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1 Hessp, nuiannpyemMble pe3yabTaThl 00y4eHHs 110 AUCHHUIINHE (MOLYJII0)

Llenpro M3ydeHHs AWUCLMIUIMHBI SBISETCS (OPMUPOBAHUE y CTYAECHTOB TEOPETUUECKUX
3HAHUH U MPAKTUYECKUX HABBIKOB PA0OTHI C TOKyMEHTaMM, HEOOXOAUMBIMHU [Tk 3 hekTHBHOTO
YIIPaBJICHUS MPEINPUATHIMEI HHAYCTPUHU TypH3Ma U TOCTEIIPUUMCTBA.

3azagamu Kypca sIBJISIOTCS:

— (OopMHUpOBaHHE CHCTEMAaTH3MPOBAHHBIX 3HAHMKH 00 YHU(PHIHMPOBAHHBIX CHCTEMax
JOKYMEHTAIIH;

— npuoOpeTeHne yMeHui 1Mo o0paboTKe, aHAIN3Y U COCTABJICHHUIO IOKYMEHTOB B cepe
TypHU3Ma U TOCTEIIPHUMCTBA;

— (opMupoBaHUE HABBIKOB IO TEXHOJIOTHH PabOTHI C JOKYMEHTAMH B IPEINPHITUSIX
TypH3Ma U TOCTETIPUHMCTBA.

[TnanupyembIMH pe3ynbTaTaMi 00y4eHUs 0 AUCHHUILIMHE (MOIYJIIO), SBISIOTCS 3HAHHUS,
yMEHUsl, HaBbIKU. llepeueHp MmIaHUPyEeMBIX Pe3yJIbTaTOB OOYyUEHHS MO JAUCHUILIUHE (MOIYJIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMH OCBOCHHS 00pa30BaTEIbHON MHpPOTrpaMMBl,
npezcTaBieH B Tabnuue 1.

Tabnuna 1 — Komnerenuu, popmupyemblie B pe3ynbTaTe U3YyYeHUS TUCITUTUIMHBI (MOIYIIS)

Pe3ynbTaThl 00y4eHUs MO TUCIIUTUTHHE
Kox u Komn
HazBanue (dhopMmyarpoBKa
OIIOII BO, opmynHpoBKa HHIUKaTOpa Koz
COKpAIEHHOE KOMTIETCHIIHH JOCTHKEHHUSI pe3yib ®opMyIMPOBKa pe3ylbTaTa
KOMITETCHITHH
TaTta
43.03.02 OIIK-6 : Criocoben | OITK-6.3k : P1 3HaHMe | OOBSCHATH NMPaBUIIA
«Typuzm» MIPUMEHSITh Ob6ecneunBaet cocTaBJICHUS 1 0POPMIICHHUS
(b-TY) 3aKOHOJATEIhCTBO | TOKYMEHTOOOOPOT JTOKYMEHTOB
Poccuiickoit B COOTBETCTBHH C P2 | Ymenwue | opranusoBathb
Oenepanmu, a HOPMATHBHBIMU IOKYMEHTOOOOPOT Ha
TaK)Xe HOPMBI TpeOOBaHUSAMHA MPEINPUATHN TypHU3Ma
MEXAYHApOIHOTO P3 HaBpik | cocTaBmATs 1 0QOPMIISATH
Npasa npu JIOKYMEHTHI B COOTBETCTBHH C
OCYIIECTBICHUHI TpeOOBaHUSIMHU
IPO(ECCHOHATBHOH roCy/1apCTBEHHBIX CTaHAAPTOB
ACATCIIbHOCTH [IPU OpraHu3aluy TYPUCTCKON
JIeATETBbHOCTH

B mpormecce ocBoeHUS JTUCIUIUIMHBI PEMIAIOTCS 3aJadll BOCIHTAHUAS TapMOHUYIHO
pa3BUTOM, MATPUOTUYHON U COIMAILHO OTBETCTBEHHOW JTUYHOCTH HA OCHOBE TPAIHIIMOHHBIX
POCCHICKHX JTyXOBHO-HPABCTBEHHBIX U KYJIbTYPHO-UCTOPUICCKUX IICHHOCTEH, TPEICTABIICHHBIC
B Tabmume 1.2.

Tabnuna 1.2 — LleneBbie OpUEHTUPBI BOCIIUTAHUS

®DopMuUpOBaHUE IEHHOCTEI

BocnurareabHble 3a1a41 ]_[e.ﬂem)le OPUEHTUPLI

(I)OpMI/IPOBaHI/le rpamancxoifl MO3UIUU U TTATPUOTU3MA

Bocnuranune YBaXCHUSA K KOHCTI/ITyHI/II/I nu

N I'paxxpaHCTBEHHOCTD
3akoHaM Poccuiickoit denepanuu

I[I/ICIII/IHHI/IHI/IPOBEIHHOCTL

®opMHupoBaHNe TyXOBHO-HPABCTBEHHBIX IIEHHOCTEH

DopMUPOBAHNE OTBETCTBEHHOT'O
OTHOLICHUS K TPYLy

Bricokue HpaBCTBEHHbBIE
H7eabl

BHuMaTenbHOCTE K JCTAIIM




@opMUpOBaHHE HAYYHOT0 MHPOBO33PEeHHS H KYJIbTYPbl MbIIIJICHHS

Pa3BuTHe TBOpUYECKHUX CITIOCOOHOCTEH 1 Bricokue HpaBCTBEHHBIE

BHUMaTeTbHOCT K IETAISIM
YMEHUs pelllaTh HECTAHAAPTHBIC 3a]a4n nacalbl

(I)OpMI/II)OBaHI/Ie KOMMYHHUKATUBHBIX HABBIKOB U KYJIbTYPbI OﬁllleHI/Iﬂ

PazButne ymenus spdextuBHO o0OmaThes Bsaumonomonis u

TonepaHTHOCTb U TEPIUMOCTH
U COTPYIHHYATH B3aMMOYBa)KCHHE

2 MecTo aucuMiiinHbl (MoayJs) B crpykrype OITIOII

JucuumuimHa «/{okyMeHTHpOBaHHOE 00ECTIEUeHUE YIIPABICHUS TYPU3MOM» OTHOCHTCS K
00s13aTeJIbHON YacTH y4eOHOro IIaHa.

3. O0beM AUCHUNJIMHBI (MOAYJIs1)

O0pvemM aucHUIUIMHBL (MOJYJSI) B 3a4eTHBIX EAMHHUIAX C YKa3aHUEM KOJMYEeCcTBa
aKaJIeMUYECKUX YacoOB, BBIJCICHHBIX Ha KOHTAKTHYIO paboTy ¢ oOydarommumucs (10 BHIAM
y4eOHBIX 3aHATHI) U HAa CAMOCTOSITEIbHYIO paboTy, IPUBE/IEH B Ta0iuLE 2.

Tabmuna 2 — O61as TpPyI0eMKOCTh JUCIHILTAHBI

Tpyno- OO0beM KOHTAKTHOM paboThl (4ac)
€MKOCTb
Cemectp
Hazpanue dopma Yacts (0D0) Breayu- dopma
OIIOIT o0yue- WU KypC AynuropHas YA CPC aTTec-
VII TOpHas
BO HUS (3P0, G.E) Beer Taluu
0300) = cero
nek. | mpak. | ma6. A | KCP
430302 1 40 | BB 3 4 55 |3 | 18 | o | 1| o | 8 5
Typusm

4 CTpyKTypa U coiepKaHue IUCUMILTUHBI (MO1YJIs1)

4.1 CtpykTrypa aucuunjanHbl (MoayJs) aias OP@O

TemaTudeckuii miiaH, OTpaKAOUIMN COAEpXKAHWE TUCHUIUIMHBI (TIEpeUeHb pa3/IesioB U
TEM), CTPYKTYpHUPOBaHHOE MO BU/1aM Y4eOHBIX 3aHATHI C YKa3aHHEM UX 00bEMOB B COOTBETCTBHH
C Y4eOHBIM IJIAaHOM, IIpHUBE/EH B Tabnue 3.1

Tabnuua 3.1 — Pa3aens! JUCUUIUIMHBL (MOJYJIs), BUJIbI Y4€OHOU NEATETBHOCTH U (POPMBI
Tekymero Koutpodis aias OPO

Kon pe- Kon-Bo "yacoB, oTBeieHHOE Ha
Ne HasBanue TeMbl 3yJIbTaTa
00y4eHust

dopma
Jlex [Ipaxt JIa6 CPC TEKYILEro KOHTPOJIs

y4acTue B
coOecemoBaHUM, pazoop
P/1 4 2 0 10 MPAaKTUYECKHX 3aJIaHHH,
o0cyxaeHne
pe3ylIbTaToB

y4acTue B
cobeceoBaHuM, pa3bop
P11 4 2 0 10 MPAKTHYECKUX 3aJaHUH,
oOcyxaeHne
pe3yIbTaToB

OCHOBBI 1€7I0NPOU3BOICTBA
OpraHu3aluH

[MpaBuna opopmieHust
JOKYMEHTOB B TypH3Me




y4acTHe B
cobecenoBaHuM, pazdo
TexHoorust paboThl ¢ A > Pasbop
3 P/1 4 2 0 8 NPaKTUYECKUX 3aaHUM,
JOKYMCHTaMH B TypU3Me
o0cyxaeHue
pe3ylbTaToB
CocraBienue u ohopMIIeHHE
OpraHH3ALHOHHO- pa3bop mpaKTHYECKUX
4| °P P2, P13 4 2 0 10 3a1a4 U o0CyKIeHne
pacnopsAuTEIbHBIX
Pe3yIbTaTOB
JOKYMEHTOB B TYpH3Me
Cocrasnenue u opopmiIeHHE
HHAOPMAIHOHHO- pa30op mpaKTHIECKNX
5 P2 2 2 0 8 3ama4 U o0CyKIeHne
CIIPaBOYHBIX JJOKYMCHTOB B
pe3ynbTaToB
TypU3Me
JlenioBast mepencka 5 Ppa3bop IpaKTHYECKUX
6 P P2 4 2 0 10 3ama4 U o0CyKaeHne
TypU3Me
pe3ylIbTaToB
Cocrasnenue U ohopmieHHE pa36op MpakTHYECKHUX
7 | mokymeHTanuu Mo TPyIOBEIM P12, P13 4 2 0 8 3a7a4 1 00CYKJICHUE
OTHOLICHHUSIM B TypHU3ME Pe3yJIbTaTOB
CocraBienue u opopmieHHE
OKyMCHTAIIHH 110 pa30op CUTyalMOHHBIX
g | " P12, P/13 4 2 0 9 3a7a4 1 00CYKJICHUE
JIOTOBOPHBIM 00s13aTeNBCTBAM
pe3yabTaToB
B Typu3Me
Cocrasienue u ohopMIIeHHE pazbop MPaKTHYECKUX
9 | TypucTckoit ToKyMeHTaUH. P3 6 2 0 16 3a1a4, 00CyXIeHHE 1
Typucrckue GopmMatbHOCTH OLICHKA PE3YJIbTATOB
Hroro no Taéanue 36 18 0 89

4.2 Copep:xanue pa3aejoB U TeM JUCHUITHHBI (Moayas) Aias ODO

Tema 1 Ocrogvbl 0enonpouzso0cmea opeanu3ayul.

Conepsxanne TeMbl: OCHOBHBIE MOHSATHS B 00JaCTH JOKYMEHTUPOBAHHOTO 00eCIeueHus
yIpaBIeHUSI. OyHKINH JOKYMEHTOB: coluajabHasl, yhpaBieHYecKas, paBoBasi,
uH(pOpMAIMOHHAST U KOMMYHHKATHBHAsI, KyIbTypHas, HaydHO-HCTOpHUecKas. Kimaccudukarus
JIOKYMEHTOB: T10 CIIOCO0Y JOKYMEHTHPOBAHUS, MO chepe UCTIOIb30BaHUS, [0 MECTY COCTABJICHHUS,
1o rpudy OrpaHUuEHUs JOCTYIIA, IO TPOUCXO0XKICHHIO, 110 IOPUINIECKON 3HAUMMOCTH, TI0 (popme
U3JI0KEHUS, TI0O CPOKAM XPAHEHHUS.

@®opMbI ¥ METOABI TPOBEICHUS 3aHATHUH MO TeMe, MpPUMEHseMble 00pa3oBaTeIbHbIE
TexHoJoruu: JIeKIIMOHHOE 3aHsATHE: TEXHONOTus cMmemanHoro ooydenus, JYK. [Ipaktuueckoe
3aHgTHE: coOeceqOBaHIeE.

Buabl caMOCTOSITENbHOM MOATOTOBKH CTYJIEHTOB IO TE€ME: BBINOJHEHUE 3aJaHUi IO
TEKYIEMY KOHTPOJIIO, TTOATOTOBKA COOOIIEHUH B yCTHOU (popme minu B hopMe Mpe3eHTAIHH.

Tema 2 Ilpasuna oghopmnenus 00KyMeHmo8 8 mypusme.

Conepxxanve TeMbl: YHU(DUUUpPOBaHHAs CHCTEMa JOKyMEHTalMHU. TpeboBaHUS K
odopmiieHnIo 1okyMeHToB. TpeboBanus k O1aHkaM JOKyMEeHTOB. [IoHsATHE U cOCTaB PEKBU3UTOB.
OdopmiieHne peKBU3UTOB TOKYMEHTOB. SI3bIK U CTHJIb CIIY’K€OHBIX JOKYMEHTOB. YTOTpeOsIeHne
IPOIMUCHBIX U CTPOUYHBIX OYKB. EquHO00pa3ue npuHuunoB u ¢popMel cokpaienus. OdopmieHue
JaT ¥ 4uceN B JOKyMeHTax. Mcmonb3oBaHMe B JJOKYMEHTaX: COOCTBEHHBIX MMEH, Ha3BaHH
TOCyJapCTB, aJMHUHUCTPATHBHO-TEPPUTOPHAIBHBIX HaWMeHOBaHWH. OmmOKM B TeKcTax
o(UIMaNbHBIX TOKyMEHTOB. PelakTupoBaH1e TEKCTOB.

@®opMBI U METOABI MPOBEACHUS 3aHATUH TO TeMe, MPUMEHseMble 00pa3oBaTeIbHBIE
TEXHOJIOTUH: JIEKIIMOHHOE 3aHATHE: TeXHOJOorHs cMemanHoro ooydenus, DYK. Ilpaktuueckoe
3aHATHE: 0OpPMIIEHHE JOKYMEHTOB, PEKBU3HUTHI, COOECETOBAHHE.

Bunsl camMoCTOSATENbHOW MOJATOTOBKHM CTYJEHTOB IO TEeME: BBINOJIHEHHE 3a/JaHuil 1o
0(pOpPMIICHHIO TOKYMEHTOB TPEANIPHUSITAN TYpU3MA.

Tema 3 Texuonoeuss pabomul ¢ OOKyMeHMaAMU 8 mypusme.



Conepxxanne Tembl: OpraHuzanus JoKyMeHTooOopora. OOpaboTka BXOAALIMX,
UCXOJSIINX U BHYTPEHHUX JOKYMEHTOB. [[pUHIIUIIBI perucTpaliuu TOKYMEHTOB Ha IPEIIPUSITUH.
KoHTponb ¥ CpOKM HCHONHEHHs JOKyMeHTOB. OpraHum3anus XpaHEHUS JIOKYMEHTOB.
CocraBnenue HoMeHKIatypbl nein. dopmupoBanue u odopmienue nen. Ilopsgok mnepempauu
JOKYMEHTOB Ha XpaHEHUE B aPXUB.

@opMbl U METOJBI IPOBEACHHS 3aHITUNA MO TeMe, MpUMEHseMble 00pa3oBaTeiIbHbIC
TexHoJoruu: JIGKIMOHHOE 3aHsATHE: TEXHOJIOTHS cMemanHoro ooydenus, JYK. [Ipaktudeckoe
3aHATHE: co0ece0BaHue.

Buasl camMoCTOSATENbHONW MOATOTOBKH CTYJCHTOB IO TEME: BBINOJIHEHHE 3a/JaHUil 110
TEKyIIeMY KOHTPOJI0, TOJIFOTOBKA COOOIIEHUH B YCTHOM (popme uiu B popme mpe3eHTalui.

Tema 4 Cocmasnenue u oghopmierue opeanu3ayuoOHHO-pAcnopsaOUmenbHbvlX 00OKYMeHmMOo8
6 mypusme.

Copepxannie Tembl: Kitaccudukanus opraHn3aliuOHHO-PacOPSIAUTEIbHBIX JOKYMEHTOB.
Opranu3alloOHHbIE JOKYMEHTBI: YCTaB, YUYPEAUTEIIbHBIA JIOrOBOpP, MOJIOKEHUE, WHCTPYKIUS,
JOJKHOCTHASI MHCTpYKLUA. PacniopsinurenbHble JOKYMEHTHI: IPUKa3, paclopsbkeHue, yKazaHue,
pelieHue, BeIMUCKa, TPOoTOKOI. CTPYKTypa TeKCTa JOKYMEHTOB, PEKBU3HTHI.

@opMbl U METOJBI TPOBEACHHS 3aHIATUN MO TeMe, MpUMEHseMble 00pa3oBaTeiIbHbIC
TexHOJIOTHH: JICKIIMOHHOE 3aHsTHE: TeXHOJoTUs cMmemanHoro ooyuenus, DYK. I[Ipaktuueckoe
3aHATHE: pa3paboTKa TOKyMEHTALIUH.

Buabl camMocTOSITENHPHOM MOATOTOBKM CTYACHTOB 1O TEME: BBHINOJHEHHME 3aJaHUM 10
pa3paboTKe TOKYMEHTOB.

Tema 5 Cocmasnenue u ogopmieHue UHDOPMAYUOHHO-CNPABOYHBIX OOKYMEHMO8 8
mypusme.

Coneprxanue TemMbl: Buibl nH(M)OpMAIIMOHHO-CIIPABOYHBIX JTOKYMEHTOB (aKT, CIyXeOHas
3aIrcKa, CIpaBKa, CIHCOK, MPEIOKEHUE, 3aKITI0UeHIE, TePeYeHb, 0030p, OTUET, CBOJKA U Jp.).
CrtpyKTypa TeKcTa JOKYMEHTOB M PEKBH3UTHI.

@opMbI U METOABI MPOBEACHUS 3aHATUN MO TeMe, MPUMEHseMble 00pa3oBaTEIbHBIC
TexHoJoruu: JIeKIMOHHOE 3aHATHE: TeXHOJIOoTUs cMemanHoro ooydenus, DYK. IIpaktuueckoe
3aHATHE: pa3padOTKa JOKyMEHTAIIHH.

Bunel camocToATenbHONM MOATOTOBKH CTYACHTOB MO TEME: BBIMIOJHEHUE 3aJaHHil 1o
pa3paboTKe JOKYMEHTOB.

Tema 6 /lenosas nepenucka 6 mypusme.

Conepxxanne tembl: Popmbl AenoBod nepenucku. Kiaccuduxanuus IemOBBIX MHCEM.
TpeboBaHMs K CTPYKType TeKCTa M O(GOPMIIEHHIO JEJNOBBIX IHceM. MexyHapoaHas aenoBas
HepernucKa.

@®opMBl U METOJbI NPOBEACHMS 3aHITUH MO TeMe, NMpPUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTUH: JIeKIIMOHHOE 3aHATHE: TeXHOJOorus cMemmanHoro odyuenus, DYK. IIpaktuueckoe
3aHsATHE: pelleHre IPOOJIEMHBIX CUTYaIil, pa3paboTKa JOKYyMEHTAIUH.

