTe aKkT IO 3aMEHE TEXHMUYECKHX amlapaToB U Pa3jIMYHOTO poja MpuOOpOB,
qUCISIUXCcs Ha OanaHce opraHu3anuy (B CBSI3U C BBEJIEHHMEM Ha PHIHOK COBPEMEHHBIX TPUOOPOB,
KOTOpBIE 3HAYUTEIBHO CHHU3AT 3aTpaThl Ha OOCIY)XHMBaHHE 3a CYET YMEHbIIEHHsS pador,
BBINOJIHSAEMBIX HAa pab0o4rX MECTax MoJib30BaTelNeil) Ha uMs 1upekTopa opranuzanuu. CocraBieH
KOMHUCCHEH: 3aM. HayaJbHMKA WHXEHEPHOro otTnaena (mpeicenaresb), HHCIEKTOPOM 10
0€30I1aCHOCTH M HayaJIbHUKOM IO 0Ge30MacHOCTH Bcero npeanpusatus. OpopMuTh B TaOIMYHON
dopMe, ¢ ykazaHHMEM HAUMEHOBaHUS, KOJIMYECTBA, CYMMBI U YKa3aTh, YTO MOCTYKUIJIO TPUUNHOM
Juis 3amessl. [Iponmcats 0011y cymmy 3aTpat nponuchio. CocTaBisercs B TpexX IK3eMIuIspax (B
JIeN0, TUPEKTopy, B Oyxranteputo). OpopMuTe Bce peKBU3UTHI.

Boinmoinuth 3aganue no teme 6 «Cocrapiienue u ogopmienne MHGPOPMAIMOHHO-
CIIPABOYHBIX JOKYMEHTOB B TYPH3Me»

1. CocTaBbTe NOKJIAJHYIO 3alUCKy PYKOBOJIUTENSI XO3SHCTBEHHON CIY>KOBI TOCTHHHIIBI
«Kak noma» Cmerankuna H.K. Ha ums crapmero agmunuctparopa Ennganosa K. A. o Tom, uto
OTJIe]l CHAOKEHUsl TOCTAaBJISIET CPEACTBAa TMTHEHbl JUISl BAHHBIX KOMHAT MPEUMYILECTBEHHO
OpakoBaHHble. Pacnuimmre cpeacTBa TUTHEHbl M YKaKUTE B KaKOM KOJIMYECTBE Opak B
3aKynoyHoi maptuu. OpopmMure Bce peKBU3UTHI.

2. Ot nmuua skckypcoBosa [lonamopenko [[.A. coctaBeTe npeanoxenne «O pa3zpaboTke
HOBOT'O 3KCKYPCHOHHOTO Mapuipyta B JIa30BCKOM paliOHE» Ha HMMs areHTa IO BbE3AHOMY U
BHyTpeHHeMy TypusMmy ButkoBy H.B. Ykazate 000cHOBaHHE U KOHKPETHBIE MPEIIOKEHUS IS
JAHHOTO JIokyMeHTa. OpopMHTEe BCE PEKBU3UTHI.

3. CocTaBbTe OOBSICHUTEIBHYIO 3alMCKY OT JIHIA SKCKYpPCOBOA, OTBEYAOILErO 3a UK
AKCKYPCHH IO TOpoAy sl AETE€H CTapIero JOLIKOJIBHOTO BO3pacTa Ha MMS HAdyaJbHUKA IO
BHYTPEHHEMY TypU3MY TypareHcTBa «Aibda» o Tom, yTo 22.11.2017 ObUI10 OTMEHEHA SKCKYpCUs
B CBSI3U C IOIOJHBIMHU YCIIOBUAMHU U niepeHeceHa Ha 30.11.2017. [ToanuchIBaeTCs 3KCKYPCOBOAOM.
OdopmuTe Bce peKBU3UTHI.

4. CocraBbTe 3asBJIEHUE O BHECEHUHU cBeAeHMU o Typomeparope «TYP-C» B Enunsiii
benepanbHbIil peecTp TyponepatopoB. OPopMuTe Bce peKBU3UTHIL.



5. CocraBbTe HH(OPMAIIMOHHYIO CHpPaBKY Typomeparopa «ASKC-TYPUCTHKCY C

¢umuanamu B Mockse, YensOuncke, Bmamuoctoke, Coun. VYkaxkure anpeca (Mmecta
HaXOXJEHUs) M IIOYTOBBIE aJpeca CTPYKTYPHBIX NOJpa3AcieHUNl IOPUIUMYECKHUX JIUL,
OCYILECTBIISIONINX TYPOIIEPATOPCKYIO ACATEIBHOCTh. OPOPMHUTE BCE PEKBU3HTHI.

10.

BobinoaHuTh 3a1anue 1o TeMe 7 «/lesioBasi nepenucka B TypusMe»:

CoctaBuTh MH()OPMALIMOHHOE IMCHMO O MOPSJIKE IPUMEHEHUSI KOHTPOJIbHO-KAaCCOBBIX
MAaIIUH B COOTBETCTBUU C HOPMATUBHBIMU JIOKYMEHTAMU OT UMEHU HadyaJbHUKA
YIPaBJIEHUS TOPTOBIM U yCIyT aIMUHHACTpAaLMH I'. BraguBocToka B aapec
PYKOBOAMTEIIEH IIPEANPUATHI TOPTOBIU I'. BiiainBOCTOKA, B COOTBETCTBUH C
TpeOOBAaHUAMM K CTPYKTYPE TEKCTa, A3bIKY U CTUJIIO J1el0Boro nucbma. OpopmMuth
HEO0OXOIMMBIE PEKBU3UTHI.

CocTaBUTh MMCEMO-COOOIIEHUE OT UMEHHU IPEeACeaTeNsl BHICTABOYHOTO KOMUTETA
Tropunoit C.JI. o npoBeneHnU TypUCTCKON BBICTaBKU B I'. BnaanBocToke B ajpec
PYKOBOJMTENS TYpUCTKOM Kommnanuu ['opoBoii JI.JI., B cooTBeTCTBUU ¢ TpeOOBaHHUIMU K
CTPYKTYpE TEKCTa, SI3bIKY U CTHIIIO JeI0BOT0 IcbMa. OhopMuTh HEOOXOMMBbIE
PEKBU3UTHI.

CocTaBuTh NMCHMO-TIPUTJIALIIEHUE O IPUHATUU YYacTHUsI B OTKPBITOM KOHKYpCE Ha
JYYILIYIO DKCKYPCHIO 110 0. PycCKuil OT MMEHM HadaJIbHUKA OT/EJIa MEKyHapOIHBIX
OTHOILLICHU! U Typu3Ma aAMUHUCTPALMH I'. BiraguBocTOKa B apec pyKOBOAUTEIA
TypUCTKOM KoMIanuu «®dperaT», B COOTBETCTBUU C TPEOOBAaHUSAMU K CTPYKTYpE TEKCTa,
A3BIKY M CTUJIIO JesI0BOro nucbMa. OpopMuTh HEOOXOAUMBIE PEKBU3UTHI.

CocTaBuTh NMCHMO-U3BEIIEHUE OT UMEHH PYKOBOJUTEIS KOHCAIITUHIOBOT'O LICHTpa
«/lemoBoi1 mapTHEP» O NPOBENECHUM KOHCYJIbTALUN 110 BOIIPOCAM OTYETHOM HAJIOTrOBOM
JOKYMEHTaluH TyphupM, alpecOBaHHOE KOHKPETHOM IpyIIie agpecaToB (TJIaBHBIM
Oyxrairepam TypdupM), B COOTBETCTBHH ¢ TPCOOBAHUSMHU K CTPYKTYpE TEKCTA, SI3BIKY U
CTHJIIO /1€70BOro nucbMa. OpopMHUTh HEOOXOIUMbIE PEKBU3HTHI.

CocraButh nucbsMo-yBenomieHue ot npesujgenta OAO «IB-TYP» Hocosa K. /1. o
pa3MeIIeHUH aKIMi, aIpECOBAHHOE AKI[MOHEPaM KOMITAHUHU, B COOTBETCTBHH C
TpeOOBAHUSIMHU K CTPYKTYPE TEKCTA, S3bIKY M CTHIIO JIeTI0BOro muchMa. OhopmMuTh
HE00XO0/IMMbIE PEKBU3HTHI.

CocTaBuTh NMUCHMO-TIPEIOKEHUE OT UMEHU PYKOBOAMUTENS TYPUCTKONH KOMIIAHUU
«BosxTyp» Tropunoii C.JI. o pacuupenun chepbl COTpyIHUUECTBA B

aZipec pyKOBOJUTEIS KOMIIAaHUU-TIepeBo3unKa «CTO JOPOr», B COOTBETCTBUU C
TpeOOBaHUAMU K CTPYKTYpE TEKCTa, A3bIKY U CTUJIIO J1el0Boro nucbma. OpopmMuth
HEO0OXOIUMBbIE PEKBU3HTHI.

CocTaBUTh MUCBMO-TIPOCKOY ¢ 00OCHOBAHHUEM O 3aMEHE TEIIOBOI0 000PYI0BAHUS B
pecTopaHe OT MMEHHU 3aBeyIOIIEro MPOU3BOACTBOM pecTopaHa «BocTok» B agpec
JUPEKTOpa pecTopaHa, B COOTBETCTBUU C TPEOOBAHUSAMH K CTPYKTYpE TEKCTa, SA3bIKY U
CTHJIIO JIel0BOro nuchbma. OhopMUTh HEOOXOIUMBIE PEKBU3HTHI.

