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1 Hessp, nuiannpyemMble pe3yabTaThl 00y4eHHs 110 AUCHHUIINHE (MOLYJII0)

Heabio ocBOCHUS TUCHUIUIMHBL sBIAEeTCS (HOPMHUPOBAHHE Y CTYAYHTOB YMEHUU U
HABBIKOB PEIICHUS OPTaHM3AIMOHHBIX M DKOHOMUYECKHX 3a7ad B O(UCHOW IEATEITHHOCTH C
UCIOJIb30BaHUEM IIU(PPOBBIX TEXHOIOTHMA.

3agaum OCBOCHUS AUCIUTUIMHBL:

- (¢opmupoBaHue 3HaHUN B 00JacTU COBPEMEHHBIX HMH(OPMALMOHHBIX TEXHOJOTHHA U
CHEIUAIM3UPOBAHHBIX MPOTPAMMHEIX MPOYKTOB B chepe Typu3ma;

- ¢dopMUpOBaHHE YMEHHUH OCYIIECTBIISATH BBHIOOP COBPEMEHHBIX HH(GOPMAIMOHHBIX

TEXHOJIOTUH

n

CriCcuaJIn3upPOBaHHBIX

npodeCCHOHATBHBIX 3aa4;
- popMHpOBaHUE HABBHIKOB IPUMEHEHHUSI COBPEMEHHBIX WH(OPMAIIMOHHBIX TEXHOJIOTHH H
CHELHMATU3UPOBAHHBIX IPOrPaMMHBIX IMPOIYKTOB JUISL pELIeHHs 3ahad MpodecCHOHAIbHON

IEeATEILHOCTH.

IIPOrpaMMHBIX

IIPOJYKTOB

JUIsL  pelleHUs

[TnanupyembIMH pe3ynbTaTaMi 00y4eHUs 0 JUCHHUILIMHE (MOIYJIIO), SBISIOTCS 3HAHHUS,
yMEHUS, HaBbIKU. llepeueHp MIaHUPYEeMBIX PE3yJIbTaTOB OOYyUEHHS MO AUCHUILTUHE (MOIYJIIO),
COOTHECEHHBIX C IUIAHHPYEMBIMU pe3yJbTaTaMH OCBOCHHs 00pa30BaTEIbHON MNpPOTrpaMMBl,
npezcTasieH B Tabnuue 1.

Tabmuna 1 — Komnerenuu, popmupyemblie B pe3yinbTaTe U3YyYeHUS TUCITUTUIMHBI (MOIYIIS)

PesynbraTbl 00y4YeHus 110 AUCIUTUINHE
Hassasme Konu Kon u popmynuposka
OIIOII BO, dopMyIpoBKa HHIUKATOpa Kon
COKpaIIEHHOE KOMIIETEHIHH JOCTIDRCHIE pe3ynb DopMyIHpOBKa pe3ynbTara
KOMITETEHIINN
TaTa
43.03.02 OIIK-1 : Cnocoben | OIIK-1.2k : Pa1 3HaHue | CHEeUUaTM3UPOBAHHBIX
«Typusm» | IpUMEHSTH Hcnonezyet HIPOTPaMMHBIX IPOAYKTOB B
(B-TY) TEXHOJIOTUYECKHE CHEUATN3UPOBaHHBIC cepe Typuzma
HOBalUHU U IIPOrpaMMHBIE P12 | Ymenue | BiOupath
COBPEMEHHOE MPOJYKTHI B cepe CIeIHATN3NPOBAHHbIE
IIPOTpaMMHOE TypHu3Ma MIPOTrpaMMHBIE TIPOAYKTHI B
obecrieuenne B cepe Typuzma
TYPHUCTCKOIi cepe P13 HaBbik | mpumeHeHus
CIEIHATN3NPOBAHHBIX
MIPOTPaMMHBIX MIPOJIYKTOB B
chepe TypruzMa
OIIK-8 : Ciocoben | OIIK-8.2B : P14 3HaHHUE | COBPEMEHHBIX
TTOHNMATh OcymecTBiseT BEIOOp nH(pOpPMaMOHHBIX
MIPUHIUIEI paboThl | MH(OPMAITMOHHBIX TEXHOJIOTHH U
COBPEMEHHBIX TEXHOJIOTHH U HIPOTPAMMHBIX CPEJICTB
UH(OPMALMOHHBIX | TIPHKIIAJHOTO P15 | Ymenue | BeIOUpaTs COBpeMEHHEIE
TEXHOJIOTHI 1 MIPOTPaAaMMHOTO UH(OPMALMOHHBIE
UCIIOJIb30BaTh UX obecrieueHus s TEXHOJIOTHH U
JUIS peIIeHNUs 33/1a4 | pereHus IpOTpaMMHBIE CPEICTBA
poeCCHOHANBHON | MOCTaBIEHHBIX 33124 JUIS pELICHHUS 3229
JESTEIIBHOCTH po¢heCCHOHATIBHOM
JEeSITEAbHOCTU
P/16 HaBblk | mpuMeHEHHUs COBPEMEHHBIX
nH(pOpPMaMOHHBIX
TEXHOJIOTHH U
MIPOTPaMMHBIX CPEACTB IS
pereHus 3a1a4d
mpoheCCHOHATBHOM
JIeSITeIbHOCTH

B mponecce OCBOCHUA OJUCHUINIMHBI PEIOAOTCA 3aJadd BOCIIMTAHUA TapMOHUYHO
paanToﬁ, HanHOTHqHOﬁ U COLIMAIbHO OTBETCTBEHHOI JIMYHOCTH Ha OCHOBE TPAAUIIUOHHBIX




POCCHICKHX TyXOBHO-HPaBCTBEHHBIX U KYJIBTYPHO-UCTOPUYECKUX LIEHHOCTEH, NIPEACTaBICHHBIC

B TaOnuite 1.2.

Tabmuua 1.2 — L{eneBbie OpueHTHPHI BOCIIUTAHUS

BocnuTarteabHbIe 321244

DopMUpPOBaHUE LICHHOCTEH

IeneBble OpUEHTHPHI

DopMuUpoBaHMe TPAKIAHCKONA MO3MLMH U ATPUOTH3MA

Pa3zButue naTpuoTru3sMa u rpamﬂaﬂcxoﬁ
OTBCTCTBCHHOCTHU

Bzaumonomors u
B3aMMOYBayKE€HUE

BHuUMaTEIbHOCTD K J€TalsIM

®opMupOBaHUE

AyXOBHO-HPABCTBEHHBIX IIEHHOCTEH

®DopMupoBaHUE OTBETCTBEHHOTO
OTHOIICHHS K TPYAY

Co3unmaTensHBIN TPy

I[I/ICI_[I/IHHI/IHI/IPOBEIHHOCTB

®opMuUpOBaHHE HAYYHOI'0 MUPOBO33PEeHMs U KYJIbTYPbl MbILIJICHUS

Pa3BuTHe TBOpUECKUX CIIOCOOHOCTEN U
YMEHUA pe€llaTh HECTaAaHAAPTHBIC 3a/la4U

CrnpaBeJIMBOCTh

MNHunmaTuBHOCTH

@dopMuUpoBaHNe KOMMYH

HKATUBHBIX HABBIKOB U KYJIbTYPbI OﬁlIIeHI/Iﬂ

PasBurne ymenus 3 QpekTuBHO 00mAaThCs
U COTPYAHUYATD

Bs3aumonomoris u
B3aHMOYBaKCHUE

['HOKOCTH MBIIILICHUS

2 Mecto gucuuniaunbl (MoayJsi) B crpykrype OIIOIT

Huctunnuna  «l{udpossie

TEXHOJIOTUH  O(HUCHOMU

JACATCIIBHOCTH)

OTHOCHUTCA K

oOsi3arenbHOM yacTu biioka 1 J{uctumiuas! (Mo tyi) yueOHOro IIaHa.

3. O0beM AUCHUNJIMHBI (MOAYJIs1)

OO0bveM aucHUIUIMHBL (MOJYJsl) B 3a4eTHBIX EAMHUIAX C YKa3aHHEM KOJHYecTBa
aKaJeMHYECKHX YacoB, BBIJIEJICHHBIX Ha KOHTaKTHYIO paboTy ¢ oOydaromumucs (1o BUIaM
y4eOHBIX 3aHATHI) U HAa CAMOCTOSITENbHYIO pabOTy, IPUBE/IEH B Ta0IHUIE 2.

Tabnuia 2 — O01mas Tpy10€MKOCTh TUCITUTIITUHBI

Tpyno- O0BbeM KOHTAaKTHOM paboThI (Yac)
€MKOCTb
Cemectp
Haspanne Ddopma Yacts (0DO) Breayii- Ddopma
OI1OIT o0yue- WIH Kype AynuropHas YA CPC aTTec-
VI TOpHast
BO HUS (3P0, (.E) Beero Taluu
0300) o
nex. | mpak. | uad. IMA | KCP
430302 1 640 | BIB 3 3 55 | o | s4a | o | 1| o | s3 3
Typusm




4 CTpyKTypa U co/iepKaHue IMCUMILTUHBI (MO1YJIs1)

4.1 CTpykTypa aucuunjanHbl (MoayJs) niass OPO

TemaTnueckuil 1miaH, OTpa)arLUil coaep)KaHUue AUCLUILIMHBI (MIepeueHb pa3fesioB U
TEM), CTPYKTYPHUPOBAHHOE IO BU/IaM YUEOHBIX 3aHATHI C YKa3aHUEM UX 00bEMOB B COOTBETCTBHH
¢ y4eOHBIM IJIaHOM, NpHBeJieH B Tabaule 3.1

Tabmuua 3.1 — Pa3aens! qUCHUTUTMHBL (MOTYJIs), BUIBI Y4€OHOU NEATETLHOCTH M (POPMBI
Tekyero KouTpos st OO

Kon pe- Ko11-Bo 4acoB, OTBeJEHHOE Ha
Ne Hazpanue TeMsl 3yJIbTaTa ®opvia
Jlex [pakr JIab CPC TEKyLIEr0 KOHTPOJIS
00yJeHHs
PA1,
PaGora B HOYTOBBIX P2, TectupoBanue, pemeHne
1 P/3, 0 4 0 3 Pa3HOYpPOBHEBBIX 3a/1a4 U
KIIMEHTax o
P/14, 3a7jaHui.
PJ15, P16
PA1,
Cosznanue u 3¢ ¢exTHBHASL P2, TectupoBaHue, pemeHne
2 | pabora ¢ TOKyMEeHTaMu B PI3, 0 16 0 15 Pa3HOYpPOBHEBBIX 3a/1a4 U
MS Word P14, 3a/1aHui.
PJI5, PJ16
PA1,
Co3nanne u rpdexTrBHas P12, TectupoBanue, peleHue
3 | pabota ¢ mokymenramu B PI3, 0 20 0 20 Pa3HOYpPOBHEBBIX 3a/1a4 K
MS Excel P14, 3a/1aHHi.
PJI5, PJ16
PA1,
Co3nanne u 3 dexTrBHas P12, TectupoBanue, pemeHue
4 | pabota c JoOKyMeHTaMu B P/3, 0 10 0 10 Pa3HOYPOBHEBBIX 3a/1a4 U
MS Power Point PJ4, 3a1aHMM.
PJI5, PJ16
PAa1,
Pa6ota B mporpammax P2, TectupoBanue, pemeHne
5 | omTnueckoro P/3, 0 4 0 5 Pa3HOYPOBHEBBIX 3a/1a4 U
pacro3HaBaHUs TEKCTA P/i4, 3aJaHuil.
PJ15, P16
Hroro no Tadauue 0 54 0 53

4.2 Coaep:xanue pa3aesoB U TeM JMCUHMILTMHBI (Moay.as) st OO

Tema 1 Paboma 6 noumoevix KiueHmax.

Conepxxanne Tembl: Hacrpoiika mouroBoro kimeHnta. Pabora ¢ mucebmamu. Paborta ¢
KOHTaKTaMU U aJpecHas kHura. KanennapHoe niaHnupoBaHue. YmpapieHue 3aqadamMu. PaboTa c
00JIaYHBIM XPAHUJIUIIIEM.

@opMBl U METOJBI TPOBEACHHS 3aHITUN MO TeMe, MpUMEHseMble 00pa3oBaTeIbHbIC
TexHoyioruu: [IpakTuyeckoe 3aHATHE B KOMITBIOTEPHOM KJlacce.

Buabl camocToATeNnbHON NOATOTOBKU CTYJEHTOB IO TeMe: M3ydueHne peKkoMeHJ0BaHHOM
nutepatypsl. [loAroToBKa K TECTUPOBAHMIO.

Tema 2 Cozoanue u 3¢ppexmusnasn paboma c ooxymenmamu ¢ MS Word.

Conepxanue Tembl: BBoa u opmatupoBanue tekcra. Pabora ¢ Tabnunamu B JOKyYMEHTE.
JoGaBnenne B J0KyMeHT (opmyn u rpaduueckux oO0beKkTOoB. @DopMaTHpOBAaHUE C
Ucnoabp30BaHueM ctuiieil. Co31aHue OryaBIICHUS.

@®opMbl 1 METOJBI NPOBEACHHS 3aHITUH MO TeMe, MpUMEHseMble 00pa3oBaTeIbHbIC
TexHojoruu: IIpakTnueckoe 3aHsATHE B KOMIIBIOTEPHOM KJIACCE.

Buasl camocTosITeNbHON MOATOTOBKUA CTYAEHTOB IO TeMe: M3yueHne peKoMeHJ0BaHHOM
nutepatypsl. [loAroToBKa K TECTUPOBAHMIO.



Tema 3 Cozoanue u s¢gppexmusrnas paboma c doxymenmamu 6 MS Excel.

Conepxxanne Tembl: Co3gaHuE W PENaKTUPOBAHHWE TaOJMIl. BBIYHCICHUS C TTOMOIIBIO
dbopmyn u yHkuuid. BpeImomHEeHWE pacyeToB W ONTHUMH3AIUS W300paKCHHUS TaOJHIIBL.
Busyanuzanus ganssix. Mcnonas3oBanue Ta0iuibl B Ka4ecTBE 0a3bl TaHHBIX. .

@opMBI ¥ METOJBI TPOBEACHHS 3aHITUN 1O TeMe, MPUMEHSIeMble 00pa30BaTeIbHBIC
TexHojoruu: [IpakTuyeckoe 3aHATHE B KOMIIBIOTEPHOM KJIacce.

Buael camocTosTENRHON MTOATOTOBKU CTYAEHTOB 10 TeMe: M3yueHrne peKoMeH10BaHHOM
autepatypsl. [loaroroBka Kk TECTUPOBAHUIO.

Tema 4 Cozoanue u 3¢ppexmusnasn paboma c doxymenmamu ¢ MS Power Point.

Conepxanne TeMbl: PenaktupoBanue u popmarupoBanue Tekcra. Pabora ¢ oobekramu.
Bcrapka Tabnui, cxem, ¢poto, Buaeo. Padota ¢ a¢gdexramu anumaruu. PaboTa ¢ runepcchuikaMu.
OdopmiieHrE KOIOHTUTYIIOB. .

@®opMbI U METOZABI MPOBEACHUS 3aHATUH O TeMe, MPUMEHsSEMbIe 00pa3oBaTEIbHbBIC
TexHoJoruu: [IpakTuyeckoe 3aHITHE B KOMITBIOTEPHOM KJIacce.

Buapl caMoCTOSTETHHON MMOATOTOBKU CTYJCHTOB IO TeMe: M3ydyeHue peKoMeHI0BaHHON
nuTepatypsl. [1oroToBKa K TECTHPOBAHUIO.

Tema 5 Paboma 6 npocpammax onmu4ecko20 pacno3Hasanusi mekcma.

Conepxanne Tembl: CkaHupoBaHHE M300paxkeHHH. AHaIM3 MakeTa CTpPaHUII.
Pacno3naBanue tekcra. [IpoBepka nmpaBomucaHus ¥ COXpaHEHUE PE3YIbTATOB PAOOTHI.

@opMbl U METOJbI MPOBEICHHS 3aHIATUNA MO TeMe, MpPUMEHSeMble 00pa3oBaTelbHbIC
TexHosoruu: [IpakTrueckoe 3aHsATHE B KOMIBIOTEPHOM KJIacce.

Bunel camocTosTeNnbHON MOATOTOBKU CTYICHTOB MO Teme: M3ydeHne peKoOMeH10BaHHOU
auteparypsl. [loAroToBka Kk TeCTHPOBAHUIO.

5 Meroauyeckne YyKazaHusl sl OOY4YAIOIIMXCH MO M3YYEHHI0 M PpPealu3aluu
AUCHHUILIMHBI (MOZYJIs1)

5.1 Meroanueckue peKOMeHAAUMH OOYYAKIIUMCH M0 M3YYEHHI0 IUCUHMIUIMHBI H 10
o0ecIeYeHN 0 CaMOCTOSITeJIbHOM padoThI

YcnemnHoe OCBOSHWE JHCHIHILIMHBI TMPEAIoJiaracT aKTHBHYIO padOTy CTYACHTOB Ha
MPAKTUYECKUX 3aHATHUSX, BBHIMOJHEHHE AaTTECTAlMOHHBIA Mepomnpuatui, 3(PpPeKTUBHYIO
CcaMOCTOSTENIbHYI0 paboTy. CamocTosITeNbHasE paboTa BKJIIOYAET B ce0sl yriyOlIeHHOE U3yUueHue
npennaraemoit B PIIJ[ nutepatypsl u TectupoBanwue. lIpakTuueckue 3aHSATHS MPEANONAraloT
BBITIOJTHCHHUE NPAKTUYCCKUX 3&)13HI/II>1 B KOMIIBFOTCPHOM KJI1acce.

5.2 OcobenHocTn opranu3anuu OOy4YeHHUs] JJIs JHI € OrPAHMYEHHBLIMH BO3MOKHOCTAMM
310pPOBbSl U HHBAJIU0B

[Tpu HE0OX0MMOCTH 00YHAIOIMMCS U3 YUCIIA JIUIL C OTPAHUYEHHBIMUA BO3MOXKHOCTSIMU
3JI0POBbSI 1 MHBAIUJIOB (I10 3asIBICHHIO 00YYAIOIIETroCs ) PEA0CTaBIsAETCS yueOHast
uH(pOopMalus B JOCTYIHBIX (POpMax C yUETOM MX UHAUBUAYAJTbHBIX CUXO(PU3UUECKUX
0COOEHHOCTEIA:

- JUISL TUI] ¢ HApYIICHUSIMU 3pEHUs: B TIeyaTHOH (hopMe yBeMUeHHBIM IpU(TOM; B hopme
AIIEKTPOHHOTO  JOKYMEHTa;  WHIUBUAYalbHbIE  KOHCYJNbTAlUW  C  INPHUBJICUYECHHUEM
TU(IOCYPIOTIEPEBOAUNKA; MHANBUAYAJIbHBIC 3aaHNs, KOHCYIbTALUU U JP.



- IS JTUIT C HAPYIIEHUSIMU CITyXa: B TIeyaTHOU hopMme; B (hopMe STEKTPOHHOTO JOKYMEHTA;
WHJIUBUIyaJIbHbIE KOHCYJBTAallUW C NPHUBJICYECHHEM CYpPAONEPEBOIUNKA; HWHANBUIYAJIbHbIE
3aJlaHusl, KOHCYJIbTAlUH U JIp.

- 17151 JIUI] C HAPYIIEHUSIMU OMIOPHO-JIBUTATEIILHOTO armaparta: B ne4atHoii ¢oopme; B popme
ANEKTPOHHOIO TOKYMEHTA; UHAUBUIYaJIbHbIE 3a1aHUs1, KOHCYJIbTALIUU U 1.

6 ®oH OLIEHOYHBIX CPEICTB JJIfl MPOBEAEHUS TeKYIero KOHTPOJISI U MIPOMeKYTOYHOM
arTecTauuu 00y4aroMXCcs M0 JMCUUILIUHE (MOTYJII0)

B coorBerctBun ¢ tpeboBanumsmu DPI'OC BO i arrecranmm 0oOydaromuxcs Ha
COOTBETCTBUE HX IEPCOHATBHBIX JOCTHIKCHUH ITUIAHUPYEMBIM pe3ylibTaTaM OOYYCHHS TI10
JTUCIUTIINHE (MOAYJII0) CO3/1aHbl (POH/IBI OIEHOYHBIX CPEICTB. THUIOBBIC KOHTPOJILHBIC 3a/IaHHUS,
METOJMYECKUE MAaTepHuasbl, ONPEICISIONUME MPOIEAYPhl OLICHUBAHUA 3HAHUM, yYMEHHH U
HAaBBIKOB, a TAK)KE KPUTEPHUH U ITOKA3aTEIH, HEOOXOIUMBIE JJIsl OIIEHKH 3HAHUM, YMEHU, HABBIKOB
U XapakTepu3ymllnue OdTambl (HOPMHUPOBAHHS KOMIIETCHIIMA B  MPOILECCE OCBOCHUS
00pasoBaTebHON MTPOrpaMMBbl, IIpeAcTaBicHbI B [Ipunoxerun 1.

7 Y4eb6HO-MeTOAMYECKOEe M HH(POPMALMOHHOE 0O0ecnieyeHue TUCIHUILINHBI (MO1yJIs1)

7.1 Ocnoenas rnumepamypa

1. TapunoB, M. B. Hndopmatnka u WHPOPMALMOHHBIE TEXHOJOTUH : YYEOHUK IS
By30B / M. B. I'aBpunos, B. A. KinumoB. — 5-¢ u3n., nepepad. u gon. — Mocksa : M31aTenscTBo
Opaiir, 2023. — 355 ¢. — (Bricmiee obpazoBanue). — ISBN 978-5-534-15819-9. — Teker
uIeKTpoHHBIH  //  OOpaszoBarenpHass  miatgpopma  HOpaiit  [caiir]. —  URL:
https://urait.ru/bcode/509820 (mara obpamenus: 01.03.2023).

2. HwumarynaeB, M. M. MHHpopMannOHHbIE TEXHOJOTHH B NPOQPECCHOHATBHOM
nesitenbHOCTH © yueOHuk / M.M. HumarynaeB. — Mocksa : UHOPA-M, 2023. — 250 ¢. —
(Breicee obpazoBanue: Crnenuamuret). - ISBN 978-5-16-016545-5. - TekcT : 37E€KTPOHHBIH. -
URL: https://znanium.com/catalog/product/1903327 (nata obpamenus: 01.03.2023). — Pexum
JIOCTYTIA: TIO TIOATTHCKE.

7.2  Jlonoanumenvhas tumepamypa

1. Cxkpunynosa, 1. A. O¢ducnas padota B komnanuu = Office Work in the Company :
yuebHoe nocodue / M. A. CkpunynoBa. - Mocksa : ®JIMHTA, 2021. - 172 c. - ISBN 978-5-9765-
4483-3. - Texkct : amekrpornbiid. - URL: https://znanium.com/catalog/product/1860985 (Jlata
obparmienus - 05.09.2025)

2. llwurtor B.H. NudopmaTtnka n nHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIIOTHH B
npodeccHoHaNBHOM NesTeNbHOCTH | Y4eOHoe nmocodue [Dnekrponnsiii pecypc] : HUL] MHDOPA-
M, 2022 - 247 - Pexxum noctyna: https://znanium.com/catalog/document?id=388696

7.3 Pecypcot ungpopmayuonno-menekommynuxayuonnou cemu "Hnmepnem',
6Kn0uan npogeccuonanvhovie 06a3vl OAHHBLIX U UHPOPMAUUOHHO-CHPAGOUHDbIE
cucmemsl (npu HeoOX00UMOCMU):

1. OGpasoBarenshas mrathopma "FOPAUT" - Pexxum noctyma: https://urait.ru/

2. DOmnektponHas Oubnuoreunas cucreMa ZNANIUM.COM - Pexum pgoctyna:
https://znanium.com/

3. DnextpoHHO-OMOMMOTEeuYHas cucteMa "ZNANIUM.COM"

4. DnexktponHo-Oubmmoreunas cucrema "ZNANIUM.COM" - Pexum npocryma:
https://znanium.com/



5. Open Academic Journals Index (OAIJI). [Ipodeccronanbuas 6a3a naHHBIX - Pexum
noctyma: http://oaji.net/

6. Ilpesunmentckas Oubnuoreka wuMm. b.H.Enpimna (0a3a [maHHBIX —pa3iHYHBIX
npodecCHOHANIBHBIX 00acTei) - Pexxum nocryna: https://www.prlib.ru/

7. Wudopmannonno-crpaBounas cucrema "Koncynprant Ilmoc" - Pexxum noctyna:
http://www.consultant.ru/

8 MarepuajbHo-TeXHHYECKOEe oO0ecrevyeHHe IUCHUIVIMHBI (MOAYJsl) WU MNepevYeHb
HH(OPMANMOHHBIX TEXHOJIOTHIl, UCNOJIb3yeMbIX MPH OCYIIECTBJIEHHH 00pPa30BaTEJbLHOIO
npoiecca no JMCUMILVIMHE (MO1YJ/II0), BKJIOYAasi NlepedyeHb MPOrPaMMHOIo odecreyeHust

OcHOBHOE 000pYIOBaHUE:

e Monutop o6mauneiii 23" LG23CAV42K/meme  Genius  Optical  Wheel
npoBoaHas/kinaBuarypa Genius KB110 mpoBogHas

e MynsTuMenuiiHbIi ipoekTop Casio XJ-V2

IIporpamMmmHoe o0ecrieyeHue:
e ABBYY Fine Reader 12 Professional Russian

e Adobe Reader
e Microsoft Office Professional Plus 2013 Russian




MUHOBPHAYKHU POCCHUN
BJIAJIUBOCTOKCKMII TOCYJIAPCTBEHHBI YHUBEPCUTET
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@DOoH/] OLIEHOYHBIX CPEICTB
JUISl IPOBEJICHUSI TEKYILET0 KOHTPOJISt
Y IPOMEXKYTOYHOM aTTECTAlMU MO TUCHUILINHE (MOIYIIIO)

[UPPOBBIE TEXHOJIOI'MH O®PUCHOM JEATEJbHOCTH

HamnpaBnenue u HarmpaBiaeHHOCTh (TpoduIib)
43.03.02 Typusm. YrpaBieHre peCTOPAHHBIM U TOCTHHUYHBIM OM3HECOM

I'ox nabopa na OIIOII
2023

dopma 00ydeHus
OuHas

Biagusoctok 2026



1 Ilepedennb (popMHEpyeMbIX KOMIIETEH M

Hassarue OIIOII BO, Kon u popmynupoBka KoMHeTeHIN

COKpameHHOe nu

Kon u popMynrpoBka HHANKATOPA TOCTIKCHUS

KOMIICTCHIIUHN

HHOE IPOTpaMMHOE 00ecIeueHNe B
TYPHUCTCKOI cdepe

43.03.02 «Typusm» | OIIK-1 : Criocoben nmpumensats Tex | OITK-1.2x : Mcmonmp3yeT cnennantn3npoBaHHbIC
(B-TY) HOJIOTMUECKHE HOBALMU U COBPEME | MporpaMMHbIE IPOJIYKTHI B cepe Typu3Ma

JIK30BaTh UX JJIS PELICHUS 3aa4 1p | madq
0(eCCHOHANBHOM JCSITeIPHOCTH

OIIK-8 : Cnnoco6en monumarts mpu | OIIK-8.2B : OcymecTisier BEIOOp HHPOPMAIIHO
HIIMIBI pabOTHI COBPEMEHHBIX UH() | HHBIX TEXHOJIOTHH U IIPUKIIAIHOTO IPOrPaMMHO
OPMAaLMOHHBIX TEXHOJIOTHI U UCTIO | TO o0OecrieueHunst JUIs PEIeH s TIOCTABICHHBIX 32

Komnerenmus cuntaercs: chopMUPOBAHHOM Ha TaHHOM 3Tarie B CiIydae, eCiIM MOoTy4YeHHbIE
pe3yibTaTtel OOyYeHHMs [0 JAUCLUIUIMHE OLICHEHbl IOJIOXKHUTEIbHO (IMana3oH KpUTEpHEB
OLICHUBAHMSI PE3YIbTATOB O0YUEHUS «3aYTEHO», «YAOBIETBOPUTEIBHOY, «XOPOILO0Y», KXOTIUYHOR).
B ciydae oTcyTcTBUS MOJIOKUTEIHHOM OLIEHKM KOMIIETEHIMS Ha JAHHOM 3Tale CUUTAeTCs

Hec(OPMUPOBAHHOM.

2 [loka3aTe/iu OlleHUBAHUS NJIAHUPYEMBbIX Pe3yJIbTATOB 00y4YeHHUs

Komnerennus OIIK-1 «Cioco6eH npuMeHSITh TEXHOIOTUYECKUE HOBALIMH U

COBpPEMEHHOE MPOrpaMMHOE O0eCTieueHre B TYPUCTCKOU chepe»

Tabmuna 2.1 — Kpurepun orieHKA WHAUKATOPOB JTOCTHKCHUS KOMITCTCHITUT

PesynbTarel 00yueHus o JUCIUILTUHE

Kox u popmymuposka nuguxar | Ko | Tu
Oopa JOCTMKEHUS] KOMIIETCHITUN A il

pe | pe Pesynbrar
3- | 3-
Ta | Ta

Kpurepuu onieHUBaHUS pPe3yNbT
aToB O0y4YeHHUS

OIIK-1.2k : Ucnionb3yeT crernu

3H | crenuamu3upOBaHHBIX IPOTPaM
aJIU3UPOBaHHbIE IporpaMMHble | PJT

aH | MHBIX IPOAYKTOB B cepe TypH

CTyneHT JeMOHCTPHUPYeT 3HAHU
€ CIEeLMAIM3UPOBAHHBIX IIPOrpa

K B cepe Typusma

NPOJYKTHI B cepe Typu3ma 1 ue | s MMHBIX IIPOJIYKTOB B chepe Typ
n3Ma
v CTyIeHT JeMOHCTPUPYET YMEH
BBIOMPATH CIICNUAIM3UPOBAHHBI YACHT A pHpyeT y
PO | me ue BHIOMpaTh CHelHaln3upOBaH
€ IPOrPaMMHBIE MIPOJYKTHI B €
2 HH HbIE TIPOTPaMMHbIE TIPOIYKTHI B
depe Typuzma
e cdepe TypuzMa
o Ha | mpumenenus cnennanusupoBad | CTyAeHT IpUMEHEHSET crenua
3 BBl | HBIX IPOrPaMMHBIX MIPOAYKTOB | JIM3UPOBAHHBIC IPOrPAMMHBIE T

POIYKTHI B chepe TypuzMa

Komnerenuus OIIK-8 «CnocobeH moHMMAaTh IPUHIMIIBI pab0Thl COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHI U UCIIOJIb30BaTh UX JUISl PEIICHUs 3a]1a4 MpodeccroHalbHON

ACATCIIBHOCTH»

Tabmuma 2.2 — Kputepuu OlleHKH HHANKATOPOB TOCTHHKCHHS KOMITETEHITUN

PesynbTarel 00yueHus IO JUCIUILTHHE

Kox n popmynupoBka HHIUKAT

opa noctikenns komnererrun | Ko | Tn
b n Pesynbrar

pe | pe

Kpurepuu onieHnBaHus pe3yibT
aToB O0y4YeHHUS




3- | 3-
Ta | Ta
OIIK-8.2B : OcymiecTBisieT BBIO CTyIeHT JeMOHCTpUPYeT 3HAHU
3H | coBpeMeHHBIX HH()OPMALMOHH
op MHPOPMAIMOHHBIX TexHoso | PJI . € COBpPEMEHHBIX HH(POPMAIHOH
. aH | BIX TEXHOJIOTMH M IPOrPaMMHBI .
TH{ ¥ IPUKJIAJIHOTO IporpaMmH | 4 e | x cpencrs HBIX TEXHOJIOTHH M IPOrpaMMH
oro obecreyeHust ISl peIeHUs p BIX CPE/ICTB
MOCTaBJICHHBIX 3a7ja4 CTyIeHT JeMOHCTPUPYET YMEH
BBIOMpATh COBpeMEHHbIE HH(OP YACHT A pupyeT y
4 ue BIOMpaTh COBPEMEHHbIE UH
MAaIIOHHBIE TEXHOJIOTUH U TIPO
P | me (opMaIMOHHBIE TEXHOJIOTHH U
rpaMMHBIE CPEJICTBA IS pPEIIeH
5 HU ., MPOTPaMMHBIE CPEICTBA IS pe
us 3319 MPo(HeCCHOHATBHON 11
e IICHUS 33/1a9 TPO(PECCHOHATIFH
eSITEIbHOCTH .
O IS TETBHOCTH
MIPUMEHEHHUS COBPEMEHHBIX HH | CTyIEHT NIPUMEHSAET COBPEMEH
Pl Ha | ¢bopManoHHBIX TEXHOJIOTHHA | Hble HH(POpMaIMOHHbBIE TEXHOI
6 BBl | IPOTPaMMHBIX CPE/CTB IJIsl p€ | OTHH M MPOTpaMMHBIE CPEICTBA
K IIeHUs 3314 MPo(ecCHoHaNbH | I pemeHns 3agad npodeccuo
O} JIEATENBbHOCTH HAJIbHOW JEATEIbHOCTH

Tabnuua 3amnonHseTCs B COOTBETCTBHH ¢ paszesioMm 1 PaGodyeii mporpaMmbl JUCIUATUTHHBL
(Moyist).

3 IlepeyeHb OLIEHOYHBIX CPEICTB

Tabmuna 3 — [lepedeHb OIICHOYHBIX CPEJICTB IO TUCITUTUTHHE (MOTYJITIO)

KonTponupyemble muiaHupyeMbIe pe3

yIBTaThl 00yUeHHS

KoHTponmnpyemble TeMBI
HCLUIUINHEI

HaumeHoBaHME OIIEHOYHOTO CPE/ICTBA U TP
encrasienne ero B POC

Texkymuil KOHTPOJIb

ITpomexyrouHas at
TecTamus

OuHas popma 0OydeHUS

PJI1

3HaHMe : CeNHaIN3upoBa
HHBIX TIPOrPaMMHBIX TIPO
JIYKTOB B cepe Typu3Ma

1.1. PabGoTa B ITIOYTOBEIX K
JIMEHTaX

PasHoypoBHEBEIE 3a
Ja4H U 3a1aHuA

IIpakTudeckas pabo
Ta

Tect

IIpaxkTudeckas pabo
Ta

1.2. Co3nanue u 3¢pdextn
BHas paboTa C JOKyMEHTa
mu B MS Word

Pa3zHoypoBHEBEIE 32
Jlau¥ U 3aJlaHus

[MpakTryeckas pado
Ta

Tect

[MpakTryeckas pado
Ta

1.3. Co3nanue u 3¢ dextu
BHas paboTa c TOKyMeHTa
mu B MS Excel

Pa3HoypoBHEBEIE 3a
Ja4Hu U 3a1aHuA

IIpakTuueckas pabo
Ta

Tect

IIpakTuueckas pabo
Ta

1.4. Coznanue n a¢ppextn
BHast paboTa C JOKyMeHTa
Mmu B MS Power Point

Pa3HoypoBHEBBIE 3a
a4y ¥ 3aaHus

[MpakTryeckas pado
Ta

Tect

[MpakTryeckas pado
Ta

1.5. Pabora B mporpamma
X ONTHYECKOTO Pacrio3HaB
aHUA TEKCTa

Pa3HoypoBHEBEIE 3a
Ja4H U 3a1aHuA

[IpakTuaeckas pabo
Ta

Tect

[IpakTudeckas pabo
Ta




P12 Ymenue : BIOUpaTH crielt Pasnoyposuesbie 32 | IIpakruueckas pa6o
WaTM3UPOBaHHBIE TIPOTpa
P potP 1.1. Pa6ora B noutoBsix k | /@11 ¥ 3a/laHus Ta
MMHBIE IPOIYKTHI B cdep
e Typu3Ma JHeHTax Tecr ITpakTryeckas pado
Ta
PasnoypoBHeBrle 3a | [IpakTidaeckas pabo
1.2. Co3nanue u 3¢ dexrn Na4d U 3a1aHHS Ta
BHast paboTa C JOKyMEHTa
Mu B MS Word Tecr [MpakTuyeckas pado
Ta
PasnoyporHeBbie 3a | [IpakTiueckas padbo
1.3. Co3nanue u 3ppexTu 7Iauy ¥ 3a]aHKs] T2
BHast paboTa ¢ JOKyMEHTa
Mu B MS Excel Teer ITpakTryeckas pado
Ta
PasznoypoBHeBrle 3a | IIpakTidaeckas pado
1.4. Cosnanne n 5QOEXTH | nauy p zaganus Ta
BHas paboTa ¢ TOKyMeHTa
mu B MS Power Point Tecr Ipakrnyeckas pa6o
Ta
PasznoyporHeBbie 3a | [IpakTiueckas padbo
1.5. PaboTa B nporpamMMa | nagy u 3ananus Ta
X ONTHYECKOTO PACIIO3HAB
AHMS TEKCTA Teer [Tpaktuyeckas pado
Ta
P13 Hagpix : npumenenns crie PasnoyposHesble 32 | Ilpakrtudeckas pa6o
[HATU3UPOBAHHBIX PO
P POTP 1 1 1. PaGora B mowroseix x| UM M 3a/1aHKs Ta
aAMMHBIX TIPOJYKTOB B ¢
epe TypusMa JHCHTaX Tecr [MpakTuyeckas pado
Ta
PasznoyporHeBbie 3a | [IpakTiueckas padbo
1.2. Co3nanue u 3ppexTu Nlauy ¥ 3a1aHKs Ta
BHast paboTa ¢ JOKyMEHTa
mu 8 MS Word Teer [Tpaktuyeckas pado
Ta
PasnoypoBreBrbie 3a | IIpakTnueckas pabo
1.3. Co3nanue u 3¢pdexrn 141 U 3a0aHKS T2
BHas paboTa ¢ JOKyMEHTa
Mu B MS Excel Teer IIpakTuueckas pabo
Ta
PasnoypoBHeBbie 3a | [Ipaktuueckas pado
1.4. Co3nanue u 3¢ dexTu 7lauy ¥ 331aHKs Ta
BHas paboTa c TOKyMeHTa
mu B MS Power Point Tecr IpakTideckas pado
Ta
PasnoypoBueBrbie 3a | IIpakTnueckas pabo
1.5. PaboTa B mporpamMma JIau¥ ¥ 3a1aHusl Ta
X ONTHYECKOrO pacro3HaB
aHUA TEKCTa Tecr HpaKTI/IlIeCKaH pa60
Ta
PJI4 3HAHUE : COBPEMEHHBIX H PasznoyposHesble 32 | IIpakrudeckas pabo

H(OPMAITMOHHBIX TEXHOI
oruil ¥ NporpaMMHBIX Cpe
ICTB

1.1. PabGoTa B IOYTOBEIX K
JIMEHTaX

Ja4H U 3a1aHuA

Ta

Tect

[MpakTryeckas pado
Ta

1.2. Co3nanue n 3¢ pextn
BHast paboTa C JOKyMeHTa
mu B MS Word

PasHoypoBHEBBIE 3a
JIaY4 ¥ 3aJaHus

[MpakTryeckas pado
Ta

Tect

[IpakTuaeckas pabo
Ta




1.3. Co3nanue u a¢ppextn
BHast paboTa ¢ JOKyMeHTa
mu B MS Excel

PasHoypoBHEBEBIE 32
a4y ¥ 3aaHus

[MpakTuyeckas pado
Ta

Tect

[paktuaeckas padbo
Ta

1.4. Co3nanue u 3¢ dextn
BHas paboTa ¢ TOKyMeHTa
Mmu B MS Power Point

Pa3HoypoBHEBBIE 3a
Jla9¥ U 3aJaHNs

[paktuaeckas padbo
Ta

Tect

[MpakTuyeckas pado
Ta

1.5. Pabora B nporpamma
X ONTHYECKOT0 paclo3HaB
aHMS TEKCTa

Pa3zHoypoBHeBBIE 32
Jlau¥l U 3aJlaHus

[MpakTuyeckas pado
Ta

Tect

[pakTuaeckas padbo
Ta

PJ15 Ymenue : Bf’gﬂpa“ coBp PasznoyposHeBbie 3a | [IpakTudeckas pa6o
eMeHHBIE HH()OPMALMOHH
bie TEXHOTOTMH H POTPa 1.1. Pa6oTa B mouToBeIx k | A&TH 1 3aJaHK Ta
MMHBIe cpeicTa s peur | THCHTAX Teer IMpaktuyeckas pado
eHus 3a7a4 npodeccruona Ta
JIbHOM JesATeIbHOCTH
PasznoyporHeBbie 3a | [IpakTiueckas padbo
1.2. Cosnanue u 3pdEKTM | nauy u 3ananus Ta
BHast paboTa ¢ JOKyMEHTa
M B MS Word Teer [Tpaktuyeckas pado
Ta
PasnoypoBreBrie 3a | [IpakTnueckas pabo
1.3. Cosnanne u 5QOEXTH | nauy p 3amanus Ta
BHas paboTa C JOKyMEHTa
Mu B MS Excel Teer [MpakTuyeckas pado
Ta
PasznoyporHeBbie 3a | [IpakTiueckas padbo
1.4. Cosnanue u 3QEKTH | nauy u 3ananus Ta
BHast paboTa ¢ JOKyMEHTa
mu B MS Power Point Tecr IpaxTideckas pado
Ta
PasnoypoBreBrbie 3a | IIpakTnueckas pabo
1.5. Pabota B mporpaMMa | pauy p 3agaHus Ta
X ONTHYECKOr0 pacro3HaB
AHHS TEKCTA Teer IIpakTuueckas pabo
Ta
PLi6 HaBbIk : npuMeHEHUs COB

PEMEHHBIX HHPOPMAIIMOH
HBIX TEXHOJIOTHIl U IpOrp
aAMMHBIX CPEJICTB JUISl pe
LICHHUS 33124 POheccro
HaJIbHOM JeATEIbHOCTH

1.1. PabGoTa B ITOYTOBEIX K
JIMEHTaX

Pa3HoypoBHEBEIE 3a
Ja4Hu U 3a1aHuA

IIpakTuueckas pabo
Ta

Tect

[TpakTryeckas pado
Ta

1.2. Co3nanue u 3¢pdexrn
BHas paboTa C JOKyMEHTa
mu B MS Word

Pa3zHoypoBHEBEIE 32
Jlau¥l U 3aJlaHus

[TpakTryeckas pado
Ta

Tect

IIpakTudeckas pabo
Ta

1.3. Coznanue u 3¢ dexTn
BHas paboTa ¢ TOKyMeHTa
mu B MS Excel

Pa3HoypoBHEBEIE 3a
Ja4H U 3a1aHuA

[IpakTudeckas pabo
Ta

Tect

[MpakTryeckas pado
Ta

1.4. Coznanue n 3¢ppextn
BHast paboTa C JOKyMeHTa
mu B MS Power Point

PasHoypoBHEBBIE 3a
JIaY4 ¥ 3aJaHus

[MpakTryeckas pado
Ta

Tect

[IpakTuaeckas pabo
Ta




PasznoypoBHeBble 3a | IIpakrtuueckas pabo

1.5. Pabora B nporpamMMa | nauy 1 3aganus 12

X OONTHYCCKOT'O pacCrio3HaB

aHHUS TEKCTa ITpakTryeckas pado

Ta

Tect

4 Onucanue npoueaypbl OCHUBAHUA

KauectBo copmupoBaHHOCTH KOMIETEHIMM Ha JaHHOM OJTale OICHUBACTCS 110
pe3ynbTaTaM TeKYIIMX U MPOMEXKYTOUHBIX aTTECTAI[Ui MPHU MOMOIIU KOJIMYECTBEHHOU OIEHKH,
BBIPOKEHHOW B Oaymax. MakcumaibHas cymMma 0ayuioB IO JUCHMIUIMHE (Momynro) paBHa 100

Oayam.

O1eHOYHOE CPEICTBO

. Pa3zHOYpOBHEBEI

Bupn y4eOHoit nestensHOCTH [IpakTnuecka

e3amaud u 3aga | Tect Hroro

s paboTa

HUSI
Jlexuun 0
TIpakTr4ecKkue 3aHsThs 50 50
CamocrosiTenbHast pabora 25 25
IIpomexxyTo4Has arTecTanus 25 25
Htoro 50 25 25 100

CYMMa 6aJ'IJ'IOB, Ha6paHHBIX CTYACHTOM II0 BCEM BHaM y‘IC6HOI>i ACATCIIbHOCTHU B paMKax
JAUCHUIIIMHBI, ICPEBOAUTCA B OLICHKY B COOTBCTCTBHU C TaﬁHHHeﬁ.

Cymma 6ato
s O1ieHKa 110 TPOMEXK
YTOYHOIT aTTecTanu XapakTepucTHKa KauyecTBa ChOPMHPOBAHHOCTH KOMIICTCHIIMU
O TUCIUILIA "
HE
CTyaeHT IeMOHCTpUpPYeT cHOPMHUPOBAHHOCTD AUCLMILIMHAPHBIX KOMIICTEHIHMIT, 00Ha
PY’KHMBaeT BCECTOPOHHEE, CHCTEMaTHUECKOe U ITy0OKOe 3HaHHE y4eOHOro MaTepHana
o191 10 100 «3a4TeHO» / , YCBOWJI OCHOBHYIO JIUTEPATYPY U 3HAKOM C JOIOJHUTEIBHON IUTEpaTypol, pekoMe
«OTJIINYIHO H/IOBaHHOHU IPOTPaMMOii, yMmeeT CBOOOIHO BBIIIONHATE NPAKTUIECKHE 3aJaHus, IIPe
YCMOTpEHHBIE TPOrpaMMOi, CBOOOIHO ONIEPHPYET NPHOOPETEHHBIMH 3HAHUSAMH, YME
HUSIMH, IPUMEHSIET X B CUTYALMSIX MOBBIIICHHON CIIO)KHOCTH.
CTyaeHT IeMOHCTpUpPYeT c(hOPMHUPOBAHHOCTh AUCILMILIMHAPHBIX KOMIICTEHIHIL: OCHO
o176 110 90 «3auTeHO» / BHBIC 3HAHUS, YMEHHUS OCBOCHBI, HO JIONYCKAIOTCS HE3HAUUTENbHBIC OIIMOKH, HETOYH
«XOPOILO» OCTH, 3aTPYAHEHHMS P aHATUTHYECKHX OTIEpaLHsX, IEPEHOCE 3HAHUH U yMEHHI Ha H
OBBI€, HECTAH/IAPTHBIC CHTYAINH.
CryzieHT AeMOHCTPHUpYeT CPOPMHUPOBAHHOCTD TUCIUIUIMHAPHBIX KOMIIETEHIIMI: B X0
«3a4TeHO» / Jie KOHTPOJIBHBIX MEPOIIPHATHII JOMYCKAIOTCS 3HAYNTENBHBIE OIIMOKH, TPOSIBISIETCS O
ot 61 1o 75 «yIIOBJIETBOPUTENb | TCYTCTBHE OTAENBHBIX 3HAHUI, YMEHHI, HABBIKOB IT0 HEKOTOPBIM JUCIUILIMHAPHBIM K
HOY» OMIICTEHIIMSM, CTY/ACHT MCIBITHIBACT 3HAUYUTENbHbBIC 3aTPYJHEHHUS MTPH OTNEPHPOBAHN
Y 3HAHMSMU U YMEHUSMH IIPU UX MEPEHOCE Ha HOBBIC CHTYALHH.
«HE 3a4TEHO» / VY cTyneHra He cOPMHUPOBAHBI IUCHUIUTMHAPHBIE KOMIIETEHIINH, TPOSIBISIETCS HEI0C
ot 41 o 60 «HEYJOBJIETBOPHTE Y OpMHpOBa P - 1P
TaTOYHOCTh 3HAHMIl, YMEHHI, HABBIKOB.
JILHO»
«HE 3a4TeHO» /
JlMcuuIuTHHApHBIE KOMITETEHIMH He c(hopMHUpoBaHbl. [IPOSIBISETCS MOIHOE WITH PaK
ot 0 110 40 «HEY/IOBJIETBOPUTE . o
HBHOY THUYECKH MTOJTHOE OTCYTCTBYE 3HAHHH, YMEHUI!, HABBIKOB.

S IlpumMepHbIe OLICHOYHBIE CPeACTBA

5.1 Ilpumep pa3HOYPOBHEBBIX 32124 U 3aJaHU

1). Beoa n popmaTupoBaHHe TEKCTA

[Topsiiok BBIOJIHEHUS.
1. Iepeiiaure B pexkxuM paboThl ¢ JOKyMeHTOM Pa3merka crpanuisl (komanna Bug —
Pexumbl mpocMoTpa 10KyMeHTa — Pa3meTka cTpaHuIlbl).



2. YcraHoBUTE OTOOpakeHHE TEKCTa MO IMUPUHE CTpaHuIlbl (komanna Bug — Maciitad
— [lo mmpuHe cTpaHUIH).

3. YcranoBuTe 0TOOpaKeHUE CKPBITHIX CUMBOJIOB (hopMaTupoBanus (komanaa [ maBHas —
A63ar; — OTo0Opa3uTh BCE 3HAKH).

4. Hanewaraiite ciieytomni TEKCT:

Kaprodens mo-dpaniry3cku

kapTodens § mT. TyK permyaTsliii 2 TOJIOBKH MOJIOKO | cTakaH ChIp TBEPABIHA TEPTHIH 2 CT.
JIOXKKH COJIb U IIepell [0 BKYCY

Kaprtodenb ouncTuTh 1 Hape3aTh Kpy>KOUKaMu TOJIIMHOM 0,5 M. permyarslii Iyk Hape3aTh
KyOMKaMH.

B ¢opmy ans 3amekaHus BBUIOKUTH KapTodenb W JyK CIOAMHU (BEpXHUH CIOH —
KapTodelib), NOChINas Kbl CJIONW COJNbIO U MEPLEM 10 BKYCY. 3aJIUTh MOJIOKOM M IOCHINATh
ceipoM. 3anekats 40 MunyT ipu remneparype 180° C.

N3 penentoB eBponencKoi KyxHu

5. Jna pasnuuHbIx (parMeHTOB TEKCTa MPEIYyCMOTPHUTE CIEAYIOIIUE MapaMeTphl
(dopmaTupoBaHUs:

— Ha3BaHue Omroza: pazMep upudra 17 nt, HauepTaHUe NOTYKUPHOE, OYKBBI IPONUCHBIE,
UHTEpBAJ MEXIY CHMBOJIAMHU Ppa3peKeHHbIH Ha 3 NT, BbIpaBHUBaHHE ab3ama Mo LEHTPY,
MEXIyCTPOUHBIA UHTEPBAJ OJMHAPHBIN, HHTEPBAJ Mociie ab3ana 15 nr;

— CIHHUCOK MHIPEJUEeHTOB: pa3smep wpudprta 13 101, HauepraHue MOIYXKHPHOE,
BbIpaBHHUBAHME a03alleB IO JIEBOMY Kpal C OTCTYIIOM CJIEBA, MEXIYCTPOUHBII HHTEpBal
OJIMHAPHBIN;

— TEeKCT peuenTa: pazmep mpudrta 13 0T, BeIpaBHUBaHUE a03aleB MO HIMPHUHE, OTCTYII
nepBoil cTpoku 1 cM, MEXIYCTPOUHBIM HMHTEpBaj HOJYTOPHBIH, MHTEpBaJ IEpel]] CIHHCKOM
WHTPEeIUeHTOB 12 mT;

— MocyeaHsst cTpoka: pasmep wmpudra 13 0T, HauepraHHe KypCUBHOE, BbIpaBHUBaHME
ab3ana 1o NpaBoMy Kparo, MHTEpBaJl Iepe]] TEKCTOM peuenta 12 nr.

6. BriBeaure co3naHHbli BamMu JOKYMEHT Ha 3KpaH B pEeXUME IPEIBAPUTEIBHOTO
npocMmotpa (komanaa daiin — Ileuats).

7. BepHutech B peuUM pabOThI C JOKYMEHTOM.

8. Coxpanure co31aHHbIi Bamu JOKyMEHT B cBOel nanke Ha paboueM JAMCKE 110 UMEHEM
®amunus_Pabota 1.docx.

9. BcTaBbTe pa3phIB CTPAHUIIBI TTOCIIE TIOCIEIHETO ab3a1a TeKCTa.

10. Ha BTOpO# CTpaHule HareyaTanTe TEKCT:

00O «buznec-CepBuc» 680000, Xabaposck, Komcomonbekas yi., 22a ten. 333 — 3333
daxc 222 — 222

VYBaxaemsiit Crenan CrenanoBuy!

AxuunonepHoe obmectBo «busznec-Cepsucy» npurnamaer Bac 1 mapra 2014 r. B 20 yacoB
Ha TpaJUIIMOHHOE BeceHHee 3acenanne Kiryba xabapoBCKUX KEHTIHMEHOB

IIpezuoenm knyoa X. X. Xoxonkos

11. [IpenycMoTpuTE CIEayIONTHE TapaMeTpbl (OPMATHPOBAHMUS:

— pexBu3uTHI O1anka: mpudt Cambria, pazmep mpudra 14 0, BeIpaBHUBaHUE a03alleB MO
LEHTPY C OTCTYIIOM CIIpaBa, MEXIYCTPOUHBIN UHTEPBAJ OJUHAPHBIN;

— oOpamenue: mpudt Cambria, pazmep mpudra 14 nr, HauepTaHue MOTYKHPHOE,
BbIpaBHHUBaHME a03alla Mo LEHTPY, MEXAYy PEKBU3UTAMU U 0OpalleHneM HHTepBall 24 MT, MEXy
oOpaleHreM 1 OCHOBHBIM TEKCTOM MHTepBai 12 1T;

— ocHOBHOM TekcT: mpudt Cambria, pazmep mpudra 14 nr, oTcTym nepBoi cTpoku 1 cm,
BbIpaBHHBaHKE a03alia Mo MUPHUHE, MEXTYCTPOUHBIN MHTEPBAJ MOJyTOPHBIN;

— mnoxanuck: mpupt Cambria, pasmep mpudrta 14 0T, HauepTaHHe KypPCUBHOE,
BbIpaBHHBaHME a03alla 1Mo MIMPUHE, HHTEPBAJI MEXAYy OCHOBHBIM TEKCTOM M MOANHCHIO 18 T,
BeipaBHUBaHue ®.M.0. o 1€eBOMY Kparo MO3UINH TaOyIISIUH.

12. Coxpanure nokymeHT. [lokaxxurte pe3ynabTar Barelr paboTsl nmpenoaBaTesto.



13. BecraBbTe pa3pbIB CTpaHMIIBI ITOCIE MOCIEAHEro ad3ara TeKcTa.

14. Ha TpeTbeii cTpaHuIle HarleyaTaiTe CleayIOMNMi TEKCT (mapaMeTpsl mpudTa u ab3ares
MOTYT OBITh IPOM3BOJILHBIMHU ):

bydep oomena

Bydep obmena ncnosp3yercs Ui KOMUPOBAHUS WK MEPEMEIICHUS TaHHBIX KaK BHYTPH
OJIHOTO MPUJIOKEHUS, TaK U MEXKIY PA3HBIMU MPUIOKECHUSIMHU.

Bypepom o6mena (Clipboard) HaspiBaeTcst 001acTh MaMSITH, B KOTOPOH XpaHHUTCS
BBIPE3aHHBI WM CKOIMUPOBAaHHBIM 3JIEMEHT (TEKCT, PUCYHOK, Tabmuua u jap.). Bo Bcex
npwiokeHusx makera MS Office melictByer MHOromecTtHbi Oydep oOMeHa, B KOTOpPOM
nomMenaercs 10 24 31eMEeHTOB.

Hcnons3oBanue Oydepa oOMeHa MoApa3yMeBaeT BHIMOJHEHUE CICTYIOIINX OMEePAITHIA:

— BBIPE3aTh;

— KOIIUPOBATb;

— BCTaBUTb.

[Tpu BBIMIOIHEHNH OTIEPALIMU BBIPE3aTh BHIOPAaHHBIN 00BEKT momemnaercs B Oydep oomena
U TIpU 3TOM yJaisieTcs U3 UCTOYHHMKA. BbIpe3aTh BbIAENEHHBIH OOBEKT MOXKHO C MOMOIIbIO
komansl [ maBHas — bydep oomena — Bripesars.

[Ipn xonupoBaHUM BHIOpaHHBIH OO0BEKT Mmomeniaercs B Oydep oOMeHa W MPH ATOM
ocraercs B UCTOUYHUKE. CKOMPOBATH BBIJEICHHBIN 0OBEKT MOXKHO C TOMOIIBIO KOMaHIbI

Panee BbIpe3aHHBIN WM CKOMHPOBAHHBIA OOBEKT B Oydep oOMeHa MOKHO BCTaBUTH B
yKa3zaHHOE MECTO C IOMOIIbI0 KoMaHab! [ 1aBHast — bydep oOmena — BcTaButs.

Copepxumoe Oydepa oomena makera MS Office ounimaercss npu 3aKpbITHH IPOTPaMM
nakera.

15. Jlns 3aronoBKa TeKCTa yCTaHOBUTE pasmep mpudra 17 0T, HayepTaHue NOTyKUPHOE,
MHTEPBAJI MEKIY CHMBOJIAMHU pa3peKeHHBIN HA 2,5 NT, BRIpaBHUBaHUE ad3a1a mo ueHTpy.

16. Mexay 3aroJOBKOM U MEPBBIM a03alleM TeKCTa YCTaHOBUTE MHTepBai 12 mr.

17. 1511 OCHOBHOTO TEKCTa YCTAaHOBUTE pazMep mpudTa 13 nr, BelpaBHUBaHHE a03a1eB 110
HIMPUHE, OTCTYH MEPBOM CTPOKU KaXKA0ro ab3ama 1 cM, MeXIyCcTpOUYHbIA HHTEPBAJ MOJIYTOPHBIH,
MHTEpBa MeX 1y ad3anamu O OT.

18. Jlns MapKUpOBAHHOTO CIHCKAa YCTaHOBHUTE pasMep mpudra 12 nr, HauepraHue
MTOJIYKUPHBIA KYpPCHUB.

19. IlomeHnsiiTe Mapkep CIHUCKa «®» Ha TUpe «—». Ecin B OMOIMOTEKe MapKepoB He
0Ka3aJI0Ch 3HaKa «—», TO ONPEEIINTE HOBBI MapKep C MOMOIIbI0 KoMaHAbl ONpeneauTb HOBBIN
Mapkep — CHuMBOIL.

20. TlepemecTrTe MapKUPOBAHHBIN CTUCOK HA PACCTOSTHUE 3 CM OT JIEBOTO TIOJISi CTPAHUIIBI.

21. TlomensiiTe MmecTaMM NEpBbII U BTOPO ab3alibl.

22. [lomensiiTe MecTaMu MOCTIEAHUN U TPEMTOCICTHIN a03a1Tbl.

23. O0beauHNUTE TIEPBBIA U BTOPOIl a03alibl B OJMH.

24. 3aMeHuTE BO BCEM TEKCTE clloBocodeTaHue «makera MS» Ha «Microsoft» ¢ momorsio
KoMmaH[bl [ maBHass — PenaktupoBaHue — 3aMEHUTb.

25. CoxpaHute JOKyMEHT. BeiBenute coznanHbli Bamu 1OKyMEHT Ha 3KpaH B peXHUMeE
IpeBapUTEeNLHOIO IPOCMOTPA U MOKaXKUTE pe3yibTaT Baieil paboTsl penoaBaTesto.

2) ®opmaTUpOBaHHeE C UCNOJIb30BaHHeM cTHeli. Co31aHue orJiaBIeHHs

ITopsi10K BBITOJIHEHHS.

1. Hameuaraiite TeKkcT:

EBpona EBpomna — uacTb cBeTa, 3anaiHas yactb Marepuka EBpasus. EBpona npoctupaercs
0T ATJIaHTHYECKOTO OKe€aHa 10 YPaIbCKHX TOp, 10 BOCTOYHBIM TOIHOXHSM WA TPEOHIM
KOTOPBIX MPOXOAUT YCIIOBHas rpaHuna mexay EBpomoit u Asueil. Onumiem reorpaduyeckoe
TIOJIOKEHHE HEKOTOPBIX CTpaH EBpOIIbI.

[Berus [IBernus pacnonoxeHa B BOCTOUHOM yacTu CKaHIMHABCKOTO MOJyOCTPOBa. JTa
CTpaHa MPOCTUPAETCS C CEBEPA HA FOT — OT JIEASHBIX MyCTbIHb APKTHKHU JI0 TPaHUIbI ¢ JlaHuen.



ABcTpust ABCTpus — ropHasi CTpaHa, Jiexaiuas B ueHtpe Esponsl. [loutu Tpu uetBeptu ee
TEPPUTOPUU 3aHUMAIOT IOKPBITHIE TYCTBIMU JIECAMU CHEXKHBIE AJIBIIBI.

Hcnanns Henmanus pacnosoxkeHa Ha IIupeHeNCKOM DOJIyOCTpOBE, HAXOIALIEMCS B
3anajgHou yactu EBporibl.

Adpuka Adppuka — BTOpOH 0 BeNIWYMHE MAaTEpUK Nocie EBpasuu W 3aHUMaeT MIATYIO
yacTh cymM 3emMHoro mapa. Ot Asum Adpuka otTieneHa JMIIb MCKyCCTBEHHBIM Cy3LKHM
KaHasioM. OnuieM reorpaguueckoe MOJ0KEHHE HEKOTOphIX cTpaH Adpuku. Tynuc Tynuc —
camas ceBepHass cTpaHa AQPHUKAaHCKOIO KOHTHMHEHTA. TYHHC pacIloJIO)K€H Ha BOCTOYHOH
OKOHEYHOCTH rop ATiaca.

AHrosia AHrona pacrnosiokeHa Ha 3anagHoM nodepexbe AQpUKH. Y3KHe NpUOpeKHbIe
PaBHUHBI AHTOJIBI IEPEXO/IAT B MOTYITYCTHIHHBIE CAaBAaHHBI U TOPHBIE XPEOTHI.

2. TlpumenuTe cTwib ¢ UMEHeM 3arojoBok | Kk 3arosoBkam dacteir cBera (EBpoma,
Adpuka), cTuiab 3arooBoK 2 K 3arojoBKaM CTpaH U CTHIIb OOBIYHBINA K OCTAIbHOMY TEKCTY.

3. BcTaBbTe pa3phlB CTpaHULIBI IOCIIE MOCIEIHEr0 ab3ala TeKCTa.

4. Ha tpetbeil cTpanulle Hareyaraiite ciioBo CoepkaHue 1 HUKE BCTaBbTE OIJIABJICHMUE,
BKJIFOYaroIee JBa ypoBHs: 3arojoBok 1 u 3aronoBok 2 (komanna Ccweuikn — OrnaBieHue —
OrnaBieHue ...).

5. BeiBenuTe Ha 3KpaH JOKYMEHT B PEKUME MPEABAPUTEIBHOIO IPOCMOTPA U MOKAKUTE
pe3ynbTar Barmieit paboTsI IpernojaBaTeltto.

6. BepHutech B pexxuM paboThI C JOKYMEHTOM.

7. Y nanute ornasnenue (ciaoBo ConuepkaHue yaaisiTh HE HY)KHO).

8. Cozpaiite ctuib ¢ umeHeM @amunus 1 co cnenyrommuMy napaMmeTpamu:

— mpudrt Arial;

— pa3mep mpudra 16 mr;

— MOJYXUPHOE HaYEPTaHUE;

— Bce OYKBBI IIPOIUCHBIE;

— BpIpaBHUBaHuUE a03alia 1o LEeHTPY;

— OTCTYIIa IEPBOM CTPOKHU HET;

— MEXAYCTPOUYHBIN UHTEPBAJI ITOJIYyTOPHBIN;

— UHTepBaJ nocie ad3amna 12 nr;

— ypoBeHb ab3aia YpoBeHs 1.

9. IIpumenure ctiib Pamminsa_| K Ha3BaHUAM YaCTEH CBETA.

10. Co3paiite ctuib ¢ umeHeM aMuiIusi_2 co CIEIYIOIIUMHU TapaMeTpaMHu:

— mpudt Arial;

— pa3mep mpudra 14 nor.;

— MOJIYXKUPHOE HAYEPTAHHUE;

— BbIpaBHUBaHUE a03alia 1o JeBOMY Kparo;

— OTCTYIIa IEPBON CTPOKHU HET;

— MEXAYCTPOUYHBIN UHTEPBAI ITOJIYyTOPHBIN;

— MHTepBaJ nocie ab3ana 6 nr;

— ypoBeHb ab3aia YpoBeHb 2.

11. Ilpumenute ctunp @amMunus_2 K Ha3BaHUSM CTPaH.

12. Co3paiite ctuib ¢ umeHeM @aMuinnsi_3 co ClIeIyIOIIUMU TapaMeTpaMHu:

— mwpu¢t Times New Roman,;

— pa3mep mpudra 12 nr;

— 00BIYHOE HAUYePTaHUE;

— BpIpaBHUBaHUeE ab3alia 1o MmupHHE;

— OTCTYII IEPBOM CTPOKHU | cM;

— MEXAYCTPOUYHBIN UHTEPBAJI ITOJTYTOPHBIN;

— MHTEpBaJa nepes u nocie adzama 0 nr.

13. IIpumennte ctuinp @ammnns_3 K OCTaIbHOMY TEKCTY.



14. BcraBbTe paspblB CTpaHMIBI MexIy uHpopMmauued ans crpan EBpombsl u cTpaH
Adpuku Tak, 9ToOBI cTpaHbl EBpOITBI pacmonarainchk Ha OJTHON CTpaHUIlE, a CTpaHbl APpuUKu Ha
JIPYTOM.

15. Co3pmaiiTe BepXHHMI KOJOHTUTYJ. B JIeBOM yrily KOJIOHTHTYJa HameyaTaiWte Baiu
@®.1.0., B IeHTpe BCTaBbTE HOMEP CTPAHULIBI, B IPABOM YIJy — TEKYILYIO J1aTy.

16. IlpenycMoTpuTe, 4TOOBI KOJIOHTUTYJ HA TUTYJIBHOM JINCTE HE OTOOpasKacs.

17. Ha wuerBeproil crTpaHuue Huxe ciaoBa ColepkaHUE BCTaBbTE OIVIABJICHHUE,
BKJIIOUAIOLIEe OJNH YPOBEHb — CO3JIaHHBIN CTHIb Pamiuius_ 1.

18. BcraBbTe paspeiBbl CTpaHWIl TakK, 4TOOBl WMHMOpPMANMS OIS KaXKIOW CTpPaHBI
pacrosaranach Ha OTJeIbHON CTpaHUIIE.

19. OGHOBHUTE comepkuMoe oriasieHus. [Ipr 3TOM HOIKHBI M3MEHUTHCS TOJIBKO HOMEpa
CTpaHHUIL.

20. Y nanute co3JaHHOE OTJIaBJICHUE.

21. BecraBbTe ornaBieHue, BKIoyaroniee A8a ypoBHsa — ctiiid Gamunus 1 u @amunusa 2.

22. YcranoBute anp00MHBIH hopmaT cTpanuiisl ¢ uHpopmarmeii o TyHuce.

23. OTkpoiiTe 001acTh HABUTAIIUU 10 JOKYMEHTY (komaHaa Bux — Ilokazats — OO6aacTh
HaBUTAIHHN).

24. Vcionn3yst 0061acTh HABUTallMH, MOCJIEIOBATENBFHO MEPEMECTUTECh HA CTPAHHUILIBI C
uH(popmanueit o Tynuce, Asctpuu u llIBenuu.

25. CoxpaHuTe cOo31aHHbII BaMu TOKyMEHT B CBOEH Marke Ha paboueM AUCKE MOJI UMEHEM
®amunusi_Pabora 5.docx. [Tokaxkure pesynbTaT Bareit paboTsl ipenoiaBaTento.

3) IlocTpoenue AuarpamMm

[TopsitoK BBIOJIHEHUS.

1. Beeaute nanusie Ha Jlucm 1.

Pacxonpl 3a mepBoe mosyroaue (Toic. pyo.)

SlHBaph DeBpainb Mapt Anpens Maii WioHb
[IpoayKThl uTaHUs 16,25 13,7 15 12,6 13,2 11,1
KoMmMyHanbHBIC MIATEKU 6,8 6,2 6 59 51 4.9
OO0cny:KuBaHHE aBTOMOOHIIS 5,2 4,8 4,3 4,6 3 3
Belmiata KpeTuToB 3 4 4 5 3 6
TIpoune pacxosl 12 0 4.2 15 6,8 0

2. Cxonupyiite ux Ha Jlucm 2.

3. Ha Jlucme 2 Huxe TabauIbl IOCTPONTE AUarpaMmy rpaduk ¢ Mapkepamu.

4. YBenuubTe pazmep JuarpamMmmebl.

5. Usmenurte s psaga IIpogykTsl muTaHuMs TUN AuarpaMMmbl Ha THCTOIpaMMy C
TPYHIIUPOBKOU

6. YcraHoBute miis rucrorpamMmbl psna IIpogykTel muUTaHus TpaJUEHTHYIO 3aJIUBKY
«Paccser».

7. YcraHoBUTE AN JIMHUM rpaduka CleAyrolMe LBeTa: KOMMYHAJIbHbIE IIATEXH —
KpacHbIi, OOCITy)XMBaHHE aBTOMOOWJS — CHUHHUM, BBIILJIATa KPEIUTOB — OpAH)KEBBIM, MpoyYne
pacxozbl — 3€JIEHBIN.

8. BcTaBpTe Ha3BaHME AMAarpaMMbl «JlMHaAMUKa pacXoJ0B 3a MEPBOE TOTYTOAHUEY.

9. VYcraHOBUTE BEPTUKAJIBHOE BBIPABHMBAHME IOJANMCEM Ha TOPU3OHTAIBHOW OCH
KaTEropuid.

10. Ha stom e paboueM JMCTEe Ui HCXOJAHBIX JaHHBIX IOCTPOHTE JIMHEHYATYIO
JUarpammy ¢ HaKOTUIEHUSIMU.

11. YcranoBute pazMepsl AuarpamMmsl: BeIcOTa — 8 cM., mupuHa — 20 cMm.

12. BcTaBbTe Ha3BaHHWE AUMArPAMMBI U IOJAMUCH JAHHBIX.

13. B ucxo1Hoii Ta0nuIie BBIYUCIUTE CYMMAapHBIE pacXo/Ibl 3a MOJIYToIue U IOCTPOMTE 1o
HUM KOJIBLIEBYIO IMAarpaMMYy.

14. BcraBpTe Ha3BaHUE IUArpaMMBbl U TOANNCH JaHHbIX.

15. B ucxonHoil Tabnuile BBIYUCIUTE CyMMapHbIE PACXOJbl MO KaXKIOMY MeECSLy U
MOCTPOITE O HUM 0OBEMHYIO KPYTOBYIO JHArPAMMYy.



16. C nomompto koman el KoncTpykTop ® IlepemecTuTs iuarpaMMy paciosioKUTE €€ Ha
OTJIEIbHOM JIHCTE.

17. OrdopmarupyiiTe 006IacTh AMArpaMMbl: TPaHHIIA — CIUIOIIHAS JTMHHUS TEMHO-CHHETO
LBETA, IMUPUHOMN 2MT. C TEHBIO.

18. Y nanurte nerenny.

19. V3ameHuTe MOANKUCH JAAHHBIX: Y KOKJIOTO CEKTOpa AuarpaMmbl 0ToOpa3uTe Ha3BaHUE
MecsIIa ¥ JIOJI0 B IPOLIEHTaX OT OOIIMX PacXo/I0B 3a IIEPBOE MOIYTOIHE.

20. CexkTOop C MaKCHUMaJIbHBIMH pPAaCcXOJaMH PACIOJIOKHUTE OTAEIBHO OT OCTaJbHbBIX
CEKTOPOB.

21. Ilokaxxute pe3ynbTaThl Baieir paboThl Iperno1aBaTelnto.
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Kpamkue memoouueckue ykazanus

Pa3HoypoBHEBBIE 3aJlaHUsl TO3BOJISIET NMPOBEPUTH YMEHHUS U BIAJEHUS CTYAEHTa IO
qucuuruinHe. [Ipy  BBIMOJIHEHMM 3aJaHMM  PEKOMEHJOBaHAa OCHOBHAs W JIONOJHUTENIbHAs
JauTepaTypa (CIUCOK JIUTEpaTyphl IPEACTaBIIEH B padoueil mporpaMme IUCHUILINHBI).

<] |

I

Arabic Hebrew Polish
Bulgarian Hindi Portuguese
Catalan Hmong Daw | Romanian
Chinese Simplified | Hungarian Russian
Chinese Traditional | Indonesian Slovak
Czech Italian Slovenian
Danish Japanese Spanish
Dutch Klingon Swedish
English Korean Thai
Estonian Latvian Turkish
Finnish Lithuanian Ukrainian




French

Malay

Urdu

German
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Greek

Norwegian
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Persian

IIxana oyenku

Ornenka

Bamier

Onucanue

41-50

OTBeT MOKa3bIBaCT MPOYHBIC 3HAHUS OCHOBHOTO COJICPIKaHHS U3ydaeMol MPeIMETHON 00acTu, o
TIMYAETCS TITyOHMHOU M MTOTHOTOM PacKpBITHS TEMBL, BIaJCHUEC TCPMHHOJIOTHUYCCKIM aIapaToM;
yMeHHe 00BSICHATH CYIIIHOCTb, SIBJICHHUM, IIPOLIECCOB, COOBITUH, eTaTh BBIBOABI U 0000ICHNUS, 1aB
aTh apTYMEHTHPOBAHHBIE OTBETHI, IPHBOIUTH IPUMEPBL; CBOOOHOE BIaCHHE MOHOJIOTUUECKON P
€4bl0, JIOTHYHOCTH U MOCIIEIOBATEIbHOCTh OTBETA; YMEHUE MPUBOAUTD IIPHUMEPHI COBPEMEHHBIX IT
pobiieM n3yyaeMoii 00J1acTu.

31-40

OTBeT, 00HAPYKUBAIOIIHI POYHBIC 3HAHUS OCHOBHOTO COJICPKAHUS H3Y4aeMOM PEMETHOH 00T
acTH, OTITUYACTCS TITyOHHOM U MOJIHOTOW PaCKPHITUS TEMBI; BIIJICHHE TCPMHHOJIOTHICCKUM ammap
aTOM; YMEHUE OOBSICHATH CYIIHOCTB, SIBJICHUI, TIPOIIECCOB, COOBITHH, IENaTh BHIBOJIBI 1 0000IICH
W, TaBaTh apryMEHTHPOBAHHBIC OTBETHI, IPUBOJUTE MPHUMEPEI; CBOOOIHOE BIIaJICHUE MOHOJIOTHY
€CKOH peublo, IOTHYHOCTh H MOCIEA0BATENbHOCTh 0TBeTa. OIHAKO JOIYCKAaeTCs OAHA—IBE HETOY
HOCTH B OTBETE.

21-30

OTBeT, CBUIETENBCTBYIOMINI B OCHOBHOM O 3HAHUH COAEPKAHMS H3ydaeMoil mpeIMeTHOH 061acT
1, OTIINYAIONIMHCS HEOCTaTOYHON TITyOHHOM U MMOJTHOTON PacKphITHS TEMBI, 3HAaHUEM OCHOBHBIX

BOIIPOCOB T€OPHH; c1ab0 chopMUpOBaHHEIMH HaBEIKAMH aHAIIM3a SIBJICHUH, IIPOIIECCOB, HEAOCTAT
OUYHBIM YMEHHEM J1aBaTh apI'yMEHTHPOBAHHbIC OTBETHI U IPUBOJUTEH IPUMEPHI; HEIOCTATOUHO CBO
0OJHBIM BIIa[ICHUEM MOHOJIOTUYECKOH Peublo, JOTHYHOCTBIO M TIOCIIE0BATENBHOCTBIO OTBeTa. [0
ITyCKaeTcs HECKOIBKO OIMIMOOK B COJICP>KaHUU OTBETA; HEYMEHHE ITPUBECTH IPHMEP Pa3BUTHS CUT
yali, IPOBECTH CBsI3b C APYTHMH aclleKTaM1 H3yJaeMoil 00J1acTH.

11-20

OTBeT, 00HapYXUBAIOUINI HE3HAHHE MPOLIECCOB N3yYaeMOi PEAMETHOH 00I1aCTH, OTINYAIOIIHIC
L HETJIyOOKHUM PacKpBITHEM TEMBI; HE3HAHHEM OCHOBHBIX BOIIPOCOB TEOPHUH, HEC(HOPMUPOBAHHBIM
Y HaBBIKAMH aHaJIN3a SIBJICHUIL, TIPOIIECCOB; HEYMEHNEM JIaBaTh apIyMEHTUPOBAHHBIC OTBETEHI, Clla
OBIM BIIaJJICHUEM MOHOJIOTHUECKOH PeUblo, OTCYTCTBUEM JIOTHYHOCTH M ITOCIEA0BaTEIbHOCTH. Jlom
YCKalOTCs Cephe3HbIe OIIMOKH B COJICP)KaHUH OTBETa; He3HAHNE COBPEMEHHOW IPOOIEMaTHKU U3y
JaeMoi 00IacTy.

0-10

Pabora npeacrasnser co0oii nepeckasaHHBIN WM MOTHOCTHIO TIEPETUCAHHBIN HCXOIHBII TEKCT O
3 KakuX OBl TO HU OBLIO KOMMEHTapHUEB, aHANN3a, 1100 pobiieMa He PacKphITa, IHOO 3aJaHue HE
BBIIOJIHSJIOCH.
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5.2 Ilpumepbl TeCTOBBIX 3aIaHUH

1. Pazmep mpudra — 370:
a) TApHUTYPA;
0) UHTEPINHBSIK;




B) KETJIb;

T') KOJIOHTUTYI.

2. Bug mpudra (rpadpudeckuii 06pa3z CMMBOJIOB MIPUPTA) — ITO:

a) TapHUTYpa;

0) MHTEPIUHBSIK;

B) KETJIb;

') KOJIOHTUTYI.

3. B mporiecce popmaTupoBaHus TEKCTa U3MEHSETCS:

a) BHEIIHUI BUJ;

0) UHTEPIUHBSIK;

B) COJIEPKUMOE;

r) ums daiina.

4. PaboTa ¢ KOJIOHTUTYJIAMHU B JIOKYMEHTE BEJIETCS B PEKUME:

a) pa3MeTKU CTPaHULIBI;

0) uTCHUS;

B) BeO-I0OKYMEHTA,

I') CTPYKTYPBI.

5. JInst BCTaBKU CHOCKH B JIOKYMEHT CJI€/IyeT BOCIIOJIb30BAThCS:

a) BKIaaKon «I maBHas»;

0) BkiIaaKo# «BcTaBkay;

B) BKJIaAKOUN «CCBUIKIY;

r) BKJIagkoi «Pa3merka cTpaHuI.

6. Kypcop naxonurcs B nociennei suerike 1a0auisl. J1o0aBUTH CTPOKY B KOHEI[ TaOJIUIIBI
MO>KHO, UCIIOJIb3Ys KIIaBUIILY:

a) «Taby;

0) «Ctrly;

B) «Shifty;

r) «Homep.

7. Mapkep B JIEBOM BEPXHEM YIIIy TaOJIUIIBI TTO3BOJISET:

a) U3MEHSITh IIUPUHY MIEPBOTO CTONONA;

0) nmepemMeniaTh TaOJIUILY IO TOKYMEHTY;

B) U3MEHSATH BHICOTY MEPBOM CTPOKH;

') U3MEHSTh pa3Mepbl BEpXHeEH JIEBOH sUEHKH.

8. lns BhIIENEHUS B TEKCTE€ HECKOJBKHX CJIOB, PACIOJIOKEHHBIX B IPOU3BOJIBHOM
MOPSIIKE, HYKHO:

a) MOCJIeJIOBATEIbHO JBAXK/IbI IIEIKHYTh MO CIOBaM JIEBOM KHOMKOW MBIIIIH;

0) mocnea0BaTeNbHO ABAXK/IbI LEIKHYTh MO CJI0BAM MPaBOM KHOIMKON MBIIIH;

B) IO MEPBOMY CIIOBY JIBaXIbI HICTKHYTh J€BOW KHOMKOW MBIIIH, a, IO MOCIETYOIINM
CJIOBaM, JIBaK/Ibl IIEJIKHYTh JIEBOM KHOMKOM MBIIIK IIpHU HaxaTol kiaaBuie «Ctrly;

T) 1O MEPBOMY CJIOBY ABAXKIIbI IIEIKHYTH JIEBOM KHOIMKON MBIIIH, 4, TIO MOCIEIYIONINM
CJIOBaM, JIBaXK]IbI IIEITKHYTh JI€BON KHOMKOW MBIIIH MPU HAXXaTou kiaBuineit «Shifty.

9. 115 BbIIETICHUS COACPIKUMOTO BCETO TOKYMEHTa HEOOXOIUMO:

a) BOCTIOJIb30BaThCs BKIIAIKONU «Bumy;

0) TPWXKIBI MIETKHYTH JIEBOM KHOIKOM MBIIIHU TIO TTOJIOCE BBIJCICHUS;

B) BOCITOJIB30BAThCS BKJIAIKON «PereH3npoBaHus»;

T') TPYOKIBI HISKHYTh MPaBON KHOMKOW MBIIIN IO MOJIOCE BBIJCICHUS.

10. Joxyment coctout u3 8 crpanuil. Ctpanuusl ¢ 1 mo 3 u ¢ 7 no 8§ UMEIOT KHIKHYIO
OPHUEHTAIIHIO, & OCTANIbHBIE — ATLOOMHYI0. MUHUMAaTbHOE KOJIMYECTBO Pa3/IesiOB, yCTAHOBIEHHBIX
B 9TOM JOKYMEHTE, PaBHO:

a)4;

0) 3;

B) 1;



r) 2.

11. Ins mpoBepKu paBONKUCaHUA B JOKYMEHTE CIEYET BOCIOIb30BATHCS:

a) BKIaaKon «I maBHas»;

0) BKJIaKO# «PereH3upoBaHue;

B) BKJIaJKoi «BcTaBkay;

T') BKIaAKOH «Bumy.

12. TekcT AOKYMEHTa yMemaeTcsl Ha OJWH JUCT. UTOOB! yIaauTh BTOPOU IMYCTOW JIUCT
HE00X0aUMO:

a) 0TOOpa3UTh CKPBIThIE CUMBOJIBI (POPMAaTHUPOBAHUS U YAAIUTH ITyCThIe a03a1lbl;

0) yIanuTh MyCTON KOJIOHTHUTYI, HAXOSAIINICS Ha BTOPOM CTpaHHUIIE;

B) YBEIIMYHUTH BEPXHEE U HIDKHEE TOJIE JIOKYMCHTA;

T') YIaJUTh HEIb3s, MOKHO pacredaraTh TOJIbKO MEPBYIO CTPAHUILY.

13. lns nepexojia K peJaKTUPOBAHUIO paHEE CO3/JaHHOTO KOJIOHTUTYJIA HYKHO:

a) MepelTH B pexuM «UepHOBUKY;

0) KOJIOHTUTYJI U3MEHHUTH HEJIb3S;

B) CKPBITh JICHTY;

T') IBXK]IBI MEIKHYTh JICBOW KHOITKON MBIIIH B 00JIACTH KOJIOHTHTYIIA.

14. IIpu OTKpBITUH HOBOTO JIOKyMeHTa B mporpamme MS Word Ha nucte oToOpakaercs
ceTka. E€ MOHO yOpaTh ¢ NOMOILIBIO:

a) BKiagku «BcTaBkay;

0) BkiIaaku «Pa3mMeTka CTpaHuIlbI»;

B) BKIaAKu «Buny;

r) BKIIaaku «PereH3upoBanuey.

15. JInst aBTOMaTH4eCKON COOPKH OTJIaBlIEHUs JOKYMEHTA CIeAYeT BOCIIONIb30BaThCS:

a) BKIaaKon «I maBHas»;

0) BKIaaKO# «PerneH3upoBanuey;

B) BKJIaJiKoM «BcTaBkay;

T') BKIaAKON «CCBUTKH.

16. lyist pa3OueHust COAEp>KMMOro IOKYMEHTa Ha 3 KOJIOHKH CIIEyeT BOCIIOIb30BATHCS:

a) BKIaaKo# «I maBHas»;

0) Bkiaakoi «BcTtaBkay;

B) BKIIQAKOM «Pa3MeTka CTpaHUIIBDY;

T) BKIaaKon «Bumy.

17. A63zanem B Word siBrsiercs:

a) pparMeHT TekcTa, CBSI3aHHBIA CMBICIIOBBIM EHHCTBOM;

0) 1r0060€e KOJIMYECTBO TEKCTA U TPadKH, OKAHUYUBAIOIIEECS] CHMBOJIOM;

B) J11000€ KOJIMYECTBO TEKCTA U TPaPUKU, OKAHUYHNBAIOIIEECS] CUMBOJIOM;

) (hparMeHT TeKCTa, BBIACIEHHBIM OTCTYIIOM MEPBO CTPOKH BIPABO (KpacHasi CTPOKa).

18. C momomibio (hopmMaTUPOBAHUS CTHIISIMU HEJb3s 3a/1aTh IMapaMeTpPhI:

a) ab3ara;

0) crimcka;

B) TaOJIMIIBL;

') CTPAHUIIBI.

19. YtoObI B mpeaenax oJHOTO JOKYMEHTa U3MEHUTh OPHEHTAIUIO JINCTOB, B JJOKYMEHTE
HEO0OXOINMO BCTABUTH:

a) pa3pbIB CTPAHUIIBI;

0) pa3phIB pazjena;

B) TaOyNALNIO;

T) 3aKJIaJKYy.

20. Tabau4HBIi mpoieccop — 3TO:

a) Habop KOMaH/ JIJIsl PEIaKTUPOBAHUS COJIEPKUMOTO TaOJIHIL;

0) mporpaMMHBIN MPOYKT 7Sl BBOJAA JAHHBIX U CO3AAHUSI DJIEKTPOHHBIX (POPM;



B) CIELMATM3UPOBAHHAS MIPOTPaMMa, O3BOJIAIONIAs CO3AaBATh JIEKTPOHHBIE TaOIUIbI U
aBTOMAaTU3UPOBATh BBIUMCIICHUS B HUX;

I) MHKpoOcXema, CHaOXeHHash BCTPOCHHBIMH KOMaHAaMHU JUIsi pabOThl ¢ MacCHBaMU
JTAHHBIX.

21. Ilpu coxpanenun aokymeHta B MS Excel mo ymonmuanuio emy NpHCBauBaeTCs
pacupeHue:

a) .docx;

0) .xIsx;

B) .pptx;

r) .xmcd.

22. B pexuM peJakTUPOBAaHUS TEKYILEH SYEUKHU M03BOJISET NEPEHTH HaKaTHE KIIAaBUILU:

a) F2;

0) F4;

B) F6;

r) F8.

23. TekcToBBIE TaHHBIC B sTYEHKE JIEKTPOHHOM TaOJIMLIBI IO YMOJIYAHUIO BHIPABHUBAIOTCS:

a) 1Mo LUEHTPY;

0) 1o nmpaBoMmy Kparo;

B) IO JIEBOMY Kparo;

T) 10 IITUPHHE.

24. YucnoBblie JaHHBIC B STYEHKE SJICKTPOHHOHN TAOIHUIIBI 10 YMOJTYAHUIO BHIPABHUBAIOTCS:

a) Mo LIEHTPY;

0) 1o mpaBoOMy Kparo;

B) 110 JIEBOMY Kpalo;

I') [0 LUUPUHE.

25. Anpec siueliku B 3JIEKTPOHHOU Tabnuie oopasyeTcs:

a) U3 UMEHHU CTOJIOLA;

0) MPOU3BOJILHO;

B) U3 HOMEpa CTPOKH;

I') U3 UMEHHU CTOJIOIa U HOMEpa CTPOKH;

1) U3 UMEHU JIUCTA.

26. B sueiike anekTpoHHOM Tabau1bl oToOpaxkaercs 3Hauenue #/1EJI/0!, ecau:

a) MporpaMMa He MOYKET paclo3HaTh BBEACHHOE UMs STUEHKU WM TUANa30Ha;

0) B popmyIie 3a71aHO JIelIeHUe Ha HOJIb WJIM Ha 3HaYEHHE yCTON STYeHKH;

B) ¢popMyia win PyHKIUS CONEPKUT HEAOMYCTUMbIE YUCIIOBbIE 3HAUEHUS.

27. B aueiike 31eKTpoHHON Tabau1bl oToOpaxaercs 3Hauenne #UMCIIO!, ecnu:

a) MporpaMMa He MOXKET paclo3HaTh BBEACHHOE UMsI sTUEHKU WM JUaNa30Ha;

0) B popmyIie 3a71aHO JIelIeHHe Ha HOJIb WJIM Ha 3HaYCHHE MTyCTOM SYeHKH;

B) popMyIia win PyHKIUS CONEPKUT HEAOMYCTUMbIE YUCIIOBbIE 3HAUEHUS.

28. ®opmyna =$F$1+$DS$5 anekTpoHHOI TaOIHIIBI COAEPIKHUT CCHUTKU Ha SUCHKH:

a) a0COJIIOTHBIE;

0) OTHOCUTEIBHEIE;

B) CMEIIIaHHBIE;

r) aOCONIOTHBIE U OTHOCHUTEJbHBIE.

29. ®opmyrna =B$2*$A1 a51ekTpOHHO# TaOIHIIBI COACPKUT CCHUIKHM HA SUCHKU:

a) aOCOJIIOTHBIE;

0) OTHOCUTEIIbHBIE;

B) CMEIIAHHBIE;

') a0COJIFOTHBIC M CMEIIIaHHBIC.

30. ®opmyna =§A$1+B3 sneKkTpoHHON TaOIUIIBI COAEPKUT CCHUIKH Ha SYCHUKHU:

a) a0COFOTHBIE U OTHOCUTENIHHBIC;

0) OTHOCUTEILHEIE,



B) CMEIIAHHBIEC U A0COIOTHEIE;
') a0COJIFOTHBIE.
31. B anexrponnbix tabaumax MS Excel Beiienena rpynma stueexk Al:D3. B sty rpynmy

BXOAUT AYCCK:

a)9;

0) 12;

B) 15;

r) 8.

32. B anekrponnbix tabmunax MS Excel Beimenena rpynma sueexk A1:C3;B6:C7. B oty

TPYIIy BXOJUT SYEEK:

a) 18;
0) 15;
B) 12;
r) 13.
33. B sueiike anexTponHo# Tabauusl MS Excel 3anano yncno 36,5968. [1pu otoOpaxkenuu

B 4YHNCJIOBOM (bopMaTe C ABYMs ACCATUYHBIMHA 3HAKaAaMH B HaHHOﬁ sTUCHKe 6y,Z[CT OTO6pa)KaTBC${I

a) 36,59;

0) 36,59+E00;

B) 36,60;

r) 36,5968;

n) 0,36.

34. B saueiike snextponHoi Tabnuiel MS Excel 3amano yucno 6,7. Ilpu oroOpakenuu B

YHCIOBOM (popMaTe ¢ ABYMS IECATUYHBIMU 3HAKaMH B JAHHOH stueiike OyaeT 0ToOpakaThCs:

a) 6,7,

6) 0,67E+01;

B) 0,67;

r) 6,70E+00;

n) 6,70.

35. B sueiike anexTpoHHOU Tabnuubl MS Excel 3anano uucno 8,12. Ilpu oto6pakenuu B

MMPOLUCHTHOM (l)opMaTe C ABYMs ACCATUYIHBIMU 3HAKAMU B JIaHHOM S4YeliKe 6y1[eT OTO6pa)KaTLC$[Z

a) 812,00%;

0) 0,812;

B) 8,12%;

r) 0,812%;

n) 8,12.

36. B onextponnsix Tabmumax MS Excel umcnoBas KkoHcTaHTa 3amHcaHa B

AKCTIOHEHIIMANIbHON (popme u umeeT 3Hauenue 5,3E+04. 3naueHue 3Toil KOHCTAHTHI B YHCIOBOM
dopmare paBHO:

a) 53000;

6) 5300000;

B) 5,3;

r) 0,00053;

n) 53.

37. B onextponHbix Tabmumax MS Excel umcnoBas KkoHCTaHTa 3amHMcaHa B

AKCIIOHECHIIMAJILHON (opMe U nmeeT 3HaueHue 6,5E-03. 3nauenne 3Tol KOHCTAHTHI B YUCIIOBOM
dopmare paBHO:

a) 0,065;

0) 0,000065;
B) 6500;

r) 65000;

1) 0,0065.



38. lnarpamma ObLi1a MOCTPOEHA HA TOM K€ JIUCTE, Te U Tabnuna. PasmectuTs iuarpammy
Ha OTJICJTLHOM JIMCTE BO3MOXXHO (HET):

a) Her, T.x. tuarpaMmma Mo>keT OBbITh TOJIBKO HA JIUCTE, TIe U TaOIHIIA;

6) [a, ecnu Ha Bkiaake «KOHCTPYKTOp» WM B KOHTEKCTHOM MEHIO UarpamMmbl BEIOpATh
komaHay «llepemMecTuTh qUarpaMmMy U yKazaTh Ha OTJCIBHOM JIHCTE;

B) Jla, ecnu Ha BKianke «KOHCTpYKTOp» MM B KOHTEKCTHOM MEHIO JUarpamMmbl BEIOpaTh
komaHay «llepeMecTuTh quarpaMmMy U yKazaTh Ha HMEIOIIEMCS JTUCTEY.

39. Ilporpamma, npeHa3HauEHHAs AJISl CO3/IaHUS U OTIIPABKU MTUCEM — ITO:

a) Outlook Express;

0) Microsoft Excel;

B) Microsoft Internet;

r) Outlook Mail.

40. ITporpamma Fine Reader ucrionb3yercs mis:

a) CUNTHIBAHUS TAOJIHIL;

0) pacrio3HaBaHUS! PUCYHKOB;

B) CUMTBHIBaHUsI PE3CHTAIUN;

T') pacliO3HABAaHUS TEKCTA.

41. Jlns xayecTBa paclo3HaBaHMsI CaMblil BaXKHBIN Mapamerp:

a) mpudT;

0) LBeT;

B) SIPKOCTh U KOHTPACTHOCTH;

T') pa3mep.

42. BrInoJHEHHE OTepaiii KOMTMPOBAHHUS CTAHOBUTCSI BOZMOXKHBIM TOCIIE:

a) YCTaHOBKH Kypcopa B OIpeIeTICHHOE MOJI0KEHUE;

0) coxpanenue (aiina;

B) pacmnevarku (haiina;

T) BeIJENIEHUE (PparMeHTa TeKCTa.

43. PexxuM MpeiBapUTENBHOTO IPOCMOTpPA CIY>KUT JJIS:

a) yBEJIMUYEHUS TEKCTa,

0) mpocMOTpa JIOKyMEHTa Mepe]] Me4aThlo;

B) BBIBOJIa TEKCTA Ha 11€YAaTh;

') I3MEHEHHU pa3Mepa mpudra i neyar.

45. PacmupeHreM TEKCTOBOTO (ailnia sBiseTcs:

a) .com;

0) .exe;

B) .xls;

r) .doc.

46. VYkaxuTe TpaBUIbHBIC ACHCTBHS TPHU 3aBEPIICHUU BBOJA JAHHBIX B SYEHKY B
nporpamme Excel:

a) MIENKHYTh Ha KHOMKe «OTMeHay naHenu Gopmyi;

0) HaxaTpb KiaBuiry «Endy;

B) Ha)KaTh KIABUILY «Spacey;

') HaXxathb KiaBuiry «Enter».

47. VI3amenuth GopMmaT JaHHBIX B OTACIHHOU SUEWKE SIEKTPOHHOU TaOIUIII MOXKHO C
MIOMOIIBIO TTAHEITH:

a) hopmaTHpOBaHUE;

0) craHmapTHas;

B) cTpoKa Gpopmy,

I') CTPOKa MEHIO.

48. Ha3znaueHnue 0a3bl JaHHBIX:

a) peIaKTHPOBATh U OPMATUPOBATH TEKCTOBEIE JOKYMEHTHI,

0) XpaHuTh OoJbIIME 00BEMbI TAOTUYHOM HH(pOpMALINH;



B) BBIMOJHSTH pacdeT 1o Gopmynam;

T') XpaHUTh U OCYIIECTBIIATH MTOUCK WH(OpMAITUH.

49. Jlna nonbp30BaTes sYeiKa NEKTPOHHON TaOIHUIIbI HACHTU(DUIHPYIOTCS:

a) MyTeM IMOCIeA0BATEIbHOrO0 YyKa3aHWs HUMEHH CcToyi0la M HOMepa CTPOKH, Ha
MEPECEYCHUH KOTOPHIX PaCIIONaraeTcs siaeika;

0) aapecoM MalIMHHOTO CJIO0BA OMEPATUBHOM MaMATH, OTBEIEHHOTO MO/ AYEHKY;

B) CHEIHALHBIM KOJIOBBIM CJIIOBOM;

') UMEHEM, POU3BOJIBHO 33/1aBa€MbIM 10OJIb30BATEIIEM.

50. Ilpu nepemMenieHny Wik KOTMPOBAHUH B 3JIEKTPOHHOM Ta0mIile aOCONFOTHBIE CCHUIKH:

a) HEe U3MEHSAIOTCS,

0) mpeoOpa3yroTcsi BHE 3aBUCUMOCTH OT HOBOT'O TIOJIOKEHUs (POPMYIIBI;

B) IpeoOpa3yroTcsl B 3aBUCUMOCTH OT HOBOT'O MOJIOXKEHUS (POPMYJIBL;

T') IPeoOpa3yroTCs B 3aBUCUMOCTH OT JJIMHBI (POPMYITHIL.

51. JInama3oH — 3T0:

a) COBOKYITHOCTb KJIETOK, O0pa3yroIuX B TabIuIe 001acTh MPSAMOYTOJIbHON (DOPMBI;

0) BCe SIUCUKHU OJTHON CTPOKH;

B) BCE SUEHKH OJHOIO CTOJIOLA;

') MHOKECTBO JIOMYCTUMBIX 3HAYCHHI.

52. I'uneprekct — 3710:

a) CTPYKTYPHUPOBAaHHBIH TEKCT, B KOTOPOM MOTYT OCYIIECTBIISITHCS MEPEXOJbl IO
BBIJICTICHHBIM METKaM;

0) OOBIUHBII, HO OYEHb OOJIBIION MO 0OBEMY TEKCT;

B) TEKCT, OyKBBI KOTOPOTO HAOpaHbI MIPUPTOM OYEHb OOJIBIIIOTO Pa3Mepa;

T') pacrpeaeneHHasi COBOKYIMHOCTh 0a3 JaHHBIX, COJAEPIKAIINX TEKCTHI.

53. I'ucrorpamma — 3T0:

a) JauarpamMma, B KOTOpPOW OTIENbHbIE 3HAYECHUS IMPEACTABICHBl BEPTHKAIbHBIMU
CTOJIOLIAMU PA3IMYHON BBICOTHI,

0) auarpamMma, s TPEACTaBICHUS OTACNbHBIX 3HAYEHHH KOTOPOW HCHOJIB3YIOTCS
napajuIeNIieuIe/Ibl, pa3MeICHHbBIC BAOIb OCH X;

B) AMarpamMma, B KOTOPOU HCIOJIb3YeTCsl CUCTeMa KOOPAUHAT C TpeMs KOOPAWHATHBIMU
OCSIMH, YTO TIO3BOJIICT TOIYIUTH 3PPEKT MPOCTPAHCTBEHHOTO MPEICTABICHUS PSIOB TAaHHBIX;

r) aAMarpaMma, B KOTOpOH OT/eJbHBbIE 3HAUEHUS MPEICTaBICHBI MMOJIOCAMH PA3IUYHOU
JUTHHBI, PACTIOJIOKEHHBIMHA TOPU30HTAILHO BJIOJIb OCH X.

54. Ecnu npu Habope TeKcTa Bce OYKBBI OTOOpakaroTCs 3arjaBHBIMU, TO 3TO O3HAYaeT,
YTO Ha)KaTa KJIaBHIIA:

a) «Num Lock»;

0) «Scroll Locky;

B) «Pausey;

r) «Caps Lock».

55. B meHmo «PeneH3npoBanue» 1o yMOI4aHU0 UMEIOTCSA KOMaH/bI:

a) MaciTad, OKHO, MAKPOCHI;

0) CHOCKH, OTJIaBJICHHE, Ha3BaHUSI,

B) CTPAHUIIBI, WILTIOCTPAINH, KOJIOHTHTYIIHI;

T') IPaBOMUCAHUE, OTCICKUBAHUE, U3MEHEHHSI.
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Kpamkue memoouueckue ykaszanus
TecToBbIE BOMPOCHI TO3BOJISIOT MPOBEPUTH 3HAHUS CTYIeHTa Mo nucuuiuivne. [Ipu norcke
OTBETOB Ha BONPOCHl PEKOMEHIOBaHA OCHOBHAas U JIONOJHUTENbHAs JUTEpaTrypa (CIUCOK
JTUTEPaTyphI IPEJICTABICH B pabovell mporpaMme TUCIUTUIAHEI).
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Llkana oyenxu

Onen Bamner Ornucaune

Ka

5 25 13 00IIero 4rciia BOMPOCOB TECTHPYEMOTO MOJIYJISl IPABIIIbHBIE OTBETHI IaHbI Ha 96-100% BompocoB

4 20 13 OOIIET0 YKCIa BOMPOCOB TECTUPYEMOTO MOIYJIS AaHO 75-95% mpaBHIBHBIX OTBETOB

3 15 13 OOIIETo YKCIa BOMIPOCOB TECTUPYEMOTo MOIYIIs 1aHO 50-74% mpaBHIbHBIX OTBETOB

2 10 13 00IIero 4nciia BOMPOCOB TECTHPYEMOTro MOyl 1aHo MeHee 50 % mpaBHIbHBIX OTBETOB

1 5 13 00IIero Ynciia BOMPOCOB TECTUPYEMOTro Moyt 1aHo MeHee 20 % mpaBHIbHBIX OTBETOB
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5.3 [Ipumepsbl 3a1aHuii 1JIsl BHINOJTHEHUSI TPAKTHYECKHX padoT

Yacrs 1

1. Co3pnaiiTe nokyMeHT B mporpamme MS Word.

2. Haneuaraiite ciaeayrOIMi TEKCT:

TexcroBbrit penaktop MS Word

bonpiiyto monmynsipHOCTb CpeAd TEKCTOBBIX PEAAKTOPOB PA3HBIX IPOU3BOAUTENEH
nonydwio npuioxkenne Word kommanuum Microsoft. Bmecte ¢ npunoxenusimu  Excel,
PowerPoint, Access, OneNote, Outlook, Publisher TekctoBsrii penakrop Word BXoauT B coctas
nakera MS Office.

Microsoft Word npeanaraet rmoJyib30BatelisiM IIMPOKUH HHCTPYMEHTAPHIA JIJIsl HOATOTOBKH
JOKYMEHTOB pPa3jIMYHOTO Ha3HAUEHUsS: MAaKETOB KHUT, OpOIIIOpP, OTYETOB, JECJIOBBIX IMHCEM,
6nmankoB u np. C MoMeHTa BbIxoja nepBbix Bepcuii MS Word nperepnien Oosnbine H3MEHEHUS
KaK B IIOJIb30BAaTENIbCKOM HHTEpdeiice, Tak U B (PyHKIIMOHATLHOM HAIOJHEHUHU. Tak, HauuHAas C
BbiTTycka 2007 T. B MPUIJIOKEHUN BBEJICH HOBBINM JICHTOYHBIN MHTEpPEiic, N3BMEHHUBIINHN MOIX0/ K
pacrojokeHUu0 MeHI0 U KoManj. llocnenHue BepcuM NPUIIOKEHHUS MO3BOJSAIOT YAAJIEHHO
paboTaTh HaJl OTHUM JOKYMEHTOM TpyIIaM Mojb30BaTeNIel, HaIeXKHO 3allUIIaTh JOKYMEHTHI OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA C TIOMOIIBIO IH(PPOBAHUS U DTICKTPOHHOH IIUPPOBOM MOITUCH,
a TaKKe MPEeJIOCTABIISIOT MOIb30BATENSAM «O0IaYHbIN» CEpPBUC.

3. Iyt 3aroJIoOBKa TEKCTa yCTAaHOBUTE pa3mep mpudTa 16 0T, HauepTaHUe MOTYKUPHOE,
BbIpaBHUBaHUE ab3a1ia o HeHTpy, MHTepBal nocie ad3ama 12 or.

4. JInst OCHOBHOTO TEKCTa yCTAaHOBUTE pa3mep mpudTa 14 nrt, BBIpaBHUBAaHUE MO NIUPHHE,
OTCTYI MEPBOM CTPOKU Kaxaoro abdzama 1,25 cm, MHOXUTENH 1,4 MEXIyCTPOUYHOTO UHTEpBAa,
MHTEpPBAJl MEXy ad3anamu 6 mr.

5. YcTraHOBUTE peXUM aBTOMAaTHYECKOW pacCTaHOBKU MEPEHOCOB.

6. [IpoBepbTe npaBoONKUCaHUE BO BCEM TEKCTE.

7. Ucnonw3ys Oydep oOMeHa, CKOMUPYTe HanleuaTaHHbIM BaMu TEKCT ¢ 3aroI0BKOM Tak,
YTOOBI OH MOBTOPUJICS B IOKYMEHTE YETHIPE pasa.

8. Ilocne kak10¥ KOMHUU TEKCTa BCTABHTE Pa3phiB CTPAHUIIBL.

9. Ha BTOpO#i cTpaHuIle TOKyMeHTa OOPMHUTE 3arojOBOK TeKCTa Kak 00BbeKT WordArt.
BcTaBbTe 00BIUHYIO CHOCKY B KOHIIE BTOpOTO0 ab3aia. B obmactu cHocku BBenuTe TeKCT «MIBaHOB
N.N., ITerpos ILI1., OcHOBBI pabOThI C TEKCTOBBIM penakTopom Microsoft Word.

10. Ha TpeThbeii cTpanulie JoOKkyMeHTa pa30eiiTe TEKCT Ha JABE KOJIOHKHU. 3arojloBOK TEKCTa
JIOJIKEH pacrojaraTbCsi B IEPBON KOJIOHKE U ObITh BBIPOBHEHHBIM IO LIEHTPY.

11. Ha gerBepToil cTpaHuie ITOKyMEHTa pa30elTe TEKCT Ha TPH KOJOHKH. 3aroJIoBOK
TeKCTa JOJDKEH paclojiaraThCsi HaJ KOJOHKaMHM M BBIPOBHEH MO LEHTpy al3ama. YcTaHOBUTE
BEPTHUKAJIbHBIE JINHUU-PA3JIEIUTEIN KOJIOHOK.

12. Ha mAroil cTpaHune AOKyMEHTa HEpBbIMA ad3al] 3aKIIOUHUTE B paMKy U3 JIBOHHBIX
JUHWM, TPUMEHUTE 3QJIMBKY TEKCTa MXEJITHIM LIBETOM, YCTAaHOBUTE CHHHUH IIBET CHMBOJIOB.
Bcrabre 110601 prcyHok U3 koyuiekuu kaptuHok MS Office. Ycranosurte pazmep pucyHka 4 x
4 cm 06e3 coxpaHeHMs Nponopuuii, o0TekaHue TeKCcToM «Bokpyr pamku». PucyHok nomkeH
pacrojaratbcs cieBa OT BTOporo adzara.

13. BecraBbTe pa3pbIB CTpaHMIIBI ITOCIIE MTOCIEAHEro ad3ama TeKcTa MAToi CTpaHuIbL.

14. Ha mecToii cTpaHulle HanevyaTanTe CaeayroIuid TEKCT:

1. CpencrBa KOIMPOBAHMS U PA3MHOKEHUS JOKYMEHTOB.

1.1. CpencTBa ornepatuBHON noaurpapuu.

1.1.1. OdceTHas nmeyaTs.

1.1.2. TpadaperHas nevarsb.

1.2. CpenctBa penporpadum.

1.2.1. DnexTpoHHO-TpaduyecKoe KOMUPOBAHUE.

1.2.2. Tepmorpaduyeckoe KONMUPOBaHUE.

2. CpencrBa aIMUHUCTPATUBHO-YIIPABIEHYECKOM CBSI3U.

2.1. CpencTBa HEJOKYMEHTUPOBAHHON MH(DOPMAIIUH.



2.1.1. Tenedonnas cBs3b.

2.1.2. PagnononckoBas CBS3b.
2.2. CpencrBa ¢ JOKYMEHTHPOBaHUEM WH(POPMAIIHH.
15. ChopmupyiiTe n3 BBEICHHOTO TEKCTa MHOTOYPOBHEBBIN CITHCOK:
16. BctaBbTe B JOKYMEHT HOMEpA CTPAHUI] BHU3Y MO LICHTPY.

17. Co3pmaiiTe BEpXHHMI KOJOHTUTYJ. B JIeBOM yrily KOJIOHTHTYJa HamneyaTaiWte Baiu

@®.1.0., B IpaBOM YIIly BCTaBbTE TEKYLIYIO J1aTy.

18. IlpenycMoTpuTe, 4TOOBI KOJIOHTUTYJT HA TUTYJIBHOM JINCTE HE OTOOpaXKaics.

19. Coxpanure co3naHHbI Bamu 10KyMEHT.

Yactb 2

1. Co3pmaiite nokymeHT B mporpamme MS Excel.
2. Co3naiiTe 2JIEKTPOHHYIO TAOJIHITy C JAHHBIMH:

Tabmuma 1 — 3apaboTHas TU1aTa ¥ KOMHUCCHS C TPOAAXK TYypIaKeToB, pyo.

IlepBoe nomyromue — 2023 rog

Bua noxoza SlHBapb DeBpanb Mapt Anpeins Maii Hronb Jlunammica Hroro
Saprnata 25000 | 25000 25000 | 25000 25000 | 25000 150 000
BoHyCH 8 000 500 10000 | 15000 8 000 10 000 51 500
f(’)‘;i“l‘ec’”‘“’le 91 33000 25500 35000 | 40000 33000 | 35000 201 500

3. [IpencraBuTh AMHAMUKY U3MEHEHUS 10X0/a COTPYAHHUKA B BUJIE CIIAPKIIAHOB.
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Arabic Hebrew Polish
Bulgarian Hindi Portuguese
Catalan Hmong Daw | Romanian
Chinese Simplified | Hungarian Russian
Chinese Traditional | Indonesian Slovak
Czech Italian Slovenian
Danish Japanese Spanish
Dutch Klingon Swedish
English Korean Thai
Estonian Latvian Turkish
Finnish Lithuanian Ukrainian
French Malay Urdu
German Maltese Vietnamese
Greek Norwegian Welsh
Haitian Creole Persian

Kpamkue Memoouyeckue YKaszanus

HpaKTI/I‘IeCKaH pa60Ta MO3BOJIACT MMPOBECPUTH 3HAHUSA, YMCHUA U BJIAJACHUA CTYICHTA IO
JUCIHHMITIINHE. HpI/I IMOATOTOBKE PCKOMCHAOBAHA OCHOBHAA W OOIOJHHUTCIbHAA JIMTCpaTypa
(CHI/ICOK JINTCPATYPBI ITPEACTABJICH B pa60qe171 nporpamme ,Z[I/ICI_II/IHJ'II/IHBI).
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Arabic Hebrew Polish
Bulgarian Hindi Portuguese
Catalan Hmong Daw | Romanian
Chinese Simplified | Hungarian Russian
Chinese Traditional | Indonesian Slovak
Czech Italian Slovenian
Danish Japanese Spanish
Dutch Klingon Swedish
English Korean Thai
Estonian Latvian Turkish
Finnish Lithuanian Ukrainian
French Malay Urdu
German Maltese Vietnamese
Greek Norwegian Welsh
Haitian Creole Persian

LlIxana oyenku

OreHKa Bamier Omnucanue

5 21-25 TIpakTrueckas paboTa BeIIOIHEHA 6€3 OMIMOOK.

4 16-20 IIpakTrdeckast paboTa BHIIOJIHEHA C HE3HAYUTEIbHBIMU OLTHOKAMHL.

3 11-15 IIpakTryeckas paboTa BEIIOJIHEHA ¢ HECKOJIBKHMH I'PYOBIMH ONIHOKaMH.

2 6-10 IIpakTryeckas paboTa BHIIOJIHEHA HE IOJHOCTBIO. VIMEIOTCSI MHOKECTBO IPYObIX OIIHOOK.
1 0-5 IIpakTrueckast paboTa He BBIIOJIHEHA.
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