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1 OBIIIAS XAPAKTEPUCTHUKA TIPOT'PAMMBI YYEFHOU JUCITATIIMHBI

1.1 MecTO TMCUHMIJIMHBI B CTPYKTYP€e OCHOBHO 00pa30BaTe/ibHOI NMPOrpaMMbl
VYuebnas mucrumuuHa CI.02 WHocTpaHHBINA S3BIK B IPOQECCHOHATIBHON AEATEIbHOCTH
ABIIIETCS 00S3aTEIBbHOM 4YacTbl0 TYMaHUTAPHOTO M COIUAIBHO-DKOHOMUYECKOrO IIHKIIA
IPUMEPHON OCHOBHOM o00pa3zoBaTenbHOM mporpamMMmel B coorBercTBUHM ¢ @PI'OC 1o
crienanbHOCTH 38.02.01 DKOHOMMKA U OYXTaNTePCKU y4eT (110 OTpacisim).
1.2 leap n niianupyemble pe3yJIbTaThl 0CBOCHUS! AU CHHUIIIMHBI

[Io uroramMm ocBOeHHUS AMCHUUIUIMHBI, OOyYaromuecs IODKHBI MPOJAEMOHCTPUPOBATH
pe3ynbTaThl 00ydeHus, COOTHeCEHHbIE ¢ pe3ynbraramu ocBoeHust OOII CIIO, npuBencHHbBIE
B TaOIHUILE.

Kon Dopmy/IMpOBKA

KOMIIeTeHIIMH KOMIETEHIHHA 3HaHusA, yMeHUs

OK 02 Hcnonb3oBath YMeHusl: onpenenarh 3aJaud ISl IOMCKa
COBPEMEHHBbIE  Cpe/ACTBa | MHPOPMALIMKU; ONpEAEsATh Heo0XOAUuMbIe
MIOMCKa, aHaJM3a U | ICTOYHUKKA HH(OpMAIMK; TUIAHUPOBATH
MHTEPIIPETALUU npouecc IIOMCKa; CTPYKTYpUPOBAaTh
uH(popManuu U | IOy4aeMyl0o  WHGOPMALMIO;  BBIICIATH
UH(pOPMaLlMOHHbIE HaunOosee 3HAYUMOE B nepeyHe
TEXHOJIOTUHI st | ’HPOPMALMK;  OIICHWBATh IMPAKTHYECKYIO
BBITIOJIHEHUS 3a/1a4 | 3HaYMMOCTh pE3yJIbTaTOB IIOKCKa;
npodeccuoHanbHOM 0(opMIISTh pe3ynbTaThl MOUCKA
JESATEIIBHOCTH 3HaHusA: HOMEHKJIaTypa WH(POPMAIMOHHBIX

HMCTOYHUKOB, PUMEHSEMBIX B
npo¢eCcCHOHATBHON NeSTETbHOCTH; PUEMBI
CTPYKTypupoBaHus uHpopManuu; ¢GopMmar
oopmienus pE3yIbTaTOB MIOMCKa
nH(popManuu.

OK 09 ITonb3oBaTbes Ymenus: [IPUMEHSATH cpencTBa
npodeccuoHanbHOM MH(}OPMALIMOHHBIX TEXHOJIOTUN U1
JOKyMEHTaluen Ha | pemieHus  Mpo(ecCHOHANBHBIX  3ajad;
rocy/1apCTBEHHOM U | UCIIOJIb30BaTh COBPEMEHHOE MPOrpaMMHOE
MHOCTPaHHOM SI3bIKax obecrnieueHue;

3HaHMA:  COBPEMEHHBIE  CPEICTBA U
ycTpoiicTBa MH(OpPMATU3ALMU; MOPAIOK HX
NPUMEHEHHUs U IporpaMMHOe oOecrieueHue
B IIpo(heccroHaIbHOM 1eATeTbHOCTH

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCITATIIAHBI

2.1 O0beM yueOHOM JMCUMIIMHBI M BUbI Y4eOHOH padoThl

Buj yueOHoit padoThl O0bem yacoB
O0bemM 00pa3oBaTeIbHOI MPOrpPaMMbl Y4eOHOI THCIMIIIHHbI 160
B TOM YHCIIE:
— NIPAKTUYECKHE 3aHSTHS 118
— caMOCTOsITeNIbHas paboTa 42
— TNPOMEXKYTOYHas aTTecTaiys — nupdepeHInpoBaHHbIN 3a4eT




2.2. TemaTn4yecKMid IJIAH U coJepxkaHMe YUeOHOH TucuMIIMHBI « MHOCTPaHHBIH A3BIK B MPO(ecCHOHAIBLHOM 1eATeIbHOCTH

HaumeHoBaHue Conep:kanue ydeOHOro marepuaja u ¢Gopmbl opranusanum aesiteJbHocTH | O0bem | Koabl
pa3iesioB U TeM o0yuarommxcst B KOMIIeTeHIIHiA,
yacax | (popMHPOBAHUIO
KOTOPBIX
crocoocTByeT
3J1eMEeHT
NPOrpamMMbl
1 2 3 4
Pazgen 1. HUcnosb30BaHHe HMHOCTPAHHOIO sSI3bIKAa B  TOBCEIHEBHON JKU3HM M OK 02, OK 09
npodeccHoHAIBLHOM 1esITeJIbHOCTH
Tema 1.1. Coaep:xanue yueOHOro MaTepHaJia: 2
Bpemena anriumiickoro 1. 'pammatuueckuil MaTepuat:
rJjarosa - BpeMeHa aHIJIMICKOro riaroja; GopMbl aHIJIMHCKOTO T1arojia
Tema 1.2. Copepxxanue y4eOHOIro MaTepuaJa: 5
KoMmnbrorepsl 1.JIekcuueckuit MaTepua 1o Teme:
- KOMIIBIOTEP
- UHTEPHET
- COLIMAJIbHBIE CETH
2.I'paMMaTu4ecKkuii MaTepuait:
- Passive Voice
Tema 1.3. Coaep:xxanue yueOHOIro MaTepuaJia: 5)
Oo0pa3zoBanue 1.Jlexcuueckuii MaTepHa 1o TeMe:
- KpYITHEUIITNE YHUBEPCUTETHI
- pOJIb AHTJIMUCKOTO SI3bIKa B COBPEMEHHOM MUPE
2.I'pammaTnyecKknii MaTepua:
- YCJIOBHBIE TPUIATOYHBIE
Tema 1.4. Coaep:xanue yueOHOIro MaTepHaJia: 4
Mos Oyaymas 1.JIexcuueckuii MaTepuai mo Teme:
npodeccus - mpoeccun

- mpodhecCHOHAIbHBIC KaUeCTBa




- U3BCCTHBIC JIFOAU B HpO(beCCI/II/I
- MOs CIICHUaJIbHOCTD
- BBE€JICHHUC B CIICHUAJIbHOCTD

2.I'paMMaTuyecKkuil MaTepua:
- TepyHIuI

Tema 1.5.
YcrpoiicTBo Ha padory

Coaep:xanue yueOHOTo MaTepHaJia:

1.JIexcuueckuii MmaTepua Mo Teme:
-1pueM Ha padboTy

- COCTaBJICHUE PE3IOME;

- COIIPOBOJIUTEIILHOE ITMCHMO.

2.I'pamMmMaTuyeckuii Mmarepua:
- BpEMEHa aHIJIMHCKOTO IJ1aroa.

Tema 1.6.
JlesioBOE 001IEHME

Conep:kaHue y4eOHOro MaTepuaJia:

1.JIexcuueckuii MmaTepua Mo Teme:
- IEJIOBOM ITUKET

- IeJIOBAsI IEPENUCKA

- IEPETOBOPHI C TAPTHEPOM

- CIyeOHOe CoBelIaHue

2.I'paMMaTu4ecKuil MaTepuait:

- IPUAATOYHBIC JOITOJHUTCIBHBIC ITOCJIC I wish

Tema 1.7.
IKOHOMHUKA

Conep:xaHue y4eOHOro MaTepHuaJia:

1.JIexcudeckuil MaTepual o TeMe:
- JKOHOMHUecKas cucrema Poccun

- OKOHOMHYECCKas CUCTEMA BCJII/IKOGPI/ITaHI/II/I

- sxoHoMuyeckas cucrtema CIIIA

2.I'paMMaTn4ecKuil MaTepua:
- HH(QUHUTUBHBIE 060POTHI

Tema 1.8.
Menemx:xMeHT

Conep:xaHue y4eGHOro MaTepuaJia:

1. Jlexcuueckuit Mmatepuai 1o Teme:
- MEHEDKMEHT IIPEIIPUSITHS

2.I'paMMaTu4ecKuil MaTepua:
- ”HOUHWUTUB WIN T€PYHAUN




Tema 1.9.
Byxranrepckuii yuer

Conep:kanue y4eOHOT0 MaTepuaJia:

1.JIekcuueckuit MaTepua 1o Teme:
- OyXrajaTepcKuil yuer

- 0AaHKOBCKas CUCTEMa

- uHAHCHI, IEHEKHOE OOpaIIeHHUE
- BAJIIOTHBIC ONIEpallun

- HAJIOTH, HAJIOr000JI0KEHNE

- KpeIuT

- ayIIT

- CTATUCTHKA

- Oyxrajrepckas OTYETHOCTb

2.I'pamMmMaTuyeckuii Mmatepua:
- IpUyacTue

CamocrosiTesibHasA padora:

BBHIMIOJTHEHHE TPAMMATHYECKUX W JICGKCHUECKUX YIPKHEHUH MO TPOHJACHHBIM
TEMaM, YTCHUE TCKCTa, OTBCThI Ha BOHpOCI)I, BBIIIOJITHCHUEC 3a1aHUs «BepHo-
Hesepno-HeTt B TekcTe»; omucath SKOHOMHUYECKYIO crcTeMy Poccuu; cocTaBUTh
pe3rome; TokIan o treme «M3BecTHbIE oI B TPOGECCUm.
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Pasznea 2

Hcnosib30BaHHe HHOCTPAHHOIO A3BIKA B IPO(eCcCHOHAIBLHON 1eATeJIbHOCTH

OK 02, OK 09

Tema 2. 1 A career in
accountancy

Cogepxanue yaeOHOTO MaTepuana
I'ne TpeOyroTcst Oyxranrepa?

[TpakTHyeckue 3aHATH

1. YUrenue razeTHOM MyOJIUKAIUH.
2. OTBeTHI Ha BOIPOCHI

3. CocTaBnieHne onpeieaeHni

Tema 2.2 Who needs
accountants?

CogepxaHue yaeOHOTO MaTepuana
Urto BXxoauT B 00s13aHHOCTH Oyxranrepa?

[IpakTudeckue 3aHATH
1. AyaupoBanue «S1 xo4y OBITh OyXTaaTepom»
2. I'pammatuka: CiocoObl BeIpasKeHUs OYIYIIETO BPEMEHH.

Tema 2.3 What do
accountants do?

Conepxanue yaeOHOTO MaTepHaia
[Ipodeccun, cBsizaHHbIE ¢ OyXTaJTepUei.




[TpakTHYecKue 3aHsATHS
1. YUrenue ¥ 3ar0JIHEHUE aHKETHI JUIST COUCKATEIIA.
2. Aynupoanue «CobeceoBaHNe)

Tema 2.4 Jobs in
accountancy

Copneprxanue yueOHOTo MaTepuaa
[Tpodeccun, cBsa3aHHbIC ¢ OyxXTantepuei 2.

[IpakTrueckue 3aHATUS
3. UreHue 1 3a110JIHEHUE AHKEThI JUI COUCKATEIIS.
4. AynupoBanne «CobecejoBaHnE

Tema 2.5 What makes a
good accountant?

Copneprxanue yueOHOro MaTepuaia
KavecTBa 1 HaBBIKH U1 pabOTHI B cepe OyxranTepun

[IpakTueckue 3aHATUS

1. PaboTa c akTUBHBIM CJIOBApEM: Ka4ecTBa, YMEHHS U HABBIKU.

2. 'pammatuka: OTpunarenbHbIe MIPUCTABKH. [IpunararenbHbie
MIPOTUBOIOJIOKHBIM 3HAYEHHUEM.

Tema 2.6 Was it a good
conference?

Coneprkanue ydeOHOro MaTepuana
Kondepenuuu u npeseHranuu

[IpakTueckue 3aHATHS

1. Ayauposanue «Ha koHpepeHum»

2. Pabota c akTUBHBIM CJIOBapeM.

3. I'pammaruka: Ilpocroe mponresiee Bpemsi.

Tema 2.7 Calculations

Coneprkanue y4eOHOro MaTepuana
MatemaTtuueckue 3HaKku

[IpakTueckue 3aHATHS

1. Yrenue mareMaTHYECKUX 3HAKOB.

2. AynupoBanue «UteHue GopMysT H IPUMEPOBY
3. 'pammaruka: YucnuTenbHbIe.

Tema 2.8 A tax return

Conepxanue yuaeOHOro MaTepHasa
HayioroBbie BbIYETHI

[IpakTueckue 3aHATHS

1. Aynuposanue «HamoroBele BEIYETHI»

2. Pabota ¢ nekcukomn

3. 'pammarTnyeckuil NpakTUKyM 0 BpEMEHaM rjaroja




CamocrosiTesbHasi padora:

BBIIIOJIHEHHUE JIEKCUYECKUX M I'PAMMaTHYECKUX YIPAXXKHEHUN IO NPOHIACHHBIM
TeMaM; 3alloJHeHHE aHKeThl W YCTHOE BBbICKa3biBaHHME 10 TeMe «Mos
6I/IOFpa(I)I/I$I»; HalmucaTrhb COOCTBEHHBIE OTBETHI Ha BOIIPOCHI AHKCTBI, HAIIMCATh
pe3toMe; JIeKCHYeCcKe ynpakHeHus o teme «byxranrepus».
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Pazgen 3

The changing world of economics

OK 02, OK 09

Tema 3.1 The changing
world of economics

Cogepxanue yueOHOro MaTepuana
N3menenns: B 0AaHKOBCKOIM CUCTEME.

[TpakTHueckue 3aHATHS

1. Yrenue tekcra «3MeHeHnst B 0AaHKOBCKOHM CHCTEMEY
2. PaboTa ¢ 1eKCUKOIA.

3. I'pammaruka: Hacrosiiee cOBepIiieHHOE BpEeMs.

Tema 3.2 Finance in
companies

Coneprkanue y4eOHOro Marepuana
JleHexHbIi 000pOT

IIpakTrueckue 3aHATHS

1. Pabora c onpeneneHusIMH

2. Aympoanune «PagronnTepssio co CtuBoM J[xxoGcoM»
3. KonnyecTBeHHbIE Hapeuws.

Tema 3.3 The
statements

income

Coneprkanue y4eOHOro MaTepuana
CBeneHus o 1oxoaax

IIpakTrueckue 3aHATHS

1. YreHnue noKyMeHTa O I0XOaXx.

2. Pabora ¢ JIeKCHKOIA.

3. I'pammaruka: MomanpHbI€ TTIAT0JIBI CO 3HAUEHUEM MPENOI0KEHUSI.

Tema 3.4 The cash flow
statement

Conepxanue yqaeOHOro MaTepHasa
OTueT 0 IBMKCHHUHU JICHES)KHBIX CPEJICTB.

[IpakTueckue 3aHATHS

1.YreHue otueToB OaHKa

2. Pabora ¢ nexcukoi

3. I'pammaruka: [IpugaTounble NpeoKeHNs] IPUUUHBI U pe3ysbTaTa.

Tema 3.5 Taking care of
corporate clients

Copepxanue yueOHOro MaTepuana
KopriopatrBHbIE KIHEHTHI.




[TpakTuyeckue 3aHATHS

1. AynupoBanue «Pabota ¢ KOPIOPATUBHBIMU KIMEHTaAMM»
2. PaboTa ¢ IeKCUKOIA.

3. I'pammaruka: Y ciioBHbIE OIPEUIOKEHUS 2 TUIIA.

Tema 3.6 Bankruptcy

Copneprxanue yueOHOro MaTepuaia
bankpoTcTBO

[TpakTHYeckue 3aHATHS
1. PaGoTa ¢ aKTUBHOM JIEKCUKOM.
2. I'pammatuka: IIpocToe mporieiiee BpeMst Wik HACTOSINEe COBEPIIICHHOE.

Tema 3.7 Economic
change

Coneprkanue y4eOHOro Marepuana
Vi3MeHeHHs B DKOHOMHKE

[TpakTHueckue 3aHATHS

1. Yrenue tekcra «3MeHEHHST B DKOHOMHUKEY
2. PaboTa ¢ 1eKCUKOIA.

3. Urenue rpaukos.

CamocrosiTenbHas padora:

BrInonHeHne rpaMMaTHYeCKUX M JIEKCHYECKUX YINPAXHEHUN IO IPOWUJIEHHBIM
TeMaM; MpOCIyllaTh TEKCT W HamucaTtb SUMMary; omucaTb CBOM JIOXOIBI;
COCTaBUTh BOIPOCHI [ HHTEPBBIO; ONHUCATh I'pauK.
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Pazgen 4

Business English for Accounting

OK 02, 0K 9

Tema 4.1 Formal style

Coneprkanue y4eOHOro MaTepuana

Knume, rpammaTnueckue U JEKCUYECKHME €IWHHUIBI XapaKTepHbIe s
o(pHUIIMaTBEHO-IEIOBOTO CTHJIA,

OCHOBHBIE OTITUYHS.

