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1 Iessn, nuianHnpyeMble pe3yabTaThl 00y4eHHUs 10 JUCHHUIIIMHE (MOIYJII0)

[lenbto M3yyeHUs NUCUUIUIMHBI SBISETCS (OPMUPOBAHUE Yy CTYACHTOB TEOPETHUYECKUX
3HAaHUU M MPAKTUYECKUX HABBIKOB PadOTHI C JOKYMEHTaMH, HEOOXOAMMBIMU IS 3()PEeKTUBHOTO
YIIPaBICHUSA NPEAIPUATHAMI UHAYCTPUU TYpU3Ma U TOCTENIPUUMCTBA.

3agayaMu Kypca sIBISFOTCS:

— (QopMupoBaHHE CHCTEMaTU3UPOBAHHBIX 3HAHUKH 00 YHUQUIUPOBAHHBIX CHCTEMax
JOKYMCHTAIlUU,

— mpuoOpereHue yMmMeHuil mo oOpaboTke, aHANIM3y M COCTaBJICHHUIO JOKYMEHTOB B cdepe
TypHA3Ma U TOCTEIPUUMCTBA;

— (bOpMHpOBaHI/IC HABBIKOB II0 TEXHOJIOTUU pa60T51 C OJOKYMCHTaMHM B HNPCANPUATHAX
TypU3Ma U TOCTENPUUMCTBA.

[TnaaupyeMbIMU pe3ylbTaTaMu OOydYeHUs! MO JUCHUIUIMHE (MOMIYIIO), SBISIOTCS 3HAHMS,
yMeHUsI, HaBBIKH. [lepedeHp IIIaHMPYEeMbIX Pe3yJabTaToB OOy4YEeHHS MO JUCHUIUIMHE (MOIYIIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMd OCBOCHHMsS 00pa30BaTENbHOM IMpOrpamMMmsl,
npeJjcTaBieH B Tabnuue 1.

Tabnuna 1 — Komnerenmuu, popmupyemblie B pe3yiabTaTe U3y4eHUS TUCIUIUTUHBL (MOJTYJIS)

Kon u Pesynbrarel 00y4ueHs 10 JUCIUTUTAHE
Hassanue Konn (dopmyupoBKa
OIIOII BO, (dhopmynHupoBKa HMHAMKATOpa Kon
COKpAIICHHOC KOMITCTCHIINHI AOCTIOKCHUA pe3yib ®opmymupoBKa pe3yabTaTa
KOMIIETEHIINU
TaTa
43.03.02 OIIK-6 : Cnocoben | OIIK-6.3xk : P11 3HaHME | IpaBWI COCTABICHUS U
«Typuzm» PUMEHSTD ObecnieunBaeT odopMIIeHUs] TOKYMEHTOB
(b-TY) 3aKOHOAATENbCTBO JIOKyMEHTO00OPOT P12 3HaHue | BUAOB IOKYMEHTOB

Poccuiickon B COOTBETCTBHMH C

ODenepanui, a HOPMaTHUBHBIMA PI3 YMeHHe | mpoeKTHpOBaTh GOPMBI

Taxke HOPMBI TpeOOBaHUAMHA JOKyMEHTOB, BHEAPSTH

MEXKTyHapOTHOTO YHUGHUINPOBAHHBIE CHCTEMBI

mpasa mpu JOKYMEHTAIUU B IPAKTHKY

OCYILECTBIICHUH P4 HaBeik | cocraBmenus u odopmneHns

npodeccroHanpHOI JOKyMEHTOB B COOTBETCTBUU C

JEATENbHOCTU TpeOoBaHUSAMU
roCyAapCTBEHHBIX CTaHIAPTOB
IIPU OPraHU3aLUH TYPUCTCKON
JICATSITLHOCTH

2 MecTo gucuuniannbl (MoayJsi) B ctpykrype OITIOII

JuctunnuHa «JloKyMEHTUpOBaHHOE OO€CleYeHHE YNpPAaBIEHUS TypU3MOM» OTHOCHUTCS K
00s13aTeIbHON YacTh y4eOHOTO TIIaHa.

3. O0beM AUCHUNIMHBI (MOIYJIA)

OO0beM JUCHUIUIMHBI (MOIY/sl) B 3a4eTHBIX E€IWHHUIIAX C YKa3aHUEM KOJIMYECTBa
aKaJeMHUYeCKUX 4YacoB, BBIJEICHHBIX Ha KOHTaKTHYIO paboTy c oOydarommumucsa (10 BHUIAM
y4eOHBIX 3aHATHII) M Ha CAMOCTOSITENIbHYIO paboTy, IpuBeeH B Tabnuie 2.

Ta6muma 2 — O0miast TPy 10€MKOCTh JUCITUTITHHBI

Tpyno- OO0BeM KOHTAKTHOH paboTHI (Jac)
€MKOCTh
Cemectp
Haspanne Dopma (0D0O) Breaynu- Dopma
OI1OIT 00yue- Hactp WM KypC AyauTopHas TOpHast CPC aTTec-
vII
BO HUA (390, (3.E) Beero Taluu




0390
) JIeK. TIpakK. na0. IA KCP

43.03.02

300 Bl1.b 3 4 13 8 4 0 1 0 131 €]
Typusm

4 CTpyKTypa U co/iepKaHue JMCUUILITHHBI (MOTYJIsA)

4.1 CTpykTypa tMcUUILIMHBI (Moayas) Aas 3P0

Tematnueckuil 11aH, OTPAXKAIOIINUN COJEPIKAHUE AUCITUIUTHHBI (IEpEeYeHBb Pa3/IeJIOB U TEM),
CTPYKTYpPUPOBAHHOE MO BUIAM Yy4YeOHBIX 3aHATHUH C yKa3aHHEM HX OObEMOB B COOTBETCTBUH C
y4eOHBIM IIJIAaHOM, MTpHUBEeH B Tabmuie 3.1

Tabmuma 3.1 — Pa3gensl nucuumuiHbl (MOIYs), BHIBI YUY€OHOW NEATEILHOCTH U (DOPMBI
TeKymero Kourpois s 300

Kox pe- Ko1-Bo 4acoB, OTBeiEHHOE Ha Dopma
Ne HazBanue Tembl 3yJbTaTa P
Y — Jlex [pakr JIab CPC TEKYyILETr0 KOHTPOJIS
y4acTHC B TUCKYCCHUH,
OKYMEHT: ITOHSTHE,
1 Hoxy P2 1 0 0 16 o0CyXIIeHHE
(YHKIMHY 1 KITacCU(DUKAIS
Ppe3yJIbTaToB
YacTHE B MCKYCCHH,
IIpaBuia odopmieHus y
2| P bop P/l 1 0 0 17 oBCyKICHHE
JIOKYMEHTOB B TypU3M€E
pe3yJIbTaTOB
CocraBieHue 1 opopMIICHHE
P pa300p mpaKTHIECKNX
3 p Pa3 1 1 0 15 3a1a4 u 00CyXKIeHUE
PaCIOPSANTENBHBIX
pe3ysbTaToB
JIOKYMEHTOB B TYpU3ME
CocraBieHue 1 opopMIIeHHE
HHAOPMALHOHHO- paz00p MPaKTHYECKUX
4 P11, P3 1 1 0 15 3a1a4 u 00CyKICHUE
CIIPaBOYHBIX JIOKYMCHTOB B
Ppe3yJbTaToB
TypU3Me
JlenoBas neperucka 5 pa30op MpaKTHUECKUX
5 vpHIME P P13 1 1 0 17 3a7a4 1 00CYKICHUE
P Ppe3yJIbTaToB
CocraBienne U opopmIeHHE
OKYMEHTALIHH 110 Ppa3bop IpaKTHYECKUX
6 | MO P13 1 0 0 17 337124 H 06CY’K/ICHHE
TPYAOBBIM OTHOLICHHUSIM B
pe3yIbTaToB
TypHU3Me
Cocrasienne U opopMIICHHE
OKYMEHTALIHH 110 Ppa3dop IpaKTHYECKAX
7 Hor(})lso HEIM P/14 1 0 0 17 3a1a4 1 00CyXIeHUe
A p pe3yIbTaToB
00513aTeNIbCTBAM B TYpHU3ME
a300p MPAKTHIECKUX
CocrasieHne U opopMIICHHE P P b
8 . P4 1 1 0 17 3ag1ad, o0Cyx)neHne u
TYPUCTCKOMN JOKYMEHTALIMU
OLICHKA Pe3yJIbTaTOB
HTroro no tadimnue 8 4 0 131

4.2 Copepxanue pa3ieoB M TeM IUCHUILIAHBI (Moay.as) niasa 3P0

Tema 1 Jlokymenm: nowsamue, (pyHKYuU U K1accupurayusi.

Conepxannie TeMbl: OCHOBHBIE TOHATHUS B 00JIACTH JOKYMEHTHPOBAHHOTO OOCCIICUCHHS
ynpapneHusi. OyHKIMHM TOKyMEHTOB: COIlMaNIbHAsA, yIpaBleHYecKas, MpaBoBas, WH(OpMAalMOHHAs
U KOMMYHHUKATHUBHas, KyJIBTypHasi, HaydHO-HcTOpudeckas. Kiaccudukamus HTOKYMEHTOB: TIO
croco0y JTOKYMEHTHPOBaHHUsA, MO cdepe HCIOoIb30BaHUsA, MO MECTy COCTaBJICHHUS, IO Tpudy
OTpaHHYEHUSI JOCTYyMa, MO TMPOUCXOXKICHUIO, MO IOPUIANYECKOW 3HAYUMOCTH, MO Qopme
U3JI0KEHUS, TI0 CPOKAM XpaHEHUSI.

®dopMBl U METOIBI TPOBEICHUS 3aHATHA TO TeMe, NPUMEHsIEMbIe OOpa30BaTeIbHBIC
TEXHOJIOTHH: JIEKIIMOHHOE 3aHATHE: TEXHOJIOTHUS CMEIIaHHOTO o0yueHus, JYK.

BuIel caMOCTOSATEIBHON IMOATOTOBKH CTYJACHTOB IO TEME: BBINOJIHCHUE 3aJaHHHA I10
TEKyIIeMy KOHTPOII0, TOATOTOBKA COOOIIEHUH B YCTHOM opme unmu B popMme mpe3eHTalui.



Tema 2 Ilpasuna oghopmnenus 0OKyMeHmMo8 8 mypusme.

CozxepxaHue TeMbl: YHHDHIMpOBaHHAs CHCTEMa JIOKyYMCHTANMH. T1peOoBaHMS K
oopMIICHHIO JOKYMEHTOB. TpeOoBaHUs K OJlaHKaM TOKYMEHTOB. [IOHSITHE M COCTaB PEKBH3HUTOB.
OdopmiieHne peKBU3UTOB JOKYMEHTOB. SI3bIK M CTHIJIb CIYXKEOHBIX JOKYMEHTOB. YMOTpeOIeHHe
MIPOMKCHBIX U CTPOYHBIX OykB. EnmHoOoOpasue mpuHIMMNOB U GopMbl cokpamieHus. OdopmiieHne
JaT U YuceNnl B JOKyMeHTaXx. Vcmonp3oBaHME B JOKYMEHTaxX: COOCTBEHHBIX HMEH, Ha3BaHUM
rOCyIapCTB, aJIMHHHUCTPATHBHO-TCPPUTOPHAIBHBIX  HauMeHoBaHWid. OMmMUOKM B TEKCTaX
o(HIIMANTBHBIX TOKYMEHTOB. PelakTupoBaHe TEKCTOB.

@opMBI M METOABI TPOBEACHHS 3aHATHH 1O TeMe, NpPUMEHsSEeMble 00pa3oBaTeIbHBIC
TEeXHOJIOTHH: JICKITMOHHOE 3aHATHE: TEXHOJOTUS cMemaHnHoro ooyuenus, DYK.

Buapl caMOCTOSITEIbHON MOJATOTOBKH CTYJACHTOB IO TEME: BBIMOJHEHUE 3aJaHUl 110
0(OPMIICHHIO TOKYMEHTOB NIPENIPUITHN CEPBHCA U TypU3MA.

Tema 3 Cocmasnenue u oghopmienue opeaHu3ayuUOHHO-pACnopsOUMeNbHbIX OOKYMEHMO8 8
mypusme.

Copnepxanne Tembl: Kiaccuduxanus opraHM3allmOHHO-PACTOPSIUTENBHBIX TOKYMEHTOB.
OpraHuzalvoHHbIE JOKYMEHTBHI: YCTaB, YUYPEIUTENbHBI JOTOBOp, IIOJOKEHUE, WHCTPYKLHSA,
JOJDKHOCTHASA MHCTPYKIUA. PaCHOpﬂHHTeHBHBIG JOKYMCHTEI: IIPUKa3, PACIHOPsKCHUC, YKa3aHHC,
pelieHue, BhIMUCKa, TpOTOKoI. CTPyKTypa TEKCTa JOKYMEHTOB, PEKBU3HTHI.

@opMBl U METOABI MPOBEACHMS 3aHATHUI 1O TeMe, NPUMEHsEMble 00pa30BaTEIbHBIC
TexHoJIoruu: JICKIIMOHHOE 3aHATHE: TEXHOJOrus cMmemaHHoro ooOydenws, DYK. Ilpaktudeckoe
3aHATHE: Pa3padoTKa TOKyMEHTAIIUH.

BI/II[I)I CaMOCTOSITEIILHOU MOATOTOBKHU CTYACHTOB II0 TCMC: BBIIIOJHCHUC SaI[aHI/Iﬁ 10
pa3paboTKe JOKYyMEHTOB.

Tema 4 Cocmasnenue u ogopmnenue uUHGOPMAYUOHHO-CNPABOUHBIX OOKYMEHMO8 8
mypusme.

Copnepxanne TeMbl: Buasl MHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB (aKT, CIyxeOHas
3alucKa, CIpaBKa, CIUCOK, MpeaoKeHUe, 3aKII0UeHHe, MepedeHb, 0030p, OTYET, CBOAKA U Ap.).
CrpyKTypa TekcTa JOKYMEHTOB U PEKBU3HTHI.

@opMBl U METOABI NPOBEIACHMS 3aHATHUI 1O TeMe, NpPUMEHsEeMble 00pa30BaTEIbHBIC
TEeXHOJOTuM: JIeKIIMOHHOE 3aHsATHE: TeXHOJorus cMmemanHoro oOyuenusa, DYK. Ilpakrtuueckoe
3aHsATHE: pa3pabdoTKa JOKYMEHTAIIHH.

Bunel camocTosiTENbHON MOATOTOBKM CTYIAEHTOB IO TEME: BBINOJIHEHUE 3aJaHUi IO
pa3paboTKe JOKYMEHTOB.

Tema 5 /lenosas nepenucka ¢ mypuszme.

Copnepxanne Ttembl: Dopmbl nenoBoil mepenucku. Kraccupukanus eTOBBIX THCEM.
TpeOoBaHUsT K CTPYKType TEKCTa W O(OPMIICHHUIO CIOBBIX MHUCEM. MEXIyHapoaHas JesioBas
MEPENUCKA.

@opMBI M METOABI TPOBEACHHS 3aHATHH 1O TeMe, NpPUMEHsSEeMble 00pa3oBaTeIbHBIC
TexHoJIOTHH: JICKIIMOHHOE 3aHATHE: TEXHOJOTrus cMmemanHoro ooOydenws, DYK. Ilpaktudeckoe
3aHATHE: pPelIeHue MPOOIEMHBIX CUTYAINH, pa3padoTKa TOKyMEHTAIIHUH.

Buasl caMocTosITENIbHOW MOATOTOBKUA CTYJAEHTOB IO TEME: BBINIOJHEHUE 3aJaHuil II0
pa3pabOoTKe JACIIOBBIX IMHCEM.

Tema 6 Cocmasnenue u ogopmienue OOKYMEHMAayuu NO MpyoO8biM OMHOUWEHUIM 6
mypusme.

Conepxanue Templ: CTpykTypa KaapoBOW JOKyMeHTauMu. llepBuuHbBIE JOKYMEHTBI
TpyAoycTpoiicTBa. PacriopsaurenbHas JOKyMEHTAlUs M0 KaapaM. J[oroBopHas JOKyMEHTalus 1o
kazapaM. JInuHoe neno coTpyaHuka opranu3auuu. OpraHu3anus XpaHeHus: JM4HbIX aeil. [lopsnok
XpaHEHMs JOKYMEHTOB B JIMYHOM J€lie COTPYAHMKA. JIOKyMEHTHPOBAHHME IpoLeayp Ipuema
rpaxaaH Ha paboTy, TiepeBofa COTPYAHHUKOB, TOOMIpEHUS pabOTHHKA, MPUMEHEHUS



JAUCHUIITIMHAPHOTO B3bICKaHHMA, YBOJIbHCHUS paGOTHI/IKa.

@opMBl U METOJABI NPOBEACHMS 3aHATHI 1O TeMe, NpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJOTHH: JIEKIIMOHHOE 3aHATHE: TEXHOJIOTHUS CMEIIaHHOTO o0yueHus, JYK.

BI/IIIBI CaMOCTOSITCIILHOU MNOATOTOBKHU CTYACHTOB IIO TCMC: BBIIIOJHCHUC 3aI[aHI/II71 1o
pa3paboTKe JOKYMEHTOB.

Tema 7 Cocmasnenue u oghopmieHue 0OKyMeHmayuu no 002080PHbIM 00A3AMENbCMBAM 8
mypusme.

Conepxanne Ttembl: Krnaccudukamus caenok. J(oroBop: TOHSTHE, BHIBI, YCIOBUS
3aKITIOYCHHS 1 OCHOBAHWUS JUTsI pacTopkeHus. CylIecTBEHHbBIE H HHBIE YCIOBHS ToroBopa. JloroBop
B Typu3Me. BHIbI JOrOoBOpOB B Typu3Me: apeH/a, MPOKAT, MepeBO3Ka MacCaXUPOB, BO3ME3IHOC
OKa3aHHEe YCIyT, TOpPYy4YeHHUE, JOrOBOP KOMHUCCHH, areHTCKHH JOToBOp. TEeXHOJIOTHS 3aKITIOUYEeHUS
JIOTOBOPOB C KITMEHTAaMH U TapTHepaMu. TpeOoBaHUs K COCTaBICHHIO JIOTOBOPOB.

@opMBI U METOABI TPOBEACHHS 3aHATHH MO TeMe, NpPUMEHseMble 00pa3oBaTeIbHBIC
TEeXHOJIOTHH: JICKITMOHHOE 3aHATHE: TEXHOJOTUS cMelaHHoro ooyuenus, DYK.

Buapl caMoCTOSITEIbHON MOJATOTOBKH CTYJACHTOB [0 TEME: BBHIMOJHEHUE 3aJaHUl 110
pa3paboTKe JTOKyMEHTOB.

Tema 8 Cocmasnenue u oghopmierue mypucmckoi OOKyMeHmayuu.

Conepxanne Tembl: Kiaccupukanus TYpPUCTCKOM JTOKYMEHTAIlMU. TeXHOJIOTHYecKas
JOKYMEHTalusl TyphUpPMbI: TEXHOJIIOTUYECKask KapTa TYPUCTCKOIO MyTEIIECTBUS, rpaQuK 3arpy3Ku
TYPUCTCKOI'O NPEANPHUATHS TPYIIaMU TYPUCTOB Ha OIPEIEICHHOE BpEeMsl, TYPHUCTCKas ITyTEBKA,
WH(POPMALMOHHBIA JIUCTOK K MYyTEBKE, JIMCT OpOHMPOBAHUS, IOTOBOP, TpaduK IBIKEHHS 10
MapuIpyTy, KapTa-Cxema MaplipyTa, OlHCaHWE TEXHOJOTHYEeCKHX OCOOEHHOCTeW Typa, maMmsTKa
Il TYPUCTOB, CIIPABOYHBIE MaTEpHajbl MO MapIIPyTy, NPauC-IUCT, KAIBKYISALMS Typa U T.IL
[IpaBuna coctaBieHuss ©  OGOPMIICHHS TEXHOJOTMYECKOHM TYPUCTCKOM JOKyMEHTAIlUH.
JoxymMmeHTarusi o0ciykuBaHust (3asBKka Ha OpOHHpOBaHHE, OATBEPKICHUE O MPUEME, U3BEIICHUE
0 3ae3]Ie TYpUCTOB, Baydep, TUCTOK OTMETOK) H MAKEeT Typa: MpaBUia COCTABICHUS U 0(pOPMIICHHUS.

@opMBl U METOJABI TPOBEACHMS 3aHATHI MO TeMe, NpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTUH: JIeKIIMOHHOE 3aHsATHE: TeXHoyorusi cMmemanHoro obydyenus, DVYK. Ilpaktuueckoe
3aHATHE: JeNI0Bas Urpa, pa3paboTKa JOKyMEHTALUH.

Bunbl camMoCTOATENbHONM NOATOTOBKM CTYACHTOB II0 TEME: BBIIOJHEHHUE 3aJaHHil 110
pa3paboTKe JTOKyMEHTOB.

5 MeToanueckue yKka3anus AJs 00y4alomuUXcs M0 M3YYEHHI0 M Peau3alii TUCHUTLIUHBI
(MomxyJin)

5.1 MerToanyeckue PpPeKOMEHJAANMU O0yYAKIIMMCS 10 H3YYEHHI0 [JUCUMIUVIMHBI M 10
o0ecrneYyeHNI0 CAMOCTOATEILHOI padoThI

VYenenHoe OCBOEHUE AMCLMIUIMHBI MPEANONIaraeT akTUBHYIO paboOTy CTYAEHTOB Ha BCEX
3aHATUAX AyAUTOPHON (DOPMBI, BBIIOJIHCHHUE MPAKTHYECKHUX 3aJaHuil, mpesctaBieHHbXx B DOC,
BBITIOJITHCHHE aTTECTAIIMOHHBIN MEPOTIPUATUHN, 3 (HEKTUBHYIO CAMOCTOSTEIBHYIO padoTYy.

B nmpomecce wu3yueHHS AMCHUIUIMHBI CTYACHTY HEOOXOJMMO OpPUEHTHPOBATHCS Ha
CaMOCTOSITEJIbHYIO MPOPAa0OTKY JIEKIIMOHHOTO MaTepHaia, MOATOTOBKY K MPAKTHUYECKUM 3aHSATHSM,
TECTUPOBAHUIO.

Jlist mpoBeieHus 3aHITHI JIEKIIMOHHOTO TUTIA UCTIONB3YIOTCS YUeOHO-HAISTHBIE TTOCOOHS B
dbopMe TMPE3CHTAIMOHHBIX MaTepHUAJIOB, OOECIEYMBAIOIINE TEMATHUYECKUE HILTIOCTPAIUH,
COOTBETCTBYIOILIME TEMaM JIEKIUH, IPEACTAaBICHHBIM B HacToswmen PI1/I.

Metoanueckne peKOMEHJAIMU IO BBIMOJTHEHUIO MPAKTUYECKUX 3aJIaHUM PACIOJIOKEHBI B
DNeKTpOoHHOM yueOHOM Kypce 1o aucturumae (OYK).

Bomnpocsl 111 CAMOKOHTPOJISI 110 JUCHUTJIMHE:



1. laTh ompezneneHne TEPMUHAM «IOKYMEHT», «IOKYMEHTO000POT», «JOKYMEHTAMOHHOE
oOecrieueHue yrnpaBIeHUs.

2. Ha3Bath npuHIMIBI KJIacCU(PHUKAIIUN TOKYMEHTOB.

3. JlaTb onpezesieHne TEPMUHY «3JIEKTPOHHBIN TOKYMEHTY.

4. Kakwue 3a1aun pemiaeT yHUPUKaIKs TOKYMEHTOB?

5 . Jaiite  XapakTepUCTUKy  YHU(PULIUPOBAHHOH  CHUCTEMBl  OpPraHHU3ALUOHHO-
pacnopsAUTEIbHON JOKYMEHTALUH.

6. HazoBuTe ocHOBHBIE (DYHKITUH IOKYMEHTOB.

7 .Kakoil rocymapCTBEHHBI CTaHIApT YyCTAaHABJIMBaeT TpeOOBaHMA K PEKBU3UTAM
OpraHU3alMOHHO-PACTIOPAAUTEIbHBIX JOKYMEHTOB?

8. Uto Takoe pexkBu3uT? KakoB MakcuManbHbIN HA0Op PEKBU3UTOB?

9. Ilepeuncnure OCHOBHBIEC BUBI OJTaHKOB, IPUMEHSEMBIX B OpraHU3aIINH.

10. B yem otnnuune ay0nuKkara JOKyMEHTa OT KOMTUU?

11. [aiiTe XapaKTepUCTUKY S3BIKY CITYEOHBIX TOKYMEHTOB.

12. Kakuie peKBU3UTHI BXOJIAT B COCTaB 001Iero OyaHKa?

13. Kakue npremsbl UCTIONb3YIOTCS 1151 JOCTUKEHUSI TOYHOCTH U ICHOCTU JOKYMEHTOB?

14. Kakue rpudpl MOTYT HIMETh TOKYMEHTHI?

15. Kakue tpeboBaHMs NpeabsIBISIIOTCS K oopmiieHuto pekBusuta «HanMmeHoBanue Buaa
JIOKYMEHTa»?

16. Uto BxoauT B cocTaB pekBu3nuTa « CripaBOYHBIC JaHHBIE 00 OpraHu3aum?

17. Ha kakuxX JOKyMEHTaX MPOCTaBisieTcsl peKBU3UT « CChUIKAa HA PETUCTPALIMOHHBIN HOMEP
U 1aTy TOKyMEHTa»?

18. Kakue TpeboBaHUs MpebsIBIAIOTCS K pe3omonnn? Kakos nmopsaok ee oopmiieHus?

19. U3 kakux yacTen COCTOUT PEKBU3UT «AapecaT»?

20. Kak mpoucxoauT nepeaaya J0KyMEHTOB BHYTPH OpraHU3aluu?

21. HazoBuTe OCHOBHBIE 3Tarbl 00pa0OTKH BHYTPEHHUX JOKYMEHTOB.

22. OnumuTe OCHOBHBIE ATAMBI pa0OTHI PYKOBOIUTENS C BXOISIIMMH JOKYMEHTAMHU.

23. Kak peructpupyroTcsi BXOASINE, UICXOAAIIUE U BHYTPEHHUE JOKYMEHTHI?

24. Ha3BaTb cOCTaB MpaBOBOM JOKYMEHTAIIMU NMPEIPUATHS.

25. OxapakTepu30BaTh yUpEAUTEIbHBIE JOKYMEHTHI.

2 6 . OxapakTepu3oBaTh PACTIOPSAUTEIBHBIC JOKYMEHTBHI, H3JaBaeMble EIUHOIUYHO
MPUHITHEM pellieHus (MpuKa3, pacropsHKeHHe, yKa3aHue).

2 7 .Kakoll  OpraHum3allMOHHO-PACIOPAIUTENBHBI  JOKYMEHT OIpEAensieT  CTarTyc,
OpPraHU3aIMOHHYI0 CTPYKTYpY, LIeJIU, XapakTep, MOPsI0K AEATEIbHOCTH CO3/IaHUsl IOPUANUECKOrO
muna?

28. Kak cTpouTCsl TEKCT pacOpsSAUTEIbHON YacTH MpuKasa?

2 9 .Kakoii myHKT 00s3aTeIbHO TPUCYTCTBYeT B JIFOOOM TIpHKa3e IO OCHOBHOM
NEeATEeILHOCTH?

30. I'te mpocTaBisSIFOTCSI BU3BI B MpUKa3e?

31. Kakue paznenbl COEpKUT TOHKHOCTHAS UHCTPYKIUS?

32. KakoB nopsA0K COCTaBJIEHUS U TIOJIUCAHUs POTOKOIA?

33. Kak peructpupyroTcst mpOTOKOJIBI?

34. Ha3zBaTh OCHOBHBIE BU/]IbI CIIPABOK.

35.KakoBa CTpyKTypa CHpaBKHM, KaKM€ DPEKBU3UTHI HCIOJB3YIOTCS IPU COCTaBICHUU
JTAaHHOTO JOKyMEHTa?

36. JlaTh onpeneneHue — 3asBI€HUE U NEPEUYUCIUTh CUTYyalluu, PU KOTOPBIX HEoOXoauma
ITOATOTOBKA 3asBJICHUMN.

37. Ha3BaThb BUJBI CITy’KEOHBIX 3aITMCOK, KAKOBA CTPYKTypa UX TeKCcTa?

38. Kak knmaccuduuupyrorces ciayxeOHble icbMa’?

39. xak oopmisieTcs Cyke0HOE MUCHMO?

40. Kakue nucbMa 00s3aTeTbHO 3aBEPAIOTCS TeYaThIO?

41. Yto Takoe 10roBop, KaKOBa MX KJIACCU(PHUKAIH?

42. Kakue nuiia MOTYT BBICTYIIaTh CYOBEKTaMU JOTOBOPHBIX OTHOIICHUI?



43.B uém cocToHT crenuduKa 3aKIIOYCHUsT JOTOBOPOB TypomepaTopa ¢ FOCTUHHYHBIM,
aBTOTPAHCIIOPTHBIM NPEANPUATHEM, aBUAKOMITAHUEH, IPEAIPUITHEM TUTAHUS?

44. KakuM# TOKyMEHTaMU PETYIUPYIOTCS JOTOBOPHBIE OTHOIICHUS B Typu3Me?

45. llepeyucnuTh KaapoBYIO TIOKYMEHTALIHIO.

46. OxapakTepu30BaTh pacloOPAIUTEIbHYIO KaAPOBYIO JOKYMEHTAIUIO.

47 . OxapakTepHu30BaTh IEPCOHAIBHYIO JOKYMEHTALMIO IO TPYAOyCTPOMCTBY: JIMYHAs
KapTOUKa, TPy/A0Bask KHUXKKA.

4 8. OxapakTepu30BaTh MEPBUYHYIO JAOKYMEHTAIMIO IO TPYAOYCTPOWCTBY: 3asBICHHUE O
npruemMe Ha paboTy, XapaKTepUCTHKA, aHKETa, pe3loMe.

49. Yto Takoe TpyI0BOI TOrOBOP, KAKOBBI TPEOOBAHMSI K €TI0 COCTABICHHUIO?

50. Uto Takoe TeXHOJOrHYecKasi KapTa TYPUCTCKOTO MPEANPHUATH, KAaKOBBI TPEOOBaHHUS K €€
COCTaBJICHUIO.

51. Yro Takoe nHGOPMAIIMOHHBIN JTUCTOK, KAKOBBI PEKOMEHIAITUH TI0 €T0 COCTABIICHUIO?

52. OxapakTepu3oBaTh rpayK 3arpy3Ku TypPUCTCKOTO MPEANPHUIATHS IO MapUIPYTY.

53. OxapakTepu30BaTh JOKYMEHTHI: JJUCT OpPOHHPOBAHUS, KAIBKYJSIHMSI CTOUMOCTH TYpa,
namsiTKa A TypUCTa, Mpaic-1ucT, 3aaBKa Ha OpOHUPOBaHUE, MOATBEPKIACHUE O MpUeMe, rpadux
JBUKEHMS 110 MapLIpyTy, KapTa-cXxemMa MaplipyTa, Baydep, CTpaxoBOU MOJIUC.

54. TlepeuncauTh U 0XapaKTEpPU30BaTh CIIPAaBOYHBIE MAaTEPUAJIbl IO MAPIIPYTY.

55.Kakumu [OKyMEHTaMH pPETYAUPYIOTCS JOTOBOPHBIE OTHOIIGHUS B TypuU3Me Ha
MEXIyHapOAHOM U HALIUOHAJIBHBIX YPOBHSAX?

56.B uyéMm 3akmo4aroTCcs CYIIECTBEHHBIE YCIOBHUS THIOBOIO JOrOBOpA HAa OKa3aHUE
TYPUCTCKUX YCIyT?

57. Kakas o0s13aTenbHast ¥ TOTIOHUTENbHAS HH(OPMAIHSI BKIIIOYAETCs B UH(OPMAIIMOHHBIH
JIUCTOK K TYPUCTCKOM MyTEBKE?

58. Ha3BaTh NOIHBIN CIMCOK TEXHOJIOITMYECKHUX JOKYMEHTOB Typa.

59. YUrto Takoe TypucTCKasi Bu3a?

60. Uto Takoe meHrenckas Bu3a? Ha3BaTh THUIIBI IEHTE€HCKUX BU3.

61. Kakum oOpa3zom odopmisieTcs TypUCTCKasi BU3a Ul BbI€3/la MHOCTPAHHBIX TPaX/IaH 3a
pyoex?

62. KakoBa TE€XHOJOTHUs IPUTJIALIEHUSI MHOCTPAHHBIX TYPUCTOB?

63. Kakue cBeneHusi NOJKEH coiepXaThb TYpUCTCKUN Baydep, HAIpaBlIIEMbIl BMECTE C
MOJTBEPKJICHUEM O TPUEME HHOCTPAHHBIX TYPHUCTOB?

64. Yto Takoe TypHCTCKasi IIyTEBKa, KAKOBBI TPEOOBAHUS K €€ 3aI0JIHEHHUIO?

65. IlepeuncnuTh U 0XapaKTEPU30BaTh TyPUCTCKUE (OPMATHHOCTH.

[Tpu peanuzanuu JUCHUILTUHBI (MOIYJIs) IPUMEHSETCS JNIEKTPOHHBIN y4eOHBIH Kypc,
pa3MenEHHbIN B ccTeMe 3J1eKTpoHHOro 00yueHust Moodle.

5.2 Oco0eHHOCTH oOpraHu3amuu OOyYeHHS JIsi JHI[ ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMHU
310POBbSI 1 HHBAJTUI0B

ITpu HEOOXO0IMMOCTH 00YYaIOLIMMCS U3 YHUCIIA JIHILL C OFPAaHUYEHHBIMH BO3MOKHOCTSIMU 3/10pPOBbS U
MHBAJIUAOB (110 3asiBJICHUIO 00YYaIOLIErocs) NpeaocTaBiseTcs yueOHas HHPOpMaLus B TOCTYITHbIX
¢dopMax ¢ yueToM UX UHJIUBUIYaAIbHBIX ICUXO(PU3NUECKUX 0COOEHHOCTEH!

- JUIS JIUI] ¢ HApYIICHUSMHU 3pEHHs: B MeYaTHON (opMe YBETHYECHHBIM mpudTom; B Gpopme
AIIEKTPOHHOI'O JIOKYMEHTA; WHAVBUyaJIbHbIE KOHCYJIBTaIluU c NpUBJICYCHHEM
TU(dI0CYpIOTIEPEBOAUNKA; MHANBUAYATbHbBIE 3aJaHHsI, KOHCYJIbTAlUU U JIp.

- JJIs UL ¢ HApYIICHUsIMU cllyXa: B Me4aTHoi (opme; B hopMe 3JEKTPOHHOTO JOKYMEHTA;
MHAVBUYalIbHbIE KOHCYIBTAllMM C IPUBJIECYEHUEM CYpIONEPEBOAUNKA; UHIMBUYaJIbHbIC 3a/1aHNUS,
KOHCYJIBTAIMH U Jp.

- U1 JIAL ¢ HAapyIIEHUSIMH ONOPHO-ABUraTeIbHOIO anmnapaTa: B neyaTHoi opme; B popme
AJIEKTPOHHOI'O JJOKYMEHTA; MHIMBUIyalIbHbIE 3a/IaHUs1, KOHCYJIbTALUU U JIP.



6 ®oHA OLEHOYHBIX CPEACTB JISl MPOBEACHHS TEKYILIero KOHTPOJISA U NMPOMEKYTOYHOM
aTTecTAMU O0YYAKOIIMXCS 10 IMCHUIJINHE (MOMYJII0)

B cootBerctBun ¢ TpeboBanusmMu OI'OC BO pns arrectanmu  oOydarommxcsi Ha
COOTBETCTBUE UX TICPCOHAIBHBIX JOCTHKCHUN IIAHUPYEMBIM pe3ylibTaraM OOy4YeHHS I10
JUCIUTIINHE (MOIYIIO) CO37aHbl (DOHIBI OIIEHOYHBIX CPENCTB. THMOBBIE KOHTPOJILHBIC 3aaHUS,
METOJIUYECKUE MATEPUAIIbI, ONPEACIISAIOIINE MPOLUEAYPbl OLCHUBAHUS 3HAHWM, YMEHUN U HaBBIKOB,
a TaKkKe KPUTCPUU M IIOKA3aTed, HEOOXOAWMBIC JJIsi OLEHKH 3HAHWW, YMEHWH, HaBBIKOB W
XapaKTEPHU3YIOUIUe dTarbl (POPMUPOBAHUS KOMIIETEHIIUNA B MPOIECCE OCBOCHHUS 00pa30BaTeIbHOM
nporpammsl, rpezacTanieHsl B [Ipunoxenun 1.

7 YueOHO-MeToAuYeCKoe U MH(OPMAIMOHHOE o0ecnevyeHre JUCHMILTMHBI (MOTYJISA)

7.1  Ocnoenasa numepamypa

1. Amnnpeesa, B. W., Jlenonpou3BoACTBO: OpraHU3alus U BEJCHUE | YYCOHO-TTPAKTUYECKOE
nocobue / B. 1. AuapeeBa. — Mocksa : KnoPyc, 2022. — 294 c. — ISBN 978-5-406-07126-7. —
URL: https://book.ru/book/940363 (mara obpamenus: 15.05.2024). — TekcT : 2JIEKTPOHHBIH.

2. I'ymuna, U. A., JlokymMeHTallmoHHOE OOecleYeHHe TYPHUCTCKOW NeATEIbHOCTH. :
yaeOHoe mocobue / M. A. I'ymuna, H. A. 3aiinieBa. — Mocksa : KaoPyc, 2023. — 238 ¢. — ISBN
978-5-406-10303-6. — URL: https://book.ru/book/944949 (nata oGpamenms: 15.05.2024). —
TeKcT : HeKTPOHHBIH.

3. Hoponuna, JI. A. OpraHuzanys U TEXHOJOTHS JTOKyMEHTAIIHOHHOTO O0CCIICUeHUS
yIpaBjieHUs : y4eOHUK U TTpakTUKyMm it By3oB / JI. A. Jloponuna, B. C. MputukoBa. — 2-¢ u3n.,
nepepab. u gon. — MockBa : MzmarensctBo IOpaiit, 2023. — 270 c. — (Boiciee
oOpazoBanmue). — ISBN 978-5-534-16016-1. — Texkct : anexktpoHHsldi // OOpa3oBaTenbHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/530251 (nata obpamenus: 15.05.2024).

4. Kysnuenos, U. H. JlokymeHTanmonHoe obecnieueHue ynpasieHus. JJoKkyMeHTo000poT u
JIEJIOTIPOU3BOJICTBO : YUEOHHK M mpakTukyM s By3oB / U. H. Ky3nenoB. — 4-e usn., nmepepab. u
morn. — Mocksa : WznmatenbctBo FOpaiir, 2023. — 545 c. — (Bwicmiee obOpaszoBanue). —
ISBN 978-5-534-16003-1. — Texct : snextpoHHbIH // OOpa3oBarenbHas miardopma HOpaiit
[catiT]. — URL: https://urait.ru/bcode/523612 (mara obpamenus: 15.05.2024).

7.2 /lononnumensnaa tumepamypa

1. BopoOseBa, O. B. CocraBnenue noroopa: Texauka u npuemsl / O. B. BopoObeBa. —
2-e u3n., nmepepad. u mon. — Mocksa : M3narensctBo FOpaiit, 2023. — 227 ¢. — (Koncynsranuu
fopucrta). — ISBN 978-5-534-03435-6. — Tekcr : anexTpoHHslii // OOpa3oBartenbHas miatdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/510636 (nata obpamenus: 15.05.2024).

2.  UrnateeBa, U. ®. Opranuzanus TYpUCTCKOM AESITENLHOCTH : YYeOHUK M BY30B /
N. ®. UrnareeBa. — 2-e¢ usfd., nepepad. u gon. — Mocksa : UsnatensctBo FOpaiit, 2023. —
392 c. — (Boicmee oOpazoBanme). — ISBN 978-5-534-13873-3. — TekcT : S7EKTpOHHBIA //
ObpazoBatenbHas minarpopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/512610 (nata
obpamenust: 15.05.2024).

3. KpacuneaukoBa, M. B. Business correspondence. [lenmoBas mepenmcka : y4eOHO-
metoanyeckoe nocodue / M. B. KpacunbuukoBa. — Boponex : BIAC, 2022. — 52 ¢. — Tekcr :
AIIEKTPOHHBIN /! Jlanb : AJIIEKTPOHHO-OMOINOTEUHAS cucrema. — URL:
https://e.lanbook.com/book/310373 (mata oOpamenus: 17.05.2024). — Pexum poctyna: ans
aBTOPH3. TI0JIb30BATEIICH.

4. Jleonosa, C. JI. KagpoBoe aenonpous3BoactBo. [Ipaktukym : yue6Hoe mocodue / C. JI.
JleonoBa. — Mocksa : PTY MUPDA, 2022. — 71 c¢. — Tekct : snexTpoHHbId // JlaHb :
JIEKTPOHHO-OMONMMoTeunass cuctema. — URL:  https://e.lanbook.com/book/310910  (mara
obpamenus: 17.05.2024). — Pexum goctyna: i aBTOPHU3. MOJIb30BATEICH.



5. CucteMsl 3JIEKTPOHHOTO JToKyMeHTooOopoTa. [IpakTukym. : yueOHnoe nocodue / H. @.
AntyxoBa, O. 1. Jlonranosa, B. B. Jlocesa [u np.]. — Mocksa : KnoPyc, 2022. — 395 c. — ISBN
978-5-406-07367-4. — URL: https://book.ru/book/942386 (mara obGpamenus: 15.05.2024). —
Tekcr : 37eKTPOHHBIN.

6. YyebHO-MeToaMYecKoe mocobue mo guctuiinHe « Typuctckue (GopMaabHOCTHY :
yuebHo-MeTouueckoe nocodue / cocrasutens 0. B. KopueeBa. — Tomwsrtu : [IBI'YC, 2020. —
80 c. — Tekcr : osmexTpoHHbIH // JlaHb : snekTpoHHO-OMONHMOTeyHass cucrema. — URL:
https://e.lanbook.com/book/355649 (mara oOpamenus: 17.05.2024). — Pexum ngoctyma: s
aBTOPU3. II0JIb30BATEIICH.

7.3 Pecypcovr ungpopmayuonno-menekommynuxkayuonnou cemu "UHnmepnem',
6KNI04as npogeccuonanvuvie 0a3vl OAHHLIX U UHOOPMAUUOHHO-CHPAGOUHDbLE
cucmemsl (npu HeobX00UMOCmu):

1. TOCT 32612-2014 Typucrckue ycayru. Undopmanus mias norpedureneir. OOmiue
TpeboBanust [DnexkTpoHHblii pecypc] // Vsegost: 6ubanoreka 'OCToB. — Pexxum nocryma:
http://vsegost.com/Catalog

2. I'OCT P 50681-2010 Typuctckue ycnyru. IIpoexktrpoBaHuE TYPUCTCKHUX YCIyT

[OnexTpoHHblii  pecypc] //  Vsegost: Oumbmumoreka ['OCToB. — Pexum  goctyma:
http://vsegost.com/Catalog
3. I'OCT P 7.0.97-2016. Cucrema ctaHgapToB MO0 HHPOPMAIMH, OUOJIMOTEYHOMY M

u3zaTenbekoMy  aeny.  OpraHu3alMOHHO-pAcTIOpSAUTENbHAs JOKYMEHTalus. TpeOoBaHUA K
opopmiiennto nokymeHToB" (yTB. Ilpmkazom Poccrammapra ot 08.12.2016 N 2004-ct). - URL:
http://vsegost.com/Catalog/63/63653.shtml

4. OGpasosatensHas muatdopma "FOPAUT"

5. DOnextpoHHO-OMOMMoTeYHas cuctema "BOOK.ru"

6. DnexkTpoHHO-OuOMMoTeunas cucrema "JIAHbB"

7. Open Academic Journals Index (OAIJI). [Ipodeccronanbras 6a3a qaHHBIX - Pexxum
noctyma: http://oaji.net/

8. [Ipesunentckast Oubnmoreka wuMm. b.H.Enenmua (0a3a JaHHBIX pa3IHMYHBIX
npodecCHOHANIBHBIX 00nacTeil) - Pexxum gocryma: https:// www.prlib.ru/
9. Nudopmannonno-cnpaBoynas cucreMa "Koncynsrant Ilmroc" - Pexxum moctyna:

http://www.consultant.ru/

8 MarepuasbHO-TeXHHYECKOEe o0ecreyeHue JAUCHMIUIMHBI (MOAYJs) W MepeYeHb
HH(OPMAIMOHHBIX TEXHOJIOTHii, HCIO/Ib3YyeMbIX MPH OCYILIECTBJICHHH 00pPa30BATEJILHOIO
npouecca 1no AUCHMILINHE (MOYJ/II0), BKJIOYAs NepevyeHb MPOrPpaMMHOro odecneyeHust

OcHOBHOE 000PYI0BAHUE:

- locka knmaccHas komOunaup.S JIK-11/1-5-2/1
Monutop  obmaunbiii 23"  LG23CAV42K/mpims  Genius  Optical ~ Wheel
npoBoaHas/kinaBuarypa Genius KB110 mpoBoHas
MynsruMenuiiabiii - koMiiekT Ne2 B coctaBe:mpoektop Casio  XJ-M146,35kpan
180*180,kpemnenne NOToI0YHOE

[IporpaMMHoe obecrieyeHue:
- Koncynerantlloc
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1 Ilepeyenb popMHEpyeMbIX KOMIIETEHIHIT

Hassanue OITOII BO, | Koxa n popmynuposka komnereHun | Ko u opMyIMpoBKa HHAMKATOPA JOCTIKEHUS
COKpaIlleHHOE " KOMIIETEHIINH
43.03.02 «Typuzm» OIIK-6 : CnocobeH NpUMEHSTh 3aK OIIK-6.3k : OGecnieunBaeT 10KyMEHTOOOOPOT B
(b-TY) oHonarenscTBO Poccuiickoit @enep COOTBETCTBHH C HOPMATHBHBIMU TPEOOBAHUAMHU

alnH, a TAKKe HOPMbBI MEXTyHapO]
HOT'O 1PaBa MPH OCYIIECTBICHUH TP
odeccHoHATEHOMN JIeATEIILHOCTH

Komnerenus cunrtaercst cOpMUpOBAaHHONW Ha JTaHHOM ATale B CIy4yae, €CIH MOJIyYEHHbIE
pe3ynsraThl OOyueHHMs] 10 JUCLMIUIMHE OLEHEHbl IOJIOKUTENbHO (AMama3oH KpHUTEpHUEB
OLICHUBAHMSI PE3YJILTaTOB O0YUYEHUS «3a4TECHO», «YIOBIECTBOPUTEIHHOY, «XOPOIIO», KOTIUIHOY). B
cllydae OTCYTCTBHSI IIOJIO)KMTEIbHOW OLIEHKM KOMIIETEHI[MS Ha JaHHOM »JTale CYHUTaeTcs
Hec(pOPMHUPOBAHHOM.

2 Tloka3aTe/M OLlCHNBAHUS IVIAHUPYEMbIX Pe3yJIbTATOB 00y4YeHHus

Komnerennus OIIK-6 «Cnioco6eH npruMeHSTh 3aKOHOIaTEIBCTBO Poccuiickoi
denepanuu, a TAK)KE HOPMBI MEKYHAPOTHOTO MPaBa MPU OCYIIECTBICHUU MPOPECCHOHATHHON
JCATCIIBHOCTHN

Ta6mmma 2.1 — Kpurepuu OolleHKH WHIUKATOPOB TOCTHKEHUS KOMITCTCHIIHH

PesynbpraTel 00y4eHHUS [0 AUCIUILTIHE
K T
Kon u popmynmupoBka HHAUKAT " Kpurepuu orieHHBaHUS pe3ynbT
Opa IOCTIKEeHMs KomMneTeHuun | O | aToB 00yUeHUS
pe Pesynbrar
pe
3_
3_
Ta
Ta
OIIK-6.3k : OGecrieunBaeT 0K P 3H
HPaBWJI COCTABICHUS U opopMil | ompenernsieT NpaBuiia COCTABIICH
YMEHTO000OPOT B COOTBETCTBUU O | an
€HHs IOKYMEHTOB ust 1 0pOPMIICHHUS TOKYMEHTOB
C HOPMaTHBHBIMHU TpeOoBaHusM | 1 ue
! P 3u epHO Kiaccud eT JIOK
JU | au | BMIOB HOKyMeHTOB BCpH UOULUPYCT A0KyM
€HTBI
2 ue
P Y | mpoextupoBaTh GOPMEI JOKyMe | BEpHO MPOEKTUPYET (GOpMBI 10
1 M | HTOB, BHEAPATh YHUGHUINPOBAH | KYMCHTOB, BHEAPSIET YHH(DHUIUD
3 €H | HBIC CHCTEMbI JOKyMCHTAIlUd B | OBaHHBIC CUCTEMBI JOKyMEHTAI]
ue | MpaKTHKY UH B TIPAKTUKY
g | cocrasnenus n odopmieHns 10
P KYMEHTOB B COOTBETCTBHH C TpE
aB TOYHOCTH O(OPMIICHHS TOKyMe
bl o 0OBaHMSAMH TOCYJAPCTBEHHBIX C HTOB
4 < TaHJAPTOB IIPU OPraHU3ALUH TY
PHUCTCKOM 1€ TEIbHOCTH

Tabnuma 3anmomaHsIETCs] B COOTBETCTBUU C pasnenoM 1 Paboueit mporpammbl AMCIMITTUHBI
(Moyst).

3 IlepeyeHb OLIEHOYHBIX CPEACTB



Tabnuua 3 — [lepedeHpb OLIEHOYHBIX CPEICTB MO TUCIUIUTMHE (MOIYIIIO)

HanmeHoBaHMe OIIEHOYHOTO CPEACTBA U TIP
Kourponupyembie mianupyemsie pesy | KoHTpoiupyembie TeMsl encrasnenue ero s ®OC
JBTaThl 00y4EHUS JMCLUTIIMHBI TIpoMeskyTouHas at
Texyuuii KOHTPOJIb
TecTaIus
3aouHas popma oOydeHHUs
Pl 3HaHME : IPaBHI COCTABI i T
HCKYCCHS ecT
CHUs 1 OQOpMIEHMs JOKY 1.2. IlpaBuina ohopmiacHU
MEHTOB
s JOKyMEHTOB B TypH3ME IpakTHyeckas pado
Tecr
Ta
1.4. Cocrasnienue u opop Jluckyceust Tecr
MIIeHHE HH(POPMAIIHOHHO
-CTIPaBOUHBIX IOKYMEHTO | Tpaprpyeckas paGo T
ect
B B TypH3Me Ta
P12 3Hanue : BUIoB qokymeHT | 1.1. JlokymeHT: monsrtue,
OB ¢yukmn u k1accudukan | Juckyccus Tect
ust
PI3 ‘YMeHue : IpoeKTUpOBaTh 1.3. CocraBnenue u opop
(hOpMBI JOKYMEHTOB, BHE MJICHHE OpraHu3annoHHo- | IIpakTnueckas pabo Teer
JpSTh YHU(QUIMPOBAHHBIC | PAaCHOPSAUTENBHBIX IOKYy | Ta
CHCTEMBI JOKYMEHTAllUN B | MEHTOB B TypH3Me
TIpaKkTHKY 1.4. Cocragienue 1 oop
MwiieHue nHpopMmaronHo | IlpakTuueckas pabo Teer
-CIIPaBOYHBIX JOKYMEHTO | Ta
B B TYpH3Me
1.5. JlenoBas nepenucka [IpakTrndeckas padco Tecr
B TypHu3Me Ta
1.6. CoctaBnenue u odop
MJICHUE ToKyMeHTayu 11 | [IpakTuueckas pabo Teer
O TPYIOBBIM OTHOLIECHUS Ta
M B TypH3MeE
P4 HaBbIk : cocraBienus u o 1.7. CocraBnenue u odop
(hopmIleHUS JOKYMEHTOB MJIeHUE ToKyMeHTau 1 | IIpakTuueckas pabo Teer
B COOTBETCTBHH C TpeOOBa | O JOrOBOPHBIM 00s3aTenb | Ta
HUSIMH TOCYIapCTBEHHBIX | CTBaM B TypH3Me
CTaHJIapTOB NP OpPraHusa | | g Cocrasnenue u odop I 6
o . aKTHIecKas pabo
LM TYPUCTCKON ICATEIE |y nenme TypuCTCKOM IOKY Tap p Tecr
HocTH MEHTaL1N

4 Onucanue mpoueaypbl OlleHUBAHUS

KadectBO cpopMUpOBaHHOCTH KOMIIETEHIIMII Ha JaHHOM OJTame OICHUBAETCS IO
pe3yabrataM TEKYIIUX W MPOMEXYTOUYHBIX aTTECTAIlMil MPU TMOMOIIM KOJIMYECTBEHHOW OIICHKH,
BBIpOKCHHOW B Oamiax. MakcumanbHash cymMma OaIoB 1O JAMCHHMIUIMHE (MOmynmro) paBHa 100
Oammam.

O1LieHOYHOE CpE€ACTBO

. [IpaxTrueckue
Bup yue6HOI fesITeTbHOCTH
Huckyccus IIpoext Tect Hroro
paboThI
Jlexkun 33 33
[IpakTudeckue 3aHATHS 11 22 33

CamocrosiTenbHas paboTa, B TO
M 4HCIIe opranu3oBanHas B D0 22 22
C




[IpomexyTouHas aTTecTanus 12 12
Hroro 11 44 12 33 100

CyMMa GaHHOB, Ha6paHHBIX CTYACHTOM IIO BCEM BHJIaM yqe6H0171 ACATCIIbHOCTU B paMKax
JAUCHUIIIIMHBI, ICPEBOAUTCA B OLICHKY B COOTBCTCTBHHU C TaﬁHHHeﬁ.

Cymma Gamnos | Ouenka 1o mpoMesKy
o XapakTepucTuKa KayecTBa chOPMUPOBAHHOCTH KOMIIETEHIIUU
10 JUCLUIIIMHE TOYHOM aTTCCTAlluU
CTyneHT IEMOHCTPHPYET CHOPMUPOBAHHOCTD JUCIUILTHHAPHBIX KOMIICTCHIUH, 00
Hapy>KHUBaeT BCECTOPOHHEE, CUCTEMATHYECKOe U NIyOOKOe 3HAaHHE Y4eOHOTO MaTep
0191 10 100 «3a4TeHO» / Haja, yCBOUI OSHOBHyIO nHTE:paTypy 1 3HAKOM C JOIOJHUTEIbHOMN JINTEPATYPOH, pe
«OTJINYHOY KOMCH/IOBAaHHOM MPOrpaMMOii, yMeeT CBOOOTHO BBITIOHATH MPAKTUUCCKHIE 3aaHMs,
MIPEIyCMOTPEHHBIC IPOTPaMMO¥, CBOOOIHO ONEPHPYET NPUOOPETEHHBIME 3HAHUSIM
U, YMEHUSIMH, IPUMEHSET UX B CUTYaLUsAX TOBBILIEHHOHN CIOXHOCTH.
CTyneHT IeMOHCTPHPYET CHOPMUPOBAHHOCTh JUCIHUILTHHAPHBIX KOMIICTCHIHIA: OC
ot 76 110 90 «3a4TEHO) / HOBHBIE 3HAHUS, YMEHUS OCBOEHBI, HO JIOIYCKAIOTCSI HE3HAYUTEIILHBIE 0111}461(1/1, HET
«XOPOLIO» OYHOCTH, 3aTPYIHEHUS IIPH aHATUTUYECKUX OINEepalUaX, IEPEHOCE 3HAHUU U YMEHU
1 Ha HOBBIC, HCCTAaHAPTHBIC chyaunn.
CTyneHT NeMOHCTpUpPYeT COPMUPOBAHHOCTh AUCIUATUIMHAPHBIX KOMIIETCHITHIA: B X
«3a4TeHO» / 0J1¢ KOHTPOJBHBIX MEPONPHATHII JOMYCKAIOTCSA 3HAUUTENbHBIE OIINOKH, POSBISIETC
ot 61 1o 75 «YJIOBIIETBOPUTENbH s1 OTCYTCTBHE OTJICJIbHBIX 3HAHUH, YMEHUI, HABBIKOB 110 HEKOTOPBIM JUCLUIUIMHAPH
o» BIM KOMIIETCHIIMSIM, CTYICHT HMCIBITBIBACT 3HAUYNUTEIBHBIC 3aTPYJHEHUS MU ONIEPUP
OBaHWH 3HAHWSIMHU ¥ YMECHHSAMM IIPU UX IIEPEHOCE HAa HOBBIC CUTYALUH.
«HE 3a4TCHOY /
or 41 110 60 P ——— VY crynenra He C(bO}zMI/IpOBaI{LI JMCLUIIJIMHAPHBIE KOMIIETEHIIUH, TIPOSBIIETCS HENO
CTaTOYHOCTB 3HAaHWW, YMCHUI, HABBIKOB.
HO»
«HE 3a4TCHOY /
o1 0 10 40 P —— JucuuninuHapHble KOMIETEHLIUH HE C(}iOpMI/IpO]zaHBI. IIposiBnsieTcst monHoe wiIu
How IMPAaKTUYECKHU I1OJTHOC OTCyTCTBI/Ie 3HaHWH, yMeHl/II/I, HaBBIKOB.

5 IlpumepHbIe OLICHOYHBIE CPeACTBA
5.1 IlpumepHBIil IepeYeHb BONPOCOB MO0 TeMaM

HazoBute ocHOBHBIE (DYHKIIMU JOKYMEHTOB.

Yro moxpasymeBaeTcs o HHGOPMaITMOHHONW EMKOCTBIO TOKyMEHTa?

Ha3Batpe mpuHIune kiaccupuKaimy J10KyMEHTOB.

JlaTh onpeneneHre TEPMHUHY «3JIEKTPOHHBIA JOKYMEHT).

B yem oTnmumne myOnukara JOKYMEHTa OT KOTHH?

B yewm 3akmto4aroTcsi HeIOCTaTKH 3JEKTPOHHBIX T0KYyMEHTOB?

OTnuyaeTcs M CPOK XPaHEHHS SJEKTPOHHBIX JOKYMEHTOB OT OyMasKHbIX?

JaTh onpeneneHne TEpMUHAM «TOKYMEHT», «JOKYMEHTOO00POT», «JOKYMEHTAIMOHHOE

obecrieueHne yrnpaBIeHU.

UYro Takoe mpodeccuoHanbHbIN cTaHaapT?

10. Kaxue HOpMaTUBHBIE JOKYMEHTHI PETIAMEHTUPYIOT IPUMEHEHHE TPO(HECCUOHATIBHBIX
CTaHJapTOB B TypU3M€ U UHAYCTPHUU rOCTEIPUUMCTBA?

11. Ilepeuncnure BUIbl ypOBHEN NPEIIPUATHS.

12. Tlepeuncnute obmue GyHKIIUA MEHEHKMEHTA.

13. Yto sBNsETCS LENbIO NEATEIHHOCTH MO YIPABICHUIO TOKyMEHTalUEeH?

14. Kakwue 3aauu peniaroTcs B MPOIECCe YNPaBICHUS TOKYMEHTallMe OpraHu3aiuu’?

15. Kakwue moacucTeMbl JOKYMEHTAIIMOHHOTO 00E€CTICUCHHSI CTIOCOOCTBYIOT YIPABIICHUIO
Oopra"usanuei?

16. KakoBa posib 1 33124 CIy>KObI IOKYMEHTALIMOHHOTO o0ecreueHus?

17. B kakux ciayyasix co3qaeTcs ciayk0a TOKyMEHTallMOHHOTO 00ecriedeH sl yIpaBlIeHus Kak

CaMOCTOSITENIbHOE CTPYKTYpHOE nojipasaeneHue? KakoBsl ee e 1 3a1aun?
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Kakue 3agaun pemaet yHudukanus J10KyMEHTOB?

[aiiTe onpeneneHue 61aHKa TOKYMEHTA.

Kakoii rocynapcTBeHHBIN CTaHIAPT yCTaHABIMBAET TPEOOBAHUS K PEKBU3UTAM
OpraHU3al[MOHHO-PACIOPSAAUTEIBHBIX JOKYMEHTOB?

Uro Takoe pexBu3nuT? KakoB MakcUMabHBIN HA00p PEKBU3UTOB?

Ha3zoBure ciocoObl pacnoiokKeHus: PeKBU3UTOB Ha OJIaHKaX.

[lepeuncnute OCHOBHBIE BU/IBI OJTAHKOB, IPUMEHSIEMBIX B OPTaHU3AIIHH.

Kakue pekBU3UTHI BXOJST B COCTaB 0011ero Oixanka?

Yem oTnmyaeTcs OJIaHK MUCHbMa OT 001Iero OJIaHKa.

Kakue rpudsl MOTyT UMETh JOKYMEHTHI?

Kakue TpeboBanus mpeabaBisioTcs K opopmiieHuIo pekBu3nTa «HanmeHoBaHue Buaa
JIOKYMEHTa»?

Ha kakux noKkyMeHTax He IpOCTaBisAeTCs peKBU3NT «HanMeHOoBaHNe BUaAa TOKyMEHTa»?
Yro BXOOHT B cOCTaB pekBu3uTa «CripaBOUHbIC JaHHBIC 00 OpraHU3aIHIm» ?

Ha xakux noxymeHTax npoctaBisieTcs peKBU3UT «CChlIKa Ha PETUCTPALIMOHHBIN HOMED U
JIaTy TOKyMEHTa»?

Kakue TpeboBanus npeabsaBisiorces K pesomonnn? Kakos nmopsaok ee opopmiieHus?
[Topsimox oopmiieHust IPUIOKEHUHN K TOKYMEHTY.

Kak npocrasnsercs «I'pud cormacoBanusi JOKyMeHTa»?

Kak npocraBinsieTcs meyaTh Ha JOKyMEHTaXx?

Kaxk npocrapnsiercs pekBU3UT «OTMETKA O 3aBEPEHUH KOTTUN?

Yro Takoe JOKyMEHTOOOOPOT?

Ha3zoBute ocHOBHBIE (hOPMBI peTUCTpAIIN JOKYMEHTOB?

Kaxk nmpoucxoaur nepegava TOKyMEHTOB BHYTPH OpraHU3alun?

Ha3zoBute ocHOBHBIE 3Tanbl 00pabOTKH BHYTPEHHUX JIOKYMEHTOB.

OnummMre OCHOBHBIE 3Tanbl pa0OTHl PYKOBOJUTENS C BXOIALIUMH IOKYyMEHTAMHU.

Kaxk peructpupyrorcs BXoas1ue, UCXOAAUIUE U BHYTPEHHUE TOKYMEHTHI?

Kakue ocHOBHBIE MPOIEAYPHI OCYIIECTBISIIOTCS IPU 00pab0TKE UCXOIAMINUX TOKYMEHTOB?
Kak onpenensiercss uHAMBUAYAJIBHBIN CPOK UCITOTHEHUS TOKYMEHTOB?

Onumure TEXHOJIOTHIO TEKYLIETO KOHTPOJIS 32 UCIIOJTHEHUEM JOKYMEHTOB?

UTo 03HaYaeT MOCTOSIHHOE XPaHEHUE TOKYMEHTOB?

Ha3Batb cocTaB opraHu3allMOHHON JOKYMEHTAIUU PEANPUSATHS.

OxapakTepu30BaTh yUpeIuTEIbHbIE TOKYMEHTHI.

OxapakTepn30BaTh pacHOPSAAUTENbHbIE JOKYMEHTHI, U3/1aBa€Mble €JUHOINYHO MPUHATUEM
penieHus (pUKas, pacopsiKeHHe, yKa3aHue).

Kako# oprann3ainOHHO-pacoOPSAUTENBHBINA JOKYMEHT ONPEACIIAET CTaTyC,
OpPraHU3alMOHHYIO CTPYKTYPY, LIEJIH, XapaKTep, MOPSAOK AESITEIIbHOCTU CO3JaHuUs
IOPUAMYECKOTO JINLa?

Kak ctpoutcst TekCT pacnopsIuTeIbHON YacTH npuKasa?

Kakoii myHKT 00513aTeIbHO MPUCYTCTBYET B JIFOOOM MpHUKa3e 0 OCHOBHOMN JesITeNbHOCTH?
I'ie npocTaBIIsIFOTCS BU3bI B IpUKa3e?

Kaxue paznensl conepuT A0HKHOCTHASI HHCTPYKITHS?

KakoB nopsiiok coctaBieHus U NOANKCAHUS TIPOTOKONa?

Kak peructpupyrorcss npoTOKObI?

Ha3BaTb OCHOBHBIE BU/IBI CIIPABOK.

KaxkoBa cTpykTypa cripaBkH, Kakue PEKBU3UTHI UCIIOJIb3YIOTCS IPU COCTABIEHUU JAHHOTO
JIOKyMeHTa?

JlaTb onpeneneHue — 3asBJICHUE U IEPEUUCIUTh CUTYallUH, IPU KOTOPBIX HEOOX0AUMA
MOATrOTOBKA 3asIBJICHUM.

HazBatb BUJIBI CTy>KE€OHBIX 3aMCOK, KAKOBA CTPYKTYpa UX TeKcTa?

W3 kakux yacTeil COCTOUT OObSICHUTEbHAS 3anmucKka’?

Kto mognuceiBaer akt? HeoOXoauMo v ero yTBepKaaTh?

Kakoii ToKyMEeHT MOXET CITy>KUTh OCHOBAHHEM CO3/IaHMS aKTa?
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Kakue pekBU3HUTHI BXOIAT B (hopMyiisip-oOpaser ciry>keO0HOro nucbMa?

Kak pacnonararoTcst pekBU3UTHI Ha OJaHKax ciaykeOHbIX nuceM? HazoBuTe pekBU3UTHI Ha
OnaHke.

Kakoii Buj ciy>keOHOT0 MUChMa UMEET PEKBU3UT «OTMETKA O HAJTMYUH MPHIIOKEHHUSD» U KaK
oH oopmisieTcs? 4. Kak ohopMIISIOTCS pEKBH3UTHI: «apecaTy U «aapec»?

KTo MosxeT OBITh aBTOPOM MHCHMA?

Kto nognuceiBaer nucbmo? B kakux ciayyasx Ha HUCbME CTaBATCA JBE MOJIUCH?

Bce nu ciyxeOHble mUCbMa nepes TEKCTOM UMEIOT 3aroJ0BOK?

Jist Kakux 1ener B Ciy>KeOHBIX MHUCbMaxX 0OPMIISIETCS PEKBU3UT «OTMETKa 00
ucnioaATene»? Kakum obpazom oH oopmisiercs?

Kak opopmistoTcst coBMeCTHbIE TMCbMa OpraHu3aIuii?

KakoBa cTpykTypa nucbMa-3amnpoca, mucbMa-rpock0bl, MMChMa-0TBETA, COMPOBOAUTEILHOTO
nucpma?

IlepeuncnuTh KagpoBYIO JOKYMEHTALHIO.

OxapakTepr30BaTh paCHOPSAAUTEIbHYIO KaAPOBYIO IOKYMEHTALIUIO.

OxapakTepHu30BaTh MEPCOHAIBHYIO JOKYMEHTALUIO 0 TPYIOYCTPONUCTBY: JIMYHAs KapTOUKa,
TPYJOBasi KHUXKKA.

OxapakTepn30BaTh MEPBUYHYIO JOKYMEHTALUIO [0 TPYI0YCTPONUCTBY: 3asIBJICHHUE O MpUeMe
Ha paboTy, XapaKTEepUCTHKA, AaHKETa, Pe3toMe.

Yro Takoe TpyAOBOH AOrOBOpP, KAKOBBI TPEOOBAHUS K €TI0 COCTABIICHUIO?

YT0 TaKoe «COEIKN»?

Onpeznenute Kiaccu(UKALUIO CEIOK.

B kaxoii popme MoryT coBepiaTbecs CACIKNA?

Kak onpenenstoTcss HUUTOKHBIE CENKH?

Yto Takoe «J10roBOp» U B UEM €T0 3HaUYECHHE?

B yem cocTout oTIMUMeE CyIIECTBEHHBIX YCIOBH JJOTOBOpa OT MPUMEPHBIX?

Omnpenenure BUABI JOTOBOPOB.

HazoBuTe 0cHOBaHUS U3MEHEHUS M PaCTOPKEHUS JOrOBOpa.

B dyem cocToUT mopsiIOK U3BMEHEHHS U PACTOPKEHUS TOTroBopa?

HazoBute nociencTsrs N3MEHEHNS U PaCTOPKEHUS 10TOBOPA.

B kakux ciayyasx BO3MOXEH OAHOCTOPOHHUI OTKa3 OT UCIOJIHEHUS aAoroopa? Yro Takoe
«obs3arenbeTBO»? Ha30BUTE OCHOBAHUS €r0 BOZHUKHOBEHHUS.

UYro Takoe «HeycTolka»? HazoBuTe BUABI HEYCTOMKH.

B kakux ciayyasx cya MOXKET YMEHbBIIUTh MOJUIEKAIIYIO yIIaTe HEYCTOUKY?

Ha3zoBure ycioBus, Npu KOTOPBIX BOZHUKAET 00S3aHHOCTD JI0JKHUKA BO3MECTUTh
NPUYHMHEHHBIC YOBITKH.

[ToHsTHE M BUABI 1OTOBOPA KYIUIU-IPOJAKH.

Uro saBisieTcs NpeAMETOM I0T0BOPA KyIUIN-IIPOAAKN?

HazoBuTte cymiecTBeHHbIE YCIOBHSI JOTOBOpa KyIUIU-IIPOAAKU TOBApa.

Kak onpenensiercs 1ieHa npeaMeTa 10roBopa KyIuiu-IpoJaxu?

C Kakoro MOMEHTa CYUTAETCS UCIIOITHEHHOM 003aHHOCTh IPO/IaBlia epeiaTh TOBap
MOKYTaTemto?

Kakue TpebGoBaHus BlipaBe MpeabsiBUTh NOKyNAaTeNb K MPOJABILy B Cllyyae MpUOOpETEeHUs
TOBapa HEHaAJIeXkallero kayecTna?

Urto siBRsIeTCS MPeAMETOM JOTOBOPA apeH/IbI?

B kakoii popme MOXKeT 3aKITI04aThCs T0TOBOP apeH 11?7

Ha xakue cpoku MOXKET 3aKJII04aThCsl JOTOBOP apeH IbI?

Omnpenenure npaBa 1 003aHHOCTH apEHIaTOPa U apeH/101aTells.

B kakux HOpMaTHBHO-TIPaBOBBIX aKTaX PACKPBIBAIOTCS MpaBa U 005S3aHHOCTH TypUCTOB?
B kakux HOpMaTHUBHO-NIPABOBBIX aKTaX PacKpbIBAIOTCA MpaBa U 00s13aHHOCTU MOTpeOuTenen
TOCTMHUYHBIX yCIyr?

Onpeznenute npaBa U 00SI3aHHOCTH TYPUCTUUECKON (PUPMBI IPH OKA3aHUH TYPUCTCKHUX

YCIIYT.
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Omnpenenurte mpaBa u 00s13aHHOCTH TOCTHHHIIBI TIPY OKa3aHUU TOCTHHHYHBIX YCIYT.
Omnpenenure mpasa U 00s13aHHOCTU MOTPEOUTENSI TOCTUHUYHBIX YCIIYT.
Kakue TpeboBaHus MOKET NPEIbsIBUTH TYPHCT, €CIIM €My ObllIa OKa3aHa yciIyra
HEeHa/JIeXkallero kayecTna?
Kakue TpeboBaHust MOKET NPEIbsIBUTH MOTPEOUTENb TOCTUHUYHBIX YCIIYT, €CJIA eMy Obliia
OKa3aHa yclyra HeHa/IJIe)Kallero kauecTpa?
Onpenenute mpaBa U 00SI3aHHOCTH UCTIOIHUTEIIS TIPY OKAa3aHUHU YCIIyT 00IIECTBEHHOTO
nuTanus. OnpeaenuTe npasa U 00513aHHOCTHA MOTPEOUTENS YCIYT OOIIECTBEHHOTO MUTAHUS.
UTo MOHMMAIOT TIOJT JOTOBOPOM TIEPEBO3KH IMACCAKUPOB?
Omnpenenute mpaBa U 00S3aHHOCTH TTACCAKHUPA BO3IYITHOTO TPAHCIIOPTA.
Omnpenenure npaBa U 00A3aHHOCTH MACCAKUPA KEIE3HOJOPOKHOTO TPAHCTIOPTA.
Kaky1o OTBETCTBEHHOCThH HECET IMEPEBO3YUK 32 HAPYLICHUE CBOUX 0053aTEIbCTB IIepe]
MacCaXxupom?
[ToHsITHE U CTOPOHBI IOTOBOPA MOPYUCHHUSI.
Ha3zoBuTe 0OCHOBaHUS ¥ MMOCIIEACTBUS MPEKPALICHHS JOTOBOPA MIOPYICHUSI.
Omnpenenure npeaMeT 10roBOpa KOMUCCHH.
HazoBute o01miee 1 0COOEHHOE B TOTOBOPAaX MOPYUCHHSI U KOMUCCHUH.
JlomycTUMO JTi OTCTYIUICHHE KOMHUCCHOHEPA OT YCIOBHUI TOTOBOPAa KOMHCCHU?
HazoBuTe ocHOBaHUS MpeKpaIieHus JoroBopa KOMUCCHU.
[ToHsAATHE U CTOPOHBI ar€HTCKOTO JI0TOBOPA.
OTirymne areHTCKOro I0roBopa OT JOroBOpa MOPYyYeHHsI U JJOrOBOpa KOMHUCCHHU.
KaxoBbl 0CHOBaHUS TPEKpaIeHHsI areHTCKOTO TOToBopa?
Yro Takoe nHGOPMAIIMOHHBIH JMCTOK, KAKOBBI PEKOMEHIAIINH TI0 €T0 COCTABJICHUIO?
Oxapakrepu3oBarh rpaduk 3arpy3ku TYPUCTCKOTO MPEATPUATHUS IO MAPIIPYTY.
OxapakTepu30BaTh JTOKyMEHTHI: JINCT OPOHUPOBAHWS, KALKYJISIIUS CTOUMOCTH Typa,
namsITKa JUIs TYPHCTa, IIPAC-JINCT, 3asBKa Ha OpPOHUpPOBaHKE, TIOATBEPIKICHHUE O TIPUEME,
rpaduk IBHKEHUS 110 MapIIpyTy, KapTa-cxema MapiipyTa, Baydep, CTpaxoBOH MOJIHUC.
[TepeuncnuTh U 0OXapaKTEPU30BaTh CIIPABOYHBIEC MAaTEPUAIIBI IO MapmpyTy. Kakas
o0s3aTenpHas U TOMOJHUTENbHAS HHPOpMAIUs BKII0YaeTcs B UH()OPMALIMOHHBIN JTUCTOK K
TYpUCTCKOH MyTEBKE?
Ha3Bathb MOJIHBIN CIIHUCOK TEXHOJIOTHYECKUX IOKYMEHTOB Typa.
Kakwue cBeneHust JOKEH collep:KaTh TYPUCTCKUM Bayuep, HAIpaBIIsieMblil BMeCTe C
MOJITBEPKICHUEM O IPUEME HHOCTPAHHBIX TYPHUCTOB?
Yro Takoe TypUCTCKast MyTeBKa, KAKOBBI TPEOOBAHMSI K €€ 3aII0JTHEHUIO?
[lepeuncnuTh U 0XapaKTepU30BaTh TYPUCTCKUE (OPMATBHOCTH.
Yro Takoe TypucTckas Buza?
Yro Takoe meHreHckas Bu3a? Ha3BaTe TUIIBI IIEHT€HCKUX BU3.
Kakum o06pazoM odopmiisieTcss TypucTcKasi BU3a Ui Bble3/]a HHOCTPAHHBIX TPaXIaH 3a
pyoex?
KakoBa TeXHOJI0THUs MpUTTIalIeHHs] HHOCTPAHHBIX TYPUCTOB?
Uto Takoe TaMOKEHHBIE MTpaBmiia U (OPMATHHOCTH, TAMOKCHHAS JACKIaparus?
UTto BKIIOYAIOT B ce0s1 MEUKO-CaHUTapHBIC (DopMaTbHOCTH?

Kpamxue memoouueckue ykazanus

Bormpockl T03BOINISIOT MPOBEPHUTH 3HAHUS CTYACHTA IO TUCIUIUIMHE (MCTOJIB3YIOTCS IMPHU

BBICTYIJICHUH CTY/E€HTA C YCTHBIM JOKJIAIOM, Ul CaMOCTOSITEIbHON OLIEHKU KaueCTBa OCBOCHUS
y4eOHOI TUCIUILINHBI).

HpI/I INIOUCKE OTBCTOB Ha BOIPOChBI PCEKOMCHAOBAHA OCHOBHAsA W JOIIOJHUTCIIbHAA

JauTepaTypa (CIUCOK JIUTEepaTyphl MPEACTaBlIeH B pabouell mporpaMMe AUCHUTIIMHBI).

Illkana oyenku

Ornenka Bamner Onucanue

5

BBICTABJIACTCA CTYACHTY, €CJIN CTYACHT aKTUBHO BbIpakajJl CBO€ MHCHUEC

*1/11 .
, yOeIuTenpHO apryMeHTHUPOBAJl CBOM OTBET




BBICTABJISICTCA CTYACHTY, €CJIK CTYJCHT HE Y4aCTBOBAJI B JUCKYCCUHU,
HE BbIpaXXaJI IMO3ULHUIO OTHOCUTEIIBHO 06Cy)KZ[aeMBIX MMOJIOKEHUH

*mepBasi HU(PPa — KOJTUYECTBO GAJLIOB 32 OTHY TEMY

; 0

5.2 llpumep npakTHYECKUX (CUTYAIIMOHHBIX) 32124

I Bommoanuts 3ananme mo teme «CocraBjeHue M o0GopMiIeHHE OPraHU3ANMOHHO-
pacnopsiINTeJbHBIX JOKYMEHTOB B TypH3Me»

1. CocraBbTe mpUKa3 OT JULA T'€HEPAIBHOIO JUPEKTOpa FOCTUHUIBI «ATIaHT» TepexoBa
H.IT «O 3anpemeHun KypuTb B HOMEpax IOCTUHUIBI». B KOHCTaTHpyromed 4acTH Bbl JOJIKHBI
cocnatbecsi Ha DenepanbHblil 3akoH oT 23.02.2013 N 15-®3 (pen. ot 28.12.2016) "O6 oxpane
3I0POBBS TPAXKJIAH OT BO3JCUCTBHUS OKpPYKAIOIIEro TabauHOTo JbIMa U MOCIEICTBUN MOTpeOIeHUs
tabaka". Ilpumymaiite Mepbl Haka3aHus 3a HapylieHue. KOHTpOIb 3a HCIIOJHEHWEM IpHUKas3a
BO3JIOKHUTH Ha 3aMECTUTENs TeHepaibHOTO AupekTopa bamkora H.K. Odhopmute Bce peKBU3UTHI.

2. CocTaBbTe pacHopsKEHHE OT JIHMIAa T€HEPATBHOI0 AUPEKTOpa TYPUCTCKON OpraHU3aluu
000 «Iloexamu!» bukmambenoBa P.A «O HOBOM MoOKa3zaTesne €XEeMECSYHON HOPMBI TPOJAXK.
OdopmuTe Bce peKBU3UTHI.

3. CocraBbTe aKT IO 3aMEHE TEXHHYECKHUX allapatoB U Pa3IUYHOrO poja HpuOOpOB,
YUCIIAIIMXCS Ha OajaHce opraHU3aluu (B CBA3M C BBEJIEHUEM HA PHIHOK COBPEMEHHBIX NMPUOOPOB,
KOTOpbIE€ 3HAUUTENBHO CHU3AT 3aTpaThl Ha OOCTY)KMBAaHUE 3a CUET YMEHbBIIEHUsS paldor,
BBITNIOJIHAEMBIX Ha pabounX MECTax I0JIb30BaTelIei) Ha UM JupekTopa opranuszanuu. CocraBieH
KOMHCCHEH: 3aM. HadaJbHUKAa WHXEHEPHOTO oTnena (mpeacenaTesib), HWHCIEKTOPOM IO
0€30MacHOCTH W Ha4YaJIbHUKOM 10 Oe30macHOCTH Bcero npeanpusatus. OdgopMuts B TaOaumuHON
dopMe, ¢ yKazaHHEM HAaUMEHOBAHUS, KOJMYECTBA, CyMMbl U YKa3aThb, YTO MOCIY>KUJIO MPUYMHON
1utst 3amenbl. [Ipornucats o01ryto cymmy 3atpat mpomnuckio. CocTtaBisercss B Tpex dK3eMIuiapax (B
JIeN0, TUPEKTOpyY, B Oyxranteputo). OdhopMuTe BCe pEKBU3UTHIL.

4. CocraBbTe NPOTOKOJ 3aceiaHus koMmuccuu KpaeBoro rocynapcTBEHHOr0 aBTOHOMHOTO
yupexaeHus: KyasTypsel «Punapmonusy». [loBecTtka qHs: coOmroneHne TpeOoBaHUM K CirykeOHOMY
MOBEJCHUIO. YKQXUTE pEIICHHE KOMHUCCHU, 00OCHOBaHMS NMPHUHATOrO perieHus. Odopmure Bce
PEKBU3UTHI.

II Bemoannte 3axanue mo teme «CocraBiieHne U odopmiaeHne MHGOPMAIHMOHHO-
CIIPABOYHBIX IOKYMEHTOB B TYPU3Me»

1. CoctaBbTe MOKIAIHYIO 3alMCKYy PYKOBOJIUTENS XO3SHCTBEHHOW CIY>KOBI TOCTHHMIIBI
«Kax noma» Cmerankuna H.K. Ha ums crapmero agmunuctpatopa Enudanosa K. A. o Tom, uro
oTnen CHaOXEeHWs MOCTaBJsieT CpPEICTBA THITUMEHBl [Js BaHHBIX KOMHAT TPEUMYIIECTBEHHO
OpakoBaHHbIe. PacnuiuTe cpecTBa TUTUEHBI M YKAXKUTE B KAKOM KOJIMYECTBE Opak B 3aKyMOYHON
naptun. OdopmMuTe BCE pEKBU3UTHIL.

2. Ot nuna skckypcoBoga Ilonamopenko J[.A. cocraBere mnpemioxenue «O pa3paboTke
HOBOT'O JKCKYPCHOHHOIO MapuipyTa B JIa30BCKOM paiioHE» Ha UMS areHTa IO BBE3OHOMY U
BHYTpeHHeMY TypusMy BurtkoBy H.B. Vka3zarte 000cHOBaHHWE W KOHKPETHBIC MPEUIOKEHUS IS
naHHoro qokymeHnrta. OgopMuTe Bce peKBU3UTHI.

3. CocraBere mpecc-penus st CMU or numma ren. pupektopa OOO  «AspiaiiHe»
Kysnenosa I1.A. o 3aBepiieHnr TEPBOTO 3Tarma MACIITAOHOTO MPOEKTA MO BHEAPECHUIO CUCTEMBI
YOpaBlIEHUS >KU3HEHHBIM IUKIOM pabo4ynX CTaHIUI B IEHTPaIbHOM OQHUCEe M B CBOHX
NPEeJCTaBUTENBCTBAX I 3 (HEKTUBHON pabOThl YCTAaHOBKH, KOHTPOJISI UCTIOJIH30BAHUS TEXHUKH U
MPOrpaMMHOT0 oOOecreueHusl. YKaXXUT€ OCHOBHBIE 3aJa4d B IIOMCKE TAaKOTO KOMIUIEKCHOIO
pewenns. OpopmuTe BCe PEKBUUTHI.

4. CocraBbTe OOBSCHUTENBHYIO 3alMCKYy OT JMIA 3KCKypCOBOJA, OTBEYAIOLIEr0 3a LMK
SKCKYpCHA TO TOpPONy [UIsl JeTed CTapuiero JOMIKOJIBHOIO BO3pacTa Ha MMs HadalbHUKA IIO
BHYTPEHHEMY TypU3MYy TypareHcTBa «Ambga» o ToM, uro 22.11.2017 6110 OTMEHEHA SKCKYpCHUs B
CBSI3M C MOTOJHBIMHU yclioBHSMU U TniepeHeceHa Ha 30.11.2017. IToanuceiBaeTcsi 3KCKYypCOBOIOM.
OdopmuTe BCce peKBU3UTHI.

5. CocraBbTe 3asBICHHE O BHECEHHMU cBeleHUM o Typoreparope «TYP-C» B Enunsiii
benepabHBIN peecTp TyporepaTopoB. OhopMuTE BCE PEKBU3UTHI.



6. CocraBsre MH()OPMAIIMOHHYIO CIPABKY TyporepaTopa «AsSKC-TYPHUCTUKCY» ¢ (HIInaTaMu

B Mockse, Uemsionrcke, BmanuBocroke, Coun. Ykaxkurte aapeca (MecTa HaXOKIEHHUS) M TTOYTOBHIE
azipeca CTPYKTYPHBIX MOJpa3AeNeHUI IOPUAMUECKUX JHI], OCYIIECTBISIONIUX TYPONEPaTOPCKYIO
nesTebHOCTh. OopMuTe Bce PEKBU3UTHI.

7. CoctaBbre mnpeTeH3uto OT Jjuna ManunmoBorr T.B, skurenpHunbl goma Ne3dS Ha

npennpusTie nuTaHus «3Mei [OpbIHBIYY» HAa UMS AMPEKTOpa O TOM, UYTO BHITSDKHAs CHUCTEMa Ha
MPEANPUITHH TUIOXO pabOTaeT M 3amax BCETr0 MPOW3BOJACTBA JOXOAHUT N0 KUTECIHHHUIBI JIOMA.
OdopmuTe Bce peKBU3UTHI.

10.

III BoimostHuTH 3agaHKe MO TeMe «/lejioBasi mepenucKka B TYpu3Me»:

CocTaBuTh HH(POPMALIMOHHOE TUCHMO O TOPSAKE MPUMEHEHUS! KOHTPOJIbHO-KaCCOBBIX
MAalIMH B COOTBETCTBUU C HOPMATUBHBIMU JOKYMEHTaMH OT MMEHH Ha4aJIbHUKA YIIPaBICHUS
TOPIOBJIM U YCIYT aJIMUHUCTpaLuu I. BnaauBocToka B afpec pyKoBOAUTENEH IPEeAIPUITUN
TOProBIIHU I'. B1aguBocToka, B COOTBETCTBUH € TPEOOBAHUSMU K CTPYKTYPE TEKCTA, SI3bIKY U
CTHJIIO /1€70BOr0 nuchbMa. OpopMHUTh HEOOXOIUMBbIE PEKBU3HTHI.

CocTaBUTh MHCHMO-COOOIIEHHE OT UMEHHU IpeiceaTeNsi BBICTABOYHOIO KOMUTETa TIOpUHOM
C.JI. o mpoBeneHNU TYPUCTCKOW BBICTABKU B I'. BiiaauBOCTOKE B apec pyKOBOIUTEIS
TypucTkoi komnanuu ['opoBoii JI./I., B COOTBETCTBHHM ¢ TPEOOBAaHUAMHU K CTPYKTYpPE TEKCTa,
S3BIKY U CTHIIIO JIeNI0BOro nucbMa. OGopMUTh HEOOXOAMMbIE PEKBU3UTHI.

CocTaBUTh NHCHMO-NIPUTIIALICHUE O NIPUHATHH YYaCTHS B OTKPBITOM KOHKYPCE Ha JIyYIIyHO
AKCKYPCHIO 10 0. Pycckuil OT MMEHM HayaJlbHUKA OT/AEJa MEK/TyHAPOIHBIX OTHOIIEHUN U
Typy3Ma aIMUHUCTpaLuu I. BaaauBocToka B afpec pyKOBOJUTEIS TYPUCTKOM KOMITAHUN
«®Dperat», B COOTBETCTBUU C TPEOOBAHUSAMH K CTPYKTYpE TEKCTA, A3BIKY U CTHIIIO J1€JI0BOTO
nucbMa. OPopMHUTE HEOOXOTUMBIE PEKBU3UTHI.

CocTaBUTh NHCEMO-U3BELICHUE OT UIMEHU PYKOBOAUTENS KOHCAITHHIOBOI'O LIEHTpa
«/J1emoBOM apTHEP» O MPOBEACHUM KOHCYJIBTALUN 10 BOIIPOCAM OTYETHOM HAJIOT0BOM
JIOKYMEHTaluu TYppUpM, aApecoOBaHHOE KOHKPETHOM TPYIINEe aApecaToB (IJIaBHBIM
OyxrantepaM Typ(hupm), B COOTBETCTBUHU C TPEOOBAHUAMH K CTPYKTYpE TEKCTA, A3bIKY U
CTHITIO JIeTOBOTO TchMa. ODOpMHUTE HEOOXOTUMBIC PEKBU3HTEHI.

CocrtaButh nuceMo-yBenomieHnue ot npesugeHta OAO «/IB-TYP» Hocosa K./I. o
pa3MELICHUH aKIIMi, aIpECOBAHHOE aKIIMOHEpaM KOMIIAHUH, B COOTBETCTBHUHU C
TpEOOBAHUSIMU K CTPYKTYPE TEKCTa, SI3bIKY M CTHIIIO J1eJI0BOT0 nuckMa. Opopmuth
HE00XOIUMBbIE PEKBU3HTHI.

CocTaBUTh NUCHMO-TIPEAJIOKEHNE OT UMEHU PYKOBOJUTENS TYPUCTKOM KOMITAHUU
«BosxTyp» Tropunoii C.JI. o pacurpenuu cepbl COTpYAHHUUECTBA B aIpeC PYKOBOJUTENS
KOMITaHUHU-TIepeBo3urKa «CTo J0por», B COOTBETCTBUU C TPEOOBAHUSAMH K CTPYKTYpe TEKCTa,
S3BIKY W CTHIIIO J1€710BOT0 nuchMa. OGopMHUTh HEOOXOIUMBIE PEKBH3HTHI.

CocTaBUTh MUCHMO-TIPOCKOY ¢ 000CHOBAHHUEM O 3aMEHE TEIIJIOBOTO 000PY0BaHUS B
pecTopaHe OT UMEHH 3aBEIyIOIIEr0 MPOU3BOICTBOM pecTopaHa «BocTok» B agpec
JTMPEKTOpa PECTOpaHa, B COOTBETCTBUH C TPEOOBAHUSMH K CTPYKTYpE TEKCTA, SI3BIKY U CTHITIO
nenosoro nucbMa. OGopMuTh HEOOXOAUMbIE PEKBU3UTHI.

CocTaBUTh MUCHMO-3a51BKY Ha MOJIYUYEHHE MIPOITyCKa Ha MPABO MPOe3a MAIIUH
MPa3AHUYHOTO areHTCTBa «3Be3/a» B 30HY OT/IbIXa OT UMEHU PYKOBOJIUTEINSI IPA3THUYHOTO
areHTCTBa, B COOTBETCTBUHU C TPEOOBAHUSAMU K CTPYKTYpe TEKCTA, SI3bIKY U CTHIIIO 1€JI0BOTO
nucbMa. OPopMHUTE HEOOXOTUMBIE PEKBU3UTHI.

CocTaBUTh rapaHTUIHHOE MUCHMO HA OIUIATY PEKJIaMbl IPA3IHAYHOTO areHTCTBA «3BE34a» B
KypHane «OTIOXHW» OT UMEHHM PYKOBOJUTEIIS IPA3AHUYHOIO areHTCTBA, apeCOBaHHOE
IJIABHOMY PENaKTOpPY KypHalla, B COOTBETCTBUU C TPEOOBAHUSIMH K CTPYKTYPE TEKCTa, S3bIKY
U CTIIIIO J1e510BOr0 cbMa. OGopMUTE HEOOXOJUMBIE PEKBU3HTHI.

CocTaBUTh NHCbMO-0TKA3, B BHIIIOJHEHUH 3aKa3a HA TEKCTHIIb B yCTAHOBJIEHHBII CPOK B
CBS3M C OCTAaHOBKOM MPOU3BOCTBA U3-3a CTUXUITHOTO O€/ICTBUSA, OT UMEHU PYKOBOIUTEIS
npennpusTus «JIugep», aipecoBaHHOE pyKOBOJUTEINO TOCTUHUIIBI «3aJIUB», B COOTBETCTBUU
¢ TpeOOBaHMUAMU K CTPYKTYpPE TEKCTa, SI3BIKY M CTHIIIO JAeN0BOro muchMa. OhopMuTh



HEO0XO/IUMBbIE PEKBHU3HTHI.

11. CocTtaBuTh NUCHMO-TIOATBEPKACHUE NPEABAPUTEIHHON JOTOBOPEHHOCTH Ha 3aKJIIOUEHUE
JIOJITOBPEMEHHOT'0 IOTOBOPA MOCTABKU TOBApa, OT UIMEHU PYKOBOAMUTEINS MPEAIPUATHS
«JIunep», anpecoBaHHOE PYKOBOAUTEIO TOCTUHMIIBI «3aJIMB», B COOTBETCTBHUHU C
TpeOOBAaHUAMU K CTPYKTYpE TEKCTa, A3bIKY U CTHUIIIO J1e710BOro nucbma. OpopmMuTh
HE00XO/IUMbIE PEKBU3HTHI.

12. CocTtaBuTh NMCbMO-HAIOMHUHAHUE O HEOOXOJUMOCTH BBIIIOJIHEHMSI IOTOBOpPA Ha MOCTaBKY
TOBapa ¢ NPEIYIPEXKAECHUEM O CAHKLIUAX, OT UMEHU PYKOBOJUTENSI TOCTUHUILIBI «3aIUB» Ha
UM pyKOBOJAUTEIS NPeANpUsaTHs «JIuaep», B COOTBETCTBUHU C TPeOOBAaHUAMU K CTPYKTYpe
TEKCTa, SI3bIKY U CTUIIIO J1e710BOT0 nucbma. OGopMUTh HEOOXOUMBIE PEKBU3HUTHI.

13. CocrtaBuTh NUCHMO-TpEOOBaHHE O JIMKBUAALUH HEMOJIAI0K B CUCTEME BOJIOCHA0XKEHUS OT
UMeHU pykoBoauTens pecropana «llepexpectoxk» Tropunoit C.JI. B aapec pyKOBOAUTENS
KomnaHuu «Macrtep», B COOTBETCTBUU C TPEOOBAHUAMU K CTPYKTYpE TEKCTA, A3BIKY U CTHIIIO
nenoBoro nucbMa. OGopMuTh HEOOXOAMMbIE PEKBU3UTHI.

IV Bbinosnenue 3ananus no reMe «CocrasiieHue U ogopmiieHHe JOKYMEHTAIUM 110
TPY0BBIM OTHOLLICHHUSIM B TypHU3Me»

1. YuacTHUKHM: COMCKATenb Ha JIOJDKHOCTb, CIIELMAIMCT OTAENA KaApOB, PYKOBOJIUTEID
CTPYKTYpPHOTO MOJpa3AeiaeHHs, PYKOBOAUTEIb NPEAIPUATHUS.

TexHosorusi npuemMa Ha padory:

Odopmiienne corckareiaeM Ha JOJDKHOCTh KaJPOBBIX JOKYMEHTOB Ipu Ipuéme Ha padoTty
(pe3toMe, 3asdBICHME O IpueMe Ha paldoTy, JMYHBIA JIMCTOK MO Y4€Ty KaJpoB, aHKETa,
aBTOOHOTpadus).

JlononHuTENbHBIE JOKYMEHTBI, COITPOBOXAAIOIINE IIpoLecC Mpuéma Ha paboTy creruaincTa
(pexoMeHaaTeNnbHOE MUChMO, XapaKTEPUCTUKA C ITPEKHETO0 MECTa paboThI).

CobecenoBanre coMCKaTeNls CO CIEHUATUCTOM OTAeNa KaJpoB U PYKOBOJIUTENIEM
TIPEIIPUSTHSL.

[Topsiiok NpUHATHS peleHHs O IpreMe Ha paboTy coucKaTessl.

3aKIII0YeHrE TPYIOBOTO TOTOBOPA C pAOOTHUKOM.

OdopmieHue crnenuaiucToM OTAela KaapoB TpHKaza O npuéMe Ha pabory (mpukas
yaupuuupoBanHoit popmsr Ne T-1).

2. VdacTHHKH: pPa0OTHHK, CIEIHAUCT OTHeNia KaJpPOB, PYKOBOIUTEIb CTPYKTYpHOTO
HOJpa3/IeNIeHus], PyKOBOIUTEINb MPEANPHUITHS.

JIOKyMeHTHpOBaHHe NepeBo/ia COTPYAHNKOB Ha ApPyrylo padory:

Texnonorust opopMieHHsI IEpeBOia COTPYIHUKA.

JloKkyMeHTHpOBaHNE MHUIIMATUBBI O NIEPEBOJIE Ha APYTYy0 padoTy (3asBIEHUE COTPYAHUKA,
IIPEJICTaBICHUE PYKOBOAUTENS OAPA3AEIEHUS, €TO0 COTJIACOBAHUE).

JIoKyMEHTHpPOBaHUE pEIUIEHUs O TMepeBOJie Ha Jpyryio pabdoty (odopmiieHHe HOBOTO
TPYZAOBOIO JOTOBOpA,

odopmienne npukaza yaupuupoBanHoit popmer Ne T-5,

BHECEHHE U3MEHEHUH B JIMUHYIO KAPTOUKY COTPYAHUKA).

3 VYuyacTtHUKM: pPaOOTHHUK, CIEHUAIUCT OTAENa KaJApOB, PYKOBOAUTENb CTPYKTYPHOTO
noJipa3ziesieHus, pyKOBOJIUTENb MPEANPUITHS.

TexHoJiorus NoompeHusi paGOTHHUKA:

JlokyMeHTHpOBaHHE MPOIETyphl TOOMIPEHUsI paOOTHHUKA (TIPEACTABICHUE O MOOUIPEHHH OT
PYKOBOJUTENS CTPYKTYPHOTO MOJIPA3/IeIeHus, €r0 COrNIaCOBaHUE,

cocTaBJIeHHUE NpHKa3a (puka3 yHupuuupoanHoi ¢popmsl Ne T-11),

BHECEHHUE U3MEHEHU B IMUHYIO KAPTOUKY COTPYIHHKA).

4 VYyacTHukH: paOOTHHK, CHELMAIMCT OTHENa KaJgpoB, PYKOBOJUTEIb CTPYKTYpHOTO
NOJIpa3esIeHus, pyKOBOIUTEND MIPEATIPUSATHS.

TexHosorus yBojibHeHUsI pa0OTHUKA:

JlokyMeHTHpOBaHHE NPOLEYPhl YBOJbHEHUS (COCTABIEHNE MHUIIMATUBHOTO JOKyMEHTa 00
YBOJBHEHUHU (3asBlieHHE pAaOOTHUKA — TIPU YBOJBHEHHH 1O COOCTBEHHOW WHHUIIMATHUBE),
cobecenoBanne ¢ paOOTHUKOM B OTJIEJIE KaJpOB,



npuéM OT pabOTHHMKA BCEX YHCIAIINXCSA 32 HUIM MaTepUAIbHBIX IIEHHOCTEH,

3aIl0JJHEHUE 00XOHOIO JINCTA,

coCTaBJIeHHE MpHKa3a (mpuka3 yHupuuupoBaHHoil popmel Ne T-8),

BHECEHUE U3MEHEHU B IMUHYIO KAPTOUKY COTPYIHHKA).

5 VYyacTHukM: pPaOOTHHUK, CIELUAINUCT OTAENAa KaJpoB, PYKOBOAUTENb CTPYKTYPHOIO
NOZpa3elICHUs, pyKOBOIUTEND MIPEANIPUATHS.

TexHosorus HanpaBJjieHUst pa00OTHMKA B KOMAaHIMPOBKY:

JIOKyMeHTUpOBaHHE  HampaBlieHUsT  pabOTHMKA B KOMAHJUPOBKY.  3alOJIHUTH
yHU(PULIIPOBAHHBIE (POPMBI:

- T-9 "lIpuka3 (pacmopsiKeHUE) O HANIPaBICHUU PAaOOTHHUKA B KOMaHIUPOBKY";

- T-10 "KoMaHaupoBOUHOE yJIO0CTOBEpEHHE";

- T-10a "CmyxxebHoe 3amaHuWe Ui HampaBlICeHUS B KOMaHIAMPOBKY M OTYET O €ro
BBITTOJITHEHUHN "

- AO-1 "ABaHcoBblll oTUeT".

CocraBere mpuka3 pykoBoautenss OO0 «beper» «O HampaBieHUU paOOTHHKA B KOMaHIUPOBKY
(MeHemKepa 1Mo Typu3My) CpOKOM Ha 2 Heaend B I. Haxonka, ¢ menbro 3akitodeHust jorosopa «O
corpyaaudectse» ¢ OO0 «IIpum-typ». OCHOBaHHEM SIBISIETCS CITy>KEOHOE 3a/JaHHeE.

V BbinosHenue 3aganusi no teme «CocraBijieHue U ogopmiieHne JOKYMEHTALMHU 110
JI0TOBOPHBIM 00513aTe/ILCTBAM B TYpPU3Me»

Hcnone3yss HopMmaTtuBHbIE AOKYMeHTHl (I'paxxnanckuii konekc PO, ®3 «O 3ammure mpas
notpedureneit», @3 «OO6 ocHOBax TypuCTCKOM aesTenbHOocTH B Poccmiickort deneparum» u ap.,
COIIACHO HMH(OPMALMOHHBIX HCTOYHUKOB pabodell MmporpamMmbl MO JUCLUIUIMHE) PELIUTh
CUTYallMOHHYIO 3aJady, ONpPEJEIUTh CYLIECTBEHHbIE M IPOYME YCIOBHS JOrOBOpa, COCTABUTH
JIOTOBOP, MCIIOJIb3YS TUIIOBBIE ()OPMBI.

1. 1. Tpaxnanua Cuskos (17 net), 00bIBICHHBIA YMAaHCUITUPOBAHHBIM, OOPATHIICS B
TYPUCTUYECKYIO (PUpPMY € LENbI0 MOTYUYEHHs TypucTUdeckoi yciyru. OgHako pupma
OTKa3aJ1ach 3aKJIFOYUTH JOTOBOP O IPEJOCTABIECHUHN TYPUCTUYECKUX YCIIyT, MOTUBHUPYS TEM,
47O rpakaaHuH CHUBKOB SBJISIETCS HECOBEPIIEHHOJIETHUM U 3aKOH 3alPELIacT 3aKII04aTh
CHEJIKH C JIMIIaMH, He JOCTUTIINMU 18 ner.

Bompocsl k 3anaue:

1. TIpaBOMepeH M 0TKa3 TypUCTHYECKON (PUPMBI B 3aKIIIOYEHUH TOTOBOpa?

2. Kakumu npaBamu HajenseT IeHCTByIOIlee 3aKOHOJATEIbCTBO JIUL, OOBSIBICHHBIX B
YCTaHOBJIEHHOM IOPSIKE YMaHCUIIMPOBAHHBIMU ?

2. Hecosepmennoneraue Mopes (12 ner) u Hyrusn (16 net) B3siin B mpokat Ha 0a3e oTabIxa
pPOJIMKOBBIE KOHBKM M Benocunea. HyruH Ha Benocunene COBEpIIMII HAe3[ Ha Ipyly MeTaia, B
pe3yasrare 4ero BeEJOCHIE] cioMaics. MOpeB HENOCTaTOYHO XOPOIIO KaTalcsi Ha KOHBKax.
Bele3xkast ¢ TOPKH, OH HE CMOI CBOEBPEMEHHO 3aTOPMO3HTH U yIaJl, MOJYyYUB MHOTOYHCIICHHBIC
ymu6Obl. OT TaKOro MajgeHus Ha KOHbKAX CJIOMAJIOCh KpEIUIEHHE.

Bomnpocsl k 3amaue:

1. Mmena nu mpaBo 0a3a OTAbIXa 3aKIOYUTH JOTOBOP MPOKATA C HECOBEPILIEHHOIETHUMHU?

2. Kto Oyzer Bo3menats 6a3e OTbIXa MPUYUHEHHBIN yiepo?

3 .I'paxnanun JlenkoB oOpatuics B Typuctudeckyro ¢upmy «CakBOSDK» C LENbIO
MIOJIy4€HUs1 COOTBETCTBYIOIEN yciyru. @upma npennoxkuna JIGHKOBY HECKONBKO TypoB. JIeHKOB
O3HAKOMMJICS C TIPEAJIOKECHHBIMHA TypaMH M BbIOpan oauH W3 HUX. Ha cienyromuii nens JIeHkoB
3aKJTIOUMIT JIOTOBOP C TYPUCTHYECKOW (UPMOM W BHEC IUIATy IO JOTOBOPY. 3a 2 HOHS J0
NPEICTOSIIEro Typa B TypucTHuYeckyto ¢upmy «CakBosik» obOpartuics rpaxkigaHuH CyHIOB C
npoch00il aHHYNMHPOBaTh NMOANHCAHHBIA JICHKOBBIM M (UPMOI TOTOBOpP 00 OKa3aHWU TYpPUCTH-
yeckux yciayr. CyHLIOB HOKa3al MpPeACTaBUTENAM (DUPMBI JOKYMEHTBl O TOM, YTO OH SIBJISETCA
MOTIEYHTENIEM TpaKIaHnHA JIEHKOBA, PU3HAHHOTO CYZOM OIPaHHUYEHHO J1€ECIIOCOOHBIM.

Bonpocs! k 3agaye:

1. HWmerorcs nu y Typuctuueckoi ¢upmbl «CakBOSX» OCHOBAaHHS S PACTOPXKEHUS
JoroBopa?



2. Wwmen nu mpaBo rpakaaHuH JIEHKOB 3aKJII04aTh JOTOBOP 00 OKa3aHUM TYPHUCTHUYECKUX
ycyr?

3. Kto Oyner HecTu OTBETCTBEHHOCTH 110 YKa3aHHOU caenke?

4 .Tpaxnganun boOpoB oOpatmics B TypucTuueckyilo ¢upmy «Camor» ¢ mpock0oii
OpraHW30BaTh JIJIsl HETO OTIBIX Ha ABOMX B Taimanae Ha 8 mueir — c 27 mexadbps 2011 roga mo 3
sauBaps 2012 roma. beun 3akimioueH goroBop. 3a 3 OHSA A0 NPEACTOSLIErO Typa y TpaxaaHUHA
BoOpoBa n3MeHWIHCh 00CTOSTEIHCTBA — TMPENICTOSIIA CPOTHASI KOMAHIUPOBKA, KOTOPAsi COBIaalia
10 BPEMEHHU € €r0 MOEe3/IKOM, U OH 00paTUIICsS B TYPUCTUUYECKYIO (UPMY C 3asBlIeHHEM 00 OTKa3e OT
MCIIOJIHEHUS IOTOBOPA U BO3BPATE €EMY YIJIAYEHHON UM CYMMBI.

Bonpocs! k 3agaye:

1. MWmeer nu mpaBo rpaxkgaHuH BoOpoB Ha OJHOCTOPOHHUN OTKa3 OT HCIOJTHEHUS
JoroBopa?

2. Bbyner nu Typuctuueckas (pupma Bo3Bpaiath rpaxkaaHuHy boOpoBy mOJIHYIO0 CTOUMOCTD
TYPUCTHYECKOU IMyTEBKHU?

3. Bo3MOxHO 1M TepeHeceHHe Typa Ha Jpyrue cpoku? byaer nm B gaHHOM cCitydae
rpaxaanuH boopoB mpon3BoaAUTh AorIaTy?

5. JleTckasi ciOpTUBHO-03I0pOBUTENbHAS 0a3a oTabixa « COMHBIIIKOY» 3aKIIOYUiIa JOTOBOP
MOAPSAIa CO CTPOUTETHHOM (PUPMOI Ha CTPOUTENILCTBO OTKPHITOrO Oaccerina. CtpoutenbHas pupma
JOJKHA ObllIa MPUCTYIHUTh K paboTe 2 ampens U 3akoH4YUTh 15 utoHs. OgHako B 00yCIOBIECHHBIN
JIOTOBOPOM CpPOK (pupMa K paboTe HE MPUCTYIUIA, MOTUBHUPYS 3TO OTCYTCTBHEM HAJUICIKAIIHX
crpoiimarepuanoB. CTpouTenbHbIE pa0OThI Ha 00BEKTE HaYaIUCh JUIIb 15 anpens. K Hauamy mas
JOJKHBI ObUTH OBITH BBITIONIHEHBI OCHOBHBIE PabOTHI MO CTPOUTENHCTBY OacceitHa. Ilompsmumk
BBITIOJIHST pa0OThl HACTOJBKO MEIJIEHHO, YTO 3TO IMOCTABWIO IMOJ COMHEHHE CBOEBPEMEHHOCTH
caaun 00bEKTa B CPOK, yKa3zaHHBIN B JoroBope. ba3a oTapixa permia 0TKa3aTbCsl OT UCIIOTHEHUS
JIOTOBOpPA ¥ TMOCTABWJIA B U3BECTHOCTH CTPOUTEIBHYIO (prpMYy.

Bonpocs! k 3agaye:

1. Mmeer nu mpaBo 6a3a OTAbIXAa B JAHHOM CITydae OTKa3aThCsl OT UCIIOJIHEHUS A0roBopa?
Pemenne 060cHOBATS.

2. KakuMmu npaBaMu HaJEJISIET ACHCTBYIONIEE 3aKOHOAATEIBCTBO 3aKa3unKa?

6 . Typuctuueckas ¢upma «CakBosk» 3aKIIOUYMIA JIOTOBOP C TYPHCTUYECKUM OHOpPO
«ApuazHa» Ha IMPOBEJIECHUE €XKEIAHEBHBIX IKCKYpCHUH ISl TypUCTCKUX Tpynn. B oauH u3 gHei
HKCKYPCOBOJ MO NpUYUHE OOJE3HW HE MPOBEN MPEILyCMOTPEHHBIE TYpOM SKCKYpCcHH. TypUCTBHI
00paTHIIUCh B TypUCTUYECKYIO (UPMYy C TpeOOBaHHEM O BO3BpaTe YIUIAYEHHON MMH CYMMBI 3a
HECOCTOSIBIITECS IKCKYPCHHU.

Bormpocs! k 3agaue:

1. Byner nu orBeuath Gupma «CakBOsIK» 32 HEUCIIOJIHEHUE 0053aTeIhCTBA TYPUCTUYECKUM
oropo «Apuagra»?

2. Kakum HOpMaTHBHO-IIPABOBBIM aKTOM PETYAUPYETCS OTBETCTBEHHOCTDH 3a HEUCIIOJIHEHHE
1 HEHaJUJIeKallee UCIIOJIHEHNE 00s3aTenbCcTBa?

7 .Ipaxnanka JIplkoBa 3aKiIO4MJIa JIOTOBOp C TypHCTHUecKod Qupmon «Mup
MYTEIIECTBUI» O IMOe3/Ke Ha BoceMb AHeW Ha mobepexxbe Tammanna. Typ ObLT MONHOCTBIO €10
OTUTa4Y€H. 3a HECKOJBKO AHEH 10 MPEICTOSIIeTO MYyTEHMIECTBUS B 3Ty CTpaHy Ha IMOOEPEKbe
Tamnanga mpou3ounUIo CTUXUKHOE OefacTBMe — IyHamu. [paxnanka JIplkoBa oOpaTuiach B
TYpUCTUYECKYI0O (GUPMY ¢ TpeOOBaHHWEM O BO3BpaTe YyIUIAUEHHOW €0 CyMMBI. TypucTHYecKas
¢dupma otkazana JILIKOBOH B YJIOBIETBOPEHUHU €€ TPEOOBAHMSI.

Bomnpocsl k 3agaye:

1. TlpaBomepeH 1M OTKa3 TYpUCTUYECKOW (UPMBI B YIOBICTBOPCHHUU TPEOOBAHMUS
rpakaaHku JIBIKOBO?

2. Kto Oyzner Bo3mMemaTh yObITKH, IPUYMHEHHBIE TpaXkaaHKe JIIKOBOH?

8. ToproBas ¢gupma «Jlotoc» obs3amace nmepenars 6aze oTapixa «3aps» 30 oAHOCTATBHBIX
kpoBareid u 20 ABycnaiabHBIX KpoBaTeil. baza mpenBapuTenbHO OmiIaTUia CTOMMOCTh 3aKa3aHHOM
MeOenu. B ompeneneHHBI JI0roBOpOM CpokK ¢upma rmepemana 0a3e OTIAbIXa BCIO IMAPTHIO
3aKa3aHHOW MeOEeIH M CBEPX ATOTO €IIIe 5 TUBAHOB.



Bomnpocsr k 3agaye:

1. Kakue TpeOoBaHHs BIpaBe MpPeIbsBUTH 0a3a OTAbIXa K TOProBOoil (gupMe B CBSI3U C
nepeaayeil He MpeayCMOTPEHHOMN 10rOBOPOM MApTHH JUBAHOB?

2. B kaxoii MOMEHT JIWBaHbI, MOCTYNHBIINE, HO HE 3aKa3aHHbIe 0a30il OTAbIXa, OymayT
CUUTATHCS IPUHATHIE €107

3. Tlo kaxoii niene 6a3a oT/pIxa OyJIET OIJIAYMBATh TOProBOil pupmMe CTOUMOCTh 5 AUBAHOB?

9. N'octunua «Masik» npuoOpena y npeanpuHumarens MokirHa 50 CBETHIIBHUKOB 0€J10ro
nuBeta B opme pakymku. [Ipu nmpuemke ToBapa OblI0O 0OHApY>KE€HO, YTO 5 KOPOOOK BCKPBITO U B
HUX HaXOJATCS IPyrue CBETWIbHUKH, 3HAUYUTEIBHO HUXKE I10 LIEHE.

Bonpocs! k 3agaye:

1. Kakue TpeboBaHUs BIpaBe NPeAbSBUTh TOCTHHHUIA «Mask» NpeIIpUHUMATENIO
MokKIIMHY B CBSI3U € HEHAUJIEKALTUM HCIIOJIHEHUEM J0I0BOPA KYIIIU-TIPOJIAKH?

2. C xakoro MOMEHTa MOKHO OyJeT CUMuTaTh 0053aTENbCTBO NMpeaAnpuHuMaTenss MoKimunHa
VCIIOJTHEHHBIM ?

10. Typuctuueckas opranmszanust «Hea» mpuoOpena B ToproBoit ¢upme «Boctok» 5
KOMIBIOTEPOB C TapaHTUHHBIM cpokoM | roxa. Ilo ucredeHunm wmecsna co AHSA MOKYNKH 2
KOMIIBIOTEpA BBILLIN U3 CTPOSI.

Bonpocs! k 3agaye:

1. Kakue TpeOoBaHMs BIpaBe MpeAbSBUTh TypuCTHUYECKas opraHusanus «Hesa» ToproBoit
¢dupme «BocTok» B CBS3M C MOJIOMKOW KOMITBIOTEPOB?

2. B kakoM mnopsake MOKyNaTelb [JODKEH M3BECTUTh MPOAABLA O HEHAAJIeKaIleM
WCIIOJIHEHUH JI0TOBOPA KyIUIU-IIPOJaKn?

3. bynmer nu orBewars ToproBas ¢upma «BocTok» 3a HEZOCTaTKUM NPEIOCTABIEHHOTO
TOBapa, eciau OyJeT J10Ka3aHO, YTO KOMIbIOTEPHI CIOMAIUCh 0 BUHE 3JIEKTPUKA, IPOBOJUBIIETO
PEMOHTHbIE PabOThl B TYPHCTHYECKOW opraHm3auuu? B kakux ciyyasx NpojaBel] OTBEYaeT 3a
HEJIOCTATKH MIPOJIAHHOTO TOBapa?

VI Bebinosanenue 3aganusa no teme «CocraBjieHne M 0(QOpMIICHHE TYPHCTCKOM
AOKYMEHTalu»

1. Typuct UBanoB EBrenuit Muxainosuu, nata poxaenus: 08.09.1982, nacopt 65Ne978654
BbI1aH 25.08.2013 cpokom Ha 10 net, MecTo poxaeHus I. BinaguBocTok, Kynui Typ B
Taunann Ha 25.11.2017 Ha 10 greii/9 Houeil Ha ogHOTO YenoBeka. MiBanoB E.M. ormarun
MyTEBKY HAJTUYHBIMU JICHEKHBIMH CpeJICTBaMH B pazmepe 38 760 pyoseid. 3anmoaHuTe
nyTeBKy Ha Typucrta MBanoBa E.M. ot Typpupmber OOO «10 mopeiin, anpec mecta
HaxOXXJIeHUs U o4ToBbIN aapec: 690003, r. Bmagusoctok, yi. Y6opesuua 10, od. 87, T. 423
— 2555555, MHH 253000000 KIIIT 811000000.

2. Typuct UBanoB EBrennii Muxaiinosuu, nara poxzaenus: 08.09.1982, maciopt 65Ne978654
BbIZIaH 25.08.2013 cpokom Ha 10 neT, MmecTo poxkeHus I. BaaguBocTok, Kynui Typ B
Taunann Ha 25.11.2017 Ha 10 aueit/9 noueii Ha ce0s u cynpyry MBanoBy Omnbry
KoncrantunoBny, nata poxxaenus 08.08.1983, naciopt 65Ne1234565 Beinan 25.08.2013
cpokoM Ha 10 net, mecto poxaenus r. Bnagusoctok. OO1iast CTOMMOCTb ITyTEBKH COCTaBUIIA
38 760 py0. 3anonHuUTE TOTOBOP HA OKAa3aHUE TYPUCTCKUX YCIyr Ha Typucta MiBanosa E.M.
ot Typdupmer OO0 «10 mopeit», anpec MecTa HaX0XJIeHUs U MOYTOBLIH ajpec: 690003, r.
BnaauBoctok, yi. Yoopesuua 10, od. 87, T. 423 — 2555555, UHH 253000000 KIIIT
811000000.

3. Typuct Cepree Ban Auapeesuuy, nara poxaenus: 10.10.1979, macnopt 65Ne978654
BbI1aH 25.08.2013 cpokom Ha 10 jet, MecTo poxaeHus I'. Bl1aguBocToK, Kynui Typ B
Mauraiizuro Ha 25.10.2017 1., cpokom Ha 8 mueid/7 Houel. Typ BkItouaeT B ce0si: TpanchepT
a3poIOPT-rOCTUHMIIA-a3POIIOPT, BCTpeUa U MpoBob! B adponopty . Kyana-Jlymmyp,
npoxxuBanue B orene Hilton 4*, nomep DBL/twin, nuranue BB. 3anonnuTe TypucTckuii
Bayuep Ha Typ g Cepreesa 1.A.

4. Typuct AntonoB Anapeii IletpoBuy, nara poxaenus: 10.10.1979, nacnopt 65Ne978654
BbI1aH 25.08.2013 cpokom Ha 10 jet, MecTo poxaeHus . BiiaquBocTok, oOpaTuics B



typdupmy OOO «10 mopeii», agpec mecta HaxoxaeHus: 690003, r. BraauBocTok, yi1.
Yo6opesuua 10, od. 87, T. 423 — 2555555, nyist OpoHupoBanus Typa B Masaii3uio Ha
25.10.2013 r., cpokom Ha § nHeit/7 Houeil. Typ BkIto4aeT B cedsi: TpaHchepT adpornopT-
rOCTUHHIIA-a3pOoIopT, BCTpeda U poBoAbl B adponopty I. Kyana-JIlymmnyp, npoxuBaHue B
otene Hilton 4*, Homep DBL/twin, nutanue BB. 3anonauTe nuct OpoHUpOBaHUS HA TYP.

5. I'paxnanun Kosanes Iletp Anekcannposuy, nata poxxaenus: 10.10.1979, nacniopr
65Ne978654 Beiman 25.08.2013 cpoxom Ha 10 niet, mecTo poxkaeHus r. BnaguBocTox,
KoBaneBa Anna AnekceeBHa, aata poxkaenus 08.08.1983, macriopt 65Ne1234565 Beinan
25.08.2013 cpokom Ha 10 net, mecTo poxaeHus r. Binagusoctok u Kosanes Anekceit
ITerpoBuy, nata poxaenus 08.04.1995 r., nacnopt 68Ne741852 Beigan 25.08.2013 cpoxom
Ha 10 net, o6patunucs B Typhupmy OOO «10 mopeit», anpec 690003, r. BraauBocTok, yi1.
Yo6opesuua 10, od. 87, T. 423 — 2555555 ¢ npocwboii 3abporupoBath uM Typ B Kopero,
cpokoMm Ha 6 gHe#/ 5 Hodel, roctuHuIa Meridian 3*. 3anosHuTe TUCT OPOHUPOBAHUS B
OTeJNb MPU TPEXMECTHOM Pa3MEIICHUHU TYPUCTOB U nuTaHueM BB.

6. Typucrt KoBaneBa AnHa AnekceeBHa, n1ata poxxaeHus 08.08.1983, macriopt 65Ne1234565
BbIZIaH 25.08.2013 cpokom Ha 10 net, mecto poxkaenus r. Biaguoctok. Aapec
npoXXuBaHus: r. BrnagusocTok, yi. Yoopesuya 10, o¢. 87, koHTakTHBIA T. 423 —2555555.
Homxuocts: Menemkep. Mecto padotsi: OOO «Kpacueiit Ky6», r. BnaguBoctok, yii.
WBanosckas 10, 1. 423 —423658. [Ipuobpena myteBky B Mramuto ¢ 25.08.2013 nHa 12 gneit,
orenb Starhotels Business Palace 4*, anpec: Via Pietro Gaggia 3, Punamontu Kopserro,
20139 MunaH, 1. +32456897238. Pacxo/ibl OrIaunBaeT TYPUCT caMOCTosTeNbHO. [Ipockba
3anofHUTh aHkeTy Ha llleHreHckyro Bu3y B Uranuio.

7. TI'paxnanun Kosanes [letp Anekcanaposud, gata poxaenus: 10.10.1979, macnopt
65Ne978654 Bbinan 25.08.2013 cpokoM Ha 10 neT, mecTo poxkaeHus T. BnaguBocTok,
nproOpen 171sl CBoero HecoBepIeHHoneTHero cbiHa KoBaneBa Anekces IlerpoBuya, nata
poxnenns 08.04.2000 r., maciopt 68Ne741852 Boigan 25.08.2013 cpokom Ha 10 ner, Typ B
Kopeto, cpokom Ha 6 qHeit/ 5 Houeil, roctununa Meridian 3*. Pacxoabl chiHA OMJIa4UBaeT
Kosanes I1.A. 3anonaure cnoHcOpckoe MUChbMO Ha HecoBepuieHHoneTHero Kopanesa A.Il.

8. Typuct BanoB EBrenunii Muxaiinosuy, gata poxxaenus: 08.09.1982, nactiopt 65Ne978654
BbI1aH 25.08.2013 cpokom Ha 10 net, MecTo poxaeHus I. BinaguBocTok, Kynui Typ B
Tawrang va 25.11.2017 ua 10 nuei/9 Hovel Ha ogHOTO YenoBeka. Ho uepes Hemenro mocie
OIJIaThI Typa OH PEIINI OTKa3aThCsl OT IyTEBKU B CBSI3U C U3MEHUBIIMMUCS
00CTOSATENILCTBAMH. 3aIIOJTHUTE 3as1BJICHUE Ha PACTOPKEHUE I0TOBOPA U BO3BpAaTa JICHEKHBIX
cpenacts B pazmepe 58 620 py6. Typpupma OOO «10 mopeii», anpec MecTa HaXOKICHUS:
690003, r. BranuBoctok, yi. Y6opesuua 10, od. 87, 1. 423 — 2555555, nupexrop MBamyk
Kcenus JImutpueBHa.

9. Typdupma OOO «10 mopeitn, anpec mecta HaxoxaeHus: 690003, r. BmaguBocTok, yiI.
Yo6opesuua 10, od. 87, T. 423 — 2555555, ornpasinsieT rpynmy B XapOuH ¢ pyKOBOJIUTEIEM
[Monemyk Jlrogmumnoii IBaHOBHOM, KOHTAKTHBIN TeJIe(QOH PyKOBOJAUTEIS TPYIIITBI
+81086789456132. Jlata moe3aku ¢ 16.04.2013 na 5 gueii. CoctaBbTe HHPOPMAITMOHHBII
JIMCT 711 TYPUCTOB, MPOXKUBAIOIINX B TOCTHHHULIE.

VII Beinosinenue 3aganus no reme «Typucrckue ¢popMaabHOCTH

1. HanumuTe cnucok M anroput™M o(opmieHHs JOKYMEHTOB JUIs BbIBO3a M BBO3a KOIIEK,
co0aK ¥ MPOYUX MEJKUX KHUBOTHBIX.

2. Ilepeuncnute TOKYMEHTHI HEOOXOIUMBI JJIS TTOTYUYEHHUS MEHTCHCKON BU3BI?

3. Hanmumure TEKCT MpUINALIeHus JUIsl J1I000ro THMA BU3BL, I 00S3aTENBHO YKaXKUTE:

— KTO IPUIJIAILIAET;

— KOro;

~ Kyla;

— Ha KaKOH CpOK;

— KaKo# xapakrtep OyJeT HOCUTh BU3a;

— KTO OepeT Ha ce0s1 pacXobl MO MPOEe3y, TPOKUBAHUIO U CTPAXOBAHHIO.

4. Pacnipenenute BU3bI MO CIAEAYIOIIUM KPUTEPHUSIM:



— ITIO LICJIX BBE31a U Hpe6I>IBaHI/IH;

— I10 KOJIMYECTBY CyOBEKTOB BbE3/1a;

— [0 KOJIMYECTBY MOCEIICHHIA;

— I10 CPOKY NpeObIBaHUS.

5. IlepeuncnuTe U OXapakTEPU3YUTE YETHIPE BUAA PUTJIAIICHUS 32 TPAHHUILY.

Kpamxue memoouueckue ykazanus

J171s1 BEITIOJTHEHMSI 33J1aHi HEOOXOAMMO O3HAKOMHTHCS C MPE3CHTAINE K COOTBETCTBYIOIICH
TE€ME, COAECPKAHUEM COOTBETCTBYIOIIMX Pa3JeiOB B OCHOBHOW M JIONOJHUTEIBHOMN JIUTEpAType U3
MepeyHsT UCTOYHUKOB, NPHUBEIECHHBIX B pabodeld mporpaMMe IUCIHHIUIMHBEL PacronoxkeHue
METOAMYECKUX MaTepUaoB — DIEKTPOHHBIN yueOHbI Kype (DYK).

ILlxana oyenuxu

Ormenka Bamier Onucanne
5 34-44 BBICTaBJISIETCS CTYACHTY, €CJIM CTYAECHT IIOJHOCTBIO BBIIIOJIHWII 3aJaHHE
4 73-33 BBICTABIISICTCS CTYJCHTY, €CIIH CTYICHT HOJHOCTBIO BBIOIHIII 3aJaHHE, HO €T0 OTBET CONCPIKUT H
e Oosee 3 omuboK
12-22 BBICTABIISICTCS CTYJICHTY, €CITH OH BBITIONHWII TOJIEKO MTOJIOBUHY 3aJIaHHS TIOJHOCTHIO
2 1-11 BBICTABIISICTCS CTYJICHTY, €CJIH 3a/IaHUsI BBIMOJHCHBI CO 3HAYUTEIILHBIMU OITHOKAMHU
1 0 BBICTABIISICTCS CTYJCHTY, €CIIM CTYICHT HE BBIIIOJIHMI 3aJaHUE

*3a OJTHY TEMY CTYJCHT MOXET 3apaboTath 4 Oaa

5.3 [lIpuMepsbI TECTOBBIX 3aJaHUIH

Tema 1:

1. O6mue GyHKIUN T0KyMEHTOB

1 )unpopmanioHHasi, KOMMYHHUKaTUBHAs, COLMAIbHO-KYJIbTypHas
2)uHdopManroHHas, cienupuIeckas, KOMMyHUKATHBHAs
3)undopmaruBHasi, o0OmIas, KyJIbTypHas

4)o0m1asi, KOMMyHUKAaTUBHAs, CIICITU(UIECKAST

2. Knaccugukanus TOKyMEHTOB IO MECTY COCTaBJIEHUs JOKYMEHTa
l)Bxopasmiue, UCXOASIINE, BHYTPEHHUE

2)Hay4YHO-TEXHUYECKHE, 10 TPy, OTYETHO-CTATUCTUUECKUE
3)Tunossle, TpadapeTHble, rpaduuecKue

4)31eKTpOHHBIE, PYKOIIUCHBIE

3. Knaccuduxkarnust JOKyMEHTOB 10 IOPUIMYECKON 3HAUMMOCTH

1 )unuBUAyanbHeIe, TpadapeTHbIE, TUTIOBbIC

2)KOInH, 3aBEPEHHbIE KOMHUHU, AyOIUKAThI

3)opranu3zalioHHO- pacropsiuTeIbHbIE, (buHaHCOBO-OyXranrepckue,

CTaTUCTHYCCKHEC

4)Bxoas1une, UCXOASIIUE, BHYTPEHHUE

4. Kputepuu knaccuukanuy JOKYMEHTOB (HECKOJIBKO BEPHBIX OTBETOB)
1)ro ropuauvecKoi 3HaYNMOCTH

2)I10 UCTOYHHUKY HH(POPMAITHH

3)10 conuanbHO-KYJIbTYPHOU 3HAUMMOCTHU

4)1o cpoKaM CO3/TaHUS

5)no cpokam XpaHeHHs

6)ro nHHOPMAIIMOHHOW 3HAYUMOCTH

5. MadopmanimonHas eMKOCThIO JOKYMEHTa — 3TO

1)mecTo, 3aHUMaeMoe JOKYMEHTOM Ha HH(POPMALIMOHHOM HOCHUTEIE
2)KONMYECTBO U Ka4eCTBO HH(OpMAIHH

3)KOJIMYECTBO 3HAKOB, TOCTYIHBIX /7151 BHECEHHSI B JOKYMEHT
4)nocTynHOCTh HH(pOPMAITUH

6. JIOKyMeHT, CO3JaHHBIN JJIs1 JOKYMEHTUPOBAHUS CTAaHAAPTHOW CUTYyallun

OTYCTHO-



1 )uHIMBU Y aTBHBIN

2)rpadapeTHslii

3)TurnoBoi

4)yHuduurupoBaHHBIH

7. JlaHHBI TOKYMEHT B TOYHOCTH BOCIPOU3BOAUT OPUTHMHAIBHBIN JOKYMEHT, HE OTMEHSET
€ro JelCTBUE, a TUIIb JyOIHpyeT, HE UMEET IOPUANUECKON CHUITBI

1)ny6nukar

2)xonust

3)3aBepeHHast KOnus

4)opuruHan

Tema 2:

1. Ha xakoM ypoOBHE MCIOJIHUTETU BBITIOJHIIOT KOHKPETHBIE MOJAIMPOIIECCHl U ONEpalui U
MH(GOPMUPYIOT HAaYAJIbHUKOB CBOMX MOJIpa3fiesieHui o pe3ybTaTax padoT?

1) Ha OIIEPATUBHOM
2) Ha TaKTUYECKOM
3) Ha CTPaTern4eckoM

4) Ha PYKOBOJSILEM
2. Pacnonoxxute ypoBHH yIpaBJIEHUS B IOCIIEA0BATEIHHOCTH CBEPXY BHU3

1) CTpaTernyeckui
2) OTIePATUBHBIN
3) PYKOBOISIIIHIMA
4) TaKTUYECKOU

3. JleATenpHOCTh, CBA3aHHAS C Pa3padOTKON M peanu3alyell yIpaBIeHUYECKUX PEUICHUN 110
ONTUMH3ALMH JOKYMEHTOOO0POTa B OpraHu3aiuu

1) MEHEKMEHT

2) JIOKYMEHTAallMOHHBIA MEHEI)KMEHT

3) pacrnopsbKeHue

4) JIEI0TIPOU3BOICTBO

4. K kakomy BUJy TOKYMEHTa OTHOCUTCS cMeTa?

1) pacnopsANTEeIbHbIC JOKYMEHTBI

2) JOKYMEHTBI I10 CTPATETHICCKOMY U OIEPATHBHOMY IIAHUPOBAHUIO

3) OpraHU3aIIOHHO-TIPABOBBIE JJOKYMEHTHI

4) MH(POPMALIMOHHO-CITPABOYHBIC

5. Ha3zoBuTe CpoOK CTpaTErMyecKkoro IUIAHUPOBAHUS JEATEIBHOCTH II0 YNPABICHUIO
JIOKyMeHTauuen?

1) 6onee 1 roma, o0bI4HO OT 3-5 JEeT

2) 1 mecsy

3) He OoJiee 6 MecsIeB

4) He 6onee 1 rona

Tema 3:

1. PexBu3ut, oOecmeyMBarOMUN IOPUANYECKOEC 3HAYCHUE OJDKHOCTHOM WHCTPYKLUHU
(HECKOJIbKO BEpHBIX OTBETOB)

Drpud yTBep>KaeHHS TOKyMEHTa

2)pe30IoLus

3)HaMMeHOBaHUE OpraHu3aluu

4)oTMETKA O HATMUUU TPUIIOKEHUS

S)noanuck

6)HaMMEHOBaHUE BHUJIA IOKyMEHTa

2. PexkBU3UT, ONpenesoni IOpUINUECKYIO CUITY BXOIALIET0 JOKyMEHTA:

l)oTMeTka O TOCTYIUIGHMH JIOKyMEHTa B OpraHU3alyio, BKJIIOYAlOIIas Jary u
perucTpanoHHbII HOMep

2)pe30IoLus

3)oTMeTKa 0 KOHTPOJIE



4)oT™MeTKa 00 MCIIOJHEHUH JOKYMEHTA M HAIPaBJICHUU €ro B JEI0

3. YcraHoBieHHEe 0JJHOOOpa3us cocTaBa U (OpM yHpaBieHUs! JOKYMEHTOB, (PUKCUPYIOIINUX
OCYIIECTBIICHUE OJJHOTUITHBIX YIPABICHUECKUX (PYHKIIHIA

1)cepTudukanms JTOKyMEHTOB

2)cranaapTu3anus J0KYMEHTOB

3)yHudukanys JT0KyMEeHTOB

4)xonupoBaHHE JOKYMEHTOB

4. PexBU3UT, ONpEACNSIONUN OPUINYECKYI0 CHIy HMCXOMASIIEro JAOKyMEHTa (HECKOJIBKO
BEpPHBIX OTBETOB)

l)oTmMeTKa 0 KOHTpoOJIE

2)oanu1ch

3)nedarn

4)oTMETKa O MOCTYIUICHUH JOKYMEHTa B OPraHU3alINIo

5)rpud yTBepKICHUS

6)pe3omronus

5. PexBusut «I"ocynapcTBeHHbIi repO PDy npocTasiseTcs Ha:

1)obmiem 61aHKe IPEaTPUITHS

2)0naHKe OpraHa rocyJJapCTBEHHOM BIACTH

3)6naHKe muchMa

4)6nanke GyHKIMOHAIBHOTO MOAPA3ACICHUS IPEAIPUSTHS

Tema 4:

1. PacnionoxxuTe B XpOHOJIOTMYECKOM MOPSJIKE 3TAIbl PA0OTHI ¢ HCXOIAIINM JTOKYMEHTOM

1 )cornacoBanue, BU3HPOBAaHUE (B HEOOXOIUMBIX CITyJasix)

2)perucTpanms

3)cocraBieHue NPoeKTa TOKyMEHTa

4)oTnpaBka TOKyMEHTa agpecaTry

S)nonanucaHue u yTBepKAeHHE (IpU HEOOXOTUMOCTH)

2. JIOKyMEeHTBI, KOTOpPBIE HE TPEOYIOT PErucTpalun

1 )peksiaMHbBIC THCHMA

2)aKeThl C MOMETKOU «JIMYHO

3)uHdopManOHHBIE MaTEPUATTBI

4)Bce TOKYMEHTHI C IOMETKON «CPOUHOY

5)neuaTHble U3aHUS (KHUTH, KaTaJIOTH, )Y PHAJIbI, OpPOIIIOPHI)

3. Cpok nepeaaun UCHOTHEHHBIX JTOKYMEHTOB JJIsi OOPMIIEHHUS UX B JIEJI0

1)10 nueit

2)5 nHeu

3)1 mecsn

415 HEH

4. Cpok UCIIOJTHEHUS IOKyMEHTA

1 )cucTeMaTU3UPOBAHHBIN MTepeueHb HAMMEHOBAHHBIX el

2)omnpenensiroTcs pyKOBOJUTEIEM OPraHU3aluu U (PUKCUPYIOTCS B PE30IIOLIH

3)xoHeuHas nata paboThl HAZl JOKYMEHTOM

4)KOHTPOIB 32 CPOKAMHU UCTIOTHEHHUS 3a1aHUS

5. BHyTpeHHUEe NOKYMEHTBI pErUCTPUPYIOTCS:

1)B 1eHb MOCTYTUICHHS

2)B JIeHb MOMUCAHUS

3)He perucTpupyroTcs

4)roce UCIOHEHUs

6. JIOKyMEHT CYMTAETCs] UCTIOTHEHHBIM U CHUMAETCS ¢ KOHTPOJIS

1)rocne uCOTHEHUS 3a1aHUI

2)mociie cooOIIeHus pe3yabTaTOB 3aMHTEPECOBAHHBIM OpPraHU3alUsIM

3)nocne npenocTaBiIeHUs TOKyMEHTUPOBAHHOIO IIOITBEPKIEHUS UCIIOTHEHUS

4)xoraa pe3yNbTaThl UCIIOJHEHUS! OTMEUYEHBI Ha UCTIOJTHEHHOM JIOKyMEHTE



7. I'pynnupoBaHue UCTIOIHEHHBIX JOKYMEHTOB B JICJIO B COOTBETCTBHU C HOMEHKIJIATYpOU
JIeNT ¥ CHCTeMAaTHU3aIHsl TOKYMEHTOB BHYTPH JeJia - 3TO

1)peructpanus JOKyMEHTOB

2)hopmupoBaHue Aein

3)BCKpBITHE JOKYMEHTOB

4)rpeBapUTEIbHOE PACCMOTPEHHE TOKYMEHTOB

Tema S:

1. JlokymeHT, (QUKCUPYIOUIUII XOI OOCYXJECHHS BOMPOCOB M NPUHATHS PpEUICHUH Ha
coOpaHusX, COBEIIAHUAX, KOH(PEepeHIUsAX, APYyruX hopmMax paboThl KOJIJIETHATBHBIX OPTraHOB — 3TO

1)porokon

2)3asBIICHUC

3)npukas

4)oCTaHOBIICHUE

2. IlpaBoBOH aKT, HM3/1aBaeMbIi €IMHOJIMYHO PYKOBOJUTEIEM MOJPA3JEICHUS B LEIAX
pa3pelIeHus ONIEPaTUBHBIX BOIIPOCOB JICATEIHHOCTH OpPTraHU3auN

1 )pacniopspkeHue

2)rpukas

3)rocTaHoBICHUE

4)poToKon

3. OCHOBHOM pacnopsAUTEIbHBIN TOKYMEHT

1 )pacniopspkenue

2)rpukas

3)rnocTaHoBICHUE

4)IPOTOKOIT

4. B TekcTe pacnopsiKeHUs UCTIONb3yeTcs (hOpMYITUPOBKA

1)«00s3bIBaIOY, «IIpEIaraw»

2)«IpUKa3bIBAIO

3)«pemnin, «OCTaHOBUID)

4)I0CTaHOBIISIO

5. PelieHne 1 MOCTaHOBIIEHUE MTOIITUCHIBAIOTCS

1)pykoBoguTEIEM OpraHU3auN

2)mpencenaTenieM U CeKpeTapeM KOJUIETHAIBHOTO OpraHa

3)pyKOBOAMTEIEM CTPYKTYPHOTO MOAPA3AEICHUS

4)HCTIONHUTENEM

Tema 6:

1. JlokymeHT, B cOAEpKaHWU KOTOPOTO, HApALy C IHMTUPYEMBIM, 3aUMCTBOBAHHBIM
KOMITOHEHTOM, NPUCYTCTBYET U KOMIIOHEHT aHAIUTUYECKHUI:

) maitxect

2)0630p

3)npecc-penus

4)cncok

2. JlokyMeHT, coaep)Kamuid TpoChO0y WU TPEIIOKEHUE JTUIA/IUI] YIPEKICHUIO WIH
JOJKHOCTHOMY JIUILY

1)3asBneHue

2)00BsICHUTEIbHAS 3aITHCKa

3)cmyxeOHas 3amucka

4)nokIagHas 3amucKa

3. TekcT cimy>ke0HOM 3aMUCKH COCTOUT U3 ABYX pa3/ieoB

1)yTBEepxkacHNE, IPEITOKEHUE

2)000CHOBaHUE, YTBEPKICHUE

3)noaTBepKIEHUE, IPEATOKEHUE

4)o60CcHOBaHHE, TIPEATIOKEHHE

4. CnyxeOHas 3amucKa- 3To



1)aokyMeHT ¢ yka3aHus (paMWINU, UMEHU M OTYECTBa (B MMEHHUTEIBHOM IaJieKe) JUIa, O
KOTOPOM COOOIIAIOT CBEICHHUS

2)nokyMmeHT yHuurpoBaHHble TpadapeTHbie O1aHku popmarta as

3)A0KyMEHT, COCTaBJISAEMBbIi pPAOOTHUKOM HJIM PYKOBOJIUTENIEM MOIPA3JCICHUS HA UMS
PYKOBOJUTENS WIIH CIIEIUAINCTA APYTOTo MOApa3ieaeHHs

4)n0oKyMeHT u3inaraet (hakThl, HOCITYKUBIIIHE [TOBOJOM K €€ HAalMCaHUIO

5. Cpok JeHCTBUTENIBHOCTH JOBEPEHHOCTH HE IPEBBIIIAET

1)5 ner

2)2 ner

3)3 ner

4)7ner

6. UapopManmoHHO-CIIPaBOYHBIC JOKYMEHTBI:

1)moiesxat 06s13aTeIbHOMY UCTIOTHEHHUIO

2)HOCAT  BCIIOMOTATENIbHBIA ~ XapakTep IO  OTHOWIEHHIO K  OpraHU3allMOHHO-
pacropsaNTEIbHBIM JOKYMEHTAM

3)obs3aTrensHO oopmIIsieTcss Ha o01eM OJIaHKe OpraHU3aAINH

4)131a10TCsl €MHOIMYHO PYKOBOAUTENEM, B LIEJSIX PEIICHUS ONEPAaTUBHBIX BOIPOCOB

7. JokymMeHT HH(OPMAIIMOHHO-CIIPAaBOYHOTO, aHATUTHYECKOTO WIIM OTYETHOTO XapakTepa,
MPEeJICTaBIsIeMbId PYKOBOCTBY:

1)cpaBka

2)cmy>xkeOHast 3amucKa

3)IoKi1aiHas 3amucKa

4)akT

8. JIOKyMEHT cOCTaBise€TCs OT HMEHH PYKOBOAWUTENS OpraHU3alfH, IOJIUCHIBACTCS
PYKOBOJIUTENIEM U 3aBEPSIETCS TIEYaThIO

1 )mu4yHast JOBEPEHHOCTH

2)nepeyueHb

3)ciyxebHast JOBEPEHHOCTh

4)maiKecT

Tema 7:

1. UudopmaninoHHast 4acTh J1€JI0BOr0 MUChbMa - 3TO

1)mpeamOyiia

2)TeKcT

3)agpecat

4)IOCTCKPUNITYM

2. K 4acTHBIM JI€7IOBBIM TUCHbMaM MOYKHO OTHECTH

1 )muchbMoO-HaIIOMUHAHKE

2)IUCbEMO-COO0IICHHE

3)peKkoMeHIaTebHOE MUCHhMO

4)muchrMO-3asiBKa

3. Yepthl opUIHaTHLHOTO CTUIISI ISTIOBOTO MHUChMa (HECKOJIBKO BEPHBIX OTBETOB)

1 )HeNTpanbHBIA TOH U3JI0KEHUS

2)pa3Hoo0Opasue TeMaTUK

3)agpecHoCTh

4)JIeKCUYECKOEe M KOMITO3UIIMOHHOE €IMHO00pa3ne

5)pa3Hoo6pa3ue KOMIO3UIIMOHHBIX 3JIEMEHTOB

4. Bux nuceMa, K KOTOPOMY OTHOCHUTCS JJAHHBIN TEKCT:

Yeaoicaemwiii akyuonep!

Coobwaem Bam, umo 14 nosopa 2018 2. ¢ 11.00 cocmoumcs 200060e obwee cobpanue
aKyuouepos

Mecmo npogedenus coopanus: ...

Chnucox axkyuonepos, umerowux npago Ha ydacmue 6 200080M COOPAHUU, COCMAGNeH HA
OCHOBAHUU OAHHBIX peeCmpa akyuonepos obwecmea Ha 7 cenmsops 2018 e.



1 )nmcbMo-NIOATBEPIKICHUE

2)IUCHEMO-TIPEATIOKEHNE

3)nucrMO-HAalTIOMUHAHKE

4)uH(popMaIIMOHHOE TTHCHMO

5. Pacnonosxute B MpaBUIILHOM MOCIIEI0BATEILHOCTU CTPYKTYPY TEKCTa MUChMa-IPOCHOBI:

1 )u3nosxkeHue mpochObI

2)0XugaeMBblil pe3ysbTaT, €clid MpockOa OyleT yaoBICTBOPEHA, BHIPAXKEHHUE TOTOBHOCTH K
JaNbHEHUIIEMY COTPYIHUYECTBY

3)usnoxkeHue MPUINHBI, TOOYIUBIIEH 0OPAaTUTHCS C IPOCHOOI

Tema 8:

1. JIoKyMeHT, KOTOpPbIii OTHOCHTCS K MEPCOHAIBHON KaapoBOM JHOKyMEHTAlMH (HECKOJIBKO
BEpPHBIX OTBETOB)

1 )monoxxeHue o mepcoHasne

2)TpynoBasi KHIKKa

3)yaocTtoBepeHus

4)nu4HbIe 3asSBICHUS

5)TpynoBOI AOTOBOP

2. OcHOBHas 4aCTh 3asBICHUS COJEPIKHUT

1)cBeneHus o6 anpecare

2)Ha3BaHME IOKYMEHTa

3)cymHOCTh NMPOCKOBI (TPeOOBAHUS, TTOKEITAHUS )

4)ipaBoBOoe 000CHOBaHHE

5)MoTHBBI OOpalleHus

3. JIOKyMeHT, KOTOPbIM 0(OPMIISIOT COTPYIHUKA HA paboTy

1)IMYHBIM 3asBICHHEM COMCKATEIS Ha JIOJDKHOCTh U TpyIOBBIM I0TOBOPOM

2)ipukazoM (pacropsbkeHueM) paboroaarens, M3JaHHBIM Ha OCHOBAHUU 3aKIHOYEHHOIO
JIOTOBOpa

3)mpuka3zoMm (pacmopsbkeHHeM) paboTojarens, H3JaHHBIM Ha OCHOBAaHUM JIMYHOTO
3asBJICHUSI COUCKATENS Ha TOJKHOCTh

4)cmy>xe0HOM 3aMMCKON Ha OCHOBAHHH 3asIBIICHUS COMCKATENs Ha IOJDKHOCTD

4. IlocnenoBaTebHOCTD AEUCTBUMN IOCIIE MOANKUCAHUS PYKOBOJIUTENIEM MPUKa3a O MpHEME
couckarens Ha paboTy

1)3amonHsieTcs TUYHas KapTodKa, OyXraiaTepueil MpeanpusiTHs OTKPBIBACTCS JIMIIEBON CUET
paboTHHKA

2)BHOCUTCSl 3allUCh B TPYAOBYIO KHIDKKY paOOTHHKA, 3allONHSAETCS JHYHAs KapTOuKa,
OyxranTepueil mpeanpusTHs OTKPHIBACTCS JILEBON CUET paOOTHHUKA

3) BHOCHUTCS 3amuCh B TPYIOBYIO KHIDKKY pPaOOTHWKA, OyXraiarepuend NpeanpusThs
OTKPBIBAETCS JIUIEBOM cueT pabOTHUKA

4)BHOCHTCS 3aIIMCh B TPYIOBYIO KHHKKY PaOOTHHUKA, 3AIIOTHSACTCS JIMYHAS KapTOUKa

5. CBeneHHUsl O TOBBIIICHUU KBaTU(PUKAIUU, MEpPeKBaTU(PUKAUU BHOCATCS B TPYAOBYIO
KHIDKKY

1)HeT, corlacHO IpaBUIIaM 3allOJTHEHUS M XPaHEHHSI TPYAOBBIX KHIDKEK

2)na, cormacHo MpaBHIaM 3aMlOJIHEHUS U XPaHEHHsI TPYIOBBIX KHUKEK

3)B OTAETBHBIX CITyYasix, COTJIACHO MPaBUIIaM 3alIOJTHEHUS U XPAHEHHS TPYAOBBIX KHIDKEK

4)B penKuX ciydasx, Ha yCMOTpeHue paboTomarens

Tema 9:

1. ITo ciocoOy 3akiIt0UeHUsT TIOTOBOP KYIUTH-TPOJIa’KA OTHOCHUTCS K KaTETOPUU

1)cormacoBanus

2)ipucoeAMHEHUS

3)oKOHYATEIbHBIN

4)npeaBapuTeIbHBIN

2. OmnpeneneHHasi cymMma JIEHET, KoTopas yIjlauMBaeTcs [OKynaTejaeM NpoiaBIly 3a TOBAp

1)cTrouMoCTh TO0TOBOpA



2)rpeaMeT AoroBopa

3)uena qoroBopa

4)00bEKT 10oroBOpa

3. J1oroBOp apeHIbl SABIISIETCS

1 )KOHCEHCYaTbHBIM U BO3ME3THBIM

2)OAHOCTOPOHHUM U O€3BO3ME3THBIM

3)IBYCTOPOHHUM H 0€3BO3ME3THBIM

4)o01TUM ¥ BO3ME3IHBIM

4. JloroBop apeH/Ibl TPAHCIIOPTHBIX CPEJICTB — C MPEIOCTABICHUEM YCIYT MO YIPABICHUIO U

TEXHUYECKOM IKCIUTyaTalluu:

1)dbpaxToBanue

2)apeHza T/c ¢ BOIUTENEM

3)TexHudecKas apeHaa

4)obmmas apeHa 1/c

5. 3MeHeHne TYpUCTCKAM MPEANPUSTHEM OJHOTO M3 CYIIECTBEHHBIX YCIOBHU JIOTOBOpA

OCYHICCTBIIACTCA 1O HavdaJa IMYTCIICCTBUA HC ITO3JJTHEC, YCM 3a

Typy

1)10 nueit

2)20 nueit

3)2 mecsma

4)3 mecsama

Tema 10:

1. JIoroBOp TypHUCTCKOTO NPEANPUITUS C KITUCHTOM JCHCTBYET
1)co HS ero MOaIUCAHMS 0 OKOHYAHUS TTOC3IKU

2)BO BpeMsl TIOE3AKH

3)co mHS ero MoAUCaHUs

4)6e3 orpaHUYCHHS CpOKa

2. JIokyMeHTBI, HaIVISIAHO TPEACTABISIONINE BCE HEOOXOAUMBIE ISl pabOThl CBEICHUS 1O

l)Texandeckas TOKyMEHTanus Typa

2)KkapTa TYpUCTHYECKOIO MapIpyTa

3)TexHoyiorHuecKast JOKyMEeHTAIUs Typa

4)ropuamyeckas JOKyMEHTaIHs Typa

3. Opzep, y1ocTOBEpSIOMINN HAIMYUE KOHTPAKTA, IepeueHb OPOHUPOBAHHBIX YCIYT, 00BEM,

CTOMMOCTH H OIUIaTy yCIIYT, IO KOTOpOMY pHHUMaromas Gupma 00s13aHa MPeJOCTaBUTh YCIyTH

1)mpaiic-nuct

2)Bayuep

3)uHpopMaIMOHHBIH JIUCTOK

4)rnaH-rpaduK OIIIaThl

4. TexHonoruueckast Kapra TYpUCTCKOTO MyTEIIECTBUS - 3TO

1)A0KyMEHT, HaIVISIIHO U JIAKOHUYHO JAIOIIMN BCe HEOOXOAUMBIE AJisi paOOThl CBEAECHUS U

JIAHHBIE 110 TYPY

2)oTpaxaeT peajbHyI0 3arpy3Ky TYPUCTCKUX HPEINPUSITUNA 10 MaplIpyTy U MO3BOJIET €€

OTCJIC’)KUBATb U KOHTPOJIMPOBATH

3)nepedeHs ycuyr, MPeA0CTaBIIEMbIX 32 JOTOTHUTEIBHYIO TUIATY

4)peKoMEeHAALNHU O TYPUCTCKOM ITyTEIIECTBUI

5. Cy1iecTBEeHHBIE YCIOBUS AOTOBOPA O pealn3aliu TypyCILyr

1)opsiI0K ¥ CPOKH NMPEAbSBICHUS IPETEH3UN TypUCTOM

2)cBeieHus O TypHUCTe B 00bEME, HEOOXOAUMOM ISl pealn3aluy TypIpOAyKTa

3)conepkuUT pa3gensl 0043aTeNbHON M JOMOJHUTENBHOW HH(OpMAIMK 1O MapupyTy,

MpeHAa3HaY€HHOW Ui TYPUCTOB, M SBIISETCS HEOTHEMJIEMBIM MPHIOXKEHHEM K TYPHCTCKOM
MyTEBKE WIN Bayyepy

4)z[aTa 1 BpCMs HavdaJila 1 OKOHYAaHUA MyTCHICCTBUA, €TI0 NPOJOJIKUTCIBHOCTD
6. JlokyMeHT, conepKalinii ONTUMATbHBIM HA0Op PEKBU3UTOB U NAIOIIMKA KIUEHTY MOJTHYIO



UH(GOPMAIIHIO O TMPEACTOSIIEM Type -

1)10TOBOP C MAPTHEPOM - MTOCTABITUKOM yCIIYT

2)TypucTCKas MyTeBKa

3)uH(OPMALIMOHHBIN JIUCTOK K ITyTEBKE

4)TexHonoruveckas KapTa myTeuecTBUsS

Tema 11:

1. CnenuanbHOE pa3pelieHrne MHOCTPAHHOTO MPABUTENIbCTBA HA BbE3/-BbIE3/1, TPOKUBAHUE
WM TPaH3UTHBIN NPOE3]] Yepe3 TEPPUTOPHIO TaHHOTO rOCYJapCTBa - 3TO

1)nonuc

2)Bayuep

3)Bu3a

4)ouner

2. IlpaBo Ha BpEMEHHBIA BbHE3J Ha TEPPUTOPHUIO MHOCTPAHHOTO TOCYJApPCTBA C IIEJIBIO
Typy3Ma U OTJIbIXa JaeT BU3a:

1)nenoBas

2)TypucTCKas

3)uactHas

4)TpaH3uTHas

3. B nmoxymentax BO3 u MexnyHapoaHoMm ceptudukare o MpUBUBKAx AAThl 0053aTeIbHO
YKa3bIBAIOTCS B CIICIYIOIIEM TOPSJIKE:

1)nenb, mecsi (udpamu), o1

2)ron, mecsi (udpamu), 1CHb

3)neHb, Mecsll, TOJl, Ha3BaHUE MECSIIA JOJIKHO ObITh YKa3aHO TOJIbKO OyKBaMu

4)ron, mecsll, JeHb, Ha3BaHHE MecAla JOKHO ObITh YKa3aHO TOJIbKO OyKBaMu

4. Tlopsgok mepememieHus (PU3MUECKHMH JUIIAMH 4Yepe3 TaMOXXEHHYIO TpPaHUILY
Poccuiickoit  @enepaunu TOBApOB, HE MNPEAHA3HAYCHHBIX [UJII MPOU3BOJCTBEHHOW WIIH
KOMMEPUECKOH 1eATeIbHOCTH, YCTAaHABIUBACT:

D)I'ocynapcrBennas yma

2)IIpaButenbcTBo PO

3)ATeHTCTBO MO TypU3MY

4)rypdupma

4. IIpaBo npoe3za yepe3 TPEThIO CTpaHy B CTPAHy OCHOBHOTO MPEObIBAHUS 1aeT BU3A:

1)rpynnosas

2)nenoBast

3)uacTHas

4)TpaH3uTHas

5. I'pynnoBast BU3a BbIAAETCS, €CJIM KOJIMYECTBO TYPUCTOB B IpyIie doee:

1)aByx

2)ueTsipex

3)mectu

4)BOCHMU

Kpamkue memoouueckue ykazanus

Jlns orBera Ha BONPOCHI TeCcTa HEOOXOIMMO O3HAKOMUTBHCS C TMpE3EHTAlel K
COOTBETCTBYIOILIEH TEME, COJEpKAHUEM COOTBETCTBYIOIIMX pa3/leioB B OCHOBHOM U
JOTIONTHUTEILHON JIUTEpaType M3 IMepeuHs HCTOYHHKOB, MPHUBEACHHBIX B pabodyeil mporpamme
JTUCITUTUIAHEI.

IlIxana oyenku

OreHka Baner Ormnucanue

13 00IIIero Yncia BOIPOCOB TECTUPYEMOTO MOIYJIS IPABHIIBHBIE OTBETHI AaHBI Ha 96-100% Bompoco
5 31-33 B

4 23-30 13 00IIEro YKCIia BOIPOCOB TECTUPYEMOT0 MOYJIs TaHO 75-95% npaBUIIbHBIX OTBETOB

17-22 13 00IIero Yncia BONPOCOB TECTUPYEMOTO MOy 1aHO 50-74% MpaBUIIbHBIX OTBETOB




2 7-16 13 00IIIero Yncia BOIPOCOB TECTUPYEMOTO MOy faHO MeHee 50 % MpaBHIBHBIX OTBETOB

1 0-6 13 00IIIero Yncia BOIPOCOB TECTUPYEMOTO MOIyIIs faHO MeHee 20 % MpaBHIBHBIX OTBETOB

5.4 IlpoexT

1. BeiOpath qomxHOCTH/TIpodeccrto paboTHHKA AEHCTBYIONIETO MPEANPUITHS UHAYCTPUN
TypHU3Ma WU TOCTEIPUUMCTBA.

N3yuuth npodeccuoHaIbHbIN CTaHIAPT Ha JTOJDKHOCTh pabOTHHUKA (¢ Tpo(ecCHOHATbHBIMU
CTaHJapTaMH MOXHO O3HAKOMHThHCS Ha caiiTe: http://profstandart.rosmintrud.ru/).

2. J1ng BbIOpaHHOW JOKHOCTH pa3paboTaTh BHYTPEHHHUE JOKYMEHTHI:

1) CrangapT TEXHOJIOTUU OOCITYKHUBaHUSI.

2) CraHapT BHEITHETO BUJIa COTPYIHUKA.

3) CraHmapT MOBeICHHs OOCTYKUBaHHUS.

Hoxymentsl coctaBuTh B cootBeTcTBUM ¢ ['OCT P 7.0.97-2016 «Cucrema crtaHaapToB 1o
uHpopMaIuy, OMOTMOTEYHOMY U U3JIATeNbcKoMy Jeny. OpraHu3almOHHO-PACTIOPSIUTEIbHAS
JnokyMeHTanus. TpeboBanus K 0pOPMIICHUIO TOKYMEHTOBY.

Kpamxue memoouueckue ykazanus

[ToaroToBUTH 3aaHNE CAMOCTOSITEIHPHO WJIM B MQJIOW TPYIIE, 3alIUTa MPOXOIUT IMTyOTUIHO
Ha MPaKTUYECKOM 3aHATHH B BHJIE JOKJIAa C MPe3eHTAIUEH.

IlIxana oyenku

Orenka Bamner Omnucanne

[IpencraBien makeT JOKyMEHTOB, O(OPMICHHBIX B COOTBETCTBUH C TPEOOBAaHUSIMH, JAaHBI MTOITHBIE O

5 11-12
TBETHI HA BOIIPOCHI IPETIOABATENs U 00yJarOLIUXCS

HpeI[CTaBJ'ICH MaKeT JOKYMCHTOB, Oq)OpMJICHHLIX B COOTBCTCTBUH C Tp€6OBaHI/I$IMI/I, BO3HUKIIU 3aTp

4 8-9
yIHEHHS TP OTBETaX Ha BOMPOCH! MIPEMNOAABATENS U 00y IaOIIUXCS

3 5.7 [IpencraBiieH makeT JOKyMEHTOB, IOKyMEHTHI O(OPMIICHBI ¢ oIMOKaMH (He Ooiee 3), BOHHKIIH 3a
TPyJHEHHS TIPU OTBETAaX HA BOIPOCHI IIPEIOJaBATENS M 00YJAIOIIHXCS

5 1.4 [IpexcraBiieH He MOJTHBIN MAKET JJOKYMEHTOB, TOKYMEHTHI 0)OPMIIEHBI ¢ OIIMOKaMH, BOSHHUKIIH 3aTp

YAHCHUA IPU OTBETAX Ha BOIIPOCHI IPENoAaBaTeIsl N 06y‘IaIOHII/IXC}I

1 0 ITaker 1OKyMEHTOB HE IIPEJOCTABICH
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