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1 Hessp, nuiannpyemMble pe3yabTaThl 00y4eHHs 110 AUCHHUIINHE (MOLYJII0)

enbro aucuuIuivHbl «J[e10BOM aHTJIMUCKUI S3bIK» SIBISETCS PA3BUTHE MEKKYJIbTYPHOU
M HMHOSI3BIYHOM KOMMYHMKATHBHOM KOMIIETEHLIMM, 4YTO MpPEIyCMaTpPUBAET pPa3BUTHE
JUHTBUCTUYECKONH KOMIICTCHIIMM, BKJIIOYAIONIEH B ce0s 3HAHMS O CHUCTEME M CTPYKType
AHTIIUHCKOTO SI3bIKA M MPaBWIIAX ero (QYHKIMOHUPOBAHUS, & TAKXKE CIIOCOOHOCTh UCIOIb30BATh
9TH 3HaHUS B MPOIECCe KOMMYHHKA-IIMH, CO3/JaBas MPaBWIbHO odopmileHHbIE ((hoHeTHUYeCKH,
JEKCUYECKHM U TpPaMMaTH4YE€CKH) BbBICKA3bI-BaHUS, JUCKYPCHUBHOM KOMIIETEHLIMH, TO €CTh
BO3MOKHOCTH TUIAHUPOBATh M OCYIIECTBIATH PEUYEBOE MOBEJACHUE B JIOTUYHBIX, CBSI3HBIX U
aApryMEHTUPOBAHHBIX BBICKA3BIBAHUSIX C YUE€TOM (YHKIIMOHATh-HOW 3a/a4d  OOIICHHUS,
COIMOJIMHIBUCTUYECKOW M COIMOKYJIbTYPHOH KOMIIETEHIIMH, TO €CTh 3HAaHWM O HAllMOHAJIBHO
KYJIBTYPHBIX OCOOCHHOCTSX CTpPaH HM3y4yaeMOro S3bIKa M CIIOCOOHOCTH TOJB30BAaThCS MMH B
mporecce OOIICHUs, Ceayss OObluasM, MpaBWJIaM ITOBEICHUs, HOPMaM STHUKETa, COLMAIbHBIM
YCIIOBHSIM M CTE€PEOTUIIAM IOBEJCHUS HOCUTENICH sI3bIKA, KOMIIEHCATOPHOM KOMIETEHIIMHU, KaK
CII0-COOHOCTH HAaXOIWTh aJICKBATHBIC CIIOCOOBI BOCIIOJIHEHHS TMPOOEIIOB, CYIIECTBYIOIIHUX B
3HAHUSX, a TAKXK€ HEJIOCTATOYHOI'O0 PEUYEBOr0 M COLMAIIBHOIO ombITa obmieHus. [lapamnensHo ¢
BBIIIICHA3BaH-HLIMH KOMIIETEHIIUSIMH dbopmupyetcs KOMMYHUKATUBHO-METOANYECKas
(mpodeccroHanbHAas ) KOM-TICTCHIIUS CTYICHTOB.

3amauyyn JUCHIMITINHEL:

- OBJAJICHHE HaBbIKAMH HOPMATUBHOTO M  CTUJIUCTUYECKHU
HCITOJIB30BaHUS S3bIKOBBIX CPEACTB B Cepe AeT0OBOTO OOIIEHNS,

- OCBOCHHE ITUKETHBIX (POPMYJI MUCbMEHHON M YCTHOU JIEJIOBOM KOMMYHHUKALIUU;

-COBEPILIEHCTBOBAHUE SI3LIKOBBIX HABBIKOB B C(hepe IeI0BOIl KOMMYHUKAIIUU;

-BOCIIUTAHUE TOJIEPAHTHOCTH M YBaXXEHHUE K JYXOBHBIM IIEHHOCTAM pa3HBIX CTpPaH U
HapOJIOB;

-(hopMHpPOBaHNUE TOTOBHOCTH K CAMOCTOSITEIbHOM TBOPUECKOU ACATEIHHOCTA U OCO3HAHUS
[IEHHOCTH y4eOH-103HABATEIbHON ACSITENbHOCTH;

[TnaaupyeMbIMu pe3ysbTaTaMi O0YYCHHUS TI0 TUCIUTUIHHE (MOIYIIIO), SIBJISIFOTCS] 3HAHUS,
yMeHHUsl, HaBbIKU. [lepeueHp MiIaHupyeMbIX pe3yslbTaToB OOyUEHUS MO AUCHUILIMHE (MOAYIIO),
COOTHECEHHBIX C TUIAHHUPYEMBIMH pe3yJbTaTaMH OCBOSHHUS O0pa30oBaTEIbHON MPOTPaMMBI,
npeJcTaBieH B Tabnuie 1.

1enIecoo0pa3zHoro

Tabmuna 1 — Komnerenuu, popmupyemblie B pe3yinbTaTe U3y4eHUs TUCIUIUINHBI (MOYJIS)

Pe3ynbraTsl 00y4eHUs 110 AUCIUIUINHE
Kom u Konn
HasBanne (dopMyIHpoBKa
OIIOII BO, opmymupoBKa HHAWKaTOpa Kon
COKpaIlICHHOC KOMTIETEHITUH NOCTHKCHUA pe3yiib DopMyIupoOBKa pe3ysbTaTa
KOMITETEHIINH
Tara
45.03.02 VK-4 : Criocoben | YK-4.28 : Bener Pl 3HaHWEe | OCHOBHOHM TEPMUHOJIOTHH
«JIMHTBHUCTHKa» | OCYLIECTBISITH JIETIOBYIO JIEJIOBOTO aHTJIMHCKOTO SI3bIKa;
(B-JIT) JIETTOBYIO HEepeNNCKy, OCHOBHBIX JIEKCHIECKHX
KOMMYHHUKAIIMIO B | YUHUTHIBAs 000pOTOB M KOHCTPYKIIHIA,
YCTHOI1 1 0COOEHHOCTH UCIIOJIb3YEMBIX B JIEJIOBOM
MTUCbMEHHOU CTUJINCTUKU cpezie; OCHOBHBIX MPUHIIMIIOB
¢dopmax Ha opHUIHATBEHBIX U paboTHI ¢ TEKCTaMU JIETIOBOM
TOCY/ZIapCTBEHHOM | HEO(HIIMAIBHBIX TEMaTHKH Ha THOCTPAHHOM
SI3BIKE TIICceM, SI3BIKE.
Poccuiickoit COLMOKYNbTYpHEIC | PJI2 | Ymenue | IIpaBunbHOCTb HpH BEIOOpE
denepanuu u pas3yiuuus B JIEKCUYECKUX €JJMHUIL,
uHOCTpaHHOM(BIX) | opmare YCTOHYUBBIX 000POTOB,
A3bIKe(ax) KOPPECTIOHICHIINH CHeLUaNbHBIX TEPMHUHOB U
Ha rpaMMaTHYeCKUX
roCy/1IapCTBEHHOM KOHCTPYKIIMi pu pabore ¢




1 MTHOCTPAaHHOM
A3BIKaX

TEKCTaMHU JEJIOBOU
HaIpaBJICHHOCTH.

P/I3

HaBrix

BIIaJICHUSI IPaBIIaAMHA
JIETIOBOTO 3THUKETA B YCTHOH 1
MIMCBbMEHHOW NEPEBOIUECKON
JICSITEIbHOCTH;

VK-4.38 : YMeer PJI1
KOMMYHHKATHBHO
U KYJIbTYPHO
MPUEMJIEMO BECTH
YCTHBIC JICTIOBBIC
Pa3roBOpHI HA
rOCyIapCTBCHHOM
Y MTHOCTPAHHOM
SI3BIKAX

3HaHue

OCHOBHOH TEPMUHOJIOTUU
JeTIOBOTO aHTIIMHCKOTO SI3bIKa;
OCHOBHBIX JICKCHYECKHX
000pOTOB U KOHCTPYKITHA,
UCTIOJNIb3YEMBIX B JIEIOBOH
cpeze; OCHOBHBIX ITPHUHIIUIIOB
pabOTHI ¢ TEKCTaMU JICIIOBOM
TEMaTHKH Ha UHOCTPaHHOM
SI3BIKE.

P2

YMmeHue

[TpaBuabHOCTH TIpH BEIOOpE
JIEKCUUECKUX €IUHHUII,
YCTOWYHBBIX 000POTOB,
CHEUATbHBIX TEPMUHOB 1
rpaMMaTHIECKUX
KOHCTpYKIuii mpu padore ¢
TEKCTaMH JETOBOH
HaNpaBJICHHOCTH.

P/I3

Hasrix

BJIAJICHUS TTPABHIAMH
JIEIIOBOTO 3TUKETA B YCTHOU U
MMCbMEHHOM MepeBOYECKOM
JIeSTENBHOCTH,

B mpouecce OCBOCHUSA MUCHUILUIMHBI PCIIAOTCA 3adda4d BOCIIMTAHHUA TapMOHHUYHO
pa3131/1T0171, HanI/IOTPI‘{HOfI n conuaJibHO OTBETCTBECHHOM JHMYHOCTH Ha OCHOBE TPpaAUIUOHHBIX
pOCCHﬁCKHX AYXOBHO-HPAaBCTBCHHbBIX U KYJIbTYPHO-UCTOPUUCCKUX HCHHOCTeﬁ, MpeaACTaBJICHHLIC

B Tabmure 1.2.

Ta6mmuma 1.2 — I{eneBbie OpUEHTUPBI BOCITUTAHUS

BocnurareabHble 3a1a41

®opMuUpoOBaHUE IEHHOCTei

IleeBble OPUEHTHPBI

(I)OpMHI)OBaHI/Ie rpamancxoifl MO3UIUU U TTATPUOTU3IMA

KynsType Poccnn

Bocnuranune YBAXXCHUS K UCTOPHUHU U

Fpa)l(,I[aHCTBGHHOCTL

KynbTypHast HIeHTHIHOCTD

OTBE€TCTBCHHOCTHU

PasBurne NnaTpuoTrU3Ma u Fpa)KI[aHCKOﬁ

[TatpuoTusm

HcTopuueckas mamMsTh U
MIPEEMCTBEHHOCTH TIOKOJICHHH
EnuncrBo HaponoB Poccun

AXTUBHaS )XKU3HECHHAS IO3UN A

(I)OpMI/II)OBaHHe AYX0BHO-HPABCTBE€HHBLIX IIeHHOCTeﬁ

Bocnuranune HPaBCTBECHHOCTH,
MWJIOCEpArd U COCTpadaHUs

Komnektususm
Bzanmomnomonis u
B3aUMOYBaXXEHHE

Jlo6poxenaTenbHOCTh U
OTKPBITOCTh

Oco3HaHue cebs YIeHOM
ob1iecTBa

CoOitozienre MopatbHbIX
NPUHIIUATIOB

(I)OpMI/IPOBaHI/le HAYYHOT0 MUPOBO33PECHUA U KYJIbTYPbl MBINIJICHUSA

®dopMupoBaHue KyIbTypbI

O3THUKH

MHTEJUIEKTYaIbHOTO TPY/a U HAyYHOH

HocTtonHcTBO
Cayxenue OtedecTBy U
OTBETCTBEHHOCTb 3a €r0
Co3upaTenbHbli TP

Cyns0y

Oco3HaHne EHHOCTH
npodeccun

Oco3HaHue ce0st WICHOM
o01ecTsa




CTpeMJ'IeHI/IC K IIO3HAHUIO U
CaMOpa3BUTUIO

(I)OpMI/II)OBaHI/Ie KOMMYHUKATUBHBIX HABBIKOB U KYJIbTYPbI Oﬁlllel-ll/lﬂ

I'nOKOCTH MBIIITIEHAS

KpeatuBHoe MblIEHNE
DopMHpOBaHHUE HABBIKOB ITyOJIMIHOTO

. Co3unatensHbId TPy KommyH#MKaOeIEHOCTH

BBICTYILUICHUS U MPE3CHTAI[MH CBOUX HJICH

WNuauBuayanbHOCTh

NHUIMaTUBHOCTD

. BHHUMaTEIbHOCTD K IE€TANISIM

®dopMHPOBaHUE KYJIBTYPhl TUCEMEHHOMN JI0OCTOMHCTBO

Oco3HaHue [EHHOCTH
peUH | JET0BOTO OOIICHUS CrpaBeyIUBOCTh

npodeccun

2 Mecto aucuuniauHbl (MoayJsi) B ctpykrype OIIOIT

JucuuiuinHa «J1enoBoil aHrIMMCKUiA A3bIK», BXOAUT B 00s13aTeNIbHYIO YacTh bioka 1.

W3yuenne qUCHUIUIMHBI TPU3BAHO 00ECIICYHTH:

* IOBBILIIEHNE YPOBHS y4eOHOW aBTOHOMMUH, CIIOCOOHOCTH K CaMO00OPa30BaHUIo;

* pa3BuTHE HHPOPMALMOHHOMN KYIIBTYPBI;

pacIIMpeHHe JIEKCUYECKOIo 3amaca WM 3HAHUM U1 OCYLIECTBIIECHUS JEJIOBOU
KOMMYHHUKAIIH;
* IOHUMaHUE U UCII0JIb30BaHUE JI€JI0BOM TEPMUHOJIOTHH U JOKYMEHTALINH;
YCOBEPILICHCTBOBAHUE PAHEE IIOJIYyYEHHBIX HABBIKOB AaHIVIMMCKOW pa3rOBOPHOM U
MUCHhMEH-HOU peuu B cdepe On3Heca;

BxogHsiMu TpeOOBaHUSAMHM, HEOOXOIUMBIMHU Ui OCBOEHHUS TUCLMILIMHBI, SBIISETCS
HAIMYME y OOYyYaroIIMXCs KOMIIETEHIMH, CPOPMHUPOBAHHBIX IPH HW3YYEHHH JUCLHUIUINH
«[IpakTHueckuil Kypc aHIJIMICKOro s3blkay». Ha qaHHyr JUCHUMIUIMHY ONMUPAIOTCA JUCLMILIMHA
«CTHJINCTUKA QHTJIUHCKOTO SI3bIKAY.