[IpakTueckue 3aHATHS

UreHrne ¥ aHaIU3 KOPPECHOHACHUHUHM C ONPEHECICHUEM IPUHAMICKHOCTH K
CTHUIIIO.

CocraBieHre 1 OOBITPHIBAHUE CUTYAIIUN HCIIONB30BAHUS OPHUIIMATBEHO-/IETIOBOTO
CTHUJISl B PETbHBIX WM MAKCUMAJILHO MPUOTMKEHHBIX K PEATHHBIM YCIIOBHUSIM.

Tema 4.2 Writing
memos, e-mails and notes

CopepxaHrie yaeOHOT0 MaTepuara.

[IpakTueckue 3aHATUS
IIpakTHKyM B COCTABJIICHUM PA3JIMUHBIX BUJOB JEJI0BOU IIEPEIUCKHU.
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Cogneprkanue ydeOHOro MaTepuasa 5
Kimmie juist npe3enTanuu MaTepHualios.
_ [TpaBuia yreHus: rpaUKOB U TUATPAMM.

Tema 4.3 Describing P pag P .
CocraBieHne 1 Mpe3eHTauN (PUHAHCOBBIX OTYETHOCTEH.

graphs and charts
CamocrosiTejibHas padoTa: 10
BBINOJIHEHUE JIEKCHYECKHX M TI'PaMMaTUYECKHX YIPAKHEHUH IO MPONHAECHHBIM
TEMaM; COCTaBJICHUE JINAJIOTa; COCTABJICHUE IEPUHHIINHN 110 TIPOMICHHBIM TEMaM;
onucanue rpaduka.

IIpomexyTounas HHughdepenyuposannviii 3auém

aTrecTauus

HTtoro 160
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3 YCJIOBUSA PEAJIM3AIIMU ITPOTPAMMBI YYEFHOM JIUCITATIIMHBI

3.1 MaTepuajibHO-TEXHHYECKOE o0ecrneyeHne

JUis  peanmuzaniud  TPOrpaMMbl  YI€OHOW TUCHUIUIMHBI MPEAYCMOTPEHO HAIHYUE
CJIEIYIOIIUX CIEeIMATbHBIX TOMEIICHHIA:

KabuHeT HHOCTpaHHOTO sI3bIKa (JTUHTa(OHHBIN KAOWHET)

OcHoBHOE 000pyI0BaHUE:

Jlocka nmojakarHas;

MybpTuMeaniinbiii KomiuiekT (mpoextop Casio XJ-V2, skpan Lumien Eco Picture);

[Tapra yueHnueckas 1BOMHas;

Croun mpenogaBatens;

Crymn.

[IporpamMMHoe obecrieueHue:

Microsoft Windows 10Pro OEM2.

Office ProPlus 2010 Russian Acdmc.

KaOuHeT MHOCTpaHHOTO SI3bIKa

OcHoBHOE 000pyIOBaHUE!

Kononku Logitech 5.1 Z-906;

Haymauku Sanako SLHO7;

[Mepconanbhblil komneioTep Lenovo ThinkCentre;

Cro;

Crym;

Tenesuzop LG 42LN540V.

[IporpamMmmMHoOe obecrieueHue:

Microsoft Windows 10Pro OEM 2.

Office ProPlus 2010 Russian Acdmc.

3.2 UudopmannoHHoe odecnedeHne peajsn3anu NporpaMmmbl
JUis  peanm3anuu mporpaMMbl  ydeOHOTO mpeamera Oubnmorewnbii ¢onx BBIY

YKOMIUIEKTOBAH IEYaTHBIMU U 3JICKTPOHHBIMH U3JaHUSMHU.

OOyuaronyecss M3 4YMciaa MHBAJIWAOB U JIMI] C OTPAaHUYEHHBIMH BO3MOXXKHOCTSIMHU
3/10pOBbsl 0OECIIeYeHbl NMeYaTHBIMU U (MJIM) 3JEKTPOHHBIMU 00pa30BaTEIbHBIMU PECypcaMy B
dopmax, aJanTHPOBAHHBIX K OTPAHUYECHUSAM UX 37J0POBBSI.

OcHoBHas JIUTEepaTypa:

1. AHrnuickuii a3bIK sl 3KOHOMUCTOB (B1-B2) : yueOHMK U NpakTUKYM AJi CPEHETO
npodeccCHOHaIBHOrO 00pa3oBaHms / OTBETCTBeHHBIN penaktop T. A. bapaHoBckas. — 3-e u3n.,
nepepad. u qorn. — Mocksa : UznarensctBo IOpaiit, 2025. — 470 ¢. — (Ilpodeccuonansroe
obpazoBanue). — ISBN 978-5-534-14127-6. — Texkcr : snexTpoHHbIil / OOpa3oBaTenbHas
mnardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560733

2. I'ypees, B. A. Anrnwmiickuii s3bik. I'pammaTika (B2) : yueOHUK M MpaKTHKYM JUis
cpenHero npodeccuonanbHoro oopazosanusi / B. A. I'ypeeB. — 2-e uzn., nmepepad. u A0m. —
Mocksa : M3parensctBo FOpaiit, 2025. — 304 c. — (IIpodeccuonanbHoe obpazoBaHue). —
ISBN 978-5-534-17134-1. — Texct : snexTponHbIi / OOpa3oBarenpHas miatdopma FOpait
[caitr]. — URL.: https://urait.ru/bcode/564988

3. Nauunenko, JI. I1. AHrmmiickuiéi s3bIK Ui SKOHOMHUCTOB (B1-B2): yueOHUMK wu
NPaKTUKYM TSI CpeiHero npodeccnonanbHoro oopaszosanwms / JI. I1. Jlanunenko. — 3-e w3,
ucnp. u gon. — Mocksa : M3natensctBo FOpaiit, 2025. — 116 c¢. — (Ilpodeccuonansroe
obpazoBanue). — ISBN 978-5-534-17540-0. — Tekcrt : snexTponHbli // OOpa3oBaTenbHas
miatdopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/561895

JlonoTHUTEIbHAS JTUTEPaTypa
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https://urait.ru/bcode/564988
https://urait.ru/bcode/561895

1. ApxumoBuu, T. Il. Axroumiickuii s3elk s rymanutapueB (B1) : ydueOHuMK u
NPakTUKyM a1 cpegHero mnpodeccuonanbHoro odpasosanust / T. II. ApxumoBuu, B. A.
KopotkoBa. — Mocksa : U3marensctBo IOpaiit, 2025. — 746 c¢. — (IIpodeccuonansHoe
obpazoBanue). — ISBN 978-5-534-17591-2. — Texkcr : snexTponHbIil / OOpa3oBaTenbHas
iatdopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/568710

2. N3Bonenckas, A. C. AHMIMACKUNA S3bIK IS Koyiemken (A2-B2) : yueOHUK mis
cpennero npodeccronanbHoro oopazoanus / A. C. M3Bonenckas, E. D. Koxkapckas ; mopg
penakuueit JI. B. Ilomybuuenko. — MockBa : U3marenbctBo FOpaiit, 2025. — 185 ¢. —
(ITpodeccuonansuoe oopazoanue). — ISBN 978-5-534-16355-1. — Tekcr : 31eKTpOHHBIH //
OopasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/564765

3. Ky3emenkona, 10. b. Anrmmiickuii s3pIk (A2—B2) : yueOHHUK M NPaKTHKYM JUIs

cpennero mpodeccuonanbHoro obpazosanuss / 0. Bb. Ky3smenkoBa. — Mocksa
WznatenbcrBo FOpaiit, 2025. — 412 ¢. — (IlpodeccuonansHoe obpazoBanue). — ISBN 978-
5-534-09154-0. — Tekct : anexkTpoHHbld // OOpa3oBaTenbHas miaTdopma FOpaiT [calT]. —

URL.: https://urait.ru/bcode/560706

DJIEKTPOHHBIE PecypChI

1. Free Management Library, from http://managementhelp.org/

2. Investopedia, from http://www.investopedia.com/terms/c/customer-service.asp
3.MULTITRAN — unrepner cinoBaps (http://www. multitran.ru)

4.0nline Business Dictionary, from http://www.businessdictionary.com/
5.Wikipedia, http. //en.wikipedia.org

6.Wisegeek: clear answers for common questions, from http://www.wisegeek.com/
7.http://school-collection.edu.ru — aynuo daiinbr
8.www.britishcouncil.org/learnenglish

9.http://lessons.study.ru

10.http//english-language.ru DnekTpoHHBIH pecypc «AHIITUHACKHUIA IS BCEX»
11.www.macmillan.ru

12.www.pearsonlongman.com

4 KOHTPOJb M OIEHKA PE3VJBTATOB OCBOEHHMS YYEBHOW
T CHUTIIMHBI

KOHTpOHL U ONCHKAa OCBOCHUA OUCHUIUIMHBI OCYHICCTBJIACTCA IIPENIOAABATCICM B
nmponecce IMpoOBEACHUA MNPAKTHYCCKUX SaHSITI/II\/'I, TCCTUPOBAHNHU, a TaAKIKEC BbIIIOJIHCHUA
O6y‘laIOH_II/IMI/IC$I HHAWBUAYAJIBbHBIX 3a,[[aHHI>i, ITPOCKTOB, HCCIIEAOBaHUIA.

PesyabTaTsl Kpurepun ouenku MeTtoasl
00y4yeHust OLICHKH

B pesynbTate BrinosiHeHUE TECTOBBIX U TectupoBanue,
OCBOEHUS AUCLUIIINHBI KOHTPOJIbHBIX 3aJaHuM. CaMOCTOATEIbHAS
o0yJaronuics J0JKEH YMenne  pabotaTh ¢ | paboTa, YCTHBIH OIpPOC,
3Hamy: TEKCTOM Ha MHOCTPAHHOM S3bIKe | paboTa MO KapTOUYKaM,

HOMEHKJIaTypa CO cIIOBapeM u 0e3. Oecena,
MH(OPMAITMOHHBIX YMeHue u3BIEKaTh M3 | MOHOJOTMYECKasl peub,
HMCTOYHUKOB, MPUMEHSEMbIX B | TEKCTa Ha MHOCTPAHHOM S3BIKE | JIMAJIOTH.
npodeccuoOHaTbHON HYXXHYIO HH(POPMAILIHUIO.
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TEATebHOCTH; HPUEMBI
CTPYKTYpUPOBaHUS
nH(popManuu; dbopmar
oopmnenus pe3yIbTaToB
NOMCKa HH(POPMAIIH
COBpPEMEHHBIE
cpenctBa M yCTpoOicTBa
uHbOpMATHU3aLUU;  MOPAIOK

nojiyuaeMyro  HH(popmanuo;
BBIIEIIATh HAUOOJIEE 3HAYNMOE
B IiepeuHe  uH(opManuu;

OLICHUBATh MPAKTUYCCKYIO
3HAYUMOCTb PE3yJIbTaToB
IIOMCKA; oopmiATh

pE3yJIbTAThI TOMCKA,
IPUMEHSTh  CPEJCTBA
MH(OPMAIIMOHHBIX
TEXHOJIOTUN  JUIsl  pelleHus
npodecCHOHANBHBIX  3ajay;
HCIIOJIb30BaTh  COBPEMEHHOE
IporpaMMHOe oOecrieueHue.

KOMMYHUKATHUBHAs pPEaKIUs Ha
CUTyallud B MpOoQeccCuOHATbHON
JIeATETLHOCTH Ha aHIJIMHCKOM
A3BIKE.

Hanucanne KPaTKuX
COOOIIIEHU I Ha
poheccuoHaNbHYIO TEMY.

3arojgHeHne

JOKYMCHTAllMU Ha aHTJIUHCKOM
SA3BIKEC.

ux MpPUMEHEHUS u
MporpaMMHOE OOecrieueHue B
npodeccnoHanbHOM
JESITEIIbHOCTH.
[lonumanue cwmbicnia u KontponbHas
B pe3yabpTare N
.. | comeprkaHUsl BbICKa3bIBaHWK Ha | paboTa,
M3y4YEHUS yaeOHOI .
AHTTIUHCKOM A3BIKE Ha | caMOCTOsITeNIbHAs
JTUCIUTUTAHBI
. npodeccruoHaIbHbIC TeMBI. | paboTa,
oOyJaronuiicst J0IKeH
D (AyaupoBaHue) ITepeBon
J [Tonnmanme conepkaHus | MPEITIOKEHUH C
OTIpeIeINATh 3a/1a4u . N
JOKYMEHTAIlMU U MHCTPYKLUN Ha | aHTJIMKACKOTO Ha
JUIsl  TIOMCKa  HMHQOpMalluu; N o
AHTJIUHCKOM SI3BIKE. PYCCKHIA SI3BIK, TUAJIOT,
OTIpeeIsATh Heo0X0UMbIe
[Toctpoenue Oecena.
HUCTOYHUKH uH(pOpMAaINH;
BBICKA3bIBAaHUS Ha 3HAKOMBIE
TUTAHUPOBATh MPOIIECC MOKCKA;
npodeccuoHanbHblE  TEMBl U
CTPYKTYypUPOBAThH

JIJst OLIEHKHM MOCTHKEHUS 3alJTAHUPOBAHHBIX PE3yJbTaTOB OOYYEHUS MO TUCIUTLIINHE
pa3paboTaHbl KOHTPOJBHO-OLICHOYHBIE CpPEICTBA I TMPOBEACHUS TEKYIIEr0 KOHTPOJS H
MIPOMEKYTOUHOM aTTECTAIlMU, KOTOPhIE MPUJIAratoTCs K pabouei mporpaMmme JUCITUTIITNHBL.
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MHNHOBPHAYKHN POCCHUA
BJIAJJMUBOCTOKCKHWI I'OCYJIAPCTBEHHbBIN YHUBEPCUTET

KOHTPOJIBHO-OUEHOYHBIE CPEJACTBA
IUISL IPOBEAEHUS TEKYIIETO KOHTPOJIS U MPOMEKYTOUYHOU aTTECTALUN
10 Y4eOHOM TUCITUILINHE

CT'.02 UnocTpaHHBIH S3BIK B TPOPECCUOHATBLHOMN ACSTEILHOCTH

IMporpaMmsbl IMOATOTOBKH CIICHHUAJIMCTOB CPCAHECTO 3BCHA

38.02.01 DxoHOMMKA K OyXTaNTEPCKHI yUeT (110 OTPACIISIM)

dopma 00yueHHUs: ouHas

Biagusoctok 2025
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KoHTponbHO-OLIEHOUHBIE CpeAcTBA Ul MPOBENEHHUS TEKYILEro KOHTPOJIsA U
IPOMEXYTOYHOU arTectanuu 1o yueOHoil aucrummHe CI.02 «HOCTpaHHBIN S3BIK B
npodeCCHOHATILHON JIEATENILHOCTU» pa3padoTaHbl B COOTBETCTBUU C TpeboaHusMu PIOC
CIIO nmo cneumanbHoctn 38.02.01, DkoHOMHKAa W Oyxranrepckuid ydeT (MO OTpacisim),
YTIBEP)KICHHOTO TmpuKkazoM MuHoOpHayku P® ot 24.06.2024, Ned437, mnpumepHOit
00pasoBaTenbHON MTPOrpaMMoit, paboueii mporpaMMoi y4eOHOM TUCIIUILTAHEI.

Pazpaborunk(u): @enapuxosa M. B., npenogaBarens

PaccmoTpeno u 000peHo Ha 3aceJaHUH IUKIOBOW METOAMYECKONH KOMUCCUU

ITporokon Ne 9 ot «30» mas 2025 r.

[Ipencenarens IIMK W A.J]. I'vcaxoea

[4
NnoonuchL
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1 O0mme cBeaenus

KonTtponbHo-onieHouHbIe cpeacTBa (manee — KOC) npeaHazHadeHbl 1711 KOHTPOJS U OIICHKH
00pa30BaTEeNbHBIX  JIOCTH)KEHUH  OOydYaloOmIMXCsl, OCBOMBIIMX IpOrpamMmy y4eOHOMU
nucturiuabl CI'. 02 MHOCTpaHHBIHM S3bIK B MPOGECCHOHAIBHOM IeATeTbHOCTH

KOC BxmoyaroT B ce0si KOHTPOJIbHBIE MaTepHajbl JJsl MPOBEACHUS TEKYILEro
KOHTPOJISI YCHEBAEMOCTH W MPOMEXKYTOUHOM arTecTalud MO0 JUCLUILUIMHE, KOTOopas
npoBoguTcs B ¢dopme auddepeHunpoBaHHOrO 3a4yéra (C HCIHOIB30BAHHWEM OLIEHOYHOTO
CPEJIICTBA - YCTHBIH orpoc B (opMe OTBETOB Ha BOMPOCH OMIJIETOB U JUAJIOTOB, ayIMPOBAaHUE,
TECTOBBIC 33aJJaHMsI, TMCbMEHHBIC 3a/IaHUs, YTCHUE TEKCTa M BBHIIIOJHEHNUE 3aJaHUI 110 TEKCTY,
JIEKCUYECKUE TUKTAHTBI, KOHTPOJIbHBIC PaOOTHI).