Bunel caMoCTOATENBHONW IMOATOTOBKH CTYAEHTOB IO TEME: BBIIOJHEHUE 3aJaHUil 10
pa3paboTKe JETOBBIX MHCEM.

Tema 7 Cocmaenenue u ogopmienue OoKymenmayuu no mpyoosbiM OMHOUIEHUAM 8
mypusme.

Copepxanne Tembl: CTpyKTypa KaJpoBOW JOKyMeHTauuu. llepBUYHBIE TOKYMEHTHI
TpynoyctpoiicTBa. PacopsautenbHas T0KyMeHTalus o kajapam. JloroBopHasi JOKyMeHTaIus 1o
KagapaMm. JInuHoe 1eno coTpyaHuKa opranu3anuu. Opranusanus XpaHeHus Tu4HbIX ged. [lopsmok
XpaHEHUs! JIOKYMEHTOB B JIMYHOM Jelie€ COTpYAHUKA. JIOKyMEHTHpOBAaHUE MpOLEeayp Mpuema
rpaxaaH Ha pa0OoTy, TMepeBoja COTPYJHUKOB, IMOOLIPEHUsS paOOTHHKA, MPUMEHEHUs
JTUCITUTIMHAPHOTO B3bICKAHUS, YBOJIHHEHHS paOOTHHUKA.



@opMbl U METOABI MPOBEACHUS 3aHATUH MO TeMe, NpUMEHseMble 00pa3oBaTeIbHBIC
TeXHOJIOTHH: JICKIIMOHHOE 3aHsTHE: TeXHOJOTUs cMmemranHoro ooydenus, DYK. [Ipaktuueckoe
3aHsTHE: paboTa B MaJIBIX TPYIIAX, pa3paboTKa JOKYMEHTAIIHH.

Bunel camocToATenbHONW MOATOTOBKH CTYACHTOB MO TEMeE: BBIMIOJHEHHUE 3aJaHuil Mo
pa3paboTKe JOKYMEHTOB.

Tema 8 Cocmasnenue u ogpopmierue OOKyMeHMmayuu no 002080PHbIM 005A3amMeNbCmMeam 6
mypusme.

Conepxxanne Ttembl: Knaccupukanus cnenok. JloroBop: MOHSATHE, BUABI, YCIOBHS
3aKJIIOUYEHUST U OCHOBaHUS JUIsl pacTtopkeHus. CyIIecTBEHHbIE W HHbBIE YCIOBHUSI JIOTOBODA.
Jorosop B Typusme. Buasl 10roBOpoB B TypHU3Me: apeH[a, IIPOKaT, IEPEBO3KA IACCaXKUPOB,
BO3ME3/IHOE OKa3aHUe YCIyT, IOpy4YeHUe, TOTOBOP KOMUCCUH, ar€HTCKU 10T0BOp. TeXHOIorus
3aKJIFOYEHHS JOTOBOPOB C KIMEHTaMH U mapTHepaMu. TpeOoBaHMS K COCTABICHUIO TOTOBOPOB.

@opMbl U METOJbI NPOBEACHHS 3aHITUN MO TeMe, MpUMEHseMble 00pa3oBaTeIbHbIC
TexHoJoruu: JIGKIMOHHOE 3aHsATHE: TEXHOJIOTHS cMemanHoro ooydenus, DYK. [Ipaktudeckoe
3aHaTHe: paboTa B MalbIX TpyINNax, pelieHre MNpoOJeMHbIX CUTyaluid, pa3padoTka
JIOKYMEHTaL1U.

Bunel camocToATEnbHOM MOATOTOBKH CTYACHTOB IO TEME: BBIIOJIHEHUE 3aJaHuil 1O
pa3paboTKe JOKYMEHTOB.

Tema 9 Cocmasenenue u oghopmienue mypucmckon oOoxymenmayuu. Typucmckue
¢opmanvrocmu.

Copepxanne TeMmbl: Kiaccuduxamuss TypUCTCKOW JOKyMeHTaluu. TexHojormyeckas
JOKyMEHTanusi TyphUPMBI: TEXHOJOTHYECKas KapTa TYpPUCTCKOTO MyTeHIecTBUs, Trpaduk
3arpy3Kd TYPUCTCKOTO MpPENNpPHUSATHs TpYyNIaMd TYPUCTOB Ha ONPEICICEHHOE BpEMsl, JIUCT
OpOHUPOBaHUS, JOTOBOP O peaTH3aIUU TYPUCTCKOTO IPOAYKTa, rpapuK JBUKEHHS IO MApUIPYTY,
KapTa-cxemMa MapllipyTa, ONHCAaHME TEXHOJIOIMYECKUX OCOOCHHOCTEH Typa, NamsTKa s
TYpUCTOB, CIIPaBOYHBbIE MaTepuajibl MO MapIIPYTy, MPaC-TUCT, KaIbKYJSIHUS Typa U T.IL.
[lpaBuna cocraBieHuss W OGOPMIICHUS TEXHOJOTUYECKOH TYPUCTCKOW JTOKYMEHTAIIHH.
JlokymenTanusi oOcnyxuBaHusi (3asBka Ha OpOHHUpOBaHME, TMOATBEPXKICHHE O MpHEME,
U3BEILIEHUE O 3ae3/l€ TYPUCTOB, Bayyep, JUCTOK OTMETOK) U MAKET Typa: MpaBUiia COCTABICHUS U
opopminenus. Typucrckue ¢GopManbHOCTU: TMOHATHE U Kiaccupukanus. [lacmopTHbie
dbopmanibHOCTH. BrzoBsie hopmanbHOCcTH. TamoskeHHbIe (hOpMaIbHOCTU. BamtoTHBIN KOHTPOJIb.
Menuko-canutapusie popmansHocTy. [IprHINIIBI 0OPMIIEHHS TOKYMEHTOB.

@®opMbl U METOJbI HPOBEACHMS 3aHITUH MO TeMe, NMpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTUH: JIeKIIMOHHOE 3aHATHE: TexHoJorus cMemanHoro oOyuenus, DYK. [Ipaktuueckoe
3aHsTHE: pa3paboTKa JOKyMEHTALUH.

Bunel camocToATenbHONM MOATOTOBKH CTYACHTOB MO TEME: BBIMIOJIHEHUE 3aJaHHil 1o
pa3paboTKe JOKYMEHTOB.

5 Mertoauyeckne ykKazaHusi AJdsi OOYYAIOIIMXCH MO M3YYEHHI0 M Ppeaju3aluu
AUCHUIIMHBI (MOZYJIs1)

5.1 Meroanyeckne peKOMEHZANMHM O0YYAalOIIMMCH 10 M3YYeHHI0 IMCHUIUIMHBI W TIO
o0ecrne4eHn 10 CaMOCTOSITeJIbHOM padoThI

VYcnemHoe ocBOGHHE AUCHUIIIMHBI IPENoaraeT akTUBHYI0 paboTy CTYJEHTOB Ha BCEX
3aHATUAX ayAUTOPHOU (OPMBI, BHIOJHEHHUE NMPAKTHUECKUX 3a/1aHuil, npeacraBieHHbx B DOC,
BBITNIOJTHEHHUE aTTECTALIMOHHBIM MEPONPUATHH, 3((HEKTUBHYIO CAMOCTOSTENIbHYIO padoTy.



B mporecce u3ydeHUs AUCHUIUIMHBI CTYACHTY HEOOXOAMMO OpHEHTHpPOBATHCS Ha
CaMOCTOSITENIbHYI0 TMPOPabOTKYy JIEKIIMOHHOTO MaTepuana, MOATOTOBKY K TPAKTUYECKUM
3aHSTHUIM, TECTUPOBAHUIO.

Ji1g mpoBeieHns 3aHATUH JTEKIIMOHHOTO TUIIA UCIOIB3YIOTCS y4eOHO-HAIJISIHbIE TOCOOUS
B (opMe MNpe3eHTAMOHHBIX MaTEepHaliOB, O0ECICUMBAOLINE TEMAaTHUYECKUE WILTIOCTPAIIH,
COOTBETCTBYIOLIME TeMaM JIEKIUH, TpeacTaBieHHbIM B PI1JI.

MeTtoauueckie peKOMEHIalUU 110 BHIIIOJHEHUIO IPAKTUYECKUX 3aaHUN PACIIOIOKEHbI B
DIeKTpOHHOM yueOHOM Kypce no aucuurumae (OYK).

Bonpocs! 1J1s1 CaMOKOHTPOJIA 110 AUCHHILINHE:

1. Jatb orpezeneHue TePMHHAM «TOKYMEHT, «ITOKyMEHTOO000pOT»,
«JIOKyMEHTALIMOHHOE 00€CIIEYEHNE YIIPABICHUS.

2. Ha3Batb npuHIUIMBI KJIacCU(PHUKAIUN TOKYMEHTOB.

3. JlaTb onpeneseHne TEPMUHY «3JIEKTPOHHBIN JIOKYMEHT.

4. Kakwue 3a1aun pemaeT yHu(puKanus 10KyMEeHTOB?

5. JlaliTe  XapaKTepUCTUKY  YHU(DHUIMPOBAHHOM  CHUCTEMBl  OpPTraHU3AIOHHO-
pacrnopsiANTEeIbHON JOKYMEHTAIIH.

6. HazoBuTe OCHOBHBIE ()YHKIIMU JOKYMEHTOB.

7. Kakoil rocynapcTBeHHbIH CTaHAAPT YyCTAHABIMBAeT TpeOOBaHHS K PEKBHU3UTAM
OpraHU3alMOHHO-PACTIOPSAUTENbHBIX JOKYMEHTOB?

8. Uro Takoe pekBu3uT? KakoB MakcHMMalbHBIH HAOOP pEKBU3UTORB?

9. Ilepeuncnure OCHOBHBIE BUJIbI OJIAHKOB, IPUMEHSIEMbIX B OpraHU3aL1u.

10. B ueM otnuune qy0nukaTa TOKyMEHTa OT KOIUU?

11. [laiiTe XapaKTEpUCTUKY SI3BIKY CITyKEOHBIX JTOKYMEHTOB.

12. Kakue peKBHU3UTHI BXOJST B COCTaB 00111ero 6jaHka?

13. Kakue npreMbl UCHOIb3YIOTCS ISl TOCTHKEHUSI TOUHOCTH U SICHOCTU 1IOKYMEHTOB?

14. Kakue rpudbl MOTyT UMETh JTOKYMEHTHI?

15. Kakue TpeboBaHus MPEabsIBISIOTCS K 0(OpMIIEHUIO pekBu3nuTa «HanMeHoBaHue Bua
JOKyMEHTa»?

16. Yto BXxoauT B cocTaB pekBu3nuTa «CIpaBOYHbIE JaHHbBIE 00 OpraHu3alun»?

17. Ha xakux AOKyMEHTax NpOCTaBisieTCsd PEKBU3UT «CChbUIKA HA PETUCTPALMOHHBIN
HOMEp M J1aTy JOKYMEHTa»?

18. Kakue TpeboBaHus NpeabsaBisiioTcs K pe3oionun? KakoB nopsaaok ee opopmieHus?

19. I3 xakux 4acTeil COCTOUT PEKBU3UT «AipecaT»?

20. Kak npoucxoauT nepeaada J0KyMEHTOB BHYTPH OpraHU3aluu?

21. Ha3zoBuTe OCHOBHBIE 3TaIbl 00pabOTKH BHYTPEHHUX JIOKYMEHTOB.

22. OnumuTe OCHOBHBIE ATAIbl pa0OThl PYKOBOJIUTENS C BXOJAIIMMU JTOKYMEHTaMH.

23. Kak peructpupyroTcsi BXOSIINUE, UCXOAIINE U BHYTPEHHHUE IOKYMEHTHI?

24. Ha3Batb cocTaB ITpaBOBOW JOKYMEHTAIUH NPEATIPUATHS.

25. OxapakTepu30oBaTh YUpeaIuTeIbHbIC TOKYMEHTHI.

26. OxapakTepu3oBaTb PACHOPSIUTENbHBIE JOKYMEHTBI, HW3/1aBa€Mble €IUHOJINYHO
NPUHITHEM pelieHus (puKa3, pacnopsbKeHHe, yKa3aHue).

27. Kakoil oOpraHu3alMOHHO-PAaCHOPSAOUTENBHBIM JOKYMEHT OINpEAEIsieT CTaTyc,
OpPraHMU3aLMOHHYIO CTPYKTYPY, LEJIH, XapaKTep, HOPAIOK ASSITEIbHOCTH CO3JaHUS FOPUANUECKOTO
nuua?

28. Kak cTpouTcs TEKCT pacopsiANTENIBHON YacTH NpuKasa’?

29. Kakoil myHKT o00s3aTelbHO NPUCYTCTBYET B JI0OOOM TNpHKa3e IO OCHOBHOM
JIeATETBHOCTH?

30. I'ne npocraBistoTCs BU3BI B IpUKa3e?

31. Kakue pa3nenbl COIEpKUT TOHKHOCTHAS HHCTPYKIUA?

32. KakoB nopsI0K COCTAaBJIEHUS U NIONUCAHUS POTOKOIA?

33. Kak peructpupyroTcst mpOTOKOJIBI?

34. Ha3BaTb OCHOBHBIE BH/IbI CITPABOK.



35. KakoBa CTpykTypa CHpaBKHM, KaKHUE€ PEKBU3UTBI HCIOJB3YIOTCS IPU COCTABIECHUU
JTAaHHOTO JOKYMEHTa?

36. late onpezienieHre — 3asBJICHNE U TIEPEUUCIIUTD CUTYAIIH, TIPYU KOTOPBIX HE00X0AuMa
MOJITOTOBKA 3asIBICHUH.

37. Ha3Batp BUBI CTY)KEOHBIX 3aIIMCOK, KAKOBA CTPYKTYpa UX TEKCTa?

38. Kak knaccuunupyrores ciyxeOHble muchMa’?

39. kak opopmIsieTcs Cy)eOHOe MICHMO?

40. Kakue nucbma 00s3aTelIbHO 3aBEPSIOTCS MeYaThio?

41. Yro Takoe 10roBOp, KaKOBa UX KJIACCH(PHUKAINA?

42. Kakue nauiia MOTyT BBICTYIIATh CYObEKTaMHU JOTOBOPHBIX OTHOIICHH?

43. B uém cocrout crnienn(uKa 3aKIOUYEHUS TOTOBOPOB TYpOIEepaTopa ¢ TOCTUHUYHBIM,
ABTOTPAHCIOPTHBIM MPEIIPUITHEM, aBUAKOMIIAHUEH, TPEIPUITUEM TUTAHUS?

44. KakuMM TOKyMEHTaMU PETYJIUPYIOTCS JOTOBOPHBIE OTHOILIEHUS B Typu3Me?

45. TlepeyrciuTh KaAPOBYIO JOKYMEHTALIMIO.

46. OxapakTepHu30BaTh paclopsiAUTEIbHYIO KaJIPOBYIO JOKYMEHTALUIO.

47. OxapakTepu3oBaTh MEPCOHAIbHYIO AOKYMEHTAIMIO MO TPYAOYCTPOMCTBY: JIMYHAS
KapTOYKa, TPY/10Basi KHUXKKA.

48. OxapakTepu30oBaTh MEPBUYHYIO JTOKYMEHTAIMIO MO TPYAOYCTPOUCTBY: 3asBICHUE O
npreMe Ha paboTy, XapaKTepUCTHUKA, aHKETa, pe3loMe.

49. Yto Takoe TpyI0BOM JOTOBOP, KAKOBBI TPEOOBAHUS K €r0 COCTaBICHUIO?

50. Yo Takoe TEXHOJOTHUYECKAs KapTa TyPUCTCKOTO MPEANPHUATHS, KAKOBBI TPEOOBAHUS K
€€ COCTaBJICHHUIO.

51. OxapakTepu3oBaTh rpaduK 3arpy3Kd TYPUCTCKOTO MPEIIPUATHS 110 MAPIIPYTY.

52. OxapakTepu30BaTh JOKYMEHTHI: IUCT OPOHUPOBAHUS, KATbKYIALUS CTOUMOCTH Typa,
namsITKa JJIsl TYPUCTa, MPaic-JINCT, 3asBKa Ha OpOHUPOBaHKE, IIOATBEPKICHUE O IIpHEMe, TpaduK
JIBUKEHHS 110 MapILIpyTy, KapTa-cXxema MaplipyTa, Baydep, CTpaxoBOi MoJuc.

53. IlepeuncauTh U 0XapaKTEpU30BaTh CIIPAaBOYHBIE MAaTEPUAJIbl IO MAPIIPYTY.

54. Kakumu [OKyMEHTaMU PEryJIHpPYIOTCS JOTOBOpPHBbIE OTHOLICHHS B TypuU3Me Ha
MEXJ1YHapOJIHOM M HAllUOHAJIbHBIX YPOBHSIX?

55. B 4éMm 3aKI04aroTCsl CYLIECTBEHHBIE YCIIOBUS THIIOBOTO JIOTOBOpa Ha OKa3aHHE
TYPUCTCKUX YCIIyT?

56. Kakas oOs3arenbHas M JONOJHUTENbHAs UWHGOpMalMs  BKIIOYAeTCs B
MH(OPMaLMOHHBIHN JINCTOK K TYPUCTCKON MyTEBKE?

57. Ha3BaTp IOJHBIN CIIMCOK TEXHOJIOIMYECKUX TOKYMEHTOB Typa.

58. Urto Takoe TypucTCcKas Bu3a?

59. Kakum o6pazom odopmisieTcs TYpUCTCKas BU3a Ui Bble3/]a MHOCTPAHHBIX I'pakJaH
3a pyoex?

60. KakoBa T€XHOJOTYs MPUTIIAILIEHNS HHOCTPAHHBIX TYPUCTOB?

61. Kakue cBeneHust TOMKEH COAEpKaTh TYPUCTCKUI Bayuep, HalpaBisieMblii BMECTE C
MOATBEPKJIEHUEM O IPUEME NHOCTPAHHBIX TYPUCTOB?

62. IlepeuncauTh U 0XapaKTEpU30BaTh TYPUCTCKUE (POPMATBLHOCTH.

5.2 OcobennocTn opranu3zanuu OOy4YeHHUs] JJI JHI € OrPAHMYEHHBLIMH BO3MOKHOCTAMM
310pPOBbSI U HHBAJU/0B

[Tpu HEOOXOIMMOCTH 0OYUAIOIIMMCS U3 YHCIIA JIUL C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMU
3JI0pOBbSl U MHBAJINIOB (110 3asBJICHHUIO O0YYarOIerocs) MpeloCcTaBiseTcs yueoHas
uHpOpMaIKs B JOCTYIHBIX (pOpMax C yUeTOM UX UHANBUAYATIBHBIX MCUXO(PU3NIECKUX
0COOEHHOCTE:



- JUISL TUI] C HApYIICHUSIMU 3pEHUs: B TIeyaTHOH (hopMe yBeTMUeHHBIM IPH(PTOM; B hopme
JNEKTPOHHOTO  JOKYMEHTAa; VUHIVBUAYaJIbHbIE KOHCYJIbTallu1 c IIPUBJICYCHUEM
TU(IIOCYPIOTIEPEBOAUNKA; MHANBUAYAJIbHBIC 3aaHUs, KOHCYJIbTALUU U JP.