3. O0bem AuCHUNIMHBI (MOAYJIS)

O0bemM aUCHUIUTMHBI (MOAYJSI) B 3aU€THBIX E€IUWHUIAX C YKa3aHUEM KOJIMYECTBA
aKaJeMUYEeCKUX YacoB, BBIJENECHHBIX Ha KOHTAKTHYI paboTy ¢ obOydarommmucs (1Mo BHJAM
y4eOHBIX 3aHATUI) U HA CAMOCTOATEIbHYIO paboTy, IPUBEIEH B TabauIe 2.

Tabnuua 2 — O6mas TpyJ0eMKOCTb AUCHUIUINHBI

Tpyxzo- O06beM KOHTAaKTHOI paboThI (dac)
€MKOCTb
Cemectp
Hasnasiie ?60 p]\:-i Hacte I/IE'IOI/ICII)(O)C AynuropHas Breayn- CPC (le)”l?Tpe]\C/[fi
OI0I1 BO e vII yp YAHTOP TopHas
HUS (390, (.E) Beero TalUHA
0300) o
nex. | mpak. | ma6. | IIA | KCP
45.03.02 000 ELE 6 3 37 0 0 %6 L 0 1 3
JIuHrBUCTHKA




4 CTpyKTypa U co/iepKaHue IMCUMILTUHBI (MO1YJIs1)

4.1 CTpykTypa aucuunjanHbl (MoayJs) niass OPO

TemaTnueckuil 1miaH, OTpa)arLUil coaep)KaHUue AUCLUILIMHBI (MIepeueHb pa3fesioB U
TEM), CTPYKTYPHUPOBAHHOE IO BU/IaM YUEOHBIX 3aHATHI C YKa3aHUEM UX 00bEMOB B COOTBETCTBHH
¢ yueOHBIM IJIaHOM, NpHUBeJieH B Tabaule 3.1

Tabmuua 3.1 — Pa3aens! qUCHUTUTMHBL (MOTYJIs), BUIBI Y4€OHON JesITeIbHOCTH U (POPMBI
Tekymero KouTpos st OO

Kon pe- Ko11-Bo 4acoB, OTBeJEHHOE Ha
®opma
Ne Ha3zBanue Temsl 3yJIbTaTa
Jlex [pakr JIa6 CPC TEKyLIEro KOHTPOJIS
00yJeHHs
CoumanbHble HaBBIKU U PI1, "
1 THKET PJI2, PJ3 0 0 5 11 Verasit onpoc.Tect
P/1, .
2 | IIpodeccun u kapbepa PJI2. PI3 0 0 5 12 VYerusiii onpoc. Tect
P11, .
3 | Henosas sTuka PJ2, P13 0 0 6 12 VYernsiit onpoc. Tect
PAL, .
4 | MexXKynbTypHBIE Pa3IHIns PJI2. PJ3 0 0 6 12 Verubiii onpoc.Tect
P/1, .
5 | HenoBast koppecnoHICHIHS PJI2, PIB3 0 0 7 12 Verubiii onpoc.Tect
AHMIMACKAN 1S PJI1, .
6 HPOGeCCHOHAb-HBIX 1ENCH PI. PII3 0 0 7 12 Yernsiii onpoc.Tect
Hroro no Tadune 0 0 36 71

4.2 Copep:xanue pa3aejioB U TeM AUCHUILTHHBI (Moayas) aisgs ODPO

Tema 1 Coyuanvhvle HABbLIKU U DMUKEN.

Conepxxanue Tembl: Conepxanue TeMbl: TeKCTbl A1 uTeHust U o0cyxaeHus. TekcTol s
nepeBoja u nepeckasa. [Ipumepsr ynpaxHernit k yactu [ «Social Skills and Etiquette». TekcTbr
Ul caMmocTosiTenbHOro uteHus. Section 2.1. Job Search. Applying for a Job. The Successful
Interview.

@®opMbl U METOABI MPOBEACHUS 3aHATUI NO TeMme, MpUMEHseMble 00pa3oBaTeIbHbIE
TEXHOJIOTUH: BBIMONHEHNE MpakTHUeCKuX 3agaHuil. (OCBOEHHE JIEKCHKO-TPaMMAaTHYECKUX
cpeAcTB. Buubl camMocTosTeNbHONW MOATOTOBKM CTYAEHTOB o TeMme: IlpeseHrtanus, paborta c
TEKCTaMHU.

Bunsl camocTosTensHOW NOATOTOBKM CTYyAEHTOB Mo Teme: [IpeseHranus, pabota c
TEKCTaMHU.

Tema 2 [Ipogeccuu u kapwvepa.

Copmepxanne Tembl: TeKcTbl Juis uTeHUss W oOcyxkaeHus. TekcTel s mepeBojga W
nepeckasza. The Business Scene. Getting on with Colleagues. Courtesy in the Office. Corporate
Culture. Com-municating Company Matters. Strategies for Success. Section 2.3. Personality
Styles on the Job. De-veloping One’s Career Prospects. Section 2.4. Sacking and Redundancy.

@opMbl U METOJBI TPOBEACHHS 3aHITUN MO TeMe, MpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTHH: BrinoiaHenne MPAKTUICCKUX Sa)IaHI/Iﬁ. OcBoenue JICKCUKO-TpaMMaTUYCCKUX
cpencTB. Buabl caMoCTOSTENbHONW MOATOTOBKH CTyAeHTOB o Teme: I[lpesentarus, pabota c
TEKCTaMMH.

Bunel caMmocTosTehbHON MOATOTOBKHM CTYIEHTOB Mo Teme: llpeseHranus, pabota ¢
TEKCTaMMH.

Tema 3 Jlenosas smuxa.
Conepxxanue TeMmbl: TekcTel JUIst uTeHHsT M oOCyxJeHHs. TekcTsl uid ImepeBoAa H
nepeckasa. Business Ethics. Moral Issues.



@opMbl U METOABI MPOBEACHUS 3aHATUI MO TeMe, MPUMEHsEeMble 00pa3oBaTeIbHBIE
TEXHOJIOTMM: BpInonHeHne mnpakTudeckux 3anaHuidl. OCBOEHME JIEKCHMKO-TPaMMAaTHYECKUX
cpenacTB. Bumbl caMOCTOSTENBHON MOATOTOBKH CTyAeHTOB o Teme: IIpesentamus, pabota c
TEKCTaMH.

Buabl caMocTosITeNbHOM MOJATOTOBKM CTyAeHTOB 1o Teme: [Ipesentarusi, pabora c
TEKCTaMH.

Tema 4 MesickynomypHsie paziuyusi.

Conepxxanne Tembl: TekcThl st 4uTeHHs, OOCYyKJeHHUs,liepeBoja, nepeckaza.Tema 4.
Section 4. Cross-cultural Differences. Excerpts from the Dictionary of Euphemisms. By John
Ayto.

(DopMBI H MCTOIBI IIPOBCACHUIA 3aHATHI IO TEME, INPUMCHACMBIC 06pa3OBaTeJ'IBHLI€
TeXHoJoruu: BrinoiaHenne MPAKTUYCCKUX BaﬂaHHﬁ. OcBoenue JICKCUKO-TpaMMaTU4YCCKUX
CpEACTB. BI/II[BI CaMOCTOSTEIILHOMI IIOATOTOBKHU CTYACHTOB IIO TEMC: Hp63€HTaHI/I${, pa60Ta C
TEKCTaMMU.

BI/II[BI CaMOCTOSITEIbHOM IIOATOTOBKHU CTYACHTOB IIO TEME: HpCSGHTaHI/I}I, pa60Ta C
TEKCTaMMH.

Tema 5 /enosas koppecnonoeHyus.

CO,I[Cp)KaHI/Ie TeMbl: TeKCTbhI JJIA 4TCHUA, 060y)KIleHI/I}I, IIepeBoOJaa, ICpeCKasa. Business
Correspondence. Texts for Reading and Discussion.

CDOpMLI H MCTOAbI ITPOBCACHUA 3aHATUN 110 TEMC, IPHUMCHACMBIC 06p8.30BaTeJ'IBHBIe
TeXHoJornu: BrimonaHenne MPAKTUYCCKUX SaI[aHPIfI. OcBoenue JICKCUKO-TpaMMaTU4YCCKUX
CpCaACTB. BI/IL[BI CaMOCTOSITEIbHOMN MNOATOTOBKHU CTYACHTOB IIO TEMC: HPGSGHTaHI/IH, pa60Ta C
TEKCTaMMH.

BI/II[BI CaMOCTOSITCIILHOU MNOATOTOBKHU CTYACHTOB IIO TEMC: HpGSGHTaHI/I}I, pa60Ta C
TEKCTaMMH.

Tema 6 Anenuiickuii 0151 nPOhecCuOHAb-HBIX Yeell.

Copepxanuie TeMbl: TEKCTHI U1 YTEHUS, OOCYKICHHsI, IepeBoa, mepecka3a. TeKcThl s
CaMOCTOSITEIILHOTO YTCHHSI.

@opMBl U METOJIBI TPOBEIACHHS 3aHITUI TO TeMe, MPUMEHsSEeMble 00pa3oBaTeNbHBIC
TEXHOJIOTHH: BEIMOMHeHNEe TpakTHUecKkux 3amaHuil. OCBOCHHE JIEKCHKO-TPaMMaTHYCCKHIX
cpencTB. Bumbl caMocTOsATENbHONW MOATOTOBKH CTyAeHTOB Mo Teme: Ilpesentarus, paboTa c
TEKCTaMHU.

Bunel camocTosTenpbHONW MOATOTOBKM CTyAEHTOB mo Teme: l[IpeseHrtanus, paborta c
TEKCTaMHU.

5 Meroauyeckne yKazaHusi sl OOY4YAIOIIMXCH MO M3YYEHHI0 M Ppeajlu3aluu
AUCHUIJIMHBI (MOZYJIs1)

5.1 Meroanyeckne peKOMEHZANWHM O0YYAlOIIMMCH 10 M3YYeHHI0 IMCHUIUIMHBI W TIO
o0ecrne4eHn 0 CaMOCTOSITeJIbHOM padoThI

Opranmsanus 00pa3oBaTeNLHOTO TPOIECCa PETIaMEHTHUPYETCS YYeOHBIM TUIAaHOM |
pacriucanueM y4eOHBIX 3aHATUH. [[ns Bcex BHIOB ayJUTOPHBIX 3aHATHH aKaJIeMUYEeCKUH dac
YCTaHaBIMBA-€TCS MMPOIOKUTEIBHOCTRIO 45 MUHYT.

IIpu  dopmupoBanuM cBOEH  HMHIUBUAYaJbHOW  00pa30BATENBbHOM  TPAeKTOPUHU
oOyJaronuiicss UMeeT MpaBO Ha IMEpeaTTeCTalli0 COOTBETCTBYIOIIMX TUCIUIUIMH (MOAYyNei),
OCBOCHHBIX B IIpolecce OOydeHHs, YTO B TOM YHCJIE€ OCBOOOXAAaeT OOy4aroIerocss or
HEO0OXOJUMOCTHU UX MTO-BTOPHOI'O OCBOEHHUSI.



OcHoBHOU (opmoli 3aHATHI 10 y4yeOHOU MuCHUIUIMHE «J[eTOBOW aHTIIMICKUI SI3BIK)
ABIISAIOTCS 1a00PAaTOPHBIE 3aHATHUS, TPETIOIAralolIre BHITOJIHEHUS Pa3HbIX BUOB MPAKTHYECKUX
paboT — MHAMBUAYAJIbHBIX U TIPYNIOBLIX 3aJaHUi. B 3aBUCMMOCTM OT CTENEHM IOJITOTOBKU
yyalxcs HE-KOTOpble TeMbl M 3aJaHUsl MOTYT OBITh PEKOMEHJOBAaHbI Kak IJIsl 3aHATUH B
ayJUTOPUU C MPETo1aBa-TeleM, TaK U I CAMOCTOATEIbHON BHEAYUTOPHOMI paboThI.

[IporpamMmMoii  Kypca MpeaycCMOTPEHO IMpoBeleHUE JTabOpaTOPHBIX 3aHITUH ¢
NPUMEHEHHEM HWHTEPAKTHBHBIX (OPM M METOJO0B OOydYEHHs, TECTOB, CAMOCTOSATENBHBIX U
KOHTPOJIbHBIX paboT. Ha maGopaTOpHBIX 3aHATHUSX Yy4allHecs BBINOIHSIOT MPEIOKEHHbIE
IpenojaBaTesieM 3a/1aHns CaMO-CTOSATEIBHO U B TpyIax. B xoxe u3yuenus 1aHHOW AMCHUIIINHBI
MPEANOJaraeTcsi  MCHOJb30BaHUE  JJIEKTPOHHBIX  MPE3EHTAlMil U MYJIbTUMEIUHHOIO
obopynoBanus. LLInpoko HCMONB3YIOTCS HHPOP-MALMOHHBIE TEXHOJIOTHH (3JIEKTPOHHBIE TECTHI,
3JIEKTPOHHBIE MTpe3eHTanuu, HTepHeT-pecypchl).

KoHTtposs ycreBaeMOCTM CTYJEHTOB M OTYETHOCTb II0 JUCLHUIUIMHE «/lenoBoit
AHTJIMUACKUH SI3BIK» OCYIIECTBIISICTCS B COOTBETCTBUHU C JeicTBYyomer Bo BI'YOC pelTuHroBoii
CUCTEMOHM OLICHKM 3HAHMM M yMEHUHN CTYIJEHTOB. Ha 3aHATHAX OCYLIECTBIAETCS TEKYLIUN
MOYPOYHBIA KOH-TPOJIb CTYJEHTOB B (OpPME TECTOBBIX 3aJaHUIl M KOHTPOJBHBIX padoT,
OCYIIIECTBIISIETCS POBEPKA JOMAIIHETO 3a/1aHusl.

[Ipu arrecraumu ydamuxcsi HMCHOJB3YETCS PEUTHMHIOBAas CHUCTEMa OLIEHKHW 3HAHUU M
ymenuil. Tekymas arrecrauus — 40 OamnoB, mpomexyrouyHass artectauus — 40 Oamos,
nuddepeHnupoBaH-HbIi 3a4éT— 20 6aIoB.

