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1 Iessn, nuianHnpyeMble pe3yabTaThl 00y4eHHUs 10 JUCHHUIIIMHE (MOIYJII0)

e 10 OCBOCHHS JAUCIUIUTAHBI SBISIETCSI (DOPMUPOBAHHE Y CTYAYHTOB YMEHHI M HABBIKOB
pELICHUS OPTaHU3AIMOHHBIX U SKOHOMHYECKHX 33/71a4 B O(UCHOM IESITEIbHOCTH C HCIOIb30BaHHEM
U(PPOBBIX TEXHOJIOTHIA.

3aaun OCBOCHUS JUCIUIUINHEL:

- (opMupoBaHue 3HaHUH B OO0JIACTH COBPEMEHHBIX WH(GOPMALMOHHBIX TEXHOJOTHH U
CHEIMATH3UPOBAHHBIX MIPOTPaMMHBIX MTPOAYKTOB B chepe TypHu3ma,

- (opmupoBaHHEe yMEHHWH OCYIIECTBISATH BHIOOP COBPEMEHHBIX HH(MOPMAIIMOHHBIX
TEXHOJIOTUH M CIIeHUAIM3UPOBAHHBIX MPOTPAMMHBIX MPOIYKTOB ISl pelIeHHs MPO(ecCHOHANTBHBIX
3amad;

- (hopMHpOBaHHE HABHIKOB NPHMEHEHUS COBPEMEHHBIX WH(POPMAIMOHHBIX TEXHOJIOTHH U
CHEIMATU3UPOBAHHBIX TPOTPAMMHBIX TPOIYKTOB JJsl pemIeHHs 3aja4 NpodecCHOHaTIbHON
JeATEIIHOCTH.

[TnanupyemMbIMH pe3ynbTaTaMu OOydeHHs MO0 AMCLUUIUIMHE (MOMYIIO), SBISIOTCS 3HAHMA,
YMEHUs, HaBBIKH. llepedeHb IMIaHUPYEMBIX PE3YJAbTaTOB OOYyUYCHHS IO JUCIHILIMHE (MOJIYIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMH Ppe3ylbTaTaMd OCBOCHHS 00pa3oBaTENbHON IPOTPaMMBL,
npecTaBicH B Tabmuie 1.

Tabnuna 1 — Komnerenmuu, popmupyemblie B pe3yabTaTe U3y4eHUS JUCIUIUIMHBL (MOJTYJIs)

Ko KojI # (hopMy THpORKa PesynbTaThl 00y4eHUs O TUCIUILIIHE
Haszanue A H
OIIOII BO, (dhopmyIHpoBKa HHAKATOPA Kon
JOCTHXKEHHS
COKpAIICHHOC KOMIICTCHIIUN KOMITETSHITIH pe3yinb CDOpMYJ'II/IpOBKa pe3ynbTara
TaTa
43.03.02 OIIK-1 : Cnnocoben | OIIK-1.2xk : P1 3HaHWe | CHEelHaTU3UPOBAHHBIX
«Typuzm» HNPUMEHSTh Hcnons3yet HpOrpaMMHBIX TIPOAYKTOB B
(B-TVY) TEXHOJIOTUYECKHE ClIeUaIN3UPOBaHHbBIE cepe TypuzmMa
HOBAllH U MIPOrpaMMHBIE P/12 VYmMeHnne | BEIOMpaTh
COBPEMEHHOE HPOIYKTHI B cepe CTICIHATN3UPOBAHHEIC
HIpOrpaMMHOE TypHu3Ma IIPOTrPaMMHBIE TPOTYKTHI B
obecnieyeHue B cdepe TypuzmMa
TypHCTCKOH cdepe Pa3 HaBpik | npuMeHeHHs
CTIEIHATH3UPOBAHHBIX
MIPOrpaMMHBIX IPOJYKTOB B
chepe TypuzMa
OIIK-8 : Cnocoben | OIIK-8.2B : P14 3HaHMEe | COBPEMEHHBIX
MOHMMATb OcymiecTBisieT BEIOOD UH(OPMALMOHHBIX
NPUHIHUIEI padOTHl | MH(OPMAITOHHBIX TEXHOJIOTHH U TPOTPAMMHBIX
COBPEMEHHBIX TEXHOJIOTHH U CpPEJICTB
MH()OPMAIMOHHEIX | TPHKIIaXHOTO Pas VYMeHme | BEIOMpaTh COBpEMEHHBIE
TEXHOJIOTHH H HIpOrpaMMHOTO HHPOPMANNOHHEIE
UCTIONB30BaTh X obecrieueHus s TEXHOJIOTHH U MPOTPaMMHBIE
JUISL peLlIeHus 3a7a4 | pelIeHus CpeZCTBa AJIsl PeLeHNs 3a1a4
npodeccuoHanbHOI | MOCTaBIEHHBIX 3a4a4 npodeccuoHanbHON
JEATENbHOCTU JEeATeTbHOCTH
P16 HaBpik | mpumeHeHUs] COBpEMEHHBIX
UH(OPMALMOHHBIX
TEXHOJIOTHH U TPOTPAMMHBIX
CPEJICTB IS PELICHHS 33129
po¢eCCHOHATBHOM
JIeATeIIbHOCTH

2 Mecto qaucuMIuimHel (MoayJst) B crpykrype OIIOII

Hucuurmumna  «lludpoBble  TexHOMOrMM  O(QUCHOW  NEATENBHOCTH»  OTHOCUTCA K
o0s3arenbHOM yacTu brioka 1 Jlucuumuae! (MOLyH) y4eOHOTO IJIaHa.



3. O0beM AUCHUNIMHBI (MOIYJIA)

OO0beM JUCHUIIIMHBI (MOIY/Isl) B 3a4eTHBIX E€IWHUIIAX C YKa3aHUEM KOJIMYECTBa
aKaJeMHYeCKMX 4YacoB, BBIJEICHHBIX HAa KOHTAaKTHYIO paboTy ¢ oOydarommumucsa (1Mo BHUIAM
y4eOHBIX 3aHSATUI) U HA CAMOCTOSITEITFHYIO pa0oTy, IPUBE/ICH B TabIUIIE 2.

Ta6muma 2 — O0miast Tpy10eMKOCTh JUCITUTITUHBI

Tpyno- OO0BeM KOHTAKTHOH paboTHI (Jac)
CeMeCTp C€MKOCTh
Ha3Banmue dopma q (0D0) B dopma
OIlOoII 00yue- acte HJIH KypC AynuropHas Heayau- CPC arTec-
BO HUS i (3P0 TopHas Taluu
> (3.E) Bcero
03d0)
JIeK. TIpakK. 11a0. [1A KCP
4303020 650 | BB 3 3 55 0 54 0 1 0 53 3
Typusm

4 CTpyKTYypa M coJepkaHue TUCUUIIMHBI (MOXYJIs1)

4.1 CTpykrypa gucuuniauasl (moayJs) xiga OP®O

Tematuueckuil 1iaH, OTPaXaOIIUNA COEpKaHUE UCIUIUIHHBI (MIEpEYEHBb Pa3JIeJIOB U TEM),
CTPYKTYpUPOBAHHOE MO BUIAaM Yy4eOHBIX 3aHATUN C yKa3aHHMEM HX OObEMOB B COOTBETCTBUM C
y4eOHBIM IIJIaHOM, ITpUBECH B Tabmuie 3.1

Tabmuma 3.1 — Paznmensl qucuuruimHbel (MOAYAS), BUIBI yU4eOHOW AEATEIBHOCTH M (HOPMBI
Teky1ero kouTpods 1t OO

Kon pe- Koin-Bo yacoB, 0TBeicHHOE Ha
Ne Ha3zBanue Tembl 3yJabTara Popwma
Jlex IIpakr JIa6 CPC TEKYILIEro KOHTPOJIs
00y4YeHHUs
PaGoTa B HOUTOBBIX P11, P12, TecTtupoBanue, perieHue
1 IHCHTAX PI3, P14, 0 4 0 3 Pa3HOYpPOBHEBBIX 33134 U
PJ15, PJ16 3aaHHH.
Cosnanue u 3¢ heKTHBHAS PII1, P12, TectupoBanue, pemieHre
2 | paboTa c JOKyMEHTaMH B PI3, P/14, 0 16 0 15 Pa3HOYPOBHEBBIX 3a/1a4 U
MS Word PJ15, PJ16 3a/IaHui.
Co3pmanue u 3¢ peKTrBHA Pa1, P12, TectupoBanue, permeHne
3 | paboTa c TOKyMEHTaMu B P/3, P/14, 0 20 0 20 Pa3sHOYPOBHEBBIX 3a/1a4 U
MS Excel PJ15, P16 3a/1aHuil.
Cosnanue u 3G heKTHBHAS P11, P12, TecTtupoBanue, pelieHue
4 | paboTa ¢ TOKyMEHTaMH B PI3, P14, 0 10 0 10 Pa3HOYPOBHEBBIX 33134 U
MS Power Point P/15, PJ16 3a/laHui.
Pabota B mporpammax Pa1, P/I2, TectupoBaHue, pereHne
5 | omTHyeckoro P/3, P/14, 0 4 0 5 Pa3HOYPOBHEBBIX 3a/1a4 U
pacro3HaBaHMs TEKCTa PJ15, P16 3a/1aHuil.
Hroro no Taéanue 0 54 0 53

4.2 CopaepsxaHnue pa3iesioB U TeM TUCHUILIHHBI (MoayJs) niass ODO

Tema 1 Paboma 6 noumoswvix kiueHmax.

Copmepxanne Tembl: HacTpoiika modtoBoro kinueHTa. Pabora ¢ mucemamu. Paborta ¢
KOHTaKTaMU W ajpecHas kHura. KajneHmapHoe TiaHUpOBaHHE. YTpaBiieHHE 3agadamu. Paborta c
00JIaYHBIM XPaHUJIHILICM.

@opMBI M METOABI TPOBEACHHS 3aHATHH 1O TeMe, NpPUMEHsSEeMble 00pa3oBaTeIbHBIC
TexHoyioruu: [IpakTuyeckoe 3aHATHE B KOMIIBIOTEPHOM KJlacce.

Bunel camocTosSTeNbHOM MOATOTOBKM CTYIEHTOB MO Teme: M3yueHue peKoMEeHIOBaHHOM
nutepatypsl. [IoAroToBKa K TECTUPOBAHMUIO.

Tema 2 Cozoanue u s¢hgpexmusnas paboma c ookymenmamu ¢ MS Word.
Conepxanne TeMbl: BBog u ¢opmaTupoBanue Tekcra. Paborta ¢ TabnumamMu B JOKyMEHTE.



JloGaBnenue B JOKyMeHT (opMyll U rpadudeckux 00bekToB. DopMaTHpPOBAHUE C UCTIONB30BaHUEM
cruneii. Co3maHue OrjaaBlICHUS.

@opMBl U METOABI TPOBEACHHS 3aHATHI MO TeMe, NpUMEHseMble 00pa3oBaTeIbHbIC
texHosioruu: [IpakTuyeckoe 3aHaTHE B KOMIIBIOTEPHOM KJIacce.

Buasl camocTosITEIbHONM TOATOTOBKU CTYIAEHTOB IO Teme: M3ydueHue peKkoMeHI0BaHHOU
nutepatypsl. [IoaroToBka K TECTUPOBAHMIO.

Tema 3 Cozoanue u s3¢pgpexmusrnas paboma c ookymeumamu ¢ MS Excel.

Conepxanne Tembl: Co3naHwe W peAaKTHPOBaHUE TaONWI. BBIYUCIEHUS C TOMOIIBIO
dbopmyn u dyHKuil. BeimomHeHWe pacdyeTOB M ONTHUMHU3AIUSA  W300paKECHHS TaOJHUIIBI.
Busyanu3zanus ganseix. Mcnons3oBanue Ta0nuIbl B Ka4ecTBe 0a3bl TaHHBIX. .

@opMbl U METOIBl MPOBEICHUS 3aHATUM MO TeMe, MNPUMEHsEMble 00pa30BaTeIbHbIC
TexHosioruu: [IpakTuyeckoe 3aHsATHE B KOMIIBIOTEPHOM KJIacce.

Buasl camocToATEeNnbHON MOATOTOBKM CTYAEHTOB MO TeMme: M3ydeHue pekoMeHIOBaHHOU
nutepatypsl. [IoaroToBka K TECTUPOBAHMIO.

Tema 4 Cozoanue u s¢gpgpexmuenas paboma c dookymenmamu ¢ MS Power Point.

Conepxanne TeMbl: PemaktupoBanue u (popmatupoBaHue Tekcta. Pabora ¢ oObeKTaMu.
BcraBka tabnui, cxem, goto, Buaeo. Pabota ¢ apdexkramu anumanuu. PaboTa ¢ runepcchuikamMu.
OdopmiieHNE KOJIOHTUTYIIOB. .

@opMBl U METOJABI TPOBEACHHS 3aHATHI MO TeMe, NpUMEHseMble 00pa3oBaTeIbHbIC
TexHosoruu: [IpakTuueckoe 3aHATHE B KOMIIBIOTEPHOM KJIacce.

Buael camocTosTeNbHONM MOATOTOBKM CTYIAEHTOB IO TeMe: M3ydeHue pekoMeHIO0BaHHOU
nutepaTypsl. [IoIroToBka K TECTUPOBAHUIO.

Tema 5 Paboma 6 npoecpammax onmu4ecko2o pacno3Hasanusi mekcma.

Comepxanne Tembl: CkaHupoBaHHe U300paxKeHHWl. AHaIW3 MakeTa  CTpaHMII.
PacnioznaBanue tekcra. [IpoBepka mpaBomucaHus ¥ COXpaHEHHUE PE3YIbTaTOB PAOOTHI.