- 17151 JIMLL C HApYIICHUSIMU CIIyXa: B IeyaTHOH (hopme; B popMe 31EeKTPOHHOTO TIOKYMEHTA;
WHJUBHyaJIbHbIC KOHCYJIbTAllUM C IIPUBJICYCHHEM CYpAONEPEBONUYNKA; HWHAVBUIYAIbHbIE
3aJaHusl, KOHCYJIBTAllUU U JIp.

- IUTs1 JTUI] C HApYLICHUSIMU OTIOPHO-JIBUTATEIILHOTO allliapaTa: B eyaTHoi opme; B hopme
3JIEKTPOHHOIO JOKYMEHTA; UHAUBHUYAJIbHBIC 3a1aHNsA, KOHCYJIbTALMU U JP.

6 ®oHT OLIEHOYHBIX CPEICTB /1JIfl MPOBEIeHUN TEKYIIEero KOHTPOJIsI U MPOMeKYTOYHOMI
arTecTAUMU O0YYAKOIIMXCS 10 IUCHUIIMHE (MOLYJII0)

B coorBerctBun ¢ TpeboBanmsimu PI'OC BO mis arrectaumu oOydarommxcs Ha
COOTBETCTBHE HX MEPCOHAIBHBIX JIOCTIDKEHHH IUIAHUPYEMBIM pe3yiabTaTaM OOy4deHHUs II0
JTUCHUTUTMHE (MOAYIIO) co37aHbl (POHIBI OIICHOYHBIX CPEACTB. THIOBBIE KOHTPOJIbHBIE 33/1aHUS,
METOJIMYECKHE MaTepHabl, ONpPEeIIOINe IPOLEIyphl OLCHUBAHHUA 3HAaHWHA, YMEHUH WU
HaBBIKOB, a TAK)KE KPUTEPUH U TIOKA3aTEIH, HEOOXOAUMBIE [T OLICHKH 3HAHUH, YMEHUH, HABBIKOB
U XapaKTepusymomue odTanbl (OpMHpPOBAaHMS KOMIICTEHIMH B  IPOIECCE OCBOCHUS
00pa3oBaTenbHON MTPOrpamMMBel, ripeAcTaBieHsbl B [Ipunoxennn 1.

7 Y4eOHO-MeTOAMYeCKOe M HH(POPMALMOHHOE 0o0ecnieyeHue TUCHMILIMHBI (MOLYJIs1)

7.1 Ocnoenaa numepamypa

1. BopoObeBa, A. I'. JIoKyMEHTallMOHHOE OOECIICUCHHE YIPABJICHUS IEPCOHAIOM:
[Tpaktukym : yueOHoe nocodue / A. I'. BopodbeBa. — Mocksa : PTY MUPDA, 2023. — 75 ¢c. —
ISBN 978-5-7339-1996-6. — TekcT : »nekTpoHHBIH / JlaHb : 3IEKTPOHHO-OMOIMOTEYHAS
cuctema. — URL: https://e.lanbook.com/book/386246 (nata oOpamenus: 25.05.2026). — Pexum
JOCTYTIA: JIJIsl aBTOPU3. TIOJIH30BATEIICH.

2. TI'pozoma, O.C. J[enompousBonactBo : yueOHuk ans By3oB/ O.C.I'po3oBa. — 2-e
u3n. — Mocksa : WspmarenbcrBo IOpaiit, 2025.— 131 c.— (Bwicmee oOpa3oBaHue). —
ISBN 978-5-534-15964-6. — Tekcr : anekrponHsli // O6pa3zoBarenbHas miaardgopma FOpaiit
[caitT]. — URL.: https://urait.ru/bcode/563439 (nata oopammenus: 19.05.2026).

3. Ilysanosa, H. H. OpraHu3anus U TEXHOJOTHsS JOKYMEHTAIMOHHOTO OOecreueHHs
yrpasieHus : yaeOnuk ais By3oB / H. H. lllyBanoBa. — 3-e u3s., nmepepab. u mom. — MockBa :
WznatenbctBo FOpaiit, 2026. — 234 ¢. — (Bricuiee o6pazoBanue). — ISBN 978-5-534-20347-9.
— Tekcr : onexktponHblii // OOpa3zoBatenbHas mnatdopma HOpait [caiit]. — URL:
https://urait.ru/bcode/583833 (nata obpamenus: 19.05.2026).

7.2  /lononnumenvnasa numepamypa

1. Bopobsesa, O. B. CocraBnenue goropopa: TexHuka u npuemsl / O. B. BopobbeBa. —
2-e u3]1., mepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2026. — 227 ¢. — (KoHcynbranuu
fopucra). — ISBN 978-5-534-03435-6. — Texkcr : anexTponHbIH // OO6pa3zoBarenbHas miaTgopma
FOpaiir [caiit]. — URL: https://urait.ru/bcode/582660 (mata oopamenus: 19.05.2026).

2. TOCT P 7.0.97-2025. HammonanbHsblii cranaapt Poccuiickoit ®@eneparnun. Crucrema
CTaHJapTOB MO HHGOPMAIMK, OMOTMOTEUHOMY W H3AATENbcKoMy neny. OpraHu3aimoHHO-
pacriopsauTenbHas JOKyMeHTalus. TpeboBaHus K 0(OPMIIEHUIO TOKYMEHTOB

3. 3aiimeBa, E. B. Jlenonmpon3BoacTBO M apXuBHOE Jjeio : ydeOHoe mocobue / E.B.
3aitneBa, H.B. T'onuapoBa. — MockBa : MH®PA-M, 2025. — 258 c¢. — (Cpennee
npodeccuonansHoe oopazopanme). - ISBN 978-5-16-020233-4. - Tekcr : anmekrponssrit. - URL:
https://znanium.ru/catalog/product/2163868 (mzara oopamienus: 31.05.2026)



4. UrnareeBa, 1. ®. Opranuzanysi TYpUCTCKOHM JEATEILHOCTH | YYeOHUK il BY30B /
N. ®. UrnatbeBa. — 3-e¢ u3A., nepepad. u mon. — Mocksa : M3natensctBo FOpaiit, 2025. —
405 c. — (Boiciiee obpazoBanue). — ISBN 978-5-534-18846-2. — Tekct : 3neKTpOHHBIA //
O6pazoBarenpHas 1maatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/561575 (mara
obpamenusi: 01.09.2025).

5. Kysuenos, W.H. J[lenoBas mepenucka: yd4eOHMK W MPAaKTUKYM JUis BY30B /
. H. Ky3neuoB. — 4-e¢ u3z., nepepad. u mon. — Mocksa : M3nmatensctBo Opaiit, 2023. —
139 ¢. — (Bricmiee obOpazoBanue). — ISBN 978-5-534-17002-3. — Tekct : 2IeKTpOHHBIN //
OoOpazoBarenpHast mnatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/532181 (mara
obpamenus: 06.09.2023).

6. Ilpaktuueckue 3aHATHS TIO JIUCHUIUIMHE «J[OKyMEHTAIllMOHHOE OOecTeueHue
YIpaBJICHUSI» | METOAMYECKUE yKa3aHus / coctaButesn A. B. ApcenbeBa [u ap.]. — OpenOypr :
OrI'Y, 2024. — 54 c¢. — TexkcT : 21neKTpOHHBIH // JIlaHb : 3JEKTPOHHO-OMOIMOTEYHAs cUCTEMA. —
URL: https://e.lanbook.com/book/502701 (mara obpamienus: 25.05.2026). — Pexum moctymna:
JUIsL aBTOPHU3. T10JIb30BaTEIICH.

7. UYepnuxoBa, C. A. CeTeBble TEXHOJOTMH M DJICKTPOHHBIH JTIOKYMEHTOOOOPOT :
metoanyeckue pekomenaanuu / C. A. Yepnukona, C. A. IlectpukoB. — Ilepms : IITATY, 2024.
— 32 c¢.— Tekcr : snektpoHHbIH / JlaHbk : 3JIeKTpOHHO-OMOMMOTeUHass cuctema. — URL:
https://e.lanbook.com/book/440498 (mata oOpamenus: 25.05.2026). — Pexum ngocrtyma: uist
aBTOPU3. MOJIb30BATENCH.

7.3 Pecypcol ungpopmayuonno-menekommynuxayuonnou cemu '""Hnmepnem',
eKn0Yan npogeccuonanvhvie 06a3vl OAHHLIX U UHPOPMAUUOHHO-CHPABOUHbIE
cucmemsl (npu HeodX00UMOCMU):

1. TOCT P 50681-2010 Typucrckue ycmyru. IIpoekTupoBaHHE TYPUCTCKUX YCIYT
[OnextponHblii  pecypc] //  Vsegost: oOumbmmoreka ['OCToB. — Pexum jgocryma:
http://vsegost.com/Catalog

2. O6pasosarensHas miardopma "FOPAUT"

3. DnextpoHHO-0MbMMOTEeyHas cucteMa "ZNANIUM.COM"

4. DnextpoHHO-OnOMMOTeUHas cucrema "JIAHB"

5. Open Academic Journals Index (OAJI). [Ipodeccuonanbnas 6a3a naHHbIX - Pexxum
noctyma: http://oaji.net/

6. Ilpesunmentckas Oubnuoreka wuMm. b.H.Enpimna (6a3a nmaHHBIX —pa3sTUYHBIX
npodecCHOoHANIBHBIX 00acTeil) - Pexxum noctyna: https://www.prlib.ru/

7. WudopmannonHo-crpaBoyHas cucrema "KoncynbranTt Ilmoc" - Pexum poctyna:
http://www.consultant.ru/

8 MarepuajbHO-TeXHHYECKOe oO0ecrevyeHHe IUCHUIVIMHBI (MOAYJs]) W IepeveHb
UH(OPMALMOHHBIX TEXHOJIOTHUI, UCMOJb3yeMbIX NMPHU OCYILIECTBJIEHUH 00pPa30BaATEIbHOIO
npouecca no JMCuMIvInHe (MO1YJII0), BKJIKYAasl MepevyeHb MPOrpaMMHOro odecrnevdeHust

OcHOBHOE 000pYIOBaHUE:

e Jlocka knaccHast komOunup.S J1K-11/1-5-2/1

e Monutop obOnaunbiii 23" LG23CAV42K/mbimie  Genius  Optical  Wheel
npoBoHas/kinaBuatypa Genius KB110 nmpoBogHas

e MynpTumenuitHeii  kKoMriekT Ne2 B cocraBe:mpoektop Casio XJ-M146,5xpan
180*180,kpemneHne NOTOI0YHOE

IIporpamMmmHoe o0ecIieyeHue:

e Koncynpsrantlntoc
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1 Ilepedennb (popMHEpyeMbIX KOMIIETEH M

Kox n popmynupoBka KOMIIETEHIIH
Hazpanue OIIOII BO, AL 1 bopmymp H Kox n popmynupoBka HHIAKATOPA JOCTIDKCHHS

COKpameHHOe u KOMIICTCHIIUHN

43.03.02 «Typusm» | OIIK-6 : Criocoben nmpumensats 3ak | OITK-6.3k : OGecneunBaeT TOKyMEeHTO000pOT B
(B-TY) oHozatenscTBO Poccuiickoit denep | cOOTBETCTBUHM ¢ HOPMATUBHBIMU TPeOOBAHUAMU
aIyy, a TakXKe HOPMBI MEKIYHApPOT
HOTO IpaBa MpH OCYIIECTBICHUH 1T
podeccnoHaIbHON AESTEIHHOCTH

KomrmeTeHust cunraercsi cChOpMUPOBAHHOW HA JAHHOM 3Talle B CIy4ae, €CIIH IMOJTyYCHHBIC
pe3ynabTaThl OOYYeHHs [0 JAUCHUIUIMHE OLICHEHBI IOJOXKUTEIBbHO (IHMAIa30H KPUTEPUECB
OLICHUBAHUSI PE3YJIbTaTOB O0YUCHHS «3a4TCHOY, «YIOBICTBOPUTEIBHOY, «XOPOIIOY, KOTITHIHOY).
B ciydae OTCYTCTBUSI IOJOXXUTENBHOH OLIEHKM KOMIICTCHIMS HAa JaHHOM JTale CYUTACTCS
Hec(OPMUPOBAHHOM.

2 [loka3aTe/iu OLleHUBAHUS NIJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHMs

Komnerenuus OIIK-6 «Cnocoben mpuMeHsTh 3aKOHOAATeNbCTBO Poccuiickoit
Ddenepanun, a TAKKe HOPMbI MEXJTYHaPOHOI'O IpaBa MpH OCYIIECTBICHUHU NPO(EeCcCHOHANTBHOM
JESTEIIbHOCTH

Ta6muma 2.1 — Kpurepuu OlleHKH WHIUKATOPOB JIOCTHKEHUS KOMITCTCHIINH

PesynbTarel 00yueHus 0 JUCIUILTUHE
Kox n popmynupoBka HHIUKAT Ko | Tu Kpurepuu ouieHnBanus pe3ynbT
opa JOCTHMXKEHMS KoMreTeHuu | A a aToB O0yJYCHUS
pe | pe Pesynbrar
3- | 3-
Ta | Ta
OI1K-6.3k : OGecnieynBaeT 10K 3H
P OOBSICHATH MPaBUIIa COCTABICH | OIpeaeNnseT MpaBUiia COCTaBICH
YMEHTO00OpPOT B COOTBETCTBHH aH
1 U 1 0OPMIICHHS JOKYMEHTOB | HsI M 0(OpMIICHUSI JOKYMEHTOB
C HOPMAaTHUBHBIMH TPeOOBaHUSIM e
u vy BEPHO BHEIPSET TOKYMEHTO000
P/ | me | opraHm3oBaTh TOKyMEHTOOOOp | POT B MPAKTHUKY, UCIOIB3YET CO
2 HU | OT Ha NPEIIpUATHU TypU3Ma BpEMEHHBIE TEXHOJIOTUU IIPU pa
e 00Te ¢ JOKYMEHTaMH
COCTaBIIAITh H OPOPMILITE JOKY
Ha | meHTHI B cooTBeTCTBHH C TPeOO
P/ TOYHOCTH 0(OPMIICHHS JOKyMe
3 BBl | BaHUSIMU TOCYJapPCTBEHHBIX CTa HTOB
K HJApTOB MPHU OPTaHU3AINHU TYP
HUCTCKOM JICATEIbHOCTH

Tabnuia 3amosHgeTcs B COOTBETCTBUU € pa3aenoMm 1 PaGoueil mporpaMmbl TUCHUIUIMHBI
(Momyst).

3 IlepeyeHb OLIECHOYHBIX CPEACTB

Tabmuua 3 — IlepedyeHpb OLIEHOYHBIX CPEJCTB MO TUCIMILIMHE (MOIYIIIO)

Konrponupyemsie ruianupyembie pe3 | Konrponupyembie Temsl 1 | HanmeHOBaHUE OLIEHOYHOTO CPECTBA U TP
YIBTaTHl 00y4YeHUS HCITUTIIIHEI eacrasienue ero 8 @OC




Texymuit KOHTpOJIB

IIpomexyTouHas at

TecTalus
Ounas popma 0OydeHUS
P/l 3HaHUe : OOBSCHATH IPaB TTpaxTuyeckas pa6o
MIIa COCTaBIICHUsI U 0hop 110 T2 Tecr
MIICHHS TOKYMEHTOR .1. OcHOBBI fETONPON3B
OJICTBA OPTaHU3AINHI
CobecenoBanue Tecr
[paktudeckas padbo
P p Tect
1.2. lpasuna opopmnenn | @
sI JOKyMEHTOB B TYpU3Me
CobecenoBanne Tect
[pakTudeckas padbo T
1.3. Texnonorus paGoTsl | 1q eer
C JOKyMEHTaMH B TYpHU3M
N CobecenoBanue Tect
P12 YMeHue : opraHu3oBath [ IpaxTnueckas paGo
OKYMEHTOOOOPOT Ha Mpej Ta Ipoext
MPUSATHN TypU3Ma 1.4. CocraBnenue u odop
MIICHHE OPraHH3AHORHO~ | 1/~ Mpoekr
PpacIopsITUTENbHBIX JTOKY p p
MEHTOB B TypH3Me
Tect [Ipoext
[MpakTuyeckas pabdo
Tap p IIpoext
1.5. CocraBnenue u opop
MIIeHHE HH(OPMALIOHHO T — Mpoekr
-CIIPAaBOYHBIX JOKYMEHTO p p
B B TypHU3Me
Tect [Ipoext
[paktudeckas pado
P p [Ipoext
Ta
1.6. [lenoBas mepenycka B
A p IIpoext IIpoext
TypHu3Me
Tecr IIpoext
[paktudeckas padbo
Tap p [Ipoext
1.7. CocraBienue u odop
MIICHHE IOKyMEHTAH 1T | 1 Mpoekr
O TPYJOBBIM OTHOLICHUSIM p p
B TypHU3Me
Tecr IIpoext
[IpakTuaeckas pabo
Tap p IIpoext
1.8. CocraBnenue u opop
MIICHHE IOKYMEHTAUMA T | o Mpoekt
0 JIOTOBOPHBIM 00sI3aTeIh p P
CTBaM B TypU3Me
Tect [Ipoext
P13 Hagpix : cocraBiate 1 o} | | 4. Cocrasnenne n odop | TpakTrueckas pa6o Mpoexr

OpPMJIATh JOKYMCHTEI B CO

MJICHUE OPraHUu3allMOHHO-

Ta




OTBETCTBUH C TPeOOBAHKS | PACIIOPAMUTEIHHBIX JIOKY
MU I'OCYAapCTBEHHBIX CTa | MEHTOB B TypU3Me Tecr Hpoekr
HIAPTOB [P OPraHU3aIH
U TYPHUCTCKOIf AEATENBHOC | | 7. Cocranenue i odop | [IPAKTHIECKas pabo TIpoekT
™ MyleHHe nokymenTaruu m | T8
O TPYZOBBIM OTHOLICHHUSIM
B TypH3Me Tect [Ipoext
1.8. Cocrasrenue u ofop | IPaKTHYECKas pabo TIpoekT
MIIeHHe TOKyMeHTamuu m | 18
0 JIOTOBOPHBIM 00sI3aTEIIb
CTBaM B TypH3Me Tecr Hpoexr
1.9. Cocrasrenne n odop | [IPaKTHIECKas pabo TTpoexT
MJIeHHe TypHCTcKoit joky | T@
MeHTanuu. TypucTckue ¢
OPMAaJBHOCTH Tect IMpoekt

4 Onucanue npoueaypbl OCHUBaAHUA

KadecTBO copMHpOBAaHHOCTH KOMIICTCHIIMA Ha JaHHOM OJTale OICHUBACTCS I10
pe3y.]'II)TaTaM TCKYHII/IX nu HpOMe)KYTO‘-IHI)IX aTTeCTaIlI/Iﬁ HpI/I IIOMOIIIN KOHHHGCTBCHHOﬁ OLICHKU,
BhIpOXEHHOW B Oayutax. MakcumaibHas cymMma 0ajuioB MO JUCHHIUIMHE (MOIyiro) paBHa 100
Oasam.