2 PacnpenesieHHe THIIOB KOHTPOJBHBIX 3aJaHM MO JJeMEHTAM 3HAHUN M
YMeHHUIi, KOHTPOJIMPYeMBbIX B Npolecce U3y4eHuns

Kon Kon
OK, IIK | pesynbraTa HanmMeHnoBanwue pesysbTaTa 00y4eHUs
00y4eHus
Vi CriocoOHOCTh U3BJIEUb HY)KHYI0 HHPOPMAIIUIO U3 MPOCTYIIAHHOTO
OK.02 COOOIIEHUSI.
OK.09 V2 CnocoOHocTh BecTu Oeceny O poiau  HMHGDOPMALMOHHBIX
TEXHOJIOTUI B N3YYE€HUH WHOCTPAHHOTO SI3bIKA.
V3 CocTaBisITh JUAIOrMUECKOE BHICKA3bIBAHNUE HA 33JaHHYIO TEMY.
V4 CriocoOHOCTh OmucaTth CBOM MPO(QECCHOHATBHBIE W JINYHBIC
KauyecTBa.
V5 CriocoOHOCTH COCTABIIATH M BECTH TUAJIOT ¢ OM3HEC-TIAPTHEPOM
v6 CrnocoOHOCTh ~ COCTaBJIATH  HEOPHUIMATBLHOE  MHCbMEHHOE
COOO0IIIEHNE.
3] CHOCO6HOCTE1 CTPOUTHh MOHOJIOTMYECKOE BbICKa3biBaHHe Ha 12-15
IpeJUI0KEHUI Ha 3aJIaHHYIO0 TEMY.
3 CriocoOHOCTh  MPAaBUIIBHO  BOCIPOM3BOAMTH HMHTOHALMOHHBIE
CHUHTarMbl.
33 CHOCO6HOC”£B y1'IOT}i)€6J'I$ITI> KJIUIIE JJs BEJEHUs YCTHOW W
MUCHbMEHHOMN JIeNIOBOM KOMMYHHKAITUH.
34 CHOCO6HOCTVI> UCIIONIb30BaTh B AKTUBHOM  BOKaOysipe
JIEKCUYECKUI MUHUMYM I10 TEME.
35 CniocoOHOCTh YNTATh NHOSI3bIUHBIE TEKCTHI HA 3aJIaHHYIO TEMY.

3 CooTBeTCcTBHE OLIEHOYHBIX CPEACTB KOHTPOJIMPYEMBbIM pe3y/ibTaTaM 00y4YeHHs
3.1 CpencTBa, npuMeHsieMble /ISl OLIEHKH YPOBHS T€OPeTHYECKOii MOATOTOBKH

Kpatkoe Kon HaunmeHnoBaHue 011eHOYHOTO
HauMEHOBaH
We pasnena | pe3yl CPEJICTBA U MPEACTABIECHUE €TO
pasi [lokazarens oBnasneHUs B KOC
(Monyxs) /| prata e3yJIbTaTaMu 00y4eHus
TCMBI 00yue pesy i Texkymmit ITpomexyTOuH
JTUCIUIIAH
oI HUS KOHTPOJIb as aTTecTanus
Paznen 1
Tema 1.1. CnocoOHOCTh CTPOUTH YcTHBII onpoc Buner] (1
31 MOHOJIOTHYECKOE BbICKa3biBaHue | (1. 5.1, Bompochl 6.1) '
Besnkoopu Ha 12-15 nmpennoxennii Ha 1-12) '
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Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

Kon
H;gMae;{Oe]?Ia;{ pesyn CpEeZCTBa U MPECTaBICHUE €ro
pasi Tokasatenb OBIaAeHUs s KOC
(Monyn) /| prara e3yJIbTaTaMu O0y4eHus
CTeMH o0yue pesy i Texyrumii [TpomexxyTouH
VCITUTUTHH
A HH HUS KOHTPOJIb as aTTecTaus
TaHUS 3aJJAaHHYIO TEMY.
CrocoOHOCTH MPaBUIIHLHO Sananme Nel
32 | BOCOPOU3BOIUTH HHTOHAIIMOHHBIE (1. 6.3) B
CHHTarMbl. e
CnocoOHOCTb HCIOJIB30BATh B Jlexcuueckuit Sanatie Nel
34 | akTUBHOM BOKaOyisipe JUKTaHT (1. 5.9, (1. 6.3) -
JIEKCHYECKUI MUHUMYM 110 TeM€. | JUKTaHT 1) e
AynupoBaHue
CnocoOHOCTh M3BJICYb HYKHYIO (m. 5.7 Section 5.1
Y1 | uadopmanuio u3 npocayumanuoro | «Tpamuiuu (1. 6.2) '
COOOIIEHUS Benukobpuranu T
n»)
CocTaBisITh TUATOTHYECKOe Huanor (1. 5.6 Buserl (n
V3 | BbICKa3bIBaHUE HA 33JIaHHYIO «CoenrHeHHOE 6.1) '
TEeMYy. KOPOJIEBCTBO) '
CriocobHOCTH (hOpMYIHPOBATH .
Tema 1.2 Gopayamip YTl onpoc
e UMIIEPATUBHBIE MPEIOKEHUS U
33 (. 5.1, Bormipochl
KoMIOBIOTE MPEUIOKEHUS C HEIMYHBIMH 13-17)
OpMaM¥ rjaroia.
pbI $op [TuceMeHHOE
CrocoOHOCTE BecTH Oeceny o
oIl HH(OPMALIOHHbIX MOHoOJOruuecko | 3axanue 1.2
v2 |P . € BbICKa3biBanue | (1. 6.3)
TEXHOJIOTUI B U3YYCHUU
(rr. 5.8 Tekcr
WHOCTPAHHOTO SI3bIKA
«KomrmbroTepsn»
CriocoOHOCTB COCTaBIIATH )
Y6 | HeoduManTbHOE THCHbMEHHOE
COOO0IIIEeHNE.
CnocoOHOCTh YUTaTh YcTHBIN onpoc Sananme 2.1
35 MHOS3BbIYHBIE TEKCTHI HA (m. 5.1, BompocCHI (1. 6.3) '
3aJJaHHYI0 TEMY 18-23) s
Huanor (1. 5.6
CnocoOHOCTh CpaBHUBATh
«O0pazoBanwue B | buer 2 (1.
31 cUCTEeMbl 00pPa30BaHUs pa3HbIX
Poccum u 3a 6.1)
CTpaH 6
Tema 1.3. pybexom»)
CnocoOGHOCTh YNTaTh Texcr (m. 5.8
Obpazoban «O6pazosanue B | Texcr 2 (1.
He V2 | uHOA3BIYHBIE TEKCTHI U U3BIEKATh
Benmukobpuranu | 5.8)
HE0OXO0AUMYI0 HH(POPMAITHIO 1)
AynupoBaHue
CnocoOHOCTb U3BNIEKaTh HYXHYIO | (1. 5.7 Section 5.2
Y1 | uadpopmanuio u3 yCTHOrO «O6pazoBaHue B (1. 6.2) ’
co00IIeHNs Poccun u T
3apy0eKoM»)
Tema 1.4 CnocoOGHOCTh pa3nyaTh Jlekcuueckuit ananme Ne2
34 JIEKCUYECKUE €TUHUIILI CO quKTaHT (1. 5.9, (1. 6.3) -
Mos 3HaYEHHEM Ha3BaHUI npodeccuil | TUKTaHT 2) T
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Kpatkoe

Ko HaunMeHnoBanue o1ieHOYHOTO
HaMMEHOBaH
ne pasiena | PE3yn CPEIICTBA U MPEACTABIEHUE €TO
ITokazarens OBIanCHAA B KOC
(Monyn) /| prara €3yJbTaTaMu 00y4YCHUS
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JCITUTLIAH
oI HUS KOHTPOJIb ast aTTecTanus
0 as Tekcr (1. 5.8
Ayt ( buner 3 (1.
npodeccus Y2 | CnocobHoCTh paboTaTh ¢ TeKcToM | «Mos Oymymas 6.1)
npodeccusi») '
31 CriocoOHOCTh COCTAaBUTH PE3IOME
U CONPOBOJUTEIHHOE MHCHMO Hanwucanue Task 1 (1
Tema 1.5. CrocoOHOCTD OMHUcaTh CBOM pe3oMe U 6.2) '
Yerpoiicrs Y4 | npodeccuoHanbHbIC U JINYHBIC COITPOBOJIUTEITH '
0 Ha padoTy Ka4ecTBa HOTO nucbMa (II.
V6 CnocoOHOCTh MHCaTh Pe3IOME U 5.8) 3aganue Neb
COINPOBOJUTENILHOE MUCHMO (m. 6.3)
MOCOOHOCTH yIOTPEOIAThH
C ynotp . Hoxunap (1. 5.2
KJIMILIE 1T BEACHUS YCTHOU U Task 2 (.
33 . 2 Tema 1.6)
[MUCEMEHHO JIETOBOU 6.2)
Tema 1.6. KOMMYHUKAIINU
TlesioBoe 34 CriocoOHOCTh BECTH JICJIOBBIE MuHH-IHaTOTH
o enme EPErOBOPHI (m. 5.6 }
«Teneponnstii | K/p 1(m. 6.4)
CriocoOHOCTB COCTABIIATH M BECTH
v5 pasroBop»)
JIAJIOT ¢ OM3HEC-TIapTHEPOM
CriocoGHOCTh HaxXOUTh HYXKHYI0 | Tekcr (1. 5.8
A YRRy ( buner 4 (m.
35 uH(OpMaIIKIO B TEKCTE Ha «DKOHOMHKA) 6.1)
npodecCHOHALHYIO TEMY '
Tema 1.7. CriocoGHOCTD M3BJIEKATh HYXKHYIO | AyIUpOBaHHE 3ajanust Ha
IKOHOMHUK V1 | undopmanuo U3 yCTHOTO (m. 5.7 «B mupe | aynupoBaHue
a COOOIICHHUS HKOHOMHKH) (. 5.7)
Texcr (1. 5.8
( buner 4 (m.
V2 | CnocoGHOCTh paboTaTh C TEKCTOM | « DKOHOMHKA B 6.1)
CIHIA¥) '
CnocoOHOCTh HaXOUTh HYKHYIO
35 | undopmanuio B TeKCTE HA
i g)qicanLHaan TeM Texer (n. 5.8
p yi0 Y «MenemxMenT» | 3aganue Ne3
CnocoOHOCTh HaXOIUTh ) (1. 6.3)
33 po(hecCHOHANIBHYIO JIEKCUKY B Y
TEKCTEe U MPABUIBHO €€
Tema 1.8. y1'IOTp66J'I$ITI)
uanor (m. 5.6
Menenxme CrocoOHOCTh CTPOUTH A (
HT «Pabora buner 5 (m.
Y3 | nuanorudeckoe BhICKa3bIBaHHE Ha
MEHEeKepay) 6.1)
TEeMYy.
[IpesenTanus
CrocoOHOCTb CTPOUTH
(m. 5.2 Tema bunert 5 (m.
Y4 | MOHOJIOTHYECKOE BBICKA3bIBAHNE 1.8) 6.1)
Ha TeMy ' '
Tema 1.9. 33 CnocoOHOCTh HAXOIUTh Texcr (1. 5.8 TectoBoe
po(heCcCHOHANBEHYIO JIEKCUKY B «Benenue 3ananue 1 (n
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Kpatkoe

Ko HaunMeHnoBanue o1ieHOYHOTO
HanMCHOBaH CPEIICTBA U MPEACTABIEHUE €TO
ne paznena | Pe3yl
(uonyns)/ | srata ITokazarens OBIanCHAA B KOC
€3yJbTaTaMu 00y4YCHUS .
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JCITUTLIAH
oI HUS KOHTPOJIb ast aTTecTanus
Byxraarepce TEKCTE U TPAaBUIIBHO € Oyxranrepun») | 6.5)
KHii yueT YIOTPEOIISATh
Texcr (1. 5.8
CriocoOHOCTh YHTATh (
«Benenne K/p Ne2 (m.
35 | MHOS3BIYHBIC TEKCTHI HA
S —— Oyxranrepun») | 6.4)
CriocoOHOCTP U3BIICKATh HY)KHYIO | AyTUpOBaHHE K/p Ne2 (i
Y1 | uadpopmanuio u3 yCTHOTO (m. 5.7 6.4) B
COOOIICHUS «Bakancun) '
Pa3nen 2
CrocoOHOCTB JaTh OIpE/IeIICHUE .
Jlekcuueckun
poeCCHOHAIBHBIM TEPMUHAM buner 6 (1.
34 JuKTaHT (1. 5.9,
IIOCPEICTBOM 6.1)
Tema 2.1 . JTUKTAHT 3)
A career 00IIeyOTPEONTEILHON JICKCHKH
in CriocoOHOCTPh U3BIICKATh H Aymuposarue
YRUYIO | (1 5.7 ananue Ned
accountan V1 | undopmaiuo U3 yCTHOTO - -
«Kapnepa (m. 6.3)
cy COOOIIEHUS
Oyxranrepay)
Teker (m. 5.8
CnocoOHOCTh paboTaTh C TEKCTOM : Hue Ne4
v2 P «A career in ‘Zjﬂg 3)e N
accountancy) T
MOCOOHOCTh HAXOIUTh
C a Tekcr (1. 5.8
33 PO ECCUOHAIBHYIO JIEKCUKY B «Accountancy») buner 7 (1.
TEKCTE ¥ MPAaBHIIBHO €€ 6.1)
OTpeOIISITh
Tema 2.2 — AyaupoBaHue
Who needs [ToHUMAaTh OOIIHIT CMBICIT YETKO (ny 51; 1 xouy | Tecrosoe
accountants IIPOM3HECEHHBIX BBICKA3bIBAHUI C y
Vi OLITH 3amanue 2 (1.
? Ha U3BECTHBIC TEMBI Gyxrantepom») | 6.5)
(mpoteccroHalibHBIE U OBITOBBIE), yx '
Crioco6HOCTh paboTaTh ¢ TEKCTOM Texer (n. 5.8 Tecrooe
V2 «Accountancy») | zamanue 2 (1.
6.5)
Texcr (1. 5.8
CnocoOHOCTh YUTATh (
«AHKeTa buner 8 (m.
35 | NHOS3BIYHBIC TEKCTHI HA
- COUCKATEIIS) 6.1)
Tema 2.3
What do .
accountants [ToHMMATD OOITHIT CMBICIT YETKO AynupoBaHue
do? y] | MPOH3HECEHHBIX BBICKA3bIBAaHUI (m.5.7 3ananue Ne5
' Ha U3BECTHBIE TEMBI «CobecemoBanu | (. 6.1)
(mpodeccHoHaTbHBIE U OBITOBbIE), | €»)
V4 CrocoOHOCTh OmHcaTh CBOU 3anosHeHue 3amganue No5
poecCuoHaNbHBIE U JTUYHbIE AQHKETHI Ha (m 6.1)
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Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

