Ymeepxxdaro
PexTop ®I'BOY BO «BBI'Y»

TepenTbesa T.B.

Vyenwvim cosemom BBI'Y
Ipomoxon Ne & om 22.04,26

YUYEBHbBIU IIJIAH

nporpamMmmbl NOAroToOBKH CneunanucToB cpeHero 3geHa

depnepanbHoe rocyAapcTBeHHoe BroaxeTHoe obpa3oBaTtensHoe yupexaeHue Bbicluero ob6pas®

"BnagMBOCTOKCKMI rocyfapCTBEHHbIN yHUBepcuTeT"
HaNMEHOBaHME 06Pa30B8aTE/MbHOIO YHPEXACHNA (OpraH13aLim)

no cneuuanbHOCTU cpeAHero npocgeccMoHanbHOro obpa3zoBaHus

46.02.01 [okymeHTauunoHHoe obecrnedeHune ynpaBneHus u apxnsoseneHune
Kog HaUMEHOBaHHE CreynaIbHOCTH

ocHoBHoe obLlee o6pasoBaHue

Yposerb obpazosaHns, HEOOX0AMMbIN 4715 TPHEMA H3 0ByYeHMe

KBanuUKaLna: creuvanueT no AoKyMeHTaUMoHHOMY obecneyeHnio ynpaBneHns n apxmBHoOMy aeny
¢opma 0byueHun OuyHas Cpok nony4yexusn obpasosaxusa no ON 2r 10m roa Havana nogrotosku no YN 2026
Mpuka3s o6 yreepxaeHun ®roc or 26.08.2022 Ne 778

Buabl geatensHoCTH

OCVLI.LECTBDGHME opraHu3aLnoHHOro U JOKYMeHTauuoHHoro obecnevyeHns AesTensHOCTU opraHu3aunm

OpraHuaaumsa apxusHon paboTbl N0 AOKYMEHTaM opraHu3auuin pasnnyHbix hopm cobCcTBEHHOCTH

OceoeHue npocheccun pabouero, AOMKHOCTH criyxallero ([JenonpoussoanTens)




1 KaneHgapHbIN y4ye6HbIN rpadmk
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O6Go3HauyeHus: |:| O6yyeHne No AUCUMMAIMHAM 1 MeXANCUMMIMHAPHBIM KypcaMm El YuebHas npakTuka @ locypapcTBeHHas UToroBasi aTTectaums
El MpomexyTouHas aTrectauns Mpown3BoacTBEHHAs NpaKTUKa Hepens otcyTtcTByeT
El KaHukynbl MpounsBoACTBEHHas NpakTuka (NpeaannioMHas)
2 CBoAHble JaHHble No 6|o,q>|(eTy BpemMeHu
MpakTnyeckas NoAroToBKa A
O6y4yeHne No ANCUMMIMHAM U MeXAUCUMMIIMHAPHBIM KypcaM MpomexyTouHas aTrectauus Mpon3BoACTBEHHas MponsBoACTBEHHaA
YyebHasi npakTuka NpaKkT1Ka MNoaro- Mpose- | KaHukybl Bcero
npakTnka
Kypc (npepavnnomHas) TOBKa feHve
Bcero 1 cem 2 cem Bcero 1 cem 2 cem Bcero lcem | 2 cem Bcero lcem | 2 cem Bcero lcem | 2cem
Hea Hea. Hea. Hea. Hea. Hea. Hea. Hea. Hea. Hea. Hea. Hea. Hea. Hea. Hea. Hea. Hea. Hea. Hea.
I 39 17 22 2 2 11 52
1I 34 16 18 2 1 1 2 2 3 3 11 52
111 25 14 11 3 2 1 4 3 3 3 6 2 43
Bcero 98 47 51 7 3 4 2 2 7 1 6 3 3 6 24 147




®OpMbI MPOMEXYTOHHOM

YuyebHas Harpyska o6yqalolLmMXcs, B TOM Yucne no

Pacnipezesienvie o Kypca v ceMecTpam

arTecraunn NPaKTMIECKOH MOATOTOBKE, Y. Kype 1 Kypc 2 Kypc 3
C npenopasatenen - Cemectp 1 Cemectp 2 Cevecrp 3 Cemectp 4 Cemectp 5 Cevectp 6 et
| _ N & Tom e % 17 nen 22 nen 16 hea 18 (5) rea 4 (1) wea 11 (6) rea
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VITOr0 ac/HeA (C yHETOM KOHCYIBTaLWiA B NepHoA 0ByJeHws Mo Lknam) 36 34 36 35 36 28 36 28 36 28 36 28
€O [Cpentiee obee obpazosarive 4 | 15 12 | 1476] 112 1348 | 420] 928 16 | 38 | 612 | 18| 578 | 178] 400] 16] 864 [ 56 | 770 | 242] 528] 16 | 22
00N [O6ueobpasosarenhbie npeaversi 4 |14 11 | 1376] 74 1286 | 420 | 866 16 | 38 | 578 | 2 | 560 | 178]382] 16] 798 | 34| 726 | 242 484] 16 | 22
0001 _[Pycckuii sbic 2 1 | 82 78 | 38 [ 40 4 34 34 [16] 18 48 44 | 22[22] 4
00M.02 [ nreparypa 2 1 | 100 100 | 38 [ 62 34 34 | 16] 18 66 66 | 22| 44
00003 [Ucropus 2 1 | 116 116 | 38 [ 78 50 50 [ 16] 34 66 66 | 22| 44
00M.04 [ O6uectsosHanve 2 [ 1 18] 8 116 | 38 | 78 4 52 | 2| 50 |16]34 76 | 6| 66 | 22| 44| 4
00M.05_[reorpadwst 2 1|76 76 | 38 38 32 32 [16] 16 24 4 | 22]2
00M.06 [ MHocTpaKHsii Azbik 2 1 |18 118 118 52 52 52 66 66 66
00.07_[Maremarnia 2 [ 1 22 22 19 | 78 [ 118 4 86 8 | 34|52 136 | 22| 110 [ 44|66 ] 4
00M.08 _[Mndpopmarnia 2 [ 1 106 6 % 9% 4 52 52 52 54 | 6| 4 44| 4
00M.09 [ owanveckan kynetypa 12 1| 78 78 34 34 34 4 44 44
00M.10 [ OcHoBbI GesonacHocTy  3auwmTe Pogukbl 2 1|7 78 [ 38 40 34 34 |16] 18 44 “ | 2] 2
00N.11_|ousua 2 1|78 78 | 38 [ 40 34 34 [16] 18 4 4 | 22]2
00M.12_[Xumus 2 1|78 78 [ 38 40 34 34 |16] 18 44 “ | 2] 2
00M.13_[Buonorus 2 1| 78 | 38 [ 40 34 34 [16] 18 4 4 | 22]2
00M.14 _[WnausmayanHbiii npoext 2 1 | 3838 38| 16 16] 22 2
fAoon 1 1 | 100 38 62 62 34 [ 16| 18 18 66 [ 22| 44 44
npeaveTs!
A00NM.01_| s = 2 1 | 100] 38 62 62 34 | 6] 18 18 66 | 22| 44 44
67.11%] 32.89%
NN | IPO®ECCHOHA/IbHAS] IOATOTOBKA 19 [ 31 | 1 | 3 J2736] 518 34 | 1652 [ 512[1126] 14 [ 100 612 | 140] 8 | 448 | 144]304] 16| 864 | 148] 8 | 504 | 162]342] 24 ] 612 | 148] 8 | 392 | 112]266] 14 | 28| 648 | 82 10| 308 | 94 | 214] 32| 1836 | 900
a_|c - i i 4 | 7 3 [ 628] 146 8 | 458 | 102] 356 16 240 | 68 | 4 | 160 | 48 |112] 8 | 272 [ 68| 2 | 198 | 54 [144] 4 | 62 | 6 56 56 54 [ 4] 2] 4 44 4| 432 [ 1%
Cr.01 | Wcropus Poccm 3 50| 12| 2 | 32 | 6] 16 4 50 |12 2| 32 | 6] 16] 4 36 14
cr.o2 BT £ 6 35| 152| 28| 2 | 18 118 4 4 | 8 32 2 46 | 10 36 36 34 | 6 28 28 2|42 2 2| 4| 144 8
EATENbHOCTU
Cr.o3 cm 4 72 | 18 54 | 18] 36 72 | 18 54 | 18] 36 72
Cr.04__|ouanieckas ynbrypa 36 118 118 118 32 32 32 36 36 36 28 28 28 2 2 2 108 | 10
cr.o5__|ocrossi o 4 56 | 20 36 [ 18] 18 56 | 20 36 | 18] 18 36 20
.06 | OcHosbi uarcosoit rpavotHocT 3 46 | 14 2 [16] 16 46 | 14 32 [16]16 36 10
Cr.07 | Couvanshas neuxonorws: 3 72 34| 2| 32 | 16] 16 4 72 |34 2| 32 [6]16] 4 72
Cr.08__|OcHosb dnocodim 4 62 | 20 2 [ 36 [ 18] 18 4 62 | 20| 2| 36 [18] 18] 4 62
oLl [O6uwenpocdeccuoranbHsiii umin 5 | 6 636 | 140 | 10 [ 466 | 138] 328 20 318 | 66| 4 | 240 | 80 | 160 8 | 180 | 42| 4 | 126 | 36| 90| 8 | 40 | 12 28 28 98 | 20| 2| 72 | 22| 50| 4| 504 | 132
ON.01 [ 3xoomuia opranusaumm 6 72 [ 16 | 2 | 50 | 22| 28 4 72 [16] 2| 50 |22[28] 4| 72
OM.02__|Meremxment 4 82 | 22| 2 | 54 | 18] 36 4 82 | 22| 2| 54 | 18]36] 4 72 10
ono3 | Mpobeccronansias sua w ocHossi aenosoro n Mo == 4 il EmEe = 5
obuweHms
on.o4 2::;';’:::‘;“:“5‘" TS EEE L 3 66 | 18 a8 | 16| 32 66 | 18 48 | 16| 32 36 30
on.os " 36 160 | 42 118 118 48 | 16 2 2 46 | 10 36 36 40 |12 28 28 % | 4 2 2 144 | 16
Texvonoruy
ON.06 | Pycciui ik B npodecconansHoi aesrenshocw | 3 72| 18| 2| 48 | 16| 32 4 72 | 18| 2| 48 [16] 32| 4 72
0n.07__|Komnsiorepras obpagoTka AokyMeHTos 3 58 | 10 48 | 16 [ 32 58 | 10 48 | 16] 32 36 2
0r1.08 [ Ocrosbl npeanpyHmmaTenscioit gesensHoc 4 s2 [ 10 2 [ 36 [18]18 4 52 |10 2| 36 | 18]18] 4 52
Ny [Npodeccioranshbiti uikn 10| 18| 1 1472 232 | 16 | 728 | 272] 442] 14 54 | 6 48 | 16| 32 412 [ 38| 2 | 180 | 72 108] 12] 510 [130] 8 | 308 | 112] 182] 14| 28| 496 | 58| 6 | 192 | 72 | 120] 24| 900 | 572
OCYWLECTBNEHIE OpraHW3aLMOHHOO W
MM.01 | aokymenTauvorHoro o6ecriewenuts aesensiocn | 7 | 6 | 1 624 ( 108 | 14 [ 304 | 138] 242| 14 | 36 54 | 6 16 | 32 168 | 16 108 | 36| 72| 8| 236 [ 58| 8| 154 [ 56| 84| 14| 16| 166 | 28| 6 | 84 [ 30| 54| 12| 228 | 39
Ozl'aHM:'laLlMM
MAK.01.01 | obecnieverite 45 [36 | 5 226 38| 4 | 176 [ s8[104] 14 8 54 | 6 16 [ 32 66 | 8 54 | 18|36 4| 62 | 14] 2| 42 | 14| 14| 14| 4| 44 | 0] 2| 32 [ 10] 22 36 | 190
MaKk.01.02 | I ot ] 45 16| 24| 2| 8 [ 32|50 8 66 | 8 54 | 18[36| 4] 50 |16 2] 28 [14] 14 4 36 80
RokyvenTam
MIIK.01.03 |Opranusauus cexperapcxoro 5 [ 6 2 | 22| 4| 62 | 24| 38 4 62 | 14| 2| 42 | 14]28 4| 30 [ 8] 2] 20 [10]10 36 56
MAK.01.04 5‘:&2:"“”“°““°e°ﬁ“"e”e““e Kanposoii 5 |6 106 24| 4| 74 | 24| 50 4 62 | 14| 2| 42 |14| 28 4| 44 | 10| 2| 32 |10]22 36 70
MN.01.01_| Mpovasoncraentas npaktua 46 | pn [uac| 72 72| wea 2 siac Hea uac Hea sac Hea uac 36 |nea| 1 sac Hea uac 36 |wea| 1 72
MIM.01.3K _[iaamen no moaynio 6 12 [12] 12 2] 12
Bcero yacos no MAK 540 39%4




NM.02 | CPFaHVANAR apXEHOiA PAGOTH MO AOKYMEHT2M 1|7 404 | 78 242 | 88 | 154 12 38 | 2 36 | 18| 18 144 | 46 98 | 28| 70 222 | 30 108 | 42| 66| 12| 228
OpraH13aLmnmn pasnnyHbIX M COBCTBEHHOCTH
MAK.02.01 OpraHn3auus ¥ HOpMaTUBHO-NPABOBbIE OCHOBbI 5 68 2% 2 14| 28 68 2% 2 14| 28 3%
apxvBHOro fena
MI1K.02,07 | [OCYARPCTEEHHbIE, MYHMLANNSHbIe 2pAEb! M 3 = I o [ml = . . .. | -
apXuBbI OpraHM3aumit
MZK.02.03 | Meropuka u npakuka 46 150 [ 26 124 | 2| & 38 | 2 36 | 18] 18 76 | 20 56 | 14| 22 36 | 4 2 [10]22 36
MIIK.02.04 | O6ecnieuenvte coxpanocT aokymenToB 6 40 [ 8 32 |10 2 40 | 8 2 [w0]22 36
NN.02.01  [MpoussoacTBeHHas npakTika 6 PN | wac | 72 72 | Hen 2 yac Hen yac Hea vac Hen yac Heq yac Heq yac 72 |wen| 2 72
1IM.02.9K_[icamen no moayio 6 12 [12] 12 2] 12
Bcero uacos o MAK 320 242
D [P B LS AR EaT] 2| 4 336 [ 46 [ 2 [ 92 | 46| 46 16 206 |20 2| 36 [18] 18| 4| 130 26 s6 | 28| 28 12 336
cnyXaero sﬂenoneonzsonmenb)
MAIK.03.01 2;::;‘:::3‘:":;:::;2’::”"°“’*°e CEEE0|| 4 || 5 44| 46 | 2 | 92 [ 46| 46 4 62 20| 2| 36 | 18| 18| 4| 82 |26 56 | 28| 28 144
¥1.03.01  |yue6Has npaktuka 4 Pl | uac| 72 72 | Hen 2 yac Hen vac Hen vac Hen uac 72 |Hen| 2 uac Hen vac Hep 72
NN.03.01  [MpoussoacTBeHHas npakTka 45 PN | vac | 108 108 | Hen 3 yac Hen yac Hea vac Hea yac 72 |Hea| 2 yac 36 |Hea| 1 yac Hea 108
11M.03.9K _|KeanuepukauvionHbii akzaver 5 12 [ 2] 12 12 12
Bcero uacos o MAK 144 92
MpakTyeckas noaroToska vac | 324 324 | Hen 9 yac Hea yac Hea yac Hea yac 180 | Hea 5 yac 36 | Hen 1 yac 108 | Hen 3
YuebHan npakTvka vac | 72 72 | Hea 2 yac Hel vac Hen vac Hen yac 72 | Hea 2 yac Hen uac Hen
Ipou3soACTBEHHas NpaKTka vac | 252 252 | Hea 7 vac Hen yac Hen yac Hea yac 108 | Hep 3 yac 36 | Hea 1 yac 108 | Hen 3
R e - | 5 | P | uac | 108 108 | wea 3 aac ven uac wen aac wen uac wen uac wen vac 108 [vea| 3 108
[ocyaapcTBeHHas UTorogasl arrecrauvs vac | 216 216 | Hea yac Hepy yac Hep vac Hen yac Hen yac Hen yac 216 |wen| 6
[0CyAapCTBEHHas UTOroBast aTTecraums vac | 216 216 | Hen 6 yac Hea yac Hea yac Hen yac Hea yac Hea yac 216 |Hen| 6 216
[ N A TN px] | 46 I 1 | 15 | 4428 630 | 34 | 3000 [ 932 2054| 14 I 116 I 38| 612 | 18| 578 | 178|400| 16 | 864 | 56 | 770 |242(528( 16 | 22| 612 |140| 8 [ 448 | 144|304| 16 | 864 |148| 8 | 504 |162|342| 24| 612 | 148| 8 | 302 |112|266( 14 | 28| 864 | 82 | 10 308 | 94| 214| 32| 3528
AKAZIEMUYECKMX YACAX
k3ameHbl (6e3 yueta du3. KynbTypbl) 4 3 4 2 4
[vdpcpep. 3auetsl (6e3 yuera i3, kynbTypsl) 3 7 a 6 a 6
Kypcosble paboTbl (6e3 yueTa dus. KynbTypbl) 1




HanMeHoBaHue

Bug [CemecTp npoBeaeHMst KOMMIEKCHOTO BMAa KOHTponsi] HaumeHoBaHue
Ne KOMMJIEKCHOrO BMAA CemecTp
KOHTpOns avcumnnnHbl/ MAK
KOHTpoOnist
3] |OMN.07 KomnbioTepHas 06paboTka AOKYMEHTOB
1 Ond. 3a4  |KoMmnnekcHbin and. 3a4eT 3 [3] P P 40Ky
[3] |10MN.05 NHhOPMALMOHHBIE N KOMMYHUKALMOHHbIE TEXHOIOTM
[6] |MAK.01.03 OpraHu3auusi CEKPETAPCKOro 06cyXmnBaHns
[6] IMAOK.01.04 JokyMeHTaLUMOHHOE obecreyeHne KaapoBoi Ciyx6bl
5] IMAK.02.01 OpraHu3aumnst 1 HOpMaTUBHO-MPABOBbLIE OCHOBLI apXMBHOTO Aesa
3 Ond. 3a4  |KoMmnnekcHbin and. 3a4eT 5 [5] |MA P . P P P a
[5] |IMOK.02.03 MeToamka n NpakTMKa apXMBOBEAEHNS
[6] |MAK.02.02 ocyaapcTBEHHbIE, MyHULIMMNAbHBIE APXMBbI Y APXMBbI OpPraHU3aLui
4 | And.3au |KomnnekcHbii and. 3aver 6 [6] [MAK.02.03 MeToauKa 1 NpaKT1Ka apxXMBOBEAEHMS
[6] IMOK.02.04 ObecneveHme COXpPaHHOCTU AOKYMEHTOB
. [4] IMOK.01.01 JokyMeHTaumMoOHHOe obecneyeHne ynpaBneHus
5 k3 KoMnneKkcHbIN 3K3aMeH 4
[4] IMOK.01.02 OpraHuzaumst paboTbl C 31EKTPOHHBIMU AOKYMEHTaMM
[5] |MAK.01.01 [JokyMeHTaLMOHHOE obecneyeHme yrnpaBieHus
. [5] IMAOK.01.02 OpraHuzaums paboTbl C 31EKTPOHHBIMU AOKYMEHTaMM
6 K3 KoMnnekcHbIV 5k3aMeH 5
[5] IMOK.01.03 OpraHusaums ceKpeTapcKoro 06Cy>XmBaHus
[5] IMAK.01.04 JokyMeHTaLUMOHHOE 0becreyeHne KaapoBoi CiyXo6bl
N [3] |ON.03 MNpodeccnoHanbHas 3TuKa 1 OCHOBbLI A€/10BOro 06LeHns
7 k3 KoMnnekcHbIN 3K3aMeH 3 — —
[3] |OM.06 Pycckui s3bik B NpOdeccMoHanbHOW AeSTENbHOCTH
4] |MNr.01.01 MNMpou3BoACTBEHHASA NpaKTUKa
8 Ond. 3a4  |KoMmnnekcHbi and. 3aueT 4 [4] P 2 P
[4] |MN.03.01 MNpou3BoACTBEHHAs NpaKTMKa
4 .02 MeHeXMeHT
9 k3 KoMnnekcHbIN k3ameH 4 [4] Jon.0 a =
[4] [OMN.08 OcHoBbI NPeANPUHMMATENBCKON AEATENbHOCTH
2] |O0mM.14 NHaMBUAYanbHbIA NPOEKT
10| [dud. 3au [KomnnekcHblid and. 3adet 2 [2] el E
[2] |AOOMN.01 BeeaeHue B cneumanbHOCTb
[2] |OOmM.11 ®usmka
11| [Odud. 3au  [KomnnekcHblid and. 3adet 2 [2] [OOM.12 Xumunsa

(2]

OO0r1.13 buonorus




MHupekc

CopepxaHve

OK 01 BblbupaTh crocobbl pelleHrst 3agay npocheccuoHanbHOW AESTENBHOCTY NMPUMEHUTESNTbHO K Pas3/IMYHbIM KOHTEKCTaM
Cr.o1 WcTtopus Poccum
Cr.02 MHOCTpaHHbIN A3bIK B NPodheCccMoHaibHON AesiTeNIbHOCTH
Cr.o7 CoumanbHasi ncuxonorus
Cr.o8 OcHoBbI unocopun
Or1.03 MNpodeccnoHanbHas 3TMKa U OCHOBbI A€M0BOro 06LeHus!
0Or1.04 MpaBoBble 0CHOBbI NPOMECCUOHANIbHON AESTENBHOCTU
Or1.06 Pycckuin s13bik B NpodeccuoHanbHOM AesiTeNbHOCTM
OK 02 Mcnonb3oBaTb COBpeMeHHble CpeACcTBa NMoMcKa, aHanm3a v MHTeprnpeTaumm HhopMaumn 1 MHPOPMaLMOHHbIE TEXHOOMMK ANs
BbINOSIHEHUS 33434 NPOdECCHOHANBHON AESTENBHOCTM
Cr.o8 OcHoBbI unocodbum
Or1.05 NHdOpMaLUMOHHbIE U KOMMYHMKALMOHHBIE TEXHONOT K
orn.o7 KomnbtoTepHas 06paboTka fOKyMEHTOB
0K 03 MnaHnpoBaTh U peann3oBbiBaTb COBCTBEHHOE NPOMECCMOHANbHOE U TIMYHOCTHOE pa3BUTUE, NPEANPUHUMATENBCKYIO AESTENbHOCTb B
npoceccnoHanbHoM cepe, UCnob30BaTh 3HAHWS MO NPaBOBOM M (DUHAHCOBOW MPAMOTHOCTM B Pas/IMYHbIX XXM3HEHHBIX CUTyaLMsIX
Cr.o6 OCHOBbI VMHAHCOBOV FPaMOTHOCTY
or1.o1 DKOHOMMKA OpraHM3aumm
0or1.02 MeHemKMeHT
0or1.03 MpodeccnoHanbHas 3TKa U OCHOBbLI AE10BOro 0bLyeHus
Or1.08 OCHOBbI MpeaArnpUHUMATENbCKON AeSTENbHOCTH
OK 04 b beKTUBHO B3aUMOAENCTBOBaTL U paboTaTb B KONIEKTUBE U KOMaHAE
Cr.oz CoumanbHasi ncuxonorus
0or1.02 MeHemXMeHT
0or1.03 MpodeccnoHanbHas 3TKa U OCHOBbI AE/1I0BOro 06LeHus
Or1.o8 OCHOBbI MpeAnpUHUMATENLCKOW AESTENBHOCTH
OK 05 OCyLLEeCTBASTb YCTHYIO M MUCbMEHHYIO KOMMYHMKALIMIO Ha FOCYAApCTBEHHOM si3blke Poccuiickol depepaumm ¢ y4eToM 0CO6eHHOCTEN
COLManbHOroO U KySIbTYPHOIO KOHTEKCTa
Cr.o2 MHOCTpaHHbIN A3blK B NPodheccMoHabHON AesTeNIbHOCTH
0or1.02 MeHeaXMeHT
0Or.06 Pycckuii s13bIk B MPOheCCMOHanbHOWM AESTENbHOCTH
or.o7 KomnbtoTepHas 0bpaboTka AOKYMEHTOB
MposiBASATL rpaXxaaHCKO-NaTPUOTUHECKYIO MO3ULIMIO, AEMOHCTPUPOBATL OCO3HAHHOE MOBEAEHNE Ha OCHOBE TPaAMLMOHHbBIX POCCUMCKUX
OK 06 [lyXOBHO-HPaBCTBEHHBIX LIEHHOCTEN, B TOM YUCIIE C YHETOM FapMOHM3aLMW MEXHALMOHAMbHBIX U MEXPEUTMO3HbIX OTHOLLEHWH,
NPUMEHATb CTaHAAPTbI aHTUKOPPYMLMOHHOIO NOBEAEHUS
Cr.o1 WcTopus Poccun
Cr.oz CoumanbHasi ncuxonorus
Cr.o8 OcHoBbI unococpun
Or1.04 MpaBoBble OCHOBbI NPOhECCUOHANBHON AEATENBHOCTM
OK 07 CopelicTBOBaTb COXPAHEHUIO OKPYXKatOLLEN Cpeabl, pecypcocbepeXxeHnto, MPUMEHSITb 3HaHWS 06 U3MEHEHWUW KMMaTa, NMPUHLMNbI
6epeXxIMBOro NPoOM3BOACTBA, 3 hEKTUBHO AEMCTBOBATH B YPE3BblYalHbIX CUTYyaLMsX
Cr.o3 Be30nacHOCTb XU3HEeAEATENbHOCTH
Cr.o5 OcHOBbI 6epeXxIMBOro NPOM3BOACTBA
OK 08 Mcnonb3oBaTb cpeacTBa hU3nUECKon KySbTypbl ANst COXPaHEHUSI U YKPeraeHuUs 340poBbsi B npoLecce NpodhecCcUoHanbHON AesTenbHOCTM
1 NoAAepXKaHUs HeobXoAMMOro YPOBHSI (DM3NYECKOW NMOArOTOBNEHHOCTM
Cr.o3 Be30nacHOCTb XU3HEeAEATENbHOCTH
Cr.o4 dusmnyeckasn KynbTypa
OK 09 Monb30BaTbCs NPOdEeCcCMoHaNBbHON A0KYMEHTaLUMEN Ha rOCyAapCTBEHHOM M MHOCTPaHHOM $i3blKax
Cr.o2 MHOCTpaHHBbIl S3bIK B NpodeccuoHanbHol AesTenbHOCTU
0Or1.01 SKOHOMMKa OpraHu3aLumm
0Or1.04 MpaBoBble OCHOBbI NPOhECCUOHANBHOMN AEATENBLHOCTM
Or1.06 Pycckuin s13bik B NpodeccuoHanbHoM AesTelbHOCTM




OcyLECTBNATb NPUEM-NIepeaady ynpaBneHYeckon MHGOPMaLmMK C MOMOLLBIO CPEACTB UHAOPMALIMOHHBIX M KOMMYHUKALMOHHbIX

MK 1.1 5
TEXHONOrmn
nan NMPOW3BOACTBEHHASA NPAKTUKA (MPEAAMMIIOMHAS)
MZK.01.01 [lokyMeHTaumnoHHoe obecneyeHne ynpaeneHns
MZK.01.02 OpraHu3aums paboTbl C 3N1EKTPOHHBIMU JOKYMEHTaMU
MZK.01.03 OpraHu3aumst cekpeTapcKoro 06cny>xmBaHns
MZK.01.04 [lokyMeHTaLUMOHHOe obecrneyeHne KaapoBoii Cryx6bl
Mnr.o1.01 Mpon3BoACTBEHHAs NPaKTUKA
MK 1.2 KoopanHupoBaTb paboTy NpUEMHON PYKOBOAUTENS, 30H NMpUEMA PasfIMYHbIX KaTEropui MOCETUTENEN OpraHu3aumm
nan NMPOWN3BOACTBEHHAS NPAKTUKA (MPEAAMMIIOMHAS)
MZK.01.03 OpraHu3aumst cekpeTapcKoro 06Cny>xXmBaHns
Mr.01.01 [pon3BoAcTBEHHAs NpaKTUKa
MK 1.3 BnapeTb HaBblkaMu NaHMPOBaHWS paboyero BpeMeHW pyKOBOAUTENS U CeKpeTaps
nan NPOM3BOACTBEHHAS MPAKTUKA (NMPEAAVMIIOMHASA)
MZK.01.03 OpraHu3aumus cekpeTapckoro 0bcnyXxunsaHus
Mnr.o1.01 Mpon3BoACTBEHHAs NPaKTUKa
MNK 1.4 OcyLecTBNSaTb NOArOTOBKY AENOBbIX NMOE3A0K PYKOBOAUTENS U APYrMX COTPYAHUKOB OpraHM3aumum
nan NMPOWN3BOACTBEHHAS NPAKTUKA (NMPEAAMMIIOMHAS)
M[K.01.03 OpraHu3aumst CekpeTapcKoro 06Cny>xunBaHns
Mr.01.01 lpon3BoAcTBEHHAs NpaKTUKa
MK 1.5 Bnapetb cnocobamm opraHusaumm paboyero NpocTpaHCTBa NPUEMHON M kabuHETa pykoBoauTens
nan NPOM3BOACTBEHHAS MPAKTUKA (MPEAAVMIIOMHASA)
MZK.01.03 OpraHu3aumns cekpeTapckoro obcny>unsaHus
Mn.o01.01 [pon3BoACTBEHHAS NpaKTUKa
nK 1.6 OcyluecTBnsTb paboTy MO NMOAFOTOBKE U NPOBEAEHMIO KOH(EPEHTHLIX MEPONPUATUI, obecneunBaTb MHGHOPMaLIMOHHOE B3auMoaencTeme
PYKOBOAMTENS C NOAPA3AENEHUSAMN U AOMKHOCTHBIMY NMLI@MU OpraHn3aumm
nan NPOW3BOACTBEHHAS NPAKTUKA (MPEAAMMIIOMHAS)
MZK.01.03 OpraHu3aums CekpeTapcKoro 06Cny>xmBaHns
MZK.01.04 [lokyMeHTaLUMoHHOe obecrneyeHne KaapoBoii Cryx6bl
Mn.o01.01 [pon3BoACTBEHHAS NpaKTUKa
nK 1.7 OdopmMnIsATb OpraHn3aUMoHHO-pacnopsanTeNbHbIE JOKYMEHTbI M OPraHM30BbIBaTb PaboTy C HAMM, B TOM YMC/e C UCMOIb30BAaHUEM
ABTOMaTU3MPOBaHHbIX CUCTEM
Or.05 NHPOPMaLMOHHBIE 1 KOMMYHUKALIMOHHBIE TEXHONOT UK
0or.o7 KomnbloTepHas 06paboTka AOKYMEHTOB
nan NPOM3BOACTBEHHAS MPAKTUKA (MPEAAVMIIOMHASA)
MAK.01.01 [lokymeHTaLmMoHHOe obecrneyeHne ynpaeneHus
MAK.01.02  |OpraHu3aums paboTbl C 3NEKTPOHHBIMU [OKYMEHTaMMU
MAK.01.04  |JokymeHTaUMOHHOe obecneyeHne kaapoBoi Crnyxbbl
Mr.01.01 Mpon3BoaACTBEHHAs MpaKTUKa
MK 1.8 OdopMAATb AOKYMEHTHI MO IMYHOMY COCTaBy M OpraHv30BbIBaTb paboTy C HUMUK, B TOM YMC/E C UCMONb30BAaHMEM aBTOMATU3NPOBAHHDBIX
cucTeMm
nan NPOM3BOACTBEHHAS MPAKTUKA (NPEAAVMIIOMHASA)
MAK.01.01  [[dokymeHTaunoHHoe obecrneyeHmne yrnpasneHns
MAK.01.02 OpraHu3aums paboTbl C 31EKTPOHHBLIMY AOKYMEHTaMU
MAK.01.04  |JokyMeHTaUMOHHOE obecneyeHne kaapoBoi CryxbEbl
Mr.01.01 Mpon3BoACTBEHHAs MpaKTUKa
MK 1.9 OpraHu30BbIBaTL TeKyLLee XpaHeHne A0KYMeHTOB, 06paboTKy Aen Ans OnNepaTUBHOMO M apXMBHOMO XPaHEHWS], B TOM Yucie C
MCNOJIb30BaHNEM aBTOMATU3MPOBAHHbIX CUCTEM
nan NPOM3BOACTBEHHAS MPAKTUKA (MPEAAVMIIOMHASA)
MAK.01.01 [lokymeHTaLmoHHOe obecrneyeHne ynpaeneHus
MAK.01.04  |dokymeHTauMoHHOe o6ecnevyeHne KaapoBoii Cryx6bl
Mr1.01.01 Mpon3BoAcTBEHHas MpaKTuka




MK 2.1

OCyLIECTBNATD KOMM/IEKTOBAHUE apXMBHBIMU AeNaMu (AOKYMEHTaMW) apxuBa OpraHusaumm

nan NPOM3BOACTBEHHAS MPAKTUKA (MPEAAVMIOMHASA)
MZK.02.01 OpraHu1saumst 1 HOpMaTUBHO-MPaBOBblE OCHOBbLI APXMBHOIO Aena
MAK.02.02 FocynapcTBEHHbIE, MyHULMNANbHbLIE apXMBbI M @pXMBbI OpraHu3aLmii
MZK.02.03 MeToauKka v NpaKTMKa apXMBOBeAEHUS!
Mr.02.01 Mpon3BoACTBEHHAA MpaKTUKa
MK 2.2 BecTu yyeT apxuBHbIX Aen (AOKYMEHTOB), B TOM YMC/e C UCMONb30BaHWEM aBTOMATU3MPOBAHHbIX CUCTEM
nan NPOM3BOACTBEHHAS MPAKTUKA (MPEAAVMIIOMHASA)
MAK.02.02 FocynapcTBEHHbIE, MyHULMNANbHBLIE apXMBbI M @pXMBbI OpraHu3aLmii
MZK.02.03 MeToaMKka v NpaKTMKa apXMBOBEAEHUS
Mr.02.01 [pon3BoAcTBEHHAs NpaKTUKa
MK 2.3 OcyLLecTBNSATb XpaHeHWE apXMBHbIX Aen (AOKYMEHTOB) C MOCTOSIHHBIM CPOKOM XPaHEHWs 1 MO IMYHOMY COCTaBy B apXvBe OpraHv3aumm
nan NPOM3BOACTBEHHAS MPAKTUKA (NMPEAAVMIIOMHASA)
MAK.02.02 FocynapcTBEHHbIE, MyHULMNANbHBLIE apXMBbI M @pXMBbI OpraHu3aLmii
MZK.02.03 MeToauKka v NpaKTMKa apXMBOBEAEHUS
MZK.02.04 ObecrneyeHne coXpaHHOCTU JOKYMEHTOB
Mr.02.01 Mpon3BoACTBEHHAs NPaKTUKA
MK 2.4 OcCyLLEeCTBNATb XpaHEHWE, KOMIMJIEKTOBAHNE, YYET U UCMONb30BaHUE Aen (AOKYMEHTOB) BPEMEHHOIO XpaHeHNs
nan NPOM3BOACTBEHHAS MPAKTUKA (MPEAAVMIOMHASA)
MZK.02.01 OpraHusaums 1 HopMaTUBHO-NPaBOBbIE OCHOBbI APXMBHOMO Aena
MAK.02.03 MeToarka 1 npakThka apxmBoBeaeHus
M[K.02.04 ObecneyeHne COXPaHHOCTUN JOKYMEHTOB
Mr.02.01 lNpon3BoACTBEHHAs NpaKTUKa
MNK 2.5 OcyLLecTBNATb MCMOMb30BaHNE apXUBHBIX AeN (AOKYMEHTOB), B TOM YMCe C MCMOb30BAaHMEM aBTOMATU3MPOBAHHbLIX CUCTEM
nan NPOM3BOACTBEHHAS MPAKTUKA (MPEAAVMIIOMHASA)
MZK.02.01 OpraHu3aumsi 1 HOpMaTUBHO-MPaBOBblE OCHOBbLI aPXMBHOIO Aena
M[K.02.03 MeToarka 1 NpakThka apxmBoBeAeHWs
Mr.02.01 lNpon3BoACTBEHHAs NpaKTUKa
MK 3.1 OpraHu3auus paboTbl C JOKyMeHTaMu
nan NPOM3BOACTBEHHAS MPAKTUKA (MPEAAVMIIOMHASA)
MAK.03.01 OpraHu13aunoHHO-UHhOpMaLMOHHOe obecneyeHne AesTeNbHOCTY OpraHu3aumm
¥.03.01 YyebHas npakTuka
Mr.03.01 Mpon3BoaACTBEHHAs MpaKTUKa
MK 3.2 OpraH13aums TeKyLero XpaHeHns AOKYMEHTOB
nan NPOM3BOACTBEHHAS MPAKTUKA (NPEAAVMIIOMHASA)
MZK.03.01 OpraH13aumoHHO-MHPOPMaLMOHHOe obecneyeHne AesTeNbHOCTU OpraHu3aunm
¥.03.01 YyebHas npakTuka
Mr.03.01 Mpon3BoaACTBEHHAs MpaKTUKa
MK 3.3 OpraHu3aumns ob6paboTku aen Ansg NocneayroLwero XxpaHeHns
nan NPOM3BOACTBEHHAS MPAKTUKA (NPEAAVMIIOMHASA)
MZK.03.01 OpraH13aumoHHO-MHPOPMaLMOHHOe obecneyeHne AesTeNbHOCTU OpraHu3aunm
¥.03.01 YyebHas npakTuka
Mr.03.01 Mpon3BoaACTBEHHAs NpaKTUKa




cr CouuanbHO-ryMaHUTapHbIA LMK OK 01 OK 02 OK 03 OK 04 OK 05 OK 06 OK 07 OK 08 OK 09

cr.o1 WcTopusa Poccun OK 01 OK 06

Cr.o2 MHOCTpaHHbIN 53blK B NpodeccroHanbHol aestensHocT (OK 01 OK 05 OK 09

Cr.o3 Be3onacHOCTb Xun3HeaeaTeNbHOCTH OK 07 OK 08

Cr.o4 ®dusnyeckas KynbTypa OK 08

Cr.o5 OcHoBbI 6epexnMBoro NPoM3BOACTBA OK 07

Cr.oe OCHOBbI hUHAHCOBOW FPaMOTHOCTU OK 03

Cr.oz CouwanbHas ncuxonorus OK 01 OK 04 OK 06

Cr.o8 OcHoBbI hunocodum OK 01 OK 02 OK 06

ony 061enpodecCMoHaNbHbIN LUK OK 01 OK 02 OK 03 OK 04 OK 05 OK 06 OK 09 nK1.7

on.o1 SKOHOMWKA OpraHu3aummn OK 03 OK 09

0on.o2 MeHemKMeHT OK 03 OK 04 OK 05

0on.o3 MpodeccroHanbHas 3Tvka U OCHOBbI AenoBoro obwexns |OK 01 OK 03 OK 04

on.o4 MpaBoBble OCHOBbI NPOdECCUOHANBHON AEATENBHOCTU OK 01 OK 06 OK 09

0on.os MHbopMaLUMOHHbIE N KOMMYHWUKALIMOHHbIE TEXHOMOMMK OK 02 NnK 1.7

on.oe Pycckuii s13bIk B NpodheccroHanbHOM AesTeNbHOCTM OK 01 OK 05 OK 09

on.oz KomnbloTepHasi 06paboTka AOKYMEHTOB OK 02 OK 05 NnK 1.7

0on.o8 OCHOBbI NpeAnpUHUMATENbCKON AesTeNbHOCTU OK 03 OK 04

ny I e nK1i.1 NnK1.2 nK1.3 NnK1.4 NnK 1.5 NK 1.6 nK1.7 NnK1.8 nK1.9 NnK 2.1 NK 2.2 NnK 2.3

NnK 2.4 MK 2.5 NK 3.1 NK 3.2 NK 3.3

Ocymecrsneuue OpraHn3alyMoOHHOro n

NnM.o1 AOKYMEHTaLMOHHOro obecneyeHus nKi.i nK 1.2 NnK1i.3 NnK1i.4 nK1i.5 NK 1.6 nK1i.z NnK1.8 nKi1.9
AeATe/IbHOCTU OpraHn3sauuvm

MIK.01.01 [lokyMeHTaLMnoHHOe obecrneyeHmne ynpasieHus NK1.1 MK 1.7 NK 1.8 NnK 1.9

MAK.01.02 OpraHu3auus paboTbl € 3M1EKTPOHHbIMW JOKYMEHTaMU NnK1.1 NnK 1.7 NK 1.8

MIK.01.03 OpraHu3aumsi cekpeTapcKoro o06cy>xmBaHms NK1.1 NnK 1.2 NnK 1.3 MK 1.4 MK 1.5 NnK 1.6

MOK.01.04 [lOKyMEHTaLMOHHOE 06ecreyeHne KaapoBoW CryXK6bl NK 1.1 NK 1.6 NnK 1.7 NnK 1.8 NnK 1.9

[11.01.01 [lpon3B0ACTBEHHAS MPAaKTUKA NK1.1 NnK 1.2 NnK 1.3 MK 1.4 MK 1.5 MK 1.6 NnK1.7 MK 1.8 NnK 1.9




OpraHmM3aumsa apxuBHoW pa6oTbl no

NnM.02 AOKYMEHTaM OpraHu3auui pas/inuHbIX NnK 2.1 NnK 2.2 NnK 2.3 NnK 2.4 MK 2.5
c¢opM coO6CTBEHHOCTHN
MﬂK.OZ.Ol OpFaHVIBaLl,VISI ¥ HOPMATUBHO-NMPaBOBblE OCHOBbI MK 2.1 MK 2.4 MK 2.5
apX1BHOro Aena
MAIK.02.02 rocynapCTBeiHHble, MYHULMNaNbHbIE apXUBbl U apXMBbl K 2.1 K 2.2 K 2.3
opraHusauumn
MZK.02.03 MeToaunKa 1 NpakTUKa apXMBOBEAEHUS MK 2.1 NnK 2.2 NnK 2.3 NnK 2.4 NK 2.5
MZIK.02.04 ObecneyeHve COXpaHHOCTW JOKYMEHTOB MK 2.3 NnK 2.4
[111.02.01 [lpon3B0ACTBEHHAS MPAKTUKA NnK 2.1 MNK 2.2 NK 2.3 NK 2.4 NK 2.5
OJIKHOCTU
NM.03 OcBoeHue npodeccumn pabouero, o MK 3.1 MK 3.2 nK3.3
cnyxauwero (flenonpoussoauTesb)
MJK.03.01 OpraHu3aunoHHO-MHGOpMaLMoHHOe obecneyeHmne MK 3.1 MK 3.2 K 3.3
[OeATeNlbHOCTU OpraHM3auun
M1.03.01 VuebHas npakTvka NK 3.1 NK 3.2 NK 3.3
[111.03.01 [lpon3B0ACTBEHHAS MPaKTUKA NnK 3.1 NK 3.2 MNK 3.3
nan NMPOU3BOACTBEHHAS NMPAKTUKA nKi.i nKi.2 nK1i.3 nK 1.4 nK 1.5 NnK1.6 nK1.7 NnK1i.8 nK1i.9 NnK2.1 NnK 2.2 nK 2.3
(NPEAAWIJIOMHAS) nK 2.4 nK 2.5 nK 3.1 nK 3.2 nK 3.3




=
10

HanmeHoBaHue

KabuHeTh!:

coumnanbHO-3KOHOMUYECKUX U YNpaBNEHYECKUX ANCLUUNINH

MHOCTPAHHOIO A3blKa B ﬂpOdJECCMOHaﬂbHOVI AEATENTbHOCTU

PYCCKOro s3blka B I'IpOCbECCVIOHaJ'IbHOﬁ AEATENTIbHOCTU

npaBoOBOro obecneyeHus ﬂpOCbeCCVIOHaﬂbHOVI AEATENIbHOCTU

AOKYMEHTALMOHHOIo obecneyeHuns ynpaBneHusa

apXnBOBEAEHUSA

I'IpOdJECCVIOHa}'IbHOl‘/'I 3TUKN N OCHOB AeN0BOro obLeHns

OopraHmsaunn CEKpETapCKoro O6CJ'Iy>KMBaHMF|

VI |IN|ojLn|AR]|WIN |~

6e30nacHOCTH XU3HeaesaTeNbHOCTH

—
o

METOAMNYECKUI

Jlabopatopuu:

KOMMbIOTEPHON 06paboTKM AOKYMEHTOB

VIHdJOpMaLlVIOHHbIX N KOMMYHUKaAUWUOHHbIX TEXHOSIOMUN

apXuBHOro gena

OopraHmsauunun pa6OTbI C AOKYMEHTaMu

CUCTEM 3NEKTPOHHOIo ,Cl,OKYMEHTOO60pOTa

()1 IO, I Ny NOSHY [ O 2 o

yuebHas KaHLenspus

CrOPTMBHbIV KOMM/IEKC:

3anbl:

6VI6J'IVIOTEKa, YWTasbHbIM 331 C BbIXOAOM B WHTEPHET

AKTOBbIV 3an