®dopMBl W METOABI TPOBEICHUS 3aHATHA TO TEeMe, NPUMEHsIEMble OOpa30BaTeIbHBIC
TeXHOJOruu: IIpakTueckoe 3aHATHE B KOMIIBFOTEPHOM KJIAacCe.

Buapel camocTosTENbHONM MOATOTOBKM CTYAEHTOB MO TeMe: M3ydeHue peKoMeHIO0BaHHOU
nurepatypsl. [lonroToBka Kk TECTUPOBAHUIO.

5 MeToanueckue yKka3aHus Ajs 00y4alomMXcs M0 U3YYEHHIO M peau3alii JUCHUTIINHBI
(MmonyJis)

5.1 Meroanyeckue peKOMeHAAUUM O0YYAIOIIUMCS MO M3YYEHHI0 JAUCHUIUIMHBI M 10
o0ecrnevYeHnIo CaMOCTOSITeJIbHOI padoThl

YenemHoe OCBOCHHWE JUCIUIUIMHBI TpEAroaraeT akTUBHYIO pabOTy CTYICHTOB Ha
MPAKTUYECKUX  3aHITHUSX, BBINOJHEHHE  ATTECTAllMOHHBIA  MEpONPHUATHH, 3PPEKTUBHYIO
camMoCTOsTeNIbHYI0 paboTy. CaMocTosiTenbHasl paboTa BKIOYAET B ceOsl yrIyOJICHHOE H3ydeHHE
npeqnaraemor B PIIJI murTepatypsl um TecthpoBaHue. I[IpakThueckue 3aHITHS MOPEANoJiaraioT
BBITIOJTHEHHE MTPAKTUYECKHUX 3aJaHUI B KOMITBIOTEPHOM KJIacce.

5.2 OcoOGenHocTn opraHu3anuu oO0y4eHUsl JJs JHUL C OrPAHUYEHHBIMH BO3MOKHOCTSIMHU
310POBbSI 1 HHBAJIN/I0B

[Tpu HEOOXOMMMOCTH OOYJAIONIMMCS U3 YHCIIA JIUII C OTPAaHMYEHHBIMI BO3MOKHOCTSIMH 3/I0POBBS H
MHBAJIHUOB (T10 3asBJICHUIO 00YYarOIIErocs) MpeJoCTaBIseTcs yueOHast HHPOPMaIHs B JOCTYITHBIX
dopmax ¢ yueToM UX UHIAUBUAYAIBHBIX MCUXO()U3NIECKHX OCOOCHHOCTEH:

- JUIS JIUL ¢ HApYIIEHUSIMU 3pEHUsS: B TeYaTHOM (popMe YBEIHMYEHHBIM pUdTOM; B popme



AIIEKTPOHHOI'O JIOKYMEHTA; WHAVBU1yaJIbHbIE KOHCYJIBTaIluU c NpUBJICYCHHEM
TU(dI0CYpIOTIEPEBOAUNKA; NHANBUAYATbHbBIE 3aaHHsI, KOHCYJIbTAlUU U JIp.

- 17151 ML C HapYLIEHUAMU ciIyXa: B e4aTtHoi gopme; B (hopMe 3IEKTPOHHOTO TIOKYMEHTA;
MHAVBUYaJIbHbIE KOHCYIBTAllMM C IPUBJICYEHUEM CYypIONEPEBOAUNKA; UHIMBUYaJIbHbIC 3a/1aHNUS,
KOHCYJIbTAIlH U JIp.

- ISl JIAL ¢ HApyIIEHUSIMH ONOPHO-ABUraTeIbHOIO anmnapaTa: B nedaTHoi opme; B popme
AJIEKTPOHHOI'O JOKYMEHTA; MHIMBUIyalIbHbIE 3a/1aHUs1, KOHCYJIbTALUU U JIP.

6 ®oH] OLEHOYHBIX CPEACTB /JIA NMPOBEAECHUS] TEKYLIEro KOHTPOJS M NMPOMEKYTOYHOI
arrecTauMu 00y4aroIMXCcs N0 JMCUMILINHE (MOTYJIIO0)

B coorBerctBum ¢ TpeboBanmsimu DPI'OC BO gms arrectarmuu  oOydarommxcs Ha
COOTBETCTBUE UX TEPCOHANBHBIX JOCTHKECHUN IJIAHHUPYEeMbIM pe3ylbraraM OOy4YeHUS IO
JTUCIUTUINHE (MOJIYITIO) CO3/MaHbl (DOHABI OICHOYHBIX CPEICTB. THIIOBBIC KOHTPOJBHBIC 3aJaHUS,
METOAMYECKUE MaTepHaJIbl, ONPEACIISIONINE MPOICAYPhl OIICHUBAHUS 3HAHUH, YMEHHH W HaBBIKOB,
a TaKkKe KPUTEpUU M TOKa3aTelau, HEeoOXOAWMBbIE M OLEHKM 3HAHWW, YMEHUH, HaBBIKOB W
XapaKTepU3yIolre 3Tanbl POPMUPOBAHUS KOMIIETCHIIUHM B MPOIECCE OCBOEHHUs 00pa30BaTEIbHOM
porpamMmBsl, npeacTaBieHsl B [Ipunoxennn 1.

7 Y4yeOHO-MeTOAMYECKOE M NH(POPMALMOHHOE 00eceuyeHue TUCIUIJIMHBI (MOIYJIs1)

7.1  Ocnoenaa numepamypa

1. Taspunos, M. B. Hudopmarnka u mHOOpMAIIMOHHBIE TEXHOJOTUU @ YYCOHHK JUIS
By30B / M. B. I'aBpunos, B. A. KinumoB. — 5-e uzn., nepepad. u gon. — Mocksa : 3garenbcTBo
KOpaiit, 2023. — 355 ¢. — (Bsicmee oOpazoBanue). — ISBN 978-5-534-15819-9. — Teker
AIIEKTPOHHBIN /l O6pa3zoBarenpHas maTdopma Opaiit [caiT]. — URL:
https://urait.ru/bcode/509820 (nara oOpamenus: 22.07.2024).

2. Humarynaes, M. M. HWubopmanmMoHHbIE TEXHOJOTHH B MNPO(HECCHOHAIBHON

nesaTenbHOCTH : yuyeOHuk / M.M. HumarynaeB. — MockBa : UH®PA-M, 2023. — 250 ¢. —
(Beicmiee oopaszoBanue: Crnenuanurer). - [SBN 978-5-16-016545-5. - Tekcr : anektponHsIid. - URL
https://znanium.com/catalog/product/1903327 (mata oo6pamienus: 01.03.2023). — Pexxum nmoctyma:
IO MOATHCKE.

7.2 /lononnumensnaa tumepamypa

1.  Berurne, A. M. HNHpOpMaIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH B TYpPH3ME :
Y4eOHHK IJIsi CpenHero npodeccuoHanibHoro odopazoanust / A. M. Berutnes, B. B. Kosanenko,
B. B. KoBanenko. — 2-e u3na., ucnp. u gon. — Mocksa : U3natensctso HOpaiit, 2023. — 340 c. —
(ITlpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-08219-7. — TekcT : 27€KTpOHHBINA //
OOpasoBarenbHas mnardopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/514411 (nara
obpamenust: 22.07.2024).

2. Topromkun, A. A., OducHoe mporpamMmmHoe obecriedeHue : yaeoHoe mocodue / A. A.
lopromikun. — Mocksa : Pycaiine, 2023. — 118 c¢. — ISBN 978-5-466-02557-6. — URL.:
https://book.ru/book/947733 (nara obpammenusi: 17.07.2024). — TekcT : 37€KTPOHHBIA.

7.3 Pecypcovt ungpopmayuonno-menekommynuxkayuonnou cemu "Hnmepuem',
6KII0YaAA npogheccuonanvHvle 03zl OAHHLIX U UHQOPMAUUOHHO-CRPABOYUHDbBLE
cucmemul (npu HeobX00UMOCmMU):

O6pazoarenbHas miaThopma "FOPAUT"
. DnexTpoHHO-OMbOIMoTeuHas cuctema "BOOK.ru"
3. OnexktpoHHO-OnOMHoreunass cucrtema "ZNANIUM.COM" - Pexum pgocrtyna:

DN —



https://znanium.com/
4.  Open Academic Journals Index (OAIJI). Ilpodeccunonanshas 6a3a maHHBIX - Pexxum
noctyna: http://oaji.net/

5. [Mpesunentckas Oubmmoreka wum. b.H.Enpumna (0a3a [gaHHBIX —pa3inuyHBIX
npodecCHOHANIBHBIX 00nacTei) - Pexxum nocryma: https:// www.prlib.ru/
6. HNudopmannonno-crpaBouynas cucrema "Koncynsrant Ilmoc" - Pexxum nocryma:

http://www.consultant.ru/

8 MarepuasbHO-TeXHHYECKOE o0ecreyeHrue AUCHMIUIMHBI (MOAYJsi) W TepeYeHb
HH(OPMAIMOHHBIX TEXHOJIOTHMii, HCIIO/Ib3yeMbIX MPH OCYIIECTBJICHUM 00pPa30BATEJILHOIO
npouecca no AUCHMILINHE (MOYJII0), BKJIOYAs NepevyeHb MPOrPaMMHOro odecneyeHust

OcHOBHOE 000PYI0BAHUE:

Monutop  obmauneii 23"  LG23CAV42K/mbimis Genius  Optical ~ Wheel
npoBoHas/knaBuatypa Genius KB110 mpoBonHas
- Mynetumeauitablii npoextop Casio XJ-V2

IIporpamMmHOe 0OeCIIEYEHHE:

- ABBYY Fine Reader 12 Professional Russian
- Adobe Reader
- Microsoft Office Professional Plus 2013 Russian
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1 Ilepeyenb popMHEpyeMbIX KOMIIETEHIHIT

Hassanne OITOIT BO,
COKpAII[EHHOE

Konx 1 popmynipoBKka KOMIIETCHITH

u

Kon u ¢hopmynipoBKka HHANKATOPA JOCTHKEHHS

KOMIIECTCHIIMN

43.03.02 «Typuzm»
(B-TY)

OIIK-1 : CnocobeH NpuMeHsTh TeX
HOJIOTHMYECKHE HOBALlUH U COBPEME
HHOE TIPOrpaMMHOE 0OecrieueHUE B
TYPHUCTCKOM cepe

OIIK-1.2k : Micionp3yeT crienuanau3upoBaHHbIe I
porpamMMHbIE IPOAYKTHI B chepe Typusma

OIIK-8 : CnocoGeH MoHUMATh NpH
HIIMITBL PAOOTHI COBPEMEHHBIX HH(O
PMAaILMOHHBIX TEXHOJIOTHIA 1 UCTIONb
30BaTh MX IS PELICHHS 33/1a9 IIPO
(heccHOHATBHOM NESTETHLHOCTH

OIIK-8.2B : OcymecTBusteT BEIOOp HHPOpMALIHIO
HHBIX TEXHOJIOTHH M IIPUKJIAJHOTO IPOrPaMMHOT
0 o0ecrieyeHus JUIsl PELICHHs TOCTABJICHHBIX 331

Komnerenus cunrtaercst copMUpOBAaHHONW Ha JTaHHOM ATale B CIyyae, €CH MOJIyYeHHbIE
pe3ynsraTel OOydeHHMsl IO JUCLUIUIMHE OLCHEHBI

ITOJIOKHUTCIILHO (nnana30H KPpUTCPHUCB

OLICHUBAHHMSI PE3YJIETaTOB OOYUCHUS «3a4TECHO», «YIOBIECTBOPHTEIHHOY, «XOPOIIO», KOTIUIHOY). B
cllydae OTCYTCTBUSL IIOJIOKUTEIBHOM OLIEHKM KOMIIETEHIMsI Ha JIaHHOM JTale CUYUTAeTCs

HeC(OPMHUPOBAHHOM.

