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1. Llenb n 3agayum ocBoeHUs1 AUCLMNIINHBLI (MoAayns)

BeimyckHukam HampasieHHs «MeHemKMeHT» Npoduib «YIpaBiIeHHE MajbiM OU3HECOM»
NPEJCTONT pellaTh CTpATETHUECKUEe W ONEpaTUBHBIC YIPaBICHUECKHE 3a1adn OmsHeca. B chepy
MHTEPECOB PYKOBOJUTEIEH M MEHEIKEPOB IMOMaJaroT BONPOCH 3()(YEKTUBHOrO HCIOIb30BAHUS
YeJIOBEYECKHX pecypcoB. KanapoBelii ayauT TMO3BOJNSET BBIABUTH IOTEHLHAT pPaOOTHHUKOB,
HANpaBJICHUS TOBBIIICHUS S(PPEKTUBHOCTH WCIIOJIB30BAaHUS TPYIOBBIX PECypCOB, a 3HAYHT
3P HEKTUBHOCTH AESITEIBHOCTH OpraHU3aLUH.

Llenbto ocBoeHMs AUCUUIUIMHBI «KaapoBelid aynuT» sBisieTcss (OPMHUPOBAHUE Y CTYICHTOB
KOMITETEHIIMI B 00JIaCTH MPOBENEHUS KaIpOBOIO ayluTa Ha OCHOBE CHCTEMHO-OPraHM30BaHHBIX
3HAaHUU O HAIIPABJICHUSAX U COAEPIKAHUU AyIUTOPCKOU NEATEIbHOCTH B YIIPABICHUH IIEPCOHAIOM U
YMEHUH IPUMEHATh UX B IIPAKTUYECKOU JEATEIbHOCTH.

3amayu TUCUUIUIMHBL

1. ChopmupoBaTh y CTYACHTOB YCTOHYMBYIO MOTHBAIMIO K HM3YYCHHMIO TUCHMIUIMHBI U
MOTPEOHOCTh B CUCTEMAaTU3UPOBAHHBIX 3HAHUSIX B 00JIaCTH KaJIpOBOI'0 ayIUTa.

2. OBnajgeHHe CTYIEHTaMU IOHATUIHBIM ammaparoM B 00JacTH KaJpoOBOIO ayaMTa,
IPUHLAIIAMU U MEXaHU3MAMHU ayIUTOPCKOMN AEATEIbHOCTU B YIIPABICHUH [IEPCOHATIOM.

3. ChopmupoBath mpencTaBiIeHHs O MPAKTUKE MCIOIb30BaHUS U MEPCIEKTUBAX KaJpPOBOTO
ayJuTa B OpraHU3alMax pa3HbIX cep AesITeTbHOCTH.

4. CpopmupoBaTh yMEHHS K TOJO0PY HHCTPYMEHTApHUs IPOBEICHUS Ka[pOBOTO ayIUTa.

2. MNepeyeHb NNaHUpyeMbiX pe3ynbTaToB O0Oy4YeHMA No AucuMniuHe (MoAaynio),
COOTHECEHHbIX C nNJlaHUpyeMbiMU pe3ynbTaTaMuM OCBOEHUsi ObOpa3oBaTesibHOM
nporpamMmmbil

[InanupyemMbIMH pe3yasTaTaMd OOy4YeHHs MO JAWCHUIUIMHE SBJSIOTCS 3HAHUS, YMEHUS,
HaBBIKH, COOTHECCHHBIC C KOMIICTCHIIUSIMU, KOTOpI)Ie (bOpMI/IpyeT JUCHUIIIINHA, nu
o0ecrieunBaroIIne JIOCTIKEHUE IUIAHUPYEMBIX pPE3yJIbTaToB MO 00pa3oBaTelIbHOI IMporpamme B
nenom. [lepeueHp komrmeTeHIMH, (OPMUPYEMBIX B pE3yNbTaTe U3yUeHHs IUCIHUILINHBI (MOIYIIS),
npuBeJieH B Tabsmie 1.

Tabmma 1 — Kommerenimuu oOydvaromierocs, (GopMupyeMble B pe3ylbTaTe OCBOCHHUS

JTUCITUATITAHBI (MOYJIST)
Hassanne OITOII

BO, KOMHI:::H ?{g&ﬁiﬁgﬁoﬁﬁa ITnarupyemMsle pe3yIbTaTel 00ydeHHs
COKpaIlleHHOE 1 !
38.03.02 TIK-1 Bnanenne HaBBIKAMU | 3HaHUS: HampaBJICHUS U COJEePKAHUE
«MeHeKMEHT» HCIOJIb30BAHUS ayTUTOPCKOIl NesATENbHOCTH,
(b-MH) OCHOBHBIX TEOpUi MPOIIECCHI FPYNIIOBON AMHAMUKH
MOTHBALIUH, JIUAEPCTBA U | Vyenus: IIPOBOJUTD ayJUT YEJIOBEUECKUX
BIIACTH JJISL  PEUICHUS pecypcoB, oaoUpaTh
CTpaTeTUIECKUX u WHCTPYMEHTAPHIA U IPOTpaMMy
OTIEPATUBHBIX MIPOBEICHNSI KaIPOBOTO ayaHTa

yIpaBIEHYECKUX 3a/1a4, a
TaKXKe Uil OpraHu3aluu
IpynmoBoi paboTel Ha
OCHOBE 3HaHUS
MPOLIECCOB  TPYMIIOBO
TUHAMHUKA W TIPUHIUIIOB

HaBbiku:

IIPUMEHEHUS. OCHOBHBIX TEOPHUH
MOTHUBALMH AJIS pEILECHUS

bopMupoBanHs CTpAaTErMYECKUX U OIEPATUBHBIX
KOMAHIBI, yMeHHe YIpaBIIEHYECKUX 33]1aY;
NPOBONTH Ayt OCYIECTBIICHHA AHArHOCTHKH
4EOBEUECKHX PECYPCOB OpraHu3a-IMOHHON KYJIbTYPbI

u OCYILIECTBIISITh

JMarHOCTHKY

OpraHU3aIMOHHOMN

KYJBTYpBl




3. Mecto aucuumnnuHbl (Moayns) B CTPYKType OCHOBHOM obOpa3oBaTesibHOM
nporpamMmbil

Huctunnuaa «KaapoBbeiii ayauT» OTHOCHTCS K BapMAaTHMBHOW YacTH Y4eOHOTO IUIaHa IO
HanpaBieHuto noarotoBku  38.03.02 MenemxkMeHnT (ypoBeHb OakanaBpuata). JlucuuruinHa
3aBepmiaet popmupoBanue kommnerenuuu (IK-1).

BxonubiMu TpeGoBaHUAME, HEOOXOAUMBIMHU AJISi OCBOCHUS AUCLUILINHBI, SBJISETCS HAIUYHE
y oOydarommxcsi KOMIETEHIMH, C(HOPMUPOBAHHBIX TMPH HM3YYCHUH JUCLHUIUIMH  W/WIH
MPOXOXKACHUU MPAKTHUK « Y IIPaBICHUE IEPCOHATIOM.

4. O6bem gucumnnuHbl (Moayns)
O0beM AUCHUIUIMHBL B 3a4CTHBIX CAWMHUIAX C YKa3aHHUCM KOJIMYCCTBA AKAACMHNYCCKHUX

4acoB, BBIJICJICHHBIX Ha KOHTAKTHYIO paboTy ¢ oOydarommMucs (110 BUJaM y4eOHBIX 3aHATHI) U Ha
CaMOCTOSATENIbHYIO paboTy, pUBeIeH B TabauIe 2.

Tabmuia 2 — O0miast Tpy10€MKOCTh JUCITUTITMHBI

Tpyzo- O6BeM KOHTAKTHOH paboThI (Yac)
CemeCTp €MKOCTb
Haspamne S)GOP'::[: Hacrs I/IE](I?I?;O)C AyauTopHas Breay nu- CPC ?;)Tzhf
OIIOII BO Y VII 3®8p YRUTOp TOpHAas
it ( i B.E) Bcero Tanuu
0300)
nek. | mpak. | na6. A KCP
38.03.02 300 | BalB 4 3 13 8 4 0 | 0 95 3
MeHeKMEHT

5. CTpyKTypa u cogepxxaHue AUCLUUNNNHBbI (MoAayns)

5.1 CtpykTtypa aucumnnuibl (Moayns) ana 3®0

TemaTuueckuii miaH, OTpaXkarolUi cofepx aHUe AUCUUILUINHBI (IEpeYeHb Pa3AesioB U TEM),
CTPYKTYPHUPOBAaHHOE IO BHJIaM YYE€OHBIX 3aHATHH C yKa3aHHEeM HX O0OBEMOB B COOTBETCTBHH C
y4eOHBIM IIJIAaHOM, MTpUBECH B Tabmuie 3.1

Tabmuma 3.1 — Pa3genbl nucuumuivHbl (MOIYs), BHIBI YYEOHOW IEATEILHOCTH U (DOPMBI

TEeKyIIero KoHTpoJs 1jst 300

No HasBarue Tembl Koin-Bo gacoB, oTBeiecHHOE Ha dopma
Jlex IIpakT JIab CPC TCKYILET0 KOHTPOJIS
Hampasnenus u 3anaun
1 | xagpoBoro ayaura. KagpoBsiit 2 1 0 25 Tecr, noknan, coodieHune
KOHTPOJLIHHT
AyIUT TOKyMEHTAITHOHHOTO Tecr, pasHoypoBHeBbIC
2 | obecneueHus neATENBLHOCTH IO 2 1 0 20 ’

3aJlaHusl, Kelc-3a1aya
YIPaBICHUIO TIEPCOHATIOM i

AyIuT KapoBOTrO MOTEHIHAIA

Tect, pa3HOYypOBHEBbBIE

3 2 1 0 20 2
OpraHu3aluu 3aJlaHus, Kelc-3aaua
Tecr, pa3HOYpOBHEBbIE
4 | Ayaur KaZpoBBIX IIPOLIECCOB 2 1 0 30 -P P
3aJaHus, Kefc-3a1aqa
Hroro no Taéanue 8 4 0 95

5.2 CopepxxaHue pasgenoB u TeM aucuunnuHbl (moayns) ana 3®0



Tema 1 Hanpasnenus u 3adayu kaopogoeo ayouma. Kaoposviii konmpoiiume.

Copnepxanue Tembl: [IprMeHeHHE KagpoBOro ayauTa K OCHOBHBIM QopmaMm paboThl ¢
MEPCOHAIOM: ayJUT MapKEeTHUHTa MepCOHaNa, ayIuT U KaJIpOBOE TUIAHUPOBAHKE, ayUT PEKPYTHHTa,
ayIUT Pa3BUTHUS TIEPCOHANA, AyIUT CHUCTEM OIICHKH IEpCOHalla, WCIOJIb30BAHUE ayluTa IPH
YBOJIbHEHUHU COTPYAHHMKOB. Bo3MoxkHOCTH aynuTa mpu (OPMUPOBAHUU KOJUIEKTHBA, padoTe C
KIIUMATOM H KYyJIBTYypoil. Ponb aymuTa B ympaBlieHUM MOTHBAIMei K Tpyay. [IpuHuumnel, 3amadu,
(GYHKIWU ¥ BUIBI KQAPOBOTO KOHTPOJUTMHTA B OPTraHU3aIINH.

@opMBl U METOABI TPOBEACHHS 3aHATHI MO TeMe, NpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTUH: JICKIIUH U TPAKTUYECKUE 3aHATHS B MHTEPAKTUBHBIX (hOpMax — JIEKIUU-TIPE3EHTALINH.

Buapl caMOCTOSATENFHOW MOATOTOBKH CTYACHTOB IO TeME: 3aKPEIUICHHUE TEOPETHUECKOTO
MaTepuaia ¢ MOMOUIbIO IPE3eHTALUN JTEKIUI, PEKOMEHIyEeMO JTUTEePaTyPH.

Tema 2 Ayoum OoOKyMeHmMAayuomHo20 obecneyeHusi OessmelIbHOCmU NO  YNPAGIeHUIo
NEePCOHATIOM.

Copepxanuie TeMbl: AyJTUT KaJpOBOTO JEJIONPOU3BOJCTBA. AyAUT PETIIaMEHTOB COLIUAIbHO-
TPYAOBBIX OTHOLUEHUN. AYIHUT periaMeHTaluu KaJpOBBIX MPOLECCOB: aHAIU3 CUCTEMBI OIJIATHI
Tpyaa pabOTHHMKOB, SKCHEPTH3a JOKYMEHTAlMM IO OXpaHe Tpy[da, PEerIaMeHThl M0 HalMy
COTPYJIHUKOB, aTTECTalluH, pabOThI C KaIpOBBIM PE3EPBOM U JIp.

@opMBl U METOABI TPOBEACHHS 3aHATHH MO TeMe, MNpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTUH: JICKIIUH U TPAKTUYECKUE 3aHATHS B UHTEPAKTHBHBIX (POpMax — JIEKIUU-TIPE3CHTAIINH.

Bunabl caMOCTOATENBHOM MOJATOTOBKM CTYAEHTOB IO TE€ME: 3aKpPEIIEHUE TEOPETHYECKOTO
MaTepuasa ¢ MOMOLIbIO IPE3EHTALNHN JIEKIUI, pPEKOMEHIYyEMON JIUTEPATYPBHI.

Tema 3 Ayoum xaopoeoeo nomeHyuaila opeaHu3ayuu.

Conepxxkanrie TeMbl: CYIIHOCTh WHTEIEKTYaJIbHOIO U 4YEJIOBEUECKOTO KamuTalla U HX
cTpykTypa. OueHka dyenoBedeckoro kamurtaia. CyIIHOCTb, BUIbl U COCTABJISIOIINME 3JIEMEHTHI
TPYAOBOI0 MOTEHLKANA opraHu3anuu. OeHKa TPyA0BOro MOTEHIala opraHu3alun. Juarnoctuka
YIPaBICHYECKOTO M WHHOBAIMOHHOTO TMOTEHIIMAJa OpraHU3alui. AHAJIW3 CIHCOYHOTO COCTaBa
paboTHHKOB. OleHKa YKOMILJIEKTOBAHHOCTH KaJapoBoro coctaBa. OlieHKa 00pa30BaTeIbHOro U
npodecCHOHANFHO-KBATU(DUKAIIMOHHOTO ypPOBHSI TEpCcOHana. AHalW3 CTPYKTYphl KaJIpoOBOTO
coctaBa. OlLlEHKa TEKY4YeCTH KaJpoB, ABWXKEHUs padoueil cuiibl. ColMalbHO-TICHXOJIOTUYECKas
JUArHOCTHKA TMIepCOHAla OPTaHU3allHH .

@DopMBI M METOABI TPOBEACHHS 3aHATHH 1O TeMe, NpPUMEHsSEeMble 00pa3oBaTeIbHBIC
TEXHOJIOTHH: JICKITUU U TIPAKTUICCKUE 3aHATHS B MHTEPAKTUBHBIX (hOpMax — JICKIIUU-TIPE3ECHTAIUH.

Bunel camocTOSITeNTbHONM MOATOTOBKH CTYIEHTOB IO TEeME: 3aKpErIeHHE TEOPETHUECKOTO
Marepuaia ¢ MOMOIIbIO MTPE3EHTALNM JIEKIIHI, PEKOMEHTyeMO JINTepaTyphI.

Tema 4 Ayoum kaopogwvix npoyeccos.

Conepxanne Ttembl: OmpeneicHWe  ayauTa KaapoBBIX — IPOIECCOB, OOBEKT U
OpraHu3allMOHHBIE 3a/lauydl JAHHOTO ayAuTa, OCHOBHBIE COCTaBISIONME: 1) ayniuT KaapoBOH
MOJIMTUKU OpraHu3aluu; 2) ayIuT HailMa W YBOJIbHEHHs MepcoHana; 3) ayauT aJanTaluu
nepcoHana; 4) ayauT arTecTalM, OOy4YeHHs U DPa3BUTHS NEpcoHasla; 5) ayAuT MOTHBALMM M
CTUMYJIMPOBaHUsA TPyAa; 6) IMarHOCTUKA OPTaHU3aLIMOHHON KYJIbTYPBI.

@opMBl MU METOABI MPOBEACHMS 3aHATHUI 1O TeMe, NPUMEHsAEMble 00pa30BaTEIbHBIC
TEXHOJIOTUH: JIEKLIUU U MIPAKTUYECKHUE 3aHATUS B MHTEPAKTUBHBIX (hOpMaxX — JIEKIUU-TIPE3EHTALINH.
3aKperieHue OCHOBHBIX IOHATHI U ONPENEIICHNH, U3yUYEHHBIX Ha JIEKUUU. [ pynnoBas AUCKyccus
I10 3aJJaHHOM TeME.

Buael caMoCTOATENPHOW NMOATOTOBKH CTYAEHTOB IIO TEME: 3aKPEIUICHUE TEOPETHYECKOTO
Marepuanga ¢ IOMOIIBIO IPE3CHTALUM JIEKIU, PEKOMEHIYEMOH JIUTEepaTyphl, MOATOTOBKA K
TECTUPOBAHHUIO.



6. MeToauyeckue ykasaHUsl MO OpraHM3aumMmn U3yvyeHUs ANCLUNNUHBbI (MoAayns)

OfHUM M3 OCHOBHBIX CIIOCOOOB MPOBEPKU M OLIEHKH 3HAHUH CTYAEHTOB MO AMCLUIUINHE
ABJIIETCS YCTHBIM ONpOC, MPOBOAUMBIN Ha CEMHUHApPCKUX 3aHATHAX. [loAroroBka K ompocy
IPOBOJUTCS B XOJ€ CaMOCTOATENBHOM pabOThl CTYJEHTOB M BKJIIOYAET B ceOs MOBTOPEHUE
IPOMIEHHOIO MaTepHuaja M0 BOIpocaM NpeAcToAlero omnpoca. IloMrnMo ocHOBHOro marepuana
CTYIEHT JOJDKEH M3YyYUTh JOIMOJHUTEIHHYI0 PEKOMEHIOBAHHYIO JUTEPATypy W HMH(OPMAIHIO IO
TeMe, B TOM YHCIIe C MCIOJb30BaHUEM MHTepHeT-pecypcoB. B cpenHem, MOAroToBKa K yCTHOMY
OIpoCy IO OJHOMY CEMHMHAPCKOMY 3aHATHUIO 3aHUMAaeT OT 2 10 3 4YacoB B 3aBUCUMOCTH OT
CJIOHOCTHU TEMbI M1 0COOEHHOCTEN OpraHU3alK CTYIE€HTOM CBOEH CaMOCTOSITENIbHOU pabOThl.

Onpoc mnpeamonaraeT yCTHBIM OTBET CTyIA€HTa Ha OJWH OCHOBHOM M HECKOJBKO
JIOTIOJIHUTEIIBHBIX BOIMPOCOB IpenojaBaTena. OTBET CTyAeHTa JAOJDKEH IPEICTaBiIsATh COOOU
pa3BEPHYTOE, CBS3aHHOE, JIOTMUECKH BBICTPOEHHOE cooOuieHne. Ilpu BbICTaBIEHUU OLIEHKU
IIpernoAaBaTe/lb YYUTHIBAE€T NPABUIBHOCTH OTBETA IO COAECPKAHHUIO, €ro IOCIEA0BaTEIbHOCTD,
CaMOCTOSITENIBHOCTh CYKJIEHUH M BBIBOJOB, YMEHHUE CBSA3BIBATH TCOPETHUECKHUE IOJIOKEHUS C
IPaKTUKOH, B TOM 4KCIIE U ¢ Oyayliel NpopeccnoHaIbHOM 1S TeNTbHOCTBIO.

Yxka3aHus 1o NoAroToBKe J0KJIaAa

Jokian nomkeH colepkaTh HMH(OpPMAIMIO W3 Pa3IMYHBIX HCTOYHUKOB, CTPYKTypa
pedepara: BCTyIUIEHHE, OINpENEieHUE IpeaMeTa BBICTYIUICHHs, H3JI0KEeHUE (ONpOBEpKEHHeE),
3akmoueHre. OdopmileHHe: TUTYIIBHBIN JHCT, 00beM — 3-5 CTpaHUI] IEYaTHOTO TeKCTa, MPHPT 12,
uHTEepBan 1,5, moss mo 2 ¢M, CIMCOK UCTOJIb30BAHHBIX HCTOYHUKOB — HE MEHEE 3-X.

OcoOenHocT opraHu3anuu 00y4eHHs1 VISl JIHI ¢ OTPAHHYEHHBIMH BO3MOKHOCTAMH
310POBbSI  HHBAJIN/0B.

[Tpu HeoOxoauMocTH OOyYarOIUMCST U3 YHUCIA JIHMI C OTPAaHUYEHHBIMH BO3MOKHOCTSAMH
3I0POBbS 1 MHBAJHJIOB (T10 3asBJICHUIO 00YYaroIerocs) npeaocTapisercs yueoHas nuhopmarus B
JOCTYIHBIX OopMax ¢ y4ETOM UX UHIUBUAYAJIbHBIX MCUXOPU3NUECKIX OCOOCHHOCTEH:

- JJIs UL ¢ HApYUIEHUSIMU 3pEHUs: B Ne4aTHON (GopMe yBeIHMUeHHbIM MpudTOoM; B Gpopme
AIIEKTPOHHOI'O JIOKYMEHTA; VHAUBHU1yaJIbHbIE KOHCYJIBTalluH c IPUBJICYEHUEM
TU(IIOCYPIOTIEPEBOUNKA; UHIMBUAYAJIbHBIE 3aaHNs, KOHCYJIbTALUU U JP.

- 17151 JIMIL C HapYLICHUAMH CyXa: B Ie4aTtHoi gopme; B (hopMe IEKTPOHHOTO IOKYMEHTA;
MHAVBUAYaJIbHbIE KOHCYIBTAIlMM C PUBJICYEHUEM CYypIONIEpEBOAUNKA; UHIMBUYaJIbHbIE 3a/1aHNUS,
KOHCYJIbTAIlH U JIp.

- s AL ¢ HApYIIEHUSIMH ONOPHO-ABUraTEeIbHOIO anmnapaTa: B nedaTHoi (opme; B popme
AIIEKTPOHHOTO JOKYMEHTA; MHIMBUIyalIbHbIE 3a/1aHuUs1, KOHCYJIbTALUU U JIP.

7. ®oHA OUEHOYHbIX CpeacTB ANs NPOBeAEHUs TeKyLero KOHTpons w
NPOMEXyTO4YHOM aTTecTauum odyyaroLwmMxca no gucuunnuHe (moaynio)

B cootrBerctBum ¢ TpeboBanusmu DPI'OC BO mis  arrectanuu  oOydaromuxcs Ha
COOTBETCTBHME UWX TIEPCOHAIBHBIX JIOCTHKCHUN IUIAHUPYEMBIM pe3yJbraraM OOy4eHHsS TI0
JTUCHHUIIJINHE CO3MaHbl  (DOHIBI OLEHOYHBIX CPEACTB. THUIOBBIE KOHTPOJIbHBIC 3a/IaHMSI,
METOJIMYECKUE MATEPHAIIBI, ONPEACIISIOIINE NPOLEAYPhl OLIEHUBAaHUS 3HAHWW, YMEHHUI U HABBIKOB,
a TaKXKe KPUTEPUH M TOKa3aTelIH, HEOOXOAMMBIC ISl OLICHKHM 3HAHWM, yMEHWW, HABBIKOB H
XapakTepu3yromue 3Tanbsl GOpMUPOBAHUS KOMIETEHIIMN B MPOIECCE OCBOCHHUS 00pa3oBaTeIbHON
porpamMmel, npeacTasiaeHsl B [Ipunoxenun 1.

8. YyebOHO-meTOAMYECKOE U UWH(pOpPMaLUMOHHOEe obecnevyeHne AUCLUNIIUHBI
(moayns)

8.1 Ocnoenasa numepamypa
1. KanmpoBas monuTuka W KaapOBBI ayIuT OpraHU3alud : Y4eOHUK i BY30B /



JI. B. ®otuna [u ap.] ; mox obmeii pexakmueii JI. B. ®otunoii. — Mocksa : U3gatensctBo FOpaiir,
2023. — 478 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-14732-2. — TeKCT : 3JI€KTPOHHBII
/I Obpa3zoBarenbHas mnatgopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/519732 (nara
obpamenust: 24.01.2024).

2. KubanoB A. fI. YmpaBnenue mepcoHanmoM opranm3ainuu: [Ipaktukym : YueOHoe
nocobue [OnektpoHHsli pecypc] : Huppa-M , 2021 - 365 - Pexum pocrymna:
https://znanium.com/catalog/document?id=375866

3. Tox o6m. pen. ®orunoii J.B. KAJIPOBAS TTOJIMTUKA U KAJIPOBBI AVJIUT
OPTAHU3AIIMUN. YueOHUK nnst By30B [DnekTpoHHBINA pecypc] , 2021 - 478 - Pexum mocryna:
https://urait.ru/book/kadrovaya-politika-i-kadrovyy-audit-organizacii-479808

4. UynanoBa Oxcana JleonumoBHa. KoncantuHr mnepconana : YdeOHoe mocobOue
[DnexTpoHHBIHi pecypc] , 2019 - 196 - Pexxum moctyma: http://znanium.com/go.php?id=1015857

8.2  Jonoanumenvnas numepamypa

8.3 Pecypcovt ungpopmayuonno-menekommynukayuonnou cemu "Hnmepuem',
6KII0YaAA  npogheccuonanvHvle 06azpl OAHHLIX U UHOOPMAUUOHHO-CRPABOYUHDBLE
cucmemul (npu HeobX00UMOCmMU):

1. Nudopmanmonno-cnpaBoynast  cucreMa  «Koncymprant  Ilmroc»y  —
http://www.consultant.ru/

2.  MacwioBa, Mapuna ['puropseBna. KaapoBerit aymuT : 3JeKTpoHHOE yueOHOE mocooue /
BranuBocTOK. roc. yH-T 3KOHOMHMKU M cepBuca - Braausoctok : MU3a-so BI'YOC |, 2019. Pexum
nmoctymna - https://elib.vvsu.ru/book/id/860493020/kadrovyi_audit

3. O6pasosarenpHas mwiatdgopma "FOPAUT"

4. Coo6mectBo HR menemxepos - HR-Portal [http: www.hr-portal.ru]

5. CnpaBouHo-mipaBoBas cuctema «['apant» - Pexxum noctyma: http://www.garant.ru/

6. OnexktponHas Oubnuoreunass cucrema ZNANIUM.COM - Pexum pocryna:
http://znanium.com/

7. OnektponHass Oumbnmuoreunas cucrema ZNANIUM.COM - Pexum pgocryma:
https://znanium.com/

8. DOneKTpoHHO-0MOIMoTeuHast cuctemMa usfgatenberBa "FOpaitt" - Pexxum mocryna:

https://urait.ru/

9.  Open Academic Journals Index (OAJI). [Ipodeccuonanbhas 6a3a qaHHBIX - Pexxum
noctyma: http://oaji.net/

10. [Ipesunentckas Oubmuorexka um. b.H.EnpimHa (6a3za maHHBIX pa3TUYHBIX
npodeccrnoHaIbHBIX o0macTeil) - Pexxum nocryma: https://www.prlib.ru/

9. MaTtepmanbHO-TeXHUYeCKoe obecneyeHne AUCLUUNIUHBI (MOAyns) U NepeYeHb
MHPOPMALIMOHHbIX TEXHOJIOMUM, Mcnonb3yeMbixX npwm OoCyLLeCTBIeHUN
obpasoBaTenbLHOro npouecca no gucuunnuHe (moaynio) (npu Heo6xo0ANMMOCTH)

OcCHOBHOE 000PYI0BAHUE:

[Ipoekrop

Hocka aynuropnas JJA-8MIL]
Cron ipsiMmoyr. 8 MecT
OKpaH HaCTEHHBIN pyJIOHHBIN

[IporpammMHoe obecnieueHue:
Microsoft Windows XP Professional w/SP3 32-bit Russian



10. CnoBapb OCHOBHbIX TEPMUHOB

AyIMT — IpEeIIPHHUMATEIHCKAS JEATSIILHOCTh 110 HE3aBUCUMOM MPOBEPKE OyXraaTepcKoro
ydera ¥ (PMHAHCOBOI OTYETHOCTH OpraHU3aluil 1 UHIUBUIYaJbHBIX MpPEAIpUHUMATENCH.

Ayaut nepconaJia (KagpoBblil) — MHCTPYMEHT YNPABJIECHUS KaJAPOBBIMU IIPOLIECCAMH.

AyauTopckue 10Ka3aTeJbCTBa — HHGOPMAIIHS, TTOTyYeHHasl ayJUTOPOM MPU TPOBEICHUH
MPOBEPKU, U pe3yJbTaT aHalu3a yKa3zaHHOW HHQOpMAIMH, Ha KOTOPHIX OCHOBBIBACTCSI MHEHUE
ayJuropa.

AyIMTOpPCKAasi JOKYMEHTAIHA —paboune Marepuanbl aAyAUTOpa, COJEpIKAIIHE
uH(GOpMAIIMI0O O pe3ylabraTaX M BBIBOJAX, CHCIAHHBIX HAa OCHOBE MONYUYEHHBIX ayAHTOPCKHUX
JIOKa3aTeNIbCTB.

AynuTOpCKOe 3akKjayeHHe — OQUIMAIbHBI JOKYMEHT, TMpeJHA3HAYCHHBIA IS
ayIUpyEMBbIX JIMLl, COCTaBJICHHBIM B COOTBETCTBUM CO CTAaHJAPTOM U COAEPKALIUM BBIPA)KEHHOE B
YCTaHOBJICHHOW (hOopMe MHEHHUE ayAUTOPA O JIOCTOBEPHOCTH PA3IMIHON OTUYETHOCTH.

BHeminuii ayniuT — AESITETHbHOCTh HE3aBHUCHMBIX JKCIEPTOB, HAlpaBieHHAs Ha OLEHKY
MPaBUIILHOCTH BEJEHUS KAJPOBOI0 YUeTa U Ka4eCTBA OTYETHOCTH IO KaJpaM B OpraHU3ALMIX BCEX
($hopM COOCTBEHHOCTH.

BHyTpeHHuMii ayniuT — AESITETHHOCTb MO OLEHKE 3(PPEKTUBHOCTH CUCTEMBI YIPaBICHUS
MIEPCOHAIOM, CYIIECTBYIOIICH B OpPraHHM3AIMH — MPEICTaBISET COOOW MPOBEPKY COOTBETCTBUS
(GYHKIIMOHAJIBHOW CUCTEMBI €€ OMMCAHUIO B JOKYMEHTAIIUH.

JleJIONMPON3BOACTBO  — JICSTEIBHOCTh, OXBAaThIBAIOIIAs COCTABJICHHE JOKYMEHTOB U
OpraHu3aIuio padoThl C HUMHU.

JuecnuminHa — gopma OOIIECTBEHHOM CBSI3M MEXIy JIOAbMHU, CIy)Kallas CpeICTBOM
MONJEPKAHUS M COONIONEHHS TMOpSAIKA, HEOOXOIMMOTO [UIsli COBMECTHOW JIE€ATEIhHOCTH,
(YHKIIMOHUPOBAHUS U PA3BUTHS OPraHU3AIINH.

JI0JIKHOCTHOM OKJIA/I — BEJIMYMHA 3apa0O0THOM MIIAThl, BEIpaKEHHAS B ICHEKHBIX €IUHUIAX
¥ COOTBETCTBYIOIIAS OTPEACICHHOMY paboueMy MECTy B OpraHU3aIlNu.

JlonoJIHUTeIbHBbIE BBIJIATHI (JILIOTHI) — BO3HATPAXKIACHUE, TOMUMO 3apa0OTHOM ILIATHI,
KOTOpBIE MOJIy4at0T pabOTHUKHU OT paboToaTensl.

JucuuninHa Tpyaa — oOs3aTenbHOE Il BCeX paOOTHHKOB IOAYMHEHHE TpPaBHIIaM
MOBE/ICHHUs, OIpe/IeJICHHBIM B COOTBEeTCTBUU ¢ TpynoBeiM Konekcom, denepaibHbIMU 3aKOHAMU,
KOJUJIEKTUBHBIM JIOTOBOPOM, CONJIALIEHUSIMH, JOKAJIbHBIMH HOPMATUBHBIMU aKTaMH, TPYAOBBIM
JIOTOBOPOM pabOTHUKA.

3apaboTrHas miara — 1) nena pabodeid cuibl, ompeaensieMasl B X0/€ MEPErOBOPOB MEKIY
paboTaromuMu U pabdOTOMATESIMU MPH yY9aCTUU TOCYIAPCTBA, OOSCIICUMBAOIIETO COOIOICHHE
JOCTUTHYTBHIX JIOTOBOPEHHOCTEW; 2) BEJIMYMHA JEHEKHOTO BO3HArpPa)KJIEHUs, BbIILUIauMBaeMas
paboOTHUKY 3a ero TPYAOBOM BKIAJ, MPU3BaHHAS OJHOBPEMEHHO OTPa)kaTh CTOMMOCThH paboueit
CHUJIBI U PE3YJIBTATHI €ro TPY/Ia.

HNHTeHcUBHOCTH, Tpyla — KOJIMYECTBO TpyAa, 3aTPauMBaeMoOro pabOTHUKOM 3a
OTIpe/ICIICHHBIN MMPOMEKYTOK pabodero BpeMeHH ISl MOTYUYCSHHS TOJIE3HOTO Pe3yIbTaTa.

HNHTeieKTyanbHbIH KamUTAaJl — 3TO AaKTHUBBIL, NPEJCTABIAIONINE COOOM MBICIECHHBIE
3HaHUS, HEOT/EJINMbIE OT COTPYIAHUKOB, M 3HAHUS, BOIUIOIICHHBIE B PE3yJAbTaTaX MbBICIUTEIHHON
JIeATETLHOCTH.

HNHTennekTyabHbIEe CIIOCOOHOCTH — YpPOBEHb DPA3BUTHUS MBICIUTENIBHON AESITEIbHOCTU
paboTHHKa, OOECHeUMBAOIINNA BO3MOXHOCTh NPHUOOpETaTh HOBBIE 3HAHUS U I(PPEKTUBHO HX
WCIIOJIH30BATh B JICATEILHOCTH.

KanpoBass undopmanus — MHOXKECTBO  JaHHBIX O T[I€pCOHAle  OpraHu3aluu
OpraHU30BAaHHOE OIPEACTIECHHBIM 00pa3oM.

KanpoBasi moiuTHKa — COBOKYMHOCTh MPHUHIIMIIOB, METOMIOB, (hOpPM, OpraHU3aIMOHHOTO
MeXaHHM3Ma 10 BBIPAOOTKE 1eNei 1 3a7a4 KaJpoBOH paboTHI.

KanpoBbie MeponpusiTusi — JeWCTBHs, HaNpaBJICHHbIE HA JIOCTUKEHHUE COOTBETCTBUS



nepcoHaia 3ajadyaM paboThl OPraHU3allui M MPOBOAMMBIE C YUETOM KOHKPETHBIX 3a/ad JTama ee
pa3BUTHSL.

Kanposblii pe3epB — rpynna paOOTHHKOB, NOTEHIMAIbHO CIIOCOOHBIX K PYKOBOASIICH
JIESITEIIbBHOCTH, OTBEUYAIOLIUX TPEOOBaHUSIM, IPEIBABISEMBIM JAOKHOCTHIO TOTO MJIM MHOTO paHra,
HOJBEPrIINXCcA 0TOOPY U MPOLIEIIINX CUCTEMATHUECKYIO LIEJIEBYIO 0T OTOBKY.

Kareropusi mnepcoHana —rpynna paOOTHMKOB OpraHHW3alliy, paclpeneiseMbie B
COOTBETCTBHUU C BBIMOJHACMBIMU (DYHKITUSIMU WITH TI0 IPYTUM OCHOBAHUSIM.
KosjieKTUBHBII 0rOBOP — JIOKaJIbHBIH HOPMATUBHO-IIPABOBOM AaKT, PErYIUPYIONIUN

COLIMAIBHO-TPY/ZIOBbIE OTHOILICHHS B OpraHU3alMy; 3aKII0YaeTCsl MEXIy aJMUHUCTpalMed H
paboTHUKaMU, YTBEpKIaeTcsl Ha 0011eM coOpaHuu (KOHPEPEeHIMN) TPYI0BOTO KOJUIEKTHBA.

KomneHcanmoHHble BBILIATHI — (hOpMa BO3MEILEHHS PacX0/10B, KOTOPbIE HECET pabOTHUK
IIPY BBITTOJIHEHUH CBOUX TPYIOBBIX (DYHKIWH.

KpainpukanmoHHasi XapaKTepUCTHKA — KPaTKOE U3JI0KEHUE OCHOBHBIX 3a/1a4, HABBIKOB,
YMEHHUH, MpaB U 0053aHHOCTEH, IPEAbABIAEMBIX K PA3JINYHBIM CHEIHUATLHOCTSM B OpPraHU3alluH.

KagpoBblii moTeHIuaa oOpraHM3allid — COBOKYIHAs OIGHKAa JIMYHOCTHBIX U
npo¢eCCHOHATIBHBIX BO3MOKHOCTEH KaJJpOBOIO COCTaBa OpraHU3aLnu.

KaapoBblii moTeHnHaa padlOTHHKA — COBOKYITHOCTh KOJIMYECTBEHHBIX M Ka4yeCTBEHHBIX
XapaKTepUCTHK paOOTHHKA, ONPEIEIISIONIUX €r0 BOZMOKHOCTH.

IIpou3BoaNTEIbHOCTh TPYAa — MOKa3aTelb, OTPAXArOIUH (aKTUUYECKUE pe3yNbTaThl
UCTIOJIb30BaHUs paboyueli CHIIbI B OPraHU3alMH 32 ONPEICICHHBIN TIEPHO] BPEMEHH.

Pernamenranusi Tpyaa — YCTAaHOBJICHHE NIpaBWI, IMOJOKEHUM, HWHCTPYKIUH, HOPM,
OTNpENeNSIOMUX MOPSAAOK JESITEIbHOCTH pPAOOTHUKOB NPU OCYIIECTBICHHH HMHU TPYHAOBBIX
GyHKIMI.

Cranaapt ayIMTOPCKOW /esiTeIbHOCTH — €IuHble TpeOOBaHUS K COCTABJICHHIO
JOKYMEHTAIUH B IIPOLIECCE ayIUTa.

CounajgbHasi HHPPACTPYKTYpa — COBOKYITHOCTh MaTePHAIbHO-BEIIECTBEHHBIX dJIEMEHTOB,
CO3JAIONIMX M 00ecneurBaloUIMX OOIIMe YCIOBUS M TNPOCTPAHCTBEHHOM M BpEMEH-HOU
OpraHu3allii >KU3HEJCITEIPHOCTH HACEICHUS B KOHTEKCTE €ro COIHMaIbHO-3KOHOMHYECKHX,
neMorpaduueckux U KyJbTypPHBIX 0COOCHHOCTEH

ConmajibHasi NOJMTHKA — CUCTEMa 3KOHOMHUYECKHUX, MPABOBBIX, CO-IIUAIBHBIX U MPOUYUX
Mep HarpaBJICHHBIX Ha 00eCTIeYeHNE TOCTOMHOTO YPOBHS M KaUeCTBA KHU3HH.

Craryc paGoTHHKA B OpraHu3anuu — 1) no3unus, 3aHuMaemMasi pabOTHUKOM B CTPYKType
COLIMAIbHBIX OTHOIICHUH B OpraHuzanuy; 2) cnoco0 uaeHTH(UKanuu pabOTHHKA C COIMAIBHOMN
CTPYKTYpOIl OpraHU3alnu.

Crumya — noOyxJeHue K JeMCTBUIO, MPUYMHON KOTOPOTO SIBJISETCS MHTEpec Kak (Gopma
peanu3anuy noTpeOHOCTEH.

TpynoBoii moreHumaj padOTHHKA — COBOKYHNHOCTh (PU3MYECKMX M JyXOBHBIX KauecTB
YeJIOBEKAa, OINpPENEeNSIOMUX BO3MOXKHOCTh M TPAHUIBI €r0 y4dacTusi B TPYAOBOHM IESTEIbHOCTH,
CIOCOOHOCTh  JIOCTUTAaTh B 33JaHHBIX YCIOBHUSX OIPENEICHHBIX pE3ylIbTaToB, a TaKKe
COBEpILIEHCTBOBATHCS B IIpOLEcce TPYIa.

YesoBeyecknii  KANMUTAJ — COBOKYIHOCTb TaKUX COCTaBISIOMIMX, KaK BPOXKICHHBIC
CHOCOOHOCTH, 37I0POBbE, MOTHBBI JCSTEIBHOCTH, TBOPYECKH ¥ KYJIBTYPHBIH TOTEHIIHA,
HaKOIUICHHBIE U YCOBEPILIEHCTBOBAHHbIE, a PE3yJbTaTe MHBECTULMH 3HAHUS U MPOPECCUOHATBHBIN
OMBIT, KOTOpBIE HEOOXOAWMBI sl TPO(ECCHOHANBHON IESTeIbHOCTH, COACUCTBYIOT POCTY
IPOM3BOIUTENBLHOCTH TPYAA U MPUHOCAT JOXOJ UX 00JIaAaTeNto.

JKCIepTHasi OLeHKAa — METOJI TIOMCKA M Pe3yNbTaT MPUMEHEHUS] METO0/1a, MOJyuYeHHbIN Ha
OCHOBAHHH MCTIOJIb30BAaHUS IEPCOHATEHOT'O MHEHHUS KCTIEPTA WA KOJJIEKTHBHOTO MHEHUSI TPYIIITHI
HKCIEPTOB.

JKCNepT — KOMIETEHTHOE /ISl BBIPAOOTKU OLIEHKH JIMIO, UMEIOIee CIEeIMaIbHbII OMBIT B
KOHKPETHOW OOJIaCTH W YYacTBYIOIIEE B WCCICIOBAHWM B KauyeCTBE HMCTOYHHUKA ITOTyYCHHS
uH(pOpMaIIUH.
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