OLeHOYHOE CPEICTBO
5 [IpakTuueckue
Bup yuebuoi nesremroctu CobecenoBanue [Ipoekr Tecr Hroro
paboThl
Jlexun 11 11
TIpakTr4ecKkue 3aHsThs 11 22 33
CamocTtosTenpHas padboTta, B
TOM YHCJIE OPTaHU30BaHHAS 22 6 28
B D0C
ITpomexyTouHast aTTecTalus 6 22 28
Hroro 11 44 12 33 100

CYMMa 68.J'IJ'IOB, Ha6paHHBIX CTYACHTOM II0 BCEM BHIaM yqe6H0171 ACATCIIbHOCTHU B paMKax
JAUCHUIIIIMHBI, ICPEBOAUTCA B OLICHKY B COOTBECTCTBHU C Ta6J'II/IH€I\/'I.

CymmMa Gano
s O1ieHKa 110 TPOMEX
YTOYHOIT aTTecTanu XapakTepucTHKa KauyecTBa ChOpMHPOBAHHOCTH KOMITETEHIIMU
MO TUCIUILIA
HE 1
CTyaeHT 1eMOHCTpHpYeT chOPMHUPOBAHHOCTh AUCLMILIMHAPHBIX KOMIIETEHIHMiT, 00Ha
PY’KHMBaeT BCECTOPOHHEE, CHCTEMaTHUECKOe U ITyOOKoe 3HaHue y4eOHOro Matepuana
ot 91 110 100 «3a4TeHo» / » YCBOMII OCHOBHYIO JIMTEPATYPY H 3HAKOM C JIOTIOJHUTEIILHON JINTEpaTypoii, pexome
«OTJINYHOY HJ/IOBaHHOHU IPOTPaMMOii, yMeeT CBOOOIHO BBIMOJIHSATE NPAKTUYECKHE 3aJaHusl, P
YCMOTpEHHBIE TPOrpaMMOi, CBOOOIHO ONIEPHPYET NPHOOPETEHHBIMH 3HAHUSAMH, YME
HUAMH, IPUMCHSCT UX B CUTYallUSAX TTOBBIIICHHOMN CIIOKHOCTH.
CTyzeHT IeMOHCTpUpPYET CHOPMHUPOBAHHOCTH JUCIAILIMHAPHBIX KOMIIETEHITHH: OCHO
o176 110 90 «3auTeHO» / BHBIC 3HAHUS, YMEHHUS OCBOCHBI, HO IOMYCKAIOTCSl HE3HAUNTEIIbHbIC ounm61<1/1, HETOUH
«XOPOILO» OCTH, 3aTPYAHEHHUS [P aHATUTHYECKHX OIIEpaLHsX, IEPEHOCE 3HAHUH U yMEHHH Ha H
OBbIC, HECTAHIAPTHLIE CUTYallUH.
CryzieHT AeMOHCTPHPYeT CPOPMHUPOBAHHOCTD TUCHHUIUIMHAPHBIX KOMIIETCHIIUI: B X0
«3a4YTCHO» / J1€ KOHTPOJIbHBIX MepOl’IpI/IﬂTHl\/’I JOITYCKarOTCs 3HAYUTEIIbHbIC O]_IJI/I6KI/I, TNPOABJIACTCA O
or 61 10 75 «yJOBICTBOPHUTENb | TCYTCTBHE OTIEIbHBIX 3HAHMI{, yMEHHIA, HABBIKOB [0 HEKOTOPBIM JUCLUILIMHAPHBIM K
HO» OMIICTEHIMSAM, CTYACHT HCIBITHIBACT 3HAUYUTENbHbBIC 3aTPYJHCHHUS MIPH ONEPHUPOBAHN
Y 3HAHHUSMU U YMCHUSMH IIPU UX MEPEHOCE Ha HOBBIC CHTYALHH.
o1 41 110 60 «He 3aUTEHOY / V cryneHra He C(i)(szPIpOBElHBI JMCLUIUTHHAPHBIE KOMITETEHIMH, TIPOSIBIIACTCS HE0C
TAaTOYHOCTH 3HAHUM, YMEHUH, HABBIKOB.




«HEYOBJIETBOPUTE
JIBHO»

ot 0 10 40 «HEYOBJIETBOPUTE

«HE 3a4TCHO» /
JlvciuIHapHbIC KOMIIETEHIIMU HEe COPMUPOBAHEL. [IpOSBISIETCS MOTHOE HITH MPaK

TILHOY THYECKU ITOJHOE OTCYTCTBUE 3HaHHfI, yMeHI/II‘/'I, HAaBBIKOB.

5 HpI/IMepHLIe OLICHOYHBIC CpEeACTBA

5.1 IlpumepHBbIii epevYeHb BONMPOCOB MO0 TeMaM

LN~ WNE

9.

10.

11.
12.
13.
14.
15.

16.
17.

18.
19.
20.

21.
22.
23.
24,
25.
26.
217.

28.
29.
30.

31.
32.
33.
34.
35.
36.

Ha3zoBute ocHOBHBIE (PYHKIIUHU TOKYMEHTOB.

Yro noxpasymenaercs 1o MHGOPMAIIMOHHON €MKOCThIO TIOKyMEHTa?

Ha3zBatpe npuHIMIIEI KJIacCCH(PUKAINN TOKYMEHTOB.

JlaTb onpenieneHne TEPMUHY «QJIEKTPOHHBIN JOKYMEHT.

B yem otnmumne ny6nukara 10KyMeHTa OT KOUH?

B 4em 3akiar04aroTcst HeIOCTaTKH IEKTPOHHBIX JIOKYMEHTOB?

OTnuyaeTcst 1M CpOK XpaHEHUS 3JIEKTPOHHBIX JJOKYMEHTOB OT OyMasKHbIX?

JlaTb omnpenieneHue TEPMUHAM «IOKYMEHT», «IJOKYMEHTOO0OPOT», «JOKYMEHTALMOHHOE
o0ecrieueHne yrpaBICHU.

Yro Ttakoe npodeccuoHaIbHbIN cTaHAAPT?

Kakue HopMaTHBHbBIE TOKYMEHTHI PEriIaMEHTUPYIOT IPUMEHEHNE PO(ECCUOHATBHBIX
CTaH/apTOB B TYpU3M€ U UHAYCTPUU IOCTEIPUUMCTBA?

Ilepeuncinre BUIBI yPOBHEN IIPEATIPUATHSL.

[Tepeuncnure obmume GyHKINN MEHEIKMEHTA.

Uro sBAsETCS LEbI0 AESITEIbHOCTH 10 YIPABIECHUIO JOKYMEHTAUen?

Kakue 3amaun pemaroTcs B mpolecce yrnpasieHHs JOKyMEHTaluel Opranu3anyun’?
Kakune noacucremMpl JOKyMEHTAIIHOHHOTO 00ECIIEYEeHUS CIIOCOOCTBYIOT YIPABJICHHUIO
opranu3amuei?

KaxoBa pomb u 3a1a4uu Ci1y:k0bl JOKYMEHTAI[AOHHOTO 00eCTIeYeHMs?

B kakux cioydasx cozgaercs ciiy:k06a JOKYMEHTAllMOHHOTO o0ecrieueH sl yIpaBiIeHus Kak
CaMOCTOSITENIbHOE CTPYKTYpHOE noapa3aeneHue? Kakossl ee 1ienu u 3agaun’?

Kakue 3agaun pemaer yaudukanus 10KyMeHTOB?

[Haiite onpenenenue O6aHKa TOKYMEHTA.

Kakoii rocyiapcTBeHHBIN CTaHAAPT yCTaHABIMBAET TPEOOBAHUS K PEKBU3UTAM
OpraHU3alMOHHO-PACTIOPAAUTENbHBIX JOKYMEHTOB?

Yro takoe pekBu3uT? KakoB MakcMMaabHBIN HAOOP PEKBU3UTOB?

HazoBure crioco0Obl pacnoioskeHus peKBU3UTOB Ha OJaHKaxX.

[Tepeuncnure OCHOBHbIE BU/IbI OJAHKOB, IPUMEHSIEMBIX B OpraHU3alHH.

Kakue pekBU3UTHI BXOJAT B COCTaB 00111ero OnaHka?

Yem omiinyaercs OJaHK MUCbMa OT 00LIero OJiaHKa.

Kakue rpudsl MOTyT UMETh JOKYMEHTBI?

Kakue TpeboBaHus MpenbsBIIsAOTC K opopMieHnto pekBusnTa «HaumeHnoBanue Buia
JOKyMEHTa»?

Ha xakux BOKyMEHTax He MPOCTaBIsAeTCs peKBU3NUT «HanMeHoBaHue BU1a JOKYMEHTa»?
Yro BXoauT B cocTaB pekBu3uTa «CripaBouHbIEe JaHHBIE 00 OpraHU3au»?

Ha xakux nokymeHTax mpocrasisieTcs peKBU3UT «CcblIKa Ha pEruCTpalliOHHbIA HOMEp
U JaTy JOKyMEHTa»?

Kakue TpeboBaHMs MpebsBIsAIOTCS K pe3omonnu? Kakos nmopsaok ee opopmiieHus?
[Topsinox odopmiieHus: NPUTIOKEHUH K TOKYMEHTY.

Kak mpocrasnsercs «I'pu¢ cornacoBanusi JoKyMeHTa»?

Kak npocrainsiercs neyath Ha TOKyMEHTax?

Kak npocrasinsiercst pekBU3UT «OTMETKA O 3aBEPEHUN KOITUU?

Yrto Takoe JOKyMEHTO0O00pOT?
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43.
44,
45.
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47.
48.

49.

50.
51.

52.
53.
54.
55.
56.
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58.

59.
60.
61.
62.
63.
64.

65.

66.
67.
68.
69.

70.
71.
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75.

HazoBute ocHOBHBIE (POPMBI pETUCTPALIH JOKYMEHTOB?

Kak npoucxonut nepegada JOKYMEHTOB BHYTPH OpraHU3alun’?

Ha3zoBute ocHOBHBIE 3Tanbl 00pabOTKH BHYTPEHHHUX JTIOKYMEHTOB.

OnuiuTe OCHOBHBIE 3TAlbl PA0OTHI PYKOBOAUTENS ¢ BXOASIUMH JOKYMEHTAMHU.
Kak peructpupyrorcs BXOAAIINE, UCXOAAIINE U BHYTPEHHUE JOKYMEHTHI?

Kakue ocHOBHBIE ITPOLIEAYPBI OCYIIECTBIIAIOTCS IPU 00pabOTKE UCXOIAIINX
JIOKYMEHTOB?

Kak onpenensiercss ”HIMBUYalbHBIA CPOK UCIIOJIHEHUS JOKYMEHTOB?

Onumure TEXHOJIOTHIO TEKYIIET0 KOHTPOJIS 32 UCIIOJHEHUEM JOKYMEHTOB?

Yo 03HaYaeT NOCTOAHHOE XPaHEHUE JOKYMEHTOB?

Ha3Batb cocTaB opranu3aliMOHHOM JOKYMEHTAUU IPEAIpUsTUS.
OxapakTepu3oBaTh YUpEIUTEIbHbBIE JOKYMEHTHI.

OxapakTepu30BaTh pacOPSAAUTEIbHbBIE JOKYMEHTBI, N3/1aBa€MbI€ €MHOINYHO
INPUHATHEM pelleHus (PUKa3, paclopsuKeHUe, YKa3aHue).

Kako# oprann3aliMOHHO-PaCIOPSAUTENBHBINA JOKYMEHT OIIPEACIIAET CTaTYC,
OpPraHU3alMOHHYIO CTPYKTYPY, UEJIH, XapaKkTep, NOPAI0K ACATEIbHOCTU CO3AAHUS
FOPUINYECKOTO JTUIa?

Kak ctpoutcs TEKCT pacnopsIuTENIbHON YacTH NpuKasa?

Kakoili myHKT 00513aTebHO IPUCYTCTBYET B JIFOOOM MPUKA3€ 10 OCHOBHOM
NEeATEILHOCTH?

I'ie mpocTaBisitoTCs BU3bI B IIpUKa3e?

Kakwue paznens! COOepKUT TOJKHOCTHAS MHCTPYKLUA?

KakoB nopsiiok coctaBiaeHus U MOANKUCAHUS IPOTOKOJA?

Kak peructpupyrorcst npoTOKOIbI?

Ha3Batb 0CHOBHBIE BUbI CIIPABOK.

KakoBa cTpykTypa cripaBKH, KAKH€ PEKBU3HUTHI UCIIOJIB3YIOTCS IIPU COCTaBJICHUN
JTAHHOTO JOKyMEHTa?

JlaTb onpernenenue — 3asBICHUE U IEPEUUCIUTh CUTYalUH, IIPU KOTOPBIX HEOOX01MMa
IIOATOTOBKA 3asBJICHUM.

Ha3BaTh BHJIBI CITy’)KEOHBIX 3aIIMCOK, KAKOBA CTPYKTYpa UX TeKcTa?

N3 kakux yacTeil cOCTOUT OOBSICHUTENbHAS 3anucKa’?

Kto nmoxnuceiBaer akt? HeoOxoaumo u ero yrsepxaarh?

Kakoii TOKyMEHT MOXET CITy>KUTh OCHOBAaHUEM CO3/IaHUs aKTa?

Kakune pekBU3HUTHI BXOJAT B (hopMyIsip-oOpasels Ciry>keOHoro nucsma?

Kak pacnonararotcst peKkBU3UTHI Ha OJaHKax ciayeOHbIX nuceM? HazoBuTe pekBU3UTHI
Ha OJaHKe.

Kakoii Buj city>ke0HOro MuchbMa UMEET PEKBU3UT «OTMETKA O HAJIMUYUU MPUIIOKEHU» U
Kak oH opopmisiercs? 4. Kak opopMIISIOTCS peKBU3UTHI: «apecar» U «aapec»?
KTo moxeT ObITh aBTOpOM nHcbMa?

Ko nognuceiBaeT nucbmMo? B KakuX cirydasx Ha MMCbME CTaBATCS ABE IMOAIUCH?
Bce 11 ciyxebHble THUChbMa Nepel TEKCTOM UMEIOT 3aroJIoBOK?

Jlnist Kakux 1ened B CiyKeOHBIX MMCbMaxX 0QOpMIISeTCS PEKBU3UT «OTMETKa 00
ucnoauTene»? Kakum odpazom oH odopmisieTcs?

Kak opopmistoTcst coBMeCTHbIE TMCbMa OpraHU3aIuii?

KakoBa cTpykTypa nucpMma-3anpoca, micbMa-pock0bl, TUChMa-0TBETA,
COINPOBOIUTENILHOTO MHChbMa?

[Tepeuncnuth KaapoBYIO JOKYMEHTAIIHIO.

OxapakTepn30BaTh pacIOPSAAUTEIBHYIO KaPOBYIO TOKYMEHTALUIO.
OxapakTepn30BaTh IEPCOHATBHYIO JOKYMEHTALIMIO [0 TPYIO0YCTPONCTBY: JTUNYHAS
KapTOUKa, TPy10Bask KHUXKKA.

OxapakTepn30BaTh IEPBUYHYIO JOKYMEHTAIUIO MO TPYJOYCTPOICTBY: 3asiBICHUE O
npruemMe Ha paboTy, XapaKTepUCTHUKA, aHKeTa, pe3loMe.



76. Uto Takoe TpyJa0BOU JOTOBOP, KAKOBBI TPEOOBAHUS K €r0 COCTABICHUIO?

77. YTo TaKkoe «CHEIKAN»?

78. Onpenenute KIacCU(DUKAIMIO CIIETOK.

79. B kakoii ¢hopMe MOT'YT COBEPIIATHCS CACIKHU?

80. Kak ompenensitoTcss HUITOXKHBIC CIETKN?

81. Uto Takoe «10roBOp» U B Ue€M €ro 3HayeHue?

82. B ueM COCTOHT OTJINYHME CYIIECTBEHHBIX YCIOBHI IOTOBOPA OT MPUMEPHBIX ?

83. Onpenenure BUJIBI TOTOBOPOB.

84. HazoBuTe OCHOBaHUSI U3MEHEHUS U PACTOPKECHHSI JOTOBOPA.

85. B ueM cocTouT MOpsiIOK U3MEHEHUS U paCTOP>KEHUsI JoroBopa?

86. HazoBute mocneAcTBys H3MEHEHHS M PACTOPKEHHUS JOTOBOPA.

87. B xakux ciryyasix BO3MOKEH OJJHOCTOPOHHHII OTKa3 OT UCIONHEHUs Jorosopa? Uro
Takoe «00s3aTenbcTBO»? HazoBUTE OCHOBAHMUS €r0 BOSHUKHOBEHHUS.

88. Uro Takoe «HeycToika»? HazoBuTe BUABI HEYCTOUKH.

89. B kakux cirydasix CyJ MOXKET YMEHBIIUTH TOJIJICIKAIIYIO YIUIaTe HEYCTOUKY?

90. HazoBure ycnoBusi, Ipu KOTOPBIX BO3HUKAET 00513aHHOCTD JOJKHUKA BO3MECTUTD
MPUYNHEHHBIC YOBITKH.

91. TlonsiTHE ¥ BUIBI IOTOBOPA KYILTU-TIPOAAXKH.

92. Urto sBAsieTCS MPEAMETOM JIOTOBOPA KYIUTH-TTPOIAXKH?

93. HazoBure cyiecTBEHHbIE YCIOBUS JI0rOBOPA KYIUTH-TIPOIaXKH TOBapa.

94. Kak onpezensiercs IieHa MpeaMETa JI0T0BOpa KYIUIH-TIPOIaXKH?

95. C xakoro MOMEHTa CUUTAETCS UCIIOTHEHHON 0053aHHOCTb MPOJIaBlia IepeaTh TOBAp
MOKYTIaTeNo?

96. Kakue TpeGoBaHus BIpaBe NPeabIBUTH OKYIATENb K MPOJIaBIly B Clydae MpUOOpETEHHS
TOBapa HEHa/IJIeKAIIEro KayecTBa?

97. Urto siBRsieTCs IPEAMETOM JI0TOBOpa apeHIbI?

98. B kakoii popmMe MOXKET 3aKIIF0YaThCsl JOTOBOP apeH/IbI?

99. Ha kakue cpoku MOXET 3aKIH0YaThCs JOTOBOP apeHIbI?

100. Omnpenenurte mpaBa u 00sI3aHHOCTH apeHIATOPA M aPCH 10T,

101. B xakux HOpMaTHBHO-TIPAaBOBBIX aKTaX PACKPBIBAIOTCS MpaBa U 005S3aHHOCTH
TYypUCTOB?

102. B xakux HOpMaTHBHO-TIPAaBOBBIX aKTaX PACKPBIBAIOTCS MpaBa U 005S3aHHOCTH
noTpeOUTENe TOCTHHUYHBIX yCITyT?

103. Omnpenenute npasa U 00s13aHHOCTH TYPUCTUUECKOH (PUPMBI IIPH OKAa3aHUU
TYPUCTCKUX YCITYT.

104. Onpenenurte npaBa U 00s3aHHOCTH TOCTUHUIIBI TIPU OKAa3aHUU TOCTUHUYHBIX
YCIYT.

105. Omnpenenure npaBa U 0043aHHOCTH NOTPEOUTENSI TOCTUHUYHBIX YCIYT.

106. Kaxue TpebGoBanms MOKET IPEABSIBUTH TYPUCT, €CJIM €My Obljla OKa3aHa yclyra
HEeHaJyIeXxallero kauecrpa?

107. Kakue TpeboBaHus MOKET NPEAbSIBUTH OTPEOUTENb TOCTUHUYHBIX YCIIYT, €CIIN
eMy OblIa OKa3aHa yciIyra HeHaJylexaliero kauecra?

108. Omnpenenute npaBa U 00S3aHHOCTH UCTIOJHUTEIS TIPU OKAa3aHUH YCITyT

obmiectBeHHOTrO uTaHus. OnpenenuTe npaBa U 00sS3aHHOCTH MOTPEOUTENS YCIYT
0OIIIECTBEHHOTO MTUTAHUS.

109. YTo NOHMMAIOT IIOJT AOTOBOPOM NEPEBO3KH MMACCAKUPOB?

110. Onpenenure npaBa v 00s13aHHOCTH TTACCAKUPA BO3AYIITHOTO TPAHCIIOPTA.

111. Omnpexnenute mpaBa U 00s13aHHOCTH MACCAXKHPA JKEJIE3HOA0POKHOTO TPAHCIIOPTA.

112. Kakyro OTBETCTBEHHOCTh HECET IMEPEBO3UHUK 32 HAPYIIICHNE CBOMX 0053aTEIbCTB
nepes naccaxupom?

113. ITonsiTHE M CTOPOHBI 10rOBOPA MOPYYEHHUS.

114. HazoBute ocHOBaHUS U MOCIEACTBUS MMPEKpalICHUA J0roBOpa MOPYyUCHU.



115. Onpenenure npeaMeT 10roBopa KOMUCCHH.

116. HazoBuTe o0111ee 1 0COOEHHOE B IOTOBOpaX MOPYyYEHUS U KOMHUCCHH.

117. JlonycTUMO JIM OTCTYIJIEHHE KOMUCCUOHEPA OT YCIOBUM JOTOBOPAa KOMUCCHH?

118. HazoBuTe ocHOBaHMS MpeKpalleHus J0roBopa KOMUCCHH.

119. ITonsiTHE M CTOPOHBI Ar€HTCKOI'O JOTOBOPA.

120. OTiMyue areHTCKOro 10roBopa oT JOroBOpa MOPYUYEHHS U JOTOBOPA KOMHCCHHU.

121. KakoBbI 0CHOBaHMsI MPEKpaIEHUs ar€HTCKOT0 I0ToBOpa?

122. Yrto Takoe nHPOPMAITMOHHBIN JTUCTOK, KAKOBBI PEKOMEHIAITUH TI0 €TO
COCTaBJICHUIO?

123. OxapakTepu30BaTh rpaguK 3arpy3Kd TYPUCTCKOTO MNPEANPUATHS IO MAPIIPYTY.

124. OxapakTepu30BaTh JOKYMEHTHI: JIUCT OPOHUPOBAHUS, KATbKYIALNS CTOUMOCTH

Typa, namsTKa Juis TypHucTa, paic-I1cT, 3asiBKa Ha OpOHUPOBaHKE, IOATBEPKICHHUE O
npueme, rpaduK ABIKEHHS 110 MapIIPYTy, KapTa-cXxema MapiipyTa, Baydep, CTpaxoBOi
IIOJIUC.

125. IlepeuncinTh U OXapaKTEpU30BaTh CIIPABOYHbIC MaTEpHUaIIbI 110 MapmpyTy. Kakas
o0s13aTesibHas ¥ JOMOJHUTEIbHAS HH(POPMALIUs BKIKOYAeTCs B MH(OPMAaLlMOHHBII
JIUCTOK K TYpPUCTCKOM myTEBKE?

126. Ha3Batb MOJIHBIN CIMCOK TEXHOJIOTUYECKUX TOKYMEHTOB TYpa.

127. Kaxkne cBeieHns TOJDKEH COAEepKaTh TYPUCTCKUI Baydep, HAIIPABIISIEMBI BMECTE
C TIOATBEPKICHUEM O MPUEME HHOCTPAHHBIX TYPUCTOB?

128. Uro Takoe TypUCTCKas MyTeBKa, KAKOBBI TPEOOBAHUS K €€ 3aII0JTHEHUIO?

129. [lepeuncnuth U 0OXapaKTepU30BaTh TYPUCTCKUE POPMAILHOCTH.

130. UYrto Takoe TypucTckas Bu3a’

131. UYro Takoe meHreHckas Buza? Ha3BaTh TUIIBI IEHT€HCKHUX BU3.

132. Kakum o6pazom oopmitsieTcst TypucTCKast BU3a I BbIe3/1a HHOCTPAHHBIX
rpaxkaaH 3a pyoex?

133. KakoBa TeXHOIOTHS IpUTTIAIEHIs] HTHOCTPAHHBIX TYPUCTOB?

134. Yrto Takoe TaMOKEHHBIE MTpaBmiia U (OPMATBHOCTH, TAMOKEHHAs AeKIaparus?

135. UTto BKIIOYAIOT B CeOST MEIMKO-CaHUTAPHBIE (OPMATBHOCTH?

Kpamxkue memoouueckue ykazanus

Bomnpockl Mo3BOJISIOT MPOBEPUTH 3HAHMS CTYACHTA 10 TUCIMILIMHE (MCTOIB3YIOTCS TPU
BBICTYIIJICHUH CTY/ICHTA C YCTHBIM JOKJIIOM, ISl CAMOCTOSITEILHON OIEHKH KaueCTBa OCBOCHUS
yueOHOM TUCITUILINHBI).

[Ipy momcke OTBETOB Ha BOIMPOCHI PEKOMCHIOBAaHA OCHOBHAsS MW JIOTOJHHUTEIIbHAS
auTeparypa (CIUCOK JIUTEPaTyphl IPEACTABICH B paboYei mporpaMMe JUCIUTUINHBI).

IlIxana oyenku
Ouenka | bamisr Omnucanne
5 *1/11 BBICTaBJIICTCA CTYACHTY, €CJIM CTYACHT aKTHUBHO BbIpaxajl CBO€ MHE
HHC, y6e£{I/ITeHbH0 AprymMeHTHpOBaJl CBOﬁ OTBET
BBICTABJIACTCA CTYAICHTY, €CJIK CTYACHT HE Y4aCTBOBaJl B JUCKYCCUH,
HE BBIpa)KaJ'I IIO3ULINIO OTHOCUTECIIBHO 06Cy)K,HaCMI)IX TOJIOKEHU N

*nepBas nMdppa — KOJINYECTBO 0AJIOB 32 OIHY TeMY

- 0

5.2 IlpumepsnI 3agaHU A1 BBINOJHEHUs MPAKTHYECKUX padoT

Bemmosnute 3ananue no teme S «CocraBiaeHue u opopmMieHHe OPraHU3alMOHHO-
pPacnopsiANTeNbHBIX JOKYMEHTOB B TYPH3Me»

1. CocraBbTe NpHUKa3 OT JIMIIA T€HEPATIBHOTO IUPEKTOpA TOCTUHUIIBI «ATinaHT» TepexoBa
H.IT «O 3ampemieHnn KypuTh B HOMEPAaX TOCTUHULB). B KOHCTaTUPYIOLIEH YacTH BbI JTOJKHBI
cocnathcs Ha Denepanbubiit 3akoH oT 23.02.2013 N 15-D3 (pexn. ot 28.12.2016) "O6 oxpane
3JI0pOBBS IPAXKIaH OT BO3EHCTBUS OKPYKAIOIIETro Ta0a4HOI0 IbIMa U MOCIEICTBUN OTpedIeHus
tabaka". [IpunymaiiTe Mepsl HakazaHus 3a HapyuieHue. KOHTpoib 3a MCIOJHEHHEM NpUKa3a
BO3JIOKUTh Ha 3aMecTUTeNsl reHepaibHoro qupekrtopa bamkosa H.K. OdopmuTe Bce peKBU3UTHI.



2. CocTaBbTe pacrnopsbKeHHe OT JIIA TeHePaTbHOTO AUPEKTOPA TYPUCTCKON OPTaHU3aINH
000 «loexamu!» bukmambenoBa P.A «O HOBOM MoOKa3aTesne €KeMECIIYHOU HOPMBI TPOIAXK.
Odopmure Bce peKBU3UTHI.

3. CocTaBbTe aKT MO 3aMEHE TEXHHUYECKHUX amlapaToB U Pa3jIMYHOTO poja MpuOOpOB,
YHUCISAIINXCS Ha OallaHCe OpraHu3alny (B CBS3H C BBEJICHUEM HA PHIHOK COBPEMEHHBIX TPHOOPOB,
KOTOpBIE 3HAYUTENIIBHO CHM3ST 3aTpaThl Ha OOCITYXMBaHHUE 3a CUYET YMEHBIICHHs pabdoT,
BBITIOJTHSAEMBIX Ha pab0YMX MeCTax Mob30BaTelieil) Ha uMs TUpeKTopa opranu3zamnun. CocTaBieH
KOMHUCCHEH: 3aM. HauyalbHHKAa WHXEHEpHOro otnena (mpeacenaresb), HUHCIEKTOPOM IO
0€30I1aCHOCTH ¥ HaYaJIbHUKOM 10 0e30macHOCTH Bcero npeanpusatus. OGopMuTh B TaOIMYHON
dopme, ¢ ykazaHHMEeM HAUMEHOBAHUS, KOJIMYECTBA, CYMMBI U YKa3aTh, YTO MOCIY>KUIIO IPUYHHON
Jutst 3aMeHkl. [IporrcaTs 001Iyr0 cymMmmy 3aTpat nponuckio. COCTaBIsSeTCs B TPEX IK3EMIUIApax (B
JIeN0, TUPEeKTopy, B Oyxranteputo). OpopmMute Bce peKBU3UTHI.

Boinoanuth 3ananue no rteme 6 «Cocrapiienne u ogopmiieHne MHPOPMAITMOHHO-
CIIPABOYHBIX JOKYMEHTOB B TYpHU3Me)

1. CocTaBbTe NOKIAJHYIO 3aHUCKY PYKOBOJIUTENSI XO3SHCTBEHHOW CIIY>KOBI TOCTHHHIIBI
«Kax noma» Cmeranknna H.K. Ha Mt crapiiero anmuauctparopa Enudanosa K. A. o Tom, 9to
OTIIeN CHAOKEHUsl TOCTaBJSIET CPENCTBA TUTHEHBI ISl BAaHHBIX KOMHAT MPEUMYILECTBEHHO
OpakoBaHHble. Pacnuimmre cpeacTBa TMIHMEHBI M YKaKUTE B KaKOM KOJIMYECTBE Opak B
3aKkynouHoil maptuu. Opopmure Bce peKBUZUTHI.

2. Ot nmuna skekypcoBoaa [Tonamopenko J[.A. coctaBeTe npemnokenne «O pa3zpaboTke
HOBOT'O 3KCKYPCHOHHOI'O Mapuipytra B JIa30BCkOM pailoHe» Ha UMs areHTa IO BbE3AHOMY U
BHyTpeHHeMY Typu3Mmy ButkoBy H.B. Yka3are o00ocHOBaHNME M KOHKPETHBIC MPEATIOKCHUS IS
naHHoro qokymeHnTta. OgopmMuTe Bce peKBU3UTHI.

3. CocTaBbTe OOBSICHUTEIBHYIO 3alIMCKY OT JIMIAa SKCKYpPCOBOA, OTBEYAOILEr0 3a LUK
SKCKYpCHUM 1O TOPOJYy AJIA JETEeW CTaplIero JOLIKOJIBHOTO BO3pacTa Ha MMsS HayaJdbHUKA IO
BHYTPEHHEMY TYpU3MY TypareHcTBa «Anbda» o ToM, yto 22.11.2017 Obu10 OTMEHEHA SKCKYpPCHS
B CBSI3M C IIOI'0JIHBIMU yCI0BHUsIMU U niepeHecena Ha 30.11.2017. IloanuceiBaeTcs 3KCKYpPCOBOIOM.
Odopmute Bce peKBU3UTHI.

4. CocraBbTe 3asBJIEHUE O BHECEHUHU CBelceHMI o Typomeparope «TYP-C» B Enunslii
benepanbHbIil peecTp TyporepaTopoB. OhopMuTe BCE pEKBU3UTHI.

5. CocraBbTe UHGOPMAIMOHHYIO CIIPaBKy Typorepatopa «ASKC-TYPUCTHKCY C
¢unmuanamu B Mockse, YensOuncke, Bmamuocroke, Coun. VYkaxkure anpeca (mecta
HaxOXKJICHUsA) U TIOYTOBBbIE aJpeca CTPYKTYPHBIX NOJAPA3JIEICHUN IOPUAUYECKUX JIUIL,
OCYIIECTBISIONINX TYPONIEPATOPCKYIO NeATeTbHOCTh. OhOpMHUTE BCE PEKBU3UTHI.

BbInoJHUTDL 3aJaHue 110 Teme 7 «I[e.l'lOBaﬂ MEPEIUCKA B TYPU3IME»):

1. CocraBuTh HHPOPMAITMOHHOE MUCHMO O MOPSAIKE TPUMEHEHUS KOHTPOJIbHO-KaCCOBBIX
MaIlIMH B COOTBETCTBUU C HOPMATUBHBIMU JIOKYMEHTAMH OT UMEHH HavaJbHUKA
YIIPABJIEHUS TOPTOBIIA U yCIYT aIMUHUCTPALMHK I'. BIaauBOCTOKa B aapec
PYKOBOAMTEIIEH MIPEANPUATHI TOPTOBIU I'. BiaiuBoCTOKA, B COOTBETCTBUH C
TpeOOBAHUSMHU K CTPYKTYPE TEKCTA, S3bIKY M CTUIIIO JIeTI0BOro muchMa. OhopmMuth
HE00XO0/IMMbIE PEKBU3HTHI.

2. CoCTaBHThH IHCEMO-COOOIIEHHE OT UMEHH TIpeIceIaTesl BRICTABOYHOTO KOMUTETA
Tropunoit C.JI. o0 npoBeneHnN TypUCTCKON BBICTaBKU B I'. BiaauBocToke B azpec
PYKOBOJMTENS TypUCTKOM Kommnanuu ['opoBoii JI.JI., B cooTBeTCTBUU ¢ TpeOOBaHUIMU K
CTPYKTYpE TEKCTa, SI3bIKY U CTUIIIO JeJI0BOro nrcbMa. OhopMuTh HE0OOXOMMBbIE
PEKBU3HTHI.

3. CocTaBUTh NUCHMO-TIPUTIIALICHUE O IPUHATHH Y4aCTHUs B OTKPBITOM KOHKYpCE Ha
Jy4YIIYRO 9KCKYPCHIO 110 0. PycCcKuil OT MNMEHM HadalbHUKA OTAENA MEKyHApOIHBIX
OTHOLLIECHUH U Typu3Ma aAMUHUCTPALMH I'. B1aguBOCTOKA B afpec pyKOBOAUTEIIA



TYpUCTKON KoMranuu «®dperaT», B COOTBETCTBUU C TPEOOBAHUSIMHU K CTPYKTYpPE TEKCTa,
A3BIKY M CTUJIIO AesioBoro nucbMa. OopMuTh HEOOXOAUMbIE PEKBU3UTHI.

4. CocTaBUTH IMCBMO-U3BEIICHUE OT UMEHU PYKOBOJUTENSI KOHCAITUHIOBOI'O LIEHTPA
«/JlenoBoil mapTHEP» O MPOBEACHUM KOHCYJIbTALIUM MO BOIIPOCAM OTYETHOM HAJIOTOBOM
JOKYMEHTAIUHN TyphUpM, alpeCOBAaHHOE KOHKPETHOM IpyIIIe afpecaToB (TIaBHBIM
Oyxrairepam Typhupm), B COOTBETCTBUH C TPEOOBAHUSMU K CTPYKTYpE TEKCTa, A3BbIKY U
CTHJTIO JIeT0BOTO TchMa. OQOpMHUTE HEOOXOTUMBIC PEKBU3HTEHI.

5. CocraButh nuceMo-yBenomieHue ot npesuaenra OAO «IB-TYP» Hocosa K. /1. o
pa3MeIIeHUH aKIMi, aipECOBAHHOE aKI[MOHEPaM KOMITAHWHU, B COOTBETCTBHH C
TpeOOBaHUSMU K CTPYKTYpE TEKCTa, A3BIKY U CTUIIIO JesI0oBOro nucbma. OhopMuTh
HE00XOIMMBbIE PEKBU3UTHI.

6. CocraBUTh MUCHMO-TIPEATIOKEHUE OT UMEHH PYKOBOJUTEIS TYPUCTKON KOMITaHUU
«BosxTyp» Tropunoii C.JI. o pacmupenun chepsl COTpyIHUYECTBA B
aZpec PYKOBOJUTENSI KOMIIAHUU-TIEPEBO34YHKA «CTO 10POr», B COOTBETCTBUH C
TpeOOBAHUSAMH K CTPYKTYpE TEKCTA, S3BIKY U CTUJIIO J1eI0BOro nmucbma. OpopmMuth
HEOOXOIUMBbIE PEKBU3HTHI.

7. CocTaBHUTH HCHMO-TIPOCKOY ¢ 000CHOBAaHHEM O 3aMEHE TEIIOBOTO 000PYIOBAHUS B
pecTopaHe OT MMEHU 3aBEAYIOLLEr0 MPOU3BOJICTBOM pecTopaHa «BocTok» B ajpec
JUPEKTOpa pecTopaHa, B COOTBETCTBUU C TPEOOBAHUAMHU K CTPYKTYpPE TEKCTA, SI3bIKY U
CTHJIIO J1e10BOTO nchbMa. OhopMUTh HEOOXOTUMBbIE PEKBU3HTHI.

8. CocTaBuUTh NIMCHMO-3asIBKY Ha ITOJIyd€HHE MTPOMYCKa Ha MPaBo MPOe3/1a MaIIH
Mpa3JHUYHOr0 areHTCTBa «3BE€3/1a» B 30HY OTJbIXa OT UMEHU PYKOBOJIUTENIS
IPa3AHUYHOrO areHTCTBa, B COOTBETCTBUU C TPEOOBAHUSAMU K CTPYKTYpPE TEKCTA, SI3BIKY
U CTHIIIO JII0BOT0 mucbMa. OdopMUTh HEOOXOIMMbIE PEKBU3HTHI.

9. CocTaBuTh TapaHTUITHOE MMCHMO HA OIUIATY PEKIIaMbl IPA3JHHYHOTO areHTCTBA
«3Be3aa» B xKypHasie «OTIOXHW» OT UMEHH PYKOBOAMTEIIS MPA3IHUYHOIO areHTCTBA,
aJIpecOBaHHOE TJIABHOMY PEJAKTOPY JKypHaja, B COOTBETCTBUU C TPEOOBAHUSIMU K
CTPYKTYype TEKCTa, A3bIKY U CTHIIIO J1eJ0BOTO nrcbMa. OhopMUTh HEOOXOUMbIE
PEKBU3UTHI.

10. CocTaBuTh MUCHMO-0TKA3, B BBIMOJIHEHUH 3aKa3a Ha TEKCTUJIb B YCTAHOBJICHHBIH CPOK B
CBSI3U C OCTAHOBKOM MPOU3BOJICTBA U3-3a CTUXUWHOTO O€/ICTBUS, OT UMEHU
PYKOBOAMTENS NPEeAIpUIThA «JInnep», anpecoBaHHOE PYKOBOJUTEIO TOCTUHULIBI
«3anuBy, B COOTBETCTBUU C TPEOOBAHUSAMU K CTPYKTYpE TEKCTa, A3bIKY U CTUIIIO
nenoBoro nucbMa. OGopMuTh HEOOXOAUMbIE PEKBU3UTHI.

11. CocTaBUTh TMCHMO-TIOATBEPKIEHUE NPEABAPUTEIHHON JOTOBOPEHHOCTH Ha 3aKJIFOUEHUE
JOJIrOBPEMEHHOIO JIOTOBOpA IMOCTaBKU TOBAapa, OT UMEHU PYKOBOJUTEIIS ITPEATPUATHS
«JIunep», anpecoBaHHOE PYKOBOAMUTEIIO TOCTUHUIIBI «3aJIUBY», B COOTBETCTBUH C
TpeOOBaHUAMU K CTPYKTYpE TEKCTa, S3bIKY U CTUJIIO J1el0Boro nucbma. OpopmMuth
HEO0OXOIUMBbIE PEKBU3HTHI.

12. CoctaBuTh MUCHMO-HAIIOMUHAHNE O HEOOXOIUMOCTH BBIMIOJIHEHUS I0TOBOpa Ha
MIOCTaBKY TOBapa C MNPeAyNpeKIeHUEM O CAaHKIUAX, OT UMEHU PYKOBOAUTENSI TOCTUHUIIBI
«3anuBy» Ha UMS PYKOBOJAUTENS NpeaAnpusdtus «JIuaep», B COOTBETCTBHHU C
TpeOOBAHUSIMHU K CTPYKTYpPE TEKCTA, S3bIKY M CTUIIO JIeTI0BOr0 muchMa. OhopmMuTh
HE00XO0/IMMbIE PEKBU3HTHI.

13. CoctaBuTh MUCEMO-TPEOOBAHUE O JIMKBHIAINY HETIONAI0K B CHCTEME BOAOCHAOKECHHUS
OT UMeHHU pykoBoauTelns pecropana «llepexpectox» Tropunoii C.JI. B agpec
PYKOBOAMTENS KOMIaHUH «Mactep», B COOTBETCTBUU C TPEOOBAHUSAMHU K CTPYKType
TEKCTa, A3bIKY U CTUIIIO JIEIOBOr0 mUchbMa. OPOopMHUTH HEOOXOIUMBbIE PEKBU3HTHI.

Boeimoanuths 3aganue no teme 8 «CocraBiieHue U opopmiieHHe TOKYMEHTAIMH MO
TPYAOBBIM OTHOIIIEHHSAM B TypH3Me»



1. Y4acTHUKH: COHMCKaTedb Ha JOJDKHOCTb, CIELUAIHUCT OTAeNa KaJpOoB, PYKOBOJIUTEIH
CTPYKTYPHOTO MOJIpa3A€ICHUs, PYKOBOAUTENb IPEAIPUATHSL.

TexHoJiorusi npueMa Ha padory:

OdopmiieHne conckaTesieM Ha JJOJDKHOCTh KaJpOBBIX JOKYMEHTOB IIpU IpuéMe Ha padoTy
(pe3tome, 3asBIiEHWE O TpUeMe Ha pPa0dOTy, JTUYHBIA JUCTOK IO YYETy KaJIpoB, aHKETa,
aBToOHorpadus).

JlonoJMHUTENbHbIE JOKYMEHTBI, CONPOBOXJAIOIIME IMpolecc npuéma Ha pabory
crienyanucra (peKOMeH1aTelIbHOE MUCbMO, XapaKTepUCTHKA C IIPEXKHEro MecTa paboThl).

CobecenoBanne cOMCKATeNs CO CHEHHMAIMCTOM OTHENa KaJpoB U PYKOBOJIUTEIEM
HOPEAIpPUATHSL.

[TopsmoK IpUHATHS pelIeHHs O IpreMe Ha paboTy COMCKATes.

3aKIII0YeHHEe TPYI0BOI0 10r0BOpa ¢ PAOOTHUKOM.

OdopmiieHre cnenuaircToM OTeNa KaJpoB IMpHKaza o nmpuéme Ha pabory (mpukas
yauduupoBanHoi popmbr Ne T-1).

2. YyacTHUKU: pabOTHHK, CIIEUUAIUCT OTAeNa KaapoB, PYKOBOJHUTEIb CTPYKTYPHOTO
HOJpa3/IeNIeHus], PyKOBOIUTEIb IPEATPHUATHS.

JlokyMeHTHpOBaHHe NepeBoa COTPYAHUKOB Ha APYryio padory:

TexHonorus opopmiieHHs epeBoia COTPYAHUKA.

JIOKyMEHTUpPOBaHHE HHUIIMATUBBI O IEPEBOJIE Ha IPYT'YI0 padoTy (3asBJIIEHUE COTPYIHUKA,
HpeCTaBICHNE PYKOBOAMUTEIS [TOJIPA3/IEICHUs, €r0 COITIACOBAHUE).

JIOKyMEHTHUpOBaHUE PEIICHUS O IEepPEeBOJIe Ha JAPYryi padory (odopmiieHHEe HOBOTO
TPYAOBOTO JIOrOBOPA,

oopmrenne npukasa yaupunupoBanaoit popmer Ne T-5,

BHECEHHE U3MEHEHUH B JINUHYIO KAPTOUKY COTPYIHHKA).

3 VYyacTHHKH: paOOTHHUK, CIIEHUAIMCT OT/AETAa KaapoB, PYKOBOAUTENb CTPYKTYPHOTO
HOJpa3/IeNIeHus], PyKOBOUTEINb IPEATPHUATHS.

TexHoJi0orus MOOLIPeHUs1 pa0OTHUKA:

JIOKyMEHTUpOBaHHE IPOLEypbl MOOLIPEHUs paOOTHHKA (IIPEJCTAaBICHUE O MOOIPEHUN
OT PYKOBOJHTENSI CTPYKTYPHOTO TIOAPA3CICHHSI, €T0 COTIIACOBAHMUE,

cocTaBlieHHe NpuKa3a (mpuka3 yHuuuupoBaHHoi popmsr Ne T-11),

BHECCHHE N3MEHEHUH B IMYHYIO KAPTOUYKY COTPYIHHKA).

4 VYyacTHUKM: pabOTHHK, CHELUAIUCT OTAENa KaJpoB, PYKOBOAUTENb CTPYKTYPHOTO
TIOJIPa3IeIICHUs], PYKOBOIUTEIb TPEATIPHSITHS.

TexHoJiorust yBoJIbHeHHs pa0OTHHKA:

JIOKyMEHTHUPOBaHHE MPOIETYPHl YBOJBHEHUS (COCTAaBICHNE MHUIIMATUBHOTO JOKYMEHTA
00 yBOJbHEHUM (3asBieHHMEe pabOTHHKA — NPU YBOJBHEHUM MO COOCTBEHHOW WHHUIIMATHUBE),
co0eceioBaHnE C paOOTHUKOM B OTJEJIE KapOB,

puéM OT pabOTHHMKA BCEX YUCIAIIMXCS 32 HUM MaTepUalIbHbIX [IEHHOCTEH,

3aIoJIHEHNE 00X OJIHOTO JINCTA,

cocTaBlicHHe TMpHKa3a (mpuka3 yHudpuipoBanHoii Gpopmer Ne T-8),

BHECCHHE N3MEHEHUH B IMYHYIO KAPTOUYKY COTPYIHHKA).

5 VuacTHUKM: pPaOOTHUK, CIEHUATUCT OTJeNa KaJpoB, PYKOBOJIUTENIb CTPYKTYPHOTO
TIOJIPa3IeIICHUs], PYKOBOIUTEIb TPEATIPHSITHS.

TexHoJiorust HanpapJieHUs1 pA00THUKA B KOMAHIUPOBKY:

JIOKyMEHTUpOBaHHE  HANpaBICHUS  pPa0OTHMKA B  KOMaHAWPOBKY.  3arlOJHHUTH
yHUDUIIIPOBAaHHbBIE (POPMBI:

- T-9 "llpuka3 (pacmopsikeHHE) O HANpaBICHUN PaOOTHHUKA B KOMaHIUPOBKY'";

- T-10 "KoMaH1upoBOUHOE yIOCTOBEpEHHE";

- T-10a "CnyxebHoe 3agaHue [UIsl HalpaBi€HHs B KOMaHIMPOBKY M OTYET O €ro
BBINOJHEHHN";

-AO-1 "AmancoBeiii oruetr". CocraBpTe mnpuka3 pykoBomutensi OOO «beper» «O
HarpaBJIeHUU pabOTHUKA B KOMAaHAUPOBKY» (MEHeIXepa Mo TYpU3My) CPOKOM Ha 2 HeJleNH B T.



Haxonka, ¢ wnenpro 3akmoueHus nporoopa «O corpynHudectBe» ¢ OO0 «Ipum-Typ».
OcHOBaHHUEM SIBIISIETCSA CIIy’)KEOHOE 3a/laHue.

V Beinoanutsb 3aganue no reme 9 «Cocraspienue n opopmiieHre J0KyMeHTALMH 110
JI0TOBOPHBIM 00513aTe/IbCTBAM B TYPHU3Me»

Hcnonb3ys HopMmaTuBHBIE JOKYMeHTHI (I'paxknanckuii kogeke P®, @3 «O 3amure npas
notpedureneit», @3 «O6 ocHOBaX TYpPHCTCKOM AesTenbHOCTH B Poccutickort deneparum» u ap.,
COIJIaCHO HMH(OPMAIIMOHHBIX HCTOYHMKOB paboueil mporpaMmbl MO AMCHUUIUIMHE) PEIIUTh
CUTYallMOHHYIO 3a/1auy, OIpPEJCNIUTh CYILECTBEHHbIE U IPOYHE YCIOBHS JJOrOBOpPA, COCTABUTh
JIOTOBOP, MCIIOJIBb3YS TUIIOBBIE (POPMBI.

1. Hecorepmennonetaue Mopes (12 netr) u Hyrun (16 71eT) B3sau B mpokar Ha Oasze
OTJIbIXa POJIMKOBBIE KOHBKU M Besiocunen. HyruH Ha Benocuiieie COBEpIIMI Hae3l Ha Ipyny
MeTajula, B pe3yJbTaTe Yero BeJOoCUIles caoMaics. MopeB HEAOCTaTOYHO XOpOIIO KaTajcs Ha
KOHbKax. Bple3xkass ¢ ropkd, OH HE CMOI CBOEBPEMEHHO 3aTOPMO3UTh W yIaj, MOJIY4YUB
MHOI'OYMCIIeHHbIe yIUObl. OT TaKOro MajgeHus Ha KOHbKAX CJIOMaJIOCh KpEIUICHHE.

Bormpocs! k 3anaue:

1. Wmena nu npaBo 0a3a OTbIXa 3aKJIIOYUTh JOTOBOP MPOKATa C HECOBEPIIEHHOJIETHUMU?

2. Kro Oynmer Bo3Memiarh 0a3e OTapIXa MPUIMHCHHBIN yiepo?

2. I'paxnanun JleHKOB oOpaTwics B TypHCTHYECKYyr0 (pupMy «CakBOSIK» C LENbIO
IIOJIy4E€HUS COOTBETCTBYIOMIEH yciyru. @upma npeaioxuina JIeHKOBy HECKOIBKO TypoB. JICHKOB
O3HAKOMUJICA C MPEUIOKEHHBIMU TypaMu U BbIOpai oauH u3 HUX. Ha cienyromuii nens JIeHkoB
3aKJTFOYHIT JIOTOBOP C TYPUCTHYECKOW (UPMOH W BHEC IUIaTy 1O JIOTOBOpPY. 3a 2 JHSA JIO
HPEICTOSILEro Typa B TypucTudeckyto ¢upMmy «CakBosk» oOparmics rpaxiaaHud CyHIOB ¢
IpOCKOON aHHYIMPOBATh NOANUCAaHHBIA JICHKOBBIM M QpUPMOIl 10roBOp 00 OKa3aHUU TYPUCTHU-
yeckux yciyr. CyHIIOB IOKa3ajl IpeACcTaBUTENAM (GUPMBI TOKYMEHTBI O TOM, YTO OH SIBJISETCA
NOTIEYUTENIEM I'pax1aHnHa JIEeHKOBa, IPU3HAHHOIO CYJIOM OTPaHUYEHHO J1€ECIIOCOOHBIM.

Bomnpocs! k 3aaue:

1. Umerorcs nu y TypucTudeckoil ¢upmbl «CakBOSIK» OCHOBAHHS UIS PACTOPKEHHS
Jloropopa?

2. Vmen nu npaBo TpakaaHuH JIGHKOB 3aKII0UaTh TOTOBOP 00 OKa3aHUH TYPHUCTUYECKUX
yeayr?

3. Kto Oyner HecTH OTBETCTBEHHOCTH 110 YKa3aHHOU clienKe?

3. I'paxxpannn boOpoB oOpartmics B TypuctHueckyo ¢upmy «CamoT» ¢ mpoch0oii
OpraHM30BaTh JUIsl HEro OTAbIX Ha ABouX B Taiimanae Ha 8 aneil ¢ 27 nekaOps 2011 rona mo 3
aaBaps 2025 roxa. beut 3akimroueH noroBop. 3a 3 AHS 10 MPEACTOSIIErO Typa y IpakJIaHWHA
BbobpoBa n3MeHUIUCH 00CTOSITENBCTBA - IPENICTOSIIa CPOYHAsi KOMaHAUPOBKA, KOTOpas cCoBIajala
10 BPEMEHH € €ro MOe3/IKOM, U OH 00paTUiICS B TYPUCTUUYECKYIO (PUPMY C 3asiBIEHHUEM 00 OTKa3e
OT WCITOJIHEHUS OTOBOPA U BO3BpATe MY YIIJIaU€HHON UM CYMMBI.

Bomnpocsl k 3amaue:

1. Wmeer nu mpaBo rpaxkgaHuH BoOpoB Ha OZHOCTOPOHHHMI OTKa3 OT HCIOJHEHUS
Joroopa?

2. byner nm Ttypucthyeckas ¢(upma Bo3BpamaTh TrpaxaaHuHy boOpoBy monHYyrO
CTOUMOCTb TYPUCTUYECKOU ITyTEBKHU?

3. B03MOXHO JM TIepeHeceHHe Typa Ha JApyrue cpoku? Byner nm B JaHHOM ciiydae
rpaxaaHiH boOpoB Mpon3BoANUTE 0MIIATY?

4. Jlerckas CHOPTHBHO-03/J0pOBHUTENbHAS 0a3a oTAbIxa «COTHBILIKO» 3aKII0YUIIA I0TOBOP
HOJpsAa CO CTPOUTENIbHOW (UPMON Ha CTPOMTENBCTBO OTKpPHITOro OacceiiHa. CTpouTenbHas
¢upma nomkHa ObUIa MPUCTYNUTH K paboTe 2 ampens U 3aKoH4YUTh 15 uroHs. OnHako B 00yc-
JIOBJICHHBIM JIOTOBOPOM CpOK (upMa K paboTe He MPUCTYIMWIA, MOTHBHPYS 3TO OTCYTCTBHEM
HaJJIexalux crpoiMarepuanoB. CTpouTenbHble paboThl Ha 00BbEKTE HAYAIKUCh JUIIb 15 ampers.
K Hauvany mast 1oMKHBI ObLTH OBITH BBITOJIHEHBl OCHOBHBIE PA0OTHI IO CTPOUTEILCTBY OacceiHa.
[TonpsAuuK BBIMOJNHAT PabOThl HACTOJBKO MEUIEHHO, YTO 3TO IMOCTaBWJIO IOJI COMHEHHE



CBOEBPEMEHHOCTh c/aul OO0BEKTa B CpPOK, yKa3zaHHBIH B JoroBope. basa orapixa pemmia
OTKAa3aTbCsl OT MUCIOJIHEHHSI JOTOBOPA M TOCTABUJIA B U3BECTHOCTh CTPOUTEIbHYIO (PUPMY.

Bompocs! k 3agaue:

1. Nmeer siu npaBo 6a3a OT/bIXa B JAHHOM CIIyyae OTKa3aThbCsl OT UCIIOJIHEHHsI JJoroBopa?
Pemenne 060cHOBATS.

2. Kaxumu npaBaMu HaziesseT IeHCTBYIOIIEE 3aKOHOIaTEIbCTBO 3aKa3unKa?

5. Typuctuueckass ¢upma «CaxBOSDK» 3aKIIOUMIIA JIOTOBOP C TYPUCTHYECKUM OIOpO
«ApuazHa» Ha IPOBEIECHUE €KEIHEBHBIX dKCKYPCUH MJI1 TYPUCTCKUX Ipyni. B onuH u3 nHen
AKCKYPCOBOJ 110 IPUUMHE OOJIE3HU HE MPOBEN MPEAYCMOTPEHHBIE TYPOM IKCKYpCHUU. TypuUCTBI
0o0paTUIIUCh B TYPUCTHUYECKYIO (pupMy ¢ TpeOOBaHHMEM O BO3BpATE YIUIAUCHHOH MMU CYMMBI 32
HECOCTOSIBIIMECS IKCKYPCHH.

Bonpocs! k 3amave:

1. bymer nm orBeuath ¢Qupma «CakBOsK» 3a HEHCIOJHEHHE O00513aTeNbCTBA
TYPUCTHYECKUM OOpO «ApuagHan»?

2. KakuM HOpPMAaTHBHO-TIPABOBBIM aKTOM pETyJIUPYETCS OTBETCTBEHHOCTh 32
HEHCIIOJIHEHUE U HeHaJIe)Kalllee UCTIIOIHEHUE 00s13aTenbcTBa?

6. I'paxnmanka JIpikoBa 3aKitouMsIa JIOTOBOP C TypHCTHYECKOM (upmont «Mup
IYTEIIEeCTBHI» O Moe3/IKe Ha BoceMb JHeH Ha nmobepexbe Tamnanaa. Typ ObUT MOJHOCTBIO €10
oryaueH. 3a HECKOJBKO JHEH 1O TMPENCTOALIETO IyTEeIIECTBHS B ATY CTpaHy Ha IOOEpekbe
Taunanna npousonulo cTuxuiiHoe OexctBue - IyHamu. ['paxnanka JlblkoBa oOpaTuiiach B
TYpUCTUYECKYIO0 (UPMYy ¢ TpeOOBaHHMEM O BO3BpaTe YIIAU€HHOW €0 CyMMEBI. TypucThyeckas
¢dupma oTkazana JIbIKOBOH B yAOBIETBOPEHUH €€ TPEOOBAHMSL.

Bormpocs! k 3agaue:

1. IlpaBomepeH JM OTKa3 TYypUCTUYECKOM (UPMBI B YIOBJIETBOPEHHH TpPEOOBaHUS
rpakaaHku JIbIKoBON?

2. Kto 6yzner Bo3MmemaTh yObITKH, IPUYMHEHHBIE TpakjaHKe JIbIKoBO?

7. Toprosas ¢upma «Jlotoc» obs3anace nepeaats 6aze oTabixa «3aps» 30 0JHOCHATBHBIX
KpoBarel u 20 qBycnanpHBIX KpoBaTel. ba3a npeaBapuTenbHO OmIaTHIa CTOUMOCTD 3aKa3aHHON
mebenmn. B ompeneneHHbIi 1oroBopoM cpok (upma mepemana 0a3e OTAbIXa BCIO IMAPTHIO
3aKa3aHHOM MeOeN U CBEpX 3TOTO eIlle 5 AUBAHOB.

Bormpocs! k 3agaue:

1. Kakue TpeGoBaHus BIpaBe MPeabsBUTH 0a3a OTAbIXa K TOProBod (upme B CBS3M C
nepegavyel He IpeyCMOTPEHHOH 10rOBOPOM MapTUU AUBAHOB?

2. B xakoil MOMEHT AMBaHBI, MOCTYNHMBIINE, HO HE 3aKa3aHHbIEe 0a30i OTIbIXa, OyIyT
CUMUTATHCS MPUHSTHIE €107

3. Ilo xakoil meHe 6a3a oTabIxa OylIeT OIUIaYMBAaTh TOPTOBOW (UPME CTOUMOCTH 5
MBaHOB?

8. T'octunnna «Mask» npuobpena y npennpunumarenss MokmuHa 50 CBETHJIBHUKOB
Oenoro mBera B ¢opme pakymku. [Ipu mpuemke ToBapa ObUIO OOHApPYKEHO, YTO 5 KOPOOOK
BCKPBITO U B HUX HaXOAATCA JPYTHE CBETUIIBHUKH, 3HAUUTEIBHO HUXKE I10 LIEHE.

Bormpocs! k 3agaue:

1. Kakume TpeOoBaHHs BIpaBe NPEAbABUTh TOCTHHHUIA «Mask» MNpeInpUHUMATENIO
MoKIIMHY B CBSI3U ¢ HEHAAJIE)KALUM HCIIOJTHEHUEM JJOTOBOPA KT -TIPOAAKU?

2. C Kakoro MOMeHTa MO>KHO OyZIeT CUUTaTh 00s13aTeIbCTBO peAnpuHIMaTenss MoKIuHa
VICITOJTHEHHBIM?

9. Typuctuueckast opranuzamus «HeBa» mpuoOpena B ToproBoil ¢upme «Boctok» 5
KOMIBIOTEPOB C TapaHTUUHBIM cpokoM | rox. Ilo mcredyeHnm mecsina co JIHS TMOKYIKH 2
KOMIIBIOTEPA BBIILIN U3 CTPOSL.

Bormpocs! k 3agaue:

1. Kakue TpeOoBaHus BIpaBe NPEABSBUTh TypUCTHYecKass opranuzanus «Hesa»
ToproBoit pupme «BOCTOK» B CBSA3H € MOJOMKON KOMITbIOTEPOB?



2. B kakoMm mnopsake MOKymaTelb IOJHKEH HM3BECTUTH MPOJaBIa O HEHaJJIeXKalleM
UCTIOJIHEHUH JIOTOBOPA KYTIJIH-TIPOJAKHU?

3. Byner nm orBeuath TOproBas ¢upma «BOCTOK» 3a HEJOCTAaTKH NPEIOCTABICHHOTO
TOBapa, eciii Oy/ET J0Ka3aHO, YTO KOMIIBIOTEPHI CJIOMAJIUCh 110 BUHE IEKTPHUKA, IPOBOIUBIIETO
pPEMOHTHBIE paboTHl B TYPUCTUYECKOH opraHu3anuu? B xakux ciydasx mpojaBel] OTBEYAeT 3a
HE/I0CTAaTKU IPOJIaHHOI0 TOBapa’?

Boinoanuts 3aganme mo teme 10 «CocraBienue u odopmiieHHMe TYPHCTCKOM
JAOKYMEHTAINU»

1. CocTaBUTh 10OrOBOP O peau3aliy TypYyCIyT ¢ IPUI0KEHUSIMU.

Typuct WBanoB Esrenuit Muxaiinosuu, pnata poxaeHus: 08.09.1982, mnacnopt
65Ne978654 Bbinan 25.08.2017 cpokom Ha 10 net, MecTo poxkaeHus r. BiaauBocTok, Kynui Typ
B Tamnang c¢ 25.11.2025 na 12 nneit/11 Houeit Ha onmHoro venoseka. MBanoB E.M. ommatun
MyTEBKY HAIMYHBIMU JICHS)KHBIMU cpeficTBaMu B pazmepe 148 760 pyouteii. Typ BkiItouaeT B ceOsi:
TpaHc(hepT a’poNnOpPT-TOCTHHHIIA-A3PONOPT, BCTPEYa M MPOBOJABI B a’pPOINOPTY, MPOKUBAHUE B
otene Palace4*, nomep DBL/twin, nmutanue FB. Typbupma OOO «10 mopeit», agpec mecta
HaxOoJIeHUs U mouyToBkI anpec: 690003, r. BnagusocTok, yn. Yoopesuua 10, od. 87, 1. 423 —
2555555, THH 253000000, KIIIT 811000000.

2. CocTaBUTh AOTOBOP O pealu3aluy TYPYCIyT ¢ IPUIIOKEHUSIMU.

Typuct WBanoB Esrenuii Muxaiinosuu, pata poxxaeHus: 08.09.1982, mnacnopt
65Ne978654 Brinan 25.02.2018 cpokom Ha 10 ser, MmecTo poxaeHus r. Bi1aauBocToK, KyInui Typ
B Tamnann ¢ 25.12.2025 na 10 gueit/9 Houelt Ha ogHOTO YenoBeka. Misanos E.M. omnatun myTeBKy
Oe3HATMYHBIM pacdeToM B pazmepe 138 760 pybueit. Typ BkitouaeT B ce0si: TpaHCHEPT a3pOIopT-
TFOCTHHMLA-a3pOIOPT, BCTpEUa U IMPOBOJBI B a3POINOPTY, NpokuBaHue B otene Palace3*, Homep
DBL/twin, mutanue BB. Typdupma OOO «10 mopeit», agpec MecTa HaXOXKIECHUS U TOYTOBBIN
aapec: 690003, r. BnaguBoctoxk, yi. Yoopesuua 10, od. 87, 1. 423 — 2555555, MHH 253000000,
KIIIT 811000000.

3. CoctaBuTh IOrOBOP O PEATU3ALMH TYPYCIYT C IPUIOKEHUSIMH.

Typuct WBanoB Esrenuit Muxaiinosuu, pnata poxaenus: 08.09.1982, mnacnopt
65Ne978654 Beinan 25.08.2018 cpokom Ha 10 ser, MecTo poxkaeHMs I. BIaauBOCTOK, KyIHI Typ
B Taumang ¢ 29.11.2025 na 9 nueit/8 Houel Ha ogHOTrO YenmoBeka. OOIIas CTOMMOCTh MyTEBKU
cocrasuia 148 000 py6., IBanoB E.M. omuiaTii myTeBKy HATMYHBIMU JE€HEKHBIMU CPEACTBAMU
28 000 py0. m Oe3HanmmuHbIM pacdyeToM B pasmepe 120 000 pyGneit. Typ Bkiro4aer B ceOs:
TpaHc(hepT a’ponopT-TOCTUHHIIA-a3PONIOPT, BCTPEUYa U MPOBOABI B a3pONOPTY, NPOKUBAHUE B
orene Hilton4*, nomep DBL/twin, nuranue FB. Typpupma OOO «10 mopei», agpec mecra
HaXOXKJeHUs M NoYToBBIN anpec: 690003, r. Bnaausocrok, yn. Yoopesuua 10, od. 87, 1. 423 —
2555555, HH 253000000, KTIIT 811000000.

4. CocTaBUTh AOTOBOP O pealU3aluy TYPYCIYT ¢ IPUIOKEHUSIMU.

Typuct WBanoB Esrenuit MuxaitnoBuu, pnata poxzaeHus: 08.09.1982, macmopt
65Ne978654 Beinan 25.08.2019 cpokom Ha 10 ner, MecTo poxkaeHUs I. BIaauBOCTOK, KyIHI Typ
B Tammann c 25.11.2025 wa 10 nwueit/9 Houelt Ha cebs u cynpyry MsanoBy Ombry
KoncrantuHoBHY, nara poxnaenus 08.08.1983, macnopt 65Nel1234565 Beinan 25.08.2023 cpokom
Ha 10 set, Mecto poxxaenus r. BrmaguBoctok. O6mas crouMocTts mmyTeBkH coctaBmia 168 000
py6., IBanoB E.M. omnatui nmyTeBKy HaJIMYHBIMH JIEHEKHBIMU cpeicTBaMu. Typ BKIIIOYaeT B
cebst: TpaHcdepT asponopT-TOCTUHHUIIA-adPONOPT, BCTpeUa U IPOBO/IBI B a3PONOPTY, MPOKHUBAHKE
B ortene Hilton4*, nomep DBL/twin, nutanue HB. Typdpupma OOO «10 mopeii», agpec mecra
HaxOXXJIeHUs U MouYTOBBIA anapec: 690003, r. BnaguBocTok, yin. Yoopesuua 10, od. 87, T. 423 —
2555555, HH 253000000, KTIIT 811000000.

5. CocTaBUTH TOIOBOP O PEATH3ALNHN TYPYCIYT C IPUIIOKECHUSIMHU.

Typucr HWBanoB Esrenuit MuxaiioBuu, narta poxaenus: 08.09.1982, mnacnopr
65Ne978654 Beinan 25.08.2018 cpokom Ha 10 ner, MmecTo poxkaeHus r. BnaauBoCTOK, KyIui Typ
B Tammana c¢ 15.12.2025 na 10 nHeit/9 wHoueit Ha cebs u cynpyry HBanoBy Ombry



KoncrantuHoBRYy, nara poxaenus 08.08.1983, macnopt 65Nel1234565 Beigan 25.08.2023 cpokom
Ha 10 ner, mecto poxaeHus r. BimaguBocrok. OOmas cTOMMOCTh IMyTeBKU cocTaBuia 278 760
py0., orurayeHo Oe3HANMYHBIM pacueToM. Typ BKIIOYaeT B cels: TpaHCepT a’pomnopr-
TOCTUHUIA-a3POIOPT, BCTPEYa U MPOBOJIbI B adpONopTy, npoxkuanue B oreine Hiltond*, nomep
DBL/twin, nutanue FB. Typpupma OOO «10 mopeit», agpec MecTa HaX0XKIECHUS U MOYTOBBIN
aapec: 690003, r. BmaguBocrok, yi. Yoopeuda 10, od. 87, 1. 423 — 2555555, UHH 253000000
KTIIT 811000000.

Kpamkue memoouueckue ykaszanus

Jnst  BBINOJHEHHWs 3aJaHil  HEOOXOAMMO  O3HAKOMHUTBCA C  NpE3CHTAlMed K
COOTBETCTBYIOIIEH TeMe, COJEpP)KaHHEM COOTBETCTBYIOUIMX pa3/ieJioB B OCHOBHOM U
JIOTIOJTHUTEIILHON JTUTepaType M3 MepedHsi UCTOUYHUKOB, MPHUBEACHHBIX B pabodell mporpamMme
JTUCIUTIIMHBL. PacnoyioxeHne MeToAMYeCKuX MaTepHaJIOB — DJIEKTPOHHBIN yueOHbIN Kypc (DY K).

IIxana oyenku

Ornenka Bamier Omnucanne

5 34-44 BBICTABIISIETCSI CTYJIEHTY, €CJIM CTYJIEHT MOJIHOCTBIO BBIITOJIHUII 3a/1aHue

4 2333 BBICTABIISICTCS CTYJCHTY, €CIM CTYACHT NOJTHOCTBIO BBIIOJIHUII 3a/1aHHE, HO €r0 OTBET COACPKH
T He 6oiee 3 omrdoK

3 12-22 BBICTABIISICTCS CTYJICHTY, €CJIM OH BBIOJIHIII TOJIBKO MOJIOBUHY 3a1aHHSI OJTHOCTHIO

2 1-11 BBICTABIISICTCS CTYJICHTY, €CJIM 33 1aHUsI BBINOJHECHBI CO 3HAYUTEILHBIMHU OIMHOKAMH

1 0] BBICTABIISICTCS CTYJICHTY, €CJIM CTY/ICHT HE BBIOJIHIJI 33J[aHNC

5.3 Ilpumepnbl TECTOBBIX 3aJaHU I

Tema 1: OcHOBBI 1€/10IPOM3BOACTBA OPraHU3ALUH

1. Kinaccudukanust JTOKyMEHTOB 110 MECTY COCTaBJICHUS JTOKyMEHTa

1)BXosmue, UCXOISAIINE, BHYyTPEHHUE

2)Hay4HO-TEXHUUYECKUE, IO TPYy, OTYETHO-CTATUCTUYECKHE

3)TunoBsie, TpadapeTHbie, rpaduUecKue

4)351eKTpOHHbBIE, PYKOIIMCHbIE

2. Kputepnu knaccuukau TOKyMEHTOB (HECKOJIBKO BEPHBIX OTBETOB)

1)no ropuanuecKoil 3HaYMMOCTH

2)10 UCTOYHUKY MH(pOpMaLUu

3)1o counanbHO-KYIbTYPHOW 3HAYUMOCTH

4)1o cpokaM CO3JaHus

5)no cpokam XpaHeHUs

6)11o0 nH(HOPMAITMOHHOM 3HAYUMOCTH

3. MadopmarimoHHasi EMKOCTbIO IOKYMEHTa — 3TO

1)mecTo, 3aHMMaeMoe IOKYMEHTOM Ha UH(QOPMAIIMIOHHOM HOCHUTEIEe

2)KOIMYECTBO U Ka4yecTBO MH(opMaIuu

3)KOIM4YECTBO 3HAKOB, IOCTYIIHBIX /JIsl BHECEHUS B JIOKYMEHT

4)nocTynHOCTh MH(pOpMaIUK

4. IOKyMEHT, CO3JITaHHBIN /ISl TOKYMEHTUPOBAHUS CTaHAAPTHON CUTYyallun

1 )uHAMBH Ty aTbHBIN

2)TpadapeTHblii

3)TunoBoii

4)yHUUIUPOBAHHBIN

5. JlaHHBIN TOKYMEHT B TOUHOCTH BOCIIPOU3BOIUT OPUTMHAIIBHBIN JOKYMEHT, HE OTMEHSIET
€ro JIeNHCTBUE, a JINIIH TyOJIUPYET, HE UMEET IOPUTNUECKON CHITBI

1)nyOnukat

2)komnus

3)3aBepeHHast KOMH

4)opuruHan

Tema 2: IIpaBuiia opopmiieHHsI JOKYMEHTOB B TypU3Me



1. PexBu3ut, oOecrneynBalOmUil IOPUINYECKOE 3HAYCHHUE OJDKHOCTHOM HMHCTPYKLUHU
(HECKOJIPKO BEPHBIX OTBETOB)

D)rpud yTBepx)aeHus T0KyMEeHTa

2)pe3oITorus

3)HauMeHOBaHKME OpraHU3aLUuU

4)oT™MeTKa O HAJIMYUU IPUIIOKEHUS

S)noanuck

6)HarMEHOBaHUE BU/A TIOKYMEHTa

2. PexBU3UT, ONpeIESIOMUN FOPUINIECKYIO CUITY BXOSIIETO JOKYMEHTA:

l)orMeTKka O TMOCTYIUIEHMM JOKyMEHTa B OpIraHM3aLMIO, BKJIIOYAIOINAs JaTy M
PErUCTPAallMOHHBIN HOMEP

2)pe3oITorus

3)oTMeTKa O KOHTpPOJIE

4)oTMeTKa 00 MCIIOJHEHUH JOKYMEHTA U HallpaBJIEHUU €ro B AEJI0

3.  VYcraHoBieHue OAHOOOpa3us coctraBa U (GOPM  yIpaBICHUS  JTOKYMEHTOB,
(UKCUPYIOIUX OCYILECTBIEHUE OJHOTUITHBIX YIPABICHYECKUX (QYHKLIUN

1)cepTuduxanus 10KyMEHTOB

2)cTaHapTu3anus J10KyMEHTOB

3)yHuduKanus J0KyMESHTOB

4)xonupoBaHUE JOKYMEHTOB

4. PexkBHU3HT, ONPENeNIONNi IOPUANIECKYIO CHITY HCXOSIIEro JOKYMEHTa (HECKOJIBKO
BEPHBIX OTBETOB)

l)oTmMeTKa O KOHTpOJIE

2)oanuch

3)neyath

4)oT™MeTKa O NOCTYIUIEHUH JIOKYMEHTa B OPraHU3aLUI0

S)rpud yrBepKICHUSL

6)pe30TIoIHs

5. PexBusut «l'ocymapcrBenHslii repd PD» npocrasisiercs Ha:

1)oOmiem 6aHKe MpeanpUsITUs

2)0naHKe opraHa rocyJapCcTBEHHOMN BIaCTH

3)6aHke mucbMa

4)0naHke QyHKIIMOHAIBHOTO MOJIpa3AesieHus: IPeIpUsITUS

Tema 3: TexHnosiorust padboTbl ¢ JOKYMEHTAMH B TYpH3Me

1. Pacnionoxxute B XpOHOJIOTMUECKOM HOPSAKE 3TAIbl padOThI ¢ UCXOASIIUM JTOKYMEHTOM

1)cornacoBanue, BU3MpOBaHUE (B HEOOXOAUMBIX CIIy4asix)

2)perucrpanus

3)cocTaBiieHUE MTPOEKTa TOKyMEHTa

4)oTnpaBka IOKyMEHTa ajpecaTy

S)noanucanue U yrBepkaeHue (mpu HeoOXOAUMOCTH)

2. IoKyMeHTBI, KOTOpbIE HE TPEOYIOT perucTparuu

1)pexsiaMHBbIe THCbMa

2)MaKeThbl C IOMETKOM «JIMYHO»

3)uHdopManoOHHBIE MaTepUaTbI

4)Bce TOKYMEHTHI C TOMETKOM «CPOYHOY

5)neuaTHbIe U31aHUS (KHUTH, KaTaJlOTH, XKYPHAJIbI, OpPOIIIOPHI)

3. Cpok nepefauv UCIIOTHEHHBIX IOKYMEHTOB JJisi OPOPMIICHUS UX B JIETI0

1)10 nueit

2)5 nuewt

3)1 mecsn

4)15 nmueit

4. Cpok UCIIOJTHEHUS IOKyMEHTa



1 )cucrtemMaTU3MPOBAHHBIN NT€pEUeHb HAUMEHOBAHHBIX JIEJT

2)onpeensitoTcsl pyKOBOJIUTENIEM OPraHU3alUu U (PUKCUPYIOTCS B PE30TIOIUU

3)xoHeuHas J1ata paboThl HaJl JOKYMEHTOM
4)KOHTPOJIb 32 CPOKAMU MCIIOJTHEHHSI 32 JIaHHSI

5. I[OKYMGHT CUHUTACTCA UCIIOJITHCHHBIM U CHUMACTCA C KOHTPOJIA

1)moce ucoHeHUs 3a1aHUi

2)mocie cooOIIeHus pe3yabTaTOB 3aHHTEPECOBAHHBIM OPTraHU3aIUSIM

3)mocine npeaocTaBIeHus JOKYMEHTUPOBAHHOTO MOATBEPKICHUS UCTIOTHEHUS

4)KOFI[3, PE3YyIbTaThbl UCIIOJIHCHUA OTMCUCHBI HA UCIIOJIHCHHOM OTOKYMCHTC

Tema 4: CocraBienne u odopmiieHHe OPraHU3AUNOHHO-PACTIOPSIANTEIBLHBIX

JOKYMEHTOB B TypHU3Me

9TO

1. JlokymMeHT, (DUKCUPYIOIIHMA XOA OOCYKICHHS BOMPOCOB W TPHUHATHS PEIICHUH Ha
coOpaHUsX, COBEUIAHUAX, KOHDEPEHIUAX, IPYruX GopMax pabOThl KOJJIETHAIBHBIX OPraHOB —

I)porokon
2)3asBIICHHE
3)mpukas
4)roCcTaHOBJICHHE

2. IlpaBoBoil axkT, M3JaBacMblii €JUHOJIMYHO PYKOBOAMUTEIEM IOJPA3ACICHUS B LIEIAX

pasp€icHuA OIICPATUBHBIX BOIIPOCOB ACATCIbHOCTH OpraHU3alluu

1)pacniopspxenue

2)npukas

3)ITOCTaHOBJICHHE

4)IPOTOKOIT

3. OCHOBHOM pacnops,AUTENbHBIN JOKYMEHT

1 )pacniopsbxkeHue

2)npukas

3)mocTaHoOBJICHHE

4)IpoTOKOI

4. B TexcTe pacnopsiKeHus UCMob3yeTcs (opMyITUpOBKa
1)«00s13b1BatOY, «IIpeIara

2)«IpUKa3bIBAIOY

3)«penmin, «IoCTaHOBHII»

4)OCTaHOBIISIO

5. Pemmenre n mocTaHOBJICHUE TTOIITMCHIBAIOTCS
1)pykoBoauTEIEM OpraHU3aLUuU

2)npencenaTesieM U CEKpeTapeM KOJUIETUaIbHOTO OpraHa
3)pyKOBOJMTEIEM CTPYKTYPHOT'O MOAPa3/IeICHHS
4)ucrioHUTENEM

Tema S: CocTaBiienne u opopmiaeHne HHPOPMANMOHHO-CIIPABOYHBIX JOKYMEHTOB B

Typu3me

1. Z[OKyMCHT, B COACPIKAHUU KOTOPOIro, HApAAYy C HUTHPYCMbIM, 3aMMCTBOBaHHBLIM

KOMITOHCHTOM, ITPHUCYTCTBYCT U KOMIIOHCHT AHAJIMTHYECKUH:

1)maitmxect
2)0630p
3)upecc-penus
4)crincox

2. JIokyMeHT, coaepkaliuii mpocb0y WM MpPeUIOKEHHE JIMLA/JUL YUYPESKICHUIO MU

JIOJDKHOCTHOMY JIUIY

1)3asBneHue
2)o0bscHUTENbHAS 3aHCKa
3)cnyxeOHas 3amucka



4)noknaaHas 3anycKa

3. TekcT cimykeOHOM 3aMMCKH COCTOUT M3 JIBYX Pa3/eiioB

1)yTBepKaeHME, IPEIIOKEHNE

2)000CHOBaHHE, YTBEPKIACHUE

3)noaTBepKACHHE, IPEIOKEHUE

4)o00cHOBaHUE, MPEITIOKCHHE

4. CnyxebHas 3a1mcKa- 3To

1)a0KyMeHT ¢ yKazaHusi (paMUINKM, UMEHHU U OTYECTBA (B UMEHUTEJILHOM Ia/IeXKe) JIULA, O
KOTOPOM COOOMIAIOT CBEICHUS

2)10KyMeHT yHU(UIIMPOBaHHKIE TpadapeTHbie 6JaHku dhopmara as

3)A0KYMEHT, COCTaBJISIEMbIii PAOOTHUKOM HJIM PYKOBOJIMTENIEM MOJPA3/IEICHUS HA MM
PYKOBOJUTENS WU CIIEHUAIUCTA APYToro Noapa3 e IeHus

4)noKyMeHT u3iaraet (aKkThl, OCITYKUBIIME TOBOJAOM K €€ HaIllMCAaHUIO

5. Cpok [eHCTBUTENBHOCTU JOBEPEHHOCTH HE IIPEBBILIACT

1)5 ner

2)2 ner

3)3 ner

4)Tner

Tema 6: le1oBasi nepenucka B Typusme

1. ndopmarnmonHas yacThb JeJI0BOTr0 MUCbMa - 3TO

1)peamOyiia

2)TeKCT

3)agpecar

4)IOCTCKPUNTYM

2. K 9acTHBIM J1€JIOBBIM TUCHMaM MOXHO OTHECTH

1 )nrcbMO-HaIOMUHAHKE

2)11cbMo-coo0LIeHHE

3)pekoMeH1aTeIbHOE ITUChMO

4)nucpMo-3asiBKa

3. UepTh! 0pULIHATBHOTO CTHJIA I€TI0BOT0 MUChMa (HECKOJIBKO BEPHBIX OTBETOB)

1)HeHTpanbHBIM TOH U3JI0KEHUS

2)pa3HooOpa3ue TeMaTUK

3)agpecHoCTh

4)nexcuyeckoe 1 KOMIO3UIIMOHHOE €JMHOO0pas3ue

5)pazHooOpa3ue KOMITO3UIIMOHHBIX 2JIEMEHTOB

4. Buj nuceMa, K KOTOPOMY OTHOCHUTCS IaHHBIN TEKCT:

Yeaowcaemviii akyuonep!

Coodowaem Bam, umo 14 noaopsa 2018 2. 6 11.00 cocmoumcs 200060e obugee cobpanue
aKyuoHepos

Mecmo npogedenus cobpanus: ...

Cnucok akyuonepos, umelowux npago Ha yuacmue 8 200080M COOPAHUU, COCMABIEH Ha
OCHOBAHUU OAHHBIX peecmpa aKyuonepos obwecmea Ha 7 cenmsopsa 2018 a.

1)iuceMo-TIOATBEPAKACHNE

2)IUCHMO-TIPEATIOKEHHE

3)nucpMo-HarIOMUHAHKE

4)uHpopMallMOHHOE TUCHMO

5. Pacnonoxute B NpaBWIBHOM ITOCIIEIOBAaTEIBHOCTH CTPYKTYpy TEKCTa IHChbMa-
pOCHOBI:

1 )u3noxxkeHue npocyObI

2)o)KkuaaeMblid pe3ynbTat, eci Ipochk0a OyAeT YAO0BIETBOPEHa, BhIpaK€HHE TOTOBHOCTH
K JalTbHEHIIIEMY COTPYTHUYECTBY

3)u3noxeHne NpUIKHBL, TOOYAUBIIEH 00paTUTHCS ¢ MPOCHOOIt



Tema 7: CocTaBiienne 1 opopMIiIeHHE JOKYMEHTAIMH 110 TPYAOBbIM OTHOLICHUSIM B
Typu3Me

1. JIoKyMEHT, KOTOPBIIi OTHOCUTCS K IEPCOHATIbHON KaJpOBOI JOKYMEHTAIMH (HECKOJIBKO
BEPHBIX OTBETOB)

1)nonoxenue o nepcoHasne

2)TpynoBasi KHHKKa

3)yaocroBepeHus

4)nuuHble 3asBICHUA

5)Tpy10BOM AOTOBOP

2. OCHOBHas 4acTb 3asBJICHUS CONEPKUT

1)cBenenus o6 agpecate

2)Ha3BaHUE JOKYMEHTA

3)cymHOCTh MPOCHOBI (TPeOOBAHMS, TOKEITAHUS)

4)paBoBO€ 0OOCHOBAHUE

5)MoOTHBBI OOpalleHus

3. JIoKyMeHT, KOTOpbIM 0(h)OpMIISIIOT COTPYAHUKA Ha paboTy

1)IM4HBIM 3asBJICHUEM COMCKATEINSI Ha JOHKHOCTh U TPYAOBBIM I0TOBOPOM

2)npuka3oM (pacnopsbkeHueM) paboTojaTensl, U3/laHHbIM Ha OCHOBAaHUM 3aKJIIOUEHHOI'O
JI0TOBOpa

3)npuka3oMm (pacnopspbkeHueMm) paboTojaress, H3JaHHbBIM Ha OCHOBaHMU JIMYHOTO
3asIBJICHUS COMCKATEIsl Ha JI0JKHOCTD

4)ciyxeOHOM 3aIMCKOM Ha OCHOBAHMH 3as1BJICHUSI COMCKATEN Ha JOJKHOCTh

4. ITocnenoBaTenbHOCTD IEHCTBUM M1OCIIE OJNUCAHUS PYKOBOAUTEIIEM IIPHKa3a O IpUeMe
couckaress Ha paboTy

1)3amonHsieTcs JIMYHAs KapTO4yKa, OyXrairepuell MpenrpusThs OTKPHIBACTCS JHUIIEBON
cYeT pabOTHHKA

2)BHOCUTCS 3allUCh B TPYJIOBYIO KHIKKY paOOTHHKA, 3alOJHSETCS JIMYHas KapTOuKa,
Oyxrantepueil mpeanpuaTus OTKPbIBACTCS JIUIIEBOM cUEeT paOOTHUKA

3) BHOCHTCS 3allCh B TPYJOBYIO KHI)KKY paOOTHHMKaA, OyXrainTepueil NpearmpusiTHs
OTKPBIBAETCS JIULIEBOM cueT pabOTHUKA

4)BHOCHUTCS 3aIIUCh B TPYIOBYIO KHUKKY paOOTHHUKA, 3aIl0JIHAETCS JIMYHAs KapTouKa

5. CBenieHus O MOBBILIEHUN KBaIM(UKaLWU, MepeKBaU(UKALMN BHOCITCA B TPYAOBYIO
KHUXKKY

1)HeT, corylacHO IpaBUJIaM 3allOJTHEHUS U XPAHEHUs TPYAOBBIX KHIDKEK

2)11a, COryIacHO MpaBUJIaM 3aIlOJIHEHUS U XPAHEHUS TPYIOBBIX KHUKEK

3)B OT/ICNIBHBIX CITy4asiX, COTJIACHO IPABUIIaM 3aIl0JIHCHUS U XPAHEHHUS TPYIOBBIX KHUKEK

4)B peKUX ciydasx, Ha YCMOTpeHHe padoTonaTens

Tema 8: CocraBienme u  odopmieHHMe [JOKYMEHTAMHM 10 OrOBOPHBIM
o0s13aTeIbCTBAM B TypU3Me

1. ITo cnocoO0y 3akit04eHus: JOrOBOP KYIUTM-IIPOAAXKU OTHOCUTCS K KaTerOpuu

1)cornacoBanust

2)pucoeIMHEeHNs

3)OKOHYATENHHBIN

4)npeBapUTEIbHBIN

2. OmnpeneneHHasi cymMMa JIEHET, KOTopas yIjauuBaeTcs MOKynaTejaeM MpoIaBIly 3a TOBAp

l)cToumocTs 10roBopa

2)rpeaMeT A0roBOpa

3)ueHa noroBopa

4)00BEKT TOTOBOPA

3. JloroBop apeH bl SBIISIETCA

1)KOHCeHCYyaIbHBIM U BO3ME3THBIM

2)OAHOCTOPOHHHUM U O€3BO3ME3THBIM



3)aBYyCTOPOHHUM U 0€3BO3ME3THBIM
4)001TM ¥ BO3ME3HBIM
4. JloroBop apeH/ibl TPAaHCIIOPTHBIX CPENCTB — C IPEJOCTABIEHUEM YCIIYT 110 YIIPABIECHUIO
U TEXHUYECKOMN 3KCITyaTalluu:
1)¢dpaxToBanue
2)apeHja T/c C BOAUTETIEM
3)TexHuyeckas apeHaa
4)o0mias apeHa T/c
5. I3meHeHue TypucTCKUM NPEIIIPUATHEM OJHOIO U3 CYILIECTBEHHBIX YCIOBUM JOTOBOPA
OCYILECTBIIICTCS JO Hayaja MyTeHIeCTBUS HE [I03/IHee, YeM 32
1)10 nueit
2)20 nuei
3)2 mecsina
4)3 mecsma
Tema 9: CocraBieHue U odgopMileHHEe TYPHCTCKON JOKyMeHTauuu. TypucTckue
dpopmanbHOCTH
1. loroBop TypHUCTCKOIO MPEINPUITHS C KIUEHTOM JAEHCTBYET
1)co aHA ero noanucaHus 10 OKOHYAHUS MOE3IKU
2)BO BpeMsl IOE3KU
3)co AHA ero NoANnucaHus
4)0e3 orpaHMYEeHHs CPOKa
2. JIOKyMEHTbI, HarJIsIHO MPEACTaBIIAONIIE Bce HE0OOX0AUMBbIe Ui paboThl CBECHHS 110
Typy
1 )TexHruecKas JOKyMeHTalus Typa
2)kapra TYpUCTUYECKOT0 MapuipyTa
3)TexHoJornuecKas JOKyMeHTalus Typa
4)ropuauueckasi TOKyMEHTalUs Typa
3. Opaep, yAOCTOBEpSIIOIIMN HalMuyue KOHTPAKTA, NepedyeHb OpPOHHUPOBAHHBIX YCIYT,
00BEeM, CTOUMOCTH H OIUIATy YCIIYT, IO KOTOPOMY IpHHUMAroIas (upma o0si3aHa MPETOCTaBUTh
yCIIyru
1)mpaiic-nuct
2)Bayuep
3)uH(pOpPMAIIMOHHBIHN JIUCTOK
4)rnan-TpaduK OIIIaThl
4. TexHonoruueckas Kapra TYpUCTCKOT'O TyTEIECTBUS - 3TO
1)I0KyMEeHT, HarfsAAHO U JIJAKOHUYHO JAOLIHH Bce He0OXOAMMBbIe 171 paboThl CBECHUS U
JaHHBIE TIO TYPY
2)oTpakaeT peabHyIO 3arpy3Ky TYPUCTCKUX NMPEANPUATHH 110 MAPIIPYTY U MO3BOJISET €€
OTCJICKUBATh U KOHTPOJIUPOBATh
3)nepedeHb yCiIyr, IpeAOCTaBIsAEMbIX 3a JOMOJHUTEIbHYIO TUIATy
4)peKOMEHIalINK O TYPUCTCKOM ITyTEIIECTBUU
5. Cy1iecTBEHHBIE YCIOBHS JOTOBOpA O PeaIu3aluu TypyCIyr
1)IIops 10K ¥ CPOKU MPEIbSIBICHUS IPETEH3UI TYpUCTOM
2)cBeieHUs O TypHuCTe B 00bEME, HEOOXOAUMOM VIS peaTH3ally TYPIPOIyKTa
3)conep:kUT pasnensl 00s3aTenbHOW M JOMOJHUTENBHON HMH(OpMaNMKU MO Mapuipyry,
IIPEIHA3HAYEHHON Ul TYpUCTOB, U SBJIAETCS HEOTHEMJIEMBIM IPHUJIOKEHUEM K TYPUCTCKOMN
MyTE€BKE WU Bay4yepy
4)nata u BpeMsl Hadyajla U OKOHYaHUS MYTEIIECTBHSI, €ro MPOJODKUTEIBHOCTD
6. [IpaBo Ha BpEMEHHBIN BBE3/l HA TEPPUTOPHUI0 MHOCTPAHHOTO TOCYJApPCTBA C LENBIO
TypU3Ma U OTJbIXa AAET BU3A:
1)nenoBas
2)TypHucTcKas



3)uactHas

4)TpaH3uTHas

Kpamkue memoouuecxue ykazanus

Jlnst oTBeTa Ha BOMPOCHI TECTa HEOOXOIMMO O3HAKOMHTBCS C TpE3EHTAlMend K
COOTBETCTBYIOIICH TeMe, COJEpKAaHHUEM COOTBETCTBYIOLIMX pa3/ieJOB B OCHOBHOM U
JIOTIOJTHUTEIILHOM JINTepaType W3 TEPEeUHs MCTOYHUKOB, MPUBEICHHBIX B pabouel mporpamme
JUCITUTUIAHBI.

LIxana oyenku

OneHka Banssr Onucanue
5 31-33 U3 00IIIero Yncia BOMPOCOB TECTHPYEMOTO MOYJIS TPaBHIIbHBIE OTBETHI AaHbI Ha 96-100% Bompo
COB
4 23-30 13 00IIIero Yncia BOIPOCOB TECTHPYEMOT0 MOIYIIS TaHO 75-95% npaBHIIBHBIX OTBETOB
3 17-22 13 OOIIIEro Ynciia BONPOCOB TECTHPYEMOTro MOIyIIst TaHo 50-74% npaBHIIEHBIX OTBETOB
2 7-16 U3 00I1Iero Yncia BONPOCOB TECTHPYEMOT0 MOy JaHO MeHee 50 % MmpaBUIbHBIX OTBETOB
1 0-6 U3 00I1Iero Yncia BONPOCOB TECTHPYEMOTO MOIyIIs TaHo MeHee 20 % mpaBUIBHBIX OTBETOB
5.4 IIpoekT

1. BoiOpath AOIKHOCTB/Ipodeccuio pabOTHHUKA NEHCTBYIOIIETO MPEANPUSATHS HHIYCTPUU
TypU3Ma UM TOCTCIIPUIMCTBA.

W3yunth  mpodeccHOHaNbHBIA  CTaHIApPT  HA  JOJDKHOCTH  paboTHHKa  (C
npodeccuoHaNTbHBIMU CTaHJapTaMu MO>KHO 03HAKOMHTHCS Ha caiire:
http://profstandart.rosmintrud.ru/).

2. 11 BBIOpaHHOM TOMKHOCTHU pa3pabdoTaTh BHYTPEHHUE TOKYMEHTHI:

1) CranmapT TEXHOJOTHU OOCITY>KUBAHUSI.

2) CranjapT BHEIIHETO BU/a COTPY/THHKA.

3) Cranmapt nMoBeJACHUS 00CITYKUBAHHSL.

HoxymenTtsl coctaButh B cootBeTcTBUM ¢ [OCT P 7.0.97-2016 «Cucrtema cranaapToB 1o
uH(popManuu, OMOTMOTEYHOMY U M3JATeIbcKoMy Jjeny. OpraHu3alMmOHHO-PACTIOPSIUTEIIbHAS
nokymMmeHTaius. TpeboBaHus K 0OPMIICHUIO JOKYMEHTOBY.

Kpamkue memoouueckue ykasanus

[ToaroToBuTh 3a7aHMe CAMOCTOSITENBHO WJIM B MaJOW TpyNIe, 3alldTa MPOXOIUT
nyO0JIMYHO HA MPAKTUYECKOM 3aHATHUHU B BUJIE JIOKJIAJIa C IPe3eHTaluel.

xana OUYEHKU
OneHka bansl Onucanue
5 11-12 IpescTaBieH MakeT JOKyMEHTOB, OOPMIICHHBIX B COOTBETCTBHH C TPEOOBAHHUSIMH, aHbI TIOJIH
bI€ OTBETHI Ha BOIIPOCHI MPEMOIABATEIIsI K 00YUAIOIHXCSI
4 8-9 ITpencTaBieH MakeT JOKyMEHTOB, OpOPMIICHHBIX B COOTBETCTBHHU C TPEOOBAHUSIMH, BOSHHKIIH 3
aTpyJHEHNs IIPU OTBETAaX Ha BOIPOCHI MPENOIaBaTEIsl M 00yUaIOIHXCS
[pencraBneH makeT JOKYMEHTOB, TIOKyMEHTHI 0(OpMIICHBI ¢ olInOKamy (He Goiiee 3), BOZHHKIT
W 3aTPYJHCHHS TIPU OTBETaX Ha BOMPOCHI MPEMOAABATENs U 00YYarOIINXCS
IpescTaBieH He TOMHBIH TAKET JOKYMEHTOB, JJOKYMEHTBI O(OPMIICHBI C OIIMOKAMH, BO3HUKITH
3aTpyJHEHUs IIPU OTBETaX Ha BONPOCHI MPENOAABATENs M 00yJarouXcs
1 0 [TakeT JOKyMEHTOB HE NMPEJOCTABICH
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