2 Tloka3aTe M OLlCHNBAHUS IVIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHus

Komnerenmus OIIK-1 «Cioco6eH NpUMEHSITh TEXHOJIOTHYECKUE HOBAIIMM U COBPEMEHHOE

porpaMMHOE 0OecTieueHIE B TYPUCTCKOM cdheper

Ta6muma 2.1 — Kputepuu OlleHKH WHANKATOPOB TOCTHKCHHS KOMITETEHIIUN

Kox u popmynupoBka nHAUKAT
Opa JIOCTH)KEHUS KOMIIETCHIINH

Kpurepun oneHMBaHUS Pe3yJIbT
aToB O0yYeHUs

OIIK-1.2k : Ucnonb3yer crienn
aM3UPOBaHHbBIE MPOTPAMMHEIC
MPOAYKTHI B chepe Typusma

CIELMAIM3UPOBAHHbBIX IPOrpaM
MHBIX TIPOAYKTOB B chepe TypH

CTylleHT IeMOHCTPUPYET 3HaHU
€ CleUUaIu3UPOBAHHBIX NIporpa
MMHBIX ITPOJTYKTOB B chepe Typ
u3Ma

BEIOMPATH CIICIHATH3HPOBAHHEI
€ TIPOrpaMMHBIE TIPOIYKTHI B C

CTy/ieHT JeMOHCTPHUPYET yMEH

ue BLI6I/IpaTI> CIICHHUAJIM3UPOBAH
HBIE IPOTPaMMHBIE ITPOLYKTHI B
chepe Typuzma

MNPUMCHCHHS CIICIUAJIN3UPOBAH
HBIX IPOrPaMMHBIX ITIPOAYKTOB

Pe3ynbraTel 00y4eHus 10 JUCHUIUINHE
K T
on :
pe PesynbraT
3- pe
3_
Ta
Ta
P 3H
pi aH
1 ue | 3ma
v
p M
T | en
2 ue | epe Typusma
P
I[ bI
3 « B cdepe Typu3Ma

CTyIeHT NpUMEHEHSET CIIelra
JIM3UPOBAHHBIE TPOTPAMMHBIE TI
PORYKTHI B chepe Typu3ma

Komnerenuus OIIK-8 «CrocobeH moHMMAaTh TPUHIMITEI paO0Thl COBPEMEHHBIX
MH(POPMALMOHHBIX TEXHOJIOIMH U UCIIOJIB30BaTh UX I PELICHUs 3a1a4 Npo(hecCHOHaIbHON

ACATCIIBHOCTH

Tab6muia 2.2 — Kputepuu OlleHKH UHANKATOPOB TOCTHXKCHHUS KOMITETEHIIUN




Pe3ysipraThl 00y4eHHs IO TUCIUILTHHE
Kon u popmynmpoBka nHmukar | K T
" Kputepun onieHMBaHUS pe3ysbT
Opa JIOCTHKEHHs KOMIIETEHIIMU | op o aToB 0GyHeHHs
pe Pesynbrar
pe
3_
3_
Ta
Ta
OIIK-8.2B : OcymiecTBusieT BbIO CTylleHT JeMOHCTPUPYET 3HaHU
yut P 3H | COBpEeMEHHBIX HH()OPMAIHOHH YACHT A TPHPY
op MH(POPMAIMOHHBIX TEXHOJIOT . € COBpEMEHHBIX HH(POPMALUOH
" pi aH | BIX TEXHOJOI'MH U MPOrpPaMMHBI .
Wil ¥ IPUKJIATTHOTO MPOTPAMMHO | 7y me | x cpencrs HBIX TEXHOJIOTHH U POrpaMMH
ro o0ecIeYeHUs JUTS PEIICHHUS T BIX CPEIICTB
OCTaBJICHHBIX 3aJ1a4 C
TyIIEHT JeMOHCTPUPYET YMEH
BBIOMPATh COBPEMEHHbIE HH(OP YACHT A TPHPYCT ¥
v ue BBIOUpaTh COBPEMEHHbIE UH
P MaIlMOHHbIE TEXHOJIOTHHU U ITPO
M (hopMaIOHHBIC TEXHOIOTHH U
pi rpaMMHBIE CPEICTBA AJIS pEIlieH
eH N IIpOrpaMMHBIE CPEACTBA VIS Pe
5 Ut 33129 IPOECCHOHATBHOM I
ne IICHUS 3a/1a4 MPOPECCHOHATBH
eSATSILHOCTH .
Oif JIeATENEHOCTH
H | TPMMEHEeHHUS COBPEMEHHBIX MH CTylleHT IpUMEHSIET COBPEMEH
P aB (OpPMaIMOHHBIX TEXHOJIOTHH H HbIe HHPOPMALMOHHBIE TEXHOI
pi o IPOTrpaMMHBIX CPEICTB IS pe OTMM U IPOTrPaMMHBIE CPENICTBA
6 < MeHUs 33139 MPOGECCHOHATBH JUTSL pEeNICHNs 3a/1a9 Tpodeccro
Ol JIeATEIIbHOCTH HAJTLHOU JIEATEIILHOCTH

Tabnuna 3anoiHsAeTCsl B COOTBETCTBUU C paznenoM 1 Paboueil mporpammsl AMCLMITIIUHBI

(Moyst).

3 IlepeyeHb OLICHOYHBIX CPEICTB

Ta6mmma 3 — [lepeueHb OIIEHOYHBIX CPEACTB MO IUCIUILIAHE (MOIYIIIO)

KonTtponupyemsle miiaHupyemsbie pe3y
JBTATBI O0yYCHUS

KOHTpOJ’[I/IpyeMBIC TCMBbI

HaumeHoBaHME OIIEHOYHOTO CPEACTBA U TP
encrasienne ero B DOC

JTUCLIUIIIMHBI

Texymuii KOHTPOJIb

IIpomexxyTounas at
TecTamus

OuHas popma 00yUeHHUS

P/l 3HaHME : CHEIHATU3UPOBA
HHBIX IPOTPAMMHBIX TIPO/T

YKTOB B cpepe Typusma

1.1. PaGoTa B ITOYTOBEIX K
JIMEHTaX

Pa3HoypoBHeBEIE 3a
JIag¥ U 3aJIaHUs Ta

Ipaktiyeckas pabo

Tect

IMpakTHveckas pado
Ta

1.2. Coznanue u a3 dpextu
BHas paboTa ¢ T0OKyMEHTa
mu B MS Word

Pa3noypoBHEBBIE 32
JTag¥ U 3aJJaHUSL Ta

IMpakTrdeckas pabo

Tect

IpakTHueckas pabo
Ta

1.3. Co3nanue u 3 dpexTr
BHast paboTa ¢ JOKyMEHTa
mu B MS Excel

PazHoypoBHEBBIE 3a
Ja4Yu U 3aJ1aHUs Ta

IpakTHueckas pabo

Tect

IpakTHueckas pabo
Ta

1.4. Coznanue u 3¢ dpexru
BHast paboTa ¢ JOKyMEHTa
mu B MS Power Point

Pa3noypoBHeBbIe 32
Jlaud U 3aJaHus Ta

IIpaxTuyeckas pabo

Tect

IIpakTuyeckas pabo
Ta




1.5. Pabota B nporpamma
X ONTHYECKOT'O PACIIO3HA
BaHUS TEKCTa

PazHoypoBHeEBbIE 3a
Jlaud ¥ 3aJaHus

[IpakTHueckas pabo
Ta

Tect

IpakTHueckas pabo
Ta

P2 YMeHue : BBIOUpaTh CIIel| PasnoyposHeBble 32 | IIpakTuueckas pa6o
HanusHpOBaHHEIC npo(lt“)pa 1.1. Pa6oTa B mouToBbIX K | A4TH M 3aJaHUA Ta
MMHBIE IPOAYKTHI B chep
JIMEHTaxX
e Typu3Ma Tect IIpaxTuyeckas pabo
Ta
PaznoypoBHeBble 3a | IIpakTuyeckas pabo
1.2. Cosnanve u 5QQeRTM | nagy u sananus Ta
BHast paboTa C JOKyMeHTa
Mu B MS Word Teer IMpaxTuueckas pado
Ta
PasnoypoBHesble 3a | IIpakTuueckas pabo
1.3. Cosnanve u 5ppextd | nayy u samanus Ta
BHas paboTa ¢ TOKyMeHTa
Mmu B MS Excel Teer I[paxtiueckas pabo
Ta
PasnoypoBHeBsle 32 | IIpakTndeckas pabo
1.4. Coznanue v 5QGexTH | nauy i 3amamms Ta
BHasi paboTa ¢ JOKyMEHTa
mu B MS Power Point Tect Ipaxrmaeckas pabo
Ta
PasnoypoBHeBele 3a | IIpaxTudeckas pabo
1.5. Pabora B mporpamMma | nauy u saganus Ta
X ONITHYECKOTO PACIIO3HA
IIpakTHueckas pabo
BAaHUS TEKCTa Tecr p p
Ta
P13 Hagbik : mpuMeHeHus crie PasnoypoBHeBble 3a | IIpaxTuueckas pa6o
UHATHSUPOBAHHBIX TIPOTP 1.1. Pabora B mouToBeIX k | A@9H M 3a1aHHA Ta
aMMHBIX TIPOAYKTOB B ce | o Mpaxtnacoras pado
pe Typusma Tect
Ta
PasnoypoBHesble 3a | IIpakTuueckas pabo
1.2. Cosnanve u o5ppexrtd | nayy u 3amanus Ta
BHas paboTa ¢ TOKyMEeHTa
Mu B MS Word Teer I[paxtiueckas pabo
Ta
PasnoypoBHeBsle 32 | IIpakTndeckas pabo
1.3. Coznanvie v 53GGeXTH | nauy i 3amamms Ta
BHasi paboTa ¢ JOKyMEHTa
mu 8 MS Excel Teer IMpaxTuueckas pado
Ta
PasnoypoBHeBble 3a | IIpakTudeckas pabo
1.4. Cosnanve u 5OOEKTH | nauy y 3aganms Ta
BHas paboTa C JOKyMEeHTa
Mmu B MS Power Point Tecr IpaxTudeckas pabo
Ta
PaznoypoBHeBble 3a | IIpaktuyeckas pabo
1.5. Pabota B mporpamMma | pagy u 3ananus Ta
X ONITHYECKOTO PacIio3Ha
IMpaxTuueckas pado
BAaHH TEKCTa Tecr p p
Ta
P14 3HaHHE : COBPEMCHHBIX PasHoypoBHeBrle 32 | [IpakTrdeckas pabo

H(OPMaIMOHHBIX TEXHOT
Oruil ¥ IpOrpaMMHBIX Cpe
JCTB

1.1. PaboTa B MOYTOBEBIX K
JIMEHTaX

Jadyn v 3aJaHus

Ta

Tect

IMpakTrdeckas pabo
Ta

1.2. Coznanue u a3 dhextu
BHas paboTa ¢ TOKyMEeHTa

PazHoypoBHeEBbIE 3a
Jlaud ¥ 3aJaHus

IpakTHueckas pabo
Ta




Mu B MS Word

Tect

[IpakTHueckas pabo
Ta

1.3. Coznanue u a3 dextu
BHas paboTa ¢ TOKyMeHTa
mu B MS Excel

PazHoypoBHeEBbIE 3a
Jlaud ¥ 3aJaHus

IIpaxTuyeckas pabo
Ta

Tect

IMpakTrdeckas pabo
Ta

1.4. Coznanue u 3¢ dpexru
BHast paboTa ¢ JOKyMEHTa
mu B MS Power Point

PazHoypoBHeBbIE 3a
Jlaud ¥ 3aJaHus

[IpakTHueckas pabo
Ta

Tect

IpakTHueckas pabo
Ta

1.5. PaGora B mporpamma
X ONITHYECKOTO PACIIO3HA
BaHUS TEKCTa

PazHoypoBHEBBIE 3a
Jlauy U 3aJJaHUL

IpakTHueckas pabo
Ta

Tect

IIpaxTuyeckas pabo
Ta

PIS YMenue : BLIOHpaTh COBP PasnoypoBHeBble 32 | Ilpakruueckas pado
CMCHHBIC HH(OPMALHOHH 1.1. PaboTa B moutoBbIx k | A49H M 3aJaHuA Ta
bI€ TEXHOJIOTUH U TIPOTpa
JIMCHTax ITpakTnueckas pabo
MMHBIE CPEJICTBA JUIsl peLI Tecr
enust 33124 poeccrona Ta
JLHON ICATEILHOCTH PasnoypoBHeBble 32 | IIpakTuueckas pa6o
1.2. Cosnanve u o9ppextd | payy u samanus Ta
BHas paboTa ¢ TOKyMeHTa
M B MS Word Teer IMpakTHdeckas padbo
Ta
PasnoypoBuesblie 3a | Ilpaktudeckas pabo
1.3. Coznanue ¥ 53GGeXTH | nauy i 3amamms Ta
BHast paboTa ¢ JOKYMEHTa
Mu B MS Excel Teer INpakTuyeckas pado
Ta
PasnoypoBHeBble 3a | IIpaxTudeckas pabo
1.4. Co3nanue u 3pdextu J1auM U 3a1aHus Ta
BHas paboTa ¢ JIOKyMeHTa
mu B MS Power Point Tecr Ipakriaeckas pabo
Ta
PaznoypoBHeBble 3a | IIpakTuyeckas pabo
1.5. Pabota B mporpamMma | pagy u sananus Ta
X ONTHYECKOTO Pacrlo3Ha
BAHYIS TEKCTA Teer INpaktryeckas pabo
Ta
PJ16 HaBpIk : IpuMeHeHus coB PasnoypoBHeBble 32 | IlpakTuyeckas pado

PEMEHHBIX HH(POPMANOH
HBIX TEXHOJIOTUH U POrp
AMMHBIX CPEJICTB AJIS el
eHus 3a1a4 npodeccuona
JIBHOW A€SATENBHOCTH

1.1. PaGoTa B MOYTOBEBIX K
JIMEHTaX

Jadyr v 3aJaHus

Ta

Tect

IMpakTHdeckas pabo
Ta

1.2. Coznanue u 3¢ dpexru
BHast paboTa ¢ JOKYMEHTa
mu B MS Word

PazHoypoBHeEBbIE 3a
Jlaud ¥ 3aJaHus

IpakTHueckas pabo
Ta

Tect

IpakTrueckas pabo
Ta

1.3. Co3nanue u s3pdextu
BHast paboTa C JOKyMEHTa
mu B MS Excel

PazHoypoBHEBBIE 3a
Jlaud U 3aJJaHUL

IpakTHueckas pabo
Ta

Tect

IIpaxTuyeckas pabo
Ta

1.4. Co3nanue u 3pdextn
BHas paboTa C JOKyMeHTa
mu B MS Power Point

Pa3noypoBHeBrbIE 32
Jlaudl U 3aJJaHus

IIpakTuyeckas pabo
Ta

Tect

IpakTiyeckas pabo
Ta




PasnoypoBHesble 3a | IIpakTudeckas pabo

1.5. Pabota B iporpaMma | naup u 3apanus Ta

X OIITHUYECKOI'0 pacrio3Ha
BaHUsA TCKCTa

IpakTHueckas pabo
Ta

Tect

4 Onucanue Npoueaypsl ONCHUBAHUS

KayectBO chOpMHPOBAHHOCTH KOMIETCHIIMH Ha JaHHOM JTare OILICHUBAETCS 10
pe3yaprataM TEeKyLIUX W MPOMEXYTOUYHBIX aTTECTAllMil MPU MOMOUIM KOJIMYECTBEHHOW OLICHKH,

BbIp@)XEHHOW B Oamnmax. MakcuMmanbHas cymMma OaijioB Mo AucuuiuinHe (Monynmio) paBHa 100
Oasuiam.