@opMbl  KOHTPOJS (TEKYIIEr0o M MPOMEXKYTOYHOT0) MPEANOaraloT IPOBEICHHE
nucbMeHHoro — nuddepennupoBanHoro  3auéra (20  OammoB).  llenmbro MHMCBMEHHOTO
QG epeHIMpPOoBaHHOr0 3a4éra (KOHTPOJIBHBIX pabOT M TECTOB) SBISETCA MPOBEPKA YMEHHS
y4yalerocst ONEepUpOBaTh M3YYEHHBIM JIEKCUKO-TPAMMAaTUYECKHUM MaTepHalioM, YMEHHE
IUCbMEHHO PACKpbITh MPEAJOKEHHYI0 TEMYy IMpa-BWJIBHO C TOYKH 3pPEHHUS JIEKCHKO-
rpaMMaTH4YECKUX HOPM U JIOTUYHOCTH MTOCTPOEHHUS BbICKA3bIBAHUA.

Kpurepuu onienku o AucuuIuimae «J{enoBoi aHrIMUCKU 31K 7151 aTTeCTaluy Ha Jud-
dbepeHnrpoBaHHOM 3auéTe cienyromue: 61 — 75 6anioB — «yI0BIETBOPUTENBLHOY; 76 — 90 GannoB
— «xopoto»; 91 — 100 6amI0B — «OTIUIHO.

Kypc mpenmonaraer camocTosTeNnbHYI0 paboOTy MO MOATOTOBKE K JIabOopaTOPHBIM
3aHSTHUSAM.

B nporuecce 00ydeHus CTyACHT JOKEH MOIYYUTh IPEICTaBICHHE 00 OCHOBHBIX OHATHIX
JUCIUIUIMHBL. DTOM LEeNH Clly>KaT y4eOHUKH U ydeOHbIe TOCOOMS, Ha3BaHHbBIE B CIUCKE OCHOBHOM
auTepaTyphl. JlomonHUTENbHAS JIUTEpaTypa IMO3BOJHUT Ooliee TIIYOOKO YCBOUTH OT/EIbHBIC
BONPOCH! AUCHMILIUHBI U BBITOJIHUTD 3aJIaHUS JJISl CAMOCTOSITEIbHON paboThlI.

5.2 OcobenHocTn opraHu3anuu OOy4YeHHUs] JJI JHI € OrPAHMYEHHBLIMH BO3MOKHOCTAMM
310POBbSI 1 HHBAJINI0B

[Tpu HEOO6XO0IMMOCTH 0OYUAIOIIMMCS U3 YHCIIA JIUL C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU
3/10pOBbs U MHBAIMJIOB (110 3asIBJICHUIO O0yYarOIIerocs) MpeaocTaBisieTcs yueoHas
uHpOpMalKs B TOCTYNHBIX (pOpMax C yUeTOM UX UHAUBUAYAIBHBIX MCUXO(PU3NIECKUX
0COOEHHOCTEH:

- JUISL TUI] ¢ HApYIICHUSIMU 3pEHUs: B TIeyaTHOH (hopMe yBeMUeHHBIM IpU(TOM; B hopme
SJICKTPOHHOI'O JOKYMCHTA, WHIWBUIYAJIbHBIC KOHCYJIbTalun C IMPHUBJICYCHUCM
TU(IIOCYPIOTIEPEBOAUNKA; MHANBUAYAJIbHBIC 3aaHUs, KOHCYJIbTALUU U JP.

- JUIs JIU1 ¢ HApYILLIEHUSIMU CJIyXa: B leyaTHOU ¢opMe; B hopMe 3JIEKTPOHHOIO JJOKYMEHTA;
UH/IMBUyaJIbHbIe KOHCYJIBTAIlMM C MPHUBICYEHUEM CYpAONEPEBONUMKA; HHIUBUAYaJIbHbIC
3aJlaHusl, KOHCYJIbTAllUU U JIp.

- JUTs1 JTUI] C HApYLIEHUSIMHU OTIOPHO-/IBUTAaTENILHOTO alllapaTa: B ieyaTHoO# ¢popme; B hopme
SJICKTPOHHOI'O IOKYMCHTA; HHANBUAYAJIIBHBIC 3aJlaHN s, KOHCYJIbTAaIWU U JP.



6 ®oHI OLEHOYHBIX CPEICTB JJIfl MPOBEJIEHUN TEKYIIEero KOHTPOJIsI U MPOMeXKYTOYHOMI
arTecTalMU O0YYAKOIIMXCH M0 IUCHUILINHE (MOYJII0)

B coorBerctBun ¢ TpeboBanmsimu PI'OC BO mns arrectaumu oOydarommxcs Ha
COOTBETCTBUE HX MEPCOHAIBHBIX JIOCTIDKEHHH IUIAaHUPYEMBIM pe3yiabTaTaM OOy4YeHHUs II0
JUCHUTUTMHE (MOAYIIO) CO3AaHbl (POHIBI OLIEHOUHBIX CPEACTB. THIIOBBIE KOHTPOJIBHBIC 3aJaHUS,
METOJIMYECKHE MaTepHalbl, ONpPENeAIOINe IMPOLeIypbl ONCHWBAHHWA 3HAaHWHA, YMEHHH WU
HaBBIKOB, a TAK)KE KPUTEPUH U TIOKA3aTEIH, HEOOXOAUMBIE [T OLICHKHU 3HAHHUH, YMEHUH, HABHIKOB
M XapaKTepusymomue dTanbl  (GOpPMHpPOBAaHUS KOMIICTEHIMH B  IPOIECCE OCBOCHUS
00pa3oBaresibHON MPOrpamMMBbl, ripeAcTaBieHsbl B [Ipunoxennn 1.

7 YueOHO-MeToauYecKoe U MH(POPMAITMOHHOE o0ecnevyeHne TUCIUILTHHBI (MO1YJIA)

7.1 Ocnoenaa numepamypa

1. Essential English for Business Communication : yue6HO-MeToan4yeckoe mocoodue / S.
B. Kyxtuna, A. B. ®ununckas, E. A. 'aBpunoBa [u ap.]. — Mocksa : PTY MUPDA, 2025. —
206 c¢. — ISBN 978-5-7339-2463-2. — Tekct : 50eKTpoHHBINA // JlaHb : 3JIEKTPOHHO-
oubmuoreynass cucrema. — URL: https://e.lanbook.com/book/493424 (mata oOpaiieHus:
25.05.2026). — Pexxum octyrma: ajis aBTOpU3. MOJIb30BaTENICH.

2. ManbkoBckas, 3. B. JlenoBoil aHrUHACKU A3bIK: YCKOPEHHBIH Kypc : yueOHoe nocobue
/ 3.B. ManbkoBckasi. — Mocksa : UTHOPA-M, 2026. — 160 c. — (Bricmee o6pazoBanue). - ISBN
978-5-16-019169-0. - Tekcr : anexrponnsiii. - URL: https://znanium.ru/catalog/product/2218983
(mata obpamenus: 31.05.2026)

3. MyroBkuna, T. I1. JlenoBoit anrnuiickuii yepe3 Bugeo = Business English Through
Video : npaktukym : [16+] / T. I1. MyroBkuHa, O. B. @pese, M. I'. ®pese. — Omck : Omckuid
rocynapcTBeHHbI yHuBepcuteT uM. @.M. JloctoeBckoro (OMI'Y), 2024. — 47 c. : un., Tabn. —
Pexxum mocryma: mo moanucke. — URL: https://biblioclub.ru/index.php?page=book&id=719595
(mara obpamenus: 20.05.2026). — bubmuorp. B xH. — ISBN 978-5-7779-2704-0. — Texkcr :
AIEKTPOHHBIN.

7.2  Jlonoanumenvhas tumepamypa

1. Apxunos, A. B. Business English / JlenoBoii anrnuiickuii : yueOHO-METOANUECKOE
nocobue / A. B. Apxunos, M. A. [Ipuxenko, E. 1O. KoctiokoBny. — Mocksa : MUCU - MI'CY,
2023. — 44 c. — ISBN 978-5-7264-3321-9. — TekcT : ayeKTpoHHBIH // JIaHb : 2IEKTPOHHO-
6ubmuoreynas cucrema. — URL: https://e.lanbook.com/book/426833 (nara oOparieHus:
25.05.2026). — Pexxum ocTyma: s aBTOpHU3. MOIb30BaTEICH.

2. HauuoHanbHBI KOpIyc pycckoro s3bika. [lapayuienbHblil Kopmyc (aHMIMHCKH)
https://ruscorpora.ru/new/search-para-en.htmi

7.3 Pecypcot ungpopmayuonno-menekommynuxayuonnou cemu "Hnmepnem',
6KNI0uas npogheccuonanvuvlie 6a3vl OAHHBIX U UHPOPMAUUOHHO-CRPABOUHDIE
cucmemsl (npu HeoOX00UMOCMU):

1. Ownnaiin cnoBapb MynbtuTpad https://www.multitran.com/

2. DnexTpoHHO-Oubnuoreynas cucrema "ZNANIUM.COM"

3. DrnektpoHHO-OMOMMOTEeYHas cucreMa "JIAHB"

4. DnextponHo-Oubmuoreynas cuctema "YHUBEPCUTETCKASA BUBJIMOTEKA
OHJIAVIH"

5. Open Academic Journals Index (OAJI). [Ipodeccuonanbnas 6a3a naHHbIX - Pexxum
noctyma: http://oaji.net/



6. Ilpesumentckas Oubmuoreka wuMm. b.H.Enpimna (0a3a maHHBIX —pa3iIHYHBIX
npodecCHOHANIBHBIX 00acTei) - Pexxum noctyna: https://www.prlib.ru/

7. HWudopmannonno-crpaBounas cucrema "Koncymprant Ilmoc" - Pexum noctyna:
http://www.consultant.ru/

8 MarepuajbHo-TeXHHYECKOE oO0ecrevyeHHe IUCHUIIMHBI (MOAYJsl)) U IepeveHb
HH(OPMANMOHHBIX TEXHOJIOTHIi, UCMOJIb3yeMbIX MPH OCYIIECTBJEHHH 00pPa30BaTEJbLHOIO
npoiecca no AMCUMILVIMHe (MO1YJ/II0), BKJIIOYAsl MepevyeHb MPOrpaMMHOro odecrnevdeHust

OcHOBHOE O6ODVI[0BaHI/IeZ

e KoMnbroTEPHI

e MBI 3000 VA Eaton Evolution S3000 RT3U

e UBIT APC Smart-UPS RT 6000VA (SURT6000XLI)

e MlurepakTuBHBII MOHUTOP Qomo QIT600

e Muxkpodon behringer C-1

e [I/K DNS Office T300, mpimbs Genius NetScroll 100, knaBuarypa Genius KB-06X,
monurop AOC919 19"

o [I/K Nel: PCG Personal-i3/knas/mbiis/MmoauTop Beng GW2250M

o [I/K NelCorei3-3225/2X2048/500/xnaB/mbims/MoauTOp Beng GW2250M

e [Iepconanpubiit Kommbtotep Lenovo (C.6.+MouuTop 21.5"+K1aBuatypa+mpliisb)

e [Iepconanbuslii kommbiorep Lenovo ThinkCentre (C.6.+MOHUTOp+KIIaBHATYpa+MBbIIIIb)

e [TpunTep nazepusiit Hewlett-Packard Laser Jet 1020

e Cucrema o3ByunBanus Logitech 5.1 Z-906

e TeneBuzop LG 42LN540V B KOMILIEKTE ¢ TOTOJIOYHBIM KpPEILJIEHUEM

IIporpamMmmHoe o0ecrieyeHue:

e VVMware Horizon ViewStandard
e ABBYY Lingvo 12 English
e Windows
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1 Ilepedennb (popMHEpyeMbIX KOMIIETEH M

Haszsanne OITOII BO,
COKpalleHHOe

Kon u popmynupoBka KoMHeTeHIN

nu

Kon u popMynrpoBka HHANKATOPA TOCTIKCHUS
KOMITCTEHITHU

45.03.02 «JImarsuctu
Ka»
(B-JII")

YK-4 : Cioco0OeH oCyIIeCTBIATH JIe
JIOBYI0 KOMMYHHUKAIIUIO B YCTHOI U
MMCbMEHHOH (popMax Ha rocyaapct
BeHHOM s13bike Poccuiickoit denepa
IIUM 1 NTHOCTPaHHOM(BIX) A3bIKe(ax)

VYK-4.2B : Bener 1ei0ByI0 MEPEUCKy, YIUTHIBA
s1 0COOCHHOCTH CTWJIMCTUKU O(HUIUATIBHBIX U HE
ouIMaNEHBIX THCEM, COLIMOKYIBTYPHBIE pa3iin
yus B popmare KOppeCHOHISHIMY Ha FOCYAapCT
BEHHOM U HHOCTPAaHHOM SI3bIKax

VYK-4.3B : YMeeT KOMMYHHUKAaTUBHO U KyIbTypH
0 IPUEMJIEMO BECTH YCTHBIE JIEJIOBBIE Pa3roBOp
bl Ha TOCY/IapCTBEHHOM M HHOCTPAHHOM SI3BIKaX

Komnerenmus cuntaercst chopMUPOBAHHOM Ha TaHHOM 3Tarie B ciyvae, eCIIM MOoITy4YeHHbIE
pe3yibTaTtel OOydYeHHMs [0 JUCLUIUIMHE OLICHEHbl IOJOXHUTEIbHO (JUara3oH KpUTEpUEB
OLICHUBAHMSI PE3YIbTATOB O0OYUEHUS «3aUTEHO», «YIAOBIETBOPUTEIBHOY, «XOPOILO0», KOTIUIHOR).
B ciydae oTcyTcTBUS MOJIOKUTEIHHOM OLIEHKM KOMIIETEHIMS Ha JAHHOM 3Tale CUUTAETCs

Hec(OPMUPOBAHHOM.

2 [loxa3aTe/iu OLleHUBAHUS NJIAHUPYEMBbIX Pe3yJIbTATOB 00y4YeHHUs

Komnerennus YK-4 «Crioco6eH ocylecTBIsITh 1€10BYI0 KOMMYHUKAIIUIO B YCTHOW U
NUCbMEHHOMN (hopMax Ha rocyJapCTBEHHOM si3blke Poccuiickoit @enepaliuu 1 HHOCTPaHHOM(BIX )

A3bIKe(ax)»

Ta6muma 2.1 — Kpurepuu OlIeHKH WHIUKATOPOB JIOCTHKEHUS KOMITCTCHIINH

Kon u popmynupoBka nHANKAT
opa JOCTH)XEHHS KOMIIETEHIINU

Pesynbrar

Kputepun oneHHBaHMSA Pe3yabT
aToB O0yJYCHUS

VK-4.2B : Bener nenoByto nepe
MUCKY, YIUTBIBast 0COOCHHOCTH

CTHITUCTUKA O(QUIIHATBHBIX U H

eo(pHUIIHATEHBIX ITUCEM, COITHOK
YIBTYpHBIE pa3iudust B hopMaT
€ KOpPECTIOHICHITNH Ha TOCy1a

PCTBEHHOM Y MHOCTPAHHOM SI3bI
Kax

OCHOBHOH TEPMHHOJIOTHH JIEJI0

BOT'O aHTJIMHCKOTO SI3bIKA; OCHO
BHBIX JIEKCHUECKHX 000POTOB H
KOHCTPYKINH, UCTIONB3YEMbIX B
JIEJI0BOI1 cpeie; OCHOBHBIX IIPU
HIUIIOB pabOoThI ¢ TEKCTaMU e

JIOBOI TEMaTHKH HA MHOCTPAaHH

[IpaBmIBHOCTE TIPU BEIOOPE JIEK
CHYCCKUX SAMHUI], YCTOMUUBBIX
000pOTOB, CIEIHATHHBIX TEPMH
HOB U TPAMMaTHYECKUX KOHCTP
YKIUH Ipu paboTe ¢ TeKCTaMu
JIeJI0OBOY HANpPaBJIEHHOCTHU.

[IpaBUIBHOCTH MIPH BEIOOpPE JIEK
CHYCCKHUX CIHUHUII, yCTOfI‘-IPIBLIX
000pOTOB, CHIENUANBHBIX TEPMHU
HOB M rPaMMaTHYECKUX KOHCTP
YKIMH 1pu paboTe ¢ TeKcTaMu
JICJIOBOH HAaNPaBJICHHOCTH.

OcylecTBiIeHUE ABYCTOPOHHET
0 IepeBo/ia B JEJI0BOH KOMMYH
HKaIH.

BJIQJICHUS [IPaBUIIAMHU JIEJIOBOTO
STUKETAa B YCTHOM U MUCHbMEHHO
1 IepeBOAUYECKOM AeATEIHLHOCT

CrocoOHOCTh YCTHO IIEPEBOIUT
b B Pa3JIMYHbIX YCIOBHUSIX PO
€CCHOHAIILHO HaNpaBJIECHHOCT
U C yU4€TOM HOPM U NPaBUI 3TU
KeTa U NOBEJEHUs IEPEeBOTUHKA

VK-4.3B : YMeeT KOMMYHUKaTH
BHO U KYJIBTYPHO ITPHEMIIEMO B
€CTH YCTHBIE JEJIOBBIE Pa3rOBOP

OCHOBHOM TEpPMUHOJIOTUH JI€JI0
BOT'0 aHTJIMMCKOTO SI3bIKA; OCHO

PesynbraThl 00y4eHuUs 10 TUCIUILIHHE
Ko | Tu
I II
pe | pe
3- | 3-
Ta | Ta
2
1
ue
OM SI3BIKE.
v
PI | me
2 HHA
e
P
3
K
u;
P o
1
e

BHBIX JIEKCHYECKHX 000POTOB U

[TpaBuiIbHOCTH TIPH BBIOOPE JIEK
CHYCCKUX CIAWHMUII, yCTOfI‘IPIBBIX
000pOTOB, CHIEIIHATBHBIX TEPMH




bl HAa T'OCYAapCTBEHHOM U MHOC
TPpaHHOM A3bIKax

KOHCprKHI/Iﬁ, HUCIIOJIb3YyEMbIX B
I[CJ'IOBOﬁ Cpeac; OCHOBHBIX MTPU

HITUIIOB pa6OTBI C TCKCTaMHu 1€

JIOBOM TEMAaTHKH Ha HWHOCTpPAaHH
OM S3BIKEC.

HOB M TPAMMAaTUYECKUX KOHCTP
YKIU# pu paboTe ¢ TEKCTaMu
JIeJIOBOM HANpaBJIEHHOCTH.

PI

[IpaBUIBHOCTE TIPH BEIOOpE JIEK
vy CUYECKHUX EAMHHULI, yCTONUUBBIX
Me | 000pOTOB, CTICITHATTEHBIX TEPMHU
HU | HOB M TpaMMAaTHYECKUX KOHCTP
e YKL Ipu paboTe ¢ TeKCTaMu
JIEJIOBOI HAIIPaBJIEHHOCTH.

OcyIiecTBiIeHNE IBYCTOPOHHET
0 MepeBoia B ACIOBOW KOMMYH
HMKaLVH.

Pl

BJIaICHUS IpaBWJIaMH1 J€JI0BOI0
OTHUKCTA B YCTHOﬁ " IMMCBMCHHO
i nepeBoz[quKoﬁ JACATCIBbHOCT
u;

Ha
BBI

CriocoOHOCTB YCTHO TIEPEBOTUT
b B Pa3JIMYHbIX YCIOBUSIX PO
€CCHOHAIILHOM HAaNpaBIEHHOCT
U C y4eTOM HOPM M NPaBHI 3TH
KeTa U MMOBEICHUS MepeBOAYNKA

Tabnuia 3amosiHgeTcs B COOTBETCTBUU € pa3aenaoMm 1 Paboueil mporpaMmbl TUCHUILIUHb

(Momyst).

3 IlepeyeHb OLIEHOYHBIX CPEICTB

Tabnuna 3 — [lepeueHb OLIEHOYHBIX CPEACTB MO TUCIUIUIMHE (MOYIIIO)

KonTtponupyemsle Ii1aHUpyeMBbIe pe3
YJIBTAThl O0ydeHHS

KonTtpoaupyemsie TeMBI 1

HamMmeHOBaHME OLIEHOYHOTO CPEICTBA U TIP
encrasieHue ero B ®OC

HUCIUILIINHBI

Texylmuil KOHTPOJIb

IIpomexxyTouHas aT
TecTauus

OuHas popma 00yueHHs

P11 3HaHue : OCHOBHOH TepM

HMHOJIOTHH AEJIOBOTO aHTJI
HUICKOTO SI3BIKA; OCHOBHBI
X JIEKCHYECKUX 000POTOB
U KOHCTPYKLUH, HCIIONIb3
yeMbIX B JIEJIOBOI cpefe;

OCHOBHBIX IPUHIIUIIOB pa
OOTBI C TEKCTaMH JIETIOBO

11 TEMAaTHKHU HA HHOCTPaH
HOM SI3BIKE.

JemoBast n/wm poin
Tect
eBas urpa
Huckyccust Tect
1.1. CoumanbHble HaBBIKU
M OTHKET P
a3HOYpPOBHEBEIE 3a
yp Tect
auM ¥ 3aJJaHus
Tect Tect
€JI0Basi U/WJIN POJI
A P Tect
eBas urpa
Huckyccust Tect
1.2. Ilpodeccun u kapbep
a P
a3HOYpPOBHEBEIE 3a
yp Tect
aYM ¥ 3aJaHus
Tect Tect
€JI0Bast U/WUId PO
A p Tect
eBas urpa
1.3. lenoBast aTuKa
Huckyccust Tect




Pa3HprOBHeBLIC 3a

Tect
JTa9u ¥ 3aJJaHHS
Tect Tect
eII0Bast W/WIH PO
A P Tect
eBas urpa
Huckyccus Tect
1.4. MexKynbTypHBIE pa3
JTUYUS P
a3HOYPOBHEBBIE 32
yp Tect
JTa9u ¥ 33JJaHHs
Tect Tect
€II0Bast W/WIH PO
A P Tect
eBas urpa
Huckyccust Tect
1.5. [lenoBas KoppecoHy
CHITUS P
A3HOYPOBHEBBIE 32
yp Tect
Jla4ud U 3aJJaHuUs
Tect Tect
eJIoBast W/WiIH POl
A P Tect
eBas urpa
Huckyccust Tect
1.6. AHrauiickuit a7 npo
(eccuoHab-HBIX 1een Pa3sHOypOBHEBbIE 32
Tect
Jlavud U 3aJJaHuUs
Tect Tect
Pa2 Vmenue : IIpaBunbHOCT JlenoBast u/uiid pou
1pH BBIOOPE IEKCHYECKUX eBast urpa Tecr
€IMHHUII, yCTONYNBBIX 000
POTOB, CHEIMATILHBIX TEP Jluckycens Tecr
MHUHOB U I'paMMaTHU4eCKN | 1 1. ConualibHbIE HABBIKU
X KOHCTPYKIIHA MpH pado
Py pH ba 1 9TURET Pa3HOypOBHEBLIE 3
TE C TEKCTAaMH JI€JIOBOU H Tect
Jla4u¥ U 3aJ]aHuUs
amnpaBlIeHHOCTH.
Tect Tect
eJIoBast W/WiIH POl
A p Tect
eBas urpa
Huckyccust Tect
1.2. TIpodeccun u kaprep
a P
A3HOYPOBHEBBIE 32
yp Tect
Jla4¥ U 3a7jaHuUs
Tect Tect
€JIOBasl W/WIH PO
A P Tect
eBas urpa
1.3. [enoBas 3THKa
Huckyccust Tect




Pa3HprOBHeBLIC 3a

Tect
a4y U 3aJaHus
Tect Tect
€JI0Bast /W POJT
A p Tect
eBas urpa
Huckyccus Tect
1.4. MexKynbTypHBIE pa3
JIMYUS P
a3HOYpPOBHEBEIE 3a
yp Tect
a4y U 3aJaHus
Tect Tect
€JI0Basi U/ POJI
A p Tect
eBas urpa
Huckyccust Tect
1.5. [lenoBas KoppecoHy
CHIIU P
a3HOYpPOBHEBEIE 3a
yp Tect
auM ¥ 3aJaHUs
Tect Tect
€JI0Basi M/WJIN POJI
A P Tect
eBas urpa
Huckyccust Tect
1.6. AHrnmifckuii u1st mpo
(heccHoHAb-HBIX IIETICH Pa3HOYpOBHEBbIE 32
Tect
auM ¥ 3aJaHUs
Tect Tect
PI3 HaBbik : Bnanenus npasu JlesnoBast W/ post
JIaMU JICJIOBOI'O ATHUKETA B eBast urpa Tecr
YCTHOH ¥ NMCHbMEHHOH Te
PEBOIYECKOM A TENBHOC Tuckycens Tecr
T, 1.1. ConuanbHble HaBBIKU
U OTUKET P
a3HOYpPOBHEBEIE 3a
yp Tect
auM ¥ 3aJJaHus
Tect Tect
€JI0Basi U/WJIN POJI
A p Tect
eBas urpa
Huckyccust Tect
1.2. TIpodeccun u kaprep
a p
a3HOYpPOBHEBHIE 3a
yp Tect
auM ¥ 3aJaHus
Tect Tect
€JI0Basi U/WJI POJI
A p Tect
eBas urpa
1.3. [enoBas 3THKa
Huckyccust Tect




Pa3zHoypoBHeBbIE 32 Teer
Jlau¥l U 3aJlaHus
Tect Tect
JemoBas n/umm pon Teer
eBast urpa
Huckyccus Tect
1.4. MexKynbTypHBIE pa3
JHHA Pa3zHoypoBHeBBIE 32 Teer
Jlau¥l U 3aJlaHus
Tect Tect
JemoBas n/umm poin Teer
eBast urpa
Huckyccust Tect
1.5. [lenoBas KoppecoHy
eHIIUA P
a3HOYpPOBHEBHIE 32
P Tect
Jlauu ¥ 3aJjaHus
Tect Tect
JlenoBast n/unu pon Tecr
eBast urpa
Huckyccust Tect
1.6. AHrauiickuit a7 npo
(heccHoHAb-HBIX IIETICH Pa3HOYpOBHEBbIE 32 Teer
Jlauu U 3aJjaHus
Tect Tect

4 Onucanue npoueaypbl OCHUBAHUA

KauectBo copmupoBaHHOCTH KOMIETEHIIMM Ha JaHHOM OJTale OICHUBAETCS IO
pGSYJ'IBTaTaM TeKyHII/IX Hu HpOMC)KYTOLIHBIX aTTCCTaHI/Iﬁ HpI/I IIOMOIIIN KOHHHGCTBCHHOﬁ OILICHKU,
BbIpaXeHHOU B Oannax. MakcuMmanbHas cymma OalljioB Mo JucHUminHe (Moaynto) paBHa 100
Oasam.

Bompocst
J%05911%0:Y71
ISt 00 AyaBHO
€ Aomalll | JluckyccHOHHAast
ccenos Hee 33712 | tema
Bun yaebHoi Pasroypo aHUuAg " HUE: Hroro
OIIpoco Tecr No BeIM T | Utoro
i e
IEATEILHOCTH B (meno CTHO | o roma Ne 1
Basi/po e co00 | 3
€Bas ur HIEHUEC
pa) Nel Nel-4
-6
JlaGopaTopHbIe 3aHATHS 2/12* 12/24* 2/6* 42
CamocrosTenbHas pabora 5/20* 20
30C 6/18* 18
IIpomexxyTodHas arTecTanus 20 20




| Hroro

[ 100

*B mabauye nepeas yugpa — Maxcumanibhvle OALIbl 3a 3a0aHue, 6Mmopas YuPpa —CKoIbKO
Cmyoenm Modxcem Habpames MaAKCUMAIbHO 3d 6bINOJIHEHUE MAK020 MUNA 3a0aHUll 3a cemecmp.

Cymma OanioB, HAOpaHHBIX CTYIEHTOM I10 BCEM BUIAM Y4€OHOM NESTEIbHOCTH B paMKax
JTUCITUTIMHBL, IEPEBOJUTCS B OIIEHKY B COOTBETCTBHUHU C TaOTHUIICH.

CymmMa Gano
s OmeHka 110 IpoMeK
YTOYHOM aTTeCcTaI XapakTepucTrka KauecTBa cQOPMUPOBAHHOCTH KOMIICTCHIINH
MO JUCIUTLTA "
HE
CTyzeHT IeMOHCTPHUPYET CPOPMHUPOBAHHOCTh JUCIMILTHHAPHBIX KOMIICTEHIIH, 00Ha
PY)KUBaeT BCECTOPOHHEE, CHCTEMAaTHYECKOE U TITy0OKOe 3HaHHe y4eOHOro MaTepuaia
o1 91 10 100 «3a4TeHO» / , YCBOMJI OCHOBHYIO JIUTEpPATypy M 3HAKOM C JOMOJHHUTEIBHON JIUTEPATypoii, pekoMe
«OTJINYHOY H/IOBaHHOU MPOTPaMMOii, yMeeT CBOOOIHO BBIMONHATH MPAKTHYECKHE 3aaHusl, IIPEe
YCMOTpEHHBIE TPOrpaMMOH, CBOOOHO ONEpHPYeT NPHOOPETCHHBIMU 3HAHUSAMH, yMe
HUSIMH, IPAMCHSICT MX B CHUTYaIUsIX TIOBBIIICHHOM CII0KHOCTH.
CTyzeHT IeMOHCTpUPYET CPOPMHUPOBAHHOCTD JUCIUILITHHAPHBIX KOMIIETCHIHN: OCHO
o176 110 90 «3a4TeHO» / BHBIC 3HAHUSI, YMEHUS OCBOCHBI, HO JOIYCKAIOTCS HE3HAYHUTEIbHBIC OIIHOKH, HETOYH
«XOPOLIO» OCTH, 3aTPYAHCHUSI TIPH AHATUTHYECKUX OTIEPalUsiX, IEpeHOCe 3HAHUI U YMEHUIT Ha H
OBbI€, HECTAH/IAPTHBIC CUTYAIIHH.
CTyzeHT AeMOHCTPUPYeT CPOPMHUPOBAHHOCTD TUCHUIUTHHAPHBIX KOMIIETCHIUI: B X0
«3a4TeHO» / JIe KOHTPOJIBHBIX MEPOIIPHUATHI JOITYCKAIOTCS 3HAYNTEIBHBIE OIINOKH, TPOSIBISIETCS O
ot 61 1o 75 «YIOBJICTBOPUTENb | TCYTCTBHE OTACIBHBIX 3HAHUM, YMEHHMH, HABBIKOB 10 HEKOTOPBIM JUCIUILTHHAPHBIM K
HO» OMITCTCHIIUSIM, CTY/ICHT MCIBITHIBACT 3HAYUTEIILHBIC 3aTPYAHECHHS TIPU OTICPUPOBAHU
Y 3HAHUSAMH ¥ YMEHUSIMHU TIPH UX TIEPECHOCE HA HOBBIC CUTYAIHH.
«HE 3aUTEHO» / V cryneHTa He ¢(OPMUPOBAHEI AUCIUILIMHAPHEIE KOMIICTCHIINH, TIPOSIBIISIETCS HETOC
ot 41 o 60 «HEYJOBJIETBOPHTE Y OpMHPOBa! P » 1P
TAaTOYHOCTh 3HAHUIA, YMCHUI, HABBIKOB.
JIBHOY»
«HE 3aYTCHOY /
JlucuuIuinHapHbIe KOMITETEHIIMU He c(OPMHUPOBaHbL. [IpOsIBISETCS IOTHOE WITH MPaK
ot 0 110 40 «HEY/IOBJIETBOPUTE - o
EHO» THYECKH MTOJIHOE OTCYTCTBHE 3HAHHM, YMEHHUI1, HABBIKOB.

5 IlpumepHbIe OLIEHOYHBbIE CPEACTBA

5.1 Inckyccus

Pasznen «COHI/IaHBHLIe HABBbIKHM U 3THKET»

1. ®opmbl oOparnieHusl.

2. CoBpeMEeHHBIH ITHKET

3. KoMmmMMeHTsI 1 KpUTHKa B OOIIICHUH.
4. S3pIk Tena.
Paspen «IIpogeccuu u kapbepa»

1. CnoxHble cobece1oBaHMs.

2. Cxoinbko cTout padota?

3. Kak noctynuTh B citydae KOH(IUKTA.

Paznen «/lesoBast 3TKa»

1. DTU4eckue HOpMBI B OU3HECE.
2. MoLIeHHUYECTBO.
3. OOMaH B TOProBie U OU3HECe.

Paszpen «MexXKyIbTypHBIE Pa3IHYUsD)

1. BiusiHure KyabTyphl HAa OM3HEC.

2. MexKynbTypHasi KOMMYHHKAIHS 110 TeledoHy.

3. MeXKyIbTypHBIE pA3Iuyus B aHTJIO-TOBOPSIIUX CTpaHaX.
Pazgea «/le1oBast koppecnoHIeHIIUA»

1. ITucema B AenoBoit chepe.




2. DTHUKET B JIEJI0BOI KOPPECIIOHACHIINN.

3. Kubep-uar.

Pa3nesn «AHrimiickui 1J1s1 npogeccHoHaNbHbIX LeJIei»
1. Bauku 1 6aHKOBCKOE [ETIO.

2. byx.y4er u ayur.

3. AHIJIMICKUI 1J1s1 OPUCTOB.

Kpamkue memoouueckue ykazanus

e  HU3YYUTE/TIOBTOPHUTE MaTEepHalIbl O TeMe (KCIIONIb3YITE MaTepral yueOHKa,
3IEKTPOHHOTO Kypca, nHpopMaluio u3 cetu MHTepHeT, a Takxke IPYruX HCTOYHUKOB);

e IIOBTOPUTE aKTUBHYIO JIEKCUKY 110 U3YUEHHON TEME;

e TOATOTOBHTE OTBETHI Ha BOIPOCHL, MPETIOKEHHBIE K 00CYKIECHUIO;

e COCTaBBTE IJIaH: OTBETHI Ha BOIIPOCHI JOJDKHBI COJEPKATh Ballle MHEHHUE (IIPUMEPHI), a
TaK>K€ apryMEHTHI B 3alIUTY MHEHHUS 110 KaKJIOMY BOIIPOCY.

OTBeT cTyneHTa OLIEHHWBAaeTCs B TMEPBUYHBIX Oajulax B COOTBETCTBUE CO IIKAJION
olleHUBaHUs ycTHOro otrBeta (cMm. Ilpminoxenue 1). MakcumanibHO BO3MOXKHOE KOJIHYECTBO
MEPBUYHBIX 0a1sIOB, KOTOPOE CTYACHT MOXKET HabpaTh 3a BBIIOJIHEHHE JAHHOTO 3aJaHMsl, paBHO
15.

Llkana oyenxu

Ounenka Bann Onucanune

5 2 BBICTABIISICTCSI CTY/ICHTY, €Clii OH Habpan 15-13,6 nepBuuHbIX 0a/uIoB U3 15 BO3MOXKHEIX.
4 15 BBICTaBIISICTCS CTYZICHTY, eciii OH HaOpax 13,5-11,4 nepBuduHbIX 6a10B M3 15 BO3MOXKHBIX.
3 1 BBICTaBIISICTCS CTYNICHTY, ecii oH Habpax 11,3-9,2 nepBuyHbIX 0asioB u3 15 BO3MOKHBIX.
2 0,5 BBICTAaBIISICTCS CTYNICHTY, ecii OH Habpan 9,1-0 nmepBuYHBIX 6a70B 13 15 BO3MOKHBIX.

1 0 BBICTABIISICTCS CTY/ICHTY, €CJIH CTYJICHT He IPUCTYIAJ B BBITOJHEHHIO 3aJaHus.

5.2 BapuaHTbl HHAMBUAYAJIbHbBIX JOMALIHUX 3aJaHUI

YcTHOE cO00IIEeHHE IO TEME:

1. Kak npaBUIbHO COCTaBUTH PE3IOME.

2. [lepcnexTHBHBIE TPO(ECCHH.

3. [IpaBuiia 1€MOBBIX IEPETOBOPOB.

4. JlenoBoil aHTTUICKUIM 111 COBEIIAaHUH M KOH(EPEHIHHA.

5. Buapl 1€JTOBBIX ITHCEM.

6. MeXXKyIbTypHBIE Pa3IHUUSL.

Kpamxue memoouueckue yxazanus

U3YYUTE/TIOBTOPUTE MaTepuaibl IO TeMe (MUCHOJb3yWTe Marepuan ydyeOHHKa,

AIIEKTPOHHOI0 Kypca, THPOpMaIuIo U3 ceTu MHTepHeT, a Takke IpyruX UCTOYHUKOB);

* IOBTOPUTE aKTUBHYIO JIEKCUKY I10 U3yYEHHOHU TEME;

* IOATOTOBBTE OTBETHI Ha BOIIPOCHI, IPEITIOKEHHBIE K 00CYK/IEHUIO;

* COCTaBbTE IUIaH: OTBETHI HA BOIPOCH! JOJDKHBI COJEPKATh Ballle MHEHHE (IIPUMEpHI), a
TaK)K€ apryMEHTHI B 3aIIUTY MHEHHUS 110 KaKJIOMY BOIIPOCY.

Llkana oyenxu

Ouenka (0
Onucanue

aJJIbI)

5 BBICTABJIAETCS CTYAEHTY, €CIIH COOOIIEHHUE TOATOTOBIEHO II0 TeME, 6€3 rPaMMaTHYECKHX U JIEKCHYECKUX OLI
u0OK, C UCHIOJIb30BAHUEM M3YUE€HHOH aKTUBHOMH JIEKCHKH.

4 BBICTaBIISIETCSI CTYJIEHTY, €CIIM COOOIIEHHE MOATOTOBIEHO MO TeMe, ¢ 2-3 rpaMMaTHYECKUMHU MIIH JIEKCUUECK
VIMH OIIMOKAaMH, C UCIIOJIb30BAHMEM M3y4EHHOH aKTHBHOH JICKCHKH.

3 BBICTABJISIETCA CTYJICHTY, €CJIH COOOIIEHHE TOATOTOBJICHO 110 TEME, C TPAMMATHYECKUMU U JIEKCHYECKUMH O
muOKaMH, C UCTIONB30BAHHEM H3y4EeHHON aKTUBHOH JIEKCHKH.

2 BBICTABJIAETCS CTYAEHTY, €CIIH COOOIIEHHUE ITOJTOTOBIEHO HE M0 TeMe, C OOJIBIIMM KOJINYECTBOM rpaMMaTHY
€CKHX U JIeKcHueckux omubok (6ozee 10), 6e3 HCIONb30BaHMS N3YUYEHHON aKTHBHOM JIGKCHKH.

1 BBICTaBIISIETCSI CTYJIEHTY, €CIIM COOOIIEHHE aOCOMIOTHO HE COOTBETCTBYET TEME, C GOJBIIIMM KOJIMYECTBOM I'p
aMMaTHYECKUX M JIEKCHYECKUX olMOoK (bosee 15), 6e3 HCIIONB30BAHUS N3YUCHHOH aKTHBHOM JICKCHKH.




5.3 Ilpumep pa3HOYPOBHEBBIX 3a/1a4 U 3aJaHUH

1 3apganus penpoayKTUBHOIO YPOBHS

3amanue 1. HaliuTe CHHOHMMBI PEIOKEHHBIM CIIOBaM/BBIPAKEHUSIM.

3amanue 2. BcraBbTe MpOIyIIEHHBIE CIIOBA, YTOOBI ClIOBa B HEOOXOAMMOW (opme u
BpPEMEHH.

3amanue 3. [IpounTtaiiTe TEKCT U 3aIUIIUTE €TO.

3amanue 4. [IpounTaiiTe/mpociymaiTe TeKCT. BeiOepuTte npaBUiIbHBIN BapuaHT OTBETA

3ananue 5. JlaliTe onpeneneHUe Ha aHITIMNHCKOM SI3bIKE CIIEAYIOLIUM IOHATUAM

2 3agaHusi pEKOHCTPYKTUBHOTO YPOBHS

3amanue 1. IlpoumraiiTe/mpociymiaiiTe TEKCT. YKaKWUTE BEPHO/HEBEPHO KaxkI0Oe U3
YTBEPKJICHUH.

3ananue 2. [IpounTtaiiTe/IpoCayiaiTe TEKCT U OTBETHTE HA BOIIPOCHI K TEKCTY.

3ananue 3. IlepeBenurte npemsioKeHUs Ha AHTIUNCKUN SI3BIK, UCIOJb3YI0 HM3yYCHHbBIE
rpaMMaTH4YeCKUE KOHCTPYKIIMH U JICKCHUKY.

3amanue 5. CocTaBbTe IJIaH TEKCTA VIS TIEpecKasa.

3amanue 6. HanummTe aHHOTAIMIO MPEUI0KEHHOMN CTAaThU.

3 3ajaHus TBOPUYECKOTO YPOBHS

3amanue 1. CocTaBbTe MPENIOKEHUS/TEKCT HA PYCCKOM SI3BIKE, MCIIONb3YsI W3YYCHHbBIC
rpaMMaTH4YeCKHUe KOHCTPYKIIUHU U JICKCUKY, IS TTOCJIEIYIONIEro MepeBoia Ha aHTJIMUCKUH S3bIK.

3ananue 2. [loaroroBsTe Mpe3eHTANIO/COOOIICHNE Ha MPEVIOKEHHYIO TEMY.

3ananue 3. Hanumure pesrome

3ananue 4. [loaroToBbTECH K y4aCTUIO B IPEAJIOKEHHOU POJIEBOU UTPE.

Kpamkue memoouueckue ykasanus

U3YYUTE/TIOBTOPUTE MaTepuanbl IO TeMme (UCIOJIb3YyHTe MaTepuan y4yeOHMKa,
AJIEKTPOHHOTO Kypca, HHpopMaIuio u3 cetu MHTepHeT, a TakkKe APYruX UCTOYHUKOB);

* IOBTOPUTE aKTUBHYIO JIEKCUKY MO U3yYEHHOU TEME;

* IOATOTOBBTE OTBETHI Ha BOIIPOCHI, IIPEITIOKEHHBIE K 00CYKIEHUIO;

* COCTaBbTE IUIAH: OTBETHI HAa BOMPOCHI JOJKHBI COJIEPKaTh Ballle MHEHHE (TIPUMEpHI), a
TaK)Ke€ apryMEHTHI B 3aIIUTY MHEHHUS 110 KaXKIOMY BOIIPOCY.

OTBeT cTyneHTa OILIEHHWBAaeTCs B TEPBUYHBIX Oajyilax B COOTBETCTBHE CO IIKAJION
orieHUBaHUs ycTHOTO oTBeTa (cMm. Ilpminoxenue 1). MakcumanibHO BO3MOXKHOE KOJIHYECTBO
MEPBUYHBIX 0asIoB, KOTOPOE CTYACHT MOXKET HabpaTh 3a BBIIOJIHEHNE JAHHOTO 3aJaHMsl, paBHO
15.

Llkana oyenxu

Onenka Bana Onucanne

5 6 BBICTaBIISICTCS CTYJICHTY, ecii OH Habpai 15-13,6 nepBuuHBIX 0a10B 13 15 BO3MOXKHBIX.
4 5-4 BBICTaBIISICTCS CTYNICHTY, eciii OH Habpax 13,5-11,4 nepBuUHBIX 6aI10B U3 15 BO3MOXKHBIX.
3 3-2 BBICTABIISICTCS] CTY/ICHTY, eciii oH Habpai 11,3-9,2 nepBuuHbIX 6auioB U3 15 BO3MOXKHBIX.
2 1-0,5 BBICTABIISICTCSI CTY/ICHTY, eciii oH Habpan 9,1-0 nepBuyHbIX 6aI0B U3 15 BO3MOXKHBIX.

1 0 BBICTABIISICTCS] CTY/ICHTY, €CJIH CTYJICHT He NPHUCTYIAJ B BBINOJHEHHUIO 33 JaHHs.

IIpumepsl 3a1aHNH

Exercise 1. Read the following information about recruitment procedures:

A. Recruitment

The process of finding people for particular jobs is recruitment or, especially in Am.
English, hiring. Someone who has been recruited is a recruit or, in Am. English, a hire. The
company employs or hires them; they join the company. A company may recruit employees
directly or use outside recruiters, recruitment agencies or employment agencies. Outside
specialists called

headhunters may be called on to headhunt people for very important jobs, persuading them
to leave the organizations they already work for. This process is called headhunting.

B. Applying for a job



Fred is a van driver, but he was fed up with long trips. He looked in the situations vacant
pages of his local newspaper, where a local supermarket was advertising for van drivers for a new
delivery service. He applied for the job by completing an application

form and sending it in. Harry is a building engineer. He saw a job in the appointment pages
of one of the national papers. He made an application, sending in his CV (curriculum vitae — the
“story” of his working life) and a covering letter explaining why he wanted the job and why he
was the right person for it.

Note: Bre: CV; AmE: resume

BrE: covering letter; AmE: cover letter.

C. Selection procedures

Dagmar Schmidt is the head of recruitment at a German telecommunications company. She
talks about the selection process, the methods that the company uses to recruit people: “We
advertise in national newspapers. We look at the backgrounds of applicants: their experience of
different jobs and their educational qualifications. We don’t ask for handwritten letters of
application as people usually apply by email; handwriting analysis belongs to the 19th century.
We invite the most interesting candidates to a group discussion. Then we have individual
interviews with each candidate. We also ask the candidates to do written psychological tests to
assess their intelligence and personality. After this we shortlist three or four candidates. We check
their references by writing to their referees: previous employers or teachers that candidates have
named in their applications. If the references are OK, we ask the candidates to come back for
more interviews. Finally, we offer the job to someone, and if they turn it down we have to think
again. If they accept it, we hire them. We only appoint someone if we find the right person”.

Exercise 2. Complete the following sentences with the right word or phrase:

a. T hope she ............. because if she ................ the job, we will have to start looking
again.

b. That last applicant was very strong, but I understand he has had two other ....already.

c. They have finally ... a new receptionist.

d. I phoned to check on my application, but they said they’d already...... .someone.

e. This job is so important, I think we need to ............ someone.

f. Computer programmers wanted. Only those with UNIX experience should................

g. The selection process has lasted three months, but we’re going to ...someone next
week.

Exercise 3. Rewrite this letter in a suitably formal style. Some sentences may have to
be left out altogether. Check your version with another student:

11 Oakwood Road

Stanhope, Birmingham

8th October

Dear Mr. Scott,
| am writing because you said you wanted a Service technician in The Evening

Mail of 7" October. I've put my life story in with this letter. If you look at it you'll see I know a lot
about engineering because I've been a maintenance engineer for six years. So I've learnt a lot
about servicing manual and electrical systems. I took a conversion course the other day, all about
pneumatic, hydraulic and electrical systems. It was pretty easy. Now [’'m going to evening classes
in the same things, and I hope I’ll pass the exams at the end! | liked your comment in the ad about
“good prospects” because I'm not just in it for the money. I want a job that’ll mean something.
I'm sure you’ll understand. Get in touch if there’s anything else you need to know. Give me a ring
at work, it’s 423419. In the evenings, you can always get me at my mother’s in King Oak. I can
come and see you at any time except Tuesdays, which are a bit awkward.

Best wishes,

Richard Walters



Exercise 4. Read the following information about an interview, its types and methods
of success. Prepare a short presentation on either of these topics:

JOB INTERVIEWING. GETTING DOWN TO BASICS

A job interview is your chance to show an employer what he or she will get if you’re

hired. That is why it is essential to be well prepared for the job interview. There exist five
basic types of interviews:

The Screening Interview

This is usually an interview with someone in human resources. It may take place in person
or on the telephone. He or she will have a copy of your resume in hand and will try to verify the
information on it. The human resources representative will want to find out if you meet the
minimum qualifications for the job and, if you do, you will be passed on to the next step.

The Selection Interview

The selection interview is the step in the process which makes people the most anxious.The
employer knows you are qualified to do the job. While you may have the skills to perform the
tasks that are required by the job in question, the employer needs to know if you have the
personality necessary to “fit in.” Someone who can’t interact well with management and co-
workers may disrupt the functioning of an entire department. This ultimately can affect the
company’s bottom line.

The Group Interview

In the group interview, several job candidates are interviewed at once. The interviewer or
interviewers are trying to separate the leaders from the followers. The interviewer may also be
trying to find out if you are a “team player.” The type of personality the employer is looking for
determines the outcome of this interview. There is nothing more to do than act naturally.

The Panel Interview

The candidate is interviewed by several people at once. It can be quite intimidating as
questions are fired at you. You should try to remain calm and establish rapport with each member
of the panel. Make eye contact with each member of the panel as you answer his or her question.

The Stress Interview

It is not a very nice way to be introduced to the company that may end up being your future
employer. It is, however, a technique sometimes used to weed out those that cannot handle
adversity. The interviewer may try to artificially introduce stress into the interview by asking
questions so quickly that the candidate doesn’t have time to answer each one. The interviewer may
also ask weird questions, not to determine what the job candidate answers, but how he or she
answers.

Preparing for the Interview

Before you begin to think about how you will dress for the interview, or answer questions,
you should gather as much information about the employer as you can. Not only will you appear
informed and intelligent, it will also help you make a decision if a job offer is eventually made.
You might also want to prepare for answering questions by listing some of your attributes. Talk to
former co-workers with whom you worked closely. Ask them to list some traits about you that
they most admired - work related, of course. You want to seem somewhat spontaneous, but you
also want to appear self-confident. The way to do that is to rehearse, not exactly what you will say,
but how you will say it. A great method is to rehearse in front of a video camera. Study your
posture, the way you make eye contact, and your body language.

Dressing for the Interview

Appearance is very important and whether we like it or not, it is the first thing people notice
about us. You should match your dress to employees in the workplace in which you are
interviewing and probably take it up a notch. If dress is very casual, those being interviewed should
wear dress pants and dress shirts or skirts and blouses. Don’t choose a Friday, since many offices
have “casual Fridays.”2

Exercise 5. Read this information and decide whether these pieces of advice about the
English-speaking business world are true or false:



In the English-speaking business world, people use first names, even with people they do
not know very well. But if you aren’t sure, use Mr. and the family name for men, and Mrs. or Miss
and the family name for women, depending on whether they are married or not. Ms. often replaces
Mrs. and Miss. You don’t use Mr., Mrs., Miss or Ms. with only a first name (e.g. Mr. John) or by
itself.

1. It’s possible to introduce yourself by saying your family name then your first name.

2. It’s possible to use Mr., Mrs. or Miss on its own, or with a first name.

3. British people use Sr. and Jr. to refer to a father and his son.

4. Americans often show their middle name with an initial.

5. You can always use someone’s first name to talk to them, even if you don’t know them
very well.

6. Ms. is being used more and more as a title for women.

7. You can show your qualifications after your name on your business card.

5.4 Ilpumepnbl TECTOBBIX 3aJaHU I

Tect Nel

Tembl «ConuajabHble HABBIKH, 3THKET, MPO(ecCun U Kapbepay»

BapuanTt 1

3amanue 1. IlpocmymraiiTe ayaMOTEKCT Ha AaHIJIMWCKOM SI3bIKE W TIEpelaiTe ero
coJIep>KaHue Ha PYCCKOM SI3bIKE MUChMEHHO.

3anmanue 2. [lepeBenure TEKCT C AHTIIMHCKOTO S3bIKA HA PYCCKUH C HCIIOIH30BAHHEM
cioBaps.

3amanue 3. [lepenaiite copepkaHue PyCCKOTO TEKCTA HA aHTJIMMCKOM SI3BIKE YCTHO.

Bapuanr 2

3amanue 1. IlpociymraiiTe ayAMOTEKCT Ha AaHIJIMWCKOM SI3BIKE UM TIEpelaiTe ero
coJiep>KaHue Ha PYCCKOM SI3bIKE MUChMEHHO.

3anmanue 2. [lepeBennute TEKCT C AHTIMICKOTO SI3bIKAa Ha PYCCKUH C HCIIOIH30BAHHEM
cioBapsl.

3amanue 3. [lepenaiite copepkaHue PyCCKOTO TEKCTA HA aHTJIMMCKOM SI3BIKE YCTHO.

Tect Ne2

Tembl «/lesioBasi KOppecnoOHIEHIMS, 1eJI0BAsl ITHKA, MEXKKYJIbTYPHbIC PA3JIHYU

Bapmuanr 1

3aganue 1. IlpocnymaiiTe ayaMOTEKCT Ha AaHTIMHCKOM S3bIKE W IepeJanTe ero
COJIEpKaHUE HA PYCCKOM SI3bIKE MHCbMEHHO.

3anganue 2. [lepeBenuTe TEKCT C AHTIMNCKOTO SI3bIKA HA PYCCKUM C HMCHOJb30BaHUEM
cJoBaps.

3ananue 3. [lepenaiite copepkaHue PyCCKOrO TEKCTa HA aHTJIMMCKOM SI3BIKE YCTHO.

Bapuanr 2

3aganue 1. IlpocnymiaiiTe ayiMOTEKCT Ha AHTJMHCKOM S3bIKE W IEepeanTe ero
COJIEpKaHUE HA PYCCKOM SI3bIKE MHCbMEHHO.

3anganue 2. [lepeBenuTe TEKCT C AHTIMHCKOTO SI3bIKA HA PYCCKUWM C HMCHOJIb30BaHUEM
CJI0Baps.

3aganue 3. PacckaxxuTe 0 4€I0OBOM DTHUKETE.

Kpamxue memoouueckue yxkazanus

e M3YYUTE/TIOBTOPUTE MaTepuaibl O TeMe (UCIOJIb3YHTE MaTepual yueOHuKa,
3IIEKTPOHHOI0 Kypca, HHpopMaluio u3 cetu MHTepHeT, a Takke JPyruxX HCTOYHUKOB);

e TIOBTOPUTE aKTUBHYIO JIEKCUKY MO U3yYEHHOU TEME;

e MOJrOTOBHTE OTBETHI HAa BONPOCHI, IPEJIOKEHHBIE K 00CYKICHHIO;



e COCTaBBTE IJIaH: OTBETHI HA BOIPOCHI JOJDKHBI COAEPKATh Ballle MHEHHUE (IIPUMEPHI), a
TaK)K€ apryMEHTHI B 3aILIATY MHEHHUS 110 Ka)KIOMY BOIIPOCY.

KontponbHbie paboThI, BHIIOIHIIOTCS B KOMIBIOTEPHBIX (JIMHTA()OHHBIX) ayJUTOPHUSIX C
ucnonb3oBanueM OC Moodle ¢ orpanuyeHuem no BpemeHHu. (MeToauueckue Marepuabl
kapeaper MKIT)

LIxana oyenku

VYCcTHBIE OTBETHI M MHCbMEHHBIE 33/1aHus (KpoMe 3a/laHuil Ha MepeBO) OLIEHUBAIOTCS B
COOTBETCTBUM CO IIKAJOW OLEHUBAHUS YCTHOTO WM MHCbMEHHOro orBeTa (cM. Ilpunoxenus 1,
2). MakcuMaabHO BO3MOXKHOE KOJIMYECTBO IIEPBUYHBIX 0AJIJIOB, KOTOPOE CTYJCHT MOXET Ha0paTh
3a BBIIIOJIHEHHE YCTHBIX U MUCbMEHHBIX 3aJlaHui (KpoMe 3aJjaHuii Ha epeBo), paBHoO 15.

3amaHne Ha MHCBMEHHBIN TepeBo]] oneHuBaeTcss B 10 MepBUYHBIX OaIOB, MPH 3TOM
NEPBUYHBIIN 0AJUT MOHUKAETCSA, €CIM CTYAEHT BBIIOJIHWII IIepeBo/I ¢ ommnbOkamu (cM. [Ipunoxenun
3). 3amanue Ha yCTHBIN nepeBoa oneHnBaercs B 10 nepBuunbix 6amios (cM. [Tpunoxenue 4).

CymMa mnepBHUYHBIX OauUIOB 3a BCE 3aJaHUsl KOHTPOJBHOM pabOThl MO TeMme
npupaBHuBaercs K 100 % 1 OKOHUaTEIbHO OLIEHUBACTCS B 12 6aJIOB (CM. IIKATY HUXKE).

OneHka Bana OnucaHue

5 12-10 IIPY BBHIITOJIHEHNH KOHTPOJIBHO# paboTtsl Ha 91% - 100%

4 9-7 IIpY BBHIIIOJIHEHNH KOHTPOJIBHO# pabotsl Ha 71% - 90%

Kax 6-5 IIPY BBIIOJIHEHUH KOHTPOJIBbHO# paboThl Ha 46% - 70%

2 4-3 IIPY BHIIIOJTHEHUH KOHTPONIBHOH pabotsl Ha 16% - 45%

1 2-0 IIPY BBHIIIOJIHEHNH KOHTPOJIBHOH paboThl MeHee, 4eM Ha 16%

5.5 Ilpumepsbl TECTOBBIX 3aJaHUIA

Hrorosbiii TeCT
no reme IIpogeccun u kapbepa.

Yactb 1 u3 2 (MUCbMeHHAs YaCTh)

3ananue 1. Translate from English into Russian and give the definitons:

1) demotion

2)  terminate

3) insecure
4)  lay-off
5) outplace
6) gain

7)  acquire
8)  boosting
9)  obtain

10) Enhance
Kparkune MmeToguyeckne ykasaHus:

e TIOBTOPUTE U3YYCHHYIO JIEKCUKY U TPAMMATHUKY I10 TEME;

e IIepej BHIIOJHEHUEM 33/1aHHs, BHUMATEIIbHO MPOUYNTAlTEe POPMYIUPOBKY 3aJaHMUS;

e BHUMATEIBHO U3YYUTE PEKOMEHIOBAHHBIE ayIHO- BUACO3AIINCH;

e TPOYUTANTE TEKCTHI U BHIOJHUTH 33JaHUSI 10 HUM, TP HEOOXOUMOCTH
BOCIIOJIB3YUTECH CIIOBAPSIMU;

e Ipu paboTe HaJ MMCbMEHHBIM 3a/IaHUEM, BBITIOJIHUTE PEJAKTUPOBAHNE CBOETO OTBETA.

Ixana oueHkn:

OneHka baan Onucanue
BBICTABIISIETCS CTYZICHTY, €CIIH IEPEBOJI BHIITOIHEH B YCTAaHOBJICHHBIE CPOKH, COJIEPIKAHIE COO
5 5 OIIEHHMS TIepEeaHo MOTHOCTHIO, CTHIIL M HOPMEI SI3bIKa MIEPEBOA COOIIOACHBI; OIIMOKH OTCYT
CTBYIOT




BBICTABJIACTCS CTY/CHTY, €CJIH IIEPEBOJL BBIIIOJIHEH B YCTAHOBJIEHHBIE CPOKH, COZIEPIKaHHE COO
4 4 OILIeHMS TIepeJaHo MOJHOCTHIO, CTHIIb U HOPMBI S3bIKa epeBOAa COOIIOIEHBI; JOIYIIIEHBI He
3HAYUTEIIbHBIE (HECMBICIIOBBIC) OLUTHMOKH

BBICTABIISICTCSI CTYIICHTY, €CIIH IIEPEBO/I BHIIIOJIHEH B YCTAHOBJICHHBIE CPOKH, COJIEPIKAHIE COO
3 3 OLIEeHNS TIepeaaHo MOJTHOCTHIO, CTHIIb M HOPMEI SI3bIKa ITepeBO/Ia HapYIISHBI; TOITYIICHEI ABe
HOJHBIE (CMBICTIOBBIE) OIIMOKHI

BBICTABIISICTCSI CTYZICHTY, €CIIM IIEPEBO/I BEITIOIHEH C ONO3AaHUEM, H /HIIH CO/Iep KaHHe COOOIIT
2 2 €HUS MCKaXXEHO, CTHIIb M HOPMBI SI3bIKa [IEPEBO/Ia HAPYIICHBI; JOIYIICHbI TPHU MOJIHbIE (CMBIC
JIOBBIE) OIIMOKH

BBICTABJIAICTCS CTY/ICHTY, €CIIH IIEPEBO]] BBIIIOJIHEH C OTO3JaHUEM, U /UM COAEPKaHUE COOOLI
1 1-0 €HHS HCKaXXEHO, CTHJIb W HOPMEI S3bIKa [IepeBo/a HapYIIECHBI; JOMYIIEHBI 00JIee TPeX ITOJIHE
X (CMBICIIOBBIX) OIIMOOK; MM €CJIM CTYJICHT He NPUCTYIIHII K BBITOJHEHHIO 3aJaHus.

3ananue 2. Translate into Russian using an English-Russian dictionary. Preparation

time:

Typically a career involves a growth path which takes an individual to a higher position in
the organizational hierarchy over a certain period of time. It is called the career ladder or the career
path. Most of the organisations map out various steps in the lifetime of an organisation in advance.
This is done to proactively assess various job movements, vertical and lateral or cross functional
moves.

Career ladders are part of the information services which in turn is a component of
the career development systems. It is a part of the career management process. According to one
survey conducted among 182 of the fortune 500 firms, career ladders or career path was considered
as one of the effective tools of retention, work motivation and having the communication.

The process of chalking the career path is beneficial to both the employees and the
organisation. From the perspective of the organisation, they are able to preempt future job
opportunities for the employees and for answering employee queries about their career
progression. Lots of organisations group jobs by job families. General Motors for instance employs
one such strategy. They group marketing, HR, Engineering and production etc to draft a picture of
future prospects for the employee in each group.

For an employee the career path or the ladder helps him set targets for himself
throughout his career; evaluate himself continually and develop new skills required at the
time of transition from one position to a higher. The career path carries the time line, the
intermediate goals and the skills and competencies or the qualifications. It thus serves as a guide
map. For example the career path in a sales department may look like:

Executive Business Development = Senior Executive Business Development = Assistant
Manager = Deputy Manager =Manager = Area Sales Manager = Senior Manager = Deputy
General Manager = General Manager = Vice President and so forth.

KpaTKne METOAUYECCKHE YKA3aHUA K BBINNOJIHCHUIO 3a/IaHUA 2:

e BHHMMATEJBHO NPOYUTANTE OpUTHHAI OT HaYasla 10 KOHIIa.

e yOenuTech, YTO BaM MOHSATEH CMBICI KaK BCETO TEKCTa, TaK U OTJEJIbHBIX ()parMEeHTOB U
TEPMHHOB.

e BBITNIOJHUATE TIEPEBOJI, UCIIONB3YS CIOBAPH (T1I€ HEOOXOIUMO);

e OTPENAKTUPYWUTE OTOBBIN IIEPEBOL.

Ixkana oueHku:

Ouenka Bann Onucanue

BBICTaBILSIETCS CTY/ICHTY, €CJIM MEPEBOJ BHITIOJIHEH B YCTaHOBIICHHBIE CPOKH, COACPKAHUE COO
5 5 OLIeHHS TIepeaHo MOJTHOCTBIO, CTHIb M HOPMBI S3bIKA MEPEBOJIA COOIIOICHBI; OIIMOKH OTCYT

CTBYIOT

BBICTaBILSIETCS CTYJCHTY, €CJIM TIEPEBOJ BHITIOJIHEH B YCTaHOBIICHHBIE CPOKH, COACPIKAHHE COO
4 4 OLIeHHs TIepeIaHo MOJHOCTHIO, CTHJIb M HOPMBI s3bIKa MEepeBo/ia COOIII0JCHBI; TOMYILCHBI He

3HAYHUTENHHBIE (HECMBICIIOBBIEC) OLIHOKH

BBICTABIISICTCSI CTYJICHTY, €CIIH TIEPEBOJI BHITIOJIHEH B YCTAHOBJICHHBIE CPOKH, COJIEPIKAHIE COO
3 3 OLIEeHHS TIepeAaHo MOJTHOCTHIO, CTHIb M HOPMBI S13bIKa MEPEBO/Ia HAPYILICHBI; TOMYIICHEI BE
HIOJIHBIE (CMBICJIOBBIE) OIIHOKU




BBICTABIISICTCSI CTYIICHTY, €CIIH IIEPEBO/I BBIIOIHEH C OMO3AaHUEM, U /HIIH CO/IepKaHNe COOOII]
2 2 €HHUS UCKaXXCHO, CTHJIb U HOPMBI sI3bIKa [IEPEeBO/Ia HAPYILCHBI; JOIMYIICHbI TPH OJIHbIE (CMBIC
JIOBBIE) OIIMOKH

BBICTABIISICTCS CTYJICHTY, €CIIH TICPEBO/T BBITIOHEH C OTIO3[[aHUEM, ¥ /WITH COJICPIKAHUE COOOI]
1 1-0 CHHS UCKaXXCHO, CTHJIb ¥ HOPMEI SI3bIKa MEPEBO/Ia HAPYIICHBI; IOMYIIEHEI 60Iee TPEeX MOTHBI
X (CMBICIIOBBIX) OMMHMOOK; WIIM €CIIH CTYJICHT HE MPUCTYINII K BHITOJHEHHUIO 33]1aHUsI.

3aganue 3. Render the text into English in writing:

Emé Heckonpko JeT Ha3zaJ NpOrpaMMHUPOBAaHUE, >KYPHAIUCTHKA U HKOHOMHYECKUE
CHEUHATBHOCTH PAacCMATPUBAINCH KaK caMble BOCTPEOOBAaHHBIE U MEepPCIIeKTUBHBIE. Eciiu BepuTh
JaHHbIM >xypHasia Forbes, To uepes mapy net onu okaxyrcs He y aen B Coeaunénnbix IllTarax,
eié uepes kakoe-To BpeMsi — B EBporie, ociie yero TeHA€HLNs pacpocTpaHuTes U Ha Poccuro. A
BOT HallpaBJIEHUs, IPEIyCMaTpUBAIOIINE 3aHATOCTh M0 CBOOOAHOMY rpaduKy U He TpeOyrolue
y3KOMPO(UIBHBIX 3HAHUH, OyIyT CTPEMHUTEIBHO HAOMPATh MOMYISIPHOCTh. DpHIIaHC U CErOAHS B
MOJIe, a CO BpeMeHeM JlaHHast cpepa OyeT TONbKO pacuupsAThCs. B Hell cTaHyT MOSABIATHCSA Kak
HOBBIE, TAK U aJalITUPOBAHHBIEC TPAJULIMOHHBIE BUJIbI IEATEIBHOCTH.

Pe3ynpTaThl MHOIMOYHMCICHHBIX HUCCIIE0OBAaHUI U MOJCIMPOBAHHH MOKA3aJIH, YTO CUTYaLUs
OyZIeT pa3BUBaTbCs B HECKOJIBKUX HAIIPABJICHUSIX:

1. Bepayrcs npodeccun, KOTOPBIE B TIOCIEIHUE TOABI YTPATHIIN CBOIO OMYJISPHOCTE. B
HEPBYIO OYEpe/lb, 3TO PACIIPOCTPAHSIETCS Ha CHIELIMATIbHOCTH, CBA3aHHBIE C CEIbCKUM
x03s1icTBOM. DepMepsl U arpOHOMBI OYAYT BOCTpEOOBaHBI HE TOJIBKO HA 3eMJIe, HO B
BoJie. braromaps coBpeMeHHbIM pa3paboTKaM y>Ke CeroHs MOKHO OCHOBBIBATh
MIOJIBOJTHBIC CaJIbl U (PEPMEPCKUE YTOABS.

2. TlosiBsiTcs abCOMIOTHO HOBBIE HAIIPABJICHUS, KOTOPBIE CETOJIHS YXKE HE CUUTAIOTCSA
(danTacTUKOM, HO en€ He 00Opesin YETKUX PaMOK. JTO BUJIbI I€ATEIbHOCTH, CBSI3aHHBIE C
POOOTOTEXHUKOM, MEAULIMHON, OCBOEHHEM KOCMOCA, TPOU3BOACTBOM IOJIE3HBIX
pecypcoB.

3. TpaaunuoHHbIE CHIELHATBLHOCTH COXPAHATCS, HO u3MeHsATcs. Hanpumep, Hukyna He
JeHeTcst npodeccus yuyuTens , HO BIIOJIHE BEPOSITHO, UTO LIKOJIBI U Ipyrue yueOHbIe
3aBEJICHUs UCUE3HYT. 3aHATHs OyqyT TPAaHCIUPOBAThCA B OHJIAWH-PEKUME Cpas3y At
BHYILUTEIBHOIO KOJIMYECTBA YUYEHUKOB.

4. HekoTopsle npoheccuy NPaKTUYECKH UCUE3HYT. Y POBEHb PA3BUTHS COBPEMEHHBIX
TEXHOJIOTHH YK€ MTO3BOJISIET CAMOCTOSITEIbHO IEPEBOAUTH TEKCTHI C OJIHOTO SI3bIKA Ha
Jpyroii. Y coBepIIeHCTBOBAHNE CYIIECTBYIOIUX MIPOrpaMM MO3BOJIHUT JOOUTHCS
UJEaNbHOM Mepeiau CMbICIIa U3JI0KEHHOT0, T03TOMY MEPEBOTUMKYU OYyAYyT HE HY)KHBI.
YcneurHoe ucnpITanue NpruOopoB, BOCIPUHUMAIOIIMX 3BYKOBYIO Iepeiauy HHPOpMaLuu
¢ €€ IOCIEqYIOLIM [IEPEBOIOM, TO3BOJIUT OTKAa3aThCs U OT CHHXPOHUCTOB.

C KaxIplM rolOM B MHUPE CTAaHOBUTCS BCE MEHBIIE IIBEH, IIAXTEPOB, OXPAHHUKOB,
IOPUCTOB, OQUCHBIX paOOTHUKOB. MIM Ha CMEHYy NpPHUXOJAAT aBTOMATHU3WPOBAHHBIE CHUCTEMBI U
yJlaJleHHble BapHaHThl oOpraHu3anuu Tpyna. Ecnum aBromoOuiecTpoeHue M jAajiblie Oyner
pa3BUBaThCSl TEMU XK€ TeMIlaMu, To yxke depe3 10 jer ormanér HeoOXOAUMOCTh OOyudeHus
BOJAMTENEH, MALIMHUCTOB, KOHIYKTOPOB, TPAKTOPUCTOB, YKJIaI4YHUKOB.

Kpamkue memoouueckue ykasanus

e BHHMATEJIBHO IPOYUTANUTE OPUTHMHAI OT Ha4yasla O KOHIIA;

e IIPOAYMAMTE COAEPIKAHUE CBOETO OTBETA, IOCTAPANTECH JIOTUYECKU BBICTPOUTH €T0;
e HCHOJIB3YWTE U3yYEHHBIE JICKCUKY U TPAMMATHKY;

e  BBINOJIHUTE MMUCbMEHHOE 3a/laHKe (0e3 NCIOIb30BaHuUs CIOBApPSs);

e OTpPENaKTUPYWTE FOTOBBIA OTBET.

LIxana oyenku
| Ouenka | Bann | Onucanue
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5 BBICTABIISIETCSI CTYJIEHTY, €CIIM COZIepKaHKHe MICbMEHHOTO OTBETA BBICTPOEHO JIOTHYHO, OTBET
TIOJIHBIH, CTHIIb ¥ HOPMBI S13bIKa COOJIIOIEHBI; OIIUOKH OTCYTCTBYIOT

BBICTABJIACTCS CTY/ICHTY, €CJIH COJIEP/KAHNE MMICbMEHHOTO OTBETA BHICTPOCHO JOCTATOYHO JIOT
4 WYHO, OTBET TIOJIHBIH, CTHIIb W HOPMEI SI3bIKa MIepeBo/ia COOTIOCHB!; JOIYICHB! He3HAINTENb
Hble (HECMBICIIOBBIE) OIIMOKHI

BBICTABIISICTCS CTYJICHTY, €CIIH COJICpPIKaHHE IMUChbMEHHOTO OTBETa BRICTPOCHO JIOCTATOYHO JIOT
3 WYHO, OTBET JOCTATOYHO MOJHEIA, HO CTHIIb W HOPMBI SI3bIKa TIEPEBO/Ia HAPYILICHBI; TOMYIICH
bl JIBE MOJIHBIC (CMBICJIOBBIC) OUTHOKU

BBICTABJIACTCS CTY/ACHTY, €CIIH COJIepIKaHHEe MUCbMEHHOTO OTBETA BHICTPOCHO HE BIIOJHE JIOTH
2 YHO, U /WIIU COJEpKaHHE COOOIIEHHUs NepeiaHo MeHee, 4eM Ha 50 %, CTUIb U HOPMBI S3bIKa
HepeBo/ia HapyIIeHSB!; TONYIISHB! TPH MOJHBIE (CMBICTIOBBIE) OIINOKI

BBICTABJISICTCA CTYICHTY, €CJIKM COACPIKAaHUE TEKCTA NE€PEJaHO MEHEE, YEM Ha 50 %, HJIK UCKa
1-0 JKE€HO, CTWIb W HOPMBI SA3bIKa IEPEBOAA HAPYUICHBI; JOIMYIICHBI Oosee TPEX MOJIHBIX (CMI)IC.]'IO
BI)IX) OH_II/I6OK; €CJIN CTYJACHT HC NPUCTYIINJI K BBIITOJIHCHUIO 3a/1aHUA.

5.6 Ilpumepnbl TECTOBBIX 3aJaHUI

Hrorosbiii Tect Ne 1 Yacth 2 u3 2 (YCTHAsl 4acCTh)

o TemMe:

IIpogeccun u kapbepa.

Card 1

Bpems evinonnenus: 8 munym

Speak on of the following topic for 2 minutes. You should say at least 10 sentences. While

speaking use the words from the active vocabulary. You have 2 minutes to prepare.

The business changes affect both organizations and employees.
Kpamxue memoouueckue yxkazanus

U3YyYUTE/TIOBTOPUTE MATEPHAJIBI IO TeME (MCIIONB3yIHTEe MaTepruai yaeOHHKa,
3JIEKTPOHHOTO Kypca, MH(POPMAIUIO U3 ceTh MIHTepHeT, a TakKe PyriuX HCTOYHUKOB);
MOBTOPUTE aKTUBHYIO JIEKCHKY 110 U3YUYEHHOH TeMe;

IpoJyMaiiTe OTBETHI Ha BOIIPOCHI, KOTOpbIe Bam MoryT 3a1aTs.

Illxana oyenku
OTBeT cTyneHTa OILIEHHWBAaeTCs B TEPBUYHBIX Oajyiax B COOTBETCTBHE CO IIKAJION

orieHuBaHMus ycTHOro otBeTa (cMm. [lpmnoxkenue 1). MakcumanibHO BO3MOXKHOE KOJIHYECTBO
MEPBUYHBIX 0asIoB, KOTOPOE CTYACHT MOXKET HabpaTh 3a BBIIOJIHEHNE JAHHOTO 3aJaHMsl, paBHO

15.
IxaJnaa oneHKH:
Onenka Bbann Onucanue
5 7-6,4 BBICTABIISIETCS CTYJICHTY, €I OH HaOpau 15-13,6 nepBryHBIX 0asIoB u3 15 BO3MOKHBIX.
4 6,3-5 BBICTABIISIETCSl CTYJICHTY, ecid oH HaOpau 13,5-11,4 nepBruuHBIX 0a10B U3 15 BO3MOKHBIX.
3 4,9-3,2 BBICTABIISICTCS CTYJICHTY, eciii OH Habpai 11,3-9,1 nepBuyHbIX 0aJIOB M3 15 BO3MOKHBIX.
2 3,1-11 BBICTABJISICTCS CTYJICHTY, €cIM OH Habpai 9-2,4 nepBUUHBIX OaI0B U3 15 BO3MOXKHBIX.
1 1-0 BBICTABIISIETCSI CTYJICHTY, €CJIM CTYJCHT HaOpai MeHee 2,3 MepBUYHbBIX 0aJUIOB MM HE MPUCTYIAl
B BBIIIOJIHCHHUIO 3a/IaHMSI.
IIxkamaa ouenku MTorosoro recra:
Onenka bann Onucanune
5 20-19 TP BEITTOJTHEHNH KOHTPONIBHOH pabotsl Ha 91% - 100%
4 18-17 TP BEITTOJTHEHNH KOHTPOJIBHOH pabotsl Ha 71% - 90%
3 16-14 P BBITIOJIHEHUH KOHTPOJIbHOM paboThl Ha 46% - 70%
2 13-6 P BBITIOJIHEHUH KOHTPOJIbHOM paboThl Ha 16% - 45%
1 5-0 IIPY BEITIOJTHEHNH KOHTPOJIBHOH paboThl MeHee, 4eM Ha 16%




KJIIOYU K OHEHOYHBIM MATEPHUAJIAM 110 JTUCHUIIJIMHE

«J1eJI0BOM AHTJIMUCKUN A3BIK»

5.1

5.1.1PoJsieBasi urpa « B 6anke»

Role-play

Divide the class into two groups, bankers and clients. Give each client a client role-play

card. The bankers will be divided into for groups: new accounts, credit cards, mortgages, and
loans. Each banker should be given a financial product brochure for the group that they belong
to. Students should be given time to absorb the material. They can quietly read the material in
front of them and ask questions if they do not understand something.

Next, bankers are given a banker activity sheet and clients are given a client activity
sheet. Bankers should set up desks where they can meet with their clients. Using the
conversation as a guide, bankers and clients begin the role-play.

Role-play Part I:

Clients go into the bank and inquire about a financial product such as a credit card or a mortgage.
The banker explains the financial products available at the bank. The client takes notes. Finally
the client decides, which product they will apply for.

Role-play Part I1:

Bankers now set up a bank profile and do a credit evaluation. This involves asking questions
about income and debt. The questions are on the banker activity sheet and the answers to the
questions are on the client role-play cards.

Discussion and Wrap-up

With the clients you can briefly discuss which financial products were more appealing and why?
With the bankers you can discuss who they felt had a good credit evaluation and why? (Or in
other words, whom would they lend money to?). The doctor has a good salary but also a lot debt.
The waitress has a modest salary but almost no debt.

5.1.2 Tect
Questions

1. Why is the HR department sending this email?
to explain how something is done

2. Finefoods requires an agent to:

deliver goods all over the country.

3. Staff should tell Jane Fellows

if they are interested in doing the course.

4. Contact Neil Smith if you want to



obtain information about the company's prices.

5. You suspect that your customers aren’t as happy as they once were. First, existing customers
seem to be (5)....cccceeereenne. you for the competition almost as fast as you can get new ones.
Second, your company has started to become the butt of bad jokes at conferences and in the
press. So how do you set about measuring, and improving, your customers' satisfaction?
abandoning

6. It's important to see things through their eyes. You can (6).................. your service for
yourself, or watch your customers using it.

try

7. A further option is to carry out some qualitative research with your customers. Whichever way
you choose, the objective is to identify the (7).................. on which customers will form their
judgement of your service, so you can frame your questions accordingly.

issues

8. It would be foolish to think you could know all of those questions, let alone their answers, at
the (8)...c.ccevveennene. :

outset

9. But your reputation is at (9).................. if you fail to deliver. Don't embark on a customer-
satisfaction exercise unless you are prepared to act on the results.

risk

10. If you ask people what they are unhappy about and then do nothing about it, you will leave
them more disillusioned with you than ever. And remember that it’s a (10).................. target:
today’s satisfied customer is tomorrow’s bored one.

moving

11. A service level that (11).................. the button today may be considered downright sloppy in
six months’ time, such is the pace of change.

hits

12. We attribute our success to the dedication and expertise of our workforce, which

(2] PO from six apprentices to permanent employees who are highly qualified and
experienced.

ranges

13. Reid actively (13).......ccoe.... employees to progress through the company, and many of the
current surveyors and site managers launched their careers on the Reid workshop floor.
encourages

14. Quality is at the forefront of Reid’s philosophy and each new project, whatever its size, is
(7 with the same dedication and completed to the highest quality standards.
handled

15. At present, Reid is (15).................. in the refurbishment of a major concert hall in London,
with particular responsibility for the stage and acoustic panels.

involved

16. This is our largest project to date, and is expected to be completed within (16).................. and
on schedule.

budget

17. Reid’s varied project (17).......ceeuveeeee includes numerous blue chip companies, such as the
BBC and Shell.

portfolio

18. Perhaps one of our most prestigious projects was restoration work we carried (18)..................
at Windsor Castle. However, our focus is not upon corporate clients alone: many private
residences, too, have been refurbished for clients.

out

19. OFC Co-operative is a supplier of industrial chemicals and, in terms of job applications, it is
currently one of the most popular employers in Aveburn. Unlike a number of its competitors,



which are currently (19).................. at a loss, OFC has reported its most successful year ever,
mainly due to a major new contract early in the year.

running

20. The company has plans to expand its core business in the coming year. A key factor in the
company’s success has been its wish to create a highly skilled and motivated workforce, as
highlighted in its mission (20).................. .

statement

21. One of Stewart Green’s first actions on becoming the new Managing Director last year was

aSSesSs

................. his employees’ training needs.

22. He then established a training programme to enable all staff to work towards nationally

(22).cccvieinnn. qualifications. The cost of this ambitious scheme was partially met by local
enterprise agencies.

recognised

23, 24. Stewart said that motivating his staff was very important for him, adding, ‘As well as
making sure employees have (23).................. to training and good working conditions, I’ve tried
to ensure that staff at all (24).................. of the company are fully informed about the activities of

the co-operative and are made to feel part of a unique organisation.’

Access, levels

25. The future of the company is (25).................. good. Having invested in both training and new
facilities, this co-operative is now a major supplier of premium products, not just in the UK, but
throughout Europe.

looking

5.1.3 Auckyccus

1.
2.

B

10.

11.

12.

13.
14.

Do you know anyone that owns their own business? What do they do?

Have you considered running your own business? What kind of business would you like
to run?

How is 'business English' different from general English?

What is business sense, and do you have it?

Would you rather work for a big company or a small company? What are the pros and
cons of each situation?

Some children are expected to work in their parents' business. Is it good to give children
practical business experience at an early age? Why or why not?

A corner of the board game monopoly on a table.

Have you ever played the board game Monopoly? Is it a good way to teach children
about commerce? Can you think of other fun ways to learn about business?

Business is important in today's economy. Is business education emphasized enough in
school?

What is appropriate business attire? Should a businessman wear a tie to be taken
seriously? How should a woman in business dress?

Capitalism is the main system of economic interaction in the world today. What are its
advantages and disadvantages?

Who is your favorite entrepreneur? What did they do?

What are the world's greatest companies?

Which company has the worst reputation? Why?



15. Do you prefer to support local businesses over global corporations? If so, give an
example.

16. Should the government do more to support small businesses and start-ups? What could
they do?

17. Do corporations have too much influence over government?

18. Which types of business have the brightest future?

5.2. YcTHOE coo01IeHue
Example:
What Is an Intercultural Communication?

Intercultural communication is defined as a type of global communication that is used by
individuals from different religious, social, ethnic and educational backgrounds. It seeks to
provide an understanding of how people from various cultures communicate in the global
context by providing the forms of communication used in these cultures.

As a field of research, intercultural communication provides in-depth information on the
various communication and interactional situations that people from different ethnic
backgrounds and communities find themselves in and also how they interact with people from
different cultures (Gudykunst 2003).

Intercultural communication also focuses on the attributes and perceptions of people who
are termed to be intercultural so as to explain the types of communication strategies and practices
they engage during networking sessions. Interculturality is an essential aspect of intercultural
communication because it is able to capture the complex phenomenon of cross-cultural
interactions.

It talks about the various cultures that exist in the world as well as the ethnic backgrounds
of different people and how this affects interactions and communication. Intercultural
communication combines the concepts of interculturality and discussion to gain a useful insight
into the theories and frameworks that form this concept (Hess-Luttich, 2003).

There are various theories which have been developed to explain the concept of
intercultural communication some of which include the theories focusing on communication
networks, theories focusing on effective outcomes, theories on accommodation, negotiation and
management theories and theories based on acculturation and adjustment (Gudykunst 2003). The
purpose of this study will be to evaluate the various theories and frameworks that are used to
explain pragmatic intercultural concepts.
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