CocTaBuTh NMCbMO-3asBKY Ha IOJyYEHHUE MPOIYCKA HAa IPAaBO NPOE3a MAILIUH
Mpa3AHUYHOrO areHTCTBa «3Be3a» B 30HY OT/IbIXa OT UMEHU PYKOBOIUTEIS
NPa3IHUYHOTO areHTCTBA, B COOTBETCTBUH C TPEOOBAHUSMHU K CTPYKTYpPE TEKCTa, A3bIKY
U CTHJTIO JIeT0BOTO MuchbMa. OPopMUTH HEOOXOTUMBIE PEKBU3UTHI.

CocTaBuTh rapaHTUHHOE MUCHMO Ha OIUIATY PEKIaMbl IPA3AHUYHOIO areHTCTBA
«3Be3na» B )kypHaie «OTAOXHI» OT UMEHH PYKOBOJIUTEINS MTPa3JHUUYHOTO areHTCTBA,
a/IpeCoOBaHHOE IJIABHOMY PEIaKTOPY JKypHaJla, B COOTBETCTBUHU C TPEOOBAHUSAMU K
CTPYKTYypE TEKCTa, A3bIKY U CTHJIIO 1eJ0BOT0 nmucbMa. OhopMUTh HEOOXOIUMbIE
PEKBU3UTHI.

CocTaBuTh NMCHMO-0TKAa3, B BHIIMOJIHEHNUH 3aKa3a Ha TEKCTUJIb B YCTAHOBJIEHHBIN CPOK B
CBSI3U C OCTAaHOBKOM MPOM3BOJICTBA U3-3a CTUXUHHOIO OECTBUS, OT UMEHU



PYKOBOAMTENS NpeanpusIThs «JInaep», anpecoBaHHOE PyKOBOJUTEIO TOCTUHUIIBI
«3anuBy», B COOTBETCTBUU C TPEOOBAHUAMMU K CTPYKTYPE TEKCTa, A3bIKY U CTUIIIO
nenoBoro nmucbMa. OhopMUTh HEOOXOTUMBIE PEKBU3HTHI.

11. CocTaBuTh NUCHEMO-TIOATBEPAKICHUE ITPEIBAPUTEIIBHON JOrOBOPEHHOCTH Ha 3aK/IIOUEHHUE
JOJITOBPEMEHHOIO JIOTOBOPA IMOCTaBKU TOBapa, OT UMEHU PYKOBOJUTENS IIPEAIIPUATHS
«JIunep», agpecoBaHHOE PYKOBOJUTEIO TOCTUHUILIBI «3aJIMB», B COOTBETCTBUHU C
TpeOOBAaHUSAMH K CTPYKTYpE TEKCTa, S3BIKY U CTUJIIO J1eI0BOro nmucbma. OGopmMuth
HE00XO0/IUMbIE PEKBU3UTHI.

12. CoctaBuTh MUCHMO-HAIIOMHUHAHKE O HEOOXOIUMOCTH BBITIOJIHEHUS I0TOBOPA Ha
IIOCTaBKYy TOBapa ¢ MPeIyNpeKACHUEM O CAHKIHAX, OT UMEHH PYKOBOJUTENSI TOCTUHHIIBI
«3anuBy Ha UMsI pyKOBOJUTEINS NPeANpUATHS «Jlunep», B COOTBETCTBUH C
TpeOOBaHUAMM K CTPYKTYpE TEKCTa, A3bIKY U CTUJIIO JIel0Boro nucbma. OpopmMuth
HEO00XOIUMBbIE PEKBU3UTHI.

13. CocraBuTh NUCEMO-TPEOOBAHUE O JIMKBUJALUU HETIOJIAA0K B CHCTEME BOAOCHA0KEHUS
OT UMeHHU pykoBoauTels pecropana «llepexpectox» Tropunoit C.JI. B agpec
PYKOBOJUTENS KOMIIAHUH «MacTep», B COOTBETCTBHH € TPEOOBAaHUSIMU K CTPYKTYpE
TEKCTA, SI3bIKY U CTHIIIO J1e]10BOT0 nucbmMa. OpopMUTh HEOOXOIUMbIE PEKBU3HUTHI.

Boinonute 3ananue no teme 8 «CocraBienue u ogopmiieHue JOKyMEHTALHH O
TPYAOBBIM OTHOLIEHUSAIM B TypH3Me»

1. Y4acTHUKH: COHMCKaTed b HAa JOJDKHOCTD, CHEHUAIHUCT OTAeNa KaJApOB, PYKOBOIUTEIH
CTPYKTYPHOTO [O/Ipa3i€eHNs], PYKOBOAUTENb NPEAIPUATHSL.

TexHoJsiorus npuemMa Ha padorTy:

Odopmiienne couckaTesieM Ha JJOJDKHOCTh KaJpOBBIX JOKYMEHTOB IIpU Ipuéme Ha padoTy
(pe3toMe, 3asBiICHHE O TpHeMe Ha paboTy, JUYHBIM JUCTOK MO YY€TY KaJIpoB, aHKETa,
aBToOHorpadus).

JlonoHHUTENbHBIE JOKYMEHTBI, CONPOBOXKAAIOIIME TMporecc npuéma Ha pabdory
crienuanucra (peKoMeH1aTelIbHOE MUCbMO, XapaKTEepUCTHKA C IIPEKHEro MecTa paboThl).

CobecenoBaHnne CcOMCKATENsI CO CHEIHMAIMCTOM OTHENa KaJpoB U PYKOBOJIUTEIEM
HOPEIIPUATHSL.

[opsimok IpUHATHS peIIeHHs O IpreMe Ha paboTy COMCKATesl.

3aKII0oYeHne TPYA0BOI0 1I0T0BOpa ¢ paOOTHUKOM.

OdopmieHnue crenuaiicToM OT/JeNla KaJIpoB IpuKa3a O npuéMme Ha padoTy (mpukas
yuudurpoBanHoi Gopmer Ne T-1).

2. YyacTHUKH: pabOTHHK, CIICIUAIUCT OTHeNa KaapoB, PYKOBOJIHUTEIh CTPYKTYPHOTO
NOJpa3JIeNIeH s, pyKOBOIUTENb IPEATPHUITHS.

JlokyMeHTHpOBaHHe NepeBoa COTPYAHUKOB HA APYryio padory:

TexHonorus opopmieHHs nepeBoia COTPYAHUKA.

JIOKyMEHTHUpPOBaHNE HHUIIMATUBEI O IEPEBOJIE Ha APYTYIO padoTy (3asBIE€HNE COTPYAHUKA,
IpeJCTaBIeHNEe PYKOBOAUTEINS MOJIPA3/IeIEeHus], €r0 COrTIACOBAHUE).

JIOKyMEHTHUPOBAHHUE PEIICHUSI O TMEpPeBOJie Ha ApYyryr padoty (odhopmiieHHE HOBOTO
TPYAOBOTO JIOTOBOPA,

odopmiienne npukaza ynuduurpoBanHoi popmel Ne T-5,

BHECEHHE U3MEHEHUH B JIMUHYIO KAPTOUKY COTPYIHHKA).

3 VYyacTHHKHM: paOOTHHUK, CIEIUAINCT OT/AEIAa KaJIpoB, PYKOBOAUTENb CTPYKTYPHOTO
NOJpa3JIeNIeHus], PyKOBOIUTENb IPEATPHUITHS.

TexHoJs0rus MoompeHusi padOTHUKA:

JIOKyMEHTUpOBaHHE MPOIEeTyphl MOOLIPEHUsI pabOTHHKA (IIPECTaBICHNE O MOOIPEHUN
OT PYKOBOJHTENS CTPYKTYPHOTO TIOAPA3ISIICHHS, €r0 COTIaCOBaHHE,

COCTaBJIeHUE MpUKa3a (Mpuka3 yHupuuupoBanHon Gpopmer Ne T-11),

BHECCHHE N3MEHECHUH B IMYHYIO KAPTOUYKY COTPYIHHKA).



4 Y4acTHHKHU: pPAOOTHHK, CIEIUATHCT OTHENa KaJApPOB, PYKOBOIUTENb CTPYKTYPHOTO
noJipa3iesieHus, pyKOBOJIUTENb MPEATPUSATHSI.

TexHoJiorus yBoJIbHeHUs1 pa0OTHHUKA:

JlokyMeHTUpOBaHUE MPOILeAYypbl YBOJIbHEHUS (COCTAaBICHHE MHULMATUBHOTO TOKYMEHTA
00 yBOJBbHEHUM (3asBieHHE pPaOOTHMKA — NPU YBOJBHEHUH 1O COOCTBEHHOW WHHUIIMATHUBE),
coOeceoBaHre C paOOTHUKOM B OTJEJIe KapOB,

puéM OT pabOTHHKA BCEX YMCIIAIIMXCS 32 HUM MaTepUaIbHbIX IEHHOCTEH,

3arojHeHue 00X0JHOTO JIUCTA,

cocTaBjeHUe TpuKasza (npuka3 yHuduimpoanHoii popmsr Ne T-8),

BHECEHUE U3MEHEHUH B JINYHYIO KAPTOUKY COTPYIHUKA).

5 VyacTHUKHM: pabOTHUK, CHELUAINCT OTHENa KaJpoB, PYKOBOIAUTENH CTPYKTYPHOI'O
noJipa3iesieHus, pyKOBOJIUTENb MPEANPUSITHS.

TexHoJiornst HANPaBJeHNs PA0OTHUKA B KOMaHINPOBKY:

JIoOKyMeHTHUpOBaHUE  HampaBlieHuss pabOTHMKA B  KOMaHJIUPOBKY.  3alOJIHUTH
yHA(DUIIPOBAHHBIE (POPMBI:

- T-9 "lIpuka3 (pacmopsikeHHe) O HalpaBjIeHUN pabOTHHUKA B KOMaHIMPOBKY";

- T-10 "KoMaHaupoBouHOE y0CTOBEpEeHHE"

- T-10a "CnyxebHoe 3amaHWe [Uisl HalpaBlCHHUS B KOMAHAMPOBKY U OTUYET O €ro
BBINOJIHCHHH";

-AO-1 "ABancoBbii oruer". CocraBbTe mnpuka3 pykoogutens OOO «beper» «O
HalpaBJIeHUU pabOTHUKA B KOMaHAUPOBKY» (MEHEIKepa 0 TypU3My) CPOKOM Ha 2 HE/IEJH B T.
Haxonka, ¢ wnenpto 3akmtoueHus poroBopa «O corpynHuuectBe» ¢ OO0 «IIpum-typy.
OcHoBaHMEM SIBIISIETCS CIIy>)KEOHOE 3a/laHueE.

V BbinoJHuTth 3aganue no teme 9 «Cocrasiienue u opopmiieHrne JOKYMEHTALMHA 10
JOTOBOPHBIM 00513aTeJILCTBAM B TYPU3Me»

Hcnons3ys HopmaTuBHBIE JOoKyMeHTHI (['paxknanckuii kogexc PO, @3 «O 3ammurte npas
norpeodureneitn, @3 «O06 ocHOBaxX TypuUCTCKOH AesTenbHOCTH B Poccuiickoit denepaunu» u ap.,
COrTacHO MH(OPMAIMOHHBIX HMCTOYHHUKOB pabouell mporpamMmbl MO AUCHMILIUHE) PEIIUTh
CUTYallMOHHYIO 3aJady, ONpEAENIUTh CYIIECTBEHHbIE M IPOYUE YCIOBUS JIOrOBOPA, COCTaBUTh
JIOTOBOP, UCTIONIB3Ys TUTIOBBIE (POPMBI.

1. HecoBepuiennonernue Mopes (12 ner) u Hyrun (16 net) B3sun B mpokaT Ha Oasze
OT/IbIXa POJIMKOBbIE KOHBKHM M Benocunes. HyruH Ha Benocumene COBEpUINI Hae3l Ha Ipyay
MeTaljia, B pe3yJibTaTe 4ero BejocuIries ciomaics. MopeB HEAOCTaTOYHO XOpOIIO KaTajcs Ha
KOHbKax. Bple3kass ¢ Tropkd, OH HE CMOI' CBOEBPEMEHHO 3aTOPMO3HUTh M yIall, MOJIY4YUB
MHOTOYHCIeHHbIE YITHOBI. OT TaKOTO Ma/ieHUsl Ha KOHbKaX CJIOMajoCh KpEIUICHHUE.

Bormpocs! k 3agaue:

1. Nmena nu npaBo 6a3a oT/AbIXa 3aKJIIOYUTH JJOTOBOP IIPOKATA C HECOBEPILIEHHOJIETHUMU?

2. Kto Oyner Bo3Memiare 6a3e OT/(bIXa MPUUUHEHHBIN yiiep6?

2. I'paxknanun JleHkoB oOpatwics B TypucTHYeckylo (upmy «CakBOsDK» € TEIBIO
MOJIy4eHHS] COOTBETCTBYIOMIEH ycinyru. @upma npeasioxuna JIeHKOBy HECKONIBKO TypoB. JIeHKOB
03HAKOMMWJICA C MPEAJIOKEHHBIMH TypaMU U BbIOpai oauH U3 HUX. Ha cnenyromuii nens JIeHkoB
3aKJTIOYMI JIOTOBOP C TYpUCTHYECKOW (UPMON W BHEC IUIaTy MO JOTOBOpY. 3a 2 1OHA 10
MPEJICTOSIIEr0 Typa B TypuUCTHUeCKYyl0 pupMy «CaxBosik» oOpatuiics rpaxiaaHuH CyHIIOB ¢
MpOCK0ON aHHYIMPOBATh MOANMUCaHHBIA JICHKOBBIM U PUpMOIl TOrOBOp 00 OKa3aHWUU TYPHUCTHU-
yeckux yciyr. CyHIIOB MOKa3ajd MpeACTaBUTENsIM (PUPMbI TOKYMEHTBI O TOM, YTO OH SBJISETCS
MoTeyuTeNeM rpaxaannHa JIeHKOBa, MPU3HAHHOTO CYJIOM OTPaHUYEHHO J1€eCITOCOOHBIM.

Bormpocs! k 3agaue:

1. Nmerorcs mu y typuctuueckoil ¢pupmbl «CakBOSIK» OCHOBAHUS JUISI PACTOPKEHHS
JloroBopa?

2. Nmen nu npaBo rpakaaHuH JIEHKOB 3aKIt04aTh 1O0TOBOP 00 OKa3aHUM TyPUCTHUECKHUX
yciyr?

3. K10 Oyner HecTH OTBETCTBEHHOCTh 110 YKa3aHHOU clienke?



3. I'paxxpannn boOGpoB oOpartmics B TypuctHueckyo ¢upmy «CamoTr» ¢ mpoch0oii
OpraHW30BaTh JJIsl HEro OTABIX Ha nBoux B Taitmanme Ha 8 muel ¢ 27 mexadbpst 2011 roga mo 3
suBapst 2025 roxa. beut 3akimoueH aoroBop. 3a 3 AHS 10 MPEACTOSIIET0 Typa y IpakJIaHUHA
boOpoBa n3MeHnIuCh 00CTOATENBCTBA - IPEACTOsIIA CPOUHAs KOMaHIMPOBKA, KOTOpast COBNaiaia
110 BPEMEHH € €T0 MOE3/IKOM, U OH 00paTUJICS B TYPUCTUYECKYIO (PUPMY C 3asiBI€HHUEM 00 OTKa3e
OT UCIIOJIHEHUS IOTOBOPA U BO3BpATe €My yIJIau€HHONU UM CYMMBI.

Bompocs! k 3agaue:

1. Mwmeer nu mpaBo rpaxnaHuH boOpoB Ha OAHOCTOPOHHMH OTKa3 OT MCIIOJIHEHHS
JoroBopa?

2. byner nm Ttypuctuyeckas ¢(upma Bo3BpamiaTh rpaxaaHuHy boOpoBy monHyro
CTOMMOCTb TYPUCTHUYECKOU MyTEBKU?

3. B03MOXHO 1M mepeHeceHHe Typa Ha JApyrue cpoku? Byner ium B JaHHOM cilyyae
rpaxnaniua boOpoB mpou3BoAUTH oMIIATY?

4. Jlerckasi CHOPTUBHO-0370pOBUTENbHAs 6a3a 0TAbIXa «COHBILIKOY» 3aKIII0YMIIA JOIOBOP
MoJIpsiia CO CTPOUTENHHOW (UPMOW HA CTPOUTEIBCTBO OTKpPHITOro OacceiiHa. CTpouTenbHas
¢bupMma nospkHa Obla MPUCTYNUTh K pabore 2 anpens U 3aKOoHYUTh 15 uroHs. OpHako B 00yc-
JIOBJICHHBIM JIOTOBOPOM CPOK (upMa K paboTe HE MPUCTYIWIA, MOTHBHPYS 3TO OTCYTCTBHEM
Ha/JIekalux crpoiimarepuanoB. CTpouTenabHble pad0Thl Ha 00bEKTE HAYaIKMCh JIMIIb 15 anmpers.
K Hauany mast 10JkHBI ObUIH OBITH BBIIIOJHEHBI OCHOBHBIE PabOTHI IO CTPOUTENBCTBY OacceliHa.
[ToapsquuK BBINONHS pabOThl HACTOJIBKO MEUIEHHO, YTO 3TO IOCTaBHJIO IOJI COMHEHME
CBOEBPEMEHHOCTh c/layn O0BEKTa B CpPOK, yKa3aHHBIH B JoroBope. basa orapixa pemmiia
0TKAa3aTbCsl OT UCIIOJIHEHHsI JOTOBOPA M ITOCTABUJIA B U3BECTHOCTb CTPOUTEIbHYIO (PHPMY.

Bormpocs! k 3agaue:

1. Nmeer i1 npaBo 6a3a OTJbIXa B JAHHOM CITyyae OTKa3aThCsl OT UCIIOJIHEHHsI J0roBopa?
Pemenune o60cHOBaTD.

2. Kaxumu npaBamu HaJsiesseT 1eHCTBYIOIIEE 3aKOHOIATEIbCTBO 3aKa3unKa?

5. Typuctuueckas ¢upma «CakBOSDK» 3aKIIOUMIIA JIOTOBOP C TYPUCTHYECKHUM OIOpO
«ApHagHa» Ha MPOBEJICHUE €KEIHEBHBIX 3KCKYPCUM Ul TYPUCTCKMX Ipynn. B onun u3 aHei
AKCKYPCOBOJI IO MpHUYMHE 0O0JIE3HU HE MPOBEN MPEIYCMOTPEHHBIE TYPOM 3KCKypcHuu. TypucThI
0o0paTUIINCh B TYPUCTHUYECKYIO (pupMy ¢ TpeOoBaHHEM O BO3BpaTe YIIAY€HHOH MMU CYMMBI 32
HECOCTOSBIIIMECS SKCKYPCHH.

Bomnpocs! k 3aaue:

1. byner mm otBeuarp ¢upma «CakBosSk» 3a HEHCIONIHEHHE 00s3aTeabCcTBa
TYPUCTUYECKUM O10po «ApuaaHa»?

2. KakuM HOpPMAaTHBHO-TIPABOBBIM aKTOM pETYIUPYETCS OTBETCTBEHHOCTh 3a
HEHCIIOJIHEHHE U HeHaJIe)Kalllee UCTIOHEHUe 00s13aTenbcTBa?

6. I'paxnmanka JIpikoBa 3aKitoumsia JIOTOBOP C TypHCTHYEeCKOH Qupmont «Mup
MyTEIIEeCTBHI» O Moe3/IKke Ha BoceMb JHeH Ha nmobepexbe Tamnanaa. Typ ObUT MOJHOCTBIO €10
OIIayeH. 3a HECKOJbKO JHEW J0 MpeACTOSIIEro MyTEHIeCTBHUsS B 3Ty CTPaHy Ha MOOEpexXbe
Taunanna npousonulo cTuxuitHoe OeactBue - IyHamu. ['paxnanka JIblkoBa oOpaTuiach B
TYpUCTHYECKYIO0 (UPMYy ¢ TpeOOBaHHMEM O BO3BpaTe YIJIAY€HHOW €0 CyMMEI. TypucThyeckas
¢dupma oTkazana JILIKOBOI B yAOBIETBOPEHUH €€ TPEOOBAHMSL.

Bormpocs! k 3agaue:

1. IlpaBomepeH JM OTKa3 TYpUCTHYECKOW (UPMBI B YAOBJIETBOPEHUH TpPeOOBAHUS
rpakJIaHKH JIbIKOBOM?

2. Kto Gyzner Bo3memaTh YObITKH, TPUYHMHEHHBIE TpaXkjaHKe JIbIKoBOI?

7. Toprogas ¢upma «Jlotoc» obs13amacek nepenath 6a3e otrapixa «3aps» 30 oqHOCTTATBHBIX
KpoBareil u 20 ABycnanpHBIX KpoBaTel. baza nmpeaBapuTeabHO OMIaTUiIa CTOMMOCTD 3aKa3aHHOM
Mebenn. B ompeneneHHBII TOTOBOPOM Cpok (upma mepenana 0a3e OTAbIXa BCHO MapTHIO
3aKa3aHHOM MeOeN U CBEpX ITOTO eIlle 5 AUBAHOB.

Bormpocs! k 3agaue:



1. Kakue TpeGoBaHusl BrpaBe MpeabsSBUTH 0a3a OTAbIXa K TOProBod (upme B CBS3H C
nepenayei He MPeayCMOTPEHHOM TOTOBOPOM MapTHUU JUBAHOB?

2. B xakoif MOMEHT JAMBaHBI, MMOCTYNMBIINE, HO HE 3aKa3aHHbIC 0a30i OTIbIXa, OyIyT
CUUTAThCS IPUHATHIE €107

3. ITlo kakoil meHe 0a3a oTapixa OyAeT OIUIAYMBATH TOPTOBOM (UPME CTOMMOCTH 5
IUBaHOB?

8. T'octuanna «Mask» mpuobpena y npennpunumarenss MokmuHa 50 CBETHJIBHUKOB
Oemoro mBera B ¢opme pakymku. [Ipu mpuemke ToBapa ObUIO OOHApPYKEHO, YTO 5 KOPOOOK
BCKPBITO U B HUX HAXOMATCS APYTHe CBETHILHUKH, 3HAYUTEIHLHO HIDKE T10 LIEHE.

Bomnpocs! k 3anaue:

1. Kakume TtpeOoBaHHs BIpaBe NPEAbSIBUTH TOCTHHUIA «Mask» NpeanpUHIMATENIO
MoKIIMHY B CBSI3M ¢ HEHAJUIEKALIUM UCIIOJIHEHUEM JIOTOBOPA KYIUIU-TIPOJIAXHU?

2. C Kkakoro MOMEHTa MOKHO OyZIeT CUUTAaTh 00s13aTeIbCTBO MpeANpuHIMaTess MOKIInHA
WCIIOJIHEHHBIM?

9. Typuctuueckast opranuzanusi «HeBa» mpuoOpena B ToproBoit ¢upme «BocTok» 5
KOMIIbIOTEPOB € TrapaHTHHHbIM cpokoM 1 roxa. Ilo ucredeHum Mmecsna co AHA MOKYNKH 2
KOMITHIOTEPA BBIILIH U3 CTPOSL.

Bomnpocs! k 3aaue:

1. Kakme TpeOoBaHMSI BIpaBe NPEABIBUTH TypHCTHUecKas opraHuzamus «Hesay
TOproBoii pupme «BOoCTOK» B CBA3M € MOJIOMKOI KOMIIBIOTEPOB?

2. B kakoMm mopsiake MOKyIMaTelb OJHKEH H3BECTUTH IMPOJABIa O HEHAIJIeKaIleM
UCIIOJIHEHUH JIOTOBOPA KYTIJIU-TIPOJAKU?

3. Byner nm orBeuath TOproBas ¢upma «BOCTOK» 3a HEJOCTAaTKH IMPEIOCTABICHHOTO
TOBapa, eciid OyAeT JOKa3aHO, YTO KOMITBIOTEPHI CJIOMAJIUCH 110 BUHE 3JIEKTPUKA, IIPOBOAMUBILETO
PEMOHTHBIE pabOTHl B TYPUCTUYECKON opraHu3anmuu? B xakux ciydasx mpojaBel] OTBEYaeT 3a
HE/I0CTAaTKU IPOJIaHHOIO TOBapa?

Bemmonutes 3ananne nmo teme 10 «CocraBiieHHne W 0(OpMJIeHHE TYPHUCTCKOH
JAOKYMEHTALW»

1. CocTaBuTh 1OTOBOP O peaIn3aliy TYPYCIyT C IPUIOKEHUSIMHU.

Typuct WeanoB Esrenuit MuxaitnoBuu, pata poxzaeHus: 08.09.1982, macmopt
65Ne978654 Beinan 25.08.2017 cpokom Ha 10 ner, MecTo poxkaeHMs I'. BIaauBOCTOK, KyIHI Typ
B Taumnang c¢ 25.11.2025 na 12 nueit/11 Houelt Ha ogHoro yenoseka. VMBanoB E.M. omnarun
NYTEBKY HAJIMYHBIMU JIEHEXXHBIMHU cpeJicTBaMU B pazmepe 148 760 py6ueit. Typ BkitodaeT B ce0sl:
TpaHcepT a’poNnoOpT-rOCTUHUIA-A3POIIOPT, BCTpEeYa U MPOBOJBI B a’pOMNOPTY, MPOKUBAHHUE B
orene Palace4*, nomep DBL/twin, nuranue FB. Typpupma OOO «10 mopeit», agpec mecta
HaxXOXJIeHUs U MouTOBRIM anapec: 690003, r. BnaguBocTok, yin. Yoopesuua 10, od. 87, 1. 423 —
2555555, THH 253000000, KIIIT 811000000.

2. CocTaBUTh AOTOBOP O pealu3aliy TYPyCIyT ¢ IPUI0KEHUSIMU.

Typucr HWBanoB Esrenuii MuxainoBuu, nara poxaenus: 08.09.1982, mnacnopr
65Ne978654 Brinan 25.02.2018 cpokom Ha 10 ser, MecTo poxkaeHus r. BaaauBocTok, Kynui Typ
B Tammnann ¢ 25.12.2025 na 10 guHeit/9 Houelt Ha ogHOTO YenoBeka. MiBanos E.M. omnatun myTeBKy
Oe3HamMYHBIM pacueToM B pazmepe 138 760 pyOneit. Typ Bkitouaet B ce0si: TpaHCPepT adporiopT-
TOCTHHMIIA-a3pPONOPT, BCTPEUa U MPOBOJIBI B a3POINOPTY, NMpokuBaHue B otene Palace3*, Homep
DBL/twin, nutanue BB. Typpupma OOO «10 mopeit», aapec MecTa HaXOXJA€HUS U MOYTOBBIN
aapec: 690003, r. BnaguBoctok, yn. Yoopesuua 10, od. 87, 1. 423 — 2555555, MHH 253000000,
KTIIT 811000000.

3. CocTaBUTh 1OTOBOP O peAIN3alMK TypyCIyT C NPUIOKEHUIMHU.

Typucr HBanoB Esrenuii Muxainosud, pnata poxzaeHus: 08.09.1982, macmopr
65Ne978654 Bpinan 25.08.2018 cpokom Ha 10 ser, MecTo poxkaeHus I. BaaanuBoCTOK, KyNui Typ
B Tammang ¢ 29.11.2025 na 9 nueit/8 Houel Ha ogHOTrO YemoBeka. OOIIas CTOMMOCTh MyTEBKU
cocrasunia 148 000 py6., IBanoB E.M. oruiaTii myTeBKYy HATMYHBIMU JE€HEKHBIMU CPEACTBAMHU



28 000 py0. m Oe3HammuHbIM pacdeToM B pasmepe 120 000 py6neit. Typ Bkitouyaer B ceOs:
TpaHcepT a’ponopT-rOCTUHUIA-AdPOIIOPT, BCTpeYa U MPOBOBI B a’pOMNOPTY, MPOKUBAHHUE B
orene Hiltond*, nomep DBL/twin, nutanue FB. Typpupma OOO «10 mopeit», agpec mecra
HAaxXOXKJIEHUs W Mo4TOBBIA anapec: 690003, r. BnaguBocTok, yin. Yoopesuua 10, od. 87, 1. 423 —
2555555, HH 253000000, KTIIT 811000000.

4. CocTaBUTh JOTOBOP O pealu3aliy TYpPyCIyT ¢ IPUIOKEHUSIMU.

Typuct WBanoB Esrenuit Muxaiinosuu, pnata poxaenus: 08.09.1982, mnacnopt
65Ne978654 Bbinan 25.08.2019 cpokom Ha 10 net, MmecTo poxkaeHus r. BiaauBocTok, Kynui Typ
B Tammanx c¢ 25.11.2025 na 10 nueit/9 Houeit Ha cebs u cymnpyry MBanoBy Oumbry
Koncrantunosny, nata poxxaenus 08.08.1983, macnopt 65Ne1234565 Beigan 25.08.2023 cpokom
Ha 10 net, mecto poxxaenus r. BmaguBoctok. O6mas ctouMocTts mmyTeBku coctaBuia 168 000
py6., BanoB E.M. omatun myTeBKy HaJIUYHBIMU JACHEKHBIMH CpeACTBaMH. Typ BKIIIOYAET B
cels1: TpaHchepT a3ponopT-rOCTUHHUIIA-a3POIIOPT, BCTPEYa M IPOBO/IBI B a3POIIOPTY, IPOKUBAHHE
B otene Hilton4*, Homep DBL/twin, mutanue HB. Typdupma OOO «10 mopeit», anpec mecta
HAXO0XJICHUS U 1oYTOBBIA aapec: 690003, r. BnaguBoctok, yin. Y6opesuua 10, od. 87, 1. 423 —
2555555, HH 253000000, KIIIT 811000000.

5. CocTaBuUTh J1I0rOBOP O pealin3alvy TypyCIyT ¢ NPUI0KEHUSIMHU.

Typuct WBanoB Esrenuii Muxaiinosuu, pata poxxaeHus: 08.09.1982, mnacnopt
65Ne978654 Brinan 25.08.2018 cpoxom Ha 10 set, MecTo poxaeHus I. BaaauBoCTOK, Kynui Typ
B Tammana c¢ 15.12.2025 na 10 nHeit/9 Houeil Ha cebs u cynpyry MBanoBy Oumbry
KoncrantunoBny, nara poxnaenus 08.08.1983, macopt 65Ne1234565 Beigan 25.08.2023 cpokom
Ha 10 met, mecto poxaenus r. BmaguBoctok. OO0miasi cTOMMOCTh MyTeBKU coctaBuia 278 760
py0., omnadeHo Oe3HaIMYHBIM pacueToM. Typ BKIO4aeT B ceds: TpaHchepT a’poropr-
TOCTUHUIA-a3POIIOPT, BCTPEYa U MPOBOJIbI B adpONOpTy, NpoxkuBanue B orene Hiltond*, nomep
DBL/twin, nuranue FB. Typpupma OOO «10 mopeii», agpec MecTa HaX0XKICHUS W MOYTOBBIN
aapec: 690003, r. BmanguBocTok, yin. Y6opesuya 10, od. 87, 1. 423 — 2555555, UHH 253000000
KTIII 811000000.

Kpamkue memoouueckue ykazanus

Jlnsi  BBINOJHEHHWs 3aJaHii  HEOOXOAWMO  O3HAKOMHUTBCA C  TpPE3CHTAlMed K
COOTBETCTBYIOIIEH TEME, COAEP)KAHMEM COOTBETCTBYIOIMX PpAa3/l€IOB B OCHOBHOM U
JOTIONTHUTEILHON JIUTEepaType U3 MEepedHs MCTOUYHMKOB, MPHUBEAECHHBIX B padouell mporpamme
JUCLUIUIMHBL PacnionoxkeHne MeToaAnyeckx MaTepranoB — DIeKTpoHHbIN yueOHbIi kKype (OVK).

Ilxana oyenku

OueHka Bamasr Omnucanne

5 34-44 BBICTABJISIETCSI CTYJIEHTY, €CJIM CTYJIEHT MOJIHOCTBIO BBIIMOJIHUII 32/1aHUe

4 23.33 BBICTABIISIETCS CTYNICHTY, €CIIM CTYACHT MOJHOCTHIO BBITIONHIII 33/1aHIE, HO €0 OTBET COICPIKU
T He Ooiee 3 omrdoK

3 12-22 BBICTABIISIETCSL CTYJICHTY, €CJIM OH BBIOJHIII TOJBKO MOJIOBUHY 3a/IaHHSI TOTHOCTHIO

2 1-11 BBICTABIISICTCS CTYJICHTY, €CJIM 3aaHUsI BBIMOJHEHBI CO 3HAYUTEILHBIMHU OITHOKAMH

1 0 BBICTABIISICTCS CTYJICHTY, €CJIM CTY/ICHT HE BBIMOJHII 33J[aHNE

5.3 Ilpumepnbl TECTOBLIX 3aJaHU I

Tema 1: /lokyMeHT: NOHATHE, PYHKUMHU U KJIacCU(PUKALUSA

1. Knaccugukaius TOKyMEHTOB TI0 MECTY COCTaBIICHHS JOKYMEHTA
1)Bxos1mue, UCXOASIIUE, BHYTPEHHUE

2)HayYHO-TEXHHUYECKHUE, TIO0 TPYY, OTYETHO-CTATHCTUICCKHE
3)TunoBsle, TpadapeTHble, rpaduUecKue

4)31eKTpOHHBIE, PYKOITUCHBIE

2. Kpurepuu knaccuukauy JOKYMEHTOB (HECKOJIBKO BEPHBIX OTBETOB)
1)ro ropugu4ecKoi 3HAYUMMOCTH

2)1o0 UCTOYHHUKY HH(DOpMALIUU

3)10 CONMaNbHO-KYIBTYPHOW 3HAYMMOCTH



4)no0 cpokaM co3JaHus

5)mo cpokam XpaHEHUs

6)110 MHPOPMAIIMOHHOW 3HAYUMOCTHU

3. UudopmarimoHHas eMKOCTbIO JOKYMEHTa — 3TO

1)mecTo, 3aHIMaeMoe TOKyMEHTOM Ha WH(OPMAIIMOHHOM HOCHTEE

2)KOIMYECTBO U KayecTBO MH(opMauu

3)KOIMYECTBO 3HAKOB, IOCTYIIHBIX JJI1 BHECEHUS B JIOKYMEHT

4)10CTYIMHOCTh HH(POPMALTUH

4. JIOKyMEHT, CO3JIaHHBIN JUIsl TOKYyMEHTUPOBAHUS CTaHAAPTHON CUTYyallun

1 )uHAMBUAYaTbHBII

2)rpadapeTHbiii

3)TumnoBoi

4)yHuunupoBaHHbIHI

5. JlaHHBIH TOKYMEHT B TOYHOCTH BOCIIPOM3BOIUT OPUTHHAIIbHBIN JOKYMEHT, HE OTMEHSIET
ero JieiicTBre, a b TyOIupyeT, He UMEET FOPUIHUECKON CHITBI

1)myomukar

2)konus

3)3aBepeHHas Konus

4)opuruHain

Tema 2: Poan AOKYMEHTA B YIPaBJCHUHU INPECANPUATHEM. HOpMaTl/IBHO-l’[paBOBOC H METOAUYECCKOEC
peryiuposanue JIOY B Typuzme

1. Ha kakoM ypOBHE MCIIOJHUTEIH BINOIHAIOT KOHKPETHBIE MOANPOLIECCH U ONepaluu 1
MH(OPMHUPYIOT HAYaJIbHUKOB CBOMX IO/Ipa3/IeJIeHuH 0 pe3yabTaTax pabor?

1) Ha onepaTUBHOM

2) Ha TaKTUYECKOM

3) Ha CTPaTErHYECKOM

4) Ha pyKOBOJISIIIEM

2. Pacnionoxxure ypoBHU YIpPaBJICHHUs B TIOCIEIOBATEIILHOCTU CBEPXY BHU3

1) crparernyeckuii

2) ornepaTUBHBIN

3) PYKOBOISIIHIA

4) TaKTHYECKOM

3. [lesITenbHOCTB, CBsI3aHHAS C pa3pabOTKOM U pean3amreil ypaBIeHIeCKUX PEIICHUH 110
ONTUMU3AIMH JOKYMEHTO000POTa B OpraHU3aIuH

1) MeHeHKMEHT

2) TOKyMEHTAMOHHBI MEHEPKMEHT

3) pacrniopspKeHue

4) nenonpou3BOCTBO

4. K kakoMy BUIY TOKyMEHTa OTHOCHTCS cMeTa?

1) pacriopsiuTeNbHBIC JOKYMEHTI

2) TOKYMEHTBHI 110 CTPATETHYECKOMY M ONIEPaTHBHOMY ITAHUPOBAHUIO

3) opraHu3alMOHHO-TIPABOBbIC TOKYMEHTBI

4) uH(HOPMALIMOHHO-CIIPABOYHBIC

5. Ha3zoBHuTe CpOK CTpaTernyeckoro IUIAHUPOBAHUS JESATEIBHOCTH 110 YIPABICHUIO

JIOKYMEHTaeun?
1) 6onee 1 roxa, oObIYHO OT 3-5 JeT
2) 1 mecsin
3) He Oosiee 6 MecsIeB
4) He Oonee 1 roma

Tema 3: TexHosiorust padboTbl ¢ JOKYMEHTAMHU B TYpHU3Me

1. PexBu3ut, obOecrneynBaromMi IOPUAMYECKOE 3HAUEHUE JTOJDKHOCTHOM WHCTPYKLHU
(HEeCKOJIbKO BEpHBIX OTBETOB)

1)rpud yrBep>KaeHHs TOKyMEHTa



2)pe3otonus

3)HarMeHOBaHUE OpraHu3aluu

4)oTMETKA O HAIMYUU TPUITOKEHUS

S)moanuck

6)HauMEeHOBaHME BHJIA JOKYMEHTA

2. PexBU3UT, ONpeeAOINNA IOPUINUECKYIO CHITY BXOAALIETO JOKYMEHTA!

l)oTMeTKa O TIOCTYIUIEHMM JOKYMEHTa B OpraHM3alyio, BKJIKOYarouias Jnary u
perucTpaloHHbII HOMEp

2)pe3otonus

3)oT™MeTKa O KOHTpOJIE

4)oT™MeTKa 00 MCIIOJTHEHUH JOKYMEHTA U HAlpaBJICHUH €T0 B JEJI0

3.  VYcraHoBieHue oaHooOpa3us cocraBa U (GOpPM  yNpaBIEHUS  JTOKYMEHTOB,
(UKCUPYIOMIUX OCYIIECTBICHUE OJHOTHITHBIX YIPABICHYECKUX (HYHKIUI

1)ceprrduKanms JOKYMEHTOB

2)cranaapTu3anys JOKYMEHTOB

3)yHudukanus 10KyMeHTOB

4)xonupoBaHHE JOKYMEHTOB

4. PexBU3UT, ONpenesonil IPUANYECKYI0 CHIIy UCXOJAIIEro JOKYMEHTa (HECKOJIBKO
BEpPHBIX OTBETOB)

1)oT™meTKa 0 KOHTpoJIe

2)oanuCh

3)meyats

4)oTMETKA O NOCTYIUIEHUU JOKYMEHTa B OpraHU3aLUIo

5)rpu¢ yrBepxaeHus

6)pe3oronus

5. PexBusut «l'ocynapctBennslii repd PD» mpocraBnsiercs Ha:

1)o01iem OnaHKe IpeaIpUSITUS

2)6s1aHKe OpraHa rocyJ1apcTBEHHOMN BJIACTH

3)0nanke nucbMa

4)6aHKe (PYHKIMOHATIBHOTO MO/Ipa3AeIeHUs IPeANpUITHS

Tema 4: TexHosiorust padboTbl ¢ JOKYMEHTAMHU B TYpU3Me

1. Pacnionoxxure B XpOHOJIOTUYECKOM MOPSIKE 3TANbl PA0OTHI ¢ HCXOSAIIUM TOKYMEHTOM

1)cornacoBanue, BU3BMpoBaHHe (B HEOOXOJUMBIX CITy4asix)

2)perucrpanus

3)cocTaBieHune MPOeKTa JOKYMEHTa

4)oTnpaBKa JIOKyMEHTa ajjpecary

S)noanucaHue v yrBep:kaeHue (Ipu He0OX0IMMOCTH)

2. JIOKyMEHTbI, KOTOpbIe HE TPeOyIOT perucTpanuu

1)pexnamuble nrcbMa

2)IakeThl C MOMETKOH «JIMYHO»

3)uHpopMalMOHHBIE MaTEPUAITBI

4)Bce TOKYMEHTBI C IOMETKON «CPOYHO»

S)nevatHble U3AaHUS (KHUTH, KaTaJoTH, )KypHaJbl, OpOLIIOPHI)

3. Cpoxk nepeaay UCIIOTHEHHBIX TOKYMEHTOB JJIs1 0QOpPMIICHUS UX B JIEJI0

1)10 nueit

2)5 nHen

3)1 mecsn

4)15 nueit

4. CpoK UCIIOJIHEHHSI TOKYMEHTA

l)cucreMaTH3MpPOBaHHBIN NEpeYeHb HAMMEHOBAHHBIX /1€

2)onpeensitoTcsl pyKOBOJUTENEM OpraHU3alui U (PUKCUPYIOTCS B PE30TIOLUU

3)xoHeuHast JaTta paboThl Ha/l JOKYMEHTOM



4)KOHTpPOJIb 32 CPOKAMU UCIIOJHEHUS 3a4aHU

5. JIoKyMeHT cUMTaeTCsl UCIIOJHEHHBIM U CHUMAETCS ¢ KOHTPOJIS

l)nocne ucnosHeHUs 3aJaHUI

2)nocie cooOLeHHsI pe3yIbTaTOB 3aMHTEPECOBAHHBIM OPraHU3aLUSAM

3)mociie npeaocTaBIeHUs TOKYMEHTUPOBAHHOIO [TOATBEPKICHUS UCIIOTHEHUS

4)xorna pe3yapTaTbl UCIIOJHEHHUS OTMEUEHBI HA UCIIOJTHEHHOM JIOKYMEHTE

Tema S: CocraBienne u odopmileHHEe OPraHM3ALMOHHO-PACIOPSIANUTEIbHBIX

JOKYMEHTOB B TypHU3Me

1. JloxymeHT, (puUKCHpYIOUIM X0 OOCYKACHHS BONPOCOB M IMPHHATUS pEIICHUN Ha

coOpaHMsIX, COBEIIAHUAX, KOHPEPEHLIUAX, APYyrux GopMax paboThl KOJJIETUATIbHBIX OPraHOB —

9TO

1)mpoToxot

2)3asBlEeHHE

3)npukas

4)noctaHoBiIEHUE

2. [IpaBoBOii aKT, W3JAaBACMbIi €IUHOIMYHO PYKOBOJIUTEIEM IOAPA3ACICHUS B IEJSIX

PaspClICHUA OINCPATUBHLBIX BOIIPOCOB ACATCIBHOCTHU OpraHru3aliun

1)pacniopsbxeHue

2)npukas

3)mocTaHoOBJICHHE

4)IpoTOKOII

3. OCHOBHOW pacnopsAIUTEIbHbIN TOKYMEHT
1)pacniopspxenue

2)npukas

3)nocraHoBIEHUE

4)IPOTOKOIT

4. B TekcTe pacnopsKeHUs UCIONIb3YyeTcst (POPMYITUPOBKA
1)«00s3BIBaIOY, «TIPEITArat0y

2)«HIpuKa3bIBatO»

3)«pemuny, «IoCTaHOBHII»

4)10CTaHOBIISIO

5. Pemenrie v mocTaHOBJIEHHE TTOAMUCHIBAIOTCS
1)pykoBoauTENIEM OPraHU3aINH

2)npeacenaTenieM U CEKpeTapeM KOJUIETHATBHOTO OpraHa
3)pyKOBOAMUTENIEM CTPYKTYPHOTO TTOAPA3ACTICHUS
4)UCTIONHUTEEM

Tema 6: CocTaBienue u opopmiieHne HHPOPMALMOHHO-CITPABOYHBIX /IOKYMEHTOB B

Typu3Me

1. JIokymMeHT, B COAEp»KaHUU KOTOPOro, Hapsiay C LHUTHPYEMBIM, 3aUMCTBOBAHHBIM

KOMITIOHCHTOM, IMIPUCYTCTBYCT U KOMIIOHCHT AQHAJTUTUYECKHI;

1)mavimxect

2)0630p

3)npecc-penus

4)criicox

2. JIoKyMeHT, coaep Kamuii mpochk0y WU TPEJIOKECHHUE JIUIA/IHI] YIPEKICHUIO WU

AOJDKHOCTHOMY JIMIY

1)3asBieHue

2)00BsICHUTEIbHAS 3aITHCKa

3)cmyxeOHas 3amucKa

4)nokaaHas 3ammrcKa

3. Tekct cimy:xeOHOM 3aMMCKX COCTOUT M3 JIBYX pa3/esioB
1)yTBepKaeHHE, TPEITIOKEHUE



2)000CHOBaHME, YTBEPKICHHE

3)noaTBepkIeHUE, MPEIJIOKEHNE

4)o00cHOBaHHE, IPEATIOKCHHIE

4. CnyxebHas 3a1mmcKa- 3To

1)noKyMeHT ¢ yKazaHnusi aMHINH, UMEHH U OTYECTBA (B UMEHUTEIBHOM Ma/IeXKe) JIULA, O
KOTOPOM COOONIAIOT CBEJICHUS

2)10KyMeHT yHU(UIIUpOBaHHbIe TpadapeTHbie 6aHKu Gopmara as

3)I0KyMEHT, COCTaBJIIE€MbIii PAaOOTHUKOM WJIM PYKOBOJUTENIEM MOJpa3AeiCHUs Ha UMS
PYKOBOJMTENS WM CIIEUAJINCTA APYTOro MoApa3IeIeHUs

4)10KyMeHT uznaraer (akThl, MOCIYKUBILIKE TTOBOJIOM K €€ HAITUCAHHUIO

5. Cpok [1eHCTBUTENBHOCTH JOBEPEHHOCTH HE IIPEBBIIIAET

1)5 ner

2)2 ner

3)3 ner

4)Tner

Tema 7: [le1oBasi mepenucka B Typusme

1. UadopmannonHas 9acTh JIEJIOBOTO MHUCbMAa - 3TO

1)mpeamOyna

2)TeKct

3)agpecar

4)10CTCKPUNTYM

2. K yacTHBIM J€TTOBBIM MTUCEMaM MOKHO OTHECTH

1 )inceMo-HaroMUHaHKUE

2)IMCHbMO-COOOIIICHHE

3)peKoMeH1aTebHOE MTHCHhMO

4)mcprMO-3asBKa

3. YUepThl 0pUITHATBHOTO CTUJIS IETIOBOTO MUChMa (HECKOJIBKO BEPHBIX OTBETOB)

1 )HEHTpaTbHBIN TOH U3JIOKCHUS

2)pa3zHoo0pa3ue TeMaTUK

3)aapecHoCTh

4)nexcuyeckoe U KOMIO3UIIMOHHOE €IMHO00pasue

5)pa3Hoo0pa3ne KOMIO3UIIMOHHBIX FJIEMEHTOB

4. Bun nuceMa, K KOTOPOMY OTHOCUTCS TaHHBIN TEKCT:

Yeaoicaemviti akyuonep!

Cooowaem Bam, umo 14 noaops 2018 2. ¢ 11.00 cocmoumcs 200060e obujee cobpanue
aKyuoHepos

Mecmo nposedenusi coopanus. ...

Cnucox axkyuonepos, umerwux npago Ha yyacmue 8 200080M COOpAHUU, COCMABIEH HA
OCHOBAHUU OAHHBIX peecmpa aKkyuonepos oowecmea na 7 cenmsaops 2018 e.

1) IuchbMO-TIOATBEPIKICHHE

2)IUCbMO-TIPEJIOKEHNE

3)nucbMO-HaIIOMUHAHHUE

4)uHpopMalMOHHOE TUCHMO

5. Pacnonoxure B MNpaBUJIBHOW MOCIENOBATEIBHOCTH CTPYKTYpPY TEKCTa MHCbMa-
MPOCKHOBL:

1 )u3noxkeHune mpocrObI

2)oKu1aeMBbli pe3ysbTaT, eciiu mpoch0a Oy/eT yAOBIETBOPEHA, BhIpaKEHNE FOTOBHOCTH
K JaJbHEHIIeMy COTPYIHUYECTBY

3)u3nokeHrne NpUYNHBL, TOOYIUBIIEH 0OpaTUTHCS C MPOCHOOI

Tema 8: CocraBiienne u opopm/ieHHe JOKYMEHTAIMH 110 TPYAOBbIM OTHOLLIEHUSIM B
Typu3me



1. JIoxyMeHT, KOTOpPbIIl OTHOCUTCS K IEPCOHAIBHOM KaJApOBOW JOKYMEHTALIMU (HECKOJIBKO
BEPHBIX OTBETOB)

1)nosnoxenue o nepcoHasne

2)TpynoBasi KHHKKa

3)yaocTroBepeHus

4)nuuHble 3asBICHUSA

5)Tpy10BOM AOTOBOP

2. OCHOBHas 4acTb 3asBJICHUS CONEPKUT

1)cBenenus o6 agpecate

2)Ha3BaHUE JOKYMEHTA

3)cymHOCTh MPOCHOBI (TPeOOBAHMS, TOKEITIAHUS)

4)npaBoBO€ 0OOCHOBAaHUE

5)MOTHBBI OOpalleHus

3. JIoKyMeHT, KOTOpbIM 0(h)OpMIISIIOT COTPYAHUKA Ha paboTy

1)AMYHBIM 3asBJICHUEM COMCKATENS Ha JIOJDKHOCTD U Tpya0BBIM 1OTOBOPOM

2)npuka3oM (pacropspkeHueM) padoToaTesnsl, U31aHHbIM Ha OCHOBAHUU 3aKIFOUYEHHOI'O
JI0TOBOpa

3)npuka3oMm (pacnopspbkeHueMm) paboTojarens, H3JaHHbBIM Ha OCHOBaHMU JIMYHOTO
3asIBJICHUS COMCKATEIsl Ha JI0JKHOCTD

4)cinyxe0HOM 3aIMCKON Ha OCHOBAHMH 3as1BJICHUSI COMCKATENs Ha JOJKHOCTh

4. ITocnenoBaTenbHOCTD IEUCTBUM MOCIE NOANMCAHUS PYKOBOJUTENIEM IIPUKa3a O IpUEME
couckaress Ha paboTy

1)3amonHsieTcs JIMYHAs KapTO4yKa, OyXrairepuell MpenrpusThs OTKPHIBACTCS JHIIEBON
cYeT pabOTHHKA

2)BHOCHTCSl 3alUCh B TPYAOBYIO KHIKKY paOOTHHKA, 3aIOJHAETCS JIMYHAS KapTOuKa,
Oyxrantepueil peanpusaTUs OTKPHIBACTCS JUIEBOM cUeT pabOTHUKA

3) BHOCHTCS 3amCh B TPYJOBYIO KHI)KKY paOOTHHMKa, OyXraiaTepueil HpearmpusiTHs
OTKPBIBAETCS JIMLIEBOM cueT pabOTHUKA

4)BHOCHTCS 3aIKCh B TPYIOBYIO KHHKKY paOOTHHUKA, 3aIIOJIHACTCS JTMYHAS KapTOYKa

5. CBenieHus 0 MOBBILIEHWN KBaTM(UKANHU, MepeKBaAIU(UKALUN BHOCITCA B TPYIOBYIO
KHUXKKY

1)HeT, corylacHO IpaBUJIaM 3allOJTHEHUS U XPAHEHUs! TPYAOBBIX KHIDKEK

2)11a, COryIacHO MpaBUJIaM 3allOJIHEHUS U XPAHEHUS TPYIOBBIX KHUKEK

3)B OT/IEIBHBIX CITy4yasiX, COrJIACHO MTPaBUJIaM 3aIlOJHEHHSI U XPaHEHHSI TPYIOBBIX KHUKEK

4)B peIKMX CiTydasix, Ha yCMOTpeHUe paboTomaTess

Tema 9: CocraBienne u odopmjeHHe [JOKYMEHTAIMM 1O JOrOBOPHBIM
o0s13aTeIbCTBAM B TypU3Me

1. ITo cnocoO0y 3akit04eHus: JOrOBOP KYIUTM-IIPOAAYKH OTHOCUTCS K KaTerOpuu

1)coracoBanust

2)pucoeIMHEeHNs

3)OKOHYATENHHBIN

4)npeBapUTEIbHBIN

2. OmnpeneneHHasi cymMMa JIEHET, KOTopas yIjauuBaeTcs MOKynaTeaeM MpoiaBIly 3a TOBAp

1)cToumocTh 1oroBopa

2)npeaMeT A0roBOpa

3)ueHa noroBopa

4)00BEKT TOTOBOPA

3. JloroBop apeH/bl SBIsIETCS

1)KOHCEeHCYaTbHBIM H BO3ME3THBIM

2)OAHOCTOPOHHHUM U O€3BO3ME3THBIM

3)IBYCTOPOHHUM U 0€3BO3ME3THBIM

4)001TM ¥ BO3ME3IHBIM



4. JloroBop apeH ibl TPAaHCIIOPTHBIX CPECTB — C IPEJOCTABIEHUEM YCIIYT 110 YIIPABIECHUIO

1 TEXHUYECKOM SKCILTyaTaluu:

1)¢dpaxToBanue

2)apeHpa T/c ¢ BOAUTEIEM

3)TexHuyeckas apeHaa

4)o0mias apeHa T/c

5. I3meHeHune TypucTCKUM MPEIIIPUATHEM OJHOIO U3 CYILIECTBEHHBIX YCIOBUM JOTOBOPA

OCYHIECTBIACTCA 1O Ha4Yajla MyTCIICCTBUA HE ITO3JHEC, UEM 3a

Typy

1)10 nueit

2)20 nuei

3)2 mecsina

4)3 mecsia

Tema 10: CocTaBiienne u opopMIiIeHHE TYPUCTCKOH JOKYMEHTALNH
1. IoroBop TypUCTCKOIO MPEINPHUITHS C KIUEHTOM JACHCTBYET

1)co anHst ero nmoAnucaHus 10 OKOHYaHUS OE3IKU

2)BO BpeMsl OE3IKU

3)co AHs ero MoANMUCaAHMS

4)0e3 orpaHMYCHHS CPOKa

2. JIOKyMEHTBI, HATJISTHO TPEICTABIISIONINE BCE HEOOXOMMBIE JUIst paOOTHI CBEIEHUS 110

l)rexHuueckas JOKyMEHTalus Typa

2)kapTa TypUCTHYECKOTO MapIIpyTa

3)TexHonoruyeckas JOKyMeHTalus Typa

4)ropunndeckas JOKyMEHTaLUs Typa

3. Opaep, yOOCTOBEpSIIOIIMI HaaM4Ue KOHTPAKTa, MEepeuyeHb OPOHUPOBAHHBIX YCIYT,

O6’L€M, CTOUMOCTH U OIJIATYy YCJIYT, II0 KOTOPOMY IIPpUHHUMArOIas (prMa 00s3aHa npeaoCTaBUTh

yCIyrH

1 )ipatic-nuct

2)Bayuep

3)uHpOpMAaLOHHBIHN JTHCTOK

4)nnaH-rpaduk oraThl

4. TexHOJOrMYECKasi KapTa TYPUCTCKOTO MMyTEIECTBHS - 3TO

1)I0KyMeHT, HarJISAHO U JIAKOHHMYHO JAOIIII Bce HEOOXOAMMBIe 115l paObOTHl CBEICHHS U

JaHHBIE TI0 TYpY

2)oTpaxaeT peallbHyI0 3arpy3Ky TYPUCTCKUX MPEANPUATHI 110 MapUIpyTy U MO3BOJISIET €€

OTCJIC’)KMBATb U KOHTPOJIMPOBATH

3)nepedeHs ycayr, MPEA0CTABISIEMBIX 32 TOTIOIHUTEIBHYIO TIATy

4)peKoOMEeHIallii O TYPUCTCKOM ITyTEIIeCTBUU

5. Cy1iecTBEeHHbIE YCIOBUS JOTOBOPA O peaIn3alluu TypyCiayr

1)IOpsIOK ¥ CPOKU MPEIbSIBICHUS TPETEH3UI TYPUCTOM

2)cBeieHUs O TYpHUCTE B 00BEME, HEOOXOAMMOM [Tl peaTu3aiii TYPIpoayKTa
3)comep:kuUT pasnensl 00s3aTenbHOW M AOMONHUTENBHON HH(OpMAlMKU MO MapuipyTy,

IpeHa3HAYeHHON Ul TYpUCTOB, U SIBJIIETCS HEOTHEMJIEMBIM IPUIIOKEHHUEM K TYpPUCTCKOM
IIyTEBKE WU Bay4yepy

4)nata v BpeMs Hayaja U OKOHYAHUS MTyTEHIECTBUS, €T0 MPOJIOJIKUTEILHOCTD
6. JlokyMeHT, coiepXamuii ONTHMaJbHBIM HAOOp PEKBU3UTOB M JAIOIIUN KIMEHTY

MOJIHYIO HH(POPMAIIHIO O MIPEJICTOSIIEM Type -

1)noroBop ¢ mapTHEPOM - OCTABIIUKOM YCIyT
2)TypucTCcKas MyTeBKa

3)uH(pOPMALIMOHHBIN JMCTOK K ITyTEBKE
4)TexHoJoru4ecKasi Kapra myTenecTBHs

Tema 11: Typucrckue popmanbHOCTH



1. CneumanbHoe paspelleHHe HWHOCTPAHHOIO IIPaBUTEIbCTBA HAa  BBE3[-BBIE3],

MPOXUBAHUE WM TPAH3UTHBIN MPOE31 Yepe3 TEPPUTOPHUIO JaHHOTO FOCyIapcTBa - 3TO

I)nonuc

2)Bayuep

3)Bu3a

4)ouner

2. IlpaBo Ha BpeMEHHBIH BbHE3]l Ha TEPPUTOPUI0 MHOCTPAHHOTO TOCYAAPCTBA C LIEJIBIO

Typu3Ma 1 OTJbIXa JaCT BU3aA:

1)nenoBas

2)TypuCTCKas

3)uacTHas

4)TpaH3uTHas

3. B noxymenTax BO3 u MexnynapoaHom ceptudukare o IpuBUBKaX AaThl 005S3aTEIbHO

YKa3bIBalOTCA B CIICAYIOIIEM ITOPAAKE:

1)nens, mecsi (mudpamu), Toa

2)roa, mecsl (mudpamu), 1eHb

3)IneHb, Mecsll, TOJl, Ha3BaHUE MECsIIa JOJIKHO ObITh YKa3aHO TOJBKO OyKBaMH

4)rop, Mecsiil, JIeHb, Ha3BaHUE MECsIA IOJDKHO ObITh YKa3aHO TOJILKO OYKBaMU

4. Tlopsimok  mepeMenieHuss (PU3UYECKUMH  JIMIIAMHA  4Yepe3 TaMOXXEHHYIO TpaHUIly

Poccuiickoit ®enepanui TOBapoB, HE IMPEAHA3HAYCHHBIX JUIA IPOW3BOJICTBEHHOW WIIM
KOMMEPYECKOH JeSTeIbHOCTH, YCTAaHABIUBAECT:

)I'ocynapctBennas Jlyma

2)IIpaButenbcTBo PO

3)ATEHTCTBO 1O TypU3IMY

4)rypdupma

4. ITpaBo npoe3za yepe3 TPEThIO CTpaHy B CTPaHy OCHOBHOTO IIPEObIBAHUS J1a€T BU3A:
1)rpynnosas

2)nenoBas

3)uacTHas

4)TpaH3uTHas

5. I'pynnoBast BU3a BbIAAETCS, €CJIM KOJIMUYECTBO TYPUCTOB B IpyIe donee:

Dasyx

2)ueTsipex

3)mectu

4)BOoCHMU

Kpamxue memoouueckue ykazanus

Jlis oTBeTa Ha BOMNPOCHl TecTa HEOOXOIMMO O3HAKOMUTBCS C Mpe3eHTaluuend K

COOTBETCTBYIOIICH TEME, COIEPKAaHUEM COOTBETCTBYIOLIMX pa3leloB B OCHOBHOM U
JOTIONTHUTEIIbHON JIUTEepaType U3 MepedHs MCTOUYHMKOB, MPHUBEAECHHBIX B padouell mporpamme
JUCLUTIIIUHBI.

IlIxana oyenku

OmneHka Bammsr Omnmcanne
5 31-33 13 OOILEro YKCa BOMPOCOB TECTUPYEMOTO MOIYJIS TIPABHIIbHBIC OTBETHI JaHbl Ha 96-100% Bompo
COB
4 23-30 13 00IIero Yncia BONPOCOB TECTHPYEMOT0 MOIYIIS TaHO 75-95% npaBHIEHBIX OTBETOB
3 17-22 13 00IIero Yncia BONPOCOB TECTHPYeMOro MoIyIist taHo 50-74% npaBHIIGHBIX OTBETOB
2 7-16 13 00IIero Yrcia BOIPOCOB TECTUPYEMOTo MOyist 1aHO MeHee 50 % MpaBUIIbHBIX OTBETOB
1 0-6 13 00IIero Yrcia BOIPOCOB TECTUPYEMOro Moy st 1aHO MeHee 20 % IpaBUIIbHBIX OTBETOB
5.4 IIpoekT
1. BoiOpath g0mKHOCT/Ipodheccuto pabOTHHUKA NEHCTBYIOIIETO MPEANPUATHS HHIYCTPUU

Typu3Ma UJjin roCTCripunumMcTBa.



W3yuuth  mpodeccHOHaNbHBIM  CTaHIApT  HAa  JOJDKHOCTH  paboTHHKa  (C
npodeccuoHaNTbHBIMU CTaHIapTaMH MO>KHO 03HAKOMUTHCS Ha caifre:
http://profstandart.rosmintrud.ru/).

2. 11 BBIOpaHHOM TOMKHOCTHU pa3pabdoTaTh BHYTPEHHUE TOKYMEHTHI:

1) CraHgapT TEXHOJIOTUU 00CTYKHBAHHUS.

2) CranjapT BHEIIHETO BU/a COTPYTHHKA.

3) Cranapt noBeeHus 00CTy)KUBAHHS.

JloxymeHTsl coctaButh B cootBeTcTBHM ¢ ['OCT P 7.0.97-2016 «Cuctema cTaHAapTOB 110
uH(popMaluy, OMOTMOTEYHOMY U M3JaTelbcKoMy Jeny. OpraHu3aloHHO-PaCTIOPSAUTEIbHAS
nokymeHTanus. TpeboBaHus K 0OPMIICHUIO JOKYMEHTOB.

Kpamxue memoouueckue ykazanus

[loaroroBUTH 3a7aHME CaMOCTOSATENbHO WJIM B MajoOW TIpymIme, 3aluTa HTPOXOAUT
yOJIMYHO HA IPAKTUUYECKOM 3aHATUU B BUJE JIOKJIAJIA C IPE3EHTalUE.

LIxana oyenku

OrneHka Banns Onucanue

5 11-12 IpencraBieH MakeT JOKyMEHTOB, OOPMIICHHBIX B COOTBETCTBHHU C TPEOOBAHUSMH, JaHbI IIOJIH
bI€ OTBETHI Ha BOIIPOCHI PEHOIABATEIIs M 00YHAIOIMXCS

4 8-9 IpencraBneH MakeT JOKYMEHTOB, 0()OPMIICHHBIX B COOTBETCTBHH C TPEOOBAHUSIMHU, BOSHUKIIH 3
aTpyIHEHVs P OTBETaX Ha BONPOCHI IPETIOIaBaTeNsl H 00yUaIOMINXCsl

3 5.7 IIpencraBieH nmakeT JOKYMEHTOB, TOKYMEHTHI O(OpPMIICHBI ¢ omuOkamu (He Ooiee 3), BOSHUKI
W 3aTPYJHCHUS IIPU OTBETaX Ha BOIPOCHI IPENoAaBaTensi i 00yJaromuxcs

2 14 TIpencraBieH He MOJIHBIN NAKET JOKYMEHTOB, JOKYMEHTbI 0()OPMJIICHBI C OIIMOKAMH, BOSHHKIN
3aTpyIHEHHUs IPU OTBETAX Ha BOIPOCHI IIPENoIaBaTess M 00yJaronIuxcs

1 0 [TakeT TOKyMEHTOB HE IPEJOCTaBJICH
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