O1neHoYHOE CPEeaCcTBO
Bun yueOHO#M s TebHOCTH Pa3zHoypoBHeBbIe 3a]1 IIpakTraeckas pad

auy ¥ 3aJaHus Teer ora Hroro
Jlexuun 0
[IpakTuueckue 3aHATUSA 50 50
CamocrosiTenbHas padorta 25 25
[IpomexyTouHas aTTecTanus 25 25
HUroro 50 25 25 100

CymMmma 6anoB, HAOpaHHBIX CTYACHTOM IO BCEM BHJaM YUEOHOW AESITEIBHOCTU B pamMKax
JICIIATUTHHBL, TIEPEBOIUTCS B OIICHKY B COOTBETCTBHUU C TAOJUIICH.

Cymma GaluioB | Ouenka 1o npomesky
o XapakTepHCTHKa KadyecTBa C(HOPMUPOBAHHOCTH KOMITETEHIINI
10 JUCLUIIIINHE TOYHOHU aTTCCTAlH
CTyIeHT IeMOHCTPHUPYET CHOPMHPOBAHHOCT JUCLMIUTMHAPHBIX KOMIICTCHIUH, 00
Hapy KMBaeT BCECTOPOHHEE, CUCTeMaTHIeCKoe U NTy0oKoe 3HaHue y4eOHOro mMaTep
o191 510 100 «324TCHO» / Hajia, yCBOMII O(jHOBHyIO HI/IT?paTypy U 3HAKOM C JIOTIOJIHUTENILHON JIUTEpaTypoid, pe
«OTJIMYHOY» KOMEH/JOBaHHOH MPOTPaMMOH, yMeeT CBOOOAHO BBINOIHATH MIPAKTHUECKUE 3a1aHN,
HpeIyCMOTPEHHBIE TIPOrPaMMOii, CBOOOJHO ONEepPHUPyeT NPHOOPETEHHBIMHU 3HAHUSIM
U, YMEHUSMH, IPUMEHSIET UX B CUTyaLUsIX IOBBIIEHHOH CI0XKHOCTH.
CTyaeHT 1eMOHCTPHUPYET C(HOPMUPOBAHHOCTh JUCIMIUIMHAPHBIX KOMIIETEHLUH: 0C
ot 76 110 90 «3a4TeHO / HOBHBIE 3HAHM, YMEHHS OCBOEHBI, HO JIOIYCKAIOTCA HE3HAYUTEIbHbIE omVI/IGKI/I, HET
«XOPOLIO» OYHOCTH, 3aTPyIHEHH IIPY aHAJIMTHYECKUX OIEPALUAX, IEPEHOCE 3HAHUM U YMEHU
/i Ha HOBBIE, HECTAHIAPTHBIE CUTYaLlUH.
CryzmeHT IeMOHCTpUpyeT c(hOPMUPOBAHHOCTD AUCHUILIMHAPHBIX KOMITETEHIHIT: B X
«324TCHO» / 0J1¢ KOHTPOJBHBIX MEPOIPHUATUH JTOMYCKAIOTCS 3HAUYNTEIbHBIC OIHOKH, POSBIISCTC
ot 61 1o 75 «YIOBIETBOPUTEIHH s1 OTCYTCTBHE OT/IEJIbHBIX 3HAHUH, YMEHUN, HABBIKOB 110 HEKOTOPBIM JUCLUIUIMHAPH
o» bIM KOMIIETEHLIMSAM, CTYIEHT UCIBITHIBAET 3HAUUTENIbHBIE 3aTPYAHEHUS [IPU ONIEPUP
OBaHMM 3HAHUSIMU U YMEHUSMU IIPU UX NIEPEHOCE HA HOBbIE CUTYaLUH.
«HE 3a4TCHO» /
or 41 10 60 P — VY crynenTa He C(boriMHpOBaHvLI JUCLUILIMHAPHBIE KOMIIETEHIIUH, IIPOSBIIAETCS HEO
CTaTOYHOCTb 3HAHUMH, YMEHUI, HABBIKOB.
HO»
«HE 3a4TeHO» /
ot 0 10 40 P — JlucuuninuHapHele KOMIIETCHIUM HE ct}iopMHpOEaHm. IIposBisieTcs nomnHoe wiu
o NIPAKTUYECKHU TIOJTHOE OTCYTCTBHE 3HAHUH, YMEHHUM, HABBIKOB.

5 IlpumepHbIe OlIEHOYHBbIE CPeCTBA

5.1 llpumep pa3HOYPOBHEBBIX 33/1a4 M 32 IaHUI

1). BBoa n popmaTHpoOBaHUE TEKCTA

[Topsimok BBIMOJHEHUSI.

1. Ilepeiinure B pexxuMm paboOTHl ¢ JAOKyMeHTOM Pa3merka crpanuubl (komanga Buxg —
Pexumbl mpocMoTpa 1okymMeHTa — Pa3meTka cTpaHullsl).




2. YcraHoBuTe 0TOOpakeHHE TEKCTa MO MIUpPUHE cTpaHuIbl (koMaHaa Bug — Macmtad —
[To mupuHe CTpaHULIBI).

3. YcTaHoBUTE OTOOpaK€HUE CKPBITBIX CUMBOJIOB (popMaTupoBaHMs (KomaHja [naBHas —
A63a1; — OTOOpa3uTh BCE 3HAKH).

4. Haneuaraiite ciaeayromuid TEKCT:

Kaprodens no-dppaniry3cku

kapTodens 8 mT. JyK permyaTslii 2 TOJOBKH MOJOKO 1 CTakaH ChIp TBEPJABIH TEPTHIA 2 CT.
JIO’KKH COJIb U TIEPEL 110 BKYCY

Kaprodens ouncTuTh U Hape3aTh Kpy>KOUKaMu TONLIMHOM 0,5 cM. permyatslil JTyk Hape3aTbh
KyOHKaMu.

B ¢opmy s 3amexkaHus BBUIOKHUTH KapTodenb M JyK CJIOSAMHU (BEpXHUH CIOH —
KapTodelp), MoChinas KaXAbli CJIOM CONMBI0 M MEpLUeM MO BKYyCY. 3aJUTh MOJOKOM M IOCHINATh

ceipom. 3amekath 40 munyT nipu Temmnepatype 180° C.

W3 penentoB €eBpONENCKON KyXHHU

5. Ina pa3nuuHbIX (pParMEHTOB TEKCTa MPEAyCMOTPUTE CIEAYIOUIME IMapaMmeTpbl
dbopmaTupoBaHUs:

— Ha3BaHue Omoma: pasmep mpudra 17 0T, HaYepTaHHUE MOy KUPHOE, OyKBBI IPOMHUCHBIE,
UMHTEpPBAJ MEXJy CHMBOJAMH pa3pekKeHHbI Ha 3 0T, BblpaBHUBaHME ab3ala IO LEHTpY,
MEXyCTPOUYHBIA MHTEPBAJ OJIMHAPHBIN, UHTEpBAJ Nociie ab3ana 15 nr;

— CIMCOK MHIPEIUEHTOB: pa3Mep mpudTa 13 0T, HauepTaHue NOIyKUPHOE, BEIpAaBHUBAHUE
a03a1eB 10 JIEBOMY Kparo ¢ OTCTYIIOM CJIEBA, MEXKAYCTPOUHBIN HHTEPBAJ OJMHAPHBIH;

— TEeKCT penenta: pazmep mpudrta 13 0T, BeIpaBHUBaHME a03aleB MO MIUPUHE, OTCTYIM
nepBoil cTpoku 1 cM, MEXIYCTpOUHBIH MHTEpBaJ IOJYTOPHBIM, HHTEpBal Mepell CIHUCKOM
UHIpenueHToB 12 mr;

— TOcNegHsis cTpoka: pasmep mpudra 13 0T, HayepTaHWEe KypCHBHOE, BbIpaBHHUBaHHE
a03a1a o MpaBoOMy Kparo, HHTEpBaJl epesl TEKCTOM perienra 12 mnr.

6. BeiBeguTe co3maHHbIi Bamu JOKyMEHT Ha SKpaH B peXUME MPEABAPUTEIHHOTO
npocmotpa (komanga daitn — [leuats).

7. BepHutech B peUM pabOThI ¢ JOKYMEHTOM.

8. CoxpaHnTe CO3MaHHBII BamMu TOKyMEHT B CBOCH IMarke Ha pabodeM JUCKE MO UMEHEM
damunusa_ Pabora 1.docx.

9. BcTaBbTe pa3phIB CTPAHUIIBI TOCIIE TTIOCIEHETO ab3a1a TeKCTa.

10. Ha BTOpOIi CTpaHUIE HalleYaTanTe TEKCT:

00O «buznec-Cepsucy 680000, Xabaposck, Komcomonbckas yim., 22a ten. 333 — 3333
daxc 222 — 222

YBaxaewmsiii Crenan CrenanoBuu!

Axuunonepsoe obmectBo «buznec-Cepsucy npurnamaer Bac 1 mapra 2014 1. B 20 yacoB Ha
TpaAUIIMOHHOE BeceHHee 3aceqanue Kiryba xabapoBCKUX JHKEHTIHMEHOB

IIpe3uoenm knyoa X. X. Xoxonxoe

11. [IpenycMoTpuTe cieayroniie napameTpsl GopMaTHPOBAHUS:

— pexBu3uThl Osanka: mpudt Cambria, pazmep mpudTa 14 0T, BIpaBHUBaHHE a03aleB IO
LEHTPY C OTCTYIOM CIIpaBa, MEXyCTPOUHbIH HHTEpPBAJI OJUHAPHBIH;

— oOpamenue: mpupt Cambria, pasmep mpudrta 14 10T, HaYepTaHUE TONYKUPHOE,
BbIpaBHUBAaHME ad3alla Mo LEHTPY, MEXy PEeKBU3UTAaMHU U OOpallleHneM UHTepBall 24 NT, MEKIY
oOpaleHreM 1 OCHOBHBIM TEKCTOM MHTepBai 12 nT;

— ocHOBHO# TekcT: mpudt Cambria, pasmep mpudra 14 nt, oTCTYI TIepBOM CTPOKU 1 cMm,
BbIpaBHMBaHME a03alia Mo MUPUHE, MEXTYCTPOUHBIN HHTEPBAJ MOy TOPHBINH;

— mnomnuck: wmpudt Cambria, pazmep mpudra 14 nT, HauepTraHHEe KypPCHBHOE,
BbIpaBHMBaHME ab3alla MO IIMPUHE, MHTEPBAJ MEXKIY OCHOBHBIM TEKCTOM M MOANHUCHIO 18 mrT,
BeIpaBHUBaHKue @.1.0. 1o 1eBoMy Kparo MO3UIUH TaOyIALUH.

12. Coxpanure nokymeHT. [lokaxkute pe3ynbpTar Barielr paboThl mpenogaBaTesio.

13. BcTaBbTe pa3phiB CTPAHUIIBI TIOCIIE TTOCIIETHET0 a03ara TeKCTa.



14. Ha TpeTheil cTpaHuile HarneyaTaiTe CIEIYIOUIMA TEKCT (MapaMeTpbl mpudTa 1 adb3ales
MOTYT OBITh TPOU3BOJIBHBIMH):

bydep obmena

Bydep oOmena ucnonb3yeTcst Ui KONMMPOBAHHS WM MEPEMEIICHUS NaHHBIX KaK BHYTPH
OJIHOTO MPUJIOKEHHUS, TAK U MEK/Ty Pa3HbIMH IPUIIOKECHHUSIMHU.

bypepom obmena (Clipboard) Ha3biBaeTcs 007acTh NaMsITH, B KOTOPOW XpaHHUTCA
BBIPE3aHHBI WJIM CKONUPOBAHHBIM 3JIEMEHT (TEKCT, PHUCYHOK, Tabmuua u jap.). Bo Bcex
npuwioxeHusx mnakera MS Office gaeiictByer MHoromectHolii Oydep oOMeHa, B KOTOPOM
nomeniaercs 10 24 31eMeHTOB.

Hcnons3zoBanue Oydepa oOMeHa moapa3yMeBaeT BHIMIOJHEHNE CICAYIOMNUX OTIePAIIHA:

— BBIPE3aTh;

— KOIIMPOBATh;

— BCTaBUTb.

[Tpu BHIMONHEHUM OMEpAIlUK BhIpE3aTh BHIOPaHHbIM 00bEKT moMerniaercs B Oydep oOMeHa u
IIPU 3TOM YJAJISETCA U3 UCTOUYHUKA. Bripe3aTh BbIIEIEHHBIN 00BEKT MOXKHO C TIOMOIIbIO KOMAH/IbI
I'maBHas — bydep obmena — Bripes3aTs.

[Tpu kormpoBaHUM BHIOpAHHBIN 00BEKT Momenaercs B Oydep oOMeHa U IPU ATOM OCTaeTCs
B ucToyHUKe. CKOMUPOBATh BbIIEJICHHBIN O0OBEKT MOMXKHO C TIOMOIIIbIO KOMAH/IbI

Panee BbIpe3aHHBIN WU CKOMUPOBAaHHBIM 00BEKT B Oydep oOMEHa MOXXHO BCTaBUTH B
yKa3zaHHOE MECTO C TIOMOIIbI0 KoMaHab! [ maBHast — Bydep oOmeHna — BcTaBuTs.

Conepxxumoe Oydepa oOmena maketa MS Office ouunmmaercs npu 3aKpBITHH MPOTPAMM
MaKera.

15. Jlyiis 3arojioBka TeKCTa yCcTaHOBHTE pasmep mpudra 17 nT, HauepTaHUE MOITYXKHUPHOE,
MHTEPBAJl MEXIy CUMBOJIAMH Pa3peKeHHBIN Ha 2,5 NT, BbIpaBHUBaHUE ab3a1a 1o IeHTpY.

16. Mexay 3arojoBKOM M NEPBHIM a03alleM TEKCTa yCTaHOBUTE MHTEpBal 12 mT.

17. JInst OCHOBHOI'O TEKCTa yCcTaHOBHUTE pa3mep mpudra 13 0T, BelpaBHUBaHHE a03alEeB IO
HIMPUHE, OTCTYI MEPBON CTPOKU KaxKAoro ad3ama 1 cM, MEXIyCTPOUYHBIA WHTEPBAJ MOTYTOPHBIH,
UHTEpBaJI MeX Iy ab3anamu 0 mr.

18. Jlnmsi MapKHpOBaHHOTO CIHUCKA YCTaHOBUTE pasMmep mpudrta 12 nr, HadepTaHue
MOJTYXKUPHBIA KYpCHUB.

19. TlomensiiTe Mapkep CIHCKa «®» Ha THpe «—». Ecam B OMONIMOTEKE MapKepoB He
0Ka3aJIOCh 3HAKa «—», TO ONPENEIUTE HOBBIM MapKep C MOMOIIbI0 KOMaHIbl ONpeaenuTb HOBBIM
Mapkep — CHUMBOII.

20. IlepemectuTe MapKUPOBAHHBIN CIIUCOK HA PACCTOSTHUE 3 CM OT JIEBOTO MOJI CTPAHUIIBI.

21. IloMeHsiiTe MECTaMU TIEPBBINA U BTOPOIi a03allbl.

22. TloMeHslTe MECTaMH TTOCIISIHUHN U TIPEOCIICIHIN a03allbl.

23. O0benHUTE MIEPBBIN U BTOPOW a03allbl B OJIUH.

24. 3ameHHTE BO BCEM TEKCTE ClIoBOcoueTaHue «makera MS» Ha «Microsofty ¢ momoripio
KoMaH bl [ maBHass — PepaktupoBanue — 3aMEHUTS.

25. CoxpaHuTe NOKYMEHT. BwiBeauTe co3naHHbli BaMu JOKYMEHT Ha 3KpaH B PEXKUME
IpeBapUTEILHOIO IPOCMOTPA U MOKaKUTE pe3yIbTaT Bariel paboThl penoaBaTesio.

2) ®opMaTUpoBaHue ¢ HCMOJIb30BaHHeM cTHIe. Co31aHKe orIaBJIeHus]

[TopsinoK BBIMOJTHEHUSI.

1. HaneuaraiiTe TeKcT:

EBpomna EBpomna — yacth cBeTa, 3amajaHas yacTh Marepuka EBpasus. EBpona mpoctupaetcs
0T ATJIAaHTHYECKOTO OKEeaHa 0 YPaJIbCKHX T'Op, IO BOCTOUHBIM MTOIHOXKHUAM MM TPEOHSIM KOTOPBIX
NPOXOAMT YCJOBHAs TpaHHMIa Mexay EBpomoit m Asmel. OnuiieM reorpaguueckoe MOJI0KEHUE
HEKOTOPBIX CTpaH EBpomsI.

[IBerus [Bemnus pacmnonokeHa B BOCTOYHOW yacTu CKaHAMHABCKOTO MOJYyOCTpOBa. JTa
CTpaHa IPOCTUPAETCS C CEBEpa Ha 0T — OT JISASHBIX IyCThIHb APKTHKHU J0 T'paHullbl ¢ JlaHuei.

ABcTpust ABCTpHUsl — rOpHasi CTpaHa, jJexaiuas B ueHtpe EBponbl. [loutu Tpu uerBeptu ee
TEPPUTOPUU 3aHUMAIOT IOKPBITHIE TYCTBIMU JIECAMU CHEXXKHBIE AJIBIIBI.

Ucnanua MWcnanusa pacnonoxkeHa Ha [IupeHeHCKOM MOJyOCTpOBE, HAXOASIIEMCS B



3amnajHou 4acTu EBpoOIbL.

Adpuka Adpuka — BTOpoii 10 BeIMUKMHE MaTepuk nocie EBpasun 1 3aHUMaeT MATyI0 4acTh
cymu 3eMHoro mapa. Ot Asum Adpuka oTAelieHa JHIIb MCKYCCTBEHHBIM CysLKMM KaHaJIOM.
Onwumem reorpaduieckoe MoI0KeHne HeKOTOphIX cTpad Adpuku. Tynuc TyHuc — camast ceBepHas
cTtpaHa AGpUKaHCKOTO KOHTHHEHTA. TYHHC pacioyiokeH Ha BOCTOYHOW OKOHEYHOCTH rop ATiaca.

Anrona AHrona pacnojoXeHa Ha 3amagHoM mnoOepexbe AQpuku. Y3kue mpuOpexHbIe
paBHUHBI AHTOJIbI IEPEXOJAT B MOIYMYCTHIHHBIE CABAaHHBI U TOPHBIE XPEOTHI.

2. TlpumeHuTe CTHIH C WMEHEM 3arojloBoK 1 Kk 3arojioBkam dactei cBeta (EBporma,
Adpuka), cTuib 3arooBoK 2 K 3arojoBKaM CTpaH U CTHIb OOBIYHBIN K OCTAILHOMY TEKCTY.

3. BcraBbTe pa3pbIB CTpaHUIIBI [TOCIIE TIOCIEAHET0 ad3ala TeKCTa.

4. Ha tpetbeil cTpanuie HaneuaTaiite cioBo Coaep:kaHMe U HUXKE BCTaBbTE OINIAaBJICHUE,
BKJIIOYAIOIllee JBa ypoBHs: 3arosioBok 1 m 3aronoBok 2 (komanaa Cceuiku — OmiaBieHue —
OruaBiieHue ...).

5. BeiBeauTe Ha 3KpaH JOKYMEHT B PEKUME NPEIBAPUTEIBLHOIO MPOCMOTPA U TMOKAXKUTE
pe3yibTaT Barieit paboThl penoaaBaTenio.

6. BepHutech B pexuM pabOThI ¢ JOKYMEHTOM.

7. Y nanute ornasienue (ciaoBo ConepkaHue yIalasaTh HE HYKHO).

8. Co3paiire ctuib ¢ umeHeM damunus 1 co crienyromuMy napaMmeTpamu:

— mpudt Arial;

— pa3mep mpudra 16 mr;

— MOJIy>)KUPHOE Ha4epTaHUE;

— Bce OYKBBI IPOIUCHBIE;

— BBIpaBHUBaHME a03a1ia 1o HeHTpy;

— OTCTYyIHa MEPBOM CTPOKHU HET;

— MEXIYCTPOUYHBIN UHTEPBAJI 10Ty TOPHBIN;

— WHTEepBaJ nociue ab3amna 12 nr;

— ypoBeHb ab3ana YpoBeHs 1.

9. Ilpumenute ctuip @amuinus 1 K Ha3BaHUSIM YacTel cBeTa.

10. Co3zpnaiite cTiiib ¢ *MeHeM @aMuiisi 2 €O CIEAYIOIMMH apaMeTpaMH:

— mpudt Arial,;

— pa3mep mpudra 14 nr.;

— MOJIy>)KUPHOE HauepTaHUE;

— BBIpaBHHMBaHUE a03alia 1o JIEBOMY Kpalo;

— OTCTYyIIa IEPBOM CTPOKH HET;

— MEXAYCTPOUYHBIN MHTEPBAJ OJIYTOPHBI;

— MHTEepBaJ nociue ab3ama 6 mr;

— ypOBeHb ab3ara YpoBeHb 2.

11. Ilpumenute crunp @aMunus_ 2 K Ha3BaHUSAM CTPAH.

12. Co3paiite ctiiib ¢ umeHeM @aMuiust_3 co cleayroIUMU TapaMeTpamu:

— mpudt Times New Roman,;

— pa3mep mpudTa 12 T,

— 00BIYHOE HaYepTaHUE;

— BBIpaBHMBaHUE ab3ala 1o MIpUHE;

— OTCTYTI IIEPBOM CTPOKHU 1 cM;

— MEXIYCTPOYHBIN MHTEPBAJI MOy TOPHBIN;

— MHTEepBaja nepe u nocie adzama 0 nr.

13. Ilpumenute ctunb Gamunus_3 K OCTaJIbHOMY TEKCTY.

14. BcTaBbre pa3pbiB CTpaHUIIBI MEX Ay HHpopManuen s crpad EBponsl u ctpan Adpuku
TakK, 4ToOBI CTpaHbl EBpoIIBI pacnonaraiich Ha OAHOM CTpaHuIle, a cTpaHbl A(QppUKU Ha APYTOM.

15. Co3naiiTe BepXHMH KOJOHTUTYI. B jeBoM ymiy KOJOHTUTYNa HameyaTaiite Bamwm
®.1.0., B 1eHTpe BCTaBbTE HOMEP CTPAHUIIBI, B IPABOM YTy — TEKYILYIO IaTy.

16. [IpenxycMoTpuTe, 9TOOBI KOJIOHTUTYJI Ha TUTYJIBHOM JIUCTE HE 0TOOpaKacs.

17. Ha getrBepToil cTpanuile Huxke ciaoBa CoaepkaHre BCTaBBTE OIIABJIICHUE, BKIIFOYAIOIIEE



OJINH YPOBEHb — CO3/1aHHbIN cTiib Gamunus 1.

18. BcraBsre paspbiBbl CTpaHUI] TakK, 4YTOObl HHGOpManus MO KaXI0H cTpaHbl
pacrnoJjarajgach Ha OTIEIbHON CTPaHULE.

19. O6HOBHTE copepkuMoe omiaBieHus. [Ipu 3TOM JOIKHBI U3MEHUTHCS TOJIBKO HOMEpa
CTPaHHLL.

20. Y nanure co3gaHHOE OTJIABIICHUE.

21. BecraBbTe orviaBieHue, BKIOYarolee ABa ypoBHs — cTuian @amunust 1 u @amunus 2.

22. YcranoBuTe anbOOMHBIN (hopMaT cTpaHuIlbl ¢ mHGopManuei o TyHwuce.

23. OTkpoiiTe 001acTh HAaBUTALUH 10 JOKyMeHTYy (komanna Bun — Ilokasare — O6nacTb
HABHTAIINN).

24. Hcnonb3yss 001acTh HaBUTALMH, IOCIEA0BATEIbHO MEPEMECTHTECh Ha CTPAHULBI C
uHpopmanueit o Tynuce, Asctpun u [lIBerun.

25. CoxpanuTe co3/1aHHBIH BaMu TOKyMEHT B CBOEH mamke Ha pabodyeM TUCKe MO UMEHEM
@amunusa_Pabora 5.docx. [Tokaxure pesynbraT Bamieit paboThl penogaBaTelnto.

3) llocTpoenue nuarpamMm

[TopsiOK BBINTOJIHEHUS.

1. BBenure maunsle Ha Jlucm 1.

Pacxopzer 3a nepBoe nomnyroaue (Teic. py6.)

SuBapp Depainb Mapt Anpeins Maii Uionn
IIpoayxTbl nuTaHus 16,25 13,7 15 12,6 13,2 11,1
KoMMmyHanbHbIe miaTexu 6,8 6,2 6 5,9 5,1 49
O0cyXrBaHHE aBTOMOOWIIS 5,2 4.8 43 4,6 3 3
Beinnara kpeauTtoB 3 4 4 5 3 6
[Ipoune pacxozabl 12 0 42 1,5 6,8 0

2. Cxonupyiite ux Ha Jlucm 2.

3. Ha Jlucme 2 Hyxe TaOIMITBI TOCTPOUTE AUArpaMMy Tpaduk ¢ MapKepamu.

4. YBenuubTe pasMep quarpamMmsbl.

5. Wsmenute nmns pspa IIpogykTsl OUTaHMS TUN AMArpaMMbl Ha TUCTOIPaMMY C
rPYNIUPOBKOM

6. YcraHoBuTe A rucrorpammel psga lIpoaykTel mUTaHMS TpaJUEHTHYIO 3aJIMBKY
«PaccBer».

7. YcrtaHoBuTe I JUHHM Tpaduka Cleayrollue I[BeTa: KOMMYHAJIbHBIE TUIATeXKU —
KpacHbIl, 0OCIy’KMBaHHWE aBTOMOOWJIS — CHHMM, BBIIIJIaTa KPEAUTOB — OPAHXKEBBIA, MpPOUYUE
pacxobl — 3€JICHBIMN.

8. BcraBpTe Ha3BaHuE nuarpaMMsbl «JlMHaMKKa pacXxo0B 3a MEPBOE MOIYTOJUEN.

9. VYcraHoBuTE BEpPTHKAIbHOE BbIPABHMBAHME TMOANMCEH Ha TOPU3OHTAIBHOM ocu
KaTeropuid.

10. Ha aTom e pabouem JIUCTe I HICXOTHBIX JaHHBIX OCTPOMTE JIMHEHUATYIO AHarpaMmy
C HaKOTJICHUSIMU.

11. YcranoBute pazMepsl AuarpamMmmsl: BEICOTA — 8 CM., IupuHa — 20 cM.

12. BcTaBpTe Ha3BaHUE IUArpaMMbl U TOJIUCH JTAHHBIX.

13. B ucxomgHo# TaOIMIle BEIYUCINTE CyMMapHBIC PACXOJIbl 3a MOJIYTOJIMe U MOCTPOUTE 10
HUM KOJIBLIEBYIO JHarpammy.

14. BcTaBpTe Ha3BaHUE IUArpaMMbl U MTOJIUCH JAHHBIX.

15. B ucxogHoi Tabnuile BBIYUCIUTE CyMMAapHbBIE PACXOAbI MO KaXIOMY MeECSIy U
MOCTPOITEe IO HUM 0OBEMHYIO KPYTOBYIO THArPAMMY.

16. C momompto koManabl Korcrpykrop ® Ilepemectuth aumarpaMmy pacrojiOKHTE €€ Ha
OT/IEJIbHOM JIUCTE.

17. Ordopmarupyiite 00JIACTh IUATPaMMBI: TpaHUIA — CIUIONIHAS JUHUS TEMHO-CHHETO
LIBETA, IMIUPUHOMN 2MT. C TEHBIO.

18. Y ganure nerenny.

19. M3MeHnTe MOANKCH JAHHBIX: y Ka)XJJOro CEKTOpa JuarpaMMbl OTOOpa3uTe Ha3BaHHE
MecsIa 1 JIOJII0 B MPOLIEHTaX OT OOIIKX PacXoOB 3a MEePBOE MOIYTOHeE.



20. Cexkrop € MaKCHUMaJbHBIMM pPAacXOAaMM PACIIOJIOXKHUTE OTIEIbHO OT OCTaJIbHBIX
CEKTOPOB.

21. Ilokaxxure pe3ynpTaThl Bameil paboTsl npenoaasarento.

Kpamxue memoouueckue ykazanus

PazHoypoBHEBbIE 3a/aHMsl TO3BOJIAET NPOBEPUTh YMEHHUS M BIAJEHHUSA CTYyAEHTa I10
qucuuruinHe.  [Ipy  BBINOMHEHWM 3aJaHUll  PEKOMEHJOBaHA OCHOBHAs M JOINOJIHUTEIbHAs
auTeparypa (CIUCOK JIUTEPaTyphl IPEACTABICH B pabodel mporpaMme AUCIUTUINHBI).

LlIxana oyenxu

Ouenka Bamner Ormucanue

OTBeT MOKa3bIBACT MPOYHBIC 3HAHKUS OCHOBHOTO COJICPYKAHUS M3y4aeMOi MPEAMETHOI 001acTH, 0TI
WYaeTCs TIyOMHOU ¥ TOJTHOTOM PACKPBITHS TEMBL; BIAJICHUEC TEPMHHOJIOTHYCCKUAM aIllapaToM; YMEH
re OOBSICHATH CYIHOCTD, SIBICHUH, IPOIIECCOB, COOBITHIA, 1eJIaTh BEIBOABI M 000OIIEHNUS, JaBaTh apT
YMEHTHPOBAHHBIE OTBETHI, IPUBOAUTD IIPUMEPHI; CBOOOIHOE BIIaJCHHE MOHOJIOTHYECKOH PeUbio, JI0
THYHOCTB U MMOCJICI0BATEIBHOCTh OTBETA; YMEHHUE ITPUBOIUTH PUMEPBI COBPEMEHHBIX IIPOOJIEM U3y
yaeMoi 00JIacTH.

5 41-50

OtBeT, 00HAPYKUBAIOILIHIA IPOYHBIE 3HAHUSI OCHOBHOTO COJIEPIKaHUs N3y4aeMOil IpeIMEeTHON 001a
CTH, OTJINYAeTCs TITyOMHON M TTOJTHOTOW PacKPhITUSI TEMBI; BIaJeHHE TEPMUHOJIOTHIECKHM
anmapaToM; yMeHHe OOBSCHATH CYIHOCTS, SIBIICHUH, IIPOIIECCOB, COOBITHIA, AeNIaTh BEIBOABI H 0000
LIEHMS, ]aBaTh apTYMEHTHPOBAHHBIE OTBETHI, TPHBOIUTH IPUMEPHL; CBOOOIHOE BIIaJJEHIE MOHOJIOT
MUYECKOH peubto, IOTHYHOCTD U NOCIEA0BATENBHOCTE 0TBeTa. OIHAKO JIOIMyCKaeTCs 0lHa—/BE HETOU
HOCTH B OTBETE.

4 31-40

OrtBeT, CBUJIETEIBCTBYIOLIMIT B OCHOBHOM O 3HAHHUM COJEPKAHUS U3y4yaeMOH IIpeIMETHOH obnacTH,
OTJINYAIOUIMICS HEAOCTATOYHON IIyOHHOI U ITOJTHOTOM PACKPBITHS TEMbI; 3HAHUEM OCHOBHBIX BOIIP
0COB TeOpHH; €1a00 CHOPMHUPOBAHHEIMI HABBIKAMH aHAJIN3a SIBJICHUH, IIPOLIECCOB, HEIOCTATOUHBIM
3 21-30 YMEHHEM JIaBaTh apTryMEHTHPOBAaHHBIE OTBETHI H IPUBOJUTE MPHMEPHI; HEIOCTATOYHO CBOOOIHBIM B
JIaJICHHEM MOHOJIOTHYECKOH peyblo, IOTHYHOCTBIO U [IOCIIEI0BATEIbHOCTBIO OTBeTa. JlomyckaeTcs H
€CKOJIBKO OIIMOOK B COAEPKAHMU OTBETA; HEYMEHHUE IIPUBECTH [IPUMED Pa3BUTHS CUTYaLUH,
TIPOBECTH CBS3b C JPYTHMH aclleKTaMH H3ydaeMoii 00J1acTH.

OtBert, 00HapyXUBAIOIUI HE3HAHKE NIPOLIECCOB U3yYaeMON IPeIMETHON 001aCTH, OTIMYAIOLIUNACS
HETITyOOKUM PACKPBITHEM TEMBI; HE3HAHUEM OCHOBHBIX BOIIPOCOB TEOPUH, HEC(HOPMUPOBAHHBIMU H
aBBIKAMU aHAJIN3a SIBJICHUH, IIPOIIECCOB; HEYMEHHUEM J1aBaTh apTYMEHTHPOBAHHBIE OTBETHI, CIIA0BIM

2 11-20 o
BIaZIEHIEM MOHOJIOTHYECKOH PEUbI0, OTCYTCTBHEM JIOTHYHOCTHU M TTOCIEA0BATEIBHOCTH.
JlonmyckaroTces cepbe3Hble OLIMOKH B COAEPIKaHUU OTBETa; HE3HAHUE COBPEMEHHOH MPpoOIeMaTUKU U
3y4aeMoil 001acTH.
Pabota mpezncrasiseTr co0oi nepecKka3aHHbIA HIIH ITOJTHOCTHIO IEPENUCAHHBINA HCXOIHBIN TEKCT 0e3
1 0-10 Kakux OBl TO HM OBLIIO KOMMEHTAPHEB, aHAIIHN3a, MO0 MpobiieMa He PacKphITa, JIN00 3aJaHHe HE BB

TIOJIHAJIOCH.

5.2 IllpuMepsbI TECTOBBIX 3aJaHUH

1. Pa3zmep mpudra — 370:

a) TapHUTYPA;

0) UHTEPIHHBSIK;

B) KETJIb;

') KOJIOHTUTYL.

2. Bun mpudra (rpaduueckuii 06pa3 cuMBOIIOB mIpUdTa) — 3TO:
a) TapHUTYPA;

0) UHTEPIHHBSIK;

B) KETJb;

I') KOJIOHTUTYL.

3. B npouecce popMaTupoBaHUs TEKCTa U3MEHSETCS:

a) BHEIIHUH BUJI,

0) UHTEPINHBSIK;

B) COJEPKUMOE;

r) ums Qaiina.

4. PaboTa ¢ KOJIOHTUTYJIaMH B IOKYMEHTE BEJIETCSI B PEKUME:
a) pa3METKH CTPaHUIIbI;

0) uTeHUs;

B) BeO-I0KYMECHTA,



T) CTPYKTYDBI.

5. J1ms BCTaBKM CHOCKM B JOKYMEHT CJIEAYET BOCIIOJIb30BATHCS:

a) BKIaakou «I maBHas»;

0) Bknaakoit «BcraBkay;

B) BKJIaIKOU « CCBIITKIY;

T) BKIagkoi «Pa3meTka crpaHuip.

6. Kypcop Haxonutcs B mocneaHei siueiike tadnuipl. JlIo0aBUTH CTPOKY B KOHEI] TaOJIUIIbI
MOKHO, UCITIOJIB3YS KJIABUIITY:

a) «Taby;

0) «Ctrly»;

B) «Shifty;

r) «Homey.

7. Mapkep B JI€BOM BEPXHEM YIITy TAOJIUIIBI TTO3BOJISET:

a) U3MEHSTH IUPHUHY TIEPBOTO CTOJIONIA;

0) mepeMeniaTh TAOJIHILY 11O JOKYMEHTY;

B) U3MEHSATH BBICOTY TIEPBOM CTPOKH;

T') U3MEHSTh pa3Mepbl BEpXHEH JIEBOM STUEHUKHU.

8. Jlnst BBIZIETICHUST B TEKCTE HECKOJIBKUX CJIOB, PACTIONOKEHHBIX B IMTPOU3BOILHOM TOPSIZIKE,
HY>KHO:

a) TOCIIE0BATENBHO JBAXKBI MIEIKHYTh MO CIOBAaM JIEBOM KHOITKOW MBIIIIH;

0) rmoce10BaTeNbHO JABAXK/IBI IICIKHYTh 110 CIIOBaM MPaBOW KHOIKOM MBIIIH;

B) M0 MEPBOMY CJIOBY JBAXK[bl IIEJKHYTh JEBON KHOIMKON MBIIIH, &, MO IMOCIEAYIOIINUM
CJIOBaM, JIBaXK/IbI MCJIKHYTh JICBOM KHOTIKOM MBITIH TP HaXkaTol kiaBuine «Ctrly;

r) 1O MEePBOMY CJIOBY IBaXKIbI IICIKHYTh JEBOW KHOIKON MBIIIH, &, IO MOCIEAYIOIIHNM
CJIOBaM, JBaXK/IbI IIEJIKHYTh JICBOM KHOTIKOW MBIIIH TP HAXXKaTOW KiaBuIen «Shifty.

9. 1711 BBIIETICHUS COACPIKUMOTO BCETO TOKYMEHTa HEOOXO0UMO:

a) BOCTIOJIb30BaThCs BKIIAIKON «Bumy;

0) TPYOKIBI MIEJIKHYTh JIEBOM KHOIMKOW MBIIIH 10 MOJIOCE BBIJCICHHUS;

B) BOCITOJI30BAThCS BKJIAJAKON «PereH3npoBanus»;

T') TPYIKIBI HICNKHYTh MPAaBON KHOMKOM MBI IO MOJIOCE BBIJCICHUS.

10. JoxymeHT coctouT u3 8 crpanuil. Ctpanunsl ¢ 1 mo 3 u ¢ 7 mo 8§ UMEIOT KHUKHYIO
OPHMEHTAIINIO, @ OCTAJIbHBIE — AIbOOMHYI0. MUHHUMAaJIbHOE KOJIMYECTBO Pa3/CiiOB, YCTAHOBJICHHBIX B
3TOM JIOKYMEHTE, PaBHO:

a) 4;

0) 3;

B) 1;

r) 2.

11. Jlng npoBepKu MpaBONUCAHUS B JOKYMEHTE CJI€AyET BOCIOJIb30BAThCA:

a) BKJIAJIKOU «I TaBHasD;

0) Bkiaakou «Peren3upoBanuey;

B) BKJIaaKoi «BcTaBkay;

T) BKIaAKON «Bumy.

12. TekcT HOKyMEHTa yMelaeTcsi Ha OAMH JUCT. UTOOBI yIanuTh BTOPOM MYyCTOM JHCT
HE0OXO0IUMO:

a) 0TOOPa3UTh CKPBHITHIC CHMBOJIBI (POPMATUPOBAHUS U yAATUTH MTyCThIC a03aIlbl;

0) yIanuTh MyCTON KOJIOHTHUTYII, HAXOSIIUICA HA BTOPOU CTPAHHUIIE;

B) YBEJIMYUTH BEpPXHEE U HUKHEE T0JIE JOKYMEHTA;

T') YIQIUTh HEJIb35, MOKHO pacrievyaraTh TOJIbKO MEPBYIO CTPAHHMILY.

13. Jlng nepexojia K peJakTUPOBAHUIO paHEe CO3JaHHOTO KOJIOHTUTYIA HYKHO:

a) nepeiTH B pexxuM «YepHOBUKY;

0) KOJIOHTUTYJ U3MEHHUTH HEJb34;

B) CKPBITh JICHTY;

T') IBK]IbI MIETKHYTh JIEBOM KHOMKOW MBIIIH B 00JIACTH KOJIOHTHUTYJIA.



14. Ilpu OTKpHITUM HOBOrO JOKyMeHTa B mporpamme MS Word Ha nmcte oToOpaxkaercs
cetka. E€ MoxHO yOpaTh ¢ MOMOIIBIO:

a) BKJIaaku «BcraBkay;

0) Bkiaaku «Pa3meTka cTpaHUIbI»;

B) BKJIaAKH «Buny;

T') BKJIAIKU «PerieH3upoBaHuey.

15. Jlns aBTOMaTuueckoi COOpKH OTJIaBICHUS JOKYMEHTA CIEIyET BOCIOIb30BaThCS:

a) BKIaakou «I maBHas»;

0) BKiIaaKoil «PerieH3upoBanuey;

B) BKJIaJIKoi «BcTaBkay;

T) BKIaIKON «CCBUIKIY.

16. Jlns pa3OueHus: COAepKUMOTO IOKyMEHTA Ha 3 KOJIOHKH CJIEIYEeT BOCIIOJIb30BAThCS:

a) BKIagkou «I maBHas»;

0) Bkiaakou «BcTaBkay;

B) BKJIaJIKOM «Pa3meTka cTpaHUIbD;

T') BKIAAKOH «Bumy.

17. A63aiem B Word siBnsiercsi:

a) ¢parMeHT TeKCTa, CBI3aHHBIA CMBICIIOBBIM €TUHCTBOM;

0) m060e KOIMYECTBO TEKCTa U IpaUKu, OKaHIMBAIOIIEECS] CHMBOJIOM;

B) JIF000E KOJMYECTBO TEKCTA U IpapUKM, OKAHIMBAIOIIEECS] CHMBOJIOM;

r) ¢parMeHT TEeKCTa, BBIJICTICHHBIA OTCTYIIOM MTEPBOM CTPOKH BIPABO (KpacHAasi CTPOKA).

18. C moMotipio popMaTHPOBAHUS CTUIISIMU HEIb3s 331aTh MapaMeTphl:

a) ab3ara;

0) criicka;

B) TaOJIMIIBI;

') CTpaHMIIBI.

19. Urob6sl B mpeaenax OJHOTO JTOKYMEHTAa U3MEHUTh OPHEHTAIIUIO JHCTOB, B IOKyMEHTE
HE0OXOAMMO BCTaBUTh:

a) pa3pbIB CTPAHUIIHI,

0) pa3pbIB pazjena;

B) TaOYJISLINIO;

T') 3aKJIJIKY.

20. TabnuUHBII MPOLIECCOP — ITO:

a) HabOop KOMaH/I JIsl PEAAKTUPOBAHUS COJIEPKUMOTO TaOJIHIL;

0) mporpaMMHBII IPOIYKT JIJIsl BBOJIA JAHHBIX U CO3/IaHUS JNEKTPOHHBIX POpM;

B) CIEIUAIM3UPOBAHHAS TPOrpaMMa, MO3BOJISIONIAS CO37aBaTh AJICKTPOHHBIEC TAOIUIBI H
aBTOMATHU3HPOBATh BHIYUCIICHHUS B HUX;

T') MUKpOCXeMa, CHa0XEHHasi BCTPOCHHBIMHU KOMaHIaMU JiJisi pa0OTHI C MAaCCUBAMU JaHHBIX.

21. Ilpu coxpanenun nokymeHTa B MS Excel mo yMmomyaHuio €My NpHUCBaMBaeTCs
paciipeHue:

a) .docx;

0) .xIsx;

B) .pptx;

r) .xmcd.

22. B pexxuM peIakTUpOBaHUS TEKYIIEH SYEUKHU MTO3BOJISIET IEPEUTH HAXKATUE KIIABUIIIU:

a) F2;

0) F4;

B) F6;

r) F8.

23. TexkcTOBbIE TaHHBIE B TYECIKE JIEKTPOHHOMN TaOIMIIBI IO YMOIYAHUIO BEIPABHUBAIOTCS:

a) 1o IeHTPY;

0) 1o mpaBoMy Kparo;

B) 10 JIECBOMY Kparo;



T) [10 [IUPHHE.

24. YucnoBble JaHHBIE B STYEHKE 3JIEKTPOHHOM TaOIUILIBI 0 YMOITYAHUIO BEIPABHUBAIOTCSL:

a) 1o IeHTPY;

0) 1o mpaBoMy Kparo;

B) IO JIECBOMY Kparo;

I') IO HIUPHHE.

25. Anpec siaeiike B AIEKTPOHHOU TabiuIe o0pasyercs:

a) U3 UMEHHU CTOJIONA;

0) MpOU3BOJIBHO;

B) U3 HOMEpa CTPOKHU;

T') U3 UMEHHU CTOJ011a U HOMEpa CTPOKH;

1) 13 UMEHH JIUCTA.

26. B siaeiike 251eKTpOHHOM TabmuIel oTroopaxkaercs 3Hauenue #JIEJI/0!, ecnu:

a) MporpaMma He MOKET paclo3HaTh BBEACHHOE UM sIYEUKH WU TMANa30Ha;

0) B (hopMyIIe 3a/1aHO JIEICHUE HA HOJIh MJTM Ha 3HAYCHUE TYCTOU STUCHKH;

B) dopmyna wiu QyHKIHUS CONEPKUT HEJAOMYCTUMbIE YUCIIOBbIC 3HAUCHUSI.

27. B aueiike 3neKTpoHHON Tabiu1bl oToOpaxkaetcs 3Hayenne #UMCIIO!, ecnu:

a) mporpamMma He MO>KET pacrlo3HaTh BBEICHHOE UMsI TYCHKH WM JHaIa3oHa;

0) B hopMyIie 3a1aHO JeeHe Ha HOJIb WK Ha 3HAUY€HHUE MMYCTON SUehKu;

B) (opMyIia Win GYHKIHUS COAEPKUT HEJOMyCTUMBIC YHCIIOBBIC 3HAUCHUSI.

28. ®opmyna =$F$1+$DS$5 snekTpoHHO# TaOIHIBI COACPIKUT CCHUTKU Ha SUCHKH:

a) a0COIIOTHEIE;

0) OTHOCHUTEIIBHBIE;

B) CMEIIIaHHBIC;

I') aOCOJIIOTHBIE M OTHOCHUTEJIbHEIE.

29. ®opmyna =B$2*$A1 a5ekTpOHHO# TAOIHIIBI COACPKUT CCHUIKH HA TYCHKU:

a) aOCOJTIOTHEIE;

0) OTHOCHUTEIIBHBIE;

B) CMEIIIaHHBIE;

') aOCONIOTHBIC U CMEIIAHHEIE.

30. ®opmyna =$A$1+B3 351eKTpOHHOM TaOIUIBI COACPIKHUT CCHUIKH HaA STUCHKH:

a) a0COJIIOTHBIE U OTHOCUTEIBHBIE;

0) OTHOCUTEILHBIC;

B) CMEILIaHHbIE U a0COJIIOTHBIE;

) a0COIOTHBIE.

31. B snexrponnbix tabmuax MS Excel Beigenena rpymma sueex Al:D3. B sty rpymnmy
BXOJIUT SIYEEK:

a)9;

0) 12;

B) 15;

r) 8.

32. B anextponnbix tabmunax MS Excel Boimenena rpynma sueek A1:C3;B6:C7. B oty
TPy BXOTUT siUEeK:

a) 18;

0) 15;

B) 12;

r) 13.

33. B sueiike snexktpoHHOM Tabauisl MS Excel 3amano uucio 36,5968. [Ipu otoOpakeHnu B
YHCIOBOM (popMaTe ¢ ABYMS IECATHUHBIMU 3HAKaMH B JAHHOM siueiike OyJeT 0ToOpaskaThCs:

a) 36,59;

0) 36,59+E00;

B) 36,60;

r) 36,5968;



n) 0,36.

34. B sueiike anexkrponHoit tabmuubl MS Excel 3amano yucno 6,7. Ilpu orobpaxenuu B
4yrcIoBOM (popmare ¢ AByMs JECATHUYHBIMH 3HAKAMU B IaHHOM stueiike OyIeT 0ToOpaskaThes:

a) 6,7;

6) 0,67E+01;

B) 0,67;

r) 6,70E+00;

n) 6,70.

35. B sueiike anekrponHoi tabmumsl MS Excel 3agano uucno 8,12. Ilpu oroOpakeHHH B
MIPOIICHTHOM (popmaTe ¢ ABYMsI IECSITHYHBIMU 3HAKAMHU B JTAHHOM sYeiike OyieT 0ToOpakaThCs:

a) 812,00%;

0) 0,812;

B) 8,12%j;

r) 0,812%);

n) 8,12.

36. B oanektponHbix Tabmmmax MS Excel 4mcioBas KoHCTaHTa 3amMcaHa B
AKCIIOHEHIIMATBHOU opMe u umeeT 3HaueHue 5,3E+04. 3HaueHne 3TOM KOHCTAHTHI B YHCIOBOM
dbopmate paBHO:

a) 53000;

6) 5300000;

B) 5,3;

r) 0,00053;

n) 53.

37. B osnektpoHHblx Tabmmmax MS Excel 4mcioBas KoHCTaHTa 3amMcaHa B
AKCIIOHEHIMANbHOU (hopme U mmeeT 3HaueHue 6,5E-03. 3HaueHue 3TOMl KOHCTAHTHI B YUCIOBOM
dbopmate paBHO:

a) 0,065;

6) 0,000065;

B) 6500;

r) 65000;

1) 0,0065.

38. Jluarpamma ObuTa OCTpPOEHA HA TOM XK€ JIMCTE, Ie U Tabnuua. PasmecTuts nuarpamMmmy
Ha OTJEJILHOM JINCTE BO3MOKHO (HET):

a) Her, T.kx. muarpamma MokeT OBITh TOJIBKO Ha JINCTE, T/I€ U TAOJIHIIA;

6) Ha, ecniu Ha Bkinagke «KOHCTpYKTOp» WM B KOHTEKCTHOM MEHIO JHUarpaMMbl BHIOpATh
koMaHny «IlepeMecTuTh quarpaMmy U ykasaTh Ha OTJEIBHOM JIUCTEN;

B) Mla, ecnu Ha Bkiajnke «KoHCTpYKTOp» MM B KOHTEKCTHOM MEHIO AMAarpaMMbl BBHIOpATh
komaHay «IlepemecTuTs quarpamMmy M yka3aTh Ha UMEIOIIEMCS JIUCTE).

39. Ilporpamma, npeaHa3HAYCHHAS IJIs1 CO3JJaHUS U OTIPABKHU MTUCEM — 3TO:

a) Outlook Express;

0) Microsoft Excel,

B) Microsoft Internet;

r) Outlook Mail.

40. ITporpamma Fine Reader ucrionb3yercs aJis:

a) CYMTHIBAHMSI TaOJIHIL;

0) pacro3HaBaHUs PUCYHKOB;

B) CUMTHIBAHUS MMPE3CHTAIUH;

T') pacro3HaBaHUsI TEKCTA.

41. Jlnsa xauecTBa paclio3HaBaHMs CaMbli Ba)KHBIN IapaMeTp:

a) wpudr;

0) uBer;

B) SIPKOCTb U KOHTPACTHOCTb;

T) pa3mep.



42. BrinomHeHHE OTEepalui KOMTMPOBAHHS CTAHOBUTCS BO3MOKHBIM TIOCIIE:

a) YCTaHOBKH Kypcopa B OIpeAEICHHOE MOJI0KEHNUE;

0) coxpanenue (¢aiina;

B) pacrieyatku Qaiina;

T') BeIZIeTIEHHE (hparMeHTa TEKCTa.

43. PexxuM npeBapuTeIbHOTO IPOCMOTpPA CITYKUT JJIS:

a) YBEJIMUYEHUS TEKCTa;

0) mpocMoTpa TOKyMEHTa Iepe]l evaThio;

B) BBIBOJIAa TEKCTA Ha M1€YATh;

') U3MEHEHHUs pa3Mepa Wpu@Ta Juis neyaTH.

45. PacimpeHneM TeKCTOBOTO (aiina sBiseTcs:

a) .com;

0) .exe;

B) .xls;

r) .doc.

46. VYkaxuTe NpaBWIbHBIC ACHCTBUS MPU 3aBEPIICHUHM BBOJA JAHHBIX B SYCHKY B
nporpamme Excel:

a) METKHYTh Ha KHonKe «OTMeHay manenu Gopmyd;

0) Haxxatp knaBumry «Endy;

B) Ha)KaTh KJIaBUILY «Spacey;

) HaXxaTh KiaBuiy «Entery.

47. U3menutb (opMar TaHHBIX B OTICIBHOM SYEWKe SJIEKTPOHHOW TaOIUIIBI MOXHO C
MOMOMUIbIO TTAHEIH:

a) hopMaTHpPOBAHHUC;

0) crangapTHas;

B) cTpoKa GopMyI;

') CTPOKa MEHIO.

48. Ha3nauenue 6a3pl TaHHBIX:

a) peAaKTUPOBATh U POPMATHPOBATH TEKCTOBbIE IOKYMEHTHI;

0) XpaHuTh OoJbIINE 00BEMBI TAOIUYHONW HH(POPMALINY;

B) BBITIOJHATH pacyeT 1o Gopmyiam;

') XpaHUTh U OCYIIECTBIIATH MOUCK HH(POPMAIIUH.

49. JIns nmonp30Batess sueiika 3J1eKTPOHHON TaOIHUIIbI HACHTUUIIUPYIOTCS:

a) IMyTeM IOCJIEIOBATEILHOTO YKa3aHUsl UMEHH CTOJI0a U HOMEpa CTPOKH, Ha MEPECeUeHUN
KOTOPBIX pacrioyiaraercs sueiika;

0) aapecoM MAaIIMHHOTO CJI0OBa ONEPATUBHON MaMATH, OTBEJACHHOTO TOJT TYEHKY;

B) CHELIMATILHBIM KOJJOBBIM CJIIOBOM;

I') UMEHEM, IPOU3BOJIBHO 33/1aBAEMbIM I10JIb30BATENIEM.

50. IIpu nepemenieHNH WM KOITMPOBAHUH B SJIEKTPOHHOM Ta0HIIe aOCOMIOTHBIE CCHUTKH:

a) HE U3MEHSIOTCS;

0) mpeoOpa3yIoTCst BHE 3aBUCUMOCTH OT HOBOT'O TIOJIOKEHUS (POPMYIIBI;

B) IpeoOpa3yroTcsl B 3aBUCUMOCTH OT HOBOTO MOJOXEHHUS (POPMYJIBL;

T') MpeoOpa3yroTCs B 3aBUCUMOCTH OT JJIUHBI (POPMYJIBL.

51. lnana3on — 3to:

a) COBOKYITHOCTb KJIETOK, 00pa3yIoIKX B TAOIHIIE 001aCTh MPSIMOYTOJIBLHON (hOPMBI;

0) Bce SIYeKH OTHOM CTPOKH;

B) BCE SAYEHUKH OJTHOTO CTOJIONA;

') MHOXKECTBO JIOITYCTUMBIX 3HAYCHUII.

52. T'uneprekct — 3T10:

a) CTPYKTYPHPOBAaHHBIH TEKCT, B KOTOPOM MOTYT OCYHIECTBISITECS TIEPEXOABI IO
BBIICTICHHBIM METKaM;

0) OOBIYHBIHI, HO OYEHb OOJIBIION MO0 00BEMY TEKCT;

B) TEKCT, OYKBBI KOTOPOTO HAOpaHb! MPU(PTOM 04eHB OOJIBIIIOTO pa3Mepa;



T') pacrpe/elieHHas COBOKYITHOCTh 0a3 JaHHBIX, COJIEPIKAITUX TEKCTHI.

53. I'mcrorpamma — 370:

a) IMarpaMmMa, B KOTOPOW OTAENbHbIC 3HAYCHHSI MPEICTABICHBI BEPTUKAIBHBIMH CTOIOLAMU
Pa3JIMYHON BBICOTHI;

0) nawmarpamMma, IS TIPEACTABJICHHS OTACIBHBIX 3HAUYEHUW KOTOPOW HCIOJIB3YIOTCS
napajuieJenumnebl, pa3MeleHHbIE BIOJIb OCH X;

B) JAMarpaMma, B KOTOPOW HCHOJB3YETCS CHUCTEMa KOOPAMHAT C TPeMsl KOOPAWHATHBIMHU
OCSIMH, YTO TTO3BOJISIET MOJYYHTh 3PPEKT MPOCTPAHCTBEHHOTO MPEICTABICHUS PSAIOB TaHHBIX;

r) aMarpamMma, B KOTOPOM OTAE/bHBbIC 3HAYEHHUS] MPEACTABICHBI MOJIOCAMU Pa3TUYHOU
JUTMHBI, PACTIOIOKEHHBIMH TOPU30HTAIBHO BJIOJIb OCH X.

54. Ecnu npu Habope TekcTa Bce OyKBBI OTOOpaKaloTCs 3arIaBHBIMU, TO 3TO 03HAYAET, UTO
Ha)kaTa KJIaBHIIIA:

a) «Num Lock»;

0) «Scroll Lock»;

B) «Pause»;

r) «Caps Lock».

55. B meHmo «Penen3npoBanuey no yMOJI4aHUIO UMEIOTCS KOMaH/IbI:

a) macmrab, OKHO, MaKpPOCHI;

0) CHOCKH, OTJIaBJICHHE, HA3BaHUS;

B) CTPaHMIIbI, WJLUTFOCTPALIMH, KOJIOHTUTYJIBI;

T') MPaBOIUCAHNE, OTCIIC)KUBAHUE, U3MEHEHUS.

Kpamxue memoouueckue ykazanus

TecToBbIE BOMPOCHI MO3BOJISIOT MMPOBEPUTH 3HAHUS CTYACHTA MO aucuuruinae. [Ipu moucke
OTBETOB Ha BOIMPOCHI PEKOMEHJOBaHA OCHOBHAs M JIOMOJIHHWTENIbHAs JHTEepaTypa (CIHCOK
JTUTEpaTyphI MIPEICTABICH B paboveil mporpamMme TUCITUTLIAHEI).

IlIxana oyenku

Onenka |bamst Onucanne
25 13 00IIero YuciIa BOIPOCOB TECTHPYEMOT0 MOYJIS IPaBIIIBHBIE OTBETHI HaHbI Ha 96-100% Bompocos
4 20 13 00IIero 4ncia BONPOCOB TECTHPYEMOTO MOAYIIS JaHO 75-95% MpaBUIIbHEIX OTBETOB
3 15 13 00IIEero Yucia BOIPOCOB TECTUPYEMOTO MOy 1aHO 50-74% MpaBUIIbHBIX OTBETOB
2 10 13 00IIero 4ucia BOIPOCOB TECTHPYEMOTO MOy faHO MeHee 50 % MpaBHIBHBIX OTBETOB
1 5 13 001Iero ymcia BOIPOCOB TECTUPYEMOTo MOAYIIst JaHo MeHee 20 % NnpaBUIIbHBIX OTBETOB

5.3 Ilpumepsl 3a1aHUI 1151 BHINOJHEHHUS NPAKTHYECKUX padoT

Yacts 1

1. Co3paiite nokyMeHT B nmporpamme MS Word.

2. HaneyaraiiTe cieqyromui TeKCT:

TexcroBeiii pegaktop MS Word

bonburyro momymsipHOCTh Cpeld TEKCTOBBIX PENAaKTOPOB pPAa3HBIX IMPOU3BOAUTENECH
nonyuniio npunoxenue Word kommanuu Microsoft. Bmecte ¢ mpunoxenusmu Excel, PowerPoint,
Access, OneNote, Outlook, Publisher TekctoBeiii pegakrop Word BxoauT B coctaB maketa MS
Office.

Microsoft Word mpeuiaraer moyip30BaTesiM MIMPOKUNA HHCTPYMEHTApUN U TOATOTOBKU
JIOKYMEHTOB Pa3JINYHOTO Ha3HAYECHHUS: MAKETOB KHUT, OPOIIIOP, OTYETOB, ACIOBBIX MHCEM, OJTAaHKOB
u np. C mMomeHTa BbixoAa mepBbix Bepcuid MS Word mperepnen Ooibline M3MEHEHHUS Kak B
MOJIb30BaTEIHCKOM MHTEpdeiice, Tak M B PYHKIIMOHATHHOM HAITOJIHEHUH. Tak, HauuHas C BBITyCKa
2007 r. B TNPUIOXKECHWH BBEJACH HOBBIA JICHTOUHBIM WHTEp(]Eiic, M3MEHUBIIMNA TOAXOJ K
pacmoIoKeHUI0 MeHIo 1 koMaH . [locreHe Bepcun MpUIIOKEHUS TIO3BOJISIOT yAAIEHHO padoTaTh
HaJ OJHUM JIOKYMEHTOM TpyIllaM TI0JIb30BaTeIe, HAJC)KHO 3allUINaTh JOKYMEHTHI OT
HECaHKIIMOHUPOBAHHOTO JOCTYMA C TIOMOIIBIO MU(POBAHUS U SJIEKTPOHHON UPPOBOM MOAMKCH, a
TaK)Ke TPEIOCTABIISIOT MOJIE30BATEISIM «OOJIaUYHBII CEPBHC.

3. Jlns 3arosioBKa TEKCTa yCTaHOBUTE pasMep mpudTa 16 nT, HauepTaHUE MOIYKUPHOE,



BbIpaBHHBaHUE ab3alia Mo IeHTpy, UHTepBai rnocie ad3amna 12 ot.

4. JInst OCHOBHOI'O TEKCTa yCTaHOBUTE pa3Mep mipudTa 14 nrt, BelpaBHUBAHUE IO LIUPHUHE,
OTCTYIl IEpBOM CTPOKM Kaxkgoro abszama 1,25 cm, MHOXHUTENb 1,4 MEXIYCTPOUHOTO MHTEpBAJa,
MHTEpBaAJI MeXIy ab3anamu 6 mr.

5. YcraHoBUTE peKUM aBTOMATHYECKOM PACCTAHOBKH MEPEHOCOB.

6. IIpoBepbTe NpaBONMCaHNE BO BCEM TEKCTE.

7. Ucnonb3yst Oydep oOMEeHa, CKOMUPYWTE HAlleYaTaHHBI BaMu TEKCT C 3ar0JIOBKOM Tak,
4TOOBI OH MOBTOPUJICS B JOKYMEHTE YEThIpE pasa.

8. Ilocne kax10i1 KONIMK TEKCTA BCTABbTE Pa3pblB CTPAHMIIBI.

9. Ha BtOpoOii cTpanuie JoKymMeHTa O(OPMHTE 3aroJiOBOK TeKcTa Kak 0O0bekT WordArt.
BcraBsre 00bIUHYIO CHOCKY B KOHILIE BTOporo ab3ana. B oGmactu cHocku BBeauTe TekcT «BaHOB
N.W., ITerpos IL.I1., OcHOBBI pabOTHI C TEKCTOBBIM peaakTopoMm Microsoft Word.

10. Ha tpeTrweli cTpanuile TOKyMeHTa pa30eiTe TeKCT Ha JBE KOJIOHKH. 3arojIOBOK TEKCTa
JIOJDKEH pacroiaraTrbes B IEPBOM KOJIOHKE U OBITh BHIPOBHEHHBIM IO LIEHTPY.

11. Ha yeTBepToOii cTpaHMIle JOKyMEHTa pa30eiTe TEeKCT Ha TPU KOJIOHKHU. 3arojI0OBOK TEKCTa
JOJDKEH pacrnojaraTbCs HaJ KOJOHKAMHM UM BBIDOBHEH 10 IEHTpPY ab3ama. YCTaHOBUTE
BEPTHUKAJIbHBIE JINHUU-PA3JIEIUTEIN KOJIOHOK.

12. Ha nisiToii cTpaHuile JOKyMEHTa MEepBbIil ab3al] 3aKII0YUTE B paMKy U3 JIBOMHBIX JTMHUMH,
IPUMEHHTE 3aJIMBKY TEKCTa JKEIThIM LIBETOM, YCTAHOBUTE CUHMI LIBET CUMBOJIOB. BeTaBbTe 000
pucyHOK 3 Koyuteknuu kKaptuHok MS Office. YcranoBure pasmep pucyHka 4 x 4 cMm 0e3
COXpaHEeHMsl NPONOpIHH, oO0TekaHHe TekcToM «Bokpyr paMkm». PHCYHOK OKEH pacrojiaraTbes
ciieBa OT BTOporo ad3arna.

13. BcTaBbTe pa3phlB CTpaHUIIbI IOCTIE MOCIEIHEr0 ab3ala TeKCTa MATOM CTpaHUIIbI.

14. Ha miecToii cTpaHulle HarnevyaTanTe Caeayomnuid TEKCT:

1. CpeacTBa KONIMPOBAHUS U Pa3MHOXKEHUS IOKYMEHTOB.

1.1. CpencTBa onepaTuBHOM NOJIUTpapuu.

1.1.1. O¢ceTHas neyats.

1.1.2. Tpacdapernas meqars.

1.2. CpenctBa penporpadum.

1.2.1. DnexTpoHHO-TrpaduIecKoe KOMPOBAHHE.

1.2.2. Tepmorpaduueckoe KONMpOBaHHE.

2. CpencTBa aIMUHUCTPATUBHO-YIIPABICHUECKON CBA3H.

2.1. CpencTBa HEJJOKYMEHTHPOBAHHON HH(OPMAITUH.

2.1.1. TenedonHast cBs3b.

2.1.2. PagnononckoBas CBI3b.

2.2. CpencTBa ¢ TOKyMEHTHPOBaHHEM WH()OPMAIIHH.

15. Chopmupyiite n3 BBEICHHOTO TEKCTa MHOTOYPOBHEBBIN CITUCOK:

16. BcTaBpTe B TOKyMEHT HOMEPA CTPAHULl BHU3Y IO LEHTPY.

17. Co3naiiTe BepXHMH KOJOHTUTYI. B JeBOM ymiy KOJOHTUTYNa HameyaTaiite Bamwm
@®.1.0., B mpaBoM yriy BCTaBbTE TEKYIIYIO AaTy.

18. [IpenycmoTpuTe, 4TOOBI KOJIOHTUTYJI Ha TUTYJIBHOM JIMCTE HE 0TOOpaKacs.

19. Coxpanure co3ganHblil Bamu 1oKymeHT.

Yacts 2

1. Coznaiite mokymeHt B mporpamme MS Excel.

2. Co3pgaiiTe 2JIEKTPOHHYIO TAOJIUITY C JAaHHBIMH:

Tabnuua 1 — 3apaboTHas 1aTa 1 KOMHCCHUS C TPOAAXK TypPIAKETOB, pyo.

IlepBoe nonyronue — 2023 rox

Bun noxona JluHamuKa Htoro
SuBapp Depainb Mapt Amnpens Maii Wionn

3apmara 25000 25000 25000 25000 25000 25000 150 000

Bonycst 8 000 500 10 000 15 000 8 000 10 000 51 500

Exxemecsanbie 10X0
bl

33 000 25500 35000 40 000 33 000 35000 201 500

3. IlpencTaBuTh IMHAMUKY U3MEHEHUS 10X0a COTPYAHMUKA B BUJI€ CIIAPKJIAliHOB.



Kpamxue memoouueckue ykazanus

[IpakTrueckass paboTa MO3BOJSET MPOBEPUTH 3HAHWSA, YMECHHS M BIAJCHUS CTYICHTa IO
mucrumiiae. [Ipy moAroToBke peKkoMeHJ0BaHa OCHOBHASI M AOTIOJHUTENbHAS JIUTEpaTypa (CIIHUCOK
JTUTEpaTypHI MPEICTABICH B pabovell mporpaMme TUCITUTLIAHBI).

IlIxana oyenku

Omnenka Bamet Omucanne

5 21-25 IIpakTryeckas paboTa BBIIOJIHEHA €3 OMIUOOK.

4 16-20 [IpakTuueckast paboTa BBINOJHEHA C HE3HAYUTEIBHBIMH OLTMOKAMH.

3 11-15 [IpakTudeckas paboTa BHIOIHEHA ¢ HECKOJIBKAME IPYOBIMH OIIHOKAMH.

2 6-10 [pakTryeckas paboTa BBHIIIOJIHEHA HE IOJHOCTBIO. FIMEIOTCSI MHOXKECTBO I'PYOBIX OLIMOOK.
1 0-5 [IpakTuaeckast paboTa HE BHINOJIHEHA.
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