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1 Hessp, nuiannpyemMble pe3yabTaThl 00y4eHHs 110 AUCHHUIINHE (MOLYJII0)

Llenpro M3ydeHHs AWUCLMIUIMHBI SBISETCS (OPMUPOBAHUE y CTYAECHTOB TEOPETUUECKUX
3HAHUH U MPAKTUYECKUX HABBIKOB PA0OTHI C TOKyMEHTaMM, HEOOXOAUMBIMHU [Tk 3 hekTHBHOTO
YIIPaBJICHUS MPEINPUATHIMEI HHAYCTPUHU TypH3Ma U TOCTEIIPUUMCTBA.

3azagamu Kypca sIBJISIOTCS:

— (OopMHUpOBaHHE CHCTEMAaTH3MPOBAHHBIX 3HAHMKH 00 YHU(PHIHMPOBAHHBIX CHCTEMax
JOKYMEHTAIIH;

— npuoOpeTeHne yMeHui 1Mo o0paboTKe, aHAIN3Y U COCTABJICHHUIO IOKYMEHTOB B cepe
TypHU3Ma U TOCTEIIPHUMCTBA;

— (opMupoBaHUE HABBIKOB IO TEXHOJIOTHH PabOTHI C JOKYMEHTAMH B IPEINPHITUSIX
TypH3Ma U TOCTETIPUHMCTBA.

[TnanupyembIMH pe3ynbTaTaMi 00y4eHUs 0 AUCHHUILIMHE (MOIYJIIO), SBISIOTCS 3HAHHUS,
yMEHUsl, HaBbIKU. llepeueHp MmIaHUPyEeMBIX Pe3yJIbTaTOB OOYyUEHHS MO JAUCHUILIUHE (MOIYJIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMH OCBOCHHS 00pa30BaTEIbHON MHpPOTrpaMMBl,
npezcTaBieH B Tabnuue 1.

Tabnuna 1 — Komnerenuu, popmupyemblie B pe3ynbTaTe U3YyYeHUS TUCITUTUIMHBI (MOIYIIS)

Pe3ynbTaThl 00y4eHUs MO TUCIIUTUTHHE
Kox u Komn
HazBanue (dhopMmyarpoBKa
OIIOII BO, opmynHpoBKa HHIUKaTOpa Koz
COKpAIEHHOE KOMTIETCHIIHH JOCTHKEHHUSI pe3yib ®opMyIMPOBKa pe3ylbTaTa
KOMITETCHITHH
TaTta
43.03.02 OIIK-6 : Criocoben | OITK-6.3k : P1 3HaHMe | OOBSCHATH NMPaBUIIA
«Typuzm» MIPUMEHSITh Ob6ecneunBaet cocTaBJICHUS 1 0POPMIICHHUS
(b-TY) 3aKOHOJATEIhCTBO | TOKYMEHTOOOOPOT JTOKYMEHTOB
Poccuiickoit B COOTBETCTBHH C P2 | Ymenwue | opranusoBathb
Oenepanmu, a HOPMATHBHBIMU IOKYMEHTOOOOPOT Ha
TaK)Xe HOPMBI TpeOOBaHUSAMHA MPEINPUATHN TypHU3Ma
MEXAYHApOIHOTO P3 HaBpik | cocTaBmATs 1 0QOPMIISATH
Npasa npu JIOKYMEHTHI B COOTBETCTBHH C
OCYIIECTBICHUHI TpeOOBaHUSIMHU
IPO(ECCHOHATBHOH roCy/1apCTBEHHBIX CTaHAAPTOB
ACATCIIbHOCTH [IPU OpraHu3aluy TYPUCTCKON
JIeATETBbHOCTH

B mpormecce ocBoeHUS JTUCIUIUIMHBI PEMIAIOTCS 3aJadll BOCIHTAHUAS TapMOHUYIHO
pa3BUTOM, MATPUOTUYHON U COIMAILHO OTBETCTBEHHOW JTUYHOCTH HA OCHOBE TPAIHIIMOHHBIX
POCCHICKHX JTyXOBHO-HPABCTBEHHBIX U KYJIbTYPHO-UCTOPUICCKUX IICHHOCTEH, TPEICTABIICHHBIC
B Tabmume 1.2.

Tabnuna 1.2 — LleneBbie OpUEHTUPBI BOCIIUTAHUS

®DopMuUpOBaHUE IEHHOCTEI

BocnurareabHble 3a1a41 ]_[e.ﬂem)le OPUEHTUPLI

(I)OpMI/IPOBaHI/le rpamancxoifl MO3UIUU U TTATPUOTU3MA

Bocnuranune YBaXCHUSA K KOHCTI/ITyHI/II/I nu

N I'paxxpaHCTBEHHOCTD
3akoHaM Poccuiickoit denepanuu

I[I/ICIII/IHHI/IHI/IPOBEIHHOCTL

®opMHupoBaHNe TyXOBHO-HPABCTBEHHBIX IIEHHOCTEH

DopMUPOBAHNE OTBETCTBEHHOT'O
OTHOLICHUS K TPYLy

Bricokue HpaBCTBEHHbBIE
H7eabl

BHuMaTenbHOCTE K JCTAIIM




@opMUpOBaHHE HAYYHOT0 MHPOBO33PEeHHS H KYJIbTYPbl MbIIIJICHHS

Pa3BuTHe TBOpUYECKHUX CITIOCOOHOCTEH 1 Bricokue HpaBCTBEHHBIE

BHUMaTeTbHOCT K IETAISIM
YMEHUs pelllaTh HECTAHAAPTHBIC 3a]a4n nacalbl

(I)OpMI/II)OBaHI/Ie KOMMYHHUKATUBHBIX HABBIKOB U KYJIbTYPbI OﬁllleHI/Iﬂ

PazButne ymenus spdextuBHO o0OmaThes Bsaumonomonis u

TonepaHTHOCTb U TEPIUMOCTH
U COTPYIHHYATH B3aMMOYBa)KCHHE

2 MecTo aucuMiiinHbl (MoayJs) B crpykrype OITIOII

JucuumuimHa «/{okyMeHTHpOBaHHOE 00ECTIEUeHUE YIIPABICHUS TYPU3MOM» OTHOCHTCS K
00s13aTeJIbHON YacTH y4eOHOro IIaHa.

3. O0beM AUCHUNJIMHBI (MOAYJIs1)

O0pvemM aucHUIUIMHBL (MOJYJSI) B 3a4eTHBIX EAMHHUIAX C YKa3aHUEM KOJMYEeCcTBa
aKaJIeMUYECKUX YacoOB, BBIJCICHHBIX Ha KOHTAKTHYIO paboTy ¢ oOydarommumucs (10 BHIAM
y4eOHBIX 3aHATHI) U HAa CAMOCTOSITEIbHYIO paboTy, IPUBE/IEH B Ta0iuLE 2.

Tabmuna 2 — O61as TpPyI0eMKOCTh JUCIHILTAHBI

Tpyno- OO0beM KOHTAKTHOM paboThl (4ac)
€MKOCTb
Cemectp
Haspanue Dopma Yacts (0DO) Breayu- Dopma
OI101T 00yue- W KYpC AynuropHas Heayaut CPC arrec-
VII TOpHas
BO HUS (3P0, G.E) Beero Taluu
0300) o
nek. | mpak. | ma6. A | KCP
430302 1 550 | BiB 3 4 1B [ s | a4l o| 1| o |m 5
Typusm

4 CTpyKTypa U coiepKaHue IUCUMILTUHBI (MO1YJIs1)

4.1 CTpykTypa aucuunanHbl (MoayJs) aias 3@0

TemaTudeckuii miiaH, OTpaKAOUIMN COAEpXKAHWE TUCHUIUIMHBI (TIEpeUeHb pa3/IesioB U
TEM), CTPYKTYpHUPOBaHHOE MO BU/1aM Y4eOHBIX 3aHATHI C YKa3aHHEM UX 00bEMOB B COOTBETCTBHH
C Y4eOHBIM IJIAaHOM, IIpHUBE/EH B Tabnue 3.1

Tabnuua 3.1 — Pa3aens! JUCUUIUIMHBL (MOJYJIs), BUJIbI Y4€OHOU NEATETBHOCTH U (POPMBI
Tekymiero koutpois st 300

Kon pe- Kon-Bo "yacoB, oTBeieHHOE Ha
dopma
Ne HasBanue TeMbl 3yJIbTaTa
Jlex [Ipaxt JIa6 CPC TEKYILEro KOHTPOJIs
00y4eHust
y4acTue B
1 OCHOBBI IeJIONIPOHU3BOJICTBA B 1 0 0 16 cobecenoBaHm,
OpTaHM3aINI o0cyxIeHne
pe3yIIbTaToB
y4acTue B
IIpaBuna opopminerus cobecenoBaHIH
2| P op P11 1 0 0 17 . .
JOKyMEHTOB B TypH3Me o0cyxIeHue
pe3yIbTaToOB




Cocrasienue u ohopMIIeHHE
OPrAHH3ALHOHHO- pa30op mpaKTHIECKuX
3 P P12 1 1 0 15 3a1a4 u 00CYKICHUE
PacIOPSAUTEIBHBIX
pe3ylIbTaToB
JOKYMCHTOB B TypHU3Me
CocraBienue u ohopMIIeHHE
HH(OPMALOHHO- pa3bop mpaKTHYECKUX
4 PI1, P2 1 1 0 15 3ama4 U o0CyKaeHne
CIIPaBOYHBIX JJOKYMCHTOB B
Ppe3yIbTaToOB
TypU3Me
JlenoBas mepenucka 5 pa3bop mpaKTHYECKUX
5 P P2 1 1 0 17 3a1a4 u o0CyKaeHne
TypHu3Me
pe3ysIbTaToB
CocraBienue u ohopMIIeHHE pa30op mpaKTHIECKNX
6 | mokymeHTauu Mo TPYIOBEIM P12 1 0 0 17 3a7a4 1 00CYKJICHUE
OTHOLICHHUSIM B TypHU3Me pe3yIbTaTOB
CocraBienue u opopmiIeHHE
OKYMEHTALIHH 110 pa30op mpaKTHIECKNX
7 | 2O PI3 1 0 0 17 3ama4 U o0CyKIeHne
JIOTOBOPHEIM 00513aTeIECTBAM
Ppe3yJIbTaToB
B Typu3Me
a300p MPaKTUIECKUX
CocraBienue u ohopMIIeHHE P p 1P
8 . PI3 1 1 0 17 3ama4, 00Cy)KICHHE 1
TYPHUCTCKOH TOKyMECHTAIlUH
OLICHKA PE3yJIbTaTOB
Hroro no Tadune 8 4 0 131

4.2 Copnep:xanue pa3aejoB H TeM JUCHUIUTAHBI (Moxyas) ais 300

Tema 1 Ocrhogvl Oenonpouz8o0cmea 6 opeanu3ayul.

Copepxannie Tembl: OCHOBHBIC TIOHATHS B 00JaCTH JOKYMEHTHUPOBAHHOTO 0OECIIeUeHUS
yrnpapineHus.  OyHKIUU  JOKYMECHTOB:  COIMAJIbHAs,  YIpaBJICHYECKas,  IpPaBOBas,
UHPOPMAIIMOHHAS ¥ KOMMYHUKATHBHAsI, KyJIbTypHas, Hay4HO-HCTOpUYeckas. Kiaccudukarms
JOKYMEHTOB: IO CTIOCO0Y TOKyMEHTHPOBAHUS, IO Chepe UCTIONH30BAHMUS, IO MECTY COCTABIICHHS,
10 TPUQY OrpaHHUYEHHS JOCTYIIA, IO TIPOUCXOXKICHUIO, IO FOPUIUIECKON 3HAYMMOCTH, 110 (hopMme
U3JI0KEHUS, TI0 CPOKAM XpaHEHUSI.

@®opMbl U METOZABI MPOBEACHUS 3aHATUN O TEMe, MPUMEHsSEMbIe 00pa3oBaTEIbHBIC
TEXHOJIOTUH: JICKIIMOHHOE 3aHsATHE: TEXHOJIOTHS CMeIaHHoro ooy4yenus, DYK.

Bunel camocToATenbHONM MOATOTOBKH CTYACHTOB MO TEME: BBIMIOJIHEHUE 3aJaHHil 1o
TEKYIEMY KOHTPOJIIO, TIOATOTOBKA COOOIIEHUH B yCTHOU (popme min B hopMe Mpe3eHTAIIH.

Tema 2 [lpasuna oghopmnenus 00KyMeHmo8 8 mypusme.

Conepxxanue TeMbl: YHU(DUUUpPOBaHHAs CHCTEMa JIOKyMEHTalMHU. TpeGoBaHUS K
odopmiernro 1oKkyMeHTOB. TpeboBaHus K OlaHKaM JOKYMEHTOB. [IoHSTHE M COCTaB PEKBU3UTOB.
OdopmiieHne peKBU3UTOB TOKYMEHTOB. SI3bIK U CTHJIb CIIY’K€OHBIX JOKYMEHTOB. YTOTpeOsieHne
IPOIMUCHBIX U CTPOUYHBIX OYKB. EquHO00pa3ue npuHuunoB u ¢popMel cokpaienus. OdopmieHue
JaT ¥ 4uceN B JOKyMeHTax. lMcrosb3oBaHHE B JOKYMEHTaX: COOCTBEHHBIX MMEH, Ha3BaHUM
rOCyJapcTB, aJMHUHUCTPATHBHO-TEPPUTOPHAIBHBIX HaWMeHOBaHMH. OmmOKM B TeKcTax
o(ULMaNbHBIX TOKyMEHTOB. PelakTupoBaHue TEKCTOB.

@®opMBbI U METOABI MPOBEACHUS 3aHATUH O TeMe, MPUMEHseMble 00pa3oBaTeIbHBIE
TEXHOJIOTUH: JIEKIIMOHHOE 3aHATHE: TEXHOJIOIHs cMelaHHoro ooydyenus, DYK.

Buasl camMOCTOSATENNbHONW TOITOTOBKH CTYJICHTOB TI0 TeME: BBITIOJIHEHUE 3aJaHUil 110
0(pOpMIICHHIO TOKYMEHTOB MPEANPUATUN TYpU3MA.

Tema 3 Cocmasnenue u ogpopmieHue opeanu3ayuoHHO-pacnopsAaOUmMenbHblX OOKYMEHNO08
6 mypusme.

Copepxanne Tembl: Kitaccudukanus oprannzaliiOHHO-pacoOpsiANTEIbHBIX JOKYMEHTOB.
OpranuzanoHHbIE JOKYMEHTBI: YCTaB, YYPEAWUTEIbHBIH JOTOBOp, IOJIOKEHUE, MHCTPYKLU,
JOJKHOCTHAsI MHCTpYKLHUA. PacriopsinurenbHble JOKYMEHTHI: IPUKa3, paclopsbkeHre, yKazaHue,
pelIeHune, BBINUCKA, TPOTOKOJ. CTPyKTypa TEKCTa JOKYMEHTOB, PEKBU3HTHI.



@opMbl U METOABI MPOBEACHUS 3aHATUI MO TeMe, MPUMEHsEeMble 00pa3oBaTeIbHBIE
TeXHOJIOTHH: JICKIIMOHHOE 3aHsTHE: TeXHOJOTUs cMmemranHoro ooydenus, DYK. [Ipaktuueckoe
3aHATHE: pa3pabOTKa JOKyMEHTAIIHH.

Bunel camocToATenbHOM MOATOTOBKH CTYACHTOB IO TEME: BBIIOJIHEHHE 3aJaHuil 1O
pa3paboTKe JOKYMEHTOB.

Tema 4 Cocmaenenue u oghopmienue UHGOPMAYUOHHO-CRPABOUHBIX OOKYMEHMOE 8
mypusme.

Coneprxanue TeMbl: Bunbl nH(OpMAIIMOHHO-CIIPAaBOYHBIX JOKYMEHTOB (aKT, CIyX)eOHas
3aIlUCKa, CIIPaBKa, CIUCOK, IPEJIOKEHHE, 3aKII0UeHHE, IepedeHb, 0030p, OTUET, CBOAKA U JP.).
CrpyKTypa TeKcTa JOKYMEHTOB U PEKBU3UTHI.

@opMbl U METOABI IMPOBEAEHUS 3aHATUI IO TeMe, NpPUMEHsieMble 00pa3oBaTeIbHbIE
TexHoJoruu: JIGKIMOHHOE 3aHsATHE: TeXHOJIOTHUS cMemanHoro ooydernus, DYK. [Ipaktudeckoe
3aHATHE: pa3paboTKa JOKyMEHTAlUH.

Bunpel camMocTOATENbHONW IMOATOTOBKH CTYAEHTOB IO TEME: BBIIOJIHEHUE 3aJaHUil 1O
pa3paboTKe TOKYMEHTOB.

Tema 5 J[enosas nepenucka 6 mypusme.

Conepxxanne Tembl: Dopmbl neioBoi mepenucku. Kiaccudukaiusi IeI0BBIX IHCEM.
TpebGoBanus K CTPYKType TeKcTa ¥ OGOPMIICHHIO JENOBBIX MUceM. MexXIyHapoaHas AenoBast
IIEPENUCKA.

@opMbl 1 METOJBI TPOBEACHHS 3aHIATUN MO TeMe, MpUMEHseMble 00pa3oBaTeiIbHbIC
TexHoJIoruH: JICKIIMOHHOE 3aHsTHE: TeXHOJoTUs cMmemmanHoro ooyuenus, DYK. I[Ipaktuueckoe
3aHATHE: pelleHue MPOoOIEeMHBIX CUTYalH, pa3padoTKa JOKYMEHTAIIUH.

Buapl camMocTOSITENHHOM MOATOTOBKH CTYIEHTOB MO TEME: BBINOJHEHHUE 3aJaHUi 10
pa3paboTKe JAETOBBIX MHCEM.

Tema 6 Cocmaenenue u oghopmienue OOKyMeHmayuu no mpyoo8blM OMHOUEHUIM 8
mypusme.

Copmepxanne Tembl: CTpyKTypa KaApoBOWM JOKyMeHTaruu. IlepBHuUHBIE JOKYMEHTHI
TPYIOYCTpOiCcTBa. PactiopsauTensHas TOKyMEHTAIUS 110 KaipaM. JoroBopHast TOKYMEHTAIHS TI0
Kagapam. JIngHoe neno coTpyaHuKa opranuzanun. Opranusanus XpaHeHus: TH4HbIX ged. [lopsmok
XpaHEHHS JOKYMEHTOB B JIMYHOM JI€J€ COTPYAHHKA. JlOKyMEHTHUpOBaHME MPOULEAYp IpUeMma
rpaxkaaH Ha paboTy, TMepeBoJa COTPYOHUKOB, TMOOILIPEHUS paOOTHHKA, MPUMEHEHUS
JAUCHUIITIMHAPHOTO B3BICKAHHS, YBOJIBbHCHUA pa6OTHI/IKa.

@opMBl U METOJBI TPOBEACHHS 3aHITUN MO TeMe, MpUMEHseMble 00pa3oBaTeiIbHbIC
TEXHOJIOTUH: JICKIIMOHHOE 3aHATHE: TEXHOJIOTHS cMemanHoro ooyuenus, JYK.

Bunel camocToATenbHONM MOATOTOBKH CTYACHTOB MO TEME: BBIMIOJIHEHUE 3aJaHHil 1o
pa3paboTKe JOKYMEHTOB.

Tema 7 Cocmasnenue u ogpopmienue 0OKyMeHmayuu no 002080pHbIM 0053amenbCmeam 6
mypusme.

Conepxanme Tembl: Kiaccudukanus caenok. JloroBop: TOHSITHE, BHIIBI, YCIOBHUS
3aKJTIOYEHUS M OCHOBaHUs NJsi pacTopikeHus. CyIIecTBEHHBbIE M HWHBIE YCIIOBHUS JIOTOBOpA.
JloroBop B Typusme. Bubl JTOroBOpoB B TypH3Me: apeHJa, MPOKAaT, MEepeBO3Ka MMacCaKUPOB,
BO3ME3/IHOE OKa3aHUe YCIyT, MOpyYeHUe, TOTOBOP KOMUCCUH, areHTCKU JoroBop. TexHomorus
3aKJIFOYEHUS JOTOBOPOB C KJIMEHTAMH W TapTHEpaMH. TpeOoBaHMsI K COCTaBICHHUIO IOTOBOPOB.

@opMBl ¥ METOJBI TPOBEACHHS 3aHITUN MO TeMe, MpPUMEHseMble 00pa3oBaTeIbHBIC
TeXHOJIOTHH: JICKITMOHHOE 3aHATHE: TEXHOJOTHS cMemanHoro ooydyenus, DYK.

Bunel camMocToATEeNnbHOM MOATOTOBKH CTYACHTOB MO TEME: BBIOJHEHHE 3aJaHUil 1O
pa3paboTKe JOKYMEHTOB.



Tema 8 Cocmasnenue u oghopmierue mypucmcrot OOKyMeHmayuu.

Conepxxanne Tembl: Knaccuukaius TYpUCTCKOM JOKyMEHTAIMU. TeXHOJIOTHYecKas
JOKYMEHTAIUsl TyphUPMBL: TEXHOJOTHYECKass KapTa TYPUCTCKOTO MyTEHIECTBUS, Tpaduk
3arpy3Kd TYPUCTCKOTO MPEANPHUATHS TPYIIIaMUA TYPHCTOB Ha OMPEIEICHHOE BPEMs, JJOTOBOP O
peaM3anuy TYPUCTCKOTO MPOAYKTa, TpaduK IBMKCHHS IO MapIIPyTy, KapTa-CXxema MapiipyTa,
OTNHMCAaHUE TEXHOJIOTHYECKUX OCOOEHHOCTEH Typa, MaMmsTKa JJid TYPUCTOB, CIIPABOYHBIC
MaTepuaibl MO0 MapuipyTy, Ipac-IMcT, KalbKyaauus Typa u T.m. [lpaBuia coctaBieHust u
0hOpMIICHUST TEXHOJIOTHYECKOM TYPHCTCKOW JIOKyMeHTanuu. JlokymeHTarus oOCIy>KHUBaHUS
(3asBKa Ha OpOHHMPOBAHUE, MMOATBEPKICHUE O MPUEME, U3BEIICHUE O 3ae3/Ie TYPUCTOB, Baydep,
JUCTOK OTMETOK) W TakKeT Typa: NpaBwia cocTaBieHuss u odopmieHus. Typucrtckue
($hOOpPMaITLHOCTH.

dopMbl ¥ METOABI NPOBEICHUS 3aHATHUH IO TeMe, NMpPUMEHseMble 00pa30oBaTeIbHBIC
TexHoJoruu: JIGKIMOHHOE 3aHsATHE: TeXHOJIOTHUS cMemanHoro ooydenus, DYK. [Ipaktudeckoe
3aHATHE: JACJIOBas UTpa, pa3padoTKa JOKYMEHTAIIMH.

Buabl camocTosITENbHOM MOATOTOBKM CTYIEHTOB MO TEME: BBINOJHEHHUE 3aJaHuil IO
pa3paboTKe JOKYMEHTOB.

5 Meroaguyeckne YyKazaHUsl AJds OOYYAKOIIMXCH MO0 M3YYEHHI0 M PpeaTu3aluu
AMCUUILIMHBI (MOIYJIs1)

5.1 Meroanyeckue peKOMEHIANUHM O0YYAalOIIMMCH MO0 H3YYeHHI0 IMCHUIUIMHBI U 1O
o0ecrneYeHNI0 CAMOCTOAITEILHOM PadoThl

VYcneunHoe ocBOeHUE AMCLUUIUIMHBI TIPEATNOIaraeT akTUBHYIO paboTy CTYJEHTOB Ha BCEX
3aHATHUSIX ayAUTOPHOM (OPMBI, BHIIIOJHEHUE MPAKTUYECKUX 3aaHui, npeacTaBieHHbIX B DOC,
BBINOJIHEHHE aTTECTAlIMOHHBIN MEPONPUATHI, 3(PPEKTUBHYIO CAMOCTOSTENBHYIO Pa0oTy.

B mpomecce wu3ydeHUs AUCHUIUIMHBI CTYACHTY HEOOXOAMMO OpHEHTHPOBATHCS Ha
CaMOCTOSITENIHYIO TPOPAabOTKy JIEKLIMOHHOTO MarepHuaia, IOATrOTOBKY K IPAaKTUYECKUM
3aHSTHUIM, TECTUPOBAHUIO.

JUist IpoBeieHUs 3aHATUH JIEKIIMOHHOTO TUIA HCIIOJIb3YIOTCSl YUeOHO-HATJIJHbIE TOCO0us
B (opMe Mpe3eHTAIMOHHBIX MAaTepUaJIoB, OO0ECIEUUBAIONINE TEeMaTHUYECKUE WILUIFOCTPALny,
COOTBETCTBYIOIIME TEMaM JIEKIUH, IpeacTaBieHHbM B P11/

MeTtoauueckie peKOMEHIalUY MO BHIIOJHEHUIO IPAaKTUUECKUX 3aJJaHUM pacroIokKeHbl B
DJeKTPOHHOM yueOHOM Kypce 1o aucuumuinHe (OYK).

Bonpocs! 111 CaMOKOHTPOJIA M0 AUCHMILINHE:

1. JHatb OIIpeZieIIEHUE TEPMHHAM «IOKyMEHTY, «IOKYMEHTO000pOTY,
«JIOKyMEHTalIUOHHOE 00eCIIeYeHNE YIIPABICHU.

2. Ha3BaTh NpUHLHKIIBI KJIacCU(UKALIUN JOKYMEHTOB.

3. laTb onpeneneHne TEpMUHY «3JIEKTPOHHBIN TOKYMEHT).

4. Kakue 3agaun pemaeTr yHu(uKauus J0KyMEeHTOB?

5. Jlaiite  XapakTepuUCTHKy  YyHU(UIHUPOBAHHOM  CHUCTEMBl  OpraHU3allMOHHO-
pacropsiANTENbHON JOKYMEHTAIUH.

6. HazoBuTe ocHOBHBIE (YHKIIUU TOKYMEHTOB.

7. Kakoll rocymapCTBEHHBIM CTaHAApPT YCTaHABIMBAET TPEeOOBAaHUS K PEKBU3UTAM
OpraHU3aIMOHHO-PACTIOPAAUTENBHBIX JOKYMEHTOB?

8. Uro Ttakoe pexBu3nuT? KakoB MakcuMallbHbIH HAOOp peKBU3UTOB?

9. Ilepeuncnure OCHOBHBIE BUJIbI OJIAHKOB, IPUMEHSIEMbBIX B OpraHU3all1u.

10. B yem otnuuune ny0nukaTa JOKYMEHTa OT KOMUU?

11. JlaiiTe XapakTepUCTUKY SI3bIKY CITY>KEOHBIX JTOKYMEHTOB.

12. Kakue pekBU3UTHI BXOJIAT B COCTaB 00111ero OaHKa?

13. Kakue npreMbl UCHOIBb3YIOTCS ISl TOCTHKEHUSI TOUHOCTH U SICHOCTU JTIOKYMEHTOB?



14. Kakue rpu¢sl MOTYT UMETh JOKYMEHTBI?

15. Kakue TpeboBaHus MpeabsBIsAioTCs K opopmieHuto pekBu3nTa «HanmeHoBanue Buaa
JIOKyMEHTa»?

16. Yto Bx0oauT B cocTaB pekBu3nuTa «CIIpaBOYHbBIC JaHHBIC 00 OpraHU3aIHK»?

17. Ha xakux AOKyMEHTax HpocCTaBisieTcs PeKBU3UT «CChbUIKAa HAa PErUCTPALMOHHBIN
HOMEp U JIaTy JOKYMEHTa»?

18. Kakue TpeGoBaHus MpeabABISIOTCS K pe3oitonun? KakoB mopsnok ee opopmienus?

19. 13 kakux yacTeil COCTOUT PEKBU3UT «Apecary»?

20. Kak npoucxoauT nepeaaya J10KyMEHTOB BHYTPU OpraHU3aluu?

21. Ha3oBuTe OCHOBHBIE 3TaIbl 00pPa0OTKH BHYTPEHHUX JTOKYMEHTOB.

22. OnumuTe OCHOBHBIE 3TAIbl PA0OTHI PYKOBOJUTENS C BXOSAIIMMH TOKYMEHTAMHU.

23. Kak perucTpupyroTcsi BXOJAIINE, UCXOAIINE U BHYTPEHHUE TOKYMEHTHI?

24. Ha3Batb cocTaB IIpaBOBOW JOKYMEHTAIUU IIPEATIPUATHS.

25. OxapakTepu30BaTh YUpeAUTEIbHbIC JOKYMEHTHI.

26. OxapakTepu3oBaTh pacCHOPSIUTEIbHBIE JOKYMEHTBI, H37aBAaE€MbIe E€IUHOJIUYHO
MPUHITHEM pellieHus (MpuKa3, pacnopsHKeHHe, yKa3aHue).

27. Kakoil opraHu3alMOHHO-PACHOPSAAUTENbHBIN JOKYMEHT OIpEeAeNsieT CTraTyc,
OpPraHHU3aIOHHYIO CTPYKTYPY, LIEJIH, XapaKTep, HOPSAIO0K ACSITETbHOCTH CO3JaHus FOPHAUYECKOTO
auna’?

28. Kak cTpouTCsl TEKCT pactopsiANTEILHON YacTH MprKaza?

29. Kakoll mnyHKT o00s3aTe€IpbHO MPUCYTCTBYET B JIIOOOM IpUKa3e [0 OCHOBHOM
NEeATEILHOCTH?

30. I'te mpocTaBisitOTCS BU3bI B IPUKa3e?

31. Kakue pazgensl COEpKUT AOHKHOCTHASI HHCTPYKLHUS?

32. KakoB nopsJI0K COCTaBJICHUS U NOANMCAHUS IPOTOKOIa?

33. Kak peructpupyrorcst IpOTOKOJIbI?

34. Ha3BaTh OCHOBHBIE BU/IbI CITPABOK.

35. KakoBa cTpykTypa CHpaBKH, KaKu€ PEKBHU3UTHI HCIOIB3YIOTCS MPU COCTABICHUU
JTAHHOTO JOKyMEHTa?

36. laTe onpezienieHre — 3asiBICHUE U MIEPEUUCIINTh CUTYAIMH, IIPU KOTOPBIX HE00X0AuMa
MOJATrOTOBKA 3asIBJICHUM.

37. Ha3Batb BUIbI CTYKEOHBIX 3alMCOK, KAKOBA CTPYKTYpa UX TeKcTa?

38. Kak knaccudunupyrores cinyxeOHble muchMa’?

39. xak opopmisieTcs ciaykebHoe MIChbMO?

40. Kakue nucbma 00s3aTelIbHO 3aBEPSFOTCS MeYaThio?

41. Yro Takoe 10roBOp, KaKoBa UX KiIacCUpUKaIms?

42. Kakue nuiia MOTYT BBICTYNAaTh CyOBEKTaMHU JOIOBOPHBIX OTHOLICHHH?

43. B uém cocrouT crnienn(uKka 3aKI0UYEHUs TOTOBOPOB TypOIepaTopa ¢ TOCTUHUYHBIM,
ABTOTPAHCIIOPTHBIM MPEAIPUITHEM, aBUAKOMIIAaHUEH, TPETPUSITUEM TUTAHUS?

44. KakuMM JOKyMEHTaMU PEryJIUPYIOTCS JOTOBOPHBIE OTHOILIEHUS B Typu3Me?

45. TlepeuncnuTh KaJpoOBYIO JOKYMEHTALMIO.

46. OxapakTepHu30BaTh pacloOpsAUTEIbHYIO KaJIPOBYIO JOKYMEHTAIUIO.

47. OxapakTepu3oBaTh MEPCOHAIBHYIO JAOKYMEHTAIMI0 MO TPYAOYCTPOMCTBY: JIMYHAS
KapTO4Ka, TPyAOBasi KHUXKKa.

48. OxapakTepHu30BaTh MEPBUYHYIO JOKYMEHTALMIO MO TPYAOYCTPOMCTBY: 3asBJICHHE O
npuemMe Ha paboTy, XapaKTepUCTHKA, aHKeTa, pe3loMe.

49. Yrto Takoe TpyJA0BOM JI0TOBOP, KAKOBBI TPEOOBAHMSI K €r0 COCTaBICHUIO?

50. Yo Takoe TEXHOJOTHUYECKas KapTa TYPUCTCKOTO NMPEANPUATHS, KAKOBBI TPEOOBAaHUS K
€€ COCTaBJICHHUIO.

51. OxapakTepu3oBaTh rpaduK 3arpy3Kd TYPUCTCKOTO IPEANPHUATHS IO MAPUIPYTY.



52. OxapakTepu30BaTh JOKYMEHTHI: JIUCT OPOHUPOBAHUS, KAJIBKYJISAIHMS CTOUMOCTH Typa,
namsiTKa JJ1s TYpUCTa, Mpaic-IucT, 3asBKa Ha OpOHUPOBaHKE, TOATBEPKIACHHE O TpUeMe, rpauk
JBUKEHMS 110 MapLIPYTy, KapTa-cxema MaplipyTa, Bayuep, CTpaxoBOU MOJIKC.

53. IlepeuncauTh U OXapaKTEPU30BATh CIIPABOYHBIE MAaTEPUAIIBI IO MAPIIPYTY.

54. Kakumu JOKyMEHTaMHM PpEryJupYIOTCS [IOTOBOPHBIE OTHOIIEHHS B TypU3ME Ha
MEXIYHApOJAHOM M HallUOHAJIbHBIX YPOBHSX?

55. B 4éM 3aKkir04aroTcs CYLIECTBEHHBIE YCIIOBHsS THIIOBOIO JOrOBOpa HAa OKa3aHUE
TYPUCTCKUX YCIyT?

56. Kakas oOs3arenpHas ©  JONOJHUTENbHAS WHGOpPMALMA  BKIIOYACTCS B
WH()OPMAITMOHHBIN JTUCTOK K TYPUCTCKOM NyTEBKE?

57. Ha3BaTh NOJIHBIN CIIMCOK TEXHOJOTHYECKUX JOKYMEHTOB Typa.

58. Urto Takoe TypucTcKas Bu3za?

59. Kakum o6pazom oopmisieTcs TypUCTCKasi BU3a Ui Bble3[ja MHOCTPAHHBIX IPaXIaH
3a pyoex?

60. KakoBa TeXHO0JIOTHS IPUTJIAILIEHUS] MHOCTPAHHBIX TYPUCTOB?

61. Kakue cBeeHHs OJDKEH COAEpKaTh TYPUCTCKUN Baydep, HAIpaBJIseMblii BMECTE C
MOJTBEPKJICHUEM O IPUEME UHOCTPAHHBIX TYPUCTOB?

62. IlepeuncnuTh U 0XapaKTepPU30BaTh TYPUCTCKUE (HOPMATIHLHOCTH.

5.2 OcobeHHocTn opraHuzauuu OO0y4YeHUs] IS JIML € OrPAHMYEHHBIMH BO3MOKHOCTAMM
310pPOBbSI 1 HHBAJIM/I0B

[Tpr HEOOXOMMMOCTH OOYJAFOIIUMCS U3 YUCIIA JIUI C OTPAHHYECHHBIMHA BO3MOYKHOCTSIMU
3JI0POBbSI U HHBAJIMJIOB (110 3asBJICHHIO 00YYAIOIIET0Cs) MPEIOCTaBIseTCs yueOHas
uH(pOpMAIUS B JOCTYIMHBIX (POPMAxX C yI€TOM MX WHAMBUIYATbHBIX ICUXO(DU3HIECKUX
0COOEHHOCTEH:

- IUTSL JTUI] C HAPYIICHUSIMU 3pEHUS: B TIeYaTHOH (popMe yBeIMYeHHBIM IPUQPTOM; B (hopme
JJIEKTPOHHOTO  JOKYMEHTAa; UHIVBUAYAJIBHBIE  KOHCYJbTAalUM  C  IPUBJICYECHUEM
TU(dI0CYpIOTIEPEBOIUNKA; MHANBUAYAIbHbIE 331aHUSI, KOHCYIbTALIMH U JP.

- 17151 ML C HApYIICHUsIMU CiTyXa: B IeyaTHOH (hopMme; B popMe 3JEeKTPOHHOTO JOKYMEHTA;
UHAMBUAYaJIbHbIE KOHCYJNbTAlUM C TPUBJIEUEHUEM CYpAONEPEBOJUMKA; WHAMBHUAYaJIbHbIE
3a/1aHusl, KOHCYJIBTALUU U JIp.

- 17151 JIUI] C HApYILIEHUSIMU OIIOPHO-JIBUTATEIILHOTO afnmapara: B ne4atHoil oopme; B popme
JIEKTPOHHOIO JOKYMEHTA; MHIANBUIyaJIbHbIE 3a/1aHNs, KOHCYJIBTALIUU U JP.

6 ®oH OLEHOYHBIX CPEACTB JJIf NMPOBeeHUs] TEKYIIero KOHTPOJIsl M MPOMeKYTOYHO
aTTrecTanuy 00y4aroImmXxcs 1o JMCHHUIIMHE (MOLYJTI0)

B cootBerctBun ¢ tpeboBanusmu DPI'OC BO mns arrecranmm 0oOy4aromuxcs Ha
COOTBETCTBUE HX IMEPCOHAIBHBIX JOCTIKEHUH IUTAHUPYEMBIM pe3yJbTaTaM OOy4eHHsS IO
JTUCIUTIIINHE (MOIYJTI0) CO3/1aHbl (POH/IBI OIEHOYHBIX CPEICTB. THUMOBBIE KOHTPOJIBHBIC 3a/IaHUS,
METOJMYECKUE MAaTepuasbl, OINPEACISIONME MPOLEAYPhl OLICHUBAHUSA 3HAHUM, YMEHHH U
HAaBBIKOB, a TAK)KE KPUTEPUH U TTOKA3aTEIN, HEOOXOIUMBIE TSl OTICHKH 3HAHU M, yMEHH, HABBIKOB
W XapakTepu3ywlinue dTambl (HOPMHUPOBAHHS KOMIIETEHIMH B  MPOILIECCE OCBOSHUS
o0pa3oBaTeNbHOI MporpamMmsl, npeactasieHsl B [Ipunoxenun 1.

7 Y4eOHO-MeTOAMYEeCKOEe M HHPOPMALMOHHOE 0O0ecnieuyeHue TUCHUILINHBI (MOLYJIs1)

7.1 Ocnoenas numepamypa



1. BopoObeBa, A. I'. JIoKyMEHTallMOHHOE OOECIIEUCHHE YIPABICHUS TEPCOHAIOM:
[Tpaktuxkym : yauebnoe nmocodue / A. I'. BopooseBa. — Mocksa : PTY MUPDA, 2023. — 75 c. —
ISBN 978-5-7339-1996-6. — TekcT : »nekTpoHHbIH / JlaHb : 3IEKTpOHHO-OMOIMOTEYHAS
cucrema. — URL.: https://e.lanbook.com/book/386246 (nata obpamienus: 25.05.2026). — Pexum
JOCTYTIA: JIJIsl aBTOPU3. TIOJIH30BATEINECH.

2. T'poszoma, O.C. [enonpousBonctBo : yueOHUK s By30B/ O. C. I'po3oBa. — 2-¢
u3n. — MockBa : WspmarenbctBo IOpaiit, 2025. — 131 c.— (Bwicmiee oOpa3oBaHue). —
ISBN 978-5-534-15964-6. — Tekct : anekTpoHHslid // O6pa3oBarenpHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/563439 (nara oopamenus: 19.05.2026).

3. Ilyeanosa, H. H. Opranuzaius u TEXHOJOTHS JTOKYMEHTAIIMOHHOTO O0OECIICUCHUS
ynpasieHus : yueonuk ans By3oB / H. H. lllyBanoBa. — 3-e u3x., nepepad. u nom. — MockBa :
NznarensctBo FOpaiit, 2026. — 234 ¢. — (Bricmiee oopazobanue). — ISBN 978-5-534-20347-9.
— Tekcr : oanekrtponHsli // OOpa3oBartenbHas mminatdopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/583833 (mara obpamienus: 19.05.2026).

7.2 Jlonoanumensvhas numepamypa

1. BopobbeBa, O. B. CocrtaBnenue gorosopa: Texnuka u rnpuemsl / O. B. BopoObeBa. —
2-e u31., mepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2026. — 227 ¢. — (KoHcynbranuu
topucta). — ISBN 978-5-534-03435-6. — TekcT : anekTpoHHbIii // OOpa3oBarensHas miaTdopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/582660 (nara o6pamenus: 19.05.2026).

2. TOCT P 7.0.97-2025. HanmonanbHblii ctanaapt Poccuiickoit @enepanuu. Cucrema
CTaHIApTOB MO HH(pOpManu, OHOIMOTEYHOMY W H3IaTeNbCKoMy nery. OpraHu3aluoHHO-
pacnopsiauTenbHas JoKyMeHTanus. TpeboBanus K 0hOpMIEHUIO JOKYMEHTOB

3. 3aiimeBa, E. B. [lenompon3BoacTBo M apxuBHOE jaeno : ydeObHoe mocobue / E.B.
3aiiueBa, H.B. T'onuapoBa. — MockBa : MH®PA-M, 2025. — 258 c. — (Cpennee
npodeccuonansHoe oopazosanme). - ISBN 978-5-16-020233-4. - Tekcr : anmekrponssrii. - URL:
https://znanium.ru/catalog/product/2163868 (nata obparenus: 31.05.2026)

4. UrnareeBa, 1. ®. Opranuzaiysi TYpUCTCKOM JEATEILHOCTH | Y4eOHUK sl BY30B /
N. ®. UrnatbeBa. — 3-e¢ u3A., nepepad. u pon. — Mocksa : M3natensctBo FOpaiit, 2025, —
405 c. — (Beiciiee obpazoBanue). — ISBN 978-5-534-18846-2. — Tekct : 31meKTpOHHBIA //
ObpazoBarenbHas 1iatgopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/561575 (nara
obpamienus: 01.09.2025).

5. Kysuenos, W.H. J[lenoBas mepenucka: yd4eOHHK W MPAKTHKYM i BY30B /
. H. Ky3neuoB. — 4-e¢ uzn., nepepad. u pon. — Mocksa : M3gatensctBo Opaiit, 2023. —
139 c. — (Bwicuiee ob6paszoBanue). — ISBN 978-5-534-17002-3. — TekcT : 37€KTpOHHBINA //
O6pazoBarenpHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/532181 (mara
obpamenus: 06.09.2023).

6. IlpakTHueckue 3aHATHS 10 JUCHHUIUIMHE «J/[oOKyMeHTanmnoHHOEe obecreyeHne
yIpaBJIEHUS» : METOJUYECKUE yKa3aHus / cocTaButenu A. B. ApcenseBa [u 1p.]. — OpenOypr :
OI'Y, 2024. — 54 c. — Tekcr : 21eKTpoHHBIN // JlaHb : 31eKTpOHHO-0MOIMOTEYHAs cUCTEMa. —
URL: https://e.lanbook.com/book/502701 (nata obpamenus: 25.05.2026). — Pexum nocrymna:
JUISl aBTOPH3. TOJIb30BaTEIIEH.

7. UYepnuxoBa, C. A. CereBble TEXHOJOTMH U DIIEKTPOHHBIH JOKYMEHTOOOOPOT :
metoaudeckue pekomenaauuu / C. A. Yepnukona, C. A. [lectpukos. — Ilepms : [IIATY, 2024.
— 32 c.— Tekcr : anexTpoHHbIi / JlaHp : 31MekTpoHHO-OMOMMOTeuHas cucrema. — URL:
https://e.lanbook.com/book/440498 (mara oOpamenus: 25.05.2026). — Pexum goctyna: s
aBTOPH3. MTOJIb30BATENEH.

7.3 Pecypcol unghopmayuonno-menekommynuxayuonnou cemu '""Hnmepnem',
6KNI0uas npogheccuonanvHvle 0azvl OAHHBIX U UHDOPMAUUOHHO-CRPABOUHDLE
cucmemul (npu HeodxX00UMOCmMU):



1. TOCT P 50681-2010 Typucrckue ycinyru. IlpoexkTupoBaHue TYpHCTCKHX YCIYyT
[OnexkTponnbiit  pecypc] //  Vsegost: Oubmmoreka ['OCToB. — Pexum moctyma:
http://vsegost.com/Catalog

2. O6pasoparenbHas miatgopma "FOPAUT"

3. DnekrpoHHO-OMOMMOTEeYHas cucteMa "ZNANIUM.COM"

4. DnexktpoHHO-OMOMMOTeUHas cucrema "JIAHB"

5. Open Academic Journals Index (OAJI). IIpodeccronanbhas 6a3a maHHbBIX - Pexxum
noctyna: http://oaji.net/

6. Ilpesunmentckas OubOnuoreka wuMm. b.H.Empimna (06a3a maHHBIX —pa3IUYHBIX
npodecCHOHANIBHBIX 00acTei) - Pexxum nocryna: https://www.prlib.ru/

7. Wudopmannonno-crpaBounas cucrema "Koncymprant Ilmoc" - Pexum goctyna:
http://www.consultant.ru/

8 MarepuajbHo-TeXHHYECKOEe oO0ecrevyeHHe IUCHUIVIMHBI (MOAYJsl)) WU MNepeveHb
HH(OPMAIMOHHBIX TEXHOJIOTHii, UCMOJIb3yeMbIX MPH OCYIIeCTBJEHHH 00Pa30BATEJIHLHOIO
npoiecca no AMCUMILVIMHE (MO1YJII0), BKJIIOYAsl MepedyeHb MPOrpaMMHOro odecrevdeHust

OcHOBHOE O6ODVI[OBaHI/I€Z

e Jlocka kinaccHas komOouuaup.5 JIK-11/1-5-2/1

e Monutop ob6maunsii 23" LG23CAV42K/mpime  Genius  Optical  Wheel
npoBoaHas/kinaBuarypa Genius KB110 mpoBogHas

e MynpTuMenuiiHbiii KomruiekT Ne2 B coctaBe:mpoektop Casio XJ-M146,5kpan
180*180,kpemnieHue noToI0YHOE

IIporpamMmmHoOe o0ecrieyeHue:

e Koncynperanrlliroc



MUHOBPHAYKHU POCCHUN
BJIAJIUBOCTOKCKMII TOCYJIAPCTBEHHBI YHUBEPCUTET
KA®EJIPA TYPUSMA U TOCTUHUYHO-PECTOPAHHOI'O BUSHECA
@DOoH/] OLIEHOYHBIX CPEICTB
JUISl IPOBEJICHUSI TEKYILET0 KOHTPOJISt
Y IPOMEXKYTOYHOM aTTECTAlMU MO TUCHUILINHE (MOIYIIIO)

JOKYMEHTHUPOBAHHOE OBECIIEYEHUME YIIPABJIEHUSA TYPU3MOM

HamnpaBnenue u HarmpaBiaeHHOCTh (TpoduIib)
43.03.02 Typusm. Typuszm

I'ox nabopa na OIIOII
2025

dopma 00ydeHus
3a04Has

Biagusoctok 2026



1 Ilepedennb (popMHEpyeMbIX KOMIIETEH M

Kox n popmynupoBka KOMIIETEHIIH
Hazpanue OIIOII BO, AL 1 bopmymp H Kox n popmynupoBka HHIAKATOPA JOCTIDKCHHS

COKpameHHOe u KOMIICTCHIIUHN

43.03.02 «Typusm» | OIIK-6 : Criocoben nmpumensats 3ak | OITK-6.3k : OGecneunBaeT TOKyMEeHTO000pOT B
(B-TY) oHozatenscTBO Poccuiickoit denep | cOOTBETCTBUHM ¢ HOPMATUBHBIMU TPeOOBAHUAMU
aIyy, a TakXKe HOPMBI MEKIYHApPOT
HOTO IpaBa MpH OCYIIECTBICHUH 1T
podeccnoHaIbHON AESTEIHHOCTH

KomrmeTeHust cunraercsi cChOpMUPOBAHHOW HA JAHHOM 3Talle B CIy4ae, €CIIH IMOJTyYCHHBIC
pe3ynabTaThl OOYYeHHs [0 JAUCHUIUIMHE OLICHEHBI IOJOXKUTEIBbHO (IHMAIa30H KPUTEPUECB
OLICHUBAHUSI PE3YJIbTaTOB O0YUCHHS «3a4TCHOY, «YIOBICTBOPUTEIBHOY, «XOPOIIOY, KOTITHIHOY).
B ciydae OTCYTCTBUSI IOJOXXUTENBHOH OLIEHKM KOMIICTCHIMS HAa JaHHOM JTale CYUTACTCS
Hec(OPMUPOBAHHOM.

2 [loka3aTe/iu OLleHUBAHUS NIJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHMs

Komnerenuus OIIK-6 «Cnocoben mpuMeHsTh 3aKOHOAATeNbCTBO Poccuiickoit
Ddenepanun, a TAKKe HOPMbI MEXJTYHaPOHOI'O IpaBa MpH OCYIIECTBICHUHU NPO(EeCcCHOHANTBHOM
JESTEIIbHOCTH

Ta6muma 2.1 — Kpurepuu OlleHKH WHIUKATOPOB JIOCTHKEHUS KOMITCTCHIINH

PesynbTarel 00yueHus 0 JUCIUILTUHE
Kox n popmynupoBka HHIUKAT Ko | Tu Kpurepuu ouieHnBanus pe3ynbT
opa JOCTHMXKEHMS KoMreTeHuu | A a aToB O0yJYCHUS
pe | pe Pesynbrar
3- | 3-
Ta | Ta
OI1K-6.3k : OGecnieynBaeT 10K 3H
P OOBSICHATH MPaBUIIa COCTABICH | OIpeaeNnseT MpaBUiia COCTaBICH
YMEHTO00OpPOT B COOTBETCTBHH aH
1 U 1 0OPMIICHHS JOKYMEHTOB | HsI M 0(OpMIICHUSI JOKYMEHTOB
C HOPMAaTHUBHBIMH TPeOOBaHUSIM e
u vy BEPHO BHEIPSET TOKYMEHTO000
P/ | me | opraHm3oBaTh TOKyMEHTOOOOp | POT B MPAKTHUKY, UCIOIB3YET CO
2 HU | OT Ha NPEIIpUATHU TypU3Ma BpEMEHHBIE TEXHOJIOTUU IIPU pa
e 00Te ¢ JOKYMEHTaMH
COCTaBIIAITh H OPOPMILITE JOKY
Ha | meHTHI B cooTBeTCTBHH C TPeOO
P/ TOYHOCTH 0(OPMIICHHS JOKyMe
3 BBl | BaHUSIMU TOCYJapPCTBEHHBIX CTa HTOB
K HJApTOB MPHU OPTaHU3AINHU TYP
HUCTCKOM JICATEIbHOCTH

Tabnuia 3amosHgeTcs B COOTBETCTBUU € pa3aenoMm 1 PaGoueil mporpaMmbl TUCHUIUIMHBI
(Momyst).

3 IlepeyeHb OLIECHOYHBIX CPEACTB

Tabmuua 3 — IlepedyeHpb OLIEHOYHBIX CPEJCTB MO TUCIMILIMHE (MOIYIIIO)

Konrponupyemsie ruianupyembie pe3 | Konrponupyembie Temsl 1 | HanmeHOBaHUE OLIEHOYHOTO CPECTBA U TP
YIBTaTHl 00y4YeHUS HCITUTIIIHEI eacrasienue ero 8 @OC




. IIpomexyTouHas at
Texyuwmii KOHTPOIb
TecTalus
3aouHas popma oOydeHHs
P/l 3HaHUe : OOBSCHATH IPaB TTpaxTuyeckas pa6o
MIIa COCTaBIICHUsI U 0hop 12 10 T2 Tecr
MJICHHSI JIOKYMEHTOB -2. pasuna odopmiern
s JOKYMEHTOB B TypU3Me
CobecenoBanue Tecr
1.4. Coctapnenue n opop | [IPaxTieckas pado | .
miieHne uapopmanuonno | @
-CIIPAaBOYHBIX JOKYMEHTO
B B TypU3MeE COGGceﬂOBaHI/Ie Tect
P12 Ymenne : opraamzoBats 1 | 1.3. CocraBienue u odop
OKYMEHTOO0OPOT Ha Ipell | MieHHe opraHn3aunonHo- | [IpakTuueckas pabo Teer
OPUATHH TypHU3Ma PpacIopsITUTENBHBIX IOKY | Ta
MCHTOB B TYPU3MC
1.4. CocraBnenue u opop
miteHue nHpopmanonno | IIpakruueckas pado Teer
-CIIPaBOYHBIX JOKYMCHTO Ta
B B TYpU3ME
1.5. lenoBas nepenucka B | [Ipaktudeckas pabo Teer
Typu3Me Ta
1.6. CocraBienue u odop
MiIeHHe JokyMeHTauuu 11 | IIpaktuueckas pado Tecr
O TPYAOBBIM OTHOUICHUAM Ta
B Typu3Me
PI3 Hagsik : coctaBisats u 0o | 1.7. CocraBienue u odop
OpMIISITH IOKYMEHTHI B €O | MileHHe jokyMeHTauuu 11 | [Ipakruueckas pabo Tecr
OTBETCTBHH C TpeOOBaHUS | O JOTOBOPHBIM 00s3aTenb | Ta
MU I'OCYyJJapCTBCHHBIX CTa CTBaM B TYpHU3ME
HJapTOB IPH OPTaHH3aIM 1.8. CocraBnenue u odop TTpaxTuteckas pado
U TypUCTCKOM ACATCIIBHOC | MJIEHHME TYPUCTCKOH JIOKY Ta Tect
TH MEHTalluH

4 Onucanue Npoueaypsl OCHUBAHUS

KadectBo cpopMHUpPOBAHHOCTH KOMIIETCHIIHI

Ha JaHHOM OTall€ OICHHUBACTCA IIO

pe3ynbTaTaM TeKYIIUX U MPOMEXKYTOUHBIX aTTeCTAllMi MPU MOMOIIN KOJMYECTBEHHOUW OICHKH,
BBIpOKEHHOU B Oayax. MakcuMmanbpHas cymma 0ayuioB o aucuuruimae (Moaynio) paBHa 100

Oamnam.
O1eHOYHOE CPECTBO
5 [IpakTuueckue
Bux yueGroit nesrerbHoCTH CobecenoBanue [Ipoekr Tecr Uroro
paboThl
Jlexuun 11 11
IIpakTudeckme 3aHsAThS 11 22 33
CamocTtosTenbHas paboTa, B
TOM YHCJIE OPTraHW30BaHHAS 22 6 28
B DOC
IIpomexyToYHas aTTecTalus 6 22 28
Htoro 11 44 12 33 100

CYMMa 68.)'I.IIOB, Ha6paHHBIX CTYACHTOM I10 BCCM BHIaM yqe6H0171 ACATCIIbBHOCTH B paMKax
JUCHUIIIMHBI, ICPEBOAUTCA B OLICHKY B COOTBECTCTBHHU C T36J'II/IHGI\/'I.




CymmMma Gano
B

0 TUCITAILIA
HE

OrueHka 1o IPOMEK
yTO‘-IHOﬁ aTrecraiuu
n

XapaKTepI/ICTI/IKa KaueCTBa C(i)OpMI/IpOBaHHOCTI/I KOMIICTCHI U

CTyaeHT IeMOHCTpUpYeT chOPMHUPOBAHHOCTb AUCLMILIMHAPHBIX KOMIICTEHIMIT, 00Ha
PY’KHBaeT BCECTOPOHHEE, CHCTEMATHYECKOE U TITyOOKOe 3HaHUE y4eOHOro MaTepuana

or 91 10 100 «3auTEHOY / » YCBOMII OCHOBHYIO JINTEPATYPY H 3HAKOM C JOTIOJTHUTENIBHOMN JIUTEpaTypoil, pekome
COTJIIMYHO» H/IOBaHHOU IPOTPaMMOii, yMeeT CBOOOIHO BBIMONHSATH MPAKTUYECKHE 3aaHusl, MIPEe
YCMOTPEHHBIE TIPOTPaMMOii, CBOOOTHO OTEepUPYET MPUOOPETCHHBIMY 3HAHUSIMH, YME
HUSIMH, IPAMCHSICT MX B CHUTYaIUsIX TIOBBIIICHHOM CII0KHOCTH.
CTyIeHT eMOHCTpUPYET CHOPMUPOBAHHOCTD JUCIMIUTMHAPHBIX KOMITETCHIIHIA: OCHO
o1 76 10 90 «3auTEHO» / BHBIC 3HAHUSI, YMEHUS OCBOCHBI, HO JJOIYCKAIOTCSl HE3HAYHTEIbHBIS ovmn61<14, HETOUH
«XOPOLIO» OCTH, 3aTPYAHCHUsSI TIPH aHATUTHYECKUX OTIepalnsiX, IepeHOCe 3HAaHUI U yMEeHUIi Ha H
OBBI€, HECTAH/IAPTHBIC CUTYAIIHH.
CTyzeHT AeMOHCTPUPYET CPOPMHUPOBAHHOCTD TUCHHUIUIMHAPHBIX KOMIIETCHIIUI: B X0
«3a4TEHOY / Jie KOHTPOJIbHBIX MEPOTIPUATHH JJOIMYCKAFOTCS 3HAYUTEILHBIC ONIMOKH, TIPOSBIISICTCS O
ot 61 10 75 «YIOBJICTBOPHUTENH | TCYTCTBHE OT/ACIBHBIX 3HAHUH, YMEHHH, HABBIKOB 10 HEKOTOPBIM JUCIUILTHHAPHBIM K
HO» OMITCTCHIIUSIM, CTY/ICHT HCIBITHIBACT 3HAYUTEIILHBIC 3aTPYIHCHHS TIPU ONICPUPOBAHU
Y 3HAHUSMH ¥ YMEHUSIMU TIPH WX TIEPECHOCE Ha HOBBIC CHTYAITHH.
«HE 3a4YTCHO» /
ot 41 110 60 ey TOBICTBOPUTE V cryneHra He Cd)?pMPIpOB%HI:I JUCHIUTUTHHAPHBIC KOMITETCHITHH, TPOSBISICTCS HEJ0C
TAaTOYHOCTh 3HAHUIA, YMCHUI, HABBIKOB.
JIGHO»
«HEe 3a4TeHOY /
JlucuuiuinHapHbIe KOMITETEHIIMU He cOpMHUpOBaHbl. [IposBIIseTcs MOJHOE MM HpaK
ot 0 110 40 «HEY/IOBJIETBOPUTE

JIBHOY))

THYECKU ITOJIHOE OTCYTCTBUE 3HaHPII71, yMeHHﬁ, HAaBBIKOB.

5 IlpumepHbIe OLIEHOUYHBbIE CPEACTBA

5.1 IlpumepHblii IepeYeHb BONPOCOB 110 TeMaM

S R A

Ha3zoBute ocHOBHbIE (DYHKIIMH JJOKYMEHTOB.

Uro nompaszymeBaercs o1 HHGOPMAMOHHONW €EMKOCTBIO JIOKYMEHTA?

Ha3zBaTh npuHUHUIIBI KJIacCU(UKALUT JOKYMEHTOB.

JlaTtb onpeneneHyre TEpMUHY «QJIEKTPOHHBIN JOKYMEHT.

B yem orminume ny6inkara 1OKyMeHTa OT KOUH?

B uem 3akiouyaroTcss HeIOCTaTKH 3JEKTPOHHBIX JOKYMEHTOB?

OTnuyaeTcst M CPOK XpaHEHUS HJIEKTPOHHBIX JJOKYMEHTOB OT OyMa)KHBIX ?

JlaTtb onpenienieHne TEPMUHAM «TOKYMEHTY, «IOKYMEHTO000POT», «I0KYMEHTAI[MOHHOE

o0ecrieyeHne yrnpaBaeHUs».

9. Yro Takoe mpodeccHOHaTBHBIN CTaHAapPT?

10. Kakue HOpMaTUBHBIE TOKYMEHTBI PErJIaMEeHTUPYIOT IPUMEHEHHUE NMPO(heCcCHOHATBHBIX
CTaHJAPTOB B TypH3Me U UHIYCTPUH TOCTETIPHHMCTBA?

11. Ilepeuncnure BUIbI YPOBHEH MPEIIPUATHSL.

12. Ilepeuncnure obmue GyHKIIUN MEHEHKMEHTA.

13. Yto siBAsieTCs 1eNbI0 AEATEIBHOCTHU 10 YIPABICHUIO JOKYMEHTaueH?

14. Kakue 3agauu pemaroTcsi B Ipolecce yIpaBileHUs JOKyMEHTallMed opraHu3anuu?

15. Kakue nogcuctemMsl TOKyMEHTAIlMOHHOTO 00eCIeueH sl CIIOCOOCTBYIOT YIIPaBJICHUIO
opraHu3aImen?

16. KakoBa poib 1 3aauu CIIy>KObI IOKyMEHTAIlMOHHOTO 00ecrieyeHus?

17. B xakux cimyyasix co3gaercs ciayx0a JOKyMEHTallMOHHOI0 00ecreueH s yIpaBIeHUs KakK
CaMOCTOATENIbHOE CTPYKTYpHOE nojipaszaenenue? KakoBsl ee nenu u 3agadn’?

18. Kakue 3agaun pemaer yHu(pukanus 10KyMeHTOB?

19. Maiite onpenernenne OJlaHKa JOKYMEHTA.

20. Kakoii rocynapcTBeHHBIN CTaHIApT YCTaHABIMBAET TPEOOBAHUS K PEKBU3UTAM
OpraHU3aIMOHHO-PACIOPSAUTENBHBIX TOKYyMEHTOB?

21. Yro Takoe pekBu3uT? KakoB MakcMMaabHBIN HAOOP PEKBU3UTOB?

22. Ha3oBuTe cIOCOOBI PaCIONIOKEHHS PEKBU3UTOB Ha OJIaHKaX.




23.
24.
25.
26.
27.

28.
29.
30.

31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.

43.
44,
45.
46.
47.
48.

49.

50.
51.

52.
53.
54.
55.
56.
57.

58.

59.
60.
61.
62.
63.
64.

[Tepeuncnure OCHOBHBIE BU/IbI OJAHKOB, IPUMEHSIEMBIX B OPraHU3ALHH.

Kakune pexkBU3UTHI BXOAT B COCTaB 00IIero Oranka’?

UYem ornmuaercs OJaHK MUCbMa OT 001Iero OaHKa.

Kakue rpuds! MOI'yT UMETh TOKYMEHTHI?

Kakue TpeboBanus nMpenbsBIsioTes K ohopMieHnio peksusnTa «HaumenoBanue Buaa
JIOKYMEHTa»?

Ha xakux nokymeHTax He npocTasisercs pekBu3uT «HanMmeHoBaHuE B JOKyMEHTa»?
Yro BXOIUT B cocTaB pekBU3HTa «CIIpaBOYHbIE JaHHbIE 00 OpraHu3alun»?

Ha xakux nokymeHTax mpocrasisieTcst peKBU3UT «CchllKa Ha perucTpalliOHHbIH HOMEp
U J1aTy JOKyMEHTa»?

Kakue TpeboBaHus MpebsBISIOTCS K pesomonnu? KakoB nmopsaok ee opopmiieHus?
[Topsinok opopmieHns NPUIOKEHNUH K TOKYMEHTY.

Kak mpocrasnsiercs «I'pu¢ cornacoBanusi JToKyMeHTa»?

Kak nmpocrasnsiercsa nedath Ha JOKyMEHTax?

Kaxk mpocrasinsercst pekBu3uT «OTMETKA O 3aBEPeHUU KOMUu?

Yrto Takoe JOKyMEHTO0O00pOT?

HazoBute ocHOBHBIE (POPMBI pETUCTPALIH JOKYMEHTOB?

Kak mpoucxonut nepenaya J0KyMEHTOB BHYTPH OpraHu3anun’?

HazoBure ocHOBHBIE ATanbl 00paObOTKU BHYTPEHHUX JOKYMEHTOB.

OnumuTe OCHOBHBIE 3Talbl pAOOTHI PYKOBOAMUTEINS ¢ BXOASLIMMH JOKYMEHTAMHU.
Kak peructpupyrorcs BXOAAIMINE, UCXOASIINE U BHYTPEHHUE JOKYMEHTHI?

Kakue ocHOBHBIE ITPOLIEAYphl OCYIIECTBIIAIOTCS PU 00pabOTKE UCXOIAIINX
JIOKYMEHTOB?

Kak onpenensiercss MHIMBUAYAIBHBIA CPOK HUCIIOJHEHUS JOKYMEHTOB?

Onumure TEXHOJIOTHIO TEKYIIET0 KOHTPOJIS 32 UCIIOJHEHUEM TOKYMEHTOB?

Yo 03HaYaET MOCTOSTHHOE XPaHEHUE JOKYMEHTOB?

Ha3Barb cocTaB oprann3aliMOHHON JOKYMEHTAUH NPEAIpUsTHUS.
OxapakTepu3oBaTh yupeAUTEIbHbIC JOKYMEHTHI.

OxapakTepn30BaTh pacOPSAAUTENbHbBIE JOKYMEHTBI, N3/1aBa€Mbl€ €MHOINYHO
NPUHATHEM pelleHus (MpUKa3, pacliopsbKeHHe, yKa3aHue).

Kaxo# oprann3aiiOHHO-PaCOPSAUTENBHBINA JOKYMEHT OIIPEAEIIAET CTaTyC,
OpPraHM3aLMOHHYIO CTPYKTYPY, LEJIH, XapaKTep, NOPAI0K ACITEIbHOCTU CO3AAHUS
FOPUINYECKOTO JTUIa?

Kak cTpoutcs TEKCT pacnopsIuTENbHON YacTH puKasa?

Kakoii myHKT 00513aTeIbHO IPUCYTCTBYET B JIFOOOM MpHKa3e M0 OCHOBHOM
JESATEIBHOCTH?

I'ie mpocTaBisitoTCs BU3bI B ITpHKa3e?

Kakwue paznens! COOepKUT TOJKHOCTHAS MHCTPYKLUSA?

KakoB nopsiiok coctaBiaeHus v MOANKUCAHUS TPOTOKOA?

Kak peructpupyrorcst npoTOKOIbI?

Ha3Batb ocHOBHBIE BUbI CIIPABOK.

KakoBa cTpykTypa cripaBKH, KaKH€ PEKBU3HUTHI UCIIOJIB3YIOTCS IIPU COCTaBJICHUN
JAHHOTO JOKyMEHTa?

JlaTb onpenenenue — 3asBICHUE U MIEPEUUCITUTh CUTYAIMH, TIPU KOTOPHIX HEOOX0q1MMa
IOATOTOBKA 3asBJICHUI.

Ha3zBatp BUBI CiTyKeOHBIX 3alMCOK, KAKOBA CTPYKTYpa MX TeKcTa?

W3 kakux yacTeil COCTOUT OOBSICHUTEIbHAS 3amucKka’?

Ko monmuceiBaet akt? Heobxo1umo 11 ero yrBepxaaTh?

Kako# JOKyMEHT MOXKET CIIy>KUTh OCHOBAHMEM CO3JaHMS aKTa?

Kakue pekBU3HUTHI BXOJAT B (hopMyIsip-oOpasels Ciry>keOHOro nucbMa?

Kak pacnonararotcst peKkBU3UTHI Ha OJaHKax ciaykeOHbIX nuceM? HazoBuTe peKBU3UTHI
Ha OJaHKe.



65. Kakoii Buz ciry>keOHOT0 MMchMa UMEET PEKBU3UT «OTMETKA O HAJTMYUH MPHIIOKEHHS U
kak oH oopmisiercs? 4. Kak oopMIISAIOTCS PEKBU3UTHI: «apecaT» U «aapec»?

66. KTo MoxeT ObITH aBTOPOM MHCHMa?

67. Kto noanuceiBaet nucbkMo? B kakux cirydasix Ha MUCbME CTaBSITCS JIBE MOAMUCH?

68. Bce nu ciykeOHbIe MUChbMa Mepes] TEKCTOM UMEIOT 3arojIoBOK?

69. /I kakux 1enei B CIIy>kKeOHBIX MHUChMax OPOPMIISETCS PEKBU3UT «OTMETKA 00
ucnonuutene»? Kakum odpasom oH odopmiisiercs?

70. Kak opopmIIsitoTcsi COBMECTHbIE TUChMa OpraHu3aluii?

71. KakoBa cTpyKTypa NMcbMa-3ampoca, IucbMa-npochObl, MMCbMa-0TBETA,
COTPOBOIUTENILHOTO MHChbMa?

72. TlepeuncanTh KaJpOBYIO JOKYMEHTAIHUIO.

73. OxapakTepr30BaTh PacoOpsAUTEIbHYIO KaIPOBYIO JOKYMEHTAIHIO.

74. OxapakTepu30BaTh NEPCOHAIBHYIO TJOKYMEHTAIUIO 110 TPYJ0YCTPOMCTBY: JINUHAS
KapTOuKa, TPY10Basi KHUXKKA.

75. OxapakTepr30BaTh NEPBUUHYIO JTOKYMEHTALMIO 110 TPYAOYCTPONUCTBY: 3asBJICHUE O
npueMe Ha paboTy, XapaKTepUCTHKa, aHKETa, PE3IOME.

76. Yto Takoe TPpyIOBOW JOTOBOP, KAKOBHI TPEOOBAHHUS K €T0 COCTABICHHUIO?

77. YTo TaKOoe «CHEIKUN»?

78. Onpenenute KiacCu()UKALUIO CEIOK.

79. B xakoii ¢popme MOTYT COBEpIIATHCS CACIKH?

80. Kaxk ompenenstoTcss HHUITOXKHBIC CIETKU?

81. Uto Takoe «10roBOp» U B Ue€M €ro 3HayeHue?

82. B 4eM coCTOUT OTIIMYME CYIIECTBEHHBIX YCIIOBHH JJOTOBOPA OT MPUMEPHBIX?

83. Onpenenure BUJIBI TOTOBOPOB.

84. HazoBuTe OCHOBaHMS U3MEHEHHUS U PACTOPIKEHHSI IOTOBOPA.

85. B ueM cocTouT Mops 0K U3MEHEHUS U paCTOP>KEHUS JoroBopa?

86. HazoBute mocieacTBYS H3MEHEHHS M PACTOPKEHUS JOTOBOPA.

87. B xakux ciydasix BO3MOKEH OJJHOCTOPOHHHII OTKa3 OT UCIONHEHUs Jorosopa? Uro
Takoe «00s3aTenbcTBO»? Ha3zoBuTe OCHOBAaHMS €r0 BOSHUKHOBECHHS.

88. Uro Takoe «Heycroiika»? Ha30BHUTEe BUJIbI HEYCTOUKH.

89. B kakux cirydasx cyJ MOXKET YMECHBIIUTD TOJIJICKAIIYIO YIUIATe HEYCTOUKY?

90. HazoBwute ycioBus, Ipu KOTOPBIX BOZHUKAET 00SI3aHHOCTD JOJKHUKA BO3MECTHTD
MPUYNHEHHBIC YOBITKH.

91. TlonsATHE ¥ BUIBI TOTOBOPA KYILTU-TIPOAAXKH.

92. Urto sBAsieTCS MPEAMETOM JIOTOBOPA KYTUTH-TTPOIAXKH?

93. HazoBurte cyliecTBeHHbIE YCIOBUS IOTOBOPA KYIUIU-TIPOIaXH TOBapa.

94. Kaxk ompezensercs IieHa MpeMeTa J0roBopa KYITH-TIPOTaXH?

95. C Kakoro MOMEHTa CUUTAETCsl UCTIOJIHEHHOM 00513aHHOCTb MTPO/AABIIA MIepeiaTh TOBAp
MOKYTIaTeNto?

96. Kakue TpeboBaHUs BIpaBe MPeIbsIBUTH MOKYNATeIb K MPOJIABIy B Cliyyae MpHOOpeTeHus
TOBapa HEHa/IJIe)KAIIero KayecTBa?

97. Yro siBNsieTCSA NPEAMETOM JJOTOBOPA apeH 1bI?

98. B kakoit popmMe MOXKET 3aKIIF0YaThCs JOTOBOP apeH/IbI?

99. Ha xakue cpoKH MOXKET 3aKJII0YaThCs JOrOBOp apeH Ibl?

100. Omnpenenure mpaBa u 00S13aHHOCTH apeHIATOPa U apPCH I01aTelsl.

101. B kakux HOPMaTUBHO-TIPABOBBIX aKTaX PACKpPhIBAIOTCS MpaBa M 00SI3aHHOCTU
TYpPHUCTOB?

102. B kakux HOPMaTUBHO-TIPABOBBIX aKTaX PACKPBIBAIOTCS MpaBa M 00SA3aHHOCTU
noTpeOuTenei TOCTHHUYHBIX YCIIyT?

103. Onpenenute npasa U 00s13aHHOCTH TYPUCTHUECKOM (pUPMBI TPH OKa3aHUU

TYPUCTCKUX YCIIYT.



104. Omnpenenure mpaBa u 00s13aHHOCTH TOCTUHHIIBI TIPU OKA3aHUU TOCTHHHYHBIX
YCIIYT.

105. Omnpenenure npaBa U 00I3aHHOCTU MOTPEOUTENSI TOCTUHHYHBIX YCIYT.

106. Kaxkue Tpe©GoBaHMs MOKET IPEAbSIBUTH TYPUCT, €CJIM €My Obljla OKa3aHa yciayra
HEHa/JIeXalllero Kkayecrna?

107. Kaxkue TpeboBaHMs MOKET MIPEAbSIBUTH TOTPEOUTETh TOCTUHUYHBIX YCIYT, €CITH
eMy ObLTa OKa3aHa ycllyra HeHa/JIexaIlero kauectna?

108. Onpenenure npaBa v 00s13aHHOCTH UCIIOJIHUTEIS TPH OKa3aHUU YCITYT
oOmiecTBeHHOTO nmuTanus. OnpeaenuTe mpaBa U 00sI3aHHOCTH NOTPEOUTENS YCIyT
00IIECTBEHHOT'O TUTAHMUSL.

109. UTo MOHMMAIOT MOJT JOTOBOPOM MEPEBO3KHU MaCCaKUPOB?

110. Omnpenenure mpasa U 00s3aHHOCTH ACCAXKUPA BO3YIIHOTO TPAHCIIOPTA.

111. Omnpenenure mpaBa v 00S13aHHOCTH TACCAKUPA KEIE3HOJOPOKHOTO TPAHCTIOPTA.

112. Kakyto 0TBETCTBEHHOCTh HECET MEPEBO3UMK 32 HAPYILIEHUE CBOUX 0053aTEIbCTB
nepen naccaxxupom?

113. [ToHsiTHE U CTOPOHBI 1OTOBOPa MOPYYCHHS.

114. Ha3zoBute ocHOBaHHUS M OCIEACTBUSA MPEKPALIEHUSI 1OTOBOPA MOPYUYEHUS.

115. Onpenenure NpeaMeT J0roBOpa KOMUCCHUH.

116. HazoBure o01iee 1 0coOeHHOE B 10rOBOPAX MOPYUYEHHS] U KOMUCCHUU.

117. JlomycTrMO 11 OTCTYIIEHHE KOMUCCHOHEpa OT YCJIOBUN JOTOBOpa KOMUCCUU?

118. Ha3zoBute ocHOBaHMS PEKPAILEHHS JOTOBOPAa KOMUCCHUH.

119. [ToHsITHE U CTOPOHBI Ar€HTCKOT'O JJOTOBOPA.

120. OTnu4ne areHTCKOro J0roBOpa OT JOT0OBOPa MOPYUEHUS M JOTOBOPa KOMHUCCHH.

121. KakoBbl OCHOBaHUS MpEKpaIIeHUs areHTCKOro JoroBopa?

122. Uro takoe nHHOPMAIIMOHHBIH JTUCTOK, KAKOBBI PEKOMEHIAINH TI0 €T
COCTaBJICHUIO?

123. OxapakTepu30Bath rpaduK 3arpy3K TYPUCTCKOTO MPEATIPHUITHS TI0 MapIIPYTY.

124. OxapakTepu30BaTh JOKYMEHTHI: JINCT OPOHUPOBAHUS, KAIBKYJISINSI CTOUMOCTH

Typa, MaMsTKa JiIsl TYpUCTa, Ipaic-JINCT, 3asBKa Ha OpOHUpPOBaHUE, TOATBEPHKIACHUE O
npueme, rpaduk ABMKEHHS 110 MapLIpyTy, KapTa-cXxema MaplipyTa, Baydep, CTpaxoBOi
IOJIUC.

125. [Tepeuncnnuth U 0OXapakTepU30BaTh CIPABOYHbIE MaTepHaJIbI 10 MapmpyTy. Kakast
o0s3aTenpHas ¥ IONOJHUTENbHAS HHPOpMAIUS BKIOYaeTCs B MHOOPMALIMOHHBIN
JUCTOK K TYpPUCTCKOM MyTEBKE?

126. Ha3BaTp MONHBII CTUCOK TEXHOJIOTHIECKUX JOKYMEHTOB Typa.

127. Kakue cBeneHus T0JDKEH COiep KaTh TYPUCTCKUI Baydep, HalpaBseMblil BMeCTe
C TIOATBEPKICHUEM O TIPUEME HHOCTPAHHBIX TYPUCTOB?

128. Yrto Takoe TypHCTCKasl IyTeBKa, KAKOBBI TPEOOBAHUS K €€ 3aII0JHEHUI0?

129. [lepeuncnuth U 0XapaKTEpU30BaTh TYPUCTCKUE (OPMATBHOCTH.

130. Yro Takoe TypucTCcKas Bu3a?

131. Uro Takoe meHreHckas Bu3a? Ha3BaTh TUIBI IIEHT€HCKUX BU3.

132. Kakum o6pa3zom opopmiisercst TypucTcKas BU3a i Bble3/1a HHOCTPaHHbIX
rpakJian 3a pyoex?

133. KakoBa TeXHOIOTHs IpUTameHst HHOCTPAHHBIX TYPUCTOB?

134. Yto Takoe TaMOKEHHBIE MTpaBuiia U GOpMaIbHOCTH, TAMOKEHHAs JAeKIaparus?

135. Yro BKIIIOYAIOT B c€0s MEIUKO-CaHUTapHbIe (OPMATLHOCTH?

Kpamkue memoouueckue ykazanus

Bomnpockl Mo3BOJISIOT MPOBEPHUTH 3HAHUS CTYACHTA 10 TUCIHILIMHE (MCTOIB3YIOTCS TIPH
BBICTYIIJICHUHU CTY/IEHTA C YCTHBIM JOKJIAI0M, JJISi CAMOCTOSTEIbHOM OIIEHKH Ka4eCcTBAa OCBOCHUS
y4eOHOU JUCIUIINHBI).



[Ipn moucke OTBETOB Ha BOMPOCHI PEKOMEHIIOBAHA OCHOBHAS M JIOMOJHUTEIbHAS

auTeparypa (CIHCOK JIMTepaTyphl MPEICTaBIIeH B pabouel mporpaMmme JUCITUTUTHHBI).
IIxana oyenku

Onenka | Bamibl Omnucanue
5 *1/11 BBICTABJISCTCA CTYACHTY, €CJIK CTYACHT aKTUBHO BbIpaKajl CBO€ MHE
HHC, y6eﬂI/ITeJ'ILHO ApryMEHTHPOBAJI CBOI OTBET
BBICTABJIACTCA CTYACHTY, €CJIU CTYJACHT HE Y4aCTBOBAJI B IUCKYCCHUH,
HE BbIpaykaJl HOSUIUK0 OTHOCUTEJIBHO 06Cy)K,I[aCMLIX TOJIOKCHUI

*nepBasi uMdppa — KOJINYECTBO 0AJIOB 32 OIHY TEMY

- 0

5.2 Ilpumepsnl 3agaHU AJ15 BBINOJHEHNs MPAKTHYECKUX padoT

Boeinmoinuths 3aganue no teme S «CocraBiieHHe U 0()OpMJIeHHE OPraHU3ALMOHHO-
pacnopsiiuTeJbHbIX JOKYMEHTOB B TYpPU3Me)

1. CocraBbTe npuUKa3 OT JHUIA TEHEPATLHOIO IUPEKTOPa TOCTUHULIBI «ATianT» TepexoBa
H.IT «O 3anpemenun KypuTh B HOMEpax rOCTUHMIIBI. B KOHCTaTHpYIONIEH YacTH Bbl JOJKHBI
cocnatbest Ha Denepanbbiii 3akoH 0T 23.02.2013 N 15-®3 (pen. ot 28.12.2016) "O6 oxpane
3JI0POBBS IPAXKIAH OT BO3ACHCTBUS OKPYKAIOIIETO TA0AYHOTO IbIMA U MOCIEICTBUIN MOTPEOIeHUs
tabaka". [Ipunymaiite mMepbl Haka3zaHus 3a HapyueHue. KoHTposp 3a MCHOJIHEHHEM IpuKasza
BO3JIOKUTH Ha 3aMeCcTUTeNs reHepaibHoro qupekropa bamkosa H.K. Odopmute Bce peKBU3UTHI.

2. CocTaBbTe pacOpsHKEHHE OT JIUIA TeHEPAIBHOTO TUPEKTOPA TYPUCTCKOM OpraHU3aIiu
000 «loexamu!» bukmambenora P.A «O HOBOM IOKa3aTesne €KEMECIIHOU HOPMBI TPOIAXK.
Odopmute Bce peKBU3UTHI.

3. CocTaBbTe aKT IO 3aMEHE TEXHHUYECKUX ammapaToB U Pa3jIHMYHOTO poja MpHOOpPOB,
YUCISIIMXCS Ha OalaHce opraHu3aluHy (B CBS3H C BBEJICHUEM Ha PHIHOK COBPEMEHHBIX MPHUOOPOB,
KOTOpBIE 3HAYUTENIBHO CHM3ST 3aTpaThl Ha OOCTYXHBaHHE 3a CUET YMEHBIIEHHs pabdoT,
BBITIOJTHSAEMBIX Ha pab0YMX MeCTax IMoIb30BaTelieil) Ha UMs TupeKTopa oprann3amun. CocTaBlieH
KOMHUCCHEH: 3aM. HauyalbHHKAa WHXEHEPHOro oTnena (mpeacenaresb), HUHCIEKTOPOM IO
0€30I1aCHOCTH ¥ HaYaJIbHUKOM IO 0€30MacHOCTH Bcero npennpusitus. OGopMuTs B TaOIMIHON
dbopmMe, ¢ ykazaHHEeM HAUMEHOBAHUS, KOJIMYECTBA, CYMMBI U YKa3aTh, YTO MOCTYKUJIO TPHUUNHOM
Jutst 3aMeHel. [IporcaTs 001Iyr0 cymMmmy 3aTpat mponuckio. COCTaBIsSeTCS B TPEX IK3EMIUISApax (B
JIeN0, TUPEKTOpyY, B Oyxranteputo). OdopMuTe Bce pEKBU3UTHI.

Beimmoanutes 3aganue no teme 6 «CocraBiienue u ogopmieHrne MHPOPMAIMOHHO-
CIIPABOYHBIX JOKYMEHTOB B TYpH3Me»

1. CocraBpTe AOKJIAIHYIO 3aMUCKY PYKOBOAMTENS XO3IWCTBEHHOH CITy>KObI TOCTHHUIIBI
«Kaxk moma» Cmerankuna H.K. Ha ums crapmero agmunuctparopa Enudanosa K. A. o Tom, uro
OTJeNl CHAaO)KeHMsI IMOCTaBJIAET CPEJICTBAa TMTHMEHbI JUIi BaHHBIX KOMHAT MPEUMYIIECTBEHHO
OpakoBaHHble. Pacnummre cpeacTBa THTHEHbl M YKaKUTE B KaKOM KOJIMYECTBE Opak B
3aKkynoyHoi maptuu. OpopmMure Bce peKBU3UTHI.

2. Ot nuua skckypcoBosa [lonamopenko /[.A. coctaBpTe npeanioxxkenne «O pa3zpaboTke
HOBOT'O 3KCKYPCMOHHOTO Mapiipyta B JIa30BCKOM pailioHe» Ha MMs areHTa IO BbE3AHOMY U
BHYTpeHHeMY Typu3Mmy ButkoBy H.B. Yka3ars o0ocHOBaHME M KOHKPETHBIE NMPEATIOKEHUS IS
JaHHOTro JokyMeHTa. OgopMuTe Bce peKBU3UTHI.

3. CocraBbTe OOBACHUTENBHYIO 3aIMCKY OT JIMIA SKCKYPCOBO/A, OTBEYAOLIETO 3a LUK
AKCKYPCHUH IO TOpOAy sl JAEeTel CTaplliero JOIIKOJIBLHOTO BO3pacTa Ha UMS HadyaJbHUKA IO
BHYTPEHHEMY TYpHU3MY TypareHcrBa «Anbda» o Tom, uro 22.11.2017 6bu10 OTMEHEHA SKCKYPCHS
B CBSI3M C ITIOI'OJTHBIMU yCIOBUsAMU U niepeHecena Ha 30.11.2017. IToanuceiBaeTcs 3KCKYpPCOBOIOM.
Odopmure Bce peKBU3UTHI.

4. CocraBbTe 3asBIEHUE O BHECEHUHU cBeleHHMU o Typoneparope «TYP-C» B Enunbrin
dbenepanbHbIi peecTp TyponeparopoB. OdopMuTe Bce peKBU3UTHI.

5. CocraBpTe HMHPOPMAIMOHHYIO CIpPaBKy Typoreparopa «ASKC-TYpUCTUKC» C
¢ummanamu B MockBe, YensOuncke, BmamuBoctoke, Counm. VYkaxute anpeca (MecTa



HaxXOXJEHUs) M IIOYTOBBIE aJpeca CTPYKTYPHBIX NOJpa3AcieHUNl IOPUIMYECKHUX JIUL,
OCYILECTBIIAIOLINX TYPOIEPATOPCKYIO AeATENbHOCTh. OPOpMUTE BCE PEKBU3UTHI.

BobinoaHuTh 3a1anue 1o TeMe 7 «/lesioBasi nepenucka B TypusMe»:

1. CocraBuTh HH()OPMALIMOHHOE MTUCEMO O MOPSAJKE IPUMEHEHUS! KOHTPOJIBHO-KACCOBBIX
MAaIIMH B COOTBETCTBUU C HOPMATUBHBIMU JIOKYMEHTAMH OT UMEHU HavyaJbHUKA
yIPaBJIEHUS TOPTrOBIM U yCIyT aIMUHHACTpAaLMH I. BiraguBocToka B aapec
PYKOBOAMTEIIEH IIPEATIPUATHI TOPTOBIU I'. Bi1ainBOCTOKA, B COOTBETCTBUH C
TpeOOBAaHUAMM K CTPYKTYPE TEKCTa, A3bIKY U CTUIIIO J1el0Boro nucbma. OpopmMuth
HEO0OXOIUMBbIE PEKBU3UTHI.

2. CocCTaBUTh NMCHMO-COOOILEHHE OT UMEHH IIPeceIaTeNs BBICTABOYHOI'O KOMUTETA
Tropunoit C.JI. o npoBeneHnN TypUCTCKON BBICTaBKU B I'. BiaanBocToke B azpec
PYKOBOJMTENS TYpUCTKOM Kommnanuu ['opoBoii JI.JI., B cooTBeTCTBUU ¢ TpeOOBaHUIMU K
CTPYKTYpE TEKCTa, SI3bIKY ¥ CTHIIIO JeNI0BOTr0 IcbMa. OhopMuTh HE0OOXOMMBbIE
PEKBU3UTHI.

3. CocTaBUTh NUCHMO-TIPUTIIALICHUE O TPUHATHH Y4aCTHSI B OTKPBITOM KOHKYpCE Ha
JYYIIIYIO DKCKYPCHIO 110 0. PycCKuil OT MMEHM HadaJIbHUKA OT/EJIa MEKyHapOIHBIX
OTHOILLICHUH U Typu3Ma aAMUHUCTPALMH I'. BiraguBoCcTOKa B afpec pyKOBOAUTEIA
TypUCTKOM KoMIaHuu «®dperaT», B COOTBETCTBUU C TPEOOBAHUSAMHU K CTPYKTYpE TEKCTa,
A3BIKY M CTUJIIO JesI0BOro nucbMa. OpopMuTh HEOOXOAUMbBIE PEKBU3UTHI.

4. CocTaBUTh NUCbMO-U3BEILEHNE OT UMEHH PYKOBOJIUTENS KOHCAITUHIOBOTO [IEHTPa
«/lenoBoil mapTHEP» O MPOBEACHUH KOHCYJIbTALUIM IO BOIIPOCAM OTUYETHOM HAJIOTOBOM
JOKYMEHTalu TyphupM, alpecCOBaHHOE KOHKPETHOM IpyIIie agpecaToB (TJIaBHbBIM
Oyxrairepam TyppupM), B COOTBETCTBHH ¢ TPCOOBAHUSMHU K CTPYKTYpE TEKCTA, SI3BIKY U
CTHJIIO /1€70BOro nucbMa. OpopMHUTh HEOOXOIUMbIE PEKBU3HTHI.

5. CocraButb nucbeMo-yBegomienue ot npesugenra OAO «/IB-TYP» Hocosa K. /1. o
pa3MEIICHUH aKIMH, aIpECOBAHHOE AKIIMOHEPaM KOMITAHUHU, B COOTBETCTBHH C
TpeOOBaHUSAMH K CTPYKTYPE TEKCTA, S3BIKY U CTUJIIO J1eI0BOro muchbma. OGopmMuth
HE00XO0/IMMbIE PEKBU3HTHI.

6. CocTaBUTh MHCEMO-TIPEIOKEHUE OT UIMEHHU PYKOBOJIUTEISI TYPUCTKOW KOMIIAHUN
«BosxTyp» Tropunoii C.JI. o pacuupenun chepbl COTpyIHUUECTBA B
aZipec pyKOBOJUTEINS KOMIIAaHUU-TIepeBo3unKa «CTO JOpOr», B COOTBETCTBUU C
TpeOOBaHUAMU K CTPYKTYpE TEKCTa, A3bIKY U CTUJIIO JIel0Boro nucbma. OGopmMuth
HEO0OXOIUMBbIE PEKBU3HTHI.

7. CocTaBUTh MMCBMO-TIPOCKOY ¢ 000CHOBaHHMEM O 3aMEeHE TEIUIOBOI0 000PYyI0BaHUS B
pecTopaHe OT MMEHHU 3aBEeYIOIIEro MPOU3BOACTBOM pecTopaHa «BocTok» B agpec
JUPEKTOpa pecTopaHa, B COOTBETCTBUU C TPEOOBAHUSAMH K CTPYKTYpE TEKCTa, SA3bIKY U
CTHJIIO JIel0BOro nuchbma. OhopMUTh HEOOXOIUMBIE PEKBU3HTHI.

8. CocTaBUTh NMCHMO-3asIBKY Ha MOJIyd€HHE MTPOIMYyCKa Ha MPaBo Mpoe3/1a MalliH
Mpa3AHUYHOrO areHTCTBa «3Be3/a» B 30HY OT/IbIXa OT UMEHU PYKOBOIUTEIS
IPa3HUYHOTO areHTCTBA, B COOTBETCTBHHM C TPEOOBAHUSMHU K CTPYKTYpPE TEKCTa, SI3bIKY
U CTHJIIO J1eJ10BOr0 nmucbMa. OpopMUTh HEOOXOIUMBIE PEKBU3HTHI.

9. CocTaBuUTh TapaHTUITHOE MHCHMO Ha OIUIATY PeKJIaMbl MPA3JHUYHOTO areHTCTBA
«3Be3na» B )xypHaie «OTAOXHI» OT UMEHHU PYKOBOJIUTEINS MPa3JHUYHOTO areHTCTBA,
a/IpeCoOBaHHOE IJIABHOMY PEIaKTOPY JKypHaJla, B COOTBETCTBUHU C TPEOOBAHUSAMU K
CTPYKTYypE TEKCTa, A3bIKY U CTHIIIO 1eJ0BOT0 nmucbMa. OhopMUTh HEOOXOUMbIE
PEKBU3UTHI.

10. CocTaBuTh MHCHMO-0TKA3, B BHITIOJIHEHUH 3aKa3a Ha TEKCTUJIb B YCTAHOBJICHHBIH CPOK B
CBSI3U C OCTAaHOBKOM MPOM3BOJICTBA U3-3a CTUXUHHOIO OECTBUS, OT UMEHU
PYKOBOAMTENS Ipeanpusitus «JIuaep», aqpecoBaHHOE PyKOBOJUTEINIO TOCTUHUIIBI



«3anuBy», B COOTBETCTBUH C TPEOOBAHUSAMH K CTPYKTYPE TEKCTa, S3bIKY U CTUIIIO
nenoBoro nucbma. OhopMUTh HEOOXOMMbIE PEKBU3UTHI.

11. CocTaBuTh NMCHMO-TIOATBEPKIEHUE NIPEABAPUTEIBHON JOTOBOPEHHOCTH Ha 3aKJIIOUEHUE
JOJITOBPEMEHHOIO JIOTOBOPA IMOCTaBKU TOBapa, OT UMEHHU PYKOBOJIUTEIS IPEIIPUATHS
«JIunep», anpecoBaHHOE PYKOBOAUTEIIO TOCTUHULIBI «3aJIUB», B COOTBETCTBUH C
TpeOOBaHUSMU K CTPYKTYpE TEKCTa, A3BIKY U CTUIIIO JesI0BOro nucbma. OhopMuTh
HEO0OXOIUMBbIE PEKBU3UTHI.

12. CocTaBUTh NMCHMO-HAIOMUHAHKE O HEOOXOIMMOCTH BBITIOJHEHUS I0TOBOpa Ha
IIOCTaBKY TOBapa C NPeAYyINpPEKIEHUEM O CAHKLUAX, OT UMEHU PYKOBOAUTENS TOCTUHUILIBI
«3anuBy HA UM PYKOBOJUTEINS NpeAnpusaTs «Jlunep», B COOTBETCTBHUHU C
TpeOOBAHUSAMH K CTPYKTYpE TEKCTA, S3BIKY U CTUJIIO J1eI0BOro mucbma. OpopmMuth
HEOOXOIUMBbIE PEKBU3HTHI.

13. CocraBuTh TUCHMO-TPEOOBAHKE O JIMKBUAAINN HETIOJAI0K B CHCTEME BOJJOCHA0KCHHUSI
OT UMEHM pykoBoauTeis pectopana «llepekpectok» Tropunoi C.JI. B anpec
PYKOBOJUTENS KOMITAaHUH «MacTep», B COOTBETCTBHH C TPEOOBAHHUSIMU K CTPYKTYpE
TEKCTa, SI3bIKY U CTHIIIO J1e10BOT0 nuchbMa. OGopMUTh HEOOXOIUMbIE PEKBU3HTHI.

Boinosinute 3aganue no teme 8 «CocraBiaenue U ogopmiieHHe JOKYMEHTALMH IO
TPYAOBBIM OTHOIIEHUSAM B TypH3Me»

1. YyacTHMKM: cOMCKaTelb Ha JOJKHOCTh, CIIEHUAIUCT OT/AENa KaJpoB, PYKOBOIAUTEb
CTPYKTYPHOTO MOJIPa3ACICHHS, PYKOBOAUTENb MPEAIPHUSITHSL.

TexHoJsiorus npuema Ha padory:

OdopmiteHre conckaTesieM Ha JIOJHKHOCTh KaJpOBBIX JOKYMEHTOB IIpH IpuéMe Ha padoTy
(pe3toMe, 3asBIEHHME O IpHeMe Ha paboTy, JUYHBIA JIMCTOK MO Y4Y€Ty KaJpoB, AHKETa,
aBTOOHOTpadus).

JlononmHUTENbHbIE JOKYMEHTBI, CONPOBOXKAAMOLIME IMpouecc npuéma Ha paloTry
crienManucTa (peKOMEH/IaTebHOE TUChMO, XapaKTEPUCTUKA C MPEKHETO MeCTa pabOThI).

CobecenoBaHue coMCKaTeNsl CO CHELMAIMCTOM OTJeNa KaJpoB U PYKOBOJIUTEIEM
TPEIIPUSATHSL.

[Topsok NpUHATHS peleHus o prueMe Ha paboTy corcKaTes.

3aKir04eHre TPYA0BOTO 1I0r0BOPa ¢ paOOTHHUKOM.

OdopmiieHne cnenuailcToM OTHeNa KaJpoB INpHKaza o nmpuéme Ha pabory (mpukas
yHUHUIIpOoBaHHOM Ppopmbl Ne T-1).

2. YyacTHUKU: pabOTHHK, CIEUUAIUCT OTJeNa KaJapoB, PYKOBOJHUTEIb CTPYKTYPHOTO
TIOJIPa3IeIICHUs], PYKOBOIUTEIb TIPEATIPHSITHS.

JlokyMeHTHpOBaHHe NepeBoa COTPYAHMKOB Ha APYryio padory:

TexHonorus opopmIIeHHS NTEpPeBOIa COTPYAHUKA.

JIOKyMEHTHUpOBaHHE HHUIMATUBEI O IEPEBO/IE Ha APYT'YI0 paboTy (3asBI€HUE COTPYAHUKA,
NpeCTaBICHNE PYKOBOAMUTEIS MOIPA3ICICHUS, €0 COTJIACOBAHUE).

JIOKyMEHTUpOBaHHE pPELICHUs O MepeBOje Ha JApYyrylo pabory (odopmieHue HOBOTO
TPYZOBOTO JIOTOBOPA,

oopmienue npukasa yHupuupoBaHHoit Gpopmel Ne T-5,

BHECCHHE M3MEHEHUH B JIMYHYIO KAPTOUYKY COTPYIHHKA).

3 VyacTHMKHM: paOOTHHUK, CIELUAIUCT OT/AeNa KaJIpoB, PYKOBOAUTENb CTPYKTYPHOTO
TIOIPa3IeIICHUs], PYKOBOIUTEINb TIPEATPHSITHS.

TexHoJiorust nooumpeHusi padbOTHUKA:

JIOKyMEHTHUpOBaHHE MPOIETyPHI TIOOMIPEHUsT paOOTHUKA (TIPECTaBICHHE O MOOIIPEHUN
OT PYKOBOJMTENS CTPYKTYPHOT'O MOAPA3IeNICHHs, €r0 COrJIacoBaHue,

COCTaBJIeHUE MpuKa3a (Mpuka3 yHupunupoBanHon Gpopmer Ne T-11),

BHECEHHE U3MEHEHUH B JIMUHYIO KAPTOUKY COTPYIHHKA).

4 YqacTHUKH: paOOTHHK, CIEIHAIHNCT OTAENa KaJIpoB, PYKOBOJWUTENb CTPYKTYPHOTO
MOJpa3/IeNIeH s, PyKOBOJIUTEINb IPEANPHUATHS.



TexHoJi0rMs yBOJIbHEHUs] pa0OTHHUKA:

JIoKkyMeHTUpOBaHUE MPOIeAypbl YBOJIbHEHUS (COCTaBICHHE WHULMATUBHOTO TOKYMEHTA
00 yBOJBbHEHUM (3asBieHHE paOOTHHMKA — NPU YBOJBHEHUH 1O COOCTBEHHOW WHHUIIMATHUBE),
coleceoBaHne C paOOTHUKOM B OTJEJIe KapOB,

MpuéM OT pabOTHHKA BCEX YMCIIAIIMXCS 32 HUM MaTepUaIbHbIX IEHHOCTEH,

3aroHeHue 00X0JHOTO JIUCTA,

cocTaBjieHUe TpuKasza (npuka3 yHuduimpoanHoii popmsr Ne T-8),

BHECEHUE U3MEHEHUH B JINYHYIO KAPTOUKY COTPYIHUKA).

5 VyacTHUKHM: pabOTHUK, CHELUAINUCT OTHENa KaJpoB, PYKOBOIUTENb CTPYKTYPHOI'O
NoJipa3iesieHus, PyKOBOJIUTENb MPEANPUITHS.

TexHoJiornst HANPaBJeHNs PA0OTHUKA B KOMaHINPOBKY:

JIoOKyMeHTHUpOBaHUE  HampaBlieHuss pabOTHMKA B  KOMaHJIUPOBKY.  3alOJHUTH
yHA(DUIIPOBAHHBIE (POPMBI:

- T-9 "lIpuka3 (pacmopsikeHHe) O HaNpaBjIeHUH pabOTHHUKA B KOMaH IMPOBKY";

- T-10 "KoMaHupoBoUHOE y10CTOBEpEeHHE";

- T-10a "CnyxeOHoe 3amaHue Uil HANpPABJICHUS B KOMAaHIUPOBKY M OTYET O €ro
BBINOJIHCHHM";

-AO-1 "ABaHncoBbii oruer". CocraBbTe mnpuka3 pykoogutens OOO «beper» «O
HaIpaBJIeHUU pabOTHUKA B KOMaHAUPOBKY» (MEHEIKepa 0 TypU3My) CPOKOM Ha 2 HE/IEJH B T.
Haxonka, ¢ uenpto 3akmroueHus nporoopa «O corpynuudectBe» ¢ OOO «lIpum-typ».
OcHoBaHMEM SIBIISIETCS CIIy>)KEOHOE 3a/laHueE.

V BbinoJHuTth 3aganue no reme 9 «Cocrasiienue u opopMiieHrue JOKYMEHTAIMHA 10
JAOTOBOPHBIM 00513aTeILCTBAM B TYPU3Me»

Hcnonb3ys HopmaTuBHBIE JOoKyMeHTHI (['paxknanckuii kogexc PO, @3 «O 3ammurte mnpas
norpeodureneitn, @3 «O06 ocHOBaxX TypuUCTCKOH AesTenbHOCTH B Poccuiickoit denepauun» u ap.,
COrTacHO MH(OPMAIMOHHBIX HMCTOYHUKOB pabouell mporpammbl MO AUCHMILIUHE) PEIIUTh
CUTYallMOHHYIO 3aJady, ONpEAENUTh CYIIECTBEHHbIE M IPOYUE YCIOBUS JIOrOBOPA, COCTaBUTh
JIOTOBOP, UCIIOJIb3Yys TUTIOBBIE (POPMBI.

1. HecoBepuiennosnernue Mopes (12 ser) u Hyrun (16 ner) B3sun B mpokaT Ha Oasze
OT/IbIXa POJIMKOBbIE KOHBKHM M Benocunes. HyrmH Ha Benocumene COBEpUIMI Hae3l Ha Ipyay
MeTaljia, B pe3yJibTaTe 4Yero BejocuIiies ciomaics. MopeB HEAOCTaTOYHO XOPOIIO KaTajcs Ha
KOHbKax. Bble3as ¢ Tropkd, OH HE CMOI' CBOEBPEMEHHO 3aTOPMO3HUTh M yMall, MOJIY4YUB
MHOTOYHCIeHHbIE YITHOBI. OT TaKOTO Ma/ieHusl Ha KOHbKaX CJIOMaJoCh KpEIUICHHUE.

Bompocs! k 3agaue:

1. Nmena nu npaBo 6a3a oT/AbIXa 3aKJIIOYUTH JJOTOBOP IIPOKATA C HECOBEPILIEHHOJIETHUMU?

2. Kto Oyner Bo3Memiars 6a3e OT/(bIXxa MPUUMHEHHBIN yiiep6?

2. I'paxknanun JleHkoB oOpatmics B TypucTudeckyo (upmy «CakBOsDK» € IEBIO
MOJIy4eHHs COOTBETCTBYIOMIEH ycinyru. @upma npeanioxuna JIeHKOBy HECKONIBKO TypoB. JIeHKOB
03HAKOMWJICS C TIPEIJIOKEHHBIMU TYpamMu W BeIOpasl ouH u3 HuX. Ha cinenyromuii nenp JIeHKOB
3aKJTIOYMIT JIOTOBOP C TYypUCTHYECKOW (UPMON W BHEC IUIaTy MO JOTOBOpY. 3a 2 1OHA 10
MPEJICTOSIIEr0 Typa B TypuCTHUeCKylo pupMy «CaxBosik» oOpatuiics rpaxaaHuH CyHIIOB ¢
MpOCK0ON aHHYIMPOBATh MoANMUCaHHBIA JICHKOBBIM U PUpPMOil T10roBOp 00 OKa3aHWUU TYPHUCTHU-
yeckux yciryr. CyHIIOB MOKa3aid MPeICTaBUTENAM (GUPMBI JOKYMEHTBI O TOM, YTO OH SIBJISIETCSA
MoTeyuTeNeM rpaxaannia JIeHKOBa, MPU3HAHHOTO CYJIOM OTPaHUYEHHO J1€eCIIOCOOHBIM.

Bormpocs! k 3agaue:

1. Nmerorcs mu y typuctuueckoil ¢pupmbl «CakBOSIK» OCHOBAHUS UISI PACTOPKEHHS
JloroBopa?

2. Nmen nu npaBo rpakaaHuH JIEHKOB 3aKIt04aTh 10TOBOP 00 OKa3aHUM TYPUCTHUECKHUX
ycayr?

3. Kro Oynmer HecTH OTBETCTBEHHOCTh 1O YKa3aHHOM cienke?

3. I'paxnanma boOpoB oOpatwmiics B TypucTHUecKylo (upMy «CamroT» ¢ mpochOoi
OpTraHW30BaTh ISl HETO OTABIX Ha ABoMX B Taiimanae Ha 8 mneii ¢ 27 nekabps 2011 roma mo 3



auBaps 2025 roxa. beut 3akimoueH aoroBop. 3a 3 AHS 10 MPEACTOSIIET0 Typa y TpakJIaHWHA
boOpoBa n3MeHnIMCh 00CTOATENBCTBA - IPEACTOsIIA CPOUHAs KOMaHIMPOBKA, KOTOPast COBNaana
10 BPEMEHH € €T0 MOE3/KOM, U OH 00paTUJICS B TYPUCTUYECKYIO (PUPMY C 3asiBIEHHUEM 00 OTKa3e
OT UCIIOJIHEHUS IOTOBOPA U BO3BpATe €My yIJIau€HHONU UM CYMMBI.

Bompocs! k 3agaue:

1. Mmeer nu mpaBo rpaxaaHuH boOpoB Ha OAHOCTOPOHHMH OTKa3 OT MCIIOJIHEHHS
JoroBopa?

2. byner nm Ttypucrtuyeckas ¢(upma Bo3BpamaTh rpaxaaHuHy boOpoBy monHyro
CTOUMOCTb TYPUCTUYECKOM ITyTEBKHU?

3. B03MOXHO 1M mepeHeceHHe Typa Ha JApyrue cpoku? Byner iu B JaHHOM cilydyae
rpaxnaniuH boOpoB mpou3BoANUTH oTIATY?

4. Jlerckasi CHOPTUBHO-0370pOBUTENbHAsE 6a3a 0TAbIXa «COIHBILIKOY» 3aKIII0YMIIA JOIOBOP
MoJIpsiia CO CTPOMTENHHOW (UPMOW HA CTPOUTEIBCTBO OTKpPHITOro OacceiiHa. CTpouTenbHas
¢bupMma nospkHa Obla MPUCTYNUTh K pabore 2 anpens U 3aKOoHYUTh 15 uroHs. OpHako B 00yc-
JIOBJICHHBIM JIOTOBOPOM CPOK (upMa K paboTe HE MPUCTYMWIA, MOTHBHPYS 3TO OTCYTCTBHEM
Ha/JIealux crpoiimarepuanoB. CTpouTtenbHble paO0Thl Ha 00bEKTE HAYaIMCh JIMIIb 15 anpers.
K Hauany mast 10JkHBI ObUIH OBITH BBIIIOJHEHBI OCHOBHBIE PabOTHI IO CTPOUTENBCTBY OacceliHa.
[ToapsquuK BBINONHSI pabOThl HACTOJIBKO MEUIEHHO, YTO 3TO IOCTaBHJIO IOJI COMHEHME
CBOEBPEMEHHOCTh CJladyl OOBEKTa B CPOK, yKa3zaHHbIM B JoroBope. ba3a orabixa permmia
0TKAa3aTbCsl OT UCIIOJIHEHHSI JOTOBOPA M IIOCTABUJIA B U3BECTHOCTb CTPOUTEIbHYIO (PUPMY.

Bompocs! k 3agaue:

1. Nmeer i1 npaBo 6a3a OTJbIXa B JAaHHOM CITyyae OTKa3aThbCsl OT UCIIOJIHEHHsI JOroBopa?
Pemenune o60cHOBaTD.

2. Kaxumu npaBaMu HaJiesseT IeHCTBYIOIIEE 3aKOHOIATEIbCTBO 3aKa3unKa?

5. Typuctuueckas ¢upma «CakBOSDK» 3aKIIOUMIIA JIOTOBOP C TYPUCTHYECKHUM OIOpO
«ApHagHa» Ha MPOBEJICHUE €KEIHEBHBIX KCKYPCHM Ul TYPUCTCKHMX Ipynn. B oaun u3 aHei
HKCKYPCOBOJ 110 IPUUMHE OOJIE3HU HE MPOBEN MPEAYCMOTPEHHBIE TYPOM IKCKYpCcUU. TypUCTbI
0o0paTWIINCh B TYPUCTHUYECKYIO (pupMy ¢ TpeOoBaHHEM O BO3BpaTe YIIAYCHHOH MMU CYMMBI 32
HECOCTOSIBIIMECS IKCKYPCHH.

Bomnpocsl k 3aaue:

1. byner mm otBeuarp ¢upma «CakBosSk» 3a HEHCIONIHEHHE 00s3aTeabCcTBa
TYpUCTUYECKUM O10po «ApuaaHa»?

2. KakuM HOpPMAaTHBHO-TIPABOBBIM aKTOM pETYIUPYETCS OTBETCTBEHHOCTh 3a
HEHCIIOJIHEHUE U HeHaJIe)Kalllee UCTIOHEHUe 00s13aTenbcTBa?

6. I'paxnmanka JIpikoBa 3aKitoumsia JIOTOBOP C TypHCTHYEeCKOM (upmort «Mup
NyTEIIEeCTBHI» O Moe3/Ike Ha BoceMb JHEeH Ha molepexbe Tamnanaa. Typ ObUT MOJHOCTBIO €10
OIJIayeH. 3a HECKOJbKO JHEW J0 MpEeACTOSIIEro MyTEHIeCTBHUs B 3Ty CTPaHy Ha MOOEpexXbe
Taunanna npousonulo cTuxuifHoe OeactBue - IyHamu. ['paxnanka JIbikoBa oOpaTuiach B
TYpUCTHYECKYIO0 (pupMy ¢ TpeOOBaHHMEM O BO3BpaTe YIUIAUEHHOW €10 CyMMbl. Typuctuueckas
¢dupma oTkazana JIbIKOBOH B yAOBIETBOPEHUH €€ TPEOOBAHMSL.

Bormpocs! k 3agaue:

1. IlpaBomepeH JM OTKa3 TYypUCTHYECKOH (UPMBI B YAOBJIETBOPEHUH TpPeOOBAHUS
rpaxxaaHku JIbIkoBoit?

2. Kto Gyzner Bo3memaTh yObITKH, IPUYMHEHHBIE TpaXkjaHKe JIbIKoBOI?

7. Toprogas ¢upma «Jlotoc» obs13amacek nepenarb 6a3e oTapixa «3aps» 30 oqHOCTTAIBHBIX
KpoBareil u 20 ABycnanpHBIX KpoBaTel. baza npeaBapuTeabHO OMIaTUiIa CTOMMOCTD 3aKa3aHHOM
Mebenn. B ompeneneHHBII TOTOBOPOM Cpok (upma mepenana 0a3e OTAbIXa BCIO MapTHIO
3aKa3aHHOM MeOEeN U CBEPX ITOTO eIlle 5 AUBAHOB.

Bormpocs! k 3agaue:

1. Kakue TpeGoBaHusi BpaBe MPeabsBUTh 0a3a OTAbIXa K TOProBod (upme B CBS3H C
nepeaaden He MpeayCMOTPEHHOM T0rOBOPOM NapTUH TUBAHOB?



2. B kakoif MOMEHT JMBaHbI, IOCTYNHBIINE, HO HE 3aKa3aHHbIe 0a30i OTAbIXa, OymyT
CUMTATHCS MPUHSTHIE €107

3. ITlo kakoil meHe 0a3a oTapixa OyAeT OIUIAYMBATH TOPTOBOM (UPME CTOMMOCTH S5
IVUBaHOB?

8. T'octuanna «Mask» mpuobpena y npennpunumarenss MokmuHa 50 CBETHIBHUKOB
Oemoro mBera B ¢opme pakymku. [Ipu mpuemke ToBapa ObUIO OOHApPYKEHO, UYTO 5 KOPOOOK
BCKPBITO U B HUX HAXOMIATCS APYTHe CBETHJILHUKH, 3HAYUTEIHLHO HIDKE T10 LIEHE.

Bomnpocsr k 3aiaye:

1. Kakume TtpeOoBaHHs BIpaBe NPEAbSIBUTH TOCTHHUIA «Mask» NpPeAIpUHIMATENIO
MokIMHY B CBSI3U C HEHA JIEKAIIUMM UCIIOJIHEHUEM J0T0OBOPA KYIUTH-TIPOIaXu?

2. C Kkakoro MOMeHTa MOKHO OyZIeT CUUTATh 00s13aTeIbCTBO MpeAnpuHIMaTeIs MOKIIrHA
WCIIOJIHEHHBIM?

9. Typuctuueckast opranuzanusi «HeBa» mpuoOpena B ToproBoii ¢upme «BocTok» 5
KOMIIBIOTEPOB C TapaHTHilHBIM cpokoMm 1 roxa. Ilo ucredenuu mecsiia co JHSA MOKYNKH 2
KOMITHIOTEPA BBIIUIH U3 CTPOSL.

Bomnpocsr k 3aiaye:

1. Kakue TpeOoBaHMSI BIpaBe NPEABIBUTH TypHCTHYecKas opraHuzamus «Hesay
ToproBoi pupme «BOCTOK» B CBS3H € MOJIOMKOM KOMITBIOTEPOB?

2. B kakoMm mopsiake MOKyMaTelb OJHKEH H3BECTUTH IMPOJABIa O HEHaIJIeKalleM
MCIIOJTHEHUH JIOTOBOPa KYILTU-TIPOAAKU?

3. Byner nm orBeuaTth TOproBas ¢upma «BOCTOK» 3a HEJOCTAaTKH NPEIOCTABICHHOTO
TOBapa, €clii OYJET I0Ka3aHO, YTO KOMITBIOTEPHI CIOMAJIUCh M0 BUHE JIEKTPUKA, TPOBOAUBIIETO
PEMOHTHBIE pabOTHl B TYPUCTUYECKON opraHu3anmuu? B xakux ciydasx mpojaBel] OTBEYaeT 3a
HEJOCTaTKU MPOJAHHOTO TOBapa?

Bemmonutes 3ananne no teme 10 «CocraBiieHHe W 0(OpMJIEHHE TYPHUCTCKOH
JAOKYMEHTAINU»

1. CocTaBUTH 1OTOBOP O peATU3ALMH TYPYCIYT C IPUIOKEHUSIMH.

Typuct WBanoB Esrenuit Muxaiinosuu, pnata poxaenus: 08.09.1982, mnacnopt
65Ne978654 Brinan 25.08.2017 cpokom Ha 10 ser, MecTo poxkaeHus I'. BIaauBOCTOK, KyIHI Typ
B Tamnang c¢ 25.11.2025 na 12 nueit/11 Houelt Ha ogHoro yenmoseka. VMBanoB E.M. omnarun
NYTEBKY HAIMYHBIMU JIEHEXXKHBIMHU cpeJicTBaMU B pazmepe 148 760 py6ueit. Typ BkirodaeT B ce0sl:
TpaHcepT a’ponoOpT-rOCTUHUIA-A3POIIOPT, BCTpEeYa U MPOBOJBI B a’pOMNOPTY, MPOKUBAHHUE B
orene Palace4*, nomep DBL/twin, nuranue FB. Typpupma OOO «10 mopeit», agpec mecta
HaxXOXJIeHUs U MouToBRIA anapec: 690003, r. BnaguBocTok, yn. Yoopesuua 10, od. 87, 1. 423 —
2555555, THH 253000000, KIIIT 811000000.

2. CocTaBUTh AOTOBOP O pealu3aliy TYPyCIyT ¢ IPUIOKEHUSIMU.

Typucr HWBanoB Esrenuii MuxainoBuu, nara poxaenus: 08.09.1982, mnacnopr
65Ne978654 Brinan 25.02.2018 cpokom Ha 10 ser, MecTo poxkaeHus r. BaaauBocTok, Kynui Typ
B Tammnann ¢ 25.12.2025 na 10 gueit/9 Houelt Ha ogHOTO yenoBeka. MiBanos E.M. omnatun myTeBKy
Oe3HaTMYHBIM pacueToM B pazmepe 138 760 pyOneit. Typ BkitouaeT B ce0si: TpaHCPepT adporiopT-
TOCTHHMIA-a3pONOPT, BCTPEUa U MPOBOJBI B a3POINOPTY, NMpokuBaHue B otene Palace3*, Homep
DBL/twin, nuranue BB. Typpupma OOO «10 mopeit», agpec MecTa HaxOXKICHHUSI U MOYTOBBIN
aapec: 690003, r. BnaguBoctoxk, yn. Yoopesuua 10, od. 87, 1. 423 — 2555555, MHH 253000000,
KTIIT 811000000.

3. CocTaBUTh 1OTOBOP O peaIN3alMK TypyCIyT C NPUIOKEHUIMHU.

Typucr WBanoB Esrenuii Muxainosuu, pnata poxzaeHus: 08.09.1982, macmopr
65Ne978654 Brinan 25.08.2018 cpokom Ha 10 ser, MecTo poxkaeHus I'. BaaanBocToK, Kynui Typ
B Taumang ¢ 29.11.2025 na 9 nueit/8 HOouel Ha ogHOTrO YemoBeka. OOIIas CTOMMOCTh MyTEBKU
cocrasunia 148 000 py6., IBanoB E.M. oruiaTii myTeBKy HATMYHBIMU JE€HEKHBIMU CPEACTBAMHU
28 000 py0. m Oe3HanmmuHbIM pacdyeToM B pasmepe 120 000 pyOneit. Typ BkiIro4aer B ceOs:
TpaHc(hepT a’ponopT-TOCTHHHIIA-A3PONOPT, BCTPEYa U MPOBOJABI B a’pPOINOPTY, MPOKUBAHUE B



orene Hiltond4*, nomep DBL/twin, nutanue FB. Typpupma OOO «10 mopeii», agpec mecra
HaxOXXJIEHUs U Mo4YTOBBIA anapec: 690003, r. BnaguBocTok, yin. Yoopesuua 10, od. 87, 1. 423 —
2555555, HH 253000000, KTIIT 811000000.

4. CocTaBUTh JOTOBOP O pean3aliy TYpPyCIyT ¢ IPUI0KEHUSIMU.

Typuct WBanoB Esrenuit Muxaiinosuu, pnata poxaeHus: 08.09.1982, mnacnopt
65Ne978654 Bbinan 25.08.2019 cpokom Ha 10 net, MmecTo poxkaeHus r. BiaauBocTok, Kynui Typ
B Tammanx c¢ 25.11.2025 na 10 nueit/9 nHoueit Ha cebs u cymnpyry MBanoBy Oumbry
Koncrantunosny, nata poxaenus 08.08.1983, macnopt 65Ne1234565 Beigan 25.08.2023 cpokom
Ha 10 net, Mecto poxxaenus r. BmaguBoctok. O6mas crouMocTts mmyTeBku coctaBuia 168 000
py6., BanoB E.M. omatun myTeBKy HaJUYHBIMU JACHEKHBIMH CpEACTBaMH. Typ BKIIIOYAET B
cebs1: TpaHchepT a3ponopT-rOCTUHHUIIA-a3POIIOPT, BCTPEYa M IPOBO/IBI B a3POIIOPTY, IPOKUBAHHE
B otene Hilton4*, Homep DBL/twin, nutanue HB. Typdupma OOO «10 mopeit», anpec mecta
HAXO0XJICHUS M 1o4YToBRIA aapec: 690003, r. BnaguBoctok, yin. Yoopesuua 10, od. 87, 1. 423 —
2555555, HH 253000000, KIIIT 811000000.

5. CocTaBUTh 10rOBOpP O pealli3alvy TypyCIyT C NPUI0KEHUSIMHU.

Typuct WBanoB EBrenuii MuxainoBuu, nara poxaenus: 08.09.1982, mnacnopr
65Ne978654 Brinan 25.08.2018 cpoxom Ha 10 set, MecTo poxaeHus I. BaaauBoCToK, Kynui Typ
B Tammana c¢ 15.12.2025 na 10 nHeit/9 Houeil Ha cebs u cynpyry MBanoBy Oumbry
KoncrantunoBny, nara poxaenus 08.08.1983, macopt 65Ne1234565 Brinan 25.08.2023 cpokom
Ha 10 met, mecto poxaenus r. Bmagusoctok. OO0miasi cTOMMOCTh MyTeBKU coctaBuia 278 760
py0., ommadeHo Oe3HaIMYHBIM pacdeToM. Typ BKIO4aeT B ceds: TpaHchepT a’poropr-
TOCTUHUIA-a3POIOPT, BCTPEYa U MPOBOJIBI B adpONOpTy, NpoxkuBanue B orene Hiltond*, nomep
DBL/twin, nuranue FB. Typpupma OOO «10 mopeii», agpec MecTa HaX0XKJICHUS W MOYTOBBINA
aapec: 690003, r. BmanguBocTok, yin. Y6opesuya 10, od. 87, 1. 423 — 2555555, UHH 253000000
KTIII 811000000.

Kpamkue memoouueckue ykazanus

Jlnsi  BBINOJHEHHWs 3aJaHii  HEOOXOAWMO  O3HAKOMHUTBCA C  NpPE3CHTAlMed K
COOTBETCTBYIOILIEH TeMe, COJAEPKAHHEM COOTBETCTBYIOIUMX pa3/eioB B OCHOBHOH U
JIOTIOJIHUTEIBbHON JIUTEpaType U3 MEpPEdHs UCTOUHMKOB, IMPHUBEAECHHBIX B pabouell mporpamme
JUCLUIUIMHBL PacnionoxkeHnne MeToAnyecKX MaTepranoB — DIeKTpoHHbIH yueOHbIi Kype (OVK).

Ilxana oyenku

OueHka Bamasr Omnucanne

5 34-44 BBICTABJISIETCSI CTYJIEHTY, €CJIM CTYJIEHT MOJIHOCTBIO BBIIMOJIHUII 32/1aHUe

4 23.33 BBICTABIISIETCS CTYNICHTY, €CIIM CTYACHT MOJHOCTHIO BBITIONHIII 33/1aHIE, HO €0 OTBET COICPIKU
T He Ooiee 3 ommdoK

3 12-22 BBICTABIISIETCSL CTYJICHTY, €CJIM OH BBIOJHWII TOJBKO MOJIOBUHY 3a/1aHHSI TOJTHOCTHIO

2 1-11 BBICTABIISICTCS CTYJICHTY, €CJIM 33 aHUsI BBIMOJHEHBI CO 3HAYUTEILHBIMHU OITHOKAMH

1 0 BBICTABIISICTCS CTYJICHTY, €CJIM CTY/ICHT HE BBIMOJHII 33[aHNE

5.3 Ilpumepnbl TECTOBLIX 3aJaHU I

Tema 1: OcHOBBI 1€J10IIPOU3BOICTBA OPTraHU3ALMHU

1. Knaccugukaius 10KyMEHTOB 10 MECTY COCTaBICHUS JOKYMEHTa
1)Bxoadiue, UCXOIINE, BHYTPEHHUE

2)Hay4HO-TEXHUUYECKHE, IO TPYy, OTYETHO-CTaTUCTUUYECKHE
3)runossle, TpadapeTHsle, rpaduueckue

4)311eKTpOHHbBIE, PYKOIIHCHbIE

2. Kpurepuu knaccupukanuy J0KyMEHTOB (HECKOJIBKO BEPHBIX OTBETOB)
1)no ropuan4eckoil 3HaYUMMOCTH

2)10 UCTOYHUKY MH(pOpMaLIUU

3)1o counanbHO-KYIbTYPHOW 3HAUUMOCTH

4)1o cpokaM CO3JaHuUs

5)no cpokam XpaHeHUs

6)1o nH)OPMAITMOHHOM 3HAYUMOCTH



3. UadopmarimoHHasi eMKOCTBIO IOKYMEHTa — 3TO

1)mecTo, 3aHMMaeMoe TOKYMEHTOM Ha HH(OPMAITMOHHOM HOCHUTEIIE

2)KOJIMYECTBO U Ka4eCTBO MH(OpMaIuu

3)KOJINYECTBO 3HAKOB, IOCTYIHBIX AJI1 BHECEHUS B TOKYMEHT

4)nocTynHOCTh HH(pOpMAITIH

4. JIOKyMEHT, CO3/IaHHBIN JJIs1 JOKYMEHTUPOBAHUS CTAHIAPTHOU CUTYyaIlMU

1 )uHIMBUAYaTBHBIN

2)tpadaperHbrit

3)runoBoi

4)yauurupoBaHHBINA

5. JIaHHBIN TOKYMEHT B TOYHOCTU BOCIIPOU3BOIUT OPUTHHAIBHBIN IOKYMEHT, HE OTMEHSIET
ero JieiicTeue, a IMIIb 1yOnupyeT, He UMEET FOPUIUUECKON CHIIBI

1)ny6nukar

2)xomust

3)3aBepeHHast KOMUs

4)opuruHai

Tema 2: IIpaBuiia opopmiieHns JOKYMEHTOB B Typu3Me

1. PexBu3ut, obecrneyuBarOLIMi IOPUINYECKOE 3HAUYEHUE JOJKHOCTHOW HMHCTPYKIUH
(HECKOJIbKO BEPHBIX OTBETOB)

1)rpud yrBepx’aeHUs JOKYMEHTa

2)pe3otorus

3)HauMeHOBaHUE OpraHU3aluu

4)oTMETKA O HAIMYUU TPUITOKEHUS

S)moanuck

6)HauMEeHOBaHME BHJIA JOKYMEHTa

2. PexBU3UT, ONpeeAONIMNA IOPUITUECKYIO CHITY BXOAALIETO JOKYMEHTA!

l)oTMeTka O TIOCTYIUIGHMHM JIOKYMEHTa B OpraHM3alyio, BKJIOYAIONlas JaTy M
perucTpanoHHbII HOMep

2)pe3otorus

3)oT™MeTKa O KOHTpOJIe

4)oTmeTKa 00 MCIOTHEHUH JJOKYMEHTA U HaIllPaBJIEHUHU €ro B JEJI0

3. VYcraHoBieHue OAHOOOpa3us coctaBa U (GOPM  yIpaBIEHUS  JTOKYMEHTOB,
(GUKCHPYIONINX OCYLIECTBICHUE OJTHOTUITHBIX YIPaBICHUYECKUX (HYHKIUI

1)ceprudukarus JOKyMEHTOB

2)craHaapTu3alys JOKYMEHTOB

3)yHudukaus 10KyMeHTOB

4)xonupoBaHHE JOKYMEHTOB

4. PexkBU3UT, ONpeNeNsonuil IOPUANYECKYIO0 CHITy UCXOIAIIEro JOKYMEHTa (HECKOJIBKO
BEPHBIX OTBETOB)

1)oT™MeTKa O KOHTpOJIe

2)oanuch

3)meyarsb

4)oTMeTKa O MOCTYIUIEHUU JOKYMEHTa B OPraHU3aLNIo

5)rpud yTBepKICHUSL

6)pe30Ionus

5. PexBuzut «l'ocynapctBenHslii repd POy npocrasisercs Ha:

1)ob1em OnaHKe IpeanpUsITUS

2)6s1aHKe OpraHa rocyJ1apcTBEHHOH BIIACTH

3)0nanke nmucbMa

4)6naHKe (PYHKIMOHATBHOTO MO/Ipa3AeeHUs IPEANPUATHS

Tema 3: TexHosiorusi paboTsl ¢ JOKYMEHTAMHU B TYpU3Me

1. Pacnionoxxure B XpOHOJIOTUYECKOM MOPSJIKE ATANBI PA0OTHI ¢ HCXOSIIUM TOKYMEHTOM



1)cornacoBanue, BU3HpPOBaHUE (B HEOOXOAUMBIX CITy4asiX)

2)peructparus

3)cocTaBieHue MPOEKTa JOKYMEHTA

4)oTnpaBKa JOKyMEHTa ajpecary

S)noanucanue U yrBepkaeHue (mpu HeoOXOAUMOCTH)

2. JIOKyMEHTbI, KOTOpbIE HE TPeOyIOT perucTpanuu

1)pexnamuble mUcbMa

2)aKeThl C TOMETKOM «JTMIHO

3)uHdopMaMOHHBIC MaTEPUATTBI

4)Bce TOKYMEHTBI C IOMETKOH «CPOYHO»

5)neuaTHble U31aHUS (KHUTH, KaTaJlOTH, )KYPHAJIbI, OpPOIIIOPHI)

3. Cpoxk nepeaayn UCHOJHEHHBIX TOKYMEHTOB AJ1s1 OQOPMIIEHUS UX B /110
1)10 nueit

2)5 nHen

3)1 mecsin

4)15 nueit

4. Cpok UCIIOJTHEHUS IOKyMEHTa

1 )cucremaTU3MpOBaHHBIN NIepeYeHb HAMMEHOBAHHBIX 1€
2)onpeensitoTcsl pyKOBOJUTEIEM OpraHU3alui U (PUKCUPYIOTCS B PE30IIOLUU
3)xoHeuHast jaTa paboThl Ha/l JOKYMEHTOM

4)KOHTpPOJIb 32 CPOKAMU MCIIOJIHEHUS 3a/1aHUs

5. JIokyMeHT cuMTaeTcsi UCIOJHEHHBIM U CHUMAETCS ¢ KOHTPOJIS

1)mocse ucrosHeHus 3aIaHui

2)nocie cooOeHHsI pe3yIbTaTOB 3aMHTEPECOBAHHBIM OPraHU3aLUSAM
3)mociie npeaocTaBIeHUs JOKYMEHTUPOBAHHOTO MTOATBEPIKIECHUS NCIIOJIHEHUS
4)xorna pe3yapTaTbl UCIIOJHEHHUS OTMEUEHBI HA UCIIOJTHEHHOM JIOKYMEHTE

Tema 4: CocraBienne u o0(QoOpMJIeHHE OPraHMU3aLHOHHO-PACIIOPSAAUTEIbHBIX

JOKYMEHTOB B TypH3Me

9TO

1. oxymeHT, puKCHpYIOUIH XOA OOCYKACHHS BOIPOCOB M HPUHATHS PEIICHUH Ha
coOpaHusX, COBELIaHNAX, KOH(epeHusax, Ipyrux Gopmax paboThl KOJJIETHAIBHBIX OPIaHOB —

1)mpoTokon
2)3asBiIeHHE
3)npukas
4)nocTaHoBIIEHUE

2. HpaBOBOﬁ aKT, H3/1aBa€MbIl € JUHOJIHUYHO PYKOBOAUTCIICEM IMMOAPA3ACIICHUA B LCIIAX

PaspCIICHUA ONCPATUBHLBIX BOIIPOCOB ACATCIbHOCTHU OpraHu3aliun

1)pacniopsikenue

2)npukas

3)nocraHoBJIEHHE

4)IpoTOKOII

3. OCHOBHOM pacHOPSAUTENbHBIA JOKYMEHT
1)pacniopspxenue

2)mpukas

3)mocraHOBIEHUE

4)IpoTOKOI

4. B TekcTe pacnopsuKeHUs UCIOIb3YeTCsl OpMYyITHpPOBKa
1)«00s13p1BatOY, «IIpeIara
2)«IpUKa3bIBAIO»

3)«pemmn, «IIOCTaHOBUID»Y

4)1OCTaHOBIISIO

5. Perienuie u MOCTaHOBJIEHUE MTOANUCHIBAIOTCS



1)pykoBoauTeneM opranu3anuu

2)mpencenaTeneM U CeKpeTapeM KOJUIErHalbHOIO OpraHa

3)pYKOBOAMTEEM CTPYKTYPHOTO MOAPA3IEICHHUS

4)UCTIONTHUTEIEM

Tema S: CocraBiienne u opopmiieHue HHPOPMALUOHHO-CIIPABOYHBIX IOKYMEHTOB B
Typu3Me

1. JIoKyMeHT, B COJEpXaHUU KOTOPOTO, HapsAAy C LUTHPYEMBIM, 3aUMCTBOBAaHHBIM
KOMIIOHEHTOM, IPUCYTCTBYET U KOMIIOHEHT aHAJIUTHYECKUI:

1) naiipxect

2)00630p

3)npecc-penus

4)crircok

2. JIOKyMeHT, coJepKaluii Mpochk0y WM TPEUIOKCHHUE JIUIA/TUI] YUIPESKICHUIO HIIN
JOJDKHOCTHOMY JIMILY

1)3asBnenue

2)00BsICHUTEIbHAS 3aMTICKa

3)cmyxeOHas 3armucka

4)noknaaHas 3anucka

3. TekcT ciry>keOHOM 3aMMCKU COCTOUT U3 JABYX Pa3JieiioB

1)yTBepkaeHue, npeioKeHue

2)o00CHOBaHHE, YTBEPKIACHUE

3)noaTBepKIeHUE, IPEIOKEHUE

4)o60cHOBaHME, IPEITIOKEHUE

4. Cny:xe0OHas 3aITUCKa- 3TO

1)10KyMeHT ¢ yka3aHus paMWINU, UMEHU U 0TYECTBA (B UMEHUTEILHOM MAJEKe) JINLA, O
KOTOPOM COOOIIAIOT CBEICHUS

2)n0KyMeHT yHU(UIIUpOBaHHbIE TpadapeTHbie OJaHKU Gopmara as

3)A0KYMEHT, COCTaBJISIEMbIii PAOOTHUKOM HWJIM PYKOBOJIUTENIEM MOJPA3/eICHUs HA UM
PYKOBOJUTENIS WM CIIELUAIKNCTA APYTrOro NOApa3aeaeHUs

4)n0KyMeHT u3iaraet (akThl, HOCITYKUBIIME IOBOJAOM K €€ HallMCaHUI0

5. Cpok N1eHCTBUTENBHOCTH IOBEPEHHOCTH HE MPEBBIIIAET

1)5 ner

2)2 ner

3)3 ner

4)Tner

Tema 6: /le1oBasi nepenucka B Typusme

1. UndopmanronHas 4acTh €I0BOTO MUCbMA - 3TO

1)npeambyna

2)Tekct

3)agpecar

4)1OCTCKPUNTYM

2. K 4acTHBIM /1€7I0BBIM TUCbMaM MOXHO OTHECTH

1 )inceMo-HaroOMUHaHKE

2)HUCcbMO-COOOIIeHIE

3)peKoMeHIaTeIbHOE MTICHhMO

4)nuceMo-3asBKa

3. YepTbl 0PUIIMATEHOTO CTUIIS IEJI0BOT0 UChMa (HECKOJIBKO BEPHBIX OTBETOB)

1)HeHTpaNbHBINA TOH U3JI0KEHHS

2)pa3zHo00pa3ue TeMaTHK

3)aapecHoCTh

4)nexcuyeckoe U KOMIO3UIIMOHHOE eTMHO00pasue

5)pa3zHooOpa3re KOMIIO3UITMOHHBIX AJIEMEHTOB



4. Bun nuceMa, K KOTOPOMY OTHOCUTCS JaHHBIN TEKCT:

Yeaowcaemoiii akyuonep!

Coobwaem Bam, umo 14 nosopsa 2018 2. ¢ 11.00 cocmoumcs 20o0060e obwee coopanue
aKyuouepos

Mecmo npogedenus cobpanus: ...

Chnucox akyuonepos, umerowux npago Ha yuacmue 8 200080M COOPAHUU, COCMABIEeH Ha
OCHOBAHUU OAHHBIX peecmpa aKyuonepos oowecmasa Ha 7 cenmsiops 2018 e.

1)iuceMo-TIOATBEpKACHUE

2)IUChMO-TIPEJIOKEHNE

3)nucpMO-HaIIOMUHAHKE

4)uH(pOopMaAIMOHHOE TUCHMO

5. Pacnonoxkutre B NPaBHIBHON IOCIEIOBATEIBHOCTH CTPYKTYpYy TEKCTa MHUChMa-
IIPOCHOBL:

1 )u3n0keHue MpoCchObI

2)0oKu1aeMBIi pe3ysbTaT, €ciiu Mpocb0a OyleT yAOBIETBOPEHA, BEIPAXEHUE FOTOBHOCTU
K JaJIbHEUIIEMY COTPYIHUYECTBY

3)u30KEeHNEe IPUIMHBL, TOOYAUBIIEH 00PATUTHCS C TPOCHOOI

Tema 7: CocTraBienune u opopmiieHHE TOKYMEHTALMH 110 TPYAOBBIM OTHOILICHUSIM B
Typu3Mme

1. JIoKkyMeHT, KOTOPbI# OTHOCUTCS K IIEPCOHATBHON KaJAPOBO JOKYMEHTAIIMH (HECKOIBKO
BEPHBIX OTBETOB)

1 )nonosxkeHue o nmepcoHanie

2)TpyaoBasi KHUXKKA

3)ynocToBepeHus

4)nu4yHbIC 3asBICHUS

5)TpynoBoii 10roBop

2. OcHOBHas 4acTh 3asBJICHUS COJEPIKUT

1)cBenenust 00 aapecare

2)Ha3BaHUE IOKYMEHTa

3)cymHOCTh MPOCHOBI (TPeOOBaHMS, TOKETAHUS)

4)npaBoBOo€ 00OCHOBaHUE

5)MOTHBBI OOpaleHus

3. JIOKyMEHT, KOTOPbIM 0(hOPMIISIIOT COTPYIHUKA HA paboTy

1)AMYHBIM 3asBIEHUEM COMCKATENs Ha I0JDKHOCTh U TpyJ0BBIM JOTOBOPOM

2)npukaszoM (pacropsKeHueM) paboTonaTesNsl, U3/1aHHbBIM Ha OCHOBaHHUM 3aKJIIOYEHHOIO
JI0roBOpa

3)npuka3zom (pacropspkeHHEM) paboTojaTensi, HW3JaHHBIM Ha OCHOBAaHUU JIMYHOTO
3asBJICHUSI COMCKATEINs Ha TOJDKHOCTD

4)cnyxeOHOM 3aMMCKON Ha OCHOBAHHH 3asIBJICHUS COMCKATENIS Ha JJOJKHOCTh

4. IlocnenoBaTesbHOCTh JIEHCTBUI MOCIIE TOANMCAHNS PYKOBOAUTENEM NIPHKa3a O IpueMe
couckaresns Ha paboTty

1)3amonHseTcsl AUYHAs KapTodka, OyxranTepued MpeanpusaThs OTKpPHIBACTCS JIHMIIEBON
cYeT pabOTHHKA

2)BHOCUTCS 3allUCh B TPYJOBYIO KHMXKY paOOTHHKA, 3alOJHAETCS JIMYHAs KapTOukKa,
OyxranTepueil MpennpuaThs OTKPHIBASTCS JUIIEBOM CYET paOOTHUKA

3) BHOCHTCS 3alMCh B TPYJIOBYIO KHIDKKY pabOTHMKa, OyXraiaTepueil NpeanpusiTHs
OTKPBIBAETCS JIUIIEBOM cUeT pabOTHUKA

4)BHOCHTCS 3alKCh B TPYIOBYIO KHUKKY PAOOTHHUKA, 3aIOJIHAETCS JTMUHAS KapTOYKa

5. CezeHus1 0 MOBBIIICHUN KBATH(DUKAIINH, TTEPEKBATU(PUKAIIMA BHOCITCS B TPYIOBYIO
KHIDKKY

1)HeT, corlacHO paBUIIaM 3allOJTHEHUS U XPAHEHHS TPYAOBBIX KHIDKEK

2)1a, COrJIacHO MpaBUJIaM 3aMOTHEHUS U XPAHEHHS TPYIOBBIX KHUKEK



3)B OTJENBHBIX CIyYasiK, COTIACHO MPAaBUIaM 3arlOJIHEHUS U XPAHEHUS TPYIOBBIX KHIIKEK
4)B peIKUX ciydasx, Ha YCMOTpeHHe padoTomaTess
Tema 8: CocraBiienme u  odopMileHHe JOKYMEHTAllMH MO JO0rOBOPHBIM
00513aTeJILCTBAM B TYpH3Me
1. Ilo criocoOy 3aKiro4eHUs JOTOBOP KYILIU-TIPOAAKU OTHOCUTCSI K KaTEropuu
1)coracoBanust
2)[IpUCOEeIMHEHUS
3)OKOHYATEHHBIN
4)nipenBapuTENbHBIN
2. OnpezeneHHas cyMMa JIeHeT, KOTopas yIlauMBaeTcs MOKyNaTesIeM IpoIaBlly 3a TOBap
1)cToumocTh 10roBOpa
2)peaMer A0roBopa
3)uena 1orosopa
4)00BEKT JOTOBOpPA
3. JloroBOp apeH bl SIBIISIETCA
1 )KOHCEHCYyaIbHBIM U BO3ME3THBIM
2)0ITHOCTOPOHHUM U O€3BO3ME3THBIM
3)ABYCTOPOHHUM U 6€3BO3ME3/IHBIM
4)001IMM ¥ BO3ME3IHBIM
4. JToroBop apeH/ bl TPAHCIIOPTHBIX CPEJICTB — C IPEAOCTABICHUEM YCIYT [0 YIIPABIECHUIO
Y TEXHUYECKOM AKCILTyaTaluu:
1)ppaxToBanue
2)apeHa T/c ¢ BOJUTeIIeM
3)TexHuuecKas apeHja
4)o0mas apeHaa 1/c
5. I3MeHeHue TypUCTCKUM TPEANPUSITHEM OJHOIO U3 CYIIECTBEHHBIX YCIOBUMI 10rOBOpa
OCYIECTBIISICTCSI IO Havaja MyTEHIeCTBUS HE MO3/IHEE, YeM 32
1)10 nueit
2)20 nuei
3)2 mecsua
4)3 mecsma
Tema 9: CocraBieHue m opopMiIeHHEe TYPHCTCKOH JOKyYMeHTaunuH. TypHCTCKHe
¢popmanbHOCTH
1. JToroBop TypUCTCKOT'O IPEANPUATHS C KIMEHTOM JEHCTBYET
1)co aHst ero moAmMucaHus 10 OKOHYaHUS TIOC3IKH
2)BO BpeMsl MOE3/AKH
3)co AHs ero MOAMUCAHUS
4)6e3 orpaHHMUYEHHSI CPOKa
2. IOKyMEeHTBI, HATJISTHO TIPEICTABIISIONINE BCe HEOOXOAUMBIE [Tt pabOThI CBEICHHS 110
Typy
l)TexHUYecKast JOKyMEHTAIHsSI Typa
2)kapTa TypHUCTHYECKOTO MapuIpyTa
3)TexHonoruyeckas JOKyMeHTalus Typa
4)ropunndeckas JOKyYMEHTAIUs Typa
3. Opaep, yIOCTOBEPSIONIMI HadM4he KOHTPAKTa, MepeuyeHb OpPOHUPOBAHHBIX YCIYT,
00BbeM, CTOUMOCTH U OIIaTy YCIYT, IO KOTOPOMY IpUHUMaroIas ¢pupma o0si3aHa Mpe10CTaBUTh
yCIyTu
1)npaiic-nuct
2)Bayuep
3)uH(pOPMALIMOHHBIH JTUCTOK
4)nnaH-rpaduK oraThl
4. TexHOJOTMYECKasi KapTa TYPUCTCKOT'O IyTEIIECTBUS - 3TO



1)IOKyMEeHT, HarJISITHO U JITAKOHWYHO JAFOIINA BCE HEOOXOAUMBIE JIJIsl paOOThI CBEACHHUS U
JaHHbBIE TIO TYPY

2)oTpaxkaeT peallbHYIO 3arpy3Ky TYPUCTCKUX MPEANPHUSATHH 10 MAPIIPYTY U TIO3BOJISET €€
OTCIIC)KUBATh U KOHTPOJIUPOBATH

3)nepedeHn yciyr, MPeA0CTaBIIEMbIX 32 JOTOIHUTEIBHYIO TUIATY

4)peKoMeHIallii O TYPUCTCKOM ITyTeIIeCTBUU

5. Cy1iecTBEHHbIE YCIOBUS JOTOBOpA O PeaIu3aluu TypyCiayr

1)Iops 10K ¥ CPOKU MPEIbSIBICHUS TPETEH3UI TYpUCTOM

2)cBeqieHUs O TYpUCTE B 00bEME, HEOOXOJUMOM IS PealTU3aliy TyPIPOIYKTa

3)conep:kuT pasnensl 00s3aTeabHOW M AOMOJHUTENBHON HMH(OpPMAaLMKU MO MapuipyTy,
MpeIHA3HAYECHHON JUISI TYPUCTOB, M SIBJISICTCS HEOTHEMJIEMBIM TPHIOKEHHEM K TYPUCTCKOM
MyTE€BKE WU Bay4yepy

4)nata v BpeMs Hadajaa ¥ OKOHYAHUS MTyTEIIECTBUS, €T0 MPOIOJDKUTEIIEHOCTD

6. [IpaBo Ha BpEeMEHHBIN BbE3] Ha TEPPUTOPUI0 MHOCTPAHHOI'O TOCYIApPCTBA C LENbIO
TypHu3Ma U OT/IbIXa J1aeT BU3a!

1)nenoBas

2)rypucrckas

3)uacTHas

4)rpaH3uTHas

Kpamkue memoouueckue ykazanus

Jlnst oTBeTa Ha BOMPOCHI TECTa HEOOXOAMMO O3HAKOMUTHCS C Mpe3eHTaluend K
COOTBETCTBYIOILIEH TeMe, COJEpPKaHHEM COOTBETCTBYIOUIMX pa3/ieloB B OCHOBHOH U
JIOTIOTHUTEIIFHOU JIUTepaType W3 TEPEdHs HCTOYHUKOB, NMPHBEACHHBIX B paboueil mporpamme
JTUCIUTUIAHBI.

Ilxana oyenku

OneHka bannsl Onucanue
5 31-33 13 O0IIEro YKCIIa BOMPOCOB TECTUPYEMOTO MOIYJIS MIPABHIIbHBIC OTBETHI JaHbl Ha 96-100% Bompo
COB
4 23-30 13 00IIIero Yncia BONPOCOB TECTHPYEMOTO MOIYIIS TaHO 75-95% npaBHIbHBIX OTBETOB
3 17-22 13 00IIero Yncia BONPOCOB TECTHPYeMOro Moy faHo 50-74% npaBHIbHBIX OTBETOB
2 7-16 13 OO0IIETo YHCIIa BOMPOCOB TECTUPYEMOT0 MOy aHo MeHee S0 % NMpaBUIIbHBIX OTBETOB
1 0-6 13 00IIET0 YKCIIa BOMPOCOB TECTUPYEMOT0 MOy naHo MeHee 20 % MpaBUIIbHBIX OTBETOB
5.4 IIpoekT

1. BoiOpath g0KHOCTB/Ipodeccuto pabOTHHUKA IEHCTBYIOIIETO MPEANPUATHS HHIYCTPUU
TypU3Ma UM TOCTENIPUMMCTBA.

M3yuuts  mpodeccHoHanbHBIA  CTaHAAPT  HA  JOJDKHOCTh  paboTHHKa  (c
npodeccuoHaTbHBIMU CTaHJapTaMu MOXHO 03HAKOMMTBCS Ha caire:
http://profstandart.rosmintrud.ru/).

2. 1ns BBIOpaHHOM OMKHOCTHU pa3paboTaTh BHYTPEHHUE TOKYMEHTHI:

1) CranmapT TEXHOJIOTHU OOCITYKUBAHUSI.

2) CrangapT BHEIIHETO BU/a COTPY/IHHKA.

3) Crangapt nmoBeJACHUS 00CITYKUBAHHSL.

JoxymenTsl coctaButh B cootBeTcTBHM ¢ [OCT P 7.0.97-2016 «Cucrema cTaHaapToOB 1O
uHpopmaruu, OMOIMOTEYHOMY U M3MaTeIbCcKoMy aeny. OpraHu3almOHHO-PaCcCIopsIATEIbHAS
nokymMmeHTarus. TpeboBaHUs K 0(OPMIICHUIO TOKYMEHTOB.

Kpamkue memoouueckue ykasanus

[loaroroBuTh 3aJaHve CAMOCTOSITENBHO WJIM B MaJOW TpyNIe, 3alldTa MPOXOIUT
MyOJIMYHO HA MPAKTUYECKOM 3aHATHU B BUJIE JIOKJIAJIa C IPE3eHTaUel.

Ilxana oyenku
I OmueHka | Bamel I Omnncanne |



http://profstandart.rosmintrud.ru/

IIpencraBneH nakeT JOKYMEHTOB, 0(OPMIIEHHBIX B COOTBETCTBHHM C TPeOOBAaHUAMH, JAHBI TOTH

11-12
b€ OTBETHI HA BOIPOCHI NIPENoAaBaTeNsl U 00ydaronxcs

8-9 IIpencraBneH nakeT JOKYMEHTOB, 0(OPMIIEHHBIX B COOTBETCTBHHU C TPEeOOBAaHUSIMHU, BOSHUKIIH 3
aTpyIHEHVs P OTBETaX HA BONPOCHI IIPENIOIaBaTeNsl H 00yUaloMnXCs

5.7 IIpencraBien nakeT JOKyMEHTOB, JOKYMEHTHI O(OPMIICHEI C OIIMOKaMH (He Goiree 3), BOSHHUKIT
W 3aTPyIHEHHUS IIPU OTBETAX Ha BOIPOCH! MPENoAaBaTels M 00yJaromuxcs

1-4 IpencraBieH He MOIHBIN MAKeT JOKYMEHTOB, JOKyMEHTHI 0(OPMIIEHBI C OIINOKAaMHU, BOSHUKIIN
3aTpYAHEHUs] IPU OTBETaX Ha BONPOCHI PENOJABATENS U 00yUaIOMIUXC st

0 ITakeT JOKyMEHTOB HE IPEIOCTaBICH
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