H;ggaegﬂoeia;{ pI:;);[H CpEeZCTBa U MPECTaBICHUE €ro
(Monyns)/ | brata Iloxaszarenn OBJéaz[eHm B KOC
I[I/I(;FI_?II/\I/IIII)JII - o0yue PE3YTILTATAMM OOYHEHIA Texyrumii [TpomexxyTouH
oI HUS KOHTPOJITb as aTTecTaus
Ka4yecTBa COUCKaHUe
Cnoco0HOCTh HAXOIUTh Texcr (1. 5.8
33 npodecCHOHATIBHYIO JIEKCUKY B «Jobs in buner 9 (1.
TEKCTE ¥ MPABUIIBHO €€ accountancy) 6.1)
YIOTPeOIIATh
CriocoOHOCTB JaTh OTpE/eIICHUE TexeecKuii
Tema 2.4 34 npodeCCHOHATILHBIM TEPMUHAM 59 buner 9 (m.
Jobs in HOCPEICTBOM AMKTAHT (1. 5.9, 6.1)
accountanc 00HICYIOTPEOUTENHHON JICKCHUKU JHKTAHT 4)
y CrocoOHOCTh CTPOHTH
V3 | ninanoruyeckoe BbICKa3blBaHUE Ha Juanor (m. 5.6
Temy. «Kapbepar)
Tloxia (11, 5.2 buner 9 (1.
CriocoOHOCTB CTPOHTH Tenta 2.4 o 6.1)
Y4 | MOHOJIOTHYECKOE BBICKa3bIBAHUE '
Ha TeMy «IIpodeccunu B
Oyxranrepuun»)
CnocoOHOCTh HaXOIUTh :f\?\?ﬁ;t(rrr[l.a?(éi a
33 po(heCcCHOHATLHYIO JIEKCHKY B good K/p Ne 3 (.
Tema 2.5 TEKCTE U MPABUIIBHO €€ accountant?») 6.4)
What yIoTpeOIATh )
makes a
good CrnocoOHOCTh YUTATh Texer (n. 5.8
accountant 35 MHOS3bIYHBIE TEKCTHI HA ;\é\ézat makes a Igg))Ng 3 (.
? SANAIHYI0 TEMY accountant?y)
CnocoOHOCTb U3BJIEKATh HYKHYIO gyIéH;) OBANHE Brer 10 (n
VI | mpopuattio s yerioro Cobecenoann | 6.1)
e 2»)
CnocoOHOCTh HAXO/IUTh Texcr (1. 5.8 TecToBoE
npoecCHOHANEHYIO IEKCUKY B «Kondepenmuu
33 TEKCTE M MPABUIILHO €€ ») éagaHHe 3 (m.
Tema 2.6 yIoTpedIIsATh )
Was it a [ToHUMAaTh OOIIHIT CMBICIT YETKO A T
good NPOM3HECEHHBIX BHICKA3bIBAHUI YMpOBaHie eeTOBoT
conference? vl Ha U3BECTHBIC TEMBI (1. 5.7 «Ha sazanme 3 (m.
(mpodeccroHalIbHBIE U OBITOBBIE), KoHdepenimu») | 6.5)
CnocoOGHOCTh paboTaTh ¢ TEKCTOM Texcr (1. 5.8 3amanue 7
y2 «Konopepenmuu
(. 6.3)
»)
Tema 2.7 CrocoOHOCTh HaXOIUTh Tekcr (1. 5.8
Calculation 33 poeccCuoHaNbHYIO JIEKCUKY B «Marematnueck | bumer 11 (1.
s TEKCTE U MPAaBUIIBHO €€ Ue 3HAKN) 6.1)
yHIoTpeOIsITh
Y1 | CnocobHOCTh TOHUMATh OOIIMI AyaupoBaHue TecToBoe
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Kpatkoe

Ko HaunMeHnoBanue o1ieHOYHOTO
HaMMEHOBaH
ne pasiena | PE3yn CpEeZCTBa U MPECTaBICHUE €ro
ITokazarens OBIanCHAA B KOC
(Monyn) /| prara €3yJbTaTaMu 00y4YCHUS
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb as aTTecTaus
CMBICJI YETKO ITPOU3HECEHHBIX (n. 5.7 «Urenue | 3amanue 4 (1.
BBICKA3bIBAaHUH HA U3BECTHBIC dhopmyn u 6.5)
TeMbI (IpO(heCCUOHATTEHBIC U MIPUMEPOBY)
OBITOBBIC)
Tekcr (1. 5.8 TecToBoe
CnocoOGHOCTh paboTaTh ¢ TEKCTOM
y2 «Maremaruueck | 3amanue 4 (1.
UC 3HAKK») 6.5)
CriocoOHOCTh HAXOAUTh .
Jlexcuueckuit
PpoeCCHOHANIBHYIO JIEKCUKY B buner 12 (1.
33 nukTaHT (1. 5.9,
TEKCTE U TPaBUIIBHO € 6.1)
JTUKTAHT 5)
ynoTpeOsiTh
CnocoOHOCTh MOHUMATDH 00U AyaupoBanue
Tema 2.8 A CMBICJT YETKO IT 0H3HeceHH:11x (nyéI 7p
tax return 1P o buner 12 (m.
VY1 | BbICKa3bIBaHMI1 HA U3BECTHBIC «Hamnorossie 6.1)
TeMbl (podeccuoHaIbHbIE U BBIYETHI») '
OBITOBBIC)
TecTtoBoe
Cnoco6HOCTB paboTath ¢ TekcToM | Tekcr (. 5.8 «A
V2 3amanue 5 (1.
tax returny)
6.5)
Pa3znen 3
CriocoOHOCTh HAXO/IUTh Tekcr (1. 5.8
33 po(hecCHOHANBHYIO JIEKCUKY B «M3MeHeHHs B K/p Ne4 (m.
TEKCTE U NPABUIIBHO €€ 0OaHKOBCKOM 6.4)
Tema 3.1 ynoTpeOIsiTh CHCTEMEY)
The CnocoOGHOCTh YNTaTh Texer (1. 5.8
changing 35 | MHOSSLIMHLIS TEKCTE Ha «U3menennsi B | K/p Ned (.
world of SATAHHVIO TeM 0aHKOBCKO 6.4)
economics JIAHIYIO TEMY CHCTEME)
AyaupoBaHue
CnocoOHOCTb U3BIIEKATh HYKHYIO yAIp
Y1 | unpopmanuio U3 yCTHOrO (. 5.7 3ananme 8
«Economic (m. 6.5)
coo01eHus
changes»)
CnocoOHOCTh HaXOMUTh HYkHYI0 | Tekcr (. 5.8
a yRHY . ( . buner 13 (m.
35 | uaopmanmro B TEKCTE HA «Financial 6.1)
npodecCHOHATBHYIO TEMY organisationsy) '
AynupoBaHue
Tema 3.2 CriocoOHOCTb U3BIEKaTh HYKHYIO | (1. 5.7 TectoBoe
Finance in Y1 | uHpOpMAIHIO U3 YCTHOTO «PamnounTepBh | 3amanue 6 (1.
companies COOO0IIIeHUS 10 co CTuBOM 6.5)
JI:x00coM»)
CrocoOHOCTb CTPOUTH
p Juanor (m. 5.6 buner 13 (1.
V3 UAJIOTHYECKOE BLICKA3EIBAHUE HaA
«DUHAHCHI») 6.1)
TEMY.
Tema 3.3 33 CnocoOHOCTh HaXOIUTh Tekcr (1. 5.8 buner 14 (m.
The income po¢eCCHOHATIBHYIO JIEKCUKY B «Jlokymentei 0 | 6.1)
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Kpatkoe

Ko HaunMeHnoBanue o1ieHOYHOTO
HaMMEHOBaH
ne pasiena | PE3yn CpEeZCTBa U MPECTaBICHUE €ro
ITokazarens OBIanCHAA B KOC
(Monyn) /| prara €3yJbTaTaMu 00y4YCHUS
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JUCLUTUTMH
oI HUS KOHTPOJIb as aTTecTaus
statements TEKCTE U MPABUIIBHO €€ JI0X0/1ax))
yHooTpeOIsITh
CriocobHOCTh HaxX0AUTh HY)kHYI0 | Tekct (1. 5.8
A YRy ( K/p Ne5 (m.
35 | uH(opManuo B TEKCTE Ha «J10KyMEHTHI O 6.4)
po(heCCHOHAILHYIO TEMY JI0X0J1ax)) '
Texcr (1. 5.8
CriocoO6HOCTh paboTaTh ¢ TEKCTOM ( K/p Ne5 (.
y2 «/loxyMeHTBI O 6.4)
JOX0J1ax)») '
CriocoOHOCTh HAXO/UTh .
poeCCUOHATILHYIO JIEKCUKY B Jlexeneckui 3ananue 9
33 P quKTaHT (1. 5.9,
TEKCTE U MPABUIILHO €€ (m. 6.3)
JTUKTAHT 6)
Tema 3.4 ynoTpedJIsiTh
The cash Tekcr (1. 5.8
CrocoOHOCTh YHTATh
flow 35 | MHOS3BIYHBIC TEKCTHI HA «The cash flow | 3azasne 9
statement statement») (m. 6.3)
3aJJaHHYIO TEMY
Tekcr (1. 5.8
3amanue 9
Y2 | CnocobHocTts paborath ¢ TekcToM | «The cash flow (1. 6.3)
statement») C
CriocoOHOCTh HAXO/IUTh Tekcr (1. 5.8
33 po(hecCHOHANBHYIO JIEKCUKY B «Corporate buner 15 (1.
TEKCTE M MPaBUIILHO €€ clientsy) 6.1)
Tema 3.5 yInoTpedIsATh
Taking CriocoOHOCTB MOHUMATD OOIIUI AynupoBaHue
care of CMBICJI YETKO IIPOU3HECEHHBIX (m. 5.7 «Pabora
corporate Vi BBICKA3bIBaHU HA U3BECTHHIE c
clients TeMbl (MpohecCHOHANIBHBIE U KOpnopatuBHbIM | 3ananue 10
OBITOBBIE), U KIueHTammuy) | (. 6.3)
Texcr (1. 5.8
CnocoOHOCTh paboTaTh C TEKCTOM
y2 «Corporate
clientsy)
CnocoOHOCTh HaXOIUTh
npodeccuoHaIbH o JIEKCHUKY B Texer (m. 5.8
33 p o y «Bankruptcy»)
TEKCTE W IPABUIBHO €€
TIOTPeOIIATh
YIOTP = 3ananue 11
Tema 3.6 CriocoOHOCTh TOHUMATh OOIIHIA
AynmupoBaHue (m. 6.3)
Bankruptcy CMBICJI YETKO MPOU3HECEHHBIX (1. 5.7
A BBICKA3bIBaHWI HA U3BECTHHIE o
«Bankruptcyy)
TeMbI (Ipo(heCCUOHATTFHBIC U
OBITOBBIE),
v CrniocobHoCTh paboTath ¢ TeKCcToM | Tekcr (1. 5.8 3ananue 11
«Bankruptcy») | (1. 6.3)
Tema 3.7 Criocob6HOCTh naTh onpeneneane | Texer (m. 5.8 | TectoBoe
Economic 34 | npodeccroHaIbHBIM TEPMUHAM «3menennst B | 3amanue 7 (1.
change HOCPE/ICTBOM YKOHOMUKE)) 6.5)
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Kparkoe HaunmMmeHoBaHIE OIIEHOYHOTO
Kon
HauMEHOBaH
ve pasnena | pE3y CPEIICTBA U MPEACTABIEHUE €TO
pasi Tokasatenb OBIaAeHUs s KOC
(Monyn) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb ast aTTecTanus
00IIeYTTOTPEOUTENHEHON JIEKCUKH
CnocoOHOCTh CTPOUTH JHuanor (m. 5.6 TecroBoe
V3 | amanoruueckoe BeICKa3biBaHue Ha | «OO0CykIeHue 3aganue 7 (1.
TEMY. rpaduKOB») 6.5)
Joxnan /
CnocoOHOCTh CTPOUTH TecroBoe
npe3eHTanust (II.
Y4 | MOHOJIOTHYECKOE BBICKA3bIBAHNE 3aganue 7 (1.
5.2 Tema 3.7)
Ha TeEMY 6.5)
Paznen 4
CriocoOHOCTh HAXO/AUTh .
poecCHOHANBHYIO JIEKCUKY B Jlexcuacckuii
33 P yIo y TUKTaHT (11. 5.9,
TEKCTE U MPABUIIBLHO €€
JTUKTAHT 7)
ynoTpeOsiTh
Tema 4.1
Eormal CriocoOHOCTh TUCATh U YUTATh Pa6ora c 3ananue 6
stvle VY6 | nucpma, BECTH MEPENHUCKY HA koppecroneHi | (1. 6.3)
y MHOCTPAHHOM $I3bIKE ueil (1. 5.8)
CriocoOHOCTB CTPOUTH
Hanucanne
Y4 | MOHOJIOTHYECKOE BBICKAa3bIBAHUC
nucbMma (11. 5.8)
Ha TeMY
CocraBnenue
CriocoOHOCTh COCTaBUTH Pa3IMYHBIX Buster 16 (i
31 HHUCbMEHHOE MOHOJIOTHYECKOE BUIOB JIEJIOBOH 6.1) ’
BBICKA3bIBAaHUE HEePENUCKH (II. '
5.8)
Tema 4.2 CocraBnenue
Writing CrnocoOGHOCTB OITUCATh CBOH Pa3THYHBIX 3ananue 12
memos, e- V4 | npodeccuoHanbHbIe NEHCTBUS U BHUOB JEJIOBOM (1. 6.3)
mails and NHCEMEHHO UX U3JIOKUTh nepenucku (1. T
notes 5.8)
CnocoOHOCTh MUcaTh MUCHhMA, CocraBnenuun
BECTH TIEPEITUCKY Ha Pa3TMYHBIX TectoBoe
Y6 | HHOCTPaHHOM SI3BIKE BUJIOB JIeIOBOM | 3amanue 9 (1.
opUIIHATIEHYIO U TepenucKH (II. 6.5)
HEeo(pHIUATBHYIO. 5.8)
Tema 4.3 CrocoO0HOCTh HAXOIUTh .
Jlekcuueckun .
- npodeCCHOHATIBHYIO JIEKCUKY B Exit Test (m.
Describing 33 mukTaHT (1. 5.9,
TEKCTE W IPABUIIBHO €€ 6.2)
JTUKTAHT &)
graphs and ynoTpeOsiTh
CrocoOHOCTb CTPOUTH [Ipe3enTaruun .
charts V4 p P u Exit Test (.
MOHOJIOTHYECKOe BbIcKa3biBaHue | (1. 5.2 Tema 6.2)
Ha TeMy 4.3) '

3.2 CpeacrBa, npuMeHsieMble VIl OLleHKH YPOBHS NPAKTHYeCKOH MOAT0TOBKH

24




Kpatkoe

K HaunMeHnoBanue o1ieHOYHOTO
HaMMeHOBaH | 04
ve pasnena | pE3y CpEeZCTBa U MPECTaBICHUE €ro
pasi Tokasarenb OBIaAeHUs s KOC
(Mozyaa) /| brata €3yJbTaTaMu 00y4YCHUS
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb as aTTecTaus
Paznea 1
CriocoOHOCTD CTPOUTH
MOHOJIOTUYECKOE BBICKa3bIBAHUE . buner 1 (n
31 o VYcrHblii onpoc
Ha 12-15 npennoxenuii Ha 6.1)
(m. 5.1, Bompochl
3aJJaHHYIO TEMY. 1-12)
CriocoOHOCTh IPAaBUIIBHO
3amanue Nel
32 | BOCIIPOU3BOIUTH HHTOHAIMOHHBIC (1. 6.3)
CHHTAarMabl. C
Tema 1.1 CnocoOHOCTb HCIOJIB30BATh B Jlexcuueckuit anatie
34 aKTUBHOM BOKaOyJsipe mukTaHT (1. 5.9,
Beankoopu . Nel(m. 6.3)
P JICKCHYECKUI MUHUMYM TI0 TeME. | TUKTaHT 1)
TaHHUS AynupoBaHue
CriocoOHOCTD U3BJIEUb HY)KHYIO (m. 5.7 Section 5.1
V1 | undopmanuro u3 nmpocaymannoro | « Tpaguuuu (1. 6.2) '
COOOIIEHUS Benmukobpuranu T
n)
CocTaBisITh TUATOTHYECKOe Huanor (1. 5.6 Brer 1 (n
Y3 | BeICKa3bpIBaHHUE HA 33JJaHHYIO «CoenuHeHHoe 6.1) ’
TEMY. KOPOJIEBCTBO) '
CriocobHOCTh (hOpMYIHPOBATH .
Tema 1.2 $opatystip YcTHBINM onpoc
s UMIICpATHBHBIC MTPEIIOKECHUS U
33 (. 5.1, Boripochl
KoMIOBIOTE MPEUIOKEHUS C HEIMYHBIMH 13-17)
OpMaMH TJIaroa.
prI $op [ucsMeHHOE
CrocoOHOCTE BecTH Oeceny o
o HH(OPMALHOHHbIX MOHoJoru4ecko | 3aganue 1.2
y2 |P . p € BeIcKa3bpiBaHue | (1. 6.3)
TEXHOJIOTUI B U3YYCHUN
(m. 5.7 Tekct
WHOCTPAHHOTO SI3BbIKA
«KoMmrmbroTepsn»
CriocoOHOCTb COCTaBIIATH )
VY6 | HeopuMaTbHOE TUCEMEHHOE
cooOLIeHHE.
CnocoOHOCTb YUTaTh YcTHBIN onpoc
3ananue 2.1
35 | UHOS3BIYHBIE TEKCTHI HA (m. 5.1, Bompochl (1. 6.3)
3aJJAaHHYIO TEMY 18-23) s
Huanor (1. 5.6
CnocoOHOCTh CpaBHUBATh
«O0pazoBanwue B | buer 2 (1.
31 cUCTEeMBI 00pPa30BaHUs pa3HbIX
U Poccun u 3a 6.1)
Tema 1.3. p pyGeROM»)
Texcr (1. 5.8
Obpasosan CrocoOHOCTh YUTATh (
e «O6pasosanue B | Teker 2 (1.
Y2 | HHOS3BIYHBIC TEKCTHI U U3BJICKATh
BenukoOpuranu | 5.8)
HE0OX0aMYI0 HH(POPMAITHIO 1)
AyaupoBaHue
CrocoOHOCTh U3BJIEKATh HYKHYIO yIp .
Y1 | uadopmaluio U3 yCTHOTo (. 5.7 Section 5.2
p y «O6pa3zoBanue B | (1. 6.2)
cooOuieHus
Poccuu n
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Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

