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1 Iessn, nuianHnpyeMble pe3yabTaThl 00y4eHHUs 10 JUCHHUIIIMHE (MOIYJII0)

[lenbto M3yyeHUs NUCUUIUIMHBI SBISETCS (OPMUPOBAHUE Yy CTYACHTOB TEOPETHUYECKUX
3HAaHUU M MPAKTUYECKUX HABBIKOB PadOTHI C JOKYMEHTaMH, HEOOXOAMMBIMU IS 3()PEeKTUBHOTO
YIIPaBICHUSA NPEAIPUATHAMI UHAYCTPUU TYpU3Ma U TOCTENIPUUMCTBA.

3agayaMu Kypca sIBISFOTCS:

— (QopMupoBaHHE CHCTEMaTU3UPOBAHHBIX 3HAHUKH 00 YHUQUIUPOBAHHBIX CHCTEMax
JOKYMCHTAIlUU,

— mpuoOpereHue yMmMeHuil mo oOpaboTke, aHANIM3y M COCTaBJICHHUIO JOKYMEHTOB B cdepe
TypHA3Ma U TOCTEIPUUMCTBA;

— (bOpMHpOBaHI/IC HABBIKOB II0 TEXHOJIOTUU pa60T51 C OJOKYMCHTaMHM B HNPCANPUATHAX
TypU3Ma U TOCTENPUUMCTBA.

[TnaaupyeMbIMU pe3ylbTaTaMu OOydYeHUs! MO JUCHUIUIMHE (MOMIYIIO), SBISIOTCS 3HAHMS,
yMeHUsI, HaBBIKH. [lepedeHp IIIaHMPYEeMbIX Pe3yJabTaToB OOy4YEeHHS MO JUCHUIUIMHE (MOIYIIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMd OCBOCHHMsS 00pa30BaTENbHOM IMpOrpamMMmsl,
npeJjcTaBieH B Tabnuue 1.

Tabnuna 1 — Komnerenmuu, popmupyemblie B pe3yiabTaTe U3y4eHUS TUCIUIUTUHBL (MOJTYJIS)

Kon u Pesynbrarel 00y4ueHs 10 JUCIUTUTAHE
Hassanue Konn (dopmyupoBKa
OIIOII BO, (dhopmynHupoBKa HMHAMKATOpa Kon
COKpAIICHHOC KOMITCTCHIINHI AOCTIOKCHUA pe3yib ®opmymupoBKa pe3yabTaTa
KOMIIETEHIINU
TaTa
43.03.02 OIIK-6 : Cnocoben | OIIK-6.3xk : P11 3HaHME | IpaBWI COCTABICHUS U
«Typuzm» PUMEHSTD ObecnieunBaeT odopMIIeHUs] TOKYMEHTOB
(b-TY) 3aKOHOAATENbCTBO JIOKyMEHTO00OPOT P12 3HaHue | BUAOB IOKYMEHTOB

Poccuiickon B COOTBETCTBHMH C

ODenepanui, a HOPMaTHUBHBIMA PI3 YMeHHe | mpoeKTHpOBaTh GOPMBI

Taxke HOPMBI TpeOOBaHUAMHA JOKyMEHTOB, BHEAPSTH

MEXKTyHapOTHOTO YHUGHUINPOBAHHBIE CHCTEMBI

mpasa mpu JOKYMEHTAIUU B IPAKTHKY

OCYILECTBIICHUH P4 HaBeik | cocraBmenus u odopmneHns

npodeccroHanpHOI JOKyMEHTOB B COOTBETCTBUU C

JEATENbHOCTU TpeOoBaHUSAMU
roCyAapCTBEHHBIX CTaHIAPTOB
IIPU OPraHU3aLUH TYPUCTCKON
JICATSITLHOCTH

2 MecTo gucuuniannbl (MoayJsi) B ctpykrype OITIOII

JuctunnuHa «JloKyMEHTUpOBaHHOE OO€CleYeHHE YNpPAaBIEHUS TypU3MOM» OTHOCHUTCS K
00s13aTeIbHON YacTh y4eOHOTO TIIaHa.

3. O0beM AUCHUNIMHBI (MOIYJIA)

OO0beM JUCHUIUIMHBI (MOIY/sl) B 3a4eTHBIX E€IWHHUIIAX C YKa3aHUEM KOJIMYECTBa
aKaJeMHUYeCKUX 4YacoB, BBIJEICHHBIX Ha KOHTaKTHYIO paboTy c oOydarommumucsa (10 BHUIAM
y4eOHBIX 3aHATHII) M Ha CAMOCTOSITENIbHYIO paboTy, IpuBeeH B Tabnuie 2.

Ta6muma 2 — O0miast TPy 10€MKOCTh JUCITUTITHHBI

Tpyno- OO0BeM KOHTAKTHOH paboTHI (Jac)
€MKOCTh
Cemectp
Haspanne Dopma (0D0O) Breaynu- Dopma
OI1OIT 00yue- Hactp WM KypC AyauTopHas TOpHast CPC aTTec-
vII
BO HUA (390, (3.E) Beero Taluu




0300)

JIeK. TIpakK. na0. IA KCP

43.03.02

Typusm 0®0

bl.b 3 4 55 36 18 0 1 0 89 €]

4 CTpyKTypa U co/iepKaHue JMCUUILITHHBI (MOTYJIsA)

4.1 Ctpykrypa tMcuuIuidnabl (Moayas) aiasa OP®O

Tematnueckuil 11aH, OTPAXKAIOIINUN COJEPIKAHUE AUCITUIUTHHBI (IEpEeYeHBb Pa3/IeJIOB U TEM),
CTPYKTYpPUPOBAHHOE MO BUIAM Yy4YeOHBIX 3aHATHUH C yKa3aHHEM HX OObEMOB B COOTBETCTBUH C
y4eOHBIM IIJIAaHOM, MTpHUBEeH B Tabmuie 3.1

Tabmuma 3.1 — Pa3gensl nucuumuiHbl (MOIYs), BHIBI YUY€OHOW NEATEILHOCTH U (DOPMBI
TeKymero Koutpos aiust OPO

Kox pe- Koi-Bo yacoB, 0TBeJeHHOE Ha Popma
Ne HazBanue Tembl 3ynbTara p
Jlex [pakr JIa6 CPC TEKYILIEr0 KOHTPOJIS
00yueHus
y4acTHe B IUCKYCCHH,
| JIOKyMEHT: OHSTHE, PI2 ) | 0 3 paz00p MPaKTHYECKUX
HKLUH 1 KJIacCH(pUKaLus 3a/1aHui, 00CYXACHUE
Y i, oGy’
pe3yJIbTaTOB
Ponb nokymenra B
YIIPaBJICHUH NPEIIPHIATHEM. y4yacTHe B AUCKYCCHH,
HopmarusHo-nIpaBoBoE U a300p MPAKTHIECKUX
2 P P P2 2 1 0 8 pasbop 1p
METO/IYECKOe 3a/1aHuM, 00CyXACHUE
perynuposanue JJOY B pe3ynbTaToB
TypHu3Me
ydJacTHe B AUCKYCCHH,
ITpaBuna opopmieHUs a300p MPAKTUYECKHX
3| 0P bop P/I1 4 2 0 8 pasbop 1p
JIOKYMEHTOB B TypHU3Me 3a/1aHuH, 00CyXAeHUE
pe3yJIbTaToOB
y4JacTHe B AUCKYCCHH,
TexHomorust paboTsI ¢ a300p MPAKTHIECKUX
4 P P/I1 4 2 0 8 pasbop 1p
JOKYMEHTaMH B TYpH3ME 3a/1aHUM, 00CyXACHUE
pe3yJIbTaToOB
CocrasieHue 1 opopmiIeHHe
OpraHH3AIHONHO- pazbop NPaKTHYECKUX
5 P13 4 2 0 8 3a1a4 u 00CYKICHUE
PAacCIIOPSANTEIBHBIX
Ppe3yJIbTaToOB
JIOKYMEHTOB B TypHU3Me
CocrasieHue u ohpopmieHne
HH(OPMALIHOHHO- paz0op NMpaKkTHYECKUX
6 P3 2 1 0 8 3ama4 ¥ o0CyKaeHHe
CIIPaBOYHBIX JOKYMEHTOB B
TypHIMe Ppe3yJIbTaToOB
JlenoBas nepenucka s pa3bop IpaKTHYECKUX
7|4 P P13 4 2 0 9 37124 1 06CYKIEHME
ypH3Me pe3yIbTaToB
CocraBieHue 1 0popMIICHHE
HOKYMEHTALIIH 110 paz6op MpakTHYECKHUX
8 Y Pa3 4 2 0 8 3a1a4 u 00CyXIeHUE
TPYZOBBIM OTHOLICHUSIM B
Ppe3yJbTaToB
TypHu3Me
CocraBienue 1 0opopMIICHHE
HOKYMEHTALIHH 110 pa3bop CUTYalMOHHEIX
9 Y P4 4 2 0 8 3a1a4 u 00CyXICHUE
JIOTOBOPHBIM
Ppe3yJIbTaToOB
00513aTENbCTBAM B TYpU3ME
a300p MPaKTHUECKUX
CocraBienue 1 0opopMIICHHE p
10 . bop P14 4 2 0 8 3aja4, 00CyxIeHHE 1
TYPUCTCKON JOKYMEHTALIMU
OLICHKA Pe3yJIbTaTOB
pa3bop IpaKTHYECKUX
11 | Typucrckue GpopMaIbHOCTH P14 2 1 0 8 3a1a4 1 00CyXJeHue
pe3yIbTaToB
Hroro no radsmue 36 18 0 89

4.2 CopepsxaHue pa3iesioB U TeM TUCHUILIHHBI (MoayJs) niass ODO

Tema 1 Jlokymenm: nouwsmue, pyHKyuu u Kiaccupuxayus.




Copnepxxanne Tembl: OCHOBHBIE TOHSATHS B O0JIACTH JOKYMEHTHPOBAHHOTO OOECTIeUCHHS
ynpasieHusi. OyHKIMM TOKYMEHTOB: COLlMANIbHAsA, yIpaBlieHUYecKas, paBoBas, WH(OpMaLOHHAs
U KOMMYHHUKaTHBHas, KyJIbTypHas, Hay4yHo-ucTopuueckas. Kiaccudukauus HTOKyMEHTOB: IO
croco0y JOKYMEHTHpPOBaHHSA, N0 c(epe HCIOIB30BAHUS, 1O MECTy COCTaBIEHHs, MO rpudy
OTPaHMYEHUS JIOCTyNa, IO IPOMCXOKACHUIO, IO IOPUIMYECKOM 3HaYMMOCTH, IO (opme
U3JI0’KEHUS, 110 CPOKAaM XpaHEHHUS.

@opMBl U METOABI NPOBEACHMS 3aHATHUI 1O TeMe, NpPUMEHseMble 00pa30BaTEIbHbIC
TEXHOJIOTUM: JIeKIMOHHOE 3aHsATHE: TeXHoyorusi cMmemanHoro obyuyenus, DVYK. Ilpaktuueckoe
3aHATHE: AUCKYCCHUS.

Bunel camocTosiTENbHON MOATOTOBKM CTYAEHTOB IO TEME: BBINOJIHEHUE 3aJaHUiA IO
TEKyIleMy KOHTPOJIIO, TOJrOTOBKA COOOIIEHHI B yCTHOU (hopMe WM B (popMe Mpe3eHTaLU.

Tema 2 Ponv Ookymenma 6 ynpaenenuu npeonpusmuem. Hopwamueno-npasosoe u
memoouueckoe pezynupoganue [[OY 6 mypusme.

Copnepxxanne Tembl: [IpodeccrnoHanbHble CTaHIAPTHI B TypuU3Me. YPOBHHU YIIPABICHUS B
OPENpUATHIX Typu3Ma (PYKOBOASIIMM, CTpaTerMyecKui, TaKTHUECKUH U OINEepaTUBHBIN).
Jokymenrtaiust 3((EeKTUBHOW CHCTEMBl MEHEKMEHTa MpEeINpUsATHI Typu3Mma: IpaBoBas
JIOKYMEHTalus, JOKYMEHTAIUsl M0 OOECHEeUeHHUI0 KayecTBa, OpraHU3alMOHHO-PACIIOPAIUTEIbHAS
JOKYMEHTalus, JOKYMEHTaluss IO CTPaTerHMYeCKOMY M ONEpaTMBHOMY IUIAHHPOBAHHIO,
METOANYECKasl TOKYMEHTALUs, BHEIIHAS HOPMATUBHAs JOKYMEHTALMs, BHYTPEHHSI HOPMaTUBHAs
JOKYMEHTalus, BHYTPCHHsISI TEXHUYECKass JOKyMeHTauus. HopmaTuBHBIE  JOKYMEHTHI,
pEryaupyronye JIelIonpou3BoACTBO. (TEUYECTBEHHbIE M MEXAYHapOAHbIE CTaHIApPTHl Ha
JokyMeHTanuio. OpraHbl  ymnpaBji€HMsT  HMHAYCTPUM  Typu3Ma M TOCTENPUUMCTBA U
COOTBETCTBYIOIINE UM JOKYMEHTBHI. .

@opMbl M METOJBl NPOBEACHUS 3aHATUH IO Teme, NpUMEHseMble 00pa3oBaTelbHbIC
TexHoJIoruu: JICKIIMOHHOE 3aHATHE: TEXHOJOTrus cMmemanHoro ooOydenws, DYK. Ilpaktudeckoe
3aHsATHE: paboTa ¢ HOPMAaTHUBHOM JOKyMEHTaluel, NpodecCuoHanbHbBIMU CTaHAApTaMU UHIYCTPUU
TypHU3Ma U TOCTEIIPUUMCTBA, JUCKYCCHUS.

Bungel caMOCTOATENBHOM MOATOTOBKM CTYIACHTOB IIO TEME: BBIIIOJHEHUE 3aJaHUH 110
pa3paboTKe CTaHIApTOB MPEANPHUATHNA TypuU3Ma M TOCTEIPUUMCTBA C  HCIIOJIb30BAaHHEM
rOCyJapCTBEHHBIX CTAaHAAPTOB.

Tema 3 Ilpasuna oghopmnenus 0OKyMeHmMo8 8 mypusme.

Conepkanrie TeMmbl: YHUGUIMPOBAHHAS CHCTEMa JOKyMEHTaluu. TpeOoBaHUS K
opopMIIeHHIO TOKyMEHTOB. TpeOoBanus k OmaHKaM JOKyMeHTOB. [IoHSITHE U COCTaB PEKBU3HUTOB.
OdopmiieHne peKBU3UTOB JOKYMEHTOB. SI3BIK M CTHIJIb CIYXKEOHBIX JOKYMEHTOB. YMOTpeOIeHHe
MIPOMKCHBIX U CTPOYHBIX OykB. EnmHoOOpasue mpuHOMMNOB U GopMbl cokpamieHus. OdopmiieHne
JaT U YuceNl B JOKyMeHTaXx. Vcmonp3oBaHME B JOKYMEHTaxX: COOCTBEHHBIX HMEH, Ha3BaHUM
rocyJlapCcTB, aIMUHUCTPATUBHO-TEPPUTOPUATILHBIX  HauMeHOBaHuWi. OmmOKM B  TEKCTax
oUIMATBHBIX JOKYMEHTOB. PeakTupoBaHue TEKCTOB.

@opMBI M METOABI TPOBEACHHS 3aHATHH 1O TeMe, NpPUMEHsSEeMble 00pa3oBaTeIbHBIC
TexHoJIOTHH: JICKIIMOHHOE 3aHATHE: TEXHOJOTrus cMmemanHoro ooOydenws, DYK. Ilpaktudeckoe
3aHATHE: OPOPMIICHHE JOKYMEHTOB, PEKBU3HTHI, TUCKYCCHSI.

Buasl caMocTosITENIbHOW MOATOTOBKUA CTYJAEHTOB IO TEME: BBINIOJHEHUE 3aJaHuil II0
O0(OPMIICHHIO TOKYMEHTOB NPEANPUITUN TypU3Ma.

Tema 4 Texnonoeus pabomol ¢ OOKyMeHmamu 8 mypusme.

Copepxanne Tembl: Opranuzanus 10KyMeHToo0opoTa. OO0paboTKa BXOASIINX, UCXOISIINX
Y BHYTPEHHUX TOKYMEHTOB. [IpUHIIMIIBI perucTpanuu J10KyMEHTOB Ha npeanpustur. KoHTpoias u
CPOKM  WCTIOJHEHUS JOKyMeHTOB. OpraHuzamusi XpaHeHusi JokyMmeHToB. (CocTaBlieHHE
HOMeHKIaTypbl aen. dopmupoBanune u odopmienue nen. [lopsmok mepenadyu AOKYMEHTOB Ha
XpaHECHHE B apXUB.

@opMBl U METOJABI TPOBEACHHS 3aHATHI 1O TeMe, NpUMEHseMble 00pa3oBaTeIbHbIC



TEXHOJOTHH: JIEKIIMOHHOE 3aHsITHE: TEeXHOJOorusi cMmemanHoro oOyuenus, DYK. Ilpakrtuyeckoe
3aHATHE: JUCKYCCHSI.

Bunabl camMoCTOATENbHONM NOATOTOBKM CTYACHTOB II0 TEME: BBIINOJHEHHUE 3aJaHHil 10
TEKyIIeMy KOHTPOIIIO, TTOATOTOBKA COOOIIEHUH B YCTHOU popme uitu B popMe Tpe3eHTaIHH.

Tema 5 Cocmasnenue u oghopmnenue opeaHu3ayuOHHO-pACnopsAOUMeENbHbIX OOKYMEHMO8 8
mypusme.

Copnepxanne Tembl: Kiaccuduxaus opraHM3allMOHHO-PACTOPSIUTENBHBIX JTOKYMEHTOB.
OpraHuzalvoHHbIE JOKYMEHTBHI: YCTaB, YUYPEIUTENbHBI JOTOBOp, IIOJOKEHUE, WHCTPYKLHSA,
JOJDKHOCTHASA MHCTPYKIUA. PaCHOpﬂHHTeHBHBIG JOKYMCHTEI: IIPUKa3, PACIHOPsIKCHUC, YKa3aHHUC,
pelieHune, BhIMUCKa, TpOTOKoI. CTpyKTypa TEKCTa JOKYMEHTOB, PEKBU3HTHI.

@opMBl MU METOABI NPOBEACHMS 3aHATUI 1O TeMe, NPUMEHsAEMble 00pa30BaTEIbHBIC
TexHoJIoruH: JICKIIMOHHOE 3aHATHE: TEXHOJOTrus cMmemaHHoro ooOydenws, DYK. Ilpaktudeckoe
3aHATHE: Pa3paboTKa TOKyMEHTAIIUH.

BI/II[I)I CaMOCTOSITEIILHOU MMOATOTOBKHU CTYACHTOB II0 TCMC: BBIIIOJHCHUC SaI[aHI/Iﬁ 10
pa3paboTKe JOKYyMEHTOB.

Tema 6 Cocmasnenue u ogopmneHue uUHGOPMAYUOHHO-CNPABOUHLIX OOKYMEHMOE 8
mypusme.

Conepxanne TeMbl: Buasl MHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB (aKT, CIyxeOHas
3alucKa, CIpaBKa, CIIUCOK, MPeaoKeHUe, 3aKII0UeHHe, epedeHb, 0030p, OTYET, CBOAKA U Ap.).
CrpyKTypa TekcTa JOKYMEHTOB U PEKBU3HTHI.

@opMBl U METOABI NPOBEACHMS 3aHATHUI 1O TeMe, NpPUMEHsEeMble 00pa30BaTEIbHbIC
TEeXHOJOTuM: JIeKIIMOHHOE 3aHsATHE: TeXHOJorus cMmemanHoro oOyuenusa, DYK. Ilpakrtuyeckoe
3aHATHE: pa3pabdoTKa JOKYMEHTAIIHH.

Bunel camMocTosITENbHON MOATOTOBKM CTYIAEHTOB IO TEME: BBINOJIHEHUE 3aJaHUi IO
pa3paboTKe JOKYyMEHTOB.

Tema 7 /lenosas nepenucka ¢ mypuszme.

Copnepxanne Ttembl: Dopmbl JenoBoil mepenucku. Kraccupukanus eTOBBIX THCEM.
TpeOoBaHUsT K CTPYKType TEKCTa M O(OPMIICHHIO ICIOBBIX MUCEM. MEXIyHapoaHas JesioBas
MEPENUCKA.

@DopMBI M METOABI TPOBEACHHS 3aHATHH 1O TeMe, NpPUMEHsSEeMble 00pa3oBaTeIbHBIC
TexHoJioruu: JICKIIMOHHOE 3aHATHE: TeXHOJOorus cMmemanHoro ooOydenms, DYK. Ilpaktudeckoe
3aHATHE: PelIeHUue MPOOIEMHBIX CUTYAINH, pa3padoTKa JOKyMEHTAIIUH.

Buasl caMocTOsITENIbHOW TMOATOTOBKU CTYAEHTOB IO TEME: BBIMIOJHEHUE 3aJaHuil 110
pa3paboTKe JACIIOBBIX IMHCEM.

Tema 8 Cocmasnenue u ogopmienue OOKyMeHmMayuu no mpyoosbiM OMHOWEHUAM 8
mypusme.

Conepxanue Templ: CTpyKkTypa KaapoBOW JOKyMeHTauuu. llepBuuHbBIE JOKYMEHTBI
TpyAoycTpoiicTBa. PacriopsaurenbHas JOKyMEHTAlUs 10 KajapaM. J[oroBopHas JOKyMEHTalus 1o
kagpaMm. JInuHoe neno corpyaHuka opranmsaunu. OpraHuzanus XxpaHeHus JU4HbIX nei. [lopsmok
XpaHEHMsT JOKYMEHTOB B JIMYHOM J€lie COTPYAHMKA. JIOKyMEHTHPOBAHME IpoLeayp Ipuema
rpaxgaH Ha pa0oTy, TIepeBoJa COTPYAHUKOB, HOOIIPEHUs paOOTHUKA, IPUMEHEHUS
JUCLUIUTMHAPHOTO B3bICKAHUS, YBOJIbHEHUSI pAaOOTHHKA.

@opMBl U METOABI NPOBEIACHMS 3aHATHUI 1O TeMe, NpPUMEHsEeMble 00pa30BaTEIbHBIC
TEXHOJIOTUM: JIeKIMOHHOE 3aHsATHE: TeXHoyorus cMmemanHoro obyuyenus, DVYK. Ilpaktuueckoe
3aHsATHE: padoTa B MaJIbIX TPYIMIAX, KMO3TOBOM IITYpM», pa3paboTKa JOKYMEHTAIHH.

Bunbl caMOCTOATENBHOM NOATOTOBKM CTYACHTOB II0 TEME: BBINOJHEHHE 3aJaHHUM 110
pa3paboTKe TOKYMEHTOB.

Tema 9 Cocmasnenue u ogpopmieHue 0OKyMeHmayuu no 002080PHbIM 00A3amMenIbCmeam 8



mypusme.

Copnepxanne tembl: Kraccudukamus caenok. JloroBop: MOHSTHE, BHIbI, YCIOBUS
3aKJIFOYEHHS U OCHOBaHMs ISl pacTopkeHus. CyliecTBEHHbIE U UHBIE YCIIOBUS A0rosopa. [lorosop
B TypusMe. Buubl 10roBopoB B Typu3Me: apeH/a, MPOKAT, NEPEBO3Ka MacCaKUpOB, BO3ME3IHOE
OKa3aHUE YCIYr, MOPYyYEHHE, TOTOBOP KOMHCCHM, areHTCKMHM JOroBOp. TeXHOJIOrHs 3aKIHOYEHUS
JIOTOBOPOB C KJIMEHTAaMH U apTHepamMu. TpeOoBaHUs K COCTaBICHUIO JJOTOBOPOB.

@opMBl U METOABI NPOBEACHMS 3aHATHUI 1O TeMe, NpPUMEHseMble 00pa30BaTEIbHbIC
TEXHOJIOTUM: JIeKIMOHHOE 3aHsATHE: TeXHoyorusi cMmemanHoro obyuyenus, DVYK. Ilpaktuueckoe
3aHsATHE: paboTa B MaJIbIX IPYMIax, pelieHre NpoOIeMHBIX CUTyaluii, pa3padoTKa JOKYMEHTALHH.

Bunel camocTosiTENbHON MOATOTOBKM CTYAEHTOB IO TEME: BBINOJIHEHUE 3aJaHUiA IO
pa3paboTKe TOKyMEHTOB.

Tema 10 Cocmaenenue u ogpopmaenue mypucmcKkou OOKyMeHmayuu.

Conepxxanne Tembl: Kiaccudukanuss TypUCTCKOW JTOKyMEHTalUMu. TexHoJornueckas
JOKyMEHTAaIuUsl Typ(HUPMBI: TEXHOIOTHYECKAst KapTa TYPUCTCKOTO ITyTEIIECTBHS, TpapuK 3arpy3Ku
TYPUCTCKOTO TPEANPUSATUS TPyNIaMH TYPHCTOB Ha OMNPEICICHHOE BpeMmsi, TypHCTCKas MyTEBKa,
MH(POPMALIMOHHBIM JIMCTOK K MyTEBKE, JIUCT OpOHMPOBAHUS, IOTOBOP, IpadUK IBIKEHHS I10
MapIIpyTy, KapTa-CXema MaplipyTa, OlHMCaHHWE TEXHOJOTHYECKHX OCOOEHHOCTEW Typa, mamsTka
JUIsl TYPUCTOB, CIIPABOYHBIE MaTEpHalbl MO MApHIPYTY, MPANC-IUCT, KAIBKYIALUS Typa U T.II
[IpaBuna cocraBieHuss W OGOPMIICHHS TEXHOJIOTMYECKOM TYPHUCTCKOH JOKYMEHTAIIHH.
JokymMeHTanusi o0ciykuBaHusl (3asBKa Ha OpOHHpOBaHKE, OATBEPKICHUE O NMPUEME, U3BEILICHUE
0 3ae3Jle TYpUCTOB, Baydep, JUCTOK OTMETOK) U MAKEeT Typa: MpaBUJia COCTaBICHU U 0(POPMIICHHUS.

@opMBI M METOJBl TPOBENCHUS 3aHATHH 10 TeMme, NpUMEHseMble 00pa3oBaTEIbHbIC
TEeXHOJOTuM: JIeKIIMOHHOE 3aHsATHE: TeXHOJorus cMmemanHoro oOyuenusa, DYK. Ilpakrtuyeckoe
3aHATHE: JIeNIoBast Urpa, pa3padoTKa JOKyMEHTAIIUH.

Buasl caMoCTOSITETbHON MOATOTOBKH CTYACHTOB II0 TEME: BBHINOJIHEHUE 3aJaHUl 110
pa3paboTKe JOKYyMEHTOB.

Tema 11 Typucmckue ¢hopmanvrocmu.

Copepxanne Tembl: Typuctckue GopmanbHOCTH: IOHITHE U Kiaccudukanus. [lacnmopTHbie
dopmanpHOCTH. Buzomeie dopmansHocTH. TamoxeHHBIE (HOPMATHHOCTH. BaNFOTHBIH KOHTPOJIb.
Menuko-canutapusie popmanbHocTh. [IpuHIMITBI 0DOpPMIIEHUS TOKYMEHTOB.

@DopMBI M METOABI TPOBEACHHS 3aHATHH 1O TeMe, NpPUMEHsSEeMble 00pa3oBaTeIbHBIC
TexHoJioruu: JICKIIMOHHOE 3aHATHE: TeXHOJOorus cMmemanHoro ooOydenms, DYK. Ilpaktudeckoe
3aHATHE: PelIeHUue MPOOIEMHBIX CUTYAINH, pa3padoTKa JOKyMEHTAIIUH.

Buapel caMoCTOSATENbHOW MNOATOTOBKM CTYAEHTOB [0 TEME: BBIIOJIHEHHUE 3aJaHUN IO
pa3palboTKe JOKyMEHTOB, OJMOTOBKA K MTPE3EHTAIIMH [TAKETOB JOKYMEHTOB.

5 Metoanueckue yKazaHus 1Jis 00y4arOIIMXCH M0 U3YYEHUIO U PeaTu3alui JUCIUIIMHBI
(MoayJis)

5.1 MeTtoauueckue PEKOMEHIallUA OﬁyanOH.II/IMCﬂ mo M3YYCHUMIO NUCHUIUVIMHBI M 1O
o0ecrneYeHHuI0 CAMOCTOATEILHOM paﬁoTbI

VYenemHoe OCBOEHUE AMCLMILIMHBI MPEANOIaraeT akTUBHYIO pabOTy CTYJEHTOB Ha BCEX
3aHATHAX ayAUTOPHOW (hOPMBI, BBINOJIHEHHE NMPAKTHUYECKUX 3aJaHui, npeacraBieHHbIX B POC,
BBITOJIHEHHE aTTECTAIMOHHBIN MepONpUATHil, 3 (HEKTUBHYIO CAMOCTOSATENIBbHYIO padoTy.

B nmpouecce wu3ydeHHMs] OUCUUIUIMHBI CTYIEHTY HEOOXOJUMO OPHEHTHPOBATHCS Ha
CaMOCTOSITENIbHYIO IPOPAaOOTKY JIEKIIMOHHOTO MaTepHualia, HOArOTOBKY K MPAaKTUYECKUM 3aHITHUSM,
TECTUPOBAHUIO.

Jliis mpoBeieHus 3aHATHI JIEKIIMOHHOTO THUIIA UCIIOJIb3YIOTCS y4eOHO-HAIsAHbIE T0OCOOUs B
dopMe TpEe3eHTAlMOHHBIX MaTepUalioB, OOECIEUYMBAIOIIME TEMATUYECKUE WJUTIOCTPALUH,



COOTBETCTBYIOILIIUE TEMaM JIEKIUH, TPEACTABICHHBIM B HacToswmen PI1/I.

MeTtoauueckre peKOMEHAANN N0 BHINOJHEHUIO MPAKTUYECKUX 3a/laHui pacroiOKEHbI B
DneKTpoHHOM yueOHOM Kypce no aucuumiuHe (OYK).

Bonpocsl 1J1s1 CAMOKOHTPOJISI 110 IUCHMILJIMHE:

1. laTe ompezneneHue TEPMUHAM «IOKYMEHT», «IOKYMEHTO000POT», «JOKYMEHTALMOHHOE
o0ecrieyeHue yrpaBIeHUsD.

2. Ha3Batb npuHIMIBI KJIaCCU(PUKAIUN JOKYMEHTOB.

3. JlaTb onpenesieHne TEpMUHY «3JIEKTPOHHBIN TOKYMEHTY.

4. Kakue 3amauu pemaeT yHu(pUKauus J0KyMEeHTOB?

5 . Jlalite = XapakTepUCTUKY  YHU(PUIMPOBAHHOW  CHUCTEMBl  OpraHU3alMOHHO-
pacnopsAUTEIbHON JOKYMEHTALUH.

6. HazoBuTe OCHOBHBIEC ()YHKIIMU TOKYMEHTOB.

7 .Kakoli rocymapCcTBeHHBIM CTaHAAPT YCTaHABIMBAeT TPEOOBaHMS K PEKBH3UTAM
OpraHU3alMOHHO-PACIOPSAAUTEIBHBIX JOKYMEHTOB?

8. Uro Takoe pexkBu3nuT? KakoB MakcuMalbHBIA HAOOp pEKBU3HUTOB?

9. Ilepeuncnure OCHOBHBIE BUBI OJTaHKOB, IPUMEHSEMBIX B OpraHU3alllu.

10. B yem otnuuune ny0aukaTa JOKyMEHTa OT KOMUU?

11. JlaiiTe XapakTepUCTUKY SI3bIKY CITy>KEOHBIX IOKYMEHTOB.

12. Kakue pekBU3UTHI BXOAST B COCTaB 001Iero 6naxnka?

13. Kakue npreMbl UCTIONb3YIOTCS ISl TOCTHKEHUSI TOUHOCTHU U SICHOCTH IOKYMEHTOB?

14. Kakue rpudsl MOTYT UMETh JOKYMEHTHI?

15. Kakue TpeboBaHMs NpeAbABIAIOTCS K opopMiIeHHIO pekBu3nTa «HanMeHoBaHue BUAA
JIOKyMEHTa»?

16. Uto BX0auT B cocTaB pekBu3nTa « CipaBOYHbIE TaHHBIE 00 OpraHU3aIun»?

17. Ha xakux TOKyMEHTax IpocTaBisieTcs peKBU3NUT «(CchlIKa Ha PETMCTPAaLlMOHHBINA HOMED
U 1aTy TIOKyMEHTa»?

18. Kakue TpeGoBanus npeabaBisioTes K pezomonun? Kakos mopsiaok ee opopmnenus?

19. M3 kakux yacTell COCTOUT PEKBU3UT «Anpecat»?

20. Kak nmpoucxoauT nepenadya JOKyMEHTOB BHYTPU OpraHu3aiuu?

21. HazoBuTe OCHOBHBIE 3Talbl 00pa0OTKN BHYTPEHHUX JOKYMEHTOB.

22. OnumuTe OCHOBHBIE ATAITBI PA0OTHI PYKOBOIUTENS C BXOISAIINMU JTOKYMEHTAMH.

23. Kak perucTpupyroTcs BXOASIINE, HCXOAAIIUE U BHYTPEHHHE JOKYMEHTBI?

24. Ha3BaTb cocTaB IIpaBOBOM JOKYMEHTALUH MIPEATIPUSATHS.

25. OxapakTepu30BaTh yUpeIUTEIbHBIC TOKYMEHTHI.

2 6 . OxapakTepu3oBaTb pacHOPSAOUTEIbHBIE JOKYMEHTBI, H3/aBacMble €IUHOJIUYHO
IPUHATHEM pellieHus (MpUKa3, paclopsHDKEHUE, YKa3aHue).

2 7 .Kakoil  OpPraHu3alMOHHO-PACTIOPSAUTENBHBI  JTOKYMEHT  ONpEAeNsIeT  CTaTyc,
OpPraHM3alMOHHYI0 CTPYKTYpY, LIEJIU, XapakTep, MOPSI0K AEATEIBHOCTH CO3/1aHUs IOPUANUYECKOIO
auna?

28. Kak cTpouTcs TEKCT paclopsSANTENHLHON YacTu TIpuKa3a?

2 9 .Kakoli myHKT 00s3aTelbHO TPUCYTCTBYET B JIOOOM TMpHKa3e IO OCHOBHOU
NEeSITENLHOCTH?

30. I'te mpocTaBIsitOTCSl BU3BI B pUKa3e?

31. Kakue pa3znensl COIEpKUT AOKHOCTHASI UHCTPYKLIUSA?

32. KakoB nopsiIoK COCTaBJICHHS U MOAMUCAHNS TPOTOKOJIA?

33. Kak peructpupyrorcs NpoTOKOJIbI?

34. Ha3BaTh OCHOBHBIE BUIbI CIIPABOK.

35.KakoBa CTpyKTypa CHpaBKHM, KaKM€ DPEKBU3HUTBI HCIOJB3YIOTCA IPU COCTaBICHUU
JTAHHOTO JOKyMeHTa?

36. latb ompeneneHyue — 3asBJICHUE U MEPEUUCIUTh CUTYalluH, IPU KOTOPBIX HEOOXoauma
MIOArOTOBKA 3asIBJICHUN.

37. Ha3BaTp BUIIBI CITY’)K€OHBIX 3aIMCOK, KAKOBA CTPYKTYpa MX TeKcTa?

38. Kak knaccupunmpyrorces ciayxeOHble muchma’?



39. kak opopmisieTcs ciyke0Hoe MUCbMO?

40. Kakne nmucbma 00s3aTeIIbHO 3aBEPSIIOTCS M€YaThIO?

41. Yrto Takoe A0roBOp, KakoBa UX Kiaccuduxarms?

42. Kakue nu1ia MOTYT BBICTYTIaTh CyOBEKTaMH JJOTOBOPHBIX OTHOIICHUH?

43.B uém cocrouT crenuduka 3aKIOYCHHS JOTOBOPOB TypoImeparopa ¢ TOCTHHUYHBIM,
aBTOTPAHCIIOPTHBIM NPEANPUATHEM, ABUAKOMIIAHUEN, IPEAIPUATUEM TUTAHUS?

44. KakuMH TOKyMEHTaMHU PETYJIUPYIOTCS JOTOBOPHBIE OTHOIIEHHUS B Typu3Me?

45. IlepeyncnuTh KaApOBYIO JOKYMEHTAIIHUIO.

46. OxapakTepu30BaTh pacCOPSAUTEIbHYIO KaPOBYIO TOKYMEHTALINIO.

47 . OxapakTepu30BaTh IEPCOHATIBHYIO JOKYMEHTAIMIO IO TPYAOyCTPOMCTBY: JIMYHAs
KapTOUKa, TPyA0Bask KHUXKKA.

48. OxapakTepu30BaTh MEPBUYHYIO AOKYMEHTAIMIO IO TPYAOYCTPOWCTBY: 3asiBICHHUE O
nprueme Ha paboTy, XapaKTepUCTUKA, AHKETa, pe3loMe.

49. Yrto Takoe TpyJ0BOil JOrOBOpP, KAKOBBI TPEOOBAHMSI K €I'0 COCTABIICHHUIO?

50. Uto Takoe TeXHOJIOrHYecKasi KapTa TypUCTCKOTO MPEANPHUATHS, KaKOBbI TPeOOBaHUS K €€
COCTaBJICHUIO.

51. Yro Takoe nHGOPMALMOHHBIN JHCTOK, KAKOBBI PEKOMEHIAIINH 110 €r0 COCTABJICHUIO?

52. OxapakTepu3oBaTh IrpaduK 3arpy3Ku TYPUCTCKOTO MPEANPHUATHS 110 MapUIpyTYy.

53. OxapakTepu3oBaTh JOKYMEHTBI: JUCT OpOHMPOBAHUS, KAJIbKY/SALMS CTOMUMOCTH TYpa,
namsTKa Juis TypHCTa, Mpaic-JIMCT, 3asBKa Ha OpOHUPOBAHKE, MMOATBEPXKICHUE O TIpUeMe, TpapuK
JBYKCHMS 110 MapLIpyTy, KapTa-cXxeMa MapIlpyTa, Baydep, CTPaxOBOU MOJIUC.

54. IlepeuncauTh U 0XapaKTEPU30BaTh CIIPABOYHBIE MAaTEPUAJIBI IIO MAPIIPYTY.

55 .Kakumu JOKyMEHTaMH PETYIUPYIOTCS JOTOBOPHBIE OTHOLIEHHsS B TypHU3ME Ha
MEXIyHapOAHOM U HALIUOHAJIBHBIX YPOBHSAX?

56.B uéM 3aKimouaroTCid CYLIECTBEHHBIE YCJIOBHMS THUIIOBOI'O JOrOBOpa Ha OKa3aHHE
TYPUCTCKUX YCITyT?

57. Kakas o0s3arenbHas ¥ IONOJHUTENbHAsE MH(OpMALIHsl BKJIIOYAeTCs B HH(GOPMAIIMOHHBIH
JIUCTOK K TYPUCTCKOM MyTEBKE?

58. Ha3BaTh NOJIHBIN CIUCOK TEXHOJOTMYECKUX JTOKYMEHTOB Typa.

59. YUro Takoe TypucTckas Bu3za?

60. Uto Takoe meHreHckas Busa? Ha3BaTh TUIIBI IEHT€HCKUX BU3.

61. Kakum o6pa3zom odopmisieTcs TypuCTCKas BU3a Ul Bble3/la HHOCTPAHHBIX IPaXJaH 3a
pyoex?

62. KakoBa TeXHOJIOTHsl IPUTIAILIEHUS] THOCTPAHHBIX TYpUCTOB?

63. Kakue cBeneHus NOJDKEH cOAEpXk aTb TYpPUCTCKHN Baydep, HAIPaBIIAEMBI BMECTE C
MOJTBEPKJICHUEM O IPUEME HHOCTPAHHBIX TYPUCTOB?

64. Uto Takoe TYpUCTCKas IyTeBKa, KAKOBBI TPEOOBAHMSI K €€ 3aIOTHECHUIO?

65. IlepeuncauTh U OXapakTepUu30BaTh TYPUCTCKHUE (GOPMATBHOCTH.

[Tpu peanu3anuy AUCHUILTIHBI (MOJTYJIS) IPUMEHSETCS AIEKTPOHHBIN Y4eOHBIN KypC,
pa3MelEHHbIH B crcTeMe 3J1eKTpoHHOro o0yuenus Moodle.

5.2 OcobeHHocTH OpraHu3anuu Oﬁy‘leﬂl/lfl it JIMI € OrpaHHY€HHBIMH BO3MOYKHOCTSAMM
3A0POBbS U HHBAJIUI0B

[Tpu HEOOXOIMMOCTH 0OYHAIOLIMMCS U3 YHCIIA JIUIL C OTPAaHMYEHHBIMH BO3MOKHOCTSIMH 3/10pPOBBS U
MHBaJINIOB (110 3asBJIEHUI0 00yYarolerocs) npeaocrapiseTcs yaeOHas nHpopMalus B J0CTYIHbBIX
dopmax ¢ yueToM UX UHIAUBUAYAIbHBIX MCUXO0(U3NIECKUX OCOOCHHOCTEH:

- IJISL JTUI] ¢ HApYUICHUSIMHU 3PEHUs: B NEYaTHON (opMe yBETHMUEHHBIM mpupToM; B Gpopme
AIIEKTPOHHOI'O JIOKYMEHTA; VHAVBUyaJIbHbIE KOHCYJIBTalluH c IIPUBJICYCHUEM
TU(IIOCYpIOTIEPEBOUNKA; UHIMBUAYAJIbHBIC 33aHNs, KOHCYJIbTALUU U JP.

- IS ML C HApYIICHUSAMH CIyXa: B Ie4aTHOW Gopme; B (hopMe IMEKTPOHHOTO TOKYMEHTA,
MHAVBUIYaJIbHBIE KOHCYIBTALIMK C IPUBJICYCHUEM CypIONEPEBOAUNKA; UHINBUYaJIbHbIC 3a1aHNUS,



KOHCYJIbTallu! U JIp.
- ISl JTUI] ¢ HapyUIECHUsIMHU OTIOPHO-/ABUTaTEIBHOIO ammnapara: B nedatHoi gopme; B popme
3JIEKTPOHHOI'O JOKYMEHTA; UHAUBUyaJIbHBIC 3a1aHHs], KOHCYIbTALUU U JP.

6 ®oHI OLEHOYHBIX CPEACTB /JIfl NMPOBEAEHHS TEKYILIero KOHTPOJSA U NMPOMEKYTOYHOM
aTTecTAMU O0YYAKOIIMXCS 10 JUCHUIJINHE (MOILYJII0)

B coorBerctBun ¢ TpeboBanusmMu PI'OC BO pns arrecranuu  oOydaromuxcs Ha
COOTBETCTBUE UX TMEPCOHAIBHBIX JOCTHKEHUM IJIaHUPYEMbIM pe3yibraraM oOOy4eHHs 110
JUCLHUIUIMHE (MOZYII0) co3/laHbl (DOHIBI OLEHOYHBIX CPEJICTB. THIOBBIE KOHTPOJBHBIC 3aJaHUS,
METOANYECKUE MATEPUAIIbI, OIIPEACIAIOIINE IPOLEAYPhl OLICHUBAHUS 3HAHUM, YMEHUN U HaBBIKOB,
a TaKKe KPUTEpUU M II0Ka3aTeau, HEeoOXOAMMbIE NJsi OLEHKM 3HAHWW, YMEHUH, HaBBIKOB U
XapaKkTepU3yoIlue 3Tarbl GOPMUPOBAHUS KOMIETEHLUI B IMpoliecce OCBOEHUS 00pa30BaTeNbHON
IIpOrpaMMBl, IipescTaBieHsl B [Ipunoxkenun 1.

7 YueOHO-MeToAuYecKoe U MH(POpPMAIMOHHOE o0ecnevyeHne JUCHMILIMHBI (MOTYJISA)

7.1  Ocnoenaa numepamypa

1. Amngpeesa, B. U., Jlenonpou3BoACTBO: OpraHu3anys U BeCHUE : y4eOHO-IIPAKTUYECKOE
nocobue / B. 1. AuapeeBa. — Mocksa : KnoPyc, 2022. — 294 c. — ISBN 978-5-406-07126-7. —
URL: https://book.ru/book/940363 (mara obpamenus: 26.02.2024). — TekcT : 2JIeKTPOHHBIH.

2. I'ymmna, U. A., JlokyMeHTallMOHHOE OOECTeYeHHe TYPUCTCKOW MIesTEeIbHOCTH. :
yaebHoe mocobue / M. A. I'ymuna, H. A. 3aiinieBa. — Mocksa : KaoPyc, 2023. — 238 ¢. — ISBN
978-5-406-10303-6. — URL: https://book.ru/book/944949 (nata oOpamenms: 26.02.2024). —
TekcT : 31eKTPOHHBIN.

3. Hoponuna, JI. A. OpraHuzanusi ¥ TEXHOJIOTHS JOKYMEHTAI[MOHHOTO OOEeCIeYeHUs
yOpaBleHus : y4eOHHUK U TpakTukyMm ais By3oB / JI. A. Jloponuna, B. C. UputukoBa. — 2-e u3n.,
nepepadb. u gom. — MockBa : WsmarensctBo HOpaimit, 2023. — 270 c¢. — (Bsicmee

obpazoBanme). — ISBN 978-5-534-16016-1. — Tekct : snextponHsiii // OOpa3zoBarenbHas
iatgdopma Opaiir [caiit]. — URL: https://urait.ru/bcode/530251 (nata obpamenus: 27.02.2024).

4. Kysnrenos, U. H. JlokymeHTarmmonHoe obecrnieueHne ynpasieHus. JJokyMeHToo00poT u
JIeJIONPOU3BOACTBO : YU4eOHUK M IpakTukyMm i By3os / M. H. Ky3nenoB. — 4-e u3n., nepepab. u
morn. — Mocksa : WznmatenbctBo FOpaiir, 2023. — 545 c. — (Bwicmiee oOpaszoBanue). —
ISBN 978-5-534-16003-1. — Tekcrt : snexktpoHHb // OOpa3zoBarenbHas miatgopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/523612 (nara oOpamenus: 27.02.2024).

7.2 /lononnumensnan tumepamypa

1. BopoOseBa, O. B. CocraBienue nmoroBopa: Texuuka u npuemsl / O. B. BopobreBa. —
2-e u3A., mepepad. u gon. — Mocksa : M3garensctBo FOpaiit, 2023. — 227 c. — (Koncynsranuun
fopucrta). — ISBN 978-5-534-03435-6. — Tekcr : anexTponHslii // OOpa3oBartenpHas miatdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/510636 (nara obpamenus: 27.02.2024).

2. 3aiiuesa, A. 1. Typucrckue ¢popmanbHocTH : yueOHOe ocodue / A. U. 3aiinesa, P. C.
CeneszeneB. — Kemeposo : KemI['V, 2019. — 146 c. — ISBN 978-5-8353-2401-9. — Tekcr :
AIICKTPOHHBIN /! Jlanb : ANIEKTPOHHO-OMOINOTEUHAS cucTeMma. — URL:
https://e.lanbook.com/book/125462 (mata oOpamenus:22.01.2024). — Pexum pocrtyma: s
aBTOPH3. MOJIb30BATEIICH.

3. HrnartweeBa, M. ®@. OpraHuzanusi TYpUCTCKON JESITEIBHOCTH : yUYEOHUK JJIsl By30B /

N. ®. UrnareeBa. — 2-¢ m3a., nepepad. u gon. — Mocksa : M3garensctBo IOpaiit, 2023. —
392 c. — (Boicmee oOpazoBanme). — ISBN 978-5-534-13873-3. — TekcT : S7IEKTPOHHBIA //
ObpazoBatenbHas tnarpopma HOpait [caiit]. — URL: https://urait.ru/bcode/512610 (nata

obpamenus: 27.02.2024).



4. KupcanoBa, M. B. JlenoBas mepenucka : yueOHO-pakTHueckoe mocobue / M. B.
Kupcanosa, H. H. Anonuna, FO. M. AkceroB. — 3-e u3a. — Mocksa : UHOPA-M, 2023. — 136

c. — (Cpennee mnpodeccuonanbHoe oOpasoBanue). - ISBN 978-5-16-014547-1. - Teker :
anektporabii. - URL:  https://znanium.com/catalog/product/2008751 (mara oOparmeHus:
06.09.2023).

5. Jleonona, C. JI. KagpoBoe nenonpousBonactso. [Ipaktukym : yuebnoe mocobue / C. JI.
JleonoBa. — Mocksa : PTY MUPDA, 2022. — 71 c¢. — Tekct : snexTponHHbid // JlaHb :
ANEKTPOHHO-OMOMMoTeuHass cuctema. — URL:  https://e.lanbook.com/book/310910 (mara
oOpamenns:22.01.2024). — Pexum gocTyna: Juist aBTOPHU3. IOJIb30BaTENEH.

6. CucreMsl MEKTPOHHOTO JOKyMeHTooOopoTa. [IpakTukyM. : yueOHoe mocobue / H. .
AnrtyxoBa, O. 1. [lonranosa, B. B. JloceBa [u np.]. — Mocksa : KnoPyc, 2022. — 395 ¢. — ISBN
978-5-406-07367-4. — URL: https://book.ru/book/942386 (mara oOpamenus: 26.02.2024). —
TeKCT : AIEeKTPOHHBIN.

7.  VYpanos, JI.H. [lenonpon3BoAcTBO U JOKYMEHTOOOOPOT B chepe peKpealuu U Typusma :
METOJI. YKa3aHUs 10 OpPraHM3aIi CaMOCTOAT. pabotel ctymeHToB / JI.H. YpamoB .— Mocksa :
PITYOKCMuT, 2015 .— 53 ¢. — URL: https://lib.rucont.ru/efd/373486 (mata oOparieHwus:
16.02.2024)

7.3 Pecypcovt ungpopmayuonno-menekommynukayuonnou cemu ""UHnmepnem',
6KNI04as npogeccuonanvuvie 0a3vl OAHHLIX U UHOOPMAUUOHHO-CHPAGOUHDbLE
cucmemsl (npu HeobX00UMOCmMuU):

1. TOCT 32612-2014 Typucrckue ycayru. Undopmanus nias norpedureneir. OOmiue
TpeboBanust [DnexkTpoHHblii pecypc] // Vsegost: 6ubanoreka 'OCToB. — Pexum nocryma:
http://vsegost.com/Catalog

2. I'OCT P 50681-2010 Typuctckue ycnyru. IIpoexktrpoBaHuE TYpUCTCKHUX YCIyT

[OnextpoHHblii  pecypc] //  Vsegost: Oubnmumoreka ['OCToB. — Pexum  goctyma:
http://vsegost.com/Catalog
3. I'OCT P 7.0.97-2016. Cucrema ctaHaapToB M0 HH(POPMAIMH, OUOJIMOTEYHOMY M

u3zaTenbekoMy eny.  OpraHu3alMOHHO-pAcTIOpsiAUTENbHAsT JOKYMEHTalus. TpeOoBaHUA K
odopmiiennto nokymeHToB" (yTB. Ilpmkazom Poccrammapra ot 08.12.2016 N 2004-ct). - URL:
http://vsegost.com/Catalog/63/63653.shtml

4. OGpasosatensHas miatdopma "FOPAUT"
OnekTpoHHO-O0nbnroTeuHas cucrema "BOOK.ru"
DnexTpoHHO-0nbnnoreyHas cucrema "ZNANIUM.COM"
DOnekTpoHHO-Onbnoreynas cucrema "JIAHB"
DnekTpoHHO-O0nbroreynas cucrema "PYKOHT"

9.  Open Academic Journals Index (OAJI). [Ipodeccuonanbras 6a3a qaHHBIX - Pexxum
noctyma: http://oaji.net/

PN

10. [Ipesunentckas Oubmuorexka um. b.H.EnpimHa (6a3za maHHBIX pa3TUYHBIX
npodeccrnoHambHBIX o0macTeil) - Pexxum nocryma: https://www.prlib.ru/
1. Nudopmannonno-cnpaBounas cuctema "Koncymerant Ilmtoc" - Pexxum moctyma:

http://www.consultant.ru/

8 MarepuajbHO-TeXHHYECKOe o0ecleyeHHe AUCUMIUIMHBI (MOAYJsl)) H IepevYeHb
HH(GOPMALIMOHHBIX TEeXHOJIOIHii, HCIOJb3yeMbIX NPH OCYLIeCTBJIEHHH 00pPa30BaTeJbHOIO
npouecca no JUCHUILVINHE (MOAYJII0), BKJIOYasl NepeYeHb NPOrpaMMHOro odecrevyeHust

OcHOBHOE 000PYI0BAHUE:

- locka xmaccHast komOunup.S JIK-11/1-5-2/1
Monutop  obmauneii 23" LG23CAV42K/mbimis Genius  Optical ~ Wheel
npoBoHast/knaBuatypa Genius KB110 mpoBognas



Mynsrumenuiiaplii - koMruiekt  Ne2 B cocraBe:mpoektop Casio  XJ-M146,5kpan
180*180,kpemnieHre MoToI0UYHOE

IIporpamMmHOE 0OECIIEYEHHE:

- Microsoft Office 2010 Standart
- KoncynbranTllmoc
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@DOoH/1 OIICHOYHBIX CPEJICTB
JUTSI IPOBEJICHUS TEKYIIET0 KOHTPOJIS
Y IPOMEKYTOUYHOMN aTTECTAIIMHU IO TUCIUTUTAHE (MOIYITIO)

JOKYMEHTHUPOBAHHOE OBECIIEYEHUE YIIPABJIEHUA TYPU3IMOM

Hanpasienue 1 HanpaBiaeHHOCTD (TIPO(UIIb)

43.03.02 Typusm. Typuzm

['on Habopa na OIIOII
2021

dopma 00yueHHst
OYHast

Bnamusoctok 2023



1 Ilepeyenb popMHEpyeMbIX KOMIIETEHIHIT

Hassanue OITOII BO, | Koxa n popmynuposka komnereHun | Ko u opMyIMpoBKa HHAMKATOPA JOCTIKEHUS
COKpaIlleHHOE " KOMIIETEHIINH
43.03.02 «Typuzm» OIIK-6 : CnocobeH NpUMEHSTh 3aK OIIK-6.3k : OGecnieunBaeT 10KyMEHTOOOOPOT B
(b-TY) oHonarenscTBO Poccuiickoit @enep COOTBETCTBHH C HOPMATHBHBIMU TPEOOBAHUAMHU

alnH, a TAKKe HOPMbBI MEXTyHapO]
HOT'O 1PaBa MPH OCYIIECTBICHUH TP
odeccHoHATEHOMN JIeATEIILHOCTH

Komnerenus cunrtaercst cOpMUpOBAaHHONW Ha JTaHHOM ATale B CIy4yae, €CIH MOJIyYEHHbIE
pe3ynsraThl OOyueHHMs] 10 JUCLMIUIMHE OLEHEHbl IOJIOKUTENbHO (AMama3oH KpHUTEpHUEB
OLICHUBAHMSI PE3YJILTaTOB O0YUYEHUS «3a4TECHO», «YIOBIECTBOPUTEIHHOY, «XOPOIIO», KOTIUIHOY). B
cllydae OTCYTCTBHSI IIOJIO)KMTEIbHOW OLIEHKM KOMIIETEHI[MS Ha JaHHOM »JTale CYHUTaeTcs
Hec(pOPMHUPOBAHHOM.

2 Tloka3aTe/M OLlCHNBAHUS IVIAHUPYEMbIX Pe3yJIbTATOB 00y4YeHHus

Komnerennus OIIK-6 «Cnioco6eH npruMeHSTh 3aKOHOIaTEIBCTBO Poccuiickoi
denepanuu, a TAK)KE HOPMBI MEKYHAPOTHOTO MPaBa MPU OCYIIECTBICHUU MPOPECCHOHATHHON
JCATCIIBHOCTHN

Ta6mmma 2.1 — Kpurepuu OolleHKH WHIUKATOPOB TOCTHKEHUS KOMITCTCHIIHH

PesynbpraTel 00y4eHHUS [0 AUCIUILTIHE
K T
Kon u popmynmupoBka HHAUKAT " Kpurepuu orieHHBaHUS pe3ynbT
Opa IOCTIKEeHMs KomMneTeHuun | O | aToB 00yUeHUS
pe Pesynbrar
pe
3_
3_
Ta
Ta
OIIK-6.3k : OGecrieunBaeT 0K P 3H
HPaBWJI COCTABICHUS U opopMil | ompenernsieT NpaBuiia COCTABIICH
YMEHTO000OPOT B COOTBETCTBUU O | an
€HHs IOKYMEHTOB ust 1 0pOPMIICHHUS TOKYMEHTOB
C HOPMaTHBHBIMHU TpeOoBaHusM | 1 ue
! P 3u epHO Kiaccud eT JIOK
JU | au | BMIOB HOKyMeHTOB BCpH UOULUPYCT A0KyM
€HTBI
2 ue
P Y | mpoextupoBaTh GOPMEI JOKyMe | BEpHO MPOEKTUPYET (GOpMBI 10
1 M | HTOB, BHEAPATh YHUGHUINPOBAH | KYMCHTOB, BHEAPSIET YHH(DHUIUD
3 €H | HBIC CHCTEMbI JOKyMCHTAIlUd B | OBaHHBIC CUCTEMBI JOKyMEHTAI]
ue | MpaKTHKY UH B TIPAKTUKY
g | cocrasnenus n odopmieHns 10
P KYMEHTOB B COOTBETCTBHH C TpE
aB TOYHOCTH O(OPMIICHHS TOKyMe
bl o 0OBaHMSAMH TOCYJAPCTBEHHBIX C HTOB
4 < TaHJAPTOB IIPU OPraHU3ALUH TY
PHUCTCKOM 1€ TEIbHOCTH

Tabnuma 3anmomaHsIETCs] B COOTBETCTBUU C pasnenoM 1 Paboueit mporpammbl AMCIMITTUHBI
(Moyst).

3 IlepeyeHb OLIEHOYHBIX CPEACTB



Tabnuua 3 — [lepedeHpb OLIEHOYHBIX CPEICTB MO TUCIUIUTMHE (MOIYIIIO)

HanmeHoBaHMe OIIEHOYHOTO CPEACTBA U TIP
Kourponupyembie mianupyemsie pesy | KoHTpoiupyembie TeMsl encrasnenue ero s ®OC
JBTaThl 00y4EHUS JMCLUTIIMHBI TIpoMeskyTouHas at
Texkymuii KOHTPOJIb
TecTaIus
Ounas popma oOydeHHUs
Pl 3HaHME : IPaBHI COCTABI T
eHust 1 0hOpMIICHHSI JOKY HAmciyccus ecr
MEHTOB
1.3. IIpaBuna opopmenn | Ilpaktudeckas pabo Teer
ST JOKyMEHTOB B TypH3Me Ta
Tect Tect
Huckyccust Tect
1.4. Texnomnorus padoTsl
[IpakTuueckas padbo
C IOKYMCHTaMH B TypH3M | Tecr
e
Tect Tect
P12 3HaHME : BUJOB JOKYMEHT T
OB 1.1. JlokymenT: omsTne, | AMCKyceus eer
(yHKIMN 1 KIaccupuKarg
i Tecr Tecr
1.2. Ponb 1OKyMEHTa B yII
PaBJIEHHUH MPEIPHUATHEM. Huckycens Tecr
HopmarusHo-npaBoBoe u
METOJJMYECKOE PETYIMPOB | Tecr Tecr
anue JIOVY B Typusme
PI[3 VYmenne : TIPOCKTUPOBATH 1.5. CocTapieHye u chop HpaKTI/IqCCKaﬂ pa60 HpoeKT
(hopmeL JOKyMEHTOB, BHE MJICHHE OpraHu3auonno- | T8
ApATH YHUHIMPOBAHHbIE PaCTIOPSIAUTEIBHBIX JOKY
CHCTEMEI IOKYMEHTAWMH B | \opron b ryppame Tect Tpoekt
HPaKTUKY
IpakTudeckas pado
1.6. Cocrasnenue u odhop p p TTpoekt
mienue uapopmaruonno | @
-CIIPaBOYHBIX JOKYMEHTO
B B TypH3Me Tect IIpoext
[IpakTuueckas padbo
P p IIpoext
1.7. JlenoBast meperucka ra
B Typu3Me
Tect [Ipoekt
[IpakTuueckas pabo
1.8. Cocrasnenue u odop p p TpoexT
MIIEHHE JTOKYMEHTAINH T1 Ta
O TPYLOBBIM OTHOLIECHHUS
M B TypH3Me Tect IIpoexTt
PI[4 HaBpik : cocraBnenus u o 1.9. Cocrapienye u chop HpaKTI/IqCCKaﬂ pa60 HpoeKT
(hopmnerus ﬂOKyMeHTg)B MiieHHe JoKyMmeHTamuu | T8
B COOTBCTCTBHM € TPEOOBA | -, 110 ropopHBIM 06sI3aTEID
HUAMH TOCYJAPCTBEHHEIX | orpay p rynpsme Tect Tpoekt
CTaHJapTOB IIPU OpraHu3a
IIH TYPUCTCKOH JIESTENb IpakTHyeckas pado -
0EKT
HOCTH 1.10. Cocraienue u opo | Ta p
PMIICHHE TYPUCTCKOMH JIOK
YMEHTaluu Tect IIpoext




INpakTHdeckas pado I
POEKT
1.11. Typuctckue dpopma Ta
JBHOCTH
Tecr IIpoexr

4 Onucanue Npoueaypsl ONCHUBAHUS

KauectBO copmMHpoOBaHHOCTH KOMIIETEHIMII Ha JaHHOM OJTale OLEHUBAETCS IO
pesyinsraTaM TEKYILIMX M MPOMEXYTOYHBIX aTTeCTAllMi MpU MOMOIIM KOJUYECTBEHHOM OLIEHKH,
BbIp@)XEHHOW B Oamnmax. MakcuMmanbHas cymMma OaijioB Mo AucuuiuinHe (Monynmio) paBHa 100
Oasuiam.

OrneHoYHOE CPEnCcTBO
. IMpakTnyeckue

Bup yueGHOM fesITebHOCTH

Huckyccus IIpoekt Tect Hroro

paboTHI

Jlexuun 23 23
[IpakTuueckue 3aHATUA 11 22 33
CamocrosTensHas pabora, B TO
M 4uClle opranu3oBaHHas B 50 22 22
C
[IpomexyTouHas aTTecTanus 12 10 22
Htoro 11 44 12 33 100

Cymma 6annoB, HAOpaHHBIX CTYACHTOM IO BCEM BHJaM YUeOHOW JCSITEIHHOCTH B pamMKax
JVCIIATUTMHBI, TICPEBOIUTCS B OIIEHKY B COOTBETCTBUU C TAOJUIICH.

Cymma Gaiuios O1neHKa 10 IPOMEXY
. XapakTepHcTHKa KauyecTBa CHOPMUPOBAHHOCTH KOMITETEHIINI
10 JUCLUILINHE TOYHOHM aTTCCTallun
CTyIeHT 1eMOHCTPUPYET CHOPMHPOBAHHOCT NUCLUILUTHHAPHBIX KOMIIETEHIIUH, 00
Hapy)KMBaeT BCECTOPOHHEE, CUCTEMaTH4eCKoe U NTy0OKoe 3HaHHE y4eOHOro mMaTep
o1 91 10 100 «3a4TEeHO» / Hala, yCBOMII OSHOBHyIO III/IT?paTypy U 3HAKOM C JOIOJIHUTEIBHON JINTEpaTypoi, pe
«OTJIMYHOY KOMEHJOBaHHO IIPOTPaMMOH, yMeeT CBOOOAHO BBINOIHATH HPAKTHUECKUE 3a1aHN,
MPeyCMOTPEHHbIE MPOrpaMMOii, CBOOOIHO ONEPHPYET MPUOOPETEHHBIMU 3HAHUSIM
U, YMEHUSIMHU, IPUMEHSIET UX B CUTyaLUsX IOBBIIEHHOH CI0KHOCTH.
CTyaeHT AeMOHCTPHUPYET C(HOPMUPOBAHHOCT JUCIMILTMHAPHBIX KOMIIETEHIUH: OC
ot 76 110 90 «3auTeHo» / HOBHBI€ 3HAHMS, YMEHHUS OCBOEHBI, HO JIOITYCKAIOTCS HE3HAYUTEILHbIE omuu61<1/1, HET
«XOPOILO» OYHOCTH, 3aTPYIHEHUS IIPU aHATUTHYECKUX OINEepalysax, IEPeHoce 3HAHUN U yMEHU
/i Ha HOBBIE, HECTAHIAPTHBIE CUTYaLlUH.
CTyZaeHT IeMOHCTpUpyeT c(hOPMUPOBAHHOCTD AUCUUILIMHAPHBIX KOMIIETEHIHIT: B X
«3a4TEeHO» / 0J1¢ KOHTPOJIBEHBIX MEPOIIPUSTHH JOITyCKAIOTCS 3HAUUTEIIbHBIE OIIMOKH, IPOSIBIISIETC
ot 61 1o 75 «YIIOBIIETBOPHUTEIEH s1 OTCYTCTBHE OTJIEJIbHBIX 3HAHUH, YMEHUN, HABBIKOB 10 HEKOTOPBIM JUCHUIUIMHAPH
o» bIM KOMIIETEHUUAM, CTYAEHT HUCIBITLIBAET 3HAYUTEILHBIE 3aTPYAHEHUS IIPH ONIEPUP
OBaHMHM 3HAHUAMU M YMEHHUSAMM MPU UX TIEPEHOCE HA HOBBIEC CUTYALIMH.
«HE 3a4TeHO» /
or 41 10 60 P —— VY ctynenTa He C(boleI/IpOBaliLI JUCUUILIMHAPHBIE KOMIIETEHIUH, IIPOSBIIAETCS HENO
CTaTOYHOCTh 3HAHMH, YMEHHUH, HABBIKOB.
HO»
«HE 3a4TeHO» /
ot 0 10 40 P — JlucuuninuHapHele KOMIIETEHIUM HE C(}iOpMHpO]iaHBI. IIposBisieTcs nonHoe wiu
oy NIPAKTUYECKHU TIOJTHOE OTCYTCTBHE 3HAHUM, YMEHHUH, HABBIKOB.

5 IlpumepHbIe OlIeHOYHBbIE CPeCTBA

5.1 llpumepHbIil epeyeHb BONPOCOB MO0 TeMaM

1. HazoBuTe OCHOBHBIC ()YHKLIUHU TOKYMEHTOB.
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Yro moxpasymeBaeTcs o HHGOPMAITMOHHONW EMKOCTBIO JTOKyMEHTa?

Hazparb npuHIMIBI KIacCU(PUKAIIIN TOKYMEHTOB.

[laTtp onpenieneHne TEPMUHY «3IEKTPOHHBIA JOKYMEHT).

B uem orTiinumne ny6iukara JOKYMEHTa OT KOIHH?

B yem 3akm049aroTCs HEIOCTATKH JIEKTPOHHBIX TOKYMEHTOB?

OTnu4aeTcst M CPOK XpaHEHUS HJIEKTPOHHBIX JOKYMEHTOB OT OyMaXKHBIX?

JaTh onpeneneHne TEPMUHAM «TIOKYMEHT», «JOKYMEHTOO00pOT», «JOKYMEHTAIlUOHHOE
o0ecrieueHne yrpaBaeHUsD.

Yro Takoe mpoeccuoHaIbHBIN cTaHAapT?

Kakune HopMaTHBHBIE TOKYMEHTHI PETJIAMEHTUPYIOT IPUMEHEHNE TPO(ECCUOHATIBHBIX
CTaHJapTOB B TypU3ME U UHAYCTPHUH rOCTEIPUUMCTBA?

Ilepeuncinre BUIBI YPOBHEN IIPEANIPUATHS.

[Tepeuncnure obmme GyHKIIMN MEHEHKMEHTA.

Yro saBisieTcs LEIbl0 AEATEIbHOCTHU 110 YIPABICHUIO JOKYMEHTaMeH?

Kaxue 3amaun pemaroTcst B mpoliecce ypaBieHHs JOKYMEHTAIMEH opranu3anuu’?
Kakue nogcucremsl 1OKyMEHTAlIMOHHOTO 00€CIIeYeHUs CIIOCOOCTBYIOT YIPABICHUIO
opraHusanuei?

KaxoBa ponp u 3ama4u ciry0bI JJOKyMEHTAITMOHHOTO O0ecTiedeHus?

B kakux ciayyasx cozgaercs ciry:x0a JOKYMEHTallMOHHOT0 o0ecrieueH sl yIpaBiIeHus Kak
CaMOCTOSITENIBHOE CTPYKTYpHOE nojpaszzeneHue? KakoBsl ee 1ienu u 3agaun’?

Kaxkue 3amaun pemaer yHupukaius 10KyMeHTOB?

Jaiite onpeneneHue 61aHKa TOKyMEHTA.

Kakoli rocynapcTBEeHHbIN CTaHIapT yCTAHABIMBAET TPEOOBAHUS K PEKBU3UTAM
OpraHU3allMOHHO-PACIOPSAAUTEIBHBIX JOKYMEHTOB?

Yro takoe pekBu3uT? KakoB MakcUManbHBIN HAOOP PEKBU3UTOB?

HazoBuTe ciocoObl pacniosio;KeHusl peKBU3UTOB Ha OJIaHKaX.

[Tepeuncanre OCHOBHbIE BU/IbI OJJAHKOB, IPUMEHSIEMbIX B OPraHU3aLHH.

Kakune pekBH3HUTHI BXOJAT B COCTaB o01ero oganka?

YeMm oTiimyaercs OJIaHK IIKUCbMa OT OOIero OJaHkKa.

Kakue rpudsl MOT'YyT UMETh TOKYMEHTHI?

Kakwne TpeboBanms MpenbsBIsTIOTCS K ohopMiteHnio pekBusnTa « HanmeHnoBanme Buaa
JIOKyMEHTa»?

Ha xakux nokymeHTax He nmpocTaBisieTcs: pekBu3nT «HanMeHoBaHME BUia JOKYMEHTa»?
Yro BXoAUT B cocTaB pekBu3uTa «CripaBOUHbIE JaHHbIE 00 OpraHu3aum»?

Ha xakux noxymeHTax npocrasisieTcs peKBU3HUT «CChlIKa HAa pErUCTPALMOHHBIN HOMED U
JIaTy TOKyMEHTa»?

Kaxkue TpeboBanms npeabsaBiasroTcs K pezomtonnn? Kakos mopsiok ee odhopmiieHus ?
[Topsinok oopmieHHs: NPUITOKEHUH K TOKYMEHTY.

Kak mpocraBmnsiercs «I pud cornacoBanust JoKyMeHTa»?

Kak npocrasisercs nedats Ha JOKyMEHTaXx?

Kak npocrasnsiercss pekBu3nuT «OTMETKA O 3aBEPEHUN KOITUU?

Urto Takoe JOKyMEHTO0O00pOT?

Ha3zoBute ocHOBHBIE (hOPMBI peTUCTpallUK JOKYMEHTOB?

Kak npoucxonut nepenadya JOKYMEHTOB BHYTPH OpraHu3aluu’?

Ha3zoBute 0cHOBHBIE 3Tanbl 00paObOTKH BHYTPEHHUX JIOKYMEHTOB.

OnuiuTe OCHOBHBIE 3TAlbl PA0OTHI PYKOBOJUTENS ¢ BXOISAIIUMH JOKYMEHTAMHU.

Kak peructpupyrorcst BXOAAIINE, UCXOISAIINE U BHYTPEHHUE TOKYMEHTHI?

Kakue ocHOBHBIE ITPOLIEAYPhI OCYIIECTBISIIOTCSA IPU 00pabOTKe UCXOAAIINX JOKYMEHTOB?
Kak onpenensercss ”HIUBUAYaIbHBINA CPOK UCIIOJHEHUS TOKYyMEHTOB?

Onumure TEXHOJIOTHIO TEKYIIET0 KOHTPOJIS 32 UCTIOTHEHUEM TOKYMEHTOB?

Yo 03HaUaeT NOCTOSHHOE XPAaHEHHUE JOKYMEHTOB?

HazBarb cocTaB OpraHu3alluOHHON JOKYMEHTAIUH MIPEATIPUSATHS.

OxapakTepu3oBaTh y4peaUTEIbHbIE JOKYMEHTHI.
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OxapakTepu30BaTh pacoOPsAIUTEIbHbIE TOKYMEHTHI, H3]aBa€MbI€ €AMHOIUYHO MPUHATUEM
pelieHus (MpuKa3, pacopsKeHHUE, yKa3aHue).

Kakoii opranu3aiimoHHO-pacIOPSAUTENbHBIN JOKYMEHT ONpEAENseT CTaTyc,
OpraHU3aLMOHHYIO CTPYKTYpPY, LEIH, XapaKTep, MOPsI0K ASSITEIbHOCTH CO3AAHUS
FOPUANYECKOrO JIhIa?

Kaxk cTpoutcs TeKCT pacnopsiAMTENIbHOM YacTH npukaza?

Kakoii myHKT 00s13aTeIpHO PUCYTCTBYET B JTFOOOM MPHUKA3€ 110 OCHOBHOW AESATEITHHOCTH?
["te mpocTaBsitoTCs BU3bI B IpUKase?

Kakwue paznensl COOepKUT T0JKHOCTHAS MHCTPYKLUsA?

KaxoB nopsiiok coctaBiaeHus v MOANKUCAHUS IPOTOKOA?

Kak peructpupyrorcs mpoTOoKObI?

HazBatb OCHOBHBIE BH/IbI CIIPABOK.

KakoBa cTpykTypa cripaBKy, KakKhue PEeKBU3HUTHI UCTIONb3YIOTCS PU COCTABICHUH JaHHOTO
JIOKyMeHTa?

[JaTb onpeneneHue — 3asBJICHUE U IEPEUUCIIUTh CUTYalluH, IPU KOTOPBIX HEOOX0AUMA
MOJITOTOBKA 3asIBICHUU.

HazBatb BB CITY’KEOHBIX 3aMMCOK, KAKOBA CTPYKTYpa UX TeKcTa?

N3 xakux gacTeit COCTOUT OOBsCHUTENbHAS 3aIiuCcKa?

Kto nognuceiBaet akt? HeoOxoaumo u ero yTBepaath?

Kakoli JOKyMEHT MOKET CIIy’)KUTh OCHOBaHUEM CO3/1aHus aKTa?

Kaxkue pexBu3uThI BXOIAT B (hopmyIsip-oOpasers ciry>keOHOro nuchbma?

Kak pacnonararoTcst pekBH3UTHI Ha OJaHKaxX cayKeOHbIX nmuceM? HazoBuTe peKBU3UTHI HA
OnaHKe.

Kakoii Buj ciry>ke0HOT0 MUChbMa UMEET PEKBU3UT «OTMETKA O HAIMYUH MPHIIOKESHUSD U KaK
oH oopmisierca? 4. Kak opopMIIsIOTCS peKBU3UTHL: «aapecaT» U «aapecy?

Kto mMoxeT ObITh aBTOpOM MHchbMa?

Kto noanuceiBaer nucbmMo? B kakux ciaydasx Ha MHUCbME CTABATCA JBE TOIITUCH?

Bce nu ciy>xeOHbIe MTUChMa TIEpe] TEKCTOM UMEIOT 3ar0JI0BOK?

JInst Kakux 1esned B CIy>KeOHBIX MUChbMaxX 0(OPMIIIETCSI PEKBU3HUT «OTMETKA 00
ucnonuutene»? Kakum odpazom oH odopmisieTcs?

Kak opopmisitoTcsi coBMECTHBIE TMChbMa OpTaHU3aIHii?

KakoBa cTpykTypa nucbMa-3anpoca, mucbMa-mpock0bl, MUChbMa-0TBETa, COMPOBOIUTEIHHOTO
nucbma?

[lepeuncnuTh KaJpoOBYIO JOKYMEHTALUIO.

OxapakTepu30BaTh paCOPSAUTEIHHYIO KQJAPOBYIO TIOKYMEHTAIIUIO.
OxapakTepu30BaTh EPCOHATIBHYIO TOKYMEHTALIMIO 110 TPYI0YCTPOUCTBY: JINYHAS KApTOUKa,
TPYJOBasi KHUKKA.

OxapakTepu30BaTh MEPBUYHYIO JOKYMEHTAIUIO 110 TPYAOYCTPOMUCTBY: 3asiBJIEHUE O MPUEME
Ha paboTy, XapaKTEepUCTHKA, AHKETA, PE3IOME.

UYro Takoe TpyZAOBOH AOroBOpP, KAKOBBI TPEOOBAHUS K €70 COCTABICHUIO?

UTo Takoe «CACIKN»?

Onpenenurte KIacCUPUKAIMIIO CACIIOK.

B kaxoii popme MoryT coBepmiaTecs caenku?

Kak onpenesistoTcss HIUTOXKHBIE CENKHU?

YT0 Takoe «I0roBOp» M B UEM €ro 3HaueHue?

B ueM cocTouT OTIHMUKE CYIIECTBEHHBIX YCIOBUM IOTOBOPA OT MPUMEPHBIX ?

Omnpenenure BUbI JOTOBOPOB.

HazoBuTe ocHOBaHMS HU3MEHEHHS U PACTOPKEHUS JOTrOBOpA.

B uem cocTouT nopsA0K U3MEHEHHS U PaCTOPKEHUs JoroBopa?

HazoBuTe nociencTBrs N3MEHEHUS U PaCTOPKEHUS I0TOBOPA.

B kakux ciayyasx BO3MOXEH OJHOCTOPOHHUI OTKa3 OT UCMOIHEHUs goroopa? Uto Takoe
«obs3arenpcTBO»? Ha30BUTE OCHOBAHUS €r0 BOSHUKHOBEHHUSI.

Urto Takoe «HeycTolka»? Ha30BUTE BUIbI HEYCTOMKH.
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B kakux ciayyasx ¢y MOKET YMEHBIINTD IOJUIEKAILYIO YIUIaTE HEYCTOUKY?

HazoBuTe yciaoBusi, pu KOTOPHIX BOZHUKAET 00SA3aHHOCTH JI0JKHUKA BOBMECTUTh
MpPUYUHEHHBIC YOBITKH.

[TonsiTve 1 BUBI AOTOBOPA KYILIU-TIPOJIAXKH.

Uro siBAsieTCs mpeAMETOM JOTOBOPA KYTUIH-IIPOJAXKN?

HazoBute cyniecTBEeHHbIE YCIOBHS JOTOBOpa KyIUIN-IIPOAAKU TOBApa.

Kax onpenensiercs 1ieHa mpeaMeTa 10roBopa KyIriu-mpoaaku?

C Kakoro MOMEHTa CYMTAETCS UCIIOTHEHHOU 003aHHOCTh MPO/AABIIA [TepeiaTh TOBAP
MOKYTaTemto?

Kakue TpeboBanus BIipaBe NpeabsIBUTH MOKYHATENb K IPOAABIy B CiIydae NPHUOOpETEeHUs
TOBapa HEHaJJIeKallero KauecTpa?

Yro sBisieTCS IPEAMETOM J1I0T0OBOpPa apeHIbI?

B kakoit (hopme MOKeT 3aKITH0YaThCs JOTOBOP apeHIbI?

Ha xakue cpoku MOXKET 3aKJIF0UaThCsl JOTOBOP apeH/IbI?

Onpeznenute mpaBa U 00SI3aHHOCTH apEHAATOpa U apESHIOAATEIS.

B kakux HOpMaTHBHO-TIPABOBBIX aKTaX PACKPHIBAIOTCA MpaBa U 00s13aHHOCTH TYPUCTOB?
B kakux HOpMaTHBHO-TIPABOBBIX aKTaX PACKPBIBAIOTCS MpaBa U 0053aHHOCTH MOTpeOuTeNnei
TOCTUHUYHBIX YCIyT?

Omnpenenure npaBa v 00A3aHHOCTH TYPUCTUYECKON (PUPMBI IPH OKA3aHUH TYPUCTCKUX
YCIIYT.

Omnpenenure npasa v 0043aHHOCTH TOCTUHHULIBI IPU OKa3aHUHM TOCTUHUYHBIX YCIIYT.
Onpeznenute npasa U 00s3aHHOCTU OTPEOUTENSI TOCTUHUYHBIX YCIYT.

Kakwne TpeOGoBaHMsI MOKET MPEIBIBUTH TYPUCT, €CITH €My OblJIa OKa3aHa yciryra
HEHaJJIeXallero kayecrna’?

Kakue TpeGoBaHMs MOKET MPEIbIBUTH MOTPEOUTENH TOCTUHUYHBIX YCIIYT, €CITH eMy Oblia
OKa3aHa ycliyra HeHaJlJIe)Kallero KkauecTa?

Omnpenenure npaBa v 00A3aHHOCTH MCIIOHUTENS MPU OKa3aHUH YCIYT OOIIECTBEHHOTO
nutanus. OnpenenuTe npaBa u 00s3aHHOCTH MOTPEOUTENS YCIYT 00LIECTBEHHOTO TUTAHUSI.
UTo NOHMMAIOT MO/ IOTOBOPOM MEPEBO3KHU MACCAKUPOB?

Omnpeznenurte npasa U 0043aHHOCTH MacCaXUpa BO3AYLTHOIO TPAHCIIOPTA.

Omnpenenute mpaBa U 00SI3aHHOCTH TACCAXKHPA JKEJIE3HOT0POKHOTO TPAHCIIOPTA.

Kakyio 0TBETCTBEHHOCTh HECET MEPEBO3UMK 32 HAPYIIEHUE CBOUX 00513aTENbCTB MEpe
Maccaxxupom?

[ToHsiTHE U CTOPOHBI 1I0TOBOPA NOPYUEHUSI.

Ha3oBuTe 0CHOBaHMS M MOCIEACTBUS IPEKPALICHUS JOTOBOPA MOPYUYECHUSI.

Onpenenure npeaMeT 10roBopa KOMUCCHUH.

HazoBute o0111ee 1 0cOOEHHOE B I0TOBOpaX MOPYUYEHUS U KOMHCCHH.

JlonycTMO 1M OTCTYIUIEHHE KOMUCCHOHEPA OT YCJIOBUH JOrOBOpa KOMUCCUN?

HazoBuTe ocHOBaHMS MpeKpalieHus Joropopa KOMUCCHH.

[ToHsiTHE M CTOPOHBI Ar€HTCKOI'O JOTOBOPA.

OTnMuue areHTCKOro 10roBopa oT JO0roBopa Mopy4eHHs U JOroBopa KOMHUCCHHU.

KaxoBbl 0OCHOBaHUS MpEKpaleHHsI areHTCKOro 10ropopa?

UYro Takoe nH(OPMALMOHHBIN JIUCTOK, KAKOBBI PEKOMEH/IALIUHN IO €T0 COCTABICHUIO?
OxapakTepu30BaTh rpadyK 3arpy3Kd TyPUCTCKOTO MPEATIPHUITHS IO MapIIPYTY.
OxapakTepHu30BaTh JOKYMEHTHI: JIUCT OPOHUPOBAHMSI, KAJIbKYJISILUS CTOMMOCTH Typa,
namsTKa Juis TypHCTa, Ipaic-JInCT, 3asBKa Ha OpOHUpPOBaHKE, OATBEPXKICHHUE O IPUEME,
rpaduK IBHKEHUS 110 MapILIpyTy, KapTa-cXemMa MapuipyTa, Baydep, CTpaXxoBOH MOJIKC.
[lepeuncnuth U 0XapakTepHU30BaTh CIIPABOYHbBIE MaTEpHaIbl IO MappyTy. Kakas
o0s13aTenbHas ¥ JOMOTHUTEIbHAS HH(POPMALIKs BKIIOYAETCs B UH(OPMAIIMOHHBIHN JTUCTOK K
TYypUCTCKOH myTEBKE?

Ha3BaTh moJIHBIN CIUCOK TEXHOJIOTMYECKUX JOKYMEHTOB Typa.

Kaxkue cBeieHHs TOJKEH COAEPKATh TYPUCTCKUI Baydep, HAIIPaBJIsiEMbIil BMECTE C
MOATBEPKICHUEM O IPUEME NHOCTPAHHBIX TYPUCTOB?



128. Yro Takoe TypUCTCKas MyTeBKa, KAKOBBI TPEOOBAHMSI K €€ 3aII0JTHEHUI0?

129. TlepeuncnuTh U 0XapaKTepU30BaTh TYPUCTCKHE (POPMATIEHOCTH.

130. Yro Takoe TypucTckas Bu3a?

131. Yto Takoe meHrenckas su3a? Ha3zpaTh TUIBI IIEHTEHCKUX BU3.

132. Kakum 06pazom oopmisieTcsi TypucTCKas BU3a JijIsl BbIe3/1a MHOCTPAHHBIX TPaXKIaH 3a

pyoex?

133. KakoBa TE€XHOJIOTHSI IPUTTIAILIEHNS HHOCTPAHHBIX TYPUCTOB?

134. Yro Takoe TaMOKCHHBIC ITpaBujia U (POPMATIbHOCTH, TAMOKCHHAS ICKIapanus?

135. Yro BKIJIIOYAIOT B c€0s MEAUKO-CAHUTapHbIE (POPMATEHOCTH?
Kpamkue memoouueckue ykazanus
Bonpocel Mo3BOMNSIOT MPOBEPUTH 3HAHMS CTYAEHTA MO AWCHUILIUHE (HCIONB3YIOTCS MPH

BBICTYIUIEHMH CTYJEHTa C YCTHBIM JOKJIAJOM, JUIsl CAMOCTOSITENIbHOM OLIEHKH KauecTBa OCBOCHHUS

y4eOHON JUCITUTITHHBI).
IIpy mnoucke OTBETOB Ha BOIPOCHI PEKOMEHAOBAaHA OCHOBHAs M JOIOJHUTENIbHAS

auTeparypa (CIUCOK JIUTEPaTyphl MPEIACTABICH B paboyel mporpaMme AUCIUTUINHBI).
LlIxana oyenku

Ouenka Bamnsr Omnucanne

BBICTABJIACTCA CTYACHTY, €CJIM CTYACHT aKTUBHO BbIpaKajl CBO€ MHCHUE

5 *1/11 o
, yOeIUTEeTbHO apryMEHTHPOBAJ CBOH OTBET

BBICTABJIACTCA CTYACHTY, €CJIM CTYAEHT HE y4aCTBOBAJI B JUCKYCCHUH,
HE BbIpaXaJl MO3UIUI0 OTHOCUTEIIbHO O6Cy)KZ[aeMI)IX TTOJIOKEHUH

*nepBas unudpa — KOJINIECTBO 0AJIOB 32 OTHY TeMY

- 0

5.2 Ilpumep npakTHYeCKHX (CUTyallMOHHBIX) 32124

I Boimoanuth 3ananue no teme «CocraBjieHue M odgopMieHHE OPraHU3aANMOHHO-
pacnopsiINTeJbHbIX TOKYMEHTOB B TYpPH3Me»

1. CocraBbTe MpUKa3 OT JUIA TEHEPATBHOTO JUPEKTOpa TOCTUHUILI «ATiaHT» TepexoBa
H.IT «O 3anpenieHun KypuTh B HOMEpax TOCTHUHHUIB». B KOHCTaTHpyIOIIEH 4YacTU BBl JOJIKHBI
cocnatbcsi Ha DenepanpHblii 3ak0H 0T 23.02.2013 N 15-®3 (pen. ot 28.12.2016) "O6 oxpane
3JIOPOBBS TPAXKIAH OT BO3JCUCTBHUS OKPY)KAIOIIET0 Ta0aYHOTO JIMA U MOCIICCTBUHN MOTPEOICHUS
tabaka". Ilpumymaiite Mepbl Haka3aHus 3a HapylieHue. KOHTponb 3a HCIOJNHEHHWEM MpHuKa3a
BO3JIOKUTH HA 3aMECTUTENsI reHepanbHoro qupektopa bamkosa H.K. Odopmure Bce peKBU3UTHL.

2. CocTaBbTe pacmopspKeHHE OT JIMIA TeHEPATbHOTO TUPEKTOPa TYPUCTCKOM OpraHU3alluy
000 «Iloexamu!» bukmambenoBa P.A «O HOBOM moka3zaTene €KEMECSYHOW HOPMBI MPOJIAXK».
Odopmute Bce peKBU3UTHI.

3. CocraBbTe aKkT IO 3aMEHE TEXHHYECKUX allapaToB M Pa3IMYHOrO poja MpUOOpPOB,
YHUCIAIINXCS Ha OanaHce opraHu3aliy (B CBSA3M C BBEJCHHEM Ha PHIHOK COBPEMEHHBIX MPHOOPOB,
KOTOPhIC 3HAUUTEIIBHO CHU3AT 3aTparThl Ha OOCTY)XMBaHUE 3a CUET YMEHBIICHUS paldor,
BBITIOJTHSAEMBIX Ha pabOuMX MeCTax MOoJib30BaTeseil) Ha uMs nupekTopa opranuzaiuu. CocraBieH
KOMHCCHEH: 3aM. HadallbHHUKa WHXXEHEPHOTo oOTAena (mpelacenarenb), HWHCIEKTOPOM IO
0€30MacHOCTH M HA4YaJbHUKOM IO 0e30macHOCTH Bcero mnpennpustus. OpopMuTh B TaOIUYHON
dbopMe, ¢ yKazaHHeM HaUMEHOBAHUS, KOJMYECTBA, CyMMbl U YKa3aTh, YTO MOCTYKUJIO MPUIMHON
J1st 3aMeHsbl. [Iponucats 001ryto cymmy 3aTpar nponuchio. CocTaBisieTcs B TpEX dK3eMIUsipax (B
JIeJ10, TUPEKTOpY, B Oyxrantepuio). OhopMuTe BCe PEKBU3UTHI.

4. CoctaBbsre MPOTOKOJ 3aceqaHus komuccuu KpaeBoro rocygapcTBEHHOr0O aBTOHOMHOIO
yupexaeHus KyasTypbl «Punapmonusy». [loBecTtka qHs: cobmoneHne TpeOoBaHUM K CiiyKeOHOMY
MOBEJICHUI0. YKaXHUTE pelieHHe KOMUCCUHU, 000CHOBaHHUs mpuHsATOro pemeHus. Odopmure Bce
PEKBU3HTEHI.

II Bemoanuts 3axanue no teme «CocraBiieHue U odopmiaeHne MHGOPMAIHOHHO-
CIPABOYHBIX IOKYMEHTOB B TYpU3Me»

1. CocraBbTe MOKIAIHYIO 3alMCKy PYKOBOJIUTENS XO3SHCTBEHHOW CIY>KOBI TOCTHHHIIBI
«Kak noma» Cmeranknna H.K. Ha ums crapmero agmuauctparopa Enudanosa K. A. o Tom, uro
oT/en CHaOXEHHWs TOCTaBIseT CpPEICTBA THTHMEHBI M7 BaHHBIX KOMHAT TMPEUMYIIECTBEHHO



OpakoBaHHBIE. PaciuinTe CpecTBa TUTUEHBI M YKAKUTE B KAKOM KOJIMUYECTBE Opak B 3aKyMOYHON
naptuu. OdopMHTE BCE PEKBU3HUTHI.

2. Or nmuna skckypcoBona I[Tonamopenko JI.A. coctaBbre mpennoxkeHue «O paspaboTke
HOBOT'O 3KCKYpPCHOHHOrO MapuipyTa B JIa30BCKOM paiioHE» Ha UMS areHTa IO BBE3THOMY U
BHyTpeHHeMy TypusMmy BurtkoBy H.B. VkazaTe 000CHOBaHHWE M KOHKPETHBIC TPEIJIOKCHUS IJIS
JaHHOTro MokyMmeHTa. OdopMuTe BCce pEKBU3UTHI.

3. CocraBsre mpecc-penus st CMU or numma ren. npupexktopa OOO  «AspnaiiHe»
Kysnenosa I1.A. o 3aBepuieHHH MEpPBOro 3Tama MacIITaOHOTO MPOEKTa MO BHEIAPEHUIO CUCTEMBI
VOpaBIEHUS JKU3HEHHBIM IIMKIOM pa0O4YMX CTaHIMH B IEHTPATbHOM OQHUCE M B CBOHX
MPEACTABUTENBCTBAX IS 2P (HEKTUBHON pabOThl YCTAHOBKH, KOHTPOJIS UCIIOJIH30BAHUS TEXHUKH U
MPOrPaMMHOTO OOecreueHusl. YKaXXUTe OCHOBHBIE 3aJa4d B IIOMCKE TAaKOTO KOMIUIEKCHOTO
pemerns. OpopmMuTe BCe PEKBUUTHI.

4. CocrtaBbTe OOBSCHUTENBHYIO 3alHMCKYy OT JHIIA 3KCKYpCOBOJa, OTBEUAIOLIErO 3a IHKI
SKCKYpCHUW MO TOpONy JUIsl JeTed CTapIlero JOMIKOJIBHOTO BO3pacTa Ha WMMs HayalbHUKA IO
BHYTPEHHEMY TypU3MY TypareHcTBa «Aibga» o ToM, uro 22.11.2017 6pu10 OTMEHEHA SKCKYpPCHUs B
CBSI3M C MOTOJAHBIMHU yclioBUsIMU U TiepeHeceHa Ha 30.11.2017. IToanuceiBaeTcsi 3KCKYpCOBOIOM.
Odopmute Bce peKBU3UTHI.

5. CocraBbTe 3asiBJ€HHE O BHECEHHUU cBeleHUM o Typoreparope «TYP-C» B Enunsiii
dbenepanbHbIi peecTp TypornepaTopoB. OPopMHUTE Bce PEKBUZHUTHI.

6. CocraBsre MH()OPMAIIMOHHYIO CIPABKY TyporepaTopa «ASKC-TYPHCTUKCY» ¢ (HIInaIaMu
B Mockse, Uemsionrcke, BmanuBocroke, Coun. Ykaxkute aapeca (MecTa HaXOKICHHUS) M TTOYTOBHIE
aJpeca CTPYKTYPHBIX NOJpa3JeleHUN IOPUAMYECKUX JIHIL, OCYIIECTBISIONIMX TYpONEpPaTOPCKYIO
nesaTenbHOCTh. OdopMHTE BCE PEKBU3HTHI.

7. CoctaBbre mnpeTeH3uio OT Jjuna ManunmoBoi T.B, skurenpHunbl goma Ne3d5S Ha
npeanpusTre nutanus «3meil [opbIHbIYY HAa UM TUPEKTOpa O TOM, YTO BBITSDKHAs CHCTEMa Ha
NPEeNNpUsITHH TJI0OXO paboTaeT M 3amax BCETo IMPOM3BOJCTBA JOXOAUT JO KUTEIbHHUIBI OMA.
OdopmuTe Bce peKBU3UTHI.

III BoimostHUTH 3agaHKe MO TeMe «/lejioBasi mepenucKa B TYpu3Me»:

1. CocrtaButh HH(MOPMALIMOHHOE TUCHMO O MOPSIIKE MPUMEHEHHSI KOHTPOJIbHO-KaCCOBBIX
MalllMH B COOTBETCTBUU C HOPMATUBHBIMU JOKYMEHTAMU OT UMEHU HavyaJIbHUKA YTPaBIICHUS
TOPTOBJIU U YCIYT aJMUHUCTpaIuu T. BiianuBocToka B agpec pyKOBOAUTENEH MPEaTPUATHI
TOProBiU T. BnaanBocToKa, B COOTBETCTBUU C TPEOOBAHUSIMU K CTPYKTYPE TEKCTa, SI3BIKY U
CTHIIIO JIeI0BOTO TchMa. ODOopMHUTH HEOOXOIUMBIC PEKBU3HTEHI.

2. CocTaBHUTH MUCBMO-COOOIIEHHE OT UMEHHU IpeceaaTeNsl BBICTABOYHOTO KoMHUTeTa TIOpHHON
C.JI. o mpoBeieHNH TYPUCTCKOM BBICTAaBKH B T. BliainBOCTOKE B aipec pyKOBOJUTEINS
Typuctkoi kommaauu ['opoBoit JI.JI., B COOTBETCTBUH ¢ TPEOOBAHUSAMU K CTPYKTYpE TEKCTA,
S3BIKY U CTHIIIO JIeNIoBOro nucbMa. OopMUTh HEOOXOAMMbIE PEKBU3UTHI.

3. CocTaBUTh NUCHMO-TIPUTIIALLIEHUE O MPUHATHH YYaCTHUSI B OTKPHITOM KOHKYPCE Ha JIyUIIyIO
AKCKYpCHUIO MO 0. Pycckuit oT UMEHHM HauadbHUKA OT/ENa MEXKTyHAPOIHBIX OTHOIICHUN 1
Typu3Ma aJMUHUCTpanuu I. BiiaquBocToka B agpec pyKOBOAUTENS TYPUCTKON KOMITAHUA
«®Dperar», B COOTBETCTBUU C TPEOOBAHUSAMHU K CTPYKTYPE TEKCTA, SI3BIKY U CTHIIIO JIETIOBOTO
nucbMa. OPopMUTH HEOOXOIUMbIE PEKBU3UTHI.

4. CocTaBUTh NMCHbMO-U3BELIEHNE OT UMEHN PYKOBOIUTENSI KOHCAITUHIOBOTO LIEHTPA
«/lenoBoii mapTHEp» O IPOBEACHUH KOHCYJIbTALUN 110 BOIIPOCAM OTYETHOM HAJIOr0BOM
JIOKYMEHTalluu TYphUpM, apecoBaHHOE KOHKPETHOM TPyIINe aApecaToB (IJIaBHBIM
Oyxranrepam TyppupM), B COOTBETCTBHH C TPEOOBAHHUIMH K CTPYKTYPE TEKCTa, SA3bIKY U
CTHITIO JIeTOBOTO TchbMa. ODOpMHUTE HEOOXOTUMBIC PCKBU3HTEHI.

5. CocraButh nuceMo-yBenomiernue ot npesugeHta OAO «/IB-TYP» Hocosa K.JI. o
pa3MeIleHNH aKIuH, aipeCOBaHHOE aKIIMOHEpaM KOMIIaHUU, B COOTBETCTBUU C
TpeOOBAHUSIMHU K CTPYKTYPE TEKCTA, SI3bIKY M CTHIIIO J1eJI0BOTO nTuchMa. Ohopmuth
HEO0OXOIUMBIEC PEKBU3HTHI.

6. CocTaBUTH MUCHMO-TIPEAJIOKEHUE OT UMEHH PYKOBOAMUTENS TYPUCTKON KOMIIAHUU



«BossxTyp» Tropunoii C.JI. o pacmupenun chepbl COTpyIHUUECTBA B AZPEC PYKOBOIUTEIS
KOMIaHUU-1epeBo3urka «CTo 10por», B COOTBETCTBUH C TPEOOBAaHUSAMU K CTPYKTYpe TEKCTa,
A3BIKY U CTHIIIO 1€710BOro nucbma. OopMHUTh HEOOXOIUMBbIE PEKBU3HTHI.

7. CocTaBHTh MHCHMO-TIPOCKOY C 0OOCHOBAHHEM O 3aMEHE TEIIOBOr0 000pYyIOBaHHUS B
pecTopaHe OT UMEHH 3aBEYIOLIEro MPOU3BOACTBOM pecTopaHa «BocTok» B aapec
JUPEKTOpa pECTOpaHa, B COOTBETCTBUU C TPEOOBAHUSAMH K CTPYKTYpE TEKCTa, SA3bIKY U CTHIIIO
nenoBoro nucbMa. OGopMuTh HEOOXOAMMBIE PEKBU3UTHI.

8. CocTaBUTh MMCBMO-3asBKY Ha MOJy4yeHHE MPOIyCKa Ha MIPABO MPOEe3/1a MALINH
IIPa3AHUYHOrO areHTCTBA «3BE34a» B 30HY OT/IbIXa OT UMEHU PyKOBOJIUTEINS IPA3JHUYHOTO
areHTCTBA, B COOTBETCTBUHU C TPEOOBAHUSIMU K CTPYKTYPE TEKCTa, S3bIKY U CTUIIIO IETIOBOTO
nucbMa. OPopMUTE HEOOXOTUMBIE PEKBU3UTHI.

9. CocraBUTbh rapaHTHITHOE TMCHMO Ha OIJIATy PEKJIAMbI PA3JHUYHOIO ar€HTCTBA «3BE3/1a» B
KypHaie «OTJOXHU» OT UMEHHU PYKOBOAUTENIS PAa3JHUYHOIO areHTCTBA, a/[peCOBAaHHOE
IJIaBHOMY PelakTopy *KypHaja, B COOTBETCTBUH C TPEOOBAHUAMHU K CTPYKTYPE TEKCTa, A3bIKY
U CTHITIO J1EJT0BOTO TcbMa. OQOpMUTE HEOOXOTUMBIE PEKBU3HTHI.

10. CocraBUTh NMCHMO-OTKA3, B BBIIIOJHEHUH 3aKa3a HA TEKCTUIJIb B YCTAaHOBJIEHHBIH CPOK B
CBSI3U C OCTAHOBKOM MTPOU3BOJICTBA U3-3a CTUXUIHOTO O€ACTBHUS, OT IMEHU PYKOBOJUTEIIS
npennpusTus «Jlunep», aipecoBaHHOE PyKOBOIUTEIIO TOCTUHUIIBI «3aJIMB», B COOTBETCTBUU
¢ TpeOOBaHMUAMU K CTPYKTYpE TEKCTa, SI3bIKY M CTHIIIO JeJI0BOro nucbMa. OhopMuTh
HEO0OXOIUMBbIE PEKBU3UTHI.

11. CoctaBuTh NMCHMO-TIOATBEPKIACHUE MPEABAPUTEILHON TOTOBOPEHHOCTH Ha 3aKIIOUCHUE
JIOJITOBPEMEHHOTO JOTOBOpA IMOCTaBKU TOBAapa, OT UMEHHU PYKOBOIUTEIS IIPETPHUSTHS
«JIunep», angpecoBaHHOE PYKOBOIUTEIIO TOCTUHHIIBI «3aJIMB), B COOTBETCTBUU C
TpeOOBaHUAMU K CTPYKTYpE TEKCTa, A3bIKY U CTUIIIO J1e710BOro nucbma. OpopmMuTh
HE00XO/IMMBbIE PEKBU3HTHI.

12. CocTtaBuTh NMCHbMO-HAIOMHUHAHNE O HEOOXOJUMOCTH BBIMIOJIHEHHSI IOTOBOpA Ha MOCTaBKY
TOBapa ¢ NPEAYIPEkKACHUEM O CAHKLUAX, OT UMEHU PYKOBOJUTENSI TOCTUHUILIBI «3aIMB» HA
UM pyKOBOJAUTEIS NPEANPUATHS «JIumep», B COOTBETCTBHHU C TPEOOBAaHUSAMU K CTPYKTYpe
TEKCTa, A3bIKY U CTUIIO J1e10BOro nucbMa. OGopMUTE HEOOXOJUMBIE PEKBU3UTHI.

13. CocraBuTh NUCHMO-TPEOOBAHHUE O JUKBUAALMHU HEMIOJIAJA0K B CHCTEME BOJAOCHA0KEHUS OT
UMeHHU pykoBoautensi pectopana «llepexpectok» Tropunoit C.JI. B agpec pykoBoauTens
KommaHuu «Mactep», B COOTBETCTBUU C TPEOOBAHUAMU K CTPYKTYpE TEKCTA, A3bIKY U CTHIIIO
nenoBoro nucbMa. OGopMuTh HEOOXOAMMbIE PEKBU3UTHI.

IV Bbinosnenue 3aganus no reme «CocrasiieHue u ogopmiieHre JOKYMEHTAIUM 110
TPY/0BbIM OTHOLIEHHUSIM B TypHU3Me»

1. YuacTHUKH: COUCKAaTedb Ha JIOJKHOCTb, CIIELMAIMCT OTHENa KaJpOB, PYKOBOJIUTEID
CTPYKTYPHOTO NO/Ipa3AeIeHUs], PYKOBOAUTEINb IPEANPHUATHS.

TexHosornst npuemMa Ha padory:

Odopminenne couckareneM Ha JTOJDKHOCTh KaJpOBBIX JTOKYMEHTOB IpH HpuéMe Ha padoTy
(pe3toMe, 3asdBlICHME O IpueMe Ha paldoTy, JMYHBIA JIMCTOK MO Y4€Ty KaJpoB, AaHKETa,
aBTOOHOTpadus).

JlononHuTeNbHBIE JOKYMEHTBI, COITPOBOXKAAIOIINE IIpoLece Mpuéma Ha paboTy crenuairucTa
(pexoMeHaaTeNnbHOE MUChMO, XapaKTEPUCTUKA C ITPEKHETO0 MeCTa padoThI).

CobeceoBanrne coMCKaTeNs CO CIEHUATUCTOM OTAeNIa KaJpoB W PYKOBOJIUTEIEM
HPEIIPUATHSL.

[TopsioK NpUHATHS PEeLeHHs O preMe Ha paboTy corcKaTessl.

3aKiro4eHne TPYAOBOTO 10r0BOPa ¢ pAOOTHUKOM.

OdopmiieHne crnenualucToOM OTHeNa KaJpoB MpHKaza o npuéme Ha pabory (mpHka3s
yaupunupoBanaoit popmsr Ne T-1).

2. YyacTHUKHM: paOOTHHUK, CHELMAIUCT OTAeNa KaJgpoB, PYKOBOAMUTEIb CTPYKTYpPHOTO
NOJpa3/IeNIeHus], PYKOBOIUTENb MPEATPHUITHS.

JIoOKyMeHTHpOBaHue NepeBo/ia COTPYAHMKOB Ha ApPyrylo padory:

TexHonorust opopmiIeHHsI IepeBOa COTPYAHUKA.



JloKyMeHTHpOBaHHE WHHUIIMATUBBI O TIEPEBOJIC HA APYTYI0 padoTy (3asBJICHUE COTPYAHHKA,
IIpeJICTaBICHUE PYKOBOAUTENS OAPA3AECIEHUS, €T0 COTJIaCOBAHMUE).

JIoKyMeHTHUpOBaHUE peUIeHHs O TMepeBoJe Ha Apyrylo pabory (odopMmieHHE HOBOTO
TPYZOBOI'O JJOTOBOPA,

odopmiteHHe npuKkaza yHupuimpoBanHoi gopmbr Ne T-5,

BHECEHHE U3MEHEHUH B JIMUHYIO KAPTOUKY COTPYAHUKA).

3 VYyacTHMKH: paOOTHUK, CIEUUAIUCT OTAENA KaJIpoB, PYKOBOJIUTENb CTPYKTYpPHOTO
noJipa3iesieHus, pyKOBOJIUTENb MPEATNPUITHS.

TexHoJi0orus NOOLIPeHHs1 paGOTHHUKA:

JlokyMeHTHpOBaHKE TPOLEAYPbl MOOIIPEHHUS] pabOTHUKA (MPEACTABIEHUE O TOOIMIPEHUN OT
PYKOBOJUTENS CTPYKTYPHOTO MOApa3ieeHH s, €ro CorlacoBaHue,

CoCTaBJICHHUE TMpHKa3a (Mpuka3 yHupuuupoBanHoi ¢opmsr Ne T-11),

BHECEHHUE U3MEHEHH B IUUHYIO KAPTOUKY COTPYIHHKA).

4 VYyacTHUKH: paOOTHHUK, CHEIMAIMCT OTHENAa KaJgpOB, PYKOBOJHUTEIb CTPYKTYpHOTO
NoJipa3iesieHus, pyKOBOJUTENb MIPEATIPUSITHS.

TexHoJI0rHsl YBOJIbHEHUSI PA0OTHUKA:

JlokyMeHTHpOBaHHE TPOLEYPhl YBOJbHEHHS (COCTABICHUE MHUIIMATUBHOTO JOKyMEHTa 00
YBOJIbHEHUHU (3asiBJeHHE paOOTHUKA — TP YBOJIBHEHHMM 110 COOCTBEHHOW HWHUIMATHBE),
cobecenoBaHue C paOOTHUKOM B OTJEINE KaIpoB,

npuéM OT pabOTHHMKA BCEX YHCIAIINXCSA 32 HUIM MaTepUAIbHBIX IIEHHOCTEH,

3aIoJIHeHHEe 00XOMHOr0 JHUCTA,

cocTaBlIeHHE MpuKa3a (mpuka3 yHupuupoBaHHoil popmel Ne T-8),

BHECEHHUE U3MEHEHU B IMUHYIO KAPTOUKY COTPYIHHUKA).

5 VYwuacTHUKH: pabOTHUK, CIEHUANTHCT OTAeNa KaJIpoB, PYKOBOJIUTENIb CTPYKTYpPHOTO
MOJpa3IeNICHUs], PYKOBOIUTEINb PEATPHUITHS.

TexHosorus HanpaBJjieHusi pa00OTHMKA B KOMAaHIMPOBKY:

JlokyMeHTHpOBaHHWE  HampaBlIeHUS  pabOTHUKa B KOMaHAMPOBKY.  3alOJHUTH
yHH(pULIIPOBAaHHBIE (POPMBI:

- T-9 "lIpuka3 (pacmopsiKeHUE) O HAIIpaBJICHUU PAOOTHHUKA B KOMaHIUPOBKY";

- T-10 "KoMaHaupoBouHOE yJIOCTOBEpEHHE";

- T-10a "CmyxxebHOoe 3amaHuWe Il HampaBlIICeHUS B KOMAaHIAMPOBKY M OTYET O €ro
BBITTOJITHEHUHN "

- AO-1 "ABaHcoBbIi1 oTueT".

CocraBrere mpuka3 pykoBoautenss OO0 «beper» «O HampaBieHUU paOOTHHKA B KOMaHIUPOBKYY
(MeHemxepa Mo TYpU3My) CpOKOM Ha 2 Henenu B . Haxozka, ¢ 1enbro 3akirodeHus qoropopa «O
corpyaaundectse» ¢ OO0 «IIpum-typ». OCHOBaHHEM SIBISIETCS CITy>KEOHOE 3a/IaHHeE.

V BbinosiHenue 3agaHus no teme «Cocrabienne u opopmiieHHe TOKYMEHTAIUU 1O
JI0TOBOPHBIM 00513aTeILCTBAM B TYpPU3Me»

Hcnonbk3yss HopMmaTuBHbIE AOKyMeHTHl (I'paxknanckuii konekc PO, @3 «O 3ammure mpas
noTpedureneitn, @3 «OO6 ocHOBaxX TypUCTCKOM aesTenbHOCTH B Poccmiickort deneparun» u ap.,
COIIaCHO HMH(OPMAIMOHHBIX HCTOYHUKOB pabodell mMmporpamMmbl MO JUCHUIUIMHE) PEIIUTh
CUTYallMOHHYIO 3aJady, ONpPEJEIUTh CYLIECTBEHHbIE M IPOYME YCIOBHS JOrOBOpa, COCTABUTH
JIOTOBOP, UCTIONB3YsI TUTIOBBIE (DOPMEI.

1. 1. Tpaxnanua Cukos (17 net), 00bABICHHBIA YMAaHCUITUPOBAHHBIM, OOPATHIICS B
TYPUCTUYECKYIO (PUPMY C LENIBIO OTY4YEeHUsl TypUCcTUUecKoi ycimyru. OqHako pupma
OTKa3aJ1ach 3aKJII0YUTH JOTOBOP O IPEJOCTABIEHUHU TYPUCTUYECKUX YCIIyT, MOTUBUPYS TEM,
47O rpakaHuH CHBKOB SBJISIETCS HECOBEPIIEHHOJIETHUM U 3aKOH 3alpEeLIacT 3aKI04aTh
CIEJIKH C JINLIAMHU, HE TOCTUTIIMMH 18 ser.

Bompocsr k 3anaye:

1. IlpaBoMepeH Jau O0TKa3 TypUCTUUYECKON (PUPMBI B 3aKJIIOUEHUU 10roBOpa’?

2. Kaxkumu npaBamu HajensieT JeHCTByIOIIee 3aKOHOJATEIbCTBO JIUI, OOBSBICHHBIX B
YCTaHOBJIEHHOM MOPSJKE YMaHCUIIMPOBAHHBIMU ?



2. Hecosepmennonerane Mopes (12 ser) u Hyrun (16 ner) B3suu B mpokat Ha 6a3e oTabIxa
pPOJIMKOBbIE KOHBbKM U Benocunea. HyruH Ha Benocumene COBEpIIMII HAae3/ Ha Ipyly MeTaiia, B
pe3yibTaTe 4ero BeNOCHIeN cioMmanci. MopeB HEeIOCTaTOYHO XOpOILIO KaTajcsi Ha KOHBKax.
Brie3xkas ¢ TOpKH, OH HE CMOI' CBOEBPEMEHHO 3aTOPMO3UTH M yHall, MOJYyYUB MHOIOUYUCIIEHHBIE
ymuObl. OT TaKOTro MajeHusl HA KOHbKAX CJIOMAJIOCh KpeTIeHUE.

Bompocsl k 3anaue:

1. Mmena nu mpaBo 6a3a OTAbIXA 3aKITIOYHUTH JOTOBOP MPOKATa C HECOBEPIIEHHOIETHUMH?

2. Kto Oyner Bo3memiarh 0a3e OTapIXxa MPUIMHEHHBIN yIiep0?

3 .I'paxnanun JleHkoB oOpaTwicsi B TypucTHUecKyl0 ¢GupMy «CakBOsSkK» C IENbI0
IIOJIyYEHUSI COOTBETCTBYIOIIEH yciyru. @upma npeioxkuia JIEeHKOBy HECKOJIBKO TypoB. JIEHKOB
03HAKOMUJICS C TIPEIOKEHHBIMU TypaMu U BbIOpad onuH W3 HUX. Ha crenmytommii nenp JleHkos
3aKIIFOYHIT JIOTOBOP C TYPHCTUYECKOM (uUpMOil W BHEC IJIaTy IO JOrOoBOpy. 3a 2 AHS 10
MPEJICTOSIIIEr0 Typa B TypucTtuyeckyio (upmy «CakBosx» oOpatuics rpaxiaaHuH CyHIIOB ¢
npoch00il aHHYNMHPOBaTh NOANHMCAHHBIA JICHKOBBIM M (UPMOH JTIOrOBOp 00 OKa3aHUU TYpPHUCTHU-
yeckux ycayr CyHIIOB IMOKa3ajl MPENCTaBUTENSIM (UPMbI JOKYMEHTBI O TOM, YTO OH SIBJISIETCA
MoTeyuTeNIeM Ipaxaannta JIeHKOBa, MPU3HAHHOTO CYJIOM OIPaHUYEHHO J1€€CIIOCOOHBIM.

Bompocsr k 3anaye:

1. Hwmerorcs au y typuctuuyeckoit ¢upmbl «CakBOSDK» OCHOBAHUS JJISl PACTOPKEHUS
Jorosopa?

2. Wmen nu npaBo rpaxJaHuH JIEHKOB 3aKirO4aTh JAOrOBOP 00 OKa3aHUM TYPUCTUUYECKUX
yeayr?

3. Kro Oyner HecTH OTBETCTBEHHOCTD 110 YKa3aHHOH clienke?

4 .IpaxnanuH boOpoB oOpatuics B Typuctudeckyro ¢upMy «Camor» ¢ npocbOoi
OpraHW30BaTh JJIsl HETO OTIBIX Ha ABoMX B Tainanae Ha 8 mueir — c 27 mekadbps 2011 roga mo 3
sauBapst 2012 roxa. beun 3akimiodeH goroBop. 3a 3 OHSA A0 NPEACTOSIIETO Typa y TpaxaaHUHA
Bbob6poBa n3MeHmIMCh 00CTOSATENHCTBA — MPENICTOSIIa CPOUHASI KOMaHIMPOBKA, KOTOpasi COBIajaa
110 BPEMEHHU € €T0 MOEe3/IKOM, U OH 00paTUIICS B TYPUCTUUYECKYIO (UPMY C 3asBlIeHHEM 00 OTKa3e OT
MCIIOJIHEHUS I0TOBOpPA U BO3BpATE €My YIUIAUEHHOW UM CYMMBI.

Bonpocs! k 3agaye:

1. Hmeer iu mpaBo rpaxaaHuH BoOpoB Ha OJHOCTOPOHHHUI OTKa3 OT HCIOJHEHUS
JoroBopa?

2. Bbyner nu Typuctuueckas (pupma Bo3Bpamarh rpaxxaaHuHy boOpoBy MoIHYI0 CTOUMOCTD
TyPUCTUYECKON ITyTEBKU?

3. Bo3moxHO 1M mepeHeceHue Typa Ha apyrue cpoku? bynmer nu B maHHOM ciiydae
rpaxaanuH boOpoB mpou3BoAUTH AoTIaTy?

5. Jlerckas criOpTHBHO-03I0POBUTENbHAS 0a3a oTAbIXxa «COJIHBIIMIKO» 3aKIIIOYHIIA JOTOBOP
MO/PsZIa CO CTPOUTENHHOM (PUPMOI Ha CTPOUTENILCTBO OTKPHITOTO OacceliHa. CtpoutenbHas pupma
JOJDKHA OblTa MPUCTYNHUTH K padoTe 2 ampess U 3akoH4YMTH 15 utoHs. OgHako B 00yCIOBIEHHBIN
JIOTOBOPOM CpOK (hupma K paboTe HE MPHUCTYINWIA, MOTHBHPYS STO OTCYTCTBHEM HaIJICKAIIHX
cTpoitmaTtepuanoB. CTpouTenbHble padoThl Ha 00BEKTE Haualduch Jullb 15 anpens. K nauany mas
JOJDKHBI ObUTM OBITH BBITIOJTHEHBI OCHOBHBIE PaOOTHI MO CTPOUTENLCTBY OacceiiHa. Iloapsaumk
BBITNIOJHSUT pa0OThl HACTOJNBKO MEAJIEHHO, YTO 3TO MOCTAaBUJIO IOJ COMHEHHE CBOEBPEMEHHOCTh
caaun 00BEKTa B CPOK, yKa3aHHBIM B JoroBope. ba3a oTapixa pemmia 0TKa3aTbCsl OT HUCIIOTHEHUS
JIOTOBOPA M MOCTABUJIA B U3BECTHOCTH CTPOUTEIBHYIO (UPMY.

Bonpocs! k 3agaye:

1. Wmeer nu npaBo 6a3a OTJbpIXa B JAHHOM CIlIyyae OTKa3aThbCs OT MCIIOJHEHHs A0roBopa?
Pemennie 060cHOBATD.

2. Kakumu npaBamMu HaJeJsieT IeHCTBYIOIIEE 3aKOHOAATEIbCTBO 3aKa3yrKa?

6 . Typuctuueckas ¢upma «CakBOSHK» 3aKIIOUMIa JOTOBOP C TYPUCTUYECKMM OIOpO
«ApHaaHa» Ha NPOBEICHHUE E€XKEIHEBHBIX 3KCKYpPCUHM JUISl TYPUCTCKHX TIpymni. B oaumH u3 nHeu
AKCKYPCOBOJ MO NpUYUHE OOJE3HW HE MPOBEN MPEILyCMOTPEHHBIE TYpOM SKCKYpCHH. TypUCTBHI
0o0paTWIINCh B TYPHCTHUYECKYIO (UPMy ¢ TpeOOBaHHMEM O BO3BpATe YIUIAYEHHOHM MMM CyMMBI 3a
HECOCTOSIBIIMECS SKCKYPCHH.



Bomnpocsr k 3agaye:

1. Byner nu orBeuarh Gpupma « CakBOSIK» 32 HEHCTIOTHEHHE 00513aTEIhCTBA TYPHUCTHUECCKUM
010po «ApuaaHay?

2. KakuMm HOpMaTHBHO-IIPABOBBIM aKTOM PETYIUPYETCSI OTBETCTBEHHOCTh 32 HEUCIIOJHEHHUE
U HeHaJIJIe)Kalee UCIIOIHEHNE 00s3aTebCcTBa?

7 .Ipaxnanka JIplkoBa 3aKiioyMiia JOrOBOp C TypHcTHUeckod ¢upmoit «Mup
MyTEIIECTBUI» O MOE3/KE Ha BOCeMb AHEH Ha mobepexbe Taunmanga. Typ ObUT MOJHOCTBIO €10
omiadyeH. 3a HECKOJbKO JHEW 10 MPEeACTOSIIero MyTEIIECTBUS B 3Ty CTpPaHy Ha MoOepekbe
Taunanna npou3OILIO CTHXHIHOe OencTtBue — IyHamu. [paxnanka JlbikoBa oOparuiach B
TypUCTHYECKYI0 (GUpPMY € TpeOOBaHHEM O BO3BpaTe YIUIAQYEHHOW €10 CyMMBbl. TypucTHYecKas
¢dbupma oTkazana JIbIkOBOW B yIOBIETBOPEHUH €€ TPEOOBAHMUS.

Bomnpocsr k 3anayge:

1. TlpaBomepeH 1M OTKa3 TYypPHCTHYECKOH (UPMBI B YIOBICTBOPCHHH TpeOOBaHUS
rpaxJaHKu JIbIKOBOM?

2. Kto Oyzaer Bo3MemaTh yObITKH, IPUUMHEHHBIE Tpak1aHKe JIBIKOBOI?

8. Toprosas ¢pupma «Jlotoc» obs3amack nepenats 6asze oTabixa «3aps» 30 oTHOCTATBHBIX
kpoBaTte u 20 nBycnanbHbIX KpoBaTel. ba3a mpenBapuTeNbHO OIUIaTHIIA CTOMMOCTH 3aKa3aHHOMU
Mebenn. B ompeneneHHplii OTOBOpOM Cpok ¢upma mepefana 0a3e OTAbIXa BCIO MapTHIO
3aKa3aHHOW MeOeNr U CBEPX 3TOTO ellle 5 TUBAHOB.

Bomnpocsr k 3agayge:

1. Kakue TpeGoBaHms BIpaBe NpeabsIBUTh 0a3a OTIbIXa K TOPTOBOH (upMe B CBS3U C
neperadeil He IpeLyCMOTPEHHOH 10TOBOPOM MApTUH IUBAHOB?

2. B xakoii MOMEHT [MBaHbl, NOCTYNMBIINE, HO HE 3aKa3aHHblEe 0a30il oTabIXa, OyayT
CUUTATBCS IPUHSATHIE €107

3. Tlo kaxoii nieHe 6a3a oTbpIXa OyIET OIJIAYMBaTh TOProBOil (pupmMe CTOUMOCTB 5 AMBAHOB?

9. N'octunuia «Masik» npuoOpena y npeanpuHumarens MokirHa 50 CBETHIBHUKOB 0€J10ro
nsera B opme pakymku. [Ipu npuemke ToBapa ObLIO OOHAPYKEHO, YTO 5 KOPOOOK BCKPBHITO U B
HUX HaxOJATCS IPYTrue CBETUJIbHUKH, 3HAUYUTEIBbHO HUXKE T10 LICHE.

Bonpocs! k 3agaye:

1. Kakue TpeboBaHUs BIpaBe NPEAbSBUTh TOCTHHHUIA «Mask» NpeInIpUHUMATENIO
MokKIIMHY B CBSI3U ¢ HEHAIJIEKALTUM HCIIOJHEHUEM J0r0BOPa KYILIU-TIPOJIAKH?

2. C Kakoro MOMEHTa MOKHO OyJeT CUMTaTh 0053aTeIbCTBO MpeanpuHuMaTens MokinHa
UCIIOJIHEHHBIM?

10. Typuctuueckass opranusanus «Hesa» mpuobpena B Toprooit dupme «BocTox» 5
KOMIIBIOTEPOB C TapaHTUWHBIM cpokoM | roxa. Ilo ucreyeHum mecsma co OHSA TOKYNKH 2
KOMIIBIOTEpA BBIIIN U3 CTPOSI.

Bonpocs! k 3agaye:

1. Kakue TpeOoBaHMs BIpaBe MpPeAbSBUTh TypuCTHUYECKas opranu3anus «Hesa» ToproBoit
¢upme «BocTOK» B CBSA3H € MOJIOMKOM KOMITbIOTEPOB?

2. B KakoM mopsakKe MNOKynareilb JOJDKEH HW3BECTUTh MPOAABLIA O HEHAJJIeXKalleM
HCIIOJIHEHUH JI0TOBOPA KyIUIU-IIPOAaKn?

3. bynmer nu orBewars ToproBas ¢upma «BocTok» 3a HEZOCTaTKH NPEIOCTAaBIEHHOTO
TOBapa, eciau OyleT JoKa3aHO, YTO KOMIBIOTEPHI CIOMAJINCh MO BUHE 3JEKTPUKA, MTPOBOAMBIIETO
PEMOHTHBIE PabOThl B TYPHCTHYECKOW OpraHm3anuu? B Kakux ciydasx NpoJaBel] OTBEYaeT 3a
HEJOCTATK! IIPOJJAHHOT O ToBapa?

VI Bebinosnenune 3aganusi no teme «CocraBiieHue M odopMieHHe TYPHCTCKOI
AOKYMEeHTalu»

1. Typuct UBanoB EBrenuit Muxainosuu, nata poxkaenus: 08.09.1982, nacopt 65Ne978654
BbI1aH 25.08.2013 cpokom Ha 10 net, MecTo poxaeHus r. BinaauBocTok, Kynui Typ B
Taumang xa 25.11.2017 ua 10 gueit/9 noueii Ha ogHoro dyenoseka. Msanos E.M. omiatuin
MYTEBKY HAJMYHBIMU JIEHES)KHBIMU CpeicTBaMu B pazmepe 38 760 pyOuneii. 3anoaHure
nyTeBKy Ha Typucrta MBanoa E.M. ot Typpupmser OOO «10 mopeiin, anpec mecta



HAXO0XJIeHUs U ouToBbIHN anpec: 690003, r. BmaguBoctok, yin. Yoopesuua 10, od. 87, 1. 423
— 2555555, MHH 253000000 KIIIT 811000000.

. Typucr HBanoB EBrenunit Muxaiinosny, nata poxxaenus: 08.09.1982, nacropt 65Ne978654
BbiIaH 25.08.2013 cpokom Ha 10 set, MecTo poxaeHus T. BianuBocTok, Kynui Typ B
Tawmnang va 25.11.2017 na 10 gueit/9 Houelt Ha cebst u cynpyry MBanoBy Onbry
KoncrantunoBHy, nata poxxaenus 08.08.1983, naciopt 65Nel1234565 Beinan 25.08.2013
cpokom Ha 10 net, mecto poxaenus r. Bmaguoctok. O06111asi CTOMMOCTh TyTEBKH COCTABUIIA
38 760 py0. 3amoHUTE TOrOBOp Ha OKa3aHUE TYPUCTCKUX YCayr Ha Typucrta MiBanoBa E.M.
ot Typpupmbel OO0 «10 mopeiiy, anpec MecTa HaXOKJICHUS U MOYTOBBIH axpec: 690003, .
BnaauBocrok, yi. Yoopesuua 10, od. 87, T. 423 — 2555555, HH 253000000 KTIII
811000000.

. Typucr Ceprees Ban Annpeesuy, nata poxxaenusi: 10.10.1979, macriopt 65Ne978654
BbIZIaH 25.08.2013 cpokom Ha 10 set, mecTo poxeHus . BraguBocTok, Kynuia Typ B
Manmnaiizuro Ha 25.10.2017 1., cpokom Ha 8 maueii/7 Houeill. Typ BkItouaeT B ce0si: TpaHchepT
a’pONOPT-rOCTHHMIIA-A3PONOPT, BCTPEYa U MPOBOJIbI B adponopty . Kyana-Jlymmyp,
npoxxuaHue B oresie Hilton 4%, Homep DBL/twin, nuranue BB. 3anonauTte TypucTckuii
Bayuep Ha Typ i Cepreesa I.A.

. Typuct AntonoB Aunapeii [lerposuu, nara poxaenus: 10.10.1979, naciopt 65Ne978654
BbI1aH 25.08.2013 cpokom Ha 10 jet, MmecTo poxaeHus r. BnaguBocTok, oOpatuics B
typdupmy OOO «10 mopeii», agpec mecta HaxoxaeHus: 690003, r. BiaauBocTok, yiI.
Yo6opesuua 10, od. 87, T. 423 — 2555555, nyst OpoHupoBanus Typa B Masaii3uto Ha
25.10.2013 r., cpokom Ha 8 nHei/7 Houelt. Typ BKiIrouaeT B ceds: TpaHChepT a3pornopT-
rOCTUHHIIA-a3pOIoPT, BCTpeya U MpoBoAbl B adponopty I. Kyana-Jlymmnyp, npoxuBaHue B
otene Hilton 4*, Homep DBL/twin, nutanue BB. 3anonauTe muct OpoHUpOBaHUS Ha TYP.

. I'paxxnanun Kosanes Iletp Anekcannposud, aara poxaenus: 10.10.1979, nmacnopr
65N2978654 Bbinan 25.08.2013 cpokoMm Ha 10 net, mecTo poxkaeHus . BnaguBocTok,
KoBaneBa Anna AnekceeBHa, nata poxaenus 08.08.1983, maciopt 65Ne1234565 Bbiaan
25.08.2013 cpokom Ha 10 net, mecTo poxenus r. BmaguBoctok u KoBaneB Asnekceit
[TerpoBuuy, nara poxaenusa 08.04.1995 r., nacmopt 68Ne741852 Beigan 25.08.2013 cpokom
Ha 10 net, obpatunucs B Typhupmy OOO «10 mopeit», anpec 690003, r. BiaauBocTok, yi.
Yo6opesuua 10, od. 87, T. 423 — 2555555 ¢ npocbboii 3abporupoBath uM Typ B Kopero,
cpokoMm Ha 6 gHe#/ 5 Hodel, roctuHuIa Meridian 3*. 3anosHuTe TUCT OPOHUPOBAHUS B
OTeJIb MPU TPEXMECTHOM Pa3MEILEHUU TYpPUCTOB U nutanuem BB.

. Typuct KoBasieBa AnHa AnekceeBHa, nara poxaeHusa 08.08.1983, macnopt 65Ne1234565
BbIaH 25.08.2013 cpokom Ha 10 net, mecto poxaeHus r. Bnangusoctok. Aapec
npoXkuBaHUs: T. BrnaguBocTok, yi. Yoopesuya 10, o¢. 87, koHTakTHBIA T. 423 — 2555555.
HomxkuocTts: Menemkep. Mecto padots: OOO «Kpacueiit Ky6y, r. BnaguBoctok, yii.
WBanosckas 10, 1. 423 —423658. IIpuobpena myteBky B Utamuto ¢ 25.08.2013 Ha 12 anei,
orens Starhotels Business Palace 4*, anpec: Via Pietro Gaggia 3, Punamontu Kopserro,
20139 MunaH, 1. +32456897238. Pacxo/ibl oIIaurBaeT TYPUCT caMOCTosTeNbHO. [Ipock0a
3ano0JaHUTh aHkeTy Ha lllenreHckyro Bu3y B Mranuto.

. I'paxxmannn Kosanes [letp Anekcanaposud, gata poxxaenus: 10.10.1979, nmacriopt
65Ne978654 Bbinan 25.08.2013 cpokom Ha 10 net, MmecTo poxaenus r. BnaguBocTox,
nproOpen st CBoero HecoBepieHHoneTHeTo chiHa KoBaneBa Anekces I[lerpoBuya, nata
poxaenus 08.04.2000 r., maciopt 68Ne741852 Beigan 25.08.2013 cpokom Ha 10 net, Typ B
Kopeto, cpokom Ha 6 qHei/ 5 Houell, roctununa Meridian 3*. Pacxozpl ChiHA OMJIa4UBaET
Kosanes I1.A. 3anonaure cnoHcopckoe MUChMO Ha HecoBepuieHHoneTHero Kopanesa A.IL.
. Typuct BanoB EBrenuit MuxaiinoBuy, nata poxxaenus: 08.09.1982, nactiopt 65Ne978654
BbI1aH 25.08.2013 cpokom Ha 10 net, MecTo poxaeHus r. BinaauBocTok, Kynui Typ B
Tawmnang va 25.11.2017 na 10 gueit/9 Houel Ha omHOTO YenmoBeka. Ho uepes Henenro mocie
OTLIAThI Typa OH PELINI OTKA3aThCs OT MyTEBKU B CBSA3H C U3MEHUBIIUMUCS
00CTOSATENILCTBAMH. 3aIIOJTHUTE 3asBJICHUE HAa PACTOPKEHUE IOTOBOPA U BO3BpATa JICHEKHBIX
cpenact B pazmepe 58 620 py6. Typpupma OO0 «10 mopeii», anpec MecTa HaXOKICHUS:



690003, r. BranuBocTtok, yi. Yoopesuua 10, od. 87, 1. 423 — 2555555, nupexrop MBamyk
Kcenus JImutpueBHa.

9. Typdupma OOO «10 mopeit», angpec mecta HaxoxaeHus: 690003, r. BnaguBocTok, yiI.
Yo6opesuua 10, od. 87, T. 423 — 2555555, ornpasinsieT rpyniry B XapOuH ¢ pyKOBOIUTEIEM
[Tonemyxk Jlrommumnoit IBaHOBHOM, KOHTaKTHBIN TeNe(POH PYKOBOAUTEIIS TPYIIITHI
+81086789456132. lata moe3axu ¢ 16.04.2013 na 5 gueit. CoctaBbTe HH(OPMAIIMOHHBIH
JICT JJIS1 TYPUCTOB, MIPOKUBAIOIINX B TOCTHHHIIE.

VII Boinosinenne 3aganus no reme « Typucrckue popMaabHOCTH»

1. HanumuTe cnucok U anroput™M o(opmieHus TOKYMEHTOB JUIs BBIBO3a M BBO3a KOIICK,
co0aK ¥ MPOYHX MEJKUX KHBOTHBIX.

2. Ilepeuncinre TOKyMEHTBHI HEOOXOIUMBI TS TOJTy4YEHUS! [IEHI€HCKOW BU3bI?

3. Hanummre TEKCT MpHINIALICHUs U JTI000T0 THIA BHU3BI, TA€ O00S3aTENBHO YKaKUTE:

— KTO IPUIJIALIAET;

— KOTO0;

— KyJa;

— Ha KaKOH CpOK;

— KaKo# xapakrtep OyJeT HOCUTh BH3a;

— KTO OepeT Ha ceds pacXobl IO MPOE311y, MPOKUBAHUIO U CTPAXOBAHHUIO.

4. Pacnipeaenute BU3bI 110 CIETYIOIUM KPUTEPUSAM:

— TI0 1EJI BbE3/1a ¥ MPeObIBAHUS;

— I10 KOJINYECTBY CyOBEKTOB BHE3/3;

— IO KOJINYECTBY MOCELICHUH;

— I10 CPOKY NpeObIBaHUS.

5. Ilepeuncnute U oXapakTepu3yiTe YeThIpe BUIA IPUTTIAILICHHS 3a IPAaHUILY.

Kpamxue memoouueckue yxazanus

JI71s1 BEITIOJTHEHMSI 33JTaH HEOOXOAMMO O3HAKOMHTHCS C MPE3CHTAINEH K COOTBETCTBYIOIICH
TE€Me, COACPKaHUEM COOTBETCTBYIOIIMX Pa3JeiOB B OCHOBHOW M JOMOJHHUTEIBHOHN JIUTEpAType U3
MepeyHsT WCTOYHUKOB, NPHUBEICHHBIX B pabodeld mporpaMMe IUCIHIUIMHBL PacroiiokeHue
METOAMYECKUX MaTepUaioOB — DJIEKTPOHHBIN yueOHbIH Kype (DYK).

IlIkana oyenxu

Ornenka Bamier Onucanue
5 34-44 BBICTABIISICTCS CTYJCHTY, €CIIM CTYAEHT HOJIHOCTHIO BBIIOJIHII 3a/1aHKe
4 23.33 BBICTABIISICTCS CTYJICHTY, €CIIH CTYICHT TIOJHOCTBIO BHITIOIHIUT 3aJaHHE, HO €T0 OTBET COJCPIKUT H
e 0osee 3 omuboOK
12-22 BBICTABIISICTCS CTYJICHTY, €CITH OH BBITIOJIHWII TOJIEKO MTOJIOBUHY 3aJIaHHS TIOJTHOCTHIO
2 1-11 BBICTABIISIETCS CTYACHTY, €CJIN 3a/laHUS BHIIIOJIHEHB! CO 3HAYUTEIbHBIMU OLTMOKaMU
1 0 BBICTABIISICTCS CTYJCHTY, €CIIH CTYICHT HE BBITIOJIHINI 3aaHUe

*3a OJTHY TEMY CTYJCHT MOXET 3apaboTath 4 Oanna

5.3 Ilpumepsbl TECTOBBIX 3aJaHUI

Tema 1:

1. O6mue GyHKIUU TOKyMEHTOB

1 )uHpOpManIMOHHAsI, KOMMYHHUKATHBHAS, COIIMATBHO-KYJIBTYpHAs
2)uHpopMalroHHas, crielupuIecKas, KOMMyHUKaTHBHAs
3)undopmaruBHasi, o0mIast, KyJIbTypHas

4)o0m1asi, KOMMyHUKAaTHBHAs, crieriuduaeckas

2. Knaccugukamus TOKyMEHTOB IO MECTY COCTaBJICHUS JOKYMEHTa
1)BXozsIIMe, NCXOAMIIIE, BHYTPCHHUE

2)Hay4YHO-TEXHHUYECKHE, TI0 TPYLy, OTYCTHO-CTATUCTHUCCKUE
3)Tunossle, TpadapeTHbie, rpaduUecKue

4)37eKTpOHHBIE, PYKOITUCHEIE




3. Kimaccuduxkaryst JOKyMEHTOB 10 IOPUIMUECKON 3HAYMMOCTH

1 )unauBuAyanbHblEe, TpadapeTHbIE, TUTIOBBIC

2)KONHH, 3aBEPEHHBIE KOMUH, Ty OIUKAThI

3)opraHu3anioHHO- pacnopsiAMTEIbHbBIE, ¢uHaHCOBO-OyXranrepckue, OTYETHO-
CTaTUCTHUYECKUE

4)Bxopsiue, HCXOAAIIUE, BHYTPEHHUE

4. Kputepun knaccuukanuy TOKYMEHTOB (HECKOJIIBKO BEPHBIX OTBETOB)

1)rmo 1opuauvYecKoi 3HAYUMOCTH

2)1o0 UCTOYHUKY MH(POpMALTUN

3)no conuanbHO-KYJIbTYPHOU 3HAYUMOCTHU

4)1o cpokaM Co3JIaHHs

5)no cpokam XpaHeHHUs

6)r1o nHGOPMAITMOHHON 3HAYUMOCTH

5. adopmManimoHHasi eMKOCTbIO IOKYMEHTa — 3TO

1)mecTo, 3aHIMaeMoe IOKYMEHTOM Ha HH(POPMAIIMOHHOM HOCHUTEIIE

2)KOJIMYECTBO U Ka4eCcTBO HH(pOpMAIUU

3)KONMUYECTBO 3HAKOB, JOCTYIIHBIX JIJIS1 BHECEHUSI B TOKYMEHT

4)nocTynHOCTh HH(OPMALIUU

6. JIoKyMeHT, CO3/1aHHBI} 115 JOKYyMEHTHPOBAHUS CTAHIAPTHON CUTyalluu

1 )uHIUBU Y aTTBHBIN

2)tpadapeTHbIit

3)TunoBoi

4)yHuuupoBaHHbIN

7. JlaHHBII TOKYMEHT B TOYHOCTH BOCIIPOU3BOAUT OPUTHMHAIBHBINA TOKYMEHT, HE OTMEHSET
ero JeicTBue, a IUIIb JyOnupyeT, He UMeeT IOPUANIECKON CHUIIBI

1)nyGnukar

2)xonust

3)3aBepeHHast KOMuUs

4)opuruHan

Tema 2:

1. Ha xakoM ypoBHE UCHOJHHUTEIN BBIIOJHSIIOT KOHKPETHBIE MOANPOIIECCH U ONEepaluu U
MH(POPMUPYIOT HauaIbHUKOB CBOUX MOJIPA3/IeNeHul 0 pe3yspTaTax padboT?

1) Ha OIIEPATUBHOM

2) Ha TaKTHYECKOM

3) Ha CTPaTEern4ecKoM

4) Ha PyKOBOJALLEM

2. Pacnionoxxure ypoBHH yIpPaBJICHHUS B IIOCJIEOBATEIILHOCTU CBEPXY BHU3
1) CTPATETUYECKUI

2) OTICPAaTUBHBIN

3) PYKOBOISIIIHMA

4) TaKTUYECKOU

3. JlesaTenbHOCTD, CBSI3aHHASA C pa3pabOTKOM M peanu3alueil yrpaBlIeHUYECKUX PEHIeHUH o
ONTUMH3ALMH JOKYMEHTOO00POTa B OpraHu3aIiuu

1) MEHEKMEHT

2) JIOKYMEHTAllMOHHBIA MEHE)KMEHT

3) pacrnopspKeHue

4) JIEIOTIPOU3BOICTBO

4. K kakomy BUJy TOKYMEHTa OTHOCUTCS cMeTa?

1) pPacHoOpsSIAUTEIBHBIE JOKYMEHTBI

2) JIOKYMEHTBI 110 CTPATErnYeCKOMY U OIEPaTUBHOMY IJIAHUPOBAHUIO
3) OpraHU3aI[MIOHHO-TIPABOBBIEC JJOKYMEHTBI

4) UH(POPMALMOHHO-CIIPAaBOYHBIE

5. HazoBure cCpok cTpaTernyeckoro IUIAHUPOBAHUS JIE€ATEIbHOCTH IO YIPABICHUIO



JIOKyMEHTaluen?

1) 6osee 1 roga, oOBIYHO OT 3-5 J€eT
2) 1 Mecsr

3) He 0ojiee 6 MecsIeB

4) He Oounee 1 roma

Tema 3:

1. PexBu3uT, 00€CNEUMBAIOUINI IOPUINYECKOE 3HAUYEHUE JIOJKHOCTHONM MHCTPYKIMH
(HECKOJIPKO BEPHBIX OTBETOB)

1)rpud yTBepKAeHUS TOKyMEHTa

2)pe30mtonHs

3)HaMMeHOBaHUE OpraHu3alun

4)oTMETKA O HATMYUU TPUIIOKEHUS

S)noanuck

6)HarMEHOBaHHE BUA IOKYMEHTa

2. PexBU3UT, ONpeaesitonuil IOpuInIecKyto CUTy BXOISIIETO JOKYMEHTA:

l)oTMeTKka O TOCTYIUIEHMM JOKyMEHTa B OpraHM3allMIo, BKIIOYAmoIlas Jary |
PEruCTpallMOHHBIN HOMED

2)pe30mIonus

3)oTMeTKa O KOHTpOJIE

4)orMeTKa 00 UCIIOJIHEHUH IOKYMEHTA U HAIlPaBJICHUU €T0 B JIEJI0

3. YcraHoBiieHHE OHOOOpa3us cocTaBa U (OPM YIpaBICHUS JOKYMEHTOB, (PUKCHUPYIOITUX
OCYILIECTBIICHUE OJTHOTUITHBIX YIPABICHYECKUX (YHKIUI

1 )cepTudukanmst JOKYMEHTOB

2)cTaHaapTU3alys JOKYMEHTOB

3)yHudukanys TOKyMEeHTOB

4)xonupoBaHHE JOKYMEHTOB

4. PexBM3UT, ONpPECNSAIOUIMA IOPUINYECKYIO0 CHIYy HCXOASIIEro JOKYMEHTa (HECKOJIBbKO
BEpPHBIX OTBETOB)

l)oT™MeTKa 0 KOHTpoOJIe

2)OAMHUCH

3)neuats

4)oTMeTKa 0 MOCTYIMJIEHUU T0KYMEHTa B OpraHU3aLUI0

S)rpud yTBepKICHUS

6)pe3omronus

5. PexBusut «I'ocynapctBennslii repd PD» nmpocrapnsercs Ha:

1)obmiem O6maHKe IPEIPHUITHS

2)0naHKe OpraHa rocyJapCTBEHHOM BIaCTH

3)0naHKe muchMa

4)0naHke (QyHKIIMOHAIBHOIO MOAPA3CIICHUs IPEATPUSITUS

Tema 4:

1. Pacmionoxxute B XpOHOJIOTUYECKOM MOPSJIKE ATAIBI PA0OTHI ¢ HCXOIAIINM JTOKYMEHTOM

1)cornacoBanue, BU3NpOBaHUE (B HEOOXOAUMBIX CIy4asix)

2)perucrpanus

3)cocraBieHue NPOeKTa TOKyMEHTA

4)oTnpaBKa I0OKyMEHTa ajpecary

S)noanucanue U yTBepKAeHUE (MIpH HEOOXO0AUMOCTH)

2. IOKYMEHTBbI, KOTOpBIE HE TPEOYIOT pErucTpaluu

1) pexsaMHbIe THCbMa

2)MaKeThl C MOMETKOU «JIMYHO

3)undopManOHHBIE MaTEPUATTBI

4)Bce JOKYMEHTBI C TOMETKON «CPOYHOM

S)neuaTHble U3NAHUS (KHUTH, KaTaJIOTH, )KYPHAJIbI, OPOIIIOPHI)

3. Cpoxk nepeaayn UCIOIHEHHBIX TOKYMEHTOB 111 OpOPMIIEHHUS UX B JI€J10



1)10 queit

2)S nueit

3)1 mecsn

415 Hel

4. CpoK UCHIOJIHEHUS TOKYMEHTA

1 )cucreMaTH3MPOBAHHBIN NEpeYeHb HAMMEHOBAHHBIX J1EJT

2)onpeaesFoTCsl PyKOBOIUTEIIEM OPTaHU3AINH U (PUKCHPYIOTCS B PE30TFOITUN

3)xoHeuHas qaTta paboThl HAJ JOKYMEHTOM

4)KOHTPOJIb 32 CPOKAMHU UCIIOJTHEHUS 3aaHUS

5. BHyTpeHHnEe NOKYMEHTBI pETUCTPUPYIOTCS:

1)B neHb MOCTYTICHUS

2)B JIeHb MOITTUCAHUS

3)HE PErUCTPUPYIOTCS

4)nocine UCIOJIHEHUS

6. JIOKyMEHT CUMTAETCs UCIIOJIHEHHBIM U CHUMAETCSI ¢ KOHTPOJIS

1)rmocie ucnosHeHUs 3a1aHUiI

2)nocse cooOLEeHHs pe3yIbTaTOB 3aMHTEPECOBAHHBIM OPTIaHU3AIUSAM

3)nocne npenocTaBiaeHus TOKyMEHTUPOBAHHOTO MOITBEPKICHHUS NCTIOTHEHUS

4)xoraa pe3yNbTaThl UCIIOIHEHUS! OTMEUYEHBI Ha UCTIOJTHEHHOM JIOKyMEHTE

7. I'pynnupoBaHyue HCIOIHEHHBIX JOKYMEHTOB B JI€J0 B COOTBETCTBUM C HOMEHKJIATYpOM
JIeJT U CUCTeMAaTU3alus TOKyMEHTOB BHYTpH JIeJia - 3TO

1 )perucrpanns JOKyMEHTOB

2)bopmupoBaHue e

3)BCKpBITHE JOKYMEHTOB

4)npeaBapUTEIbHOE PACCMOTPEHUE JOKYMEHTOB

Tema S:

1. JlokymeHT, (QUKCUPYIOUIUII X0 OOCYXJCHHUS BOMPOCOB M NPUHATUSA pEUICHHA Ha
coOpaHUsIX, COBEIIAHUAX, KOH(PEepeHIUAX, APYTruX hopmMax pabOThl KOJJIETHAILHBIX OPTaHOB — 3TO

1)mpoTokon

2)3asiBJICHUE

3)npukas

4)noctaHoBIIEHUE

2. IlpaBoBOM aKT, W3/aBacMbIil €IMHOIMYHO PYKOBOAMTENIEM IMOAPA3/ACICHUS B LEIAX
pa3peleHus ornepaTUBHBIX BONPOCOB AESITEIbHOCTH OpraHU3alul

1)pacniopsikenue

2)npukas

3)rocTaHoOBICHUE

4)nporokon

3. OCHOBHOM pacnopsAUTEIbHBIN TOKYMEHT

1 )pacniopspkeHme

2)rpukas

3)roctaHoOBICHUE

4)poToKoI

4. B TekcTe pacropsiKeHUs UCTIONb3yeTcs (hOpMYITUPOBKA

1)«00s13bIBaIOY, «IIpEIIararoy

2)«IpUKa3bIBaIO»

3)«pemnin, «OCTaHOBUID)

4)I0CTaHOBJISIO

5. Pemienue u nocTaHOBJIEHUE MTOAIIMCHIBAKOTCS

1)pykoBoauTeneM opranu3anuu

2)mpencenaTeneM U CeKpeTapeM KOJUIETHAIBHOTO OpraHa

3)pyKOBOAMTEIEM CTPYKTYPHOTO MOAPA3AEICHUS

4)UCTIOJTHUTETIEM



Tema 6:
1. JlokymeHT, B cCOAEp)KaHWU KOTOPOTO, HApALy C IMTUPYEMBIM, 3aUMCTBOBAHHBIM
KOMIIOHEHTOM, IPUCYTCTBYET U KOMIIOHEHT aHAJIUTHUECKUIL:
1) maitxect
2)0630p
3)npecc-penus
4)cnincok
2. JIOKyMeHT, coAepxKalluil Nmpock0y WM MpeIIoKEeHUEe JHLA/JUL YUPEKACHUIO WIN
JOJDKHOCTHOMY JTUITY
1)3asiBnenue
2)00BsCHUTEIbHAS 3aIHCKa
3)cimyxeOHas 3amucka
4)nokagHas 3amcKa
3. Tekcr ciry>xeOHOI 3aIUCKK COCTOUT U3 JIBYX Pa3/IesioB
1)yTBepxaeHNE, TPEITOKEHIE
2)000CHOBaHHE, YTBEPKICHUE
3)noATBEpKICHUE, TPEAJIOKEHUE
4)o60cHOBaHUE, MTPEATIOKEHNE
4. CnyxeOHas 3alMcKa- 3TO
1)aokymeHT ¢ yka3aHus (paMWINU, UIMEHU M OTYECTBa (B MMEHHUTEIBHOM IaJeKe) JUIa, O
KOTOPOM COOOIIAIOT CBEICHHMS
2)10KyMeHT yHU(UIMpoBaHHbIEe TpadapeTHble 6JaHKu popmata as
3)I0KyMEHT, COCTAaBJIEMBbI pPAOOTHUKOM HIIM PYKOBOJIUTENIEM MOIPA3JCICHUS HAa WUMS
PYKOBOJUTENS WU CIIEHUAIUCTA APYTOro MOIpa3ieNeHus
4)noKyMeHT u3iaraet (hakThl, HOCITY KUBIIHE MTOBOJOM K €€ HalMCaHUIO
5. Cpok NeHCTBUTENIHOCTH JOBEPEHHOCTH HE MPEBBIIIAET
1)5 ner
2)2 ner
3)3 ner
4)7ner
6. THpopMalilmoHHO-CIIPaBOYHBIE IOKYMEHTBI:
1)nojuiexar 00s3aTeIbHOMY UCIIOJTHEHUIO
2)HOCAT  BCIIOMOTATENIbHBIA ~ XapakTep IO  OTHOWICHHIO K  OPraHU3alllMOHHO-
pacropsaNTEIbHBIM JOKYMEHTAM
3)obs3aTensHO odopMisieTcs Ha 001eM OJIaHKe OpraHU3aIiH
4)M31A10TCs €MHOINYHO PYKOBOAUTENEM, B LIEJSIX PEIICHUS ONEPAaTUBHBIX BOIIPOCOB
7. lokyMeHT MH(OPMAIIMOHHO-CIIPAaBOYHOI0, AHAIMTHUYECKOTO WJIM OTYETHOI'O XapakTepa,
NPEeJCTaBIsEMbIil pyKOBOJICTBY:
1)cpaBka
2)cmy>xeOHast 3amucKa
3)okIitaiHas 3amucKa
4)axT
8. JIOKyMEHT coOCTaBiIseTCs OT HMEHH PYKOBOJIUTENS OpraHU3allUH, IOANUCHIBACTCS
PYKOBOJIUTENIEM U 3aBEPSIETCS TIEYAThIO
1 )mu4yHas JOBEpPEHHOCTH
2)nepeueHb
3)cimyxeOHast JOBEpEHHOCTh
4)maiiKecT
Tema 7:
1. UndopmaninoHHast 4acTh J1€JI0BOr0 MUChbMa - 3TO
1)mpeamOyna
2)TeKCT
3)agpecar



4)1OCTCKpUNTYM

2. K yacTHBIM JI€TOBBIM MHUCbMaM MO>KHO OTHECTH

1 )muceMoO-HalTIOMHUHAHKE

2)IMCHEMO-COO0IICHIE

3)peKoMeHIaTeIbHOE MMICHMO

4)nucerMo-3as1BKa

3. UepTs! 0(pHUIIMAIIBHOTO CTHIIS IETIOBOTO MUChMa (HECKOJIBKO BEPHBIX OTBETOB)

1 )HEUTpaTbHBIN TOH U3JIOKCHUS

2)pa3HooOpa3ue TeMaTuK

3)agpecHOoCTh

4)nekcuyeckoe U KOMIIO3UIIMOHHOE eIMHO00pasue

5)pa3zHooOpasue KOMITO3UITUOHHBIX AJIEMEHTOB

4. Bua nuceMa, K KOTOPOMY OTHOCHUTCSI JAHHBIN TEKCT:

Yeaorcaemviii akyuonep!

Coobwaem Bam, umo 14 nosops 2018 2. ¢ 11.00 cocmoumcs 2000680e obwee cobpanue
aKyuouHepos

Mecmo npogedenus cobpanus: ...

Chnucox axkyuonepos, umerowux npago Ha ydacmue 6 200080M COOPAHUU, COCMABIEeH HA
OCHOBAHUU OAHHBIX peecmpa aKyuoHepos obujecmsea na 7 cenmsopsa 2018 e.

1 )mucbMO-TIOATBEPIKICHUE

2)IUCHMO-TIPEIOKEHNE

3)IMCbMO-HAaIOMUHAHUE

4)uHpOopMaLIMOHHOE MTUCHEMO

5. Pacnonosxute B MpaBUILHOM MOCIEI0BATEILHOCTH CTPYKTYPY TEKCTa MUChMa-IIPOCHOBI:

1 )u3nosxkeHue mpochObI

2)0XKUIaEMBI pe3ysbTaT, €Clid MPochOa OyneT yaoBICTBOPEHA, BHIpAXKEHHE TOTOBHOCTH K
JaNbHEUIIEMY COTPYIHUYECTBY

3)u3n0KeHne MPUUNHBI, TOOYAMBIIEH 0OPATUTHCS ¢ TPOCHOOI

Tema 8:

1. JIOKyMeHT, KOTOPbIii OTHOCUTCSI K IIEPCOHANBHOM KaJpOBOM TOKYMEHTAalUU (HECKOJIBKO
BEpPHBIX OTBETOB)

1)ronoxkeHue o rnepcoHanie

2)TpyoBast KHI)KKa

3)yaocTtoBepeHus

4)nu4HbIE 3asSBICHUS

5)Tpy10BOI AOTOBOP

2. OcHOBHas 4acTh 3asiBJICHUS] COACPIKUT

1)cBeneHus o6 anpecare

2)Ha3BaHHE JOKYMEHTa

3)cymHOCTh MPOCKOBI (TPeOOBAHUS, TTOKEITAHUS )

4)ripaBoBO€ 000OCHOBaHHE

5)MoTHBBI OOpaleHus

3. JIOKyMeHT, KOTOphIM 0(OPMIISIOT COTPYIHUKA HA paboTy

1)MMYHBIM 3asBICHUEM COMCKATENS HA TOJDKHOCTH U TPYyIOBBIM IOTOBOPOM

2)npuka3zoM (pacmopspKeHHeM) paboTojaTens, W3JaHHBIM Ha OCHOBAaHHMM 3aKJIFOYEHHOTO
JI0T0BOpa

3)npuka3zoMm (pacmopsbkeHHeM) paloTojarens, H3JaHHBIM Ha OCHOBAaHUHM JIMIHOTO
3asIBJICHUSI COUCKATENS Ha TOJKHOCTh

4)cmyxeOHOM 3aIMCKON Ha OCHOBaHHMH 3asIBJICHUS COUCKATEIS Ha JOJDKHOCTh

4. IlocnenoBaTenpHOCTh AEHUCTBUN MMOCIE MOANMCAHUS PYKOBOAMUTENIEM MPHUKA3a O MpPUEME
comckarens Ha paboTy

1)3anonHsieTcs IMYHAs KapTOuKa, OyXxraitepueil mpeanpusTUsi OTKPbIBACTCS JIMIIEBOW CUET
paboTHHKA



2)BHOCUTCSI 3alliChb B TPYAOBYIO KHIKKY paOOTHHKA, 3alOJHIETCS JIMYHAs KapTodKa,

OyxraiTepueit IpeanpusTUs OTKPHIBAETCS JIUIEBOM cUeT pabOTHUKA

3) BHOCHUTCS 3allUChb B TPYIAOBYIO KHIKKY paOOTHHMKa, Oyxrajrepuedl NpeanpusiTHs

OTKPBIBAETCS JTUIIEBOM cueT pabOTHUKA

4)BHOCHTCS 3aIIMCh B TPYIOBYIO KHUKKY PAaOOTHHUKA, 3aIIOJIHAETCS JIMYHAs KapTOUuKa
5. CBeneHusi 0 NOBBIINICHUN KBATU(HUKAIMU, MEPEKBATU(UKALME BHOCATCS B TPYAOBYIO

KHMKKY

1)HeT, cornacHo MmpaBHJIaM 3allOJIHEHUS U XPaHEHHs TPYIOBBIX KHUKEK

2)1a, corJIacHO MpaBHJIaM 3aMlOJIHEHUS U XPaHEHHsSI TPYIOBBIX KHUKEK

3)B OTIENBHBIX CIydasX, COTIACHO MPABHJIAM 3aIIOJTHEHUS M XPAHCHUS TPYIOBBIX KHIDKEK

4)B peAKux ciayyasix, Ha yCMOTpeHue paboToaarens

Tema 9:

1. ITo criocoOy 3aKiI04eHUs JOTOBOP KYIUTU-TPOAaKU OTHOCUTCS K KaTerOpuun

l)cornacoBanus

2)[IpUCOETUHEHUS

3)oKOHYATEIbHBIN

4)npenBapuTeIbHBIN

2. OmnpenesicHHasi cyMMa JICHET, KOTopas yIIaurBaeTCs MMOKYyTaTeIeM IPOJIaBIly 3a TOBAp
1)cToMMOCTh 10TOBOpa

2)npeaMeT A0oroBopa

3)uena qoroBopa

4)00BeKT 1oroBopa

3. JloroBOp apeHIbI ABISICTCS

1 )KOHCEHCYaTbHBIM U BO3ME3THBIM

2)OAHOCTOPOHHUM U 0€3BO3ME3THBIM

3)IBYCTOPOHHUM U O€3BO3ME3THBIM

4)o01IUM ¥ BO3ME3IHBIM

4. JloroBop apeH/Ibl TPAHCIIOPTHBIX CPEJICTB — C MPEIOCTABICHUEM YCITYT 0 YIPABICHUIO U

TEXHHYISCKOMN OKCILTyaTalqruu:

1)dpaxToBanue

2)apeHza T/C ¢ BOIUTENEM

3)TexHn4ecKas apeHaa

4)o0mmas apeHa 1/c

5. 3MeHeHne TYpUCTCKAM MPEANPUSTHEM OJHOTO M3 CYIIECTBEHHBIX YCIOBHU JIOTOBOpA

OCYHICCTBJIACTCA N0 HaYaJla MyTCIECTBUA HC ITO3JJHEEC, UCM 3a

Typy

1)10 nueit

2)20 nuei

3)2 Mecsna

4)3 mecsia

Tema 10:

1. JIoroBop TypHUCTCKOIO NPEAIPUATHS C KIIUEHTOM JAEUCTBYET
1)co Hs ero moanucaHus 10 OKOHYAHHUS MOE3AKU

2)BO BpeMs MOE3KU

3)co mHS ero MoAMCaHUs

4)6e3 orpaHUYECHHS CpOKa

2. JIokyMeHTbI, HAIISAHO MPECTABISAIONINE BCe HEOOXOAMMBIEC AJsi pabOThl CBEICHUS IO

l)TexHuueckas JOKyMEHTalMs Typa

2)kapTa TYpUCTHUYECKOTO MapLIpyTa

3)TexHoJOrHYeCKas TOKYMEHTAIUS Typa

4)ropunndeckas JOKyMEHTAIUs Typa

3. Opaep, y1oCcTOBEpSIONINN HAIMYKME KOHTPAKTA, IepeueHb OPOHHUPOBAHHBIX YCIYT, 00BEM,

CTOMMOCTH U OIIATy YCIIyT, IO KOTOpOMY MpHUHUMAaoIIas rpma o0si3aHa IPeJOCTaBUTh YCIyTH



1 )mpaiic-nuct
2)Bayuep
3)uH(bOopMaLMOHHBIN JTUCTOK
4)rnaH-TpaduK OIUIaThI
4. TexHoJiornyecKasi Kapta TYPUCTCKOTO IMyTEIIECTBUSA - 3TO
1)A0KyMEHT, HaVISITHO W JIAKOHUYHO JAIOIIMK BCe HEOOXOAMMBIE IJisi pabOThl CBEACHUS U
JAHHBIC TI0 TYPY
2)oTpaxkaeT peajbHYIO 3arpy3Ky TYPUCTCKUX MPEIIPUSITUNA 10 MaplIpyTy U MO3BOJIAET €e
OTCJIEKUBATh U KOHTPOJIHUPOBAThH
3)nepeueHs yciayr, MPeA0CTaBIsIEMbIX 3a TOTOJIHUTEIbHYIO IJIaTy
4)pekoMeHAINN O TYPUCTCKOM IyTEIIECTBUU
5. Cy1iecTBEHHBIE YCIOBUS JOIOBOPA O pealu3aliu TypyCiIyr
1)TOpsA0K ¥ CPOKH MPEABABICHUS IPETECH3UN TYPUCTOM
2)cBeieHus O TypHUCTe B 00bEME, HEOOXOAUMOM ISl PEeATU3aLuH TyPIPOAYKTa
3)comepkuT pa3gensl 00A3aTeNbHON M JOTOJHHUTENBHOW HH(OpPMAIMK 1O MapIipyTy,
MpeIHa3HaueHHOW Ui TYPUCTOB, M SBISETCS HEOTHEMIIEMBIM MPHIOXKEHUEM K TYPHCTCKOM
MyTEBKE WIN Bayyepy
4)nata u BpeMs Hayasla 1 OKOHYaHHS My TEIIECTBUS, €r0 MPOIOJKHTEIBHOCTD
6. JlokymeHT, cofepKaliuii ONTUMAIbHBIN HA0Op PEKBU3UTOB M JAIONIMMA KIUEHTY MOJHYIO
UH(GOPMAIIHIO O MPEACTOSIIEM Type -
1)10roBOp ¢ MapTHEPOM - OCTABLUIUKOM YCIYyT
2)TypucTCcKas IIyTeBKa
3)uH(popMallMOHHBIH JINCTOK K IyTEBKE
4)TexHonoru4eckas Kapra myTenecTBUs
Tema 11:
1. CnenmanbpHOE pa3perieHne HHOCTPAHHOTO TIPAaBUTEIILCTBA HA BhE3/I-BBIC3, TIPOKUBAHHE
WIM TPAH3UTHBIN NPOE3]] Yepe3 TEPPUTOPHIO TaHHOTO IOCYJapCTBa - 3TO
1)monuc
2)Bayuep
3)Bu3a
4)ouner
2. TlpaBo Ha BpeMEHHBIH BBE3[ HAa TEPPUTOPUI0 HMHOCTPAHHOTO TOCYIApPCTBAa C IIENBIO
Typu3Ma M OTJbIXa JaeT BU3a:
1)nenoBas
2)TypucTcKas
3)uactHas
4)TpaH3uTHas
3. B nokymenrax BO3 u MexayHaponHoM cepTuduKaTe O IPUBUBKAX JaThl 0053aTEIbHO
YKa3bIBalOTCA B CIENYIOIIEM MOPSIJIKE:
1)nenb, mecsi (udpamu), To1
2)ron, mecsi (udpamu), 1CHb
3)neHb, Mecsll, TOJ, Ha3BaHUE MECSIIA JOJIKHO OBITh YKa3aHO TOJIBKO OyKBaMu
4)ron, mecsll, JeHb, Ha3BaHHE MecsAlla JOKHO ObITh YKa3aHO TOJIbKO OyKBaMu
4. Tlopsnoxk mepeMemieHUs] (QU3MUECKUMH JIMIIAMHA 4Yepe3 TaMOXKEHHYIO TpaHHILy
Poccuiickoit  @enepaunr TOBApOB, HE TMPEAHA3HAYECHHBIX [JII MPOU3BOJCTBEHHON WIIU
KOMMEpUYECKOH IesITeTbHOCTH, yCTaHABIIMBACT:
D)I'ocynapctBennas Jyma
2)IIpaButenbcTBo PO
3)ATeHTCTBO MO TYpU3MY
4)ryppupma
4. TIpaBo mpoe3aa yepe3 TPEThIO CTpaHy B CTPAHy OCHOBHOTO MPEObIBAHUS 1aeT BU3A:
1)rpynnosas
2)nenoBas



3)uactHas

4)TpaH3uTHas

5. I'pynnoBast Bu3a BbIAAETCS, €CIIM KOJIMYECTBO TYPUCTOB B IpyIime Ooee:

1)aByx

2)4ueThIpex

3)mectu

4)BOoCHMU

Kpamxue memoouueckue ykazanus

Jlis oTBera Ha BONPOCHI TeCTa HEOOXOMMMO O3HAKOMHUTBCS C TMPE3CHTAIel K
COOTBETCTBYIOIIEH TEME, COJEpPKAHUEM COOTBETCTBYIOIIMX pa3lIeioB B OCHOBHOM U
JOTIONTHUTEIILHOU IJIUTEpaType M3 MepedyHs HCTOYHHKOB, MPHUBEACHHBIX B pabodyeil mporpamme
JUCHUTITUHBI.

IlIxana oyenku

Ornenka Baner Onucanue
5 31-33 13 OO0IIEro YHCIIa BOMPOCOB TECTUPYEMOTO MOIYJIS TIPABIIIBHBIC OTBETHI JaHbl Ha 96-100% Bormpoco
4 23-30 13 00IIEro YKCIia BOIPOCOB TECTUPYEMOT0 MOYJIs TaHO 75-95% npaBUIIbHBIX OTBETOB
3 17-22 13 00IIero Yncia BONPOCOB TECTUPYEMOTO MOy AaHO 50-74% MpaBUIIbHBIX OTBETOB
2 7-16 13 OOIIET0 YHCIIa BOMPOCOB TECTUPYEMOTO MOAYJIS 1aHO MeHee 50 % MpaBUIIbHBIX OTBETOB
1 0-6 13 00LIEro Yuciia BOIPOCOB TECTUPYEMOro Moy faHo MeHee 20 % IpaBHIIbHBIX OTBETOB
5.4 TIpoekT

1. BoiOpath nomkHOCTB/TIpodeccrio pabOTHUKA AEHCTBYIOLIETO MPEIIPUATHS UHIYCTPUU
TypU3Ma UM TOCTEIIPUUMCTBA.

N3yunth npodeccHoHaIbHbIA CTaHIApT HA JOJDKHOCTh pabOTHHKA (C TPpodhecCHOHATbHBIMU
CTaHJapTaMH MOKHO O3HAKOMUTKCS Ha caiite: http://profstandart.rosmintrud.ru/).

2. Jlns BBIOpaHHO# TOHKHOCTH pa3pad0TaTh BHYTPEHHUE JOKYMEHTHI:

1)  CrangapT TeXHOJIOTUH 0OCTYKHBAHUS.

2) CranaapT BHEIIHETO BUJIa COTPYIHUKA.

3) CrangapT noBeeHus: 00CTyKUBaHUSI.

Hoxymentsl coctaBuTh B cootBeTcTBUM ¢ ['OCT P 7.0.97-2016 «Cucrema ctaHaapToB 10
nHopmarnuu, OWOMMOTEYHOMY U H3AaTeNbckoMy peny. OpraHu3anmoHHO-PACTIOPSIUTEIbHAS
nokymeHTanus. TpeboBaHus K 0hOPMIICHHIO TOKYMEHTOBY.

Kpamkue memoouueckue ykazanus

[ToaroToBUTH 3a/laHue CaMOCTOSTENIBHO UM B MaJIOH Ipymre, 3aluTa MPOXOAUT MyOIMIHO
Ha MPaKTUYECKOM 3aHATHH B BUJIE JOKJIAJa C IPE3CHTALUEH.

IlIxana oyenku

Ouenka Bamnbt Onucanue

5 11-12 IIpencrasiieH nakeT JOKyMEHTOB, O(OPMIICHHBIX B COOTBETCTBUU C TPEOOBAHUSIMH, TAHBI ITOJHEIE O
TBETHI Ha BOIPOCH MPENOAaBaTeNsl U 00yJaromuXcs

4 8.9 IIpencrasiieH naket JOKYMEHTOB, 0(OPMIICHHBIX B COOTBETCTBUH C TPEOOBAHUSIMHU, BOSHUKIIU 3aTP
YAHEHHS IPH OTBETAX Ha BOMPOCHI MPENOAaBaTeNs H 00YJIalOIIHXCS

3 5.7 IIpencrasieH naket JOKYMEHTOB, JOKYMEHTHI 0popMIIeHBI ¢ omrbkamu (He Ooliee 3), BO3HHUKIH 32
TPYAHEHHS IPU OTBETAX Ha BOMPOCHI MIPEMOIaBaTENs H 00YIaOIIHXCS

) 14 IIpencrariieH He MOHBIA MAKET JOKYMEHTOB, JOKYMEHTBI 0OPMIICHBI ¢ OIIMOKAMHU, BO3HHKIIH 3aTp
YIHEHHS TIPH OTBETAX Ha BOMPOCHI MIPEMOIaBaTeNs H 00YIaONIHXCS

1 0 ITaket 1OKyMEHTOB HE NPEJOCTABIICH
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