H;ggaegﬂoeia;{ pI:;);[H CpEeZCTBa U MPECTaBICHUE €ro
(Monyns)/ | brata IlokasaTens oBnaaCHUA B KOC
TCMBI o0yue pesyIbTaTaMu 00yHeHHA Texyrumii [TpomexxyTouH
JUCLUTUTMH
bl HUS KOHTPOJITb as aTTecTaus
3apy0eIKOM»)
CriocoOHOCTh pa3nuyaTth Jlekcuueckui
Tema 1.4. 34 JIEKCUYECKUE €IUHULIBI CO TUKTaHT (1. 5.9, 3an21;ne Ne2
Most 3HAYeHUEM Ha3BaHUU npodeccuil | TUKTaHT 2) (n-6.3)
Oyaymas Tekcr (1. 5.8 Buster 3 (1.
npodeccus V2 | CnocobHocTh paboTath ¢ TekcToM | «Mos Oyaymas 6.1)
npodeccus») '
31 CriocoOHOCTh COCTaBUTH PE3IOME
Y COIPOBOJUTEIHHOE MHCHMO Hanwucanue Task 1 (1
Tema 1.5. CrocoOHOCTh OMHUcaTh CBOM pe3oMe u 6.2) '
Yerpoiicrs Y4 | npodeccuoHanbHbIC U THYHBIE COITPOBOJIUTEITH '
0 Ha paGory Ka4eCcTBa HOT'0 nucbMma (1.
V6 CnocoOHOCTh MUCaTh PE3IOME U 5.80 3amganue Neb
COINPOBOJUTENILHOE MMUCHMO (m. 6.3)
Crioco6HOCTb yl'IOTpe6J'I}ITEL Jloknan (11. 5.2
33 KIIHIIE U BeAeHH: YCTHOH M Tema 1.6) Task 2 (.
Tema 1.6. [MUCEMEHHOH JIET0BOU 6.20
KOMMYHHKAITHH
HeioBoe CrocoOHOCTh BECTH JIEJIOBBIE Munu-auanoru
obmenue 34 [IEPErOBOPBI Juaor (1. 5.6 K/p 1 (1. 6.4
Vs CrocoOHOCTh COCTaBIIATh U BecTH | «TenedoHHbIN pl(n64)
JIAJIOT ¢ OM3HEC-TTapTHEPOM pasroBop»)
CriocoGHOCTh HaxXOUTh HYXKHYI0 | Tekcr (1. 5.8 Brer 4 (i
35 uH(OpMaIIKIO B TEKCTE Ha «IKOHOMHKAY) 6.1) ’
poeCCHOHATIBHYIO TEMY '
Tema 1.7. CriocoGHOCTD M3BJIEKATh HYXKHYIO | AyIUpOBaHHE 3aanust Ha
JKOHOMHK V1 | undopmanuro U3 yCTHOTO (m. 5.7 «B mupe | ayaupoBaHue
a COO0IIEHHS YKOHOMHUKHY) (m. 5.7)
Texcr (1. 5.8 Buster 4 (1
V2 | CnocoGHOCTh paboTaTh C TEKCTOM | « DJKOHOMHKA B 6.1) )
CIHIA¥) '
CnocoOHOCTh HaXOIUTh HYKHYIO
35 | uadopmMaiuio B TEKCTE Ha
npg)q)epcanLHaany}o TeMy Texcr (. 5.8
«MenemxMeHT» | 3aganue No3
Crioco6HOCTh HaXOAUTh ) (1. 6.3)
33 PO ECCUOHANIBHYIO JIEKCUKY B
Tema 1.8. TEKCTE U MPaBUIBHO €€
ynoTpeOsITh
Menenkme JMuaor (1. 5.6
HT CriocoOHOCTb CTPOUTH PaG 5 5
V3 | nuanormyeckoe BbICKa3bIBaHUE HA «rabora mer S (1.
MEHEeKepa) 6.1)
TeMY.
CrocoOHOCTb CTPOUTH [Ipe3enrtanus Brer 5 (i
Y4 | moHOMOrN4eckoe Bhicka3piBanue | (1. 5.2 Tema 6.1) ’
Ha TeEMY 1.8) '
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Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

nanvenopan | KA CPEIICTBA U MPEACTABIEHUE €TO
ue pazzaena | Pe3yl
(uonyns)/ | srata [TokaszaTens oBiageHus B KOC
€3yJbTaTaMu 00y4YCHUS .
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JCITUTLIAH
oI HUS KOHTPOJIb ast aTTecTanus
CnocoOHOCTh HAXOAUTh Tekcr (1. 5.8 TectoBoe
33 poeCCUOHATILHYIO JIEKCUKY B «Benenue samamie | (1
TEKCTEe U MPABUIBHO €€ Oyxranrepuun») 5 g) '
yHnoTpeOIsITh '
Tema 1.9. Texer (1. 5.8
CriocoOHOCTh YHTATh «Bez[e}(m.e ’ K/p Ne2 (1
By)fra.JITepc 35 | HHOA3BIYHBIE TEKCTHI HA Syxrantepmy) | 6 j)) AT
KHMH yqer 33JJaHHYIO0 TEMY X P '
CriocoOHOCTP U3BIIEKATh HY)KHYIO | AyTUpOBaHHE K/p Ne2 (n
Y1 | uapopmanuo U3 ycTHOro (m. 5.7 6 f) T
Co0OIIeHUS «Bakancuny) '
Pa3nea 2
CrocoOHOCTB JaTh OIpE/IeIICHUE Texenteckuit
34 poheccuoHaNbHBIM TEPMUHAM nxcrant (11, 5.9 buner 6 (.
Tema 2.1 TOCPEACTBOM HI/IKTaHT 3)' 6D
A careér 00IeyIOTPEOUTELHOMN JTEKCHKH g
. AynaupoBanue
in CriocoOHOCTPD U3BJICKATh HY)KHYIO (H}’Ié ; ananne Nod
accountan Y1 | uapopmanuio u3 yCTHOTO - A B
cy 006 «Kapnepa (m. 6.3)
IICHUS
Oyxranrepay)
Teker (1. 5.8
MOCOOHOCTh PabOTaTh C TEKCTOM : o
y2 ¢ p «A career in ‘Z?HEH;)IG Ned
accountancy) T
CnocoOHOCTh HaXOIUTh Texer (1. 5.8
33 po(heCCHOHATTLHYIO JIEKCHKY B «ACCOU n.t 3 n cy») buner 7 (m.
TEKCTE U MPABUIIBHO €€ 6.1)
Tema 2.2 ynoTpeOIsiTh
' . AyaupoBaHue
Who needs [ToHUMAaTh OOIIHIT CMBICIT YETKO (nyn5 1; S xo0av | TectoBoe
accountants y] | TPOM3HECEHHBIX BBICKA3bIBaHUN 6B'ITL. Y sananme 2 (1
? Ha U3BECTHBIC TEMBI GyxranTepom») | 6 151) ’
(mpoceccroHalibHBIE U OBITOBBIE), yx P '
TecTtoBoe
CriocobHOCTh paboTtath ¢ TekcToM | Tekcr (1. 5.8
v2 3amanue 2 (1.
«Accountancy»)
6.5)
Texcr (1. 5.8
CnocoOHOCTh YUTaTh « AHKG”(Fa Burer 8 (i
Tema 2.3 35 | UHOS3BIYHBIE TEKCTHI HA comcKaTe ) 6.1) '
What d-o 3aJIaHHYIO0 TEMY '
accountants N AyaupoBaHue
do? [TornMath OOIIUI CMBICT YETKO (11.5.7
' MIPOM3HECEHHBIX BHICKA3bIBAHUM y 3amaane No5
Vi p «CobecenoBanu a

Ha U3BECTHBIEC TEMBI
(mpodeccuoHanbHbIE U OBITOBBIE),

e»)

(m. 6.3)
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Kpatkoe

K HaunMeHnoBanue o1ieHOYHOTO
HaUMEHOBAH on
e pastena | pesyn CPEIICTBA U MPEACTABIEHUE €TO
pasi TToka3aTenb OBIAICHHUSA 8 KOC
(Monyn) /| prara €3yJbTaTaMu 00y4YCHUS
I/I(;reIl/\I/IIII)JII - o0yue pesy i Texyrumii [TpomexxyTouH
A HH HUS KOHTPOJIb ast aTTecTanus
3arnoynHeHne
CriocoOHOCTD OnucaTh CBOU AHKETHL 1A Sananie NeS
Y4 | mpodeccruoHalbHBIC U JIMYHBIE -
AdeCTEA couckanue (1. (nm. 6.3)
5.8)
CrocoOHOCTh HAXO/IUTh Teker (1. 5.8
33 poeCCHOHAIIBHYIO JIEKCUKY B «Jobs in buner 9 (1.
TEKCTE U MPABUJIBHO €€ accountancy») | 6.1)
yHooTpeOIsITh
CriocoOHOCTD JaTh OTpe/esieHue ) (S
Tema 2.4 34 po¢eCCHOHAIBHBIM TEPMUHAM uxcrant (11, 5.9 buner 9 (m.
Jobs in OCPEICTBOM EI/IKTaHT 4)' 7 16.1)
accountanc 001IeYTOTPEOUTENBHOM JTEKCUKH
y CrocoOHOCTh CTPOUTH Tnanor (1. 5.6
V3 | nuanoruyeckoe BbICKa3bIBaHUE HA N
remy «Kapbepar)
. Tlowa, buner 9 (m.
CnocoOHOCTh CTPOUTH TIno (ﬁ:ccnl/l s 6.1)
Y4 | MOHOJIOTHYECKOE BBICKAa3bIBAHUC P
Ha Temy Oyxrantepum»
(m. 5.2)
Texcr (1. 5.8
CrocoOHOCTh HaXOIUTh «“Wh at( makes a
33 pohecCHOHANBHYIO JIEKCUKY B good K/p Ne 3 (m.
Tema 2.5 TEKCTE U IPABUIBHO €€ accountant?») 5.4)
What ynoTpedIsATh '
makes a
Texcr (1. 5.8
good CnocoOHOCTh YUTATh «What(mak esa | KipNe3(n
accountant 35 WHOS3bIYHBIE TEKCTHI HA good 5 f) h ’
? 3aJJaHHYIO0 TeM '
JIAHIYIO TEMY accountant?»)
AynaupoBaHue
CnocoOHOCTh U3BJIEKATh HYKHYIO (ny}; ; Buser10 (i
V1 | uadopmaiuo U3 yCTHOTO B '
COOBIIEHHS! «CobecenoBanu | 6.1)
e 2»)
CnocoOHOCTh HAXOIHUTh Texcr (1. 5.8 TecToBoOE
33 po(hecCHOHANIBHYIO JIEKCUKY B «Konopepenuuu samanme 3 (i
TEKCTEe U MPABUIBHO €€ ») 5 251) ’
Tema 2.6 yHnoTpeosITh '
Was it a [Torrmath 00U CMBICT YETKO
. AynupoBaHue TecTtoBoe
good MIPON3HECEHHBIX BhICKA3bIBAHUI
Vi (m. 5.7 «<Ha 3amanue 3 (1.
conference? HA U3BECTHBIC TEMBI
KoHbepeHImny) | 6.5)
(mpodeccroHanbHbIE U OBITOBBIE),
Texcr (1. 5.8
Crioco6HOCTh paboTaTh ¢ TEKCTOM ( 3anmanue 7 (1.
y2 «Kondepenuu
6.3)
»)
Tema 2.7 33 CnocoOHOCTh HaXOIUTh Tekcr (1. 5.8 buner 11 (m.
Calculation po(heCcCHOHANBEHYIO JIEKCUKY B «Maremaruueck | 6.1)
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Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

Kon
H;gMae;{Oe]?Ia;{ pesyn CpEeZCTBa U MPECTaBICHUE €ro
pasn Tokasarenb OBIaAeHUs s KOC
(Monyn) /| prara €3yJbTaTaMu 00y4YCHUS
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JCITUTLIAH
oI HUS KOHTPOJIb as aTTecTaus
S TEKCTE U MPAaBUIBHO €€ Ue 3HAKN)
yHooTpeOIsITh
Crioco6HOCTh MOHUMATh 00N
AynupoBaHue
CMBICJI YETKO TIPOU3HECEHHBIX TecroBoe
. (. 5.7 «Yrenue
Y1 | BbICKa3bIBaHUN HA U3BECTHBIE 3aganue 4 (1.
dhopmyn u
TeMbl (podeccuoHaIbHbIC U 6.5)
PUMEPOB)
OBITOBBIC)
Tekcr (1. 5.8
TecToBoe
CriocobHOCTh paboTaTh ¢ TEKCTOM | «MaTemMaTu4eck
V2 3amanwue 4 (1.
1€ 3HAKK»)
6.5)
CriocoOHOCTh HAXO/IUTh .
Jlexcnueckuit
poecCHOHANBHYIO JIEKCUKY B buner 12 (1.
33 TuKTaHT (1. 5.9,
TEKCTE U IPABUIBHO €€ 6.1)
JTUKTAHT 5)
ynotpeOsiTh
CriocoOHOCTh OHUMATh 00N AynupoBaHue
Tema 2.8 A CMBICJI YETKO II 0H3HeceHHITX (HyéI 7p
tax return P . buner 12 (1.
V1 | BbICKa3bIBaHUN HA U3BECTHBIE «Hasorossie 6.1)
TeMbl (TpodhecCHOHATbHBIC U BBIYETHI») '
OBITOBBIE)
TecTtoBoe
Cnoco6HoCTb paboTats ¢ TekcToM | Tekcr (. 5.8
V2 3amanue 5 (1.
«A tax returny)
6.5)
Pa3nea 3
CnocoOHOCTh HaXOIUTh Texcr (1. 5.8
33 po(hecCHOHANIBHYIO JIEKCUKY B «3MeHeHus B K/p Ned (1.
TEKCTE U MPABUIILHO €€ 0GaHKOBCKOM 6.4)
Tema 3.1 yHnoTpeosITh CHCTEME)
The CnocoOGHOCTh YNTaTh Texer (1. 5.8
changing 35 | MHOSBLIMHLIC TEKCTE Ha «U3menennsi B | K/p Ned (.
world of ATAHHVIO TOM OaHKOBCKO 6.4)
economics JAHHYIO TEMY CHCTEME))
AyaupoBaHue
CnocoOHOCTb U3BJIEKATh HYKHYIO yAIp
Y1 | unpopmanuio u3 yCTHOrO (. 5.7 3anarme 8
«Economic (m. 6.3)
coo01eHus
changes»)
CnocoOHOCTh HaXOMUTh HYkHYI0 | Tekcr (. 5.8
A YRRy . ( . bunert 13 (m.
35 | nuaOpMaIUIo B TEKCTE HA «Financial 6.1)
npoeCCHOHATIBHYIO TEMY organisationsy) '
Tema 3.2 AynupoBaHue
Finance in CriocoO6HOCTb U3BNEKaTh HYKHYIO | (1. 5.7 TecroBoe
companies V1 | uadopmanuo U3 yCTHOTO «PagnounTtepBp | 3amanue 6 (II.
coo0IIeHus 10 co CTuBOM 6.5)
JI:x00coM»)
Y3 | CnocoOGHOCTh CTPOHTH JHuamnor (n. 5.6 | buner 13 (m.
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Kpatkoe

Ko HaunMeHnoBanue o1ieHOYHOTO
HaMMEHOBaH
ne pasiena | PE3yn CPEIICTBA U MPEACTABIEHUE €TO
ITokazarens OBIanCHAA B KOC
(Monyn) /| prara €3yJbTaTaMu 00y4YCHUS
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JCITUTLIAH
oI HUS KOHTPOJIb as aTTecTaus
JTMAJIOTHYECKOE BhICKa3bIBaHUE HAa | « DUHAHCHI») 6.1)
TEMY.
CriocoOHOCTh HaXOIUTh Texcr (1. 5.8
33 po¢eCCHOHAIIBHYIO JIEKCUKY B «/loxymenTsl 0 | buner 14 (.
TEKCTEe U MPABUIILHO €€ JI0X0/1aX») 6.1)
TOTPeOIIATh
Tema 3.3 }(]:HOCIZJGHOCTB HaxoauTh Hy)kHYIO | Tekct (1. 5.8
The income 35 nH(OpPMALIHIO B TeKI([JTe Hay g «Jlox C.HT.BI 0 K/p o3 (n.
statements pMatt M 6.4)
po(heCCHOHATILHYIO TEMY JI0X0J1ax))
Texcr (1. 5.8
CriocoO6HOCTh paboTaTh ¢ TEKCTOM ( K/p Ne5 (.
y2 «/loxyMeHTBI O 6.4)
JOX0J1ax)») '
CriocoOHOCTh HAXO/IUTh .
poecCHOHANBHYIO JIEKCUKY B Jlexcuucckuii 3ananue 9
33 P yIo y TUKTaHT (1. 5.9,
TEKCTE U MPABUIILHO €€ (m. 6.3)
JTUKTAHT 6)
Tema 3.4 ynoTpedJIsiTh
The cash CnocoOHOCTh YUTATh Texer (1. 5.8
flow 35 HOSAEIHELe TOKCTEL HA «The cash flow | 3ananue 9
statement statement») (m. 6.3)
3aJJaHHYIO TEMY
Tekcr (1. 5.8
3amanue 9
Y2 | CocobHOCTh paboraTh ¢ TekcToM | «The cash flow (1. 6.3)
statementy) T
CrocoOHOCTh HaXOIUTh Texcr (1. 5.8
33 npodeCCHOHATIBHYIO JIEKCUKY B «Corporate buner 15 (m.
TEKCTE M MPABUIILHO €€ clientsy) 6.1)
Tema 3.5 yIoTpeOIIsATh
Taking CriocoOHOCTB MOHUMATH OOIIUI AyaupoBaHue
care of CMBICJI YETKO IIPOU3HECEHHBIX (m. 5.7 «Pabora
corporate Vi BBICKA3bIBaHUI HA U3BECTHHIE c
clients TeMbl (MTpohecCHOHANIBHBIE U KOpnopatuBHbIM | 3ananue 10
OBITOBBIE), U KiIueHTammuy) | (. 6.3)
Texcr (1. 5.8
CnocoOHOCTh paboTaTh C TEKCTOM
y2 «Corporate
clientsy)
CnocoOHOCTh HaXOIUTh
npodeccuoHalbH o JIEKCHUKY B Texer (. 5.8
33 P o y «Bankruptcy»)
TEKCTE W IPAaBUIBHO €€
TOTPeOIIATh
Tewa 3.6 }C/HOCIZ)6HOCTL MOHUMATh 00U Sanamme 11
Bankruptcy Hl AynupoBaHue (m. 6.3)
CMBICT YETKO TIPOU3HECEHHBIX (1. 5.7
A BBICKA3bIBaHUI HA U3BECTHHIE .
«Bankruptcyy)
TeMbI (Ipo(heCCHOHATTEHBIC U
OBITOBBIE),
Y2 | CnocobHocTh pabotatk ¢ TekctoM | Tekct (1. 5.8 3amanue 11
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Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

Kon
H;gMae;{Oe]?Ia;{ pesyn CPEIICTBA U MPEACTABIEHUE €TO
pasi Tokasarenb OBIaAeHUs s KOC
(vonyns) /| prara e3yibTaTaMu 00y4YCHUS
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JUCIUATIIIAH
bl HUS KOHTPOJIb ast aTTecTaIus
«Bankruptcy») | (m. 6.3)
CriocoOHOCTD nath onpenenenue | Teker (m. 5.8 TecToBoe
po¢)eCCHOHAIBHBIM TEPMUHAM «3MeHEeHHST B
34 3amanme 7 (1.
MOCPEACTBOM 9KOHOMHKEY) 6.5)
001IeynOTpEeOUTENHHOM JIEKCUKHU '
Tema 3.7
Economic CrocoOHOCTh CTPOUTH Huanor (m. 5.6 | TectoBoe
change V3 JINaJIOTUYECKOE BhICKa3bIBaHUE Ha | «OOCYyXIeHHE 3amanwue 7 (1.
TEMY. rpaduKOB») 6.5)
oxya /
CrocoOHOCTh CTPOUTH A A TecToBoe
npe3eHTanus (II.
Y4 | MOHOIOTHMYECKOE BBHICKA3bIBaHUE 3amanwue 7 (1.
5.2 Tema 3.7)
Ha TeMy 6.5)
Paznen 4
CnocoOHOCTh HAXOAUTh .
PO ECCUOHANIBHYIO JIEKCUKY B Jlexcueckuit
33 P JuKTaHT (1. 5.9,
TEKCTE ¥ MPAaBHIIBHO €€
JTUKTAHT 7)
ynoTpeOIsiTh
Tema 4.1
Eormal CnocoOHOCTh MKCATh M YNTATh Pabora ¢ 3aganue 6
stvle VY6 | nucpma, BECTH MEPENHUCKY HA KoppecrnonaeH | (. 6.3)
y WHOCTPAHHOM SI3BIKE uen (1. 5.8)
CnocoOHOCTh CTPOUTH
Hanucanue
VY4 | MOHOJIOTHYECKOE BBICKA3bIBAHHE
nucbMma (11. 5.8)
Ha TeMY
CocrapieHue
CnocoOHOCTh COCTaBHUTh pa3IMYHbIX
. | buer 16 (m.
31 MHCbMEHHOE MOHOJIOTHYECKOE BUJIOB JIENOBOH | o 1)
BBICKa3bIBaHUE nepenuckH (II. '
5.8)
Tema 4.2 CocrapieHnue
Writing CriocoOHOCTB OnucaTh CBOH Pa3IMYHBIX Sananne 12
memos, e- Y4 | npodeccroHanbHbIE IEUCTBUS U BUJIOB JIEJIOBOU (nﬂ6 3)
mails and MUCHMEHHO UX U3JIOKHTh MIEPEnUCKH (II. T
notes 5.8)
CriocoOHOCTB MHMCATh TUCHhMa, CocraBieHuu
BECTH MEPENUCKY Ha pa3IMYHbIX TecToBoe
Y6 | HHOCTPaHHOM SI3bIKE BUJIOB JIeJI0BOM | 3amaHue 9 (1.
OpUIHATEHYIO U nepenuckH (II. 6.5)
HEODHUIHATBHYIO. 5.8)
Tema 4.3 CrocoOHOCTh HaXOIUTh .
Jlexcnueckuii .
.- PO ECCHOHAIBHYIO JIEKCUKY B Exit Test (1.
Describing 33 qukTaHT (1. 5.9,
TEKCTE U MPABUIILHO €€ 6.2)
JUKTAHT &)
graphs and YIOTPEOIISATh
CnocoOHOCTh CTPOUTH [Ipe3enTamuu .
charts V4 p P 1 Exit Test (1.
MOHOJIOTHYECKOe BhIcKa3biBaHue | (1. 5.2 Tema 6.2)
Ha TeMy 4.3) '
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4 Onucanue Npoueaypbl OLEeHNBAHUS
PesynpTaTthl 00yueHUs MO AMCLUILUIMHE, YPOBEHb CHOPMUPOBAHHOCTH KOMIIETCHIIMN

OIICHUBAIOTCS MO 4YeThIpEX OanbHOM IIKal€ OLEHKAMH: «OTJIMYHO», «XOPOILIO»,
«YIOBJICTBOPUTEILHO», «HEYIOBJIECTBOPUTEIBHO» M OAIbHON CHUCTEME.
MakcumanpHasi cymma 0ajuioB 1mo guciuiuinHe papHa 100 Gamram.

Cymva Ouenka 1o }
6amop | TPOMEKYTOUHOMH XapakTepHUCTUKA YPOBHS OCBOCHUS AUCLMIIIINHBI
aTTecTaluu
or 91 «3aYTEHOY / CryneHt JEMOHCTPUPYET c(OpMHPOBAHHOCTh
1o 100 «OTIIUYHO» JUCLHUIIJIMHAPHBIX KOMIIETEHLIMM HAa MTOrOBOM YPOBHE,
OOHapy’KMBaeT  BCECTOPOHHEE, CHUCTEMaTHYECKOe U
riry0oKoe 3HaHue y4yeOHOro Marepuaia, yCBOWI OCHOBHYIO
JUTEpaTypy U 3HAKOM C JOIOJIHUTEIBHOU JINTEPATYPOil,
PEKOMEH/JIOBAaHHOM  MpPOTpaMMOil,  yMmMeeT  CBOOOIHO
BBINIOJHATh IPAKTUYECKUE 3allaHus, IPELyCMOTPEHHBIC
IpOrpaMMoii, CcBOOOJHO ONEpUpyeT MNPUOOPETEHHBIMU
3HAHUSAMH, YMEHHUSAMH, NPUMEHAET HMX B CHUTyalUsax
ITOBBIIIEHHON CJI0KHOCTH.
ot 76 «3aYTEHOY / CryneHt JEMOHCTPUPYET c(OPMHPOBAHHOCTh
10 90 «XOpOILIOY JUCLUIUIMHAPHBIX KOMIIETEHLUMH Ha CpEeIHEM YpOBHE:
OCHOBHBIE 3HAHHUS, YMEHHs OCBOCHBI, HO JOIyCKarOTCA
HE3HAaYUTeNIbHbIE OIIMOKHU, HETOUHOCTH, 3aTPyIHEHUS IIPU
AHAINTUYECKUX OIEpalMsX, NEPEHOCE 3HAHUN U yMEHMMU
Ha HOBbIE, HECTAHAAPTHBIE CUTYaLIUU.
or 61 «3a4TEeHOY / Crynent JE€MOHCTPUPYET c(OpPMHPOBAHHOCTH
10 75 | «yIOBJIETBOPUTENH | AUCIHUIUIMHAPHBIX KOMIIETEHIIMM Ha 0a30BOM ypOBHE: B
HOY» XOJ€  KOHTPOJBHBIX  MEPONPUATHH  JIOIYCKAIOTCA
3HAYUTENbHbIE  OMIMOKH,  TPOSIBISICTCS  OTCYTCTBHUE
OTIENbHBIX 3HAHWN, YMEHHUH, HABBIKOB II0 HEKOTOPBIM
JUCIUIUIMHAPHBIM KOMIETEHIUSM, CTYAEHT HCIBITHIBAET
3HAYUTEINIBHBIE 3aTPYIHEHUS IPU ONIEPUPOBAHNH 3HAHUAMHU
Y YMEHUSIMHU IIPU UX NIEPEHOCE HA HOBBIE CUTYAIIUH.
ot 41 «HE 3aYTEHO» / Crynenr J€MOHCTPUPYET c(OpMUPOBAHHOCTh
70 60 | «HEyNOBIETBOPUTE | JUCLUMIUIMHAPHBIX KOMIIETEHLIIMH HAa YPOBHE  HUXKE
JIBHOY 0a30BOro, MpOSABISAETCS  HEJOCTATOYHOCTh  3HAHU,
YMEHM, HABBIKOB.
ot 0 «HE 3aYTEHO» / JucuumiimHapHble  KOMIIETEHUUMU He  (OpPMHPOBAHBI.
1040 | «weynosnerBopute | IIposBisercs mNonMHOE WMIM  NPAKTUYECKH  IOJIHOE
JILHO» OTCYTCTBHME 3HAHUN, YMEHUH, HABBIKOB.

Tekymass arrectanus MO AWCHMIUIMHE NPOBOAUTCS C LEJIbIO CUCTEMATUYECKON
MPOBEPKU JOCTHKEHHH oOyuaromuxcs. OObeKTaMH OICHUBAHUS SIBISIOTCS: CTENEHb
YCBOEHUSI TEOPETUYECKUX 3HAHWUM, YPOBEHb OBJAJACHUS MPAKTUYECKUMU YMEHUSIMU U
HaBBIKAMHM TI0 BCEM BHUJaM Y4eOHOM pabOThI, KAYECTBO BBIMOJHEHUS CAMOCTOSTEIHHOU
paboThl, yueOHasi NUCHUIUIMHA (aKTUBHOCTh Ha 3aHATHUSAX, CBOEBPEMEHHOCTH BBITIOJHEHHS
pa3IMYHBIX BHUJOB 3aJaHUl, TMOCEIIAEMOCTh BCEX BHJIOB 3aHATUA 1O aTTECTyEeMOU
JTUCITUTIIINHE).

[Ipu mpoBeneHNN TPOMEKYTOTHOW aTTECTAIIMU OLIEHUBAETCS TOCTHIKEHUE CTYACHTOM
3aIIaHUPOBAHHBIX IO JUCIHUIUIMHE PE3YIbTaTOB OOyUeHHUs, 00ECIEUNBAIOIIUX PE3YyIbTaThI
OCBOCHHST 00pa30BaTEILHON MTPOTPAMMBI B IIEJIOM.

Kpurepun oueHnBaHusi yCTHOIO 0TBETa

OIICHOYHBIE CPEJICTBA: YCMHOEe CO0DWeHuUe, 00KIA0, NPpe3eHmMayusl

32



5 0a/uI0B - OTBET MOKAa3bIBAE€T MPOYHBIC 3HAHUS OCHOBHBIX IPOIECCOB H3ydaeMoOi
MpeIMETHOM 00JacTH, OTJIMYAeTCsl TIIyOMHOW W TOJHOTOM pACKPBITHS TEMbI; BIaJeHUE
TEPMUHOJIOTHUECKUM allaparoM; YMEHHE OOBSICHATH CYLUIHOCTb, SBICHHH, HPOIECCOB,
cOOBITHIA, JeNaTh BBIBOJABI U 000OIIEHUS, JaBaTh apryMEHTHUPOBAHHBIE OTBETHI, PUBOJIUTH
IpUMEpBl;  CBOOOJHOE  BIAJEHHE  MOHOJIOTMYECKOHM  peublo,  JIOTUYHOCTH U
MOCIEOBATEIbHOCT, OTBETa; YMEHHME MPUBOAUTH MPUMEPHl COBPEMEHHBIX MPodIeM
U3y4aeMoi 00JIacTH.

4 6Gamia - oTBeT, OOHApYXUBAIOUIMII MPOYHbIE 3HAHHS OCHOBHBIX IPOILIECCOB
U3y4yaeMoi mpeAMeTHOW 00JacTH, OTIMYAeTCS TIAYOMHON M IOJIHOTOM PACKPBITUS TEMBI;
BJIQJICHHE TEPMUHOJOTUYECKUM alllaparoM; YMEHHE OOBACHATh CYUIHOCTb, SIBICHUH,
IPOIIECCOB, COOBITHIA, JeNaTh BHIBOABI U 000OLICHHS, JaBaTh apryMEHTHPOBAHHBIE OTBETHI,
OPUBOJIUTH MPUMEPHI; CBOOOJHOE BIAJCHHE MOHOJOTHYECKOW peYbl0, JOTUYHOCTh U
[I0CJIE0BATENBHOCTh 0TBETA. OIHAKO AOIYCKAETCs OJHA - ABE HETOUHOCTH B OTBETE.

3 6ayu1a — OTBET, CBUJICTENILCTBYIOUINI B OCHOBHOM O 3HAHUU MPOIIECCOB U3y4aeMOu
NpeIMETHOW 00JacTH, OTIMYAIOIIMKCS HEIOCTaTOYHOM TIyOMHOH M MOJHOTOW PaCKpBITUS
TEMbI; 3HAHHEM OCHOBHBIX BOIIPOCOB TEOPHUU; CJIab0 ChOPMUPOBAHHBIMHU HABBIKAMHU aHATN3a
SIBJICHUI, TIPOILIECCOB, HEIOCTATOYHBIM YMEHHEM JIaBaTh AapPTyMEHTHUPOBAHHBIE OTBETHI H
OPUBOJIUTH TPUMEPHI; HEAOCTATOYHO CBOOOJHBIM BIIAJIEHUEM MOHOJIOTMYECKON peyblo,
JIOTUYHOCTBIO M IIOCJENOBATENIbHOCTbIO OTBeTa. JlomyckaeTrcs HECKOJIBKO OHIMOOK B
COJIep’)KaHWU OTBETA; HEYMEHHE NMPUBECTH MPUMEP Pa3BUTHs CUTYAIMH, IIPOBECTU CBA3b C
JPYTMMHU aclieKTaMU U3y4aeMoi 00acTH.

2 fajsia — OTBET, OOHAPYKUBAIOLIUI HE3HAHHUE MPOIIECCOB M3y4yaeMOW MpeaMETHON
o0yacTy, OTJIMYAIOUINICS HETITYOOKHMM PAaCKphITUEM TE€MbI; HE3HAaHUEM OCHOBHBIX BOIIPOCOB
TeopuH, Hec(HhOPMHUPOBAHHBIMU HABBIKAMU aHANIM3a SIBJICHUI, MPOIIECCOB; HEYMEHUEM J1aBaTh
apryMEHTHPOBAaHHBIC OTBETHI, CIA0bIM BJIaJICHUEM MOHOJIOTUYECKOH peublo, OTCYTCTBHEM
JIOTUYHOCTH M TOCIEA0BaTeNbHOCTH. JlomycKaroTcsl cepbe3Hble OIMMOKU B COJEP:KaHUU
OTBETAa; HE3HAHHUE COBPEMEHHOW MPOOIEeMAaTUKH U3y9aeMOi 00IacTH.

Kpurepun ouneHuBaHusi MUCbMEHHOH padoThI

OIICHOYHBIE CPEACTBA: KOHCHEKM, KOHMPOJbHAA paboma, 00K1a0 (coobuenue),
8bINOIHEHHBIU 8 hOpMe npe3eHmayuu, meopuecKoe 3a0aHue.

5 6asnoB - CTyIEHT BbIpa3ui CBOE MHEHHME IO C(HOPMYIMPOBAHHOW mpodieme,
apryMEHTHpOBaJ €ro, TOYHO OIpPEIeNIUB €€ coJepkaHue U cocrapisomue. IIpoGiema
pacKpbITa TOJHOCTHIO, BBIBOJBI OOOCHOBaHBEI. [IpHWBeNEeHBI NaHHBIE OTEYECTBEHHOW U
3apyOeKHON JUTEpaTyphl, CTATUCTUUECKUE CBEJCHMS, MH(POPMAlMs HOPMATUBHO-TIPABOBOTO
xapaktepa. CTyAeHT BIaJeeT HABBIKOM CaMOCTOSITENIbHON paboThl MO 3aJaHHON TeMe;
METOJaMHU U MpUEMaMU aHaAU3a TEOPETUUYECKUX M/MIIM MPAKTHUYECKUX aCHEKTOB HM3ydaeMon
obOnactu. PakTUYeCKUX OMIMOOK, CBA3AHHBIX C NMOHUMAaHHEM MPOOJIEMBbI, HET; TpaduyecKu
pabota ohopmiIeHa IpaBUIILHO.

4 Oanyma - paboTa XapakTEPHU3YETCS CMBICIOBOM IIEIIBHOCTBIO, CBSI3HOCTHIO U
MOCJIEI0BATEIbHOCTBIO U3JIOKEHMST; TOMYIIEHO He Oosiee 1 omuOKH nMpu 0OBACHEHUH CMbICIIA
Wi coaepxanus npodbiemsl. IIpoGiema packpbita. He Bce BbIBOABI CAENaHbl W/MIU
o0ocHOBaHbI. [[7s1 apryMeHTalMu TNPUBOJSATCS JaHHBIE OTEUECTBEHHBIX M 3apyOeKHBIX
aBTOpOB. [IpOIEMOHCTPUPOBAHBI HCCIEIOBATENIbCKUE YMEHHS W HaBBIKM. (DaKTHYECKUX
OMOOK, CBSI3aHHBIX C IOHHUMaHUEM IpoOsieMbl, HET. JlomymieHsl ojHa-IBe OMIMOKH B
odopmiieHnn paboTHI.

3 6anna — CTyIEHT NPOBOJIUT JOCTATOYHO CAMOCTOSITEIbHBIM aHAJM3 OCHOBHBIX
ATallOB M CMBICIOBBIX COCTAaBJSIONIMX MPOOJeMbl; MOHMMAeT ©0a30Bbleé OCHOBBI U
TeopeThyeckoe O0O0OCHOBaHME BBIOpaHHOW TeMbl. [IpoGiiema packpbiTa HE MOJIHOCTBIO.
BriBogBI HE caenaHbl W/WW BBIBOABI HE oOocHOBaHBI [IpoBenmeH anHanmu3 mpoOsemsl 0e3
NPUBJICUEHHS JONIOJHUTENbHOM uTeparypsl. JlomymeHo He 6ojee 2 omMOOK B CMBICIE WU
coJiep;KaHuu po6sieMbl, 0pOPMIIEHUN PabOTHI.
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2 Oaana - pabota MpeacTaBiseT CcoOOW TepecKa3aHHBIH WM  MOJHOCTHIO
MepPENUCaHHbIN UCXOIHBIM TEKCT 0e3 Kakux Obl TO HM OBLJIO KOMMEHTapueB, aHanu3a. He
packpeiTa CTPYKTypa M TEOpeTHUYEecKas cocTaBiisitomas TeMmbl. lIpoGrema He packphITa.
BeiBobl 0TCYTCTBYIOT. JlomymieHo Tpu Wik 0oJiee TpeX OMMUOOK B CMBICIOBOM COJIEPYKAHHH
packpbIBaeMoii mpoodemMbl, B 0(pOpMIICHHH PaOOTHI.

Kpurepuu onieHuBaHus TeCTOBOTO 33/ IaHUS

Onenka Omauuno Xopowio Yoosenemsopumenvuo | HeyooenemeopumenvHo
KomungectBo
0 ot 76% 1o o o
IIPaBUIbHBIX 91 % u> 90.9 % He MeHee 61% MeHnee 61%
OTBETOB ’

Kputepuu BbicTaB/IeHHSs] OLIEHKHU CTY/IEHTY Ha 3a4eTe
OLIGHOYHBIE CPEICTBA: YCMHbIU ONPOC 8 opme cobeced08aHUs, BbINOIHEHUE NUCLMEHHbIX

PA3HOYPOBHEBbIX 3A0AHUII.

Ornelka 1o
IIPOMEKYTOUYHON
aTTecTaluu

XapakTepHucTUKa KauecTBa c(hopMUPOBAaHHOCTH KOMIIETEHIIUHA

«3a4TeHO» /
COTJIIMYHOY

CtynmeHT JeMOHCTpHpYeT CHOPMHPOBAHHOCTh AMCIMILTUHAPHBIX
KOMIIETCHIIM  HAa  TPOJBHHYTOM  YpOBHE:  OOHapyXHBaeT
BCECTOPOHHEE, CUCTEMATHYECKOe MU TIJIyOOKOE 3HaHUE Y4eOHOro
Marepuana, yMeeT TECHO YBS3bIBaThb TEOPUIO C IPAKTUKOH,
CBOOOJTHO CIPABISETCS C 33Ja4aMH, BOIPOCAMHU U JPYTUMH BHIaMHU
NPUMEHEHHs 3HAHWH, NMpPUYEM HE 3aTPyIHSETCS C OTBETOM IIPH
BUJIOM3MEHEHUH 3aJaHWH, TNPABWIBHO OOOCHOBBIBAET TPUHITOE
pelieHue, BianeeT Pa3HOCTOPOHHMMHU HaBBIKAMH W IIPUEMaMHU
BBITTOJIHEHUS MPAKTHYECKUX 3a7ad.

«3a4TeHo» /
«XOpOIIIO»

CTyneHT JeMOHCTpUpPYET CPOPMHUPOBAHHOCTh IUCIHUILIMHAPHBIX
KOMIIETEHIIM Ha ©0a30BOM YypOBHE: OCHOBHBIE 3HAHUS, YMEHUs
OCBOEHBI, HO JIONyCKAIOTCSl HE3HAYUTENIbHBIE OIUOKH, HETOYHOCTH,
3aTpyJHEHUS IPU AHATUTUUYECKUX ONepalusixX, epeHoce 3HaHuU U
YMEHUH Ha HOBBIE, HECTAHIAPTHBIE CUTYAIUU.

«3a4TeHO /
«YZOBJIETBOPUTEIHHO

CryneHT JeMOHCTpUpYeT Cc(HOPMHPOBAHHOCTh AMCLMITTIMHAPHBIX
KOMIIETEHIIMM Ha IIOPOrOBOM YPOBHE: HMEET 3HAaHHUS TOJIBKO
OCHOBHOIO Marepuajga, HO HE YCBOWJI €ro JeTaled, B XOJe
KOHTPOJIbHBIX MEPONPHUATUN JTOITYCKAIOTCS 3HAUUTENIbHbIE OLIHMOKH,
HEJIOCTATOYHO IIPaBUJIbHBIE (GbopMyIHUpOBKH, HapyIlIEHUs
JIOTUYECKOU IIOCJIEI0BATEILHOCTH B U3JI0KEHUM INPOrPAMMHOIO
Marepuana, HCNBITBIBAET  3aTPyJAHEHUS  IPU  BBINOJHEHUU
MPAKTUYECKUX paboT, IpU ONEPUPOBAHUM 3HAHMSAMHU U YMEHUSMHU
IIpU UX IIEPEHOCE Ha HOBBIEC CUTYAIINH.

«HE 3a4TEHO» /
«HEYOOBJCTBOPUTECIBLHO

CryneHT JeMOHCTpUpPYeT C(HOPMHUPOBAHHOCTD JAMCHUIUIMHAPHBIX
KOMIIETEHIIMM Ha YPOBHE HWXKE IOPOTOBOTO: BBIABIISIETCS ITOJHOE
WJIY NIPAKTUYECKU MTOJIHOE OTCYTCTBUE 3HAHUM 3HAYUTEIIBHON YacTU
MIPOTPaMMHOIO MaTepHalla, CTYAEHT JONYCKAaeT CYIIECTBEHHbIE
OIIMOKH, HEYBEPEHHO, C OOJIBIIMMHU 3aTPYAHEHUSMHU BBIOIHSAET
MpaKTU4ecKe paboThl, yMEHUS U HABBIKK HE C(OOPMUPOBAHBI.
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5. IlpuMepbl OLIEHOYHBIX CPEACTB JIJIsl MPOBeeHUsI TeKYlleld aTTecTaluu
5.1 Bonpocsl 1uist codecenoBanusi (YyCTHOIO Ompoca):

1. What is the official name of Great Britain?

2. Where is it situated? What parts does it consist of?

3. What is the territory and the population of Great Britain?

4. What city is the capital of Great Britain?

5. What is the surface of the country?

6. Are there any big rivers and lakes in Great Britain?

7. What is the climate on the British Isles?

8. Is Great Britain a highly developed industrial country?

9. What goods does the British industry produce?

10. Are there any big educational establishments in Great Britain?
11.1s Great Britain a constitutional monarchy?

12.What is the name of the Queen of Great Britain?

13.
14.
15.
16.
17.
18.
19.
20.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.
51.

Are you going to continue your parents' careers?

What are your favorite subjects in school?

What subjects don't you like?

What is your hobby?

Why do you think your job will give you many opportunities?
Is education in our country free?

Is education in Russia right or duty?

What kind of schools are there in Russia?

What are the possible ways to continue education after finishing the secondary school?
What are the main types of educational institutions in our country?
What are the types of higher education institutions in Russia?
What can you do?

Can you describe your working place?

What are yours duties?

What can you do for a customer as the bank representative?
What do you know about working with bank customers?

Can you describe a typical day of a bank worker?

What foreign currencies do you know?

Do you know the exchange course?

How can you help the customer to change the courses?

What do you know about investing money?

What ways of investing money do you know?

What things of the investing money are popular nowadays?
What is a stock market?

How do the stock work?

Who helps in spreading the risks?

How to arrange a meeting?

What should you know to arrange the meeting?

Are there any tips on the arranging the meeting?

What are the economic indicators?

What can the economic indicators show?

Where can we get the numbers on economic indicators?
What is a central bank of a country?

What are the duties of a central bank?

Is a central bank a state interprise or a commercial one?
What is a structure of a bank?

What is a bankruptcy?
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52. What do you know about national banks?

5.2 Tembl 10KJI2/10B U NIPe3eHTALMI
Tewma 1.1. BenukoOputanus

Tema 1.2. Komnbrorepbl

Tema 1.3. O6pa3zoBanue

Tema 1.4. Mos Oynymas mpodeccust
Tema 1.5. YcTpoiicTBo Ha paboTy

Tema 1.6. JlemoBoe oOmicHNE

Tema 1.7. DxoHOMHKA

Tema 1.8. MeHeKMeHT

Tema 1.9. byxranrepckuii yuer

Tema 2. 1 A career in accountancy

Tema 2.2 Who needs accountants?

Tema 2.3 What do accountants do?

Tema 2.4 Jobs in accountancy

Tema 2.5 What makes a good accountant?
Tema 2.6 Was it a good conference?
Tema 2.7 Calculations

Tema 2.8 A tax return

Tema 3.1 The changing world of economics
Tema 3.2 Finance in companies

Tema 3.3 The income statements

Tema 3.4 The cash flow statement

Tema 3.5 Taking care of corporate clients
Tema 3.6 Bankruptcy

Tema 3.7 Economic change

Tema 4.1 Formal style

Tema 4.2 Writing memos, e-mails and notes
Tema 4.3 Describing graphs and diagrams

5.3 IlpumepsnI TeCTOBBIX 3aJaHUI

TecroBoe 3amanue 1

1 Underline the odd one out in each group.
1 shares bonds dividend mutual fund property
2 ATX FTSE 100 Frankfurt Stock Exchange Hang Seng Dow Jones
3 profit return savings cash shareholder
2  Write three letters to complete each word. They are all forms of investment.
4 co__ _ctibles
5 oprop___y
6 m__ _alfunds
7 sh s
8 b___s
3 Complete this text with the words in the box.
capital dividends investors profit shareholders stock up
Companies raise (9) , the money they need to run or expand their business,
by selling shares on the (10) market. (11) buy the
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shares in order to make money. They can make a(n) (12) when the price of
the shares goes (13) and they sell them for more money than they paid for
them. They also get money from (14) , a percentage of the company’s
profit which the company gives to its (15) :

4 Look at Mark Hunter’s list of appointments and write sentences about what he is
doing
next week. Use the present continuous.

Monday, 1.00: lunch with Sam and Fiona

Tuesday, 10.00: meet Mr Benson at Smith and Sons
Wednesday, 2.30: dentist

Thursday, 11.00: golf with Tony Price

Friday, 9.00: flight to Paris

16 On Monday he

17

18

19

20

5 Complete these sentences with at, in, on or next.
21 The bank opens nine o’clock the morning.
22 Tina is going on holiday week.

23 Sue is getting married June.

24 | always turn off my computer night.

25 The meeting is Tuesday, not Thursday.
26 What are you doing the weekend?

6 Match the words in the box with these definitions.

asset diversification guarantee portfolio

27 away of spreading risk by investing in different things
28 acombination of different kinds of investments
29 avaluable item that someone can sell for cash
30 certainty that something will happen

Bpewms Bemonnenus — 30 MUHYT

TecToBOE 3aHaHue 2

1 Complete these sentences with the words in the box.

ambitious boring meticulous patient qualified satisfying stressful

1 This book isn’t interesting. It’s
2  Martin wants to be the boss of his own company in five years’ time. He’s very

3 George has a professional accountancy qualification. He is a(n)
accountant.

4 Ahmed doesn’t get angry easily. He’s very
5 Hilary’s boss watches her all the time and asks her to work qUICker Her job is very

6 Susan always pays attention to detail. She never makes mistakes. She is
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7

2

8
9
10
11
12
13

3

14
15
16
17
18

-~ D® O O T D

Shilpi is a cashier. She enjoys helping people and she is happy when she can deal with
their ~ problems. Her job is very

Write the opposites of these adjectives.

mature
efficient
regular
honest
legal
reliable

Complete these sentences with the correct form of be going to or will.

‘The phone is ringing.” ‘I answer it.’
David become an accountant when he leaves university.
I have a coffee and two teas, please.
I walk to the bus stop with you if you wait five minutes.

Jamal leave school at the end of this year and get a job in a bank.

Match words 19-24 to definitions a—f.

assets

profit and loss statement
suppliers

management

liabilities

reporting period

the things a company owes, such as debts and taxes

the directors and managers of a company

a record of a company’s income, expenses and profits or losses

the period of time covered by a financial statement

the people who sell materials, goods and services to a company

the things a company owns, such as buildings, machinery and investments

Match questions 25-30 to answers a—f.

What are you going to do when you leave college?

Are you going to go to the conference next week?

Would you like something to drink?

How are we going to tell her the bad news?
Do you know if Sally wants tea or coffee?
How are we going to finish the job on time?

Don’t worry. I’1l take some work home with me tonight.
Don’t worry. I’ll do it.

I’ll have a coffee, please.

I’'m going to take an accountancy course.

I’ll ask her.

Yes, | am.

Bpewms Bemonnenust — 30 MUHYT

TecToBOC 3a71aHHueE 3

1

Complete this conversation with was, wasn’t, were or weren’t.
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10
11

12
13
14
15

16
17
18
19
20

21
22
23
24

A: How (1) the conference, Martin?

B: 1t (2) wonderful! There (3) lots of interesting speakers
and the conference centre was great. My hotel (4) very near the centre,

so there was a twenty-minute walk every morning but it was clean and comfortable.

A: (5) Randa and Hameed there?

B: No, they (6) . They (7) at another conference in Berlin.

Choose the correct words in italics.

The food wasn’t very good. In fact, it was revolting / excellent.

The hotel rooms weren’t very big. In fact, they were wonderful / tiny.
“Were the presentations good?’ ‘Yes, they were delicious / fascinating!’
“Was the weather good?’ ‘No, it was awful / fine.’

Write the answers to these calculations in words.

Twenty-five minus five equals
Eight subtracted from twenty-four equals
Fifteen times two equals
One hundred and ten divided by two equals

Read Tamsin’s ‘to do’ list for yesterday and write sentences about what she did and
didn’t do.

« prepare cash flow for Harcourt and Co (v)

« arrange meeting with Muriel Danzig for Tuesday
()

* call bank about next month’s investment seminar (x)
* finish planning report for George (%)

* photocopy paperwork for Friday’s meeting (v)

Write the past simple form of these verbs.

make
take
find
go

Complete this email with the past simple of the verbs in brackets.

Dear Mrs Novakova

| am sorry | (25) (be) out when you (26)
(telephone) this morning. Thank you very much for sending the documents
I asked you for when we (27) (meet) last week. They (28)
(arrive) on Tuesday, so | (29) (finish) your

tax return and
(30) (send) it to the tax office this morning.
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Yours sincerely
George Johnson

Bpewms Bemonnenus — _30_ MUHYT

TecToBOe 3aganue 4

1 Underline the odd one out in each group.
1 consumer spending retail price index  stock market  staple items industrial
production
2 grow increase rise fluctuate
3 unemployment economic growth inflation recession declining industrial
production
4 nought =zero point nil love oh
2 Put these words in the correct order to make sentences about the economy.
5 interest rates / economists / predict / rise / that / in / will / the next quarter
6 the economy / hope / will / we / of recession / soon / come out
7 of / prices / staple / fast / are rising / items
8 the /unemployment / will / government / that / predicts / fall / next year
9 economists / economy / analyse / to / use / economic indicators / a / country’s
3 Do the sentences in each pair have similar (S) or different (D) meanings?
10 a Unemployment is rising.
b The number of people with jobs is increasing. (S/D)
11 aRetail prices are remaining steady.
b There is little change in the price of goods in the shops.  (S/D)
12 a New construction is declining.
b Construction companies are building more houses. (S/D)
13 a Interest rates fluctuated last year.
b There weren’t many changes to interest rates last year. (S/D)
14 a Consumer spending is declining.
b People aren’t buying very much in the shops. (S/D)
4  Match the words (16-19) to their opposites (a—e).
15 rise a fluctuate
16 fortunately b fall
17 decline C negative
18 remain steady d unfortunately
19 positive e grow
5 Complete this text with the words in the box.

destroys issues regulates sets stores supervises

The Bank of England is the UK’s central bank. It has several main functions:

40




« 1t (20) the work of all the other banks in the country.

« 1t (21) coins and banknotes and (22) old and
damaged notes.

o 1t (23) the country’s reserves of gold and those of other

countries, too.

« 1t (24) the official interest rate.

« 1t (25) the money supply.

The Bank of England was founded in 1694 and it is affectionately known as ‘The

Old Lady of Threadneedle Street’.

6 Choose the correct word(s) in italics.

26 | am delighted to be able to tell you that you have / haven 't got the job.

27 1have some bad news for you, I’m afraid. The bank can / can’t give you a loan.
28 Unfortunately, the price of staple items is rising / falling.

29 If your portfolio is diversified, you have better chances / goals of making a profit.
30 I’m sorry to have to report that the dividend will be higher / lower this year.

Bpewms Bbmonnenuss — 30 MHHYT

5.4 IlpuMepsl 3axaHNii 1191 KOHTPOJIBHOM padoThI
Progress test 1 (Units 1-2)

Name: Date:

Section 1: Vocabulary

Underline the two words that do not belong in each group.

Nationalities: German French  Spain Egyptian Japanese China
Languages: French  American German Arabic Portuguese  Swiss
Countries: Japan  Switzerland French Italy China German Brazil

WN R -

Choose the correct words in italics.

Money you get when you are old and don’t work is called a standing order / pension.
All the money you get from your job and other sources is your salary / income.

A plan you make about what to buy and how much to spend is called a mortgage /
budget.

7 Things you put money in or buy in order to make more money are called investments /
expenses.

oo, N

Section 2: Language

1 Complete each short answer with one word from each box.

| yed he it they

am are is aren’t isn’t

Example: A: Am | correct?  B: Yes, you are.
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A: Are you a cashier? B: Yes,
A: Is Mr Dubois from France?B: No,
A: Are the customers happy? B: No,
A: Is the bank open? B: Yes,

A WOWDN PR

2 Complete these questions with the words in the box.

are do(x3) is

5 What their names?

6 What you do?

7 What your job?

8 What languages they speak?
9 How you spell your name?

3 Choose the correct words in italics.

My bank is Ocean Bank in Brighton. I like it because the cashiers (10) is / are always very
friendly and efficient. | am a music teacher and my students often (11) pay / pays me in cash,
so | usually (12) go / goes to the bank two or three times a week to deposit money in my
account.

I also (13) have / has a savings account at the bank. The branch manager is very helpful. He
(14) give / gives me good advice on investments.

4 Put these words in the correct order to make sentences and questions.

15 where/ you/are /from/?

16 do/ usually/you /to work / come / by train / ?

17 usually / 1/ tired / by five o’clock / am

18 watches / Adel / every morning / the financial news

Section 3: Reading

1 Complete this text with the words in the box.

branches employees foreign helpful mortgages names office

services
Benhams Bank
Benhams Bank is a small UK bank. Its head (1) is in London and it has sixteen
(2) in the UK. There are 2,000 (3) . Its products and
4) include current accounts, savings accounts, (5) , Insurance,
loans, (6) exchange services and investment advice. Customers like Benhams
because its staff are polite and (7) . Its employees like it because it is a small
friendly bank where the staff know each other’s (8) . They say it is like

a family.
Section 4: Writing

1 Write five sentences about the bank. Use the information in the box.
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UBCS International

Head office: Frankfurt

Branches: 320 branches in Europe, the Middle East, Asia

Number of employees: 40,000

Products and services: current accounts, savings accounts, foreign exchange,
mortgages, investment advice

Opening hours: 9.00 to 5.30

1 The head office
2 lthas

3 It

4

5

Section 5: Listening

1 Listen to Maria and the new employee. Correct the two mistakes Maria
makes
with his business card.

UBCS International
Nagy Jancssi
Investment manager
33 Victoria Street, London W1 6AZ
Tel: (44) 020 7521 3842
Email: j.nagy@ubcs.com

1
2
Bpewms Beimonnenus — _45  MHHYT

Progress test 3 (Units 5-6)
Name: Date:

Section 1: Vocabulary

1 Complete this text with the words in the box.

customers dividend employees expenses profit suppliers

The situation at Costmore Electronics is now much better. It is getting its materials from new
(1) and the quality is much better than before. This means that Costmore’s

(2) are much happier and they are buying more of its products. Costmore’s
income is rising fast and is now higher than its (3) , SO this year the company
will at last make a(n) (4) . The management is offering salary increases to all
the (5) , SO they are happier and they aren’t going to strike. The company’s
shareholders are happy, too. They are getting a bigger (6) this year.

2 Are these adjectives positive (P) or negative (N)?
7 boring (P/N)
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8
9
10
11
12

capable (P/N)
meticulous (P /N)
stressful (P /' N)
incompetent (P / N)
organised (P/N)

Section 2: Language

1 Put these words in the correct order to make sentences about arrangements.
1 to/travelling / next week / Jim /is / Oman / business / on
2 am/an/customer/on/meeting/ 1/ important / Friday
3 when/you/are/with / Sonia/ tennis / playing / ?
4 are/we/9.30/ the portfolio / to / meeting / at / discuss / tomorrow morning
2 Choose the correct words in italics.
5 Benis getting married at / in the summer.
6 They are arriving on / at lunchtime.
7 Are you playing golf next / at weekend?
8 Who is coming to the meeting on / in Tuesday?
3 Choose the correct answer, A, B, C or D.
9  ‘Are you going on holiday this summer?’ ‘Yes, | to Turkey in June.’
Ago B will go C ’m going D going
10 “‘Mr Benson is on the phone for you.” ‘Can you tell him I him back later, please?’
A am callingB "1l call C call D ’m going to call
11 “Would you like some lunch?’ ‘I a sandwich, please.’
A’ll justhave B ’m just having C just have D ’m just going to have
12 “What their new baby?’ ‘Chris.’
A they call B will they call C do they calling D are they going to call
13 “What are Pilar’s plans for the future?’ ‘She an accountant when she leaves
college.’
A will become B is becoming C going to become D is going to become

Section 3: Reading

1

Read this email and answer the questions. Write full sentences.

To: Jane White
From: Pierre Bernard
Re: Alan’s visit to Paris

Dear Jane

I am writing to confirm some of the details of Alan’s trip to Paris next week. He is
arriving at 10.30 on Monday morning and I will meet him at the airport and take him
to his hotel, the Hotel de Varenne in the Rue de Bourgogne. The schedule for
Monday is as follows:

1 pm: lunch at La Ferme Saint-Simon

3 pm: meeting with Jean Dulac at IPC

8 pm: dinner with me and Marie Moreau
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On Tuesday morning we are taking him to visit the factory in Massy. We will have
lunch there and then drive him to the airport in time for his flight back to London.
Please let me know if you need any further information.

Best wishes
Pierre

1 When is Alan flying to Paris?

2 Who is meeting him at the airport?

3 Where is he staying?

4 What is he going to do after lunch on Monday?

5 Who is he having dinner with on Monday night?

6 When is he going to visit the factory in Massy?

Section 4: Writing

1 Imagine you are Jane White. Write your reply to Pierre’s email. Use these prompts

to hel

you.

Dear Pierre

1 Thank Pierre. Say you will give the information to Alan.

2 Alan is going to Brussels by train after Paris (two o’clock). Enough time to have
lunch and drive to station?

3 Say he has the financial statement for IPC. He’s going to bring it to the meeting.

4 Does Pierre want anything from England?

With all best wishes
Jane

Section 5: Listening

1 Listen and complete these questions.

1 Doyou a budget for your spending?
2 Areyou good at within your budget?
3 Do you prepare your own tax ?

4 Do you the stock market?

5 Doyou your bank statements?
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Bpewms BeimonHenus — 45 MUHYT

Progress test 4 (Units 7-8)
Name: Date:

Section 1: Vocabulary

1 Do these adjectives have similar (S) or different (D) meanings? If they have similar
meanings, underline the one that is stronger.

1 excellent, good (S/D)
2 bad, awful (S/D)
3 interesting, fascinating (S/ D)
4 horrible, delicious  (S/D)
5 revolting, wonderful (S/D)
2 Complete this text with the words in the box.

index predict retail statistics supply unemployment well
Governments regularly issue (6) about the economy called economic
indicators. They show whether the economy is doing (7) or badly and
economists use them to (8) how well it will do in the future. Economic
indicators include the (9) rate, the money (10) , the stock
market (11) , consumer spending, industrial production and the (12)

price index. Investors use this information to make decisions about where to
invest their money.

Section 2: Language

1 Rewrite these sentences in the past simple using the words in brackets.

1 Amiris in a meeting now. (ten o’clock this morning)

2 Interest rates are high this month. (last month)

3 s Jessica in the office today? (yesterday)

4 The presentations aren’t very interesting this year. (last year)

2 Complete these sentences with the past simple of the verbs in brackets.
5 On Saturday, George golf with an important customer. (play)
6 What time they ? (arrive)

7 Thebus , S0 Tamsin walked to work. (not come)

8 Last night, Suzy and Julie to the cinema. (go)

9 We a lot of money on Bill’s retirement present. (spend)

10 Who the coffee this morning? (make)

11 They a lot of shares in Simon’s company. (buy)

12 | to my boss yesterday morning. (speak)

3 Choose the correct answer, A, B, C or D.

2

13 “Will the economy grow this year?’ ‘Yes, it
Ais B will C will growing D growing
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14 Economists predict that the unemployment rate in the next quarter.

Ais falling B falls C do fall D will fall
15 1 think that this decline :
A continues B is continue  C will continue D will continuing

Section 3: Reading
1 Read this text and answer the questions.

About 30,000 people each year send damaged banknotes to the Bank of England. There is a
special department in the bank where the employees look at the damaged banknotes and
decide whether or not to replace them. Ninety-eight percent of the people get their money
back: that is around £35 million per year. The bank will replace a note if there is at least half
of it. It is good if it has the serial number and the Chief Cashier’s signature on it. Here are
some reasons people give for damaged banknotes: ‘It went through my washing machine.’ ‘I
put it in the microwave.’ ‘Our family pet tried to eat it.’

1 What is the value of the banknotes replaced each year?

2 How much of a banknote do you need to get a replacement?

3 What two things do the bank employees look for on a damaged note?

Section 4: Writing

1 Read these notes by an economic analyst. Then write sentences about the economy.

Unemployment rate | last month (9% to 8.5%)
FTSE index 1 6 points yesterday

Interest rates T next month (probably)
Industrial production steady

Inflation | by 1% (3% to 2%)

O b owpN -

Section 5: Listening

1 23 Listen and complete these sentences.

1 D’m generally about the economy.

2  Interest rates at the moment.

3 I think the unemployment rate will probably for the next six months.
4 1 think there is more in the economy.

5 1think the price of oil quite a lot.

Bpewms BoinonHeHus — 45 MUHYT

5.5 Tembl pedepaToB, 10KJIAA0B, COOOIIEHU
Tema 1.1. Benukobputanus
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Tema 1.2. Komnbrotepbl

Tema 1.3. O6pa3oBanue

Tema 1.4. Mos Oynymas nmpodeccus

Tema 1.5. YcTpoiicTBo Ha paboTy

Tema 1.6. JlemoBoe oOmicHuE

Tewma 1.7. DxoHOMUKaA

Tema 1.8. MeHexMeHT

Tewma 1.9. Byxranrepckuii yaer

Tema 2. 1 A career in accountancy

Tema 2.2 Who needs accountants?

Tema 2.3 What do accountants do?

Tema 2.4 Jobs in accountancy

Tema 2.5 What makes a good accountant?
Tema 2.6 Was it a good conference?

Tema 2.7 Calculations

Tema 3.1 The changing world of economics
Tema 3.2 Finance in companies

Tema 3.5 Taking care of corporate clients

5.6 Tembl AMaOrNYeCKUX BHICKA3bIBAHUH
Huanor «CoeTnHEHHOE KOPOJIEBCTBOY
Huanor «O6pa3oBanue B Poccun u 3a pyoeskom»
Huanor «TenedoHHBII pa3roBop»

Huanor «Pabota meHemKepa

Huanor «Kapbepa»

Junanor «®UHAHCHI

Huanor «O0cyxaeHue rpa@ukoB»

5.7 Tembl TEKCTOB 1JIs1 Ay AMPOBAHUSA
AynupoBanue «Tpaaunnu BenukoOputaHum»
AymupoBanne «O6pazoBanue B Poccun u 3apyoesxom»
AynupoBanue «B Mupe SKOHOMHKHN
AynupoBanue «Bakancun»

AynupoBanue «Kapbepa Oyxranrepay
AynupoBaHue «5 xouy ObITh OyXranrepom»
AynupoBanue «CobeceoBaHUE»
AynupoBanue «CoOecenoBanue 2»
AynupoBanne «Ha koHdpepeHITum»
AynupoBanue «YteHue Gopmysa U IpUMEPOB»
AynupoBanne «Hanorosbie BbIYETHI»
Aynuposanue «Economic changes»
AynupoBanue «Pagunonntepsbio co CtuoM Jlxo0com»
AynupoBanue «PaboTa ¢ KOpOpaTUBHBIMU KIIMEHTaAMI»
Aynuposanue «Bankruptcy»

5.8 TekcThl A5 M3yYeHUst

What is a computer?

The term computer is used to describe a device made up of a combination of electronic and
electromechanical (part electronic and part mechanical) components. Computer has no
intelligence by itself and is referred to as hardware. A computer system is a combination of
five elements:

» Hardware
» Software
* People

48



* Procedures
» Data/information

When one computer system is set up to communicate with another computer system,
connectivity becomes the sixth system element. In other words, the manner in which the
various individual systems are connected — for example, by phone lines, microwave
transmission, or satellite — is an element of the total computer system.

Software is the term used to describe the instructions that tell the hardware how to perform a
task. Without software instructions, the hardware does not know what to do. People, however,
are the most important component of the computer system: they create the computer software
instructions and respond to procedures that those instructions present.

The basic job of the computer is the processing of information. Computers accept information
in the form of instruction called a program and characters called data to perform mathematical
and logical operations, and then give the results. The data is raw material while information is
organized, processed, refined and useful for decision-making. Computer is used to convert
data into information. Computer is also used to store information in the digital form.

Education in Britain

In England and Wales compulsory school begins at the age of five, but before that age
children can go to a nursery school, also called play school. School is compulsory till the
children are 16 years old.

In Primary School and First School children learn to read and write and the basis of
arithmetic. In the higher classes of Primary School (or in Middle School) children learn
geography, history, religion and, in some schools, a foreign language. Then children go to the
Secondary School.

When students are 16 years old they may take an exam in various subjects in order to
have a qualification. These qualifications can be either G.C.S.E. (General Certificate of
Secondary Education) or "O level” (Ordinary level). After that students can either leave
school and start working or continue their studies in the same school as before. If they
continue, when they are 18, they have to take further examinations which are necessary for
getting into university or college.

Some parents choose private schools for their children. They are very expensive but
considered to provide a better education and good job opportunities.

In England there are 47 universities, including the Open University which teaches via TV
and radio, about 400 colleges and institutes of higher education. The oldest universities in

England are Oxford and Cambridge. Generally, universities award two kinds of degrees:
the Bachelor's degree and the Master's degree.

Answer the questions:

. When does compulsory school begin?

. How long does a child stay in compulsory school?

. What subjects do children learn in Primary School?

. What kind of exam do students have to take when they are 16?

. Do students have to leave school at the age of 16 or to continue their studies?
. How do private schools differ from the regular ones?

. How many universities are there in England?

. What is the Open University?

. What kinds of degrees do universities award?

O©OoOoO~NOoO ol WN P

Education in the Russian Federation

Russians have always shown a great concern for education. The right to education is
stated in the Constitution of the Russian Federation. It is ensured by compulsory secondary
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schools, vocational schools, and higher education establishments. It is also ensured by the
development of extramural and evening courses and the system of state scholarships and
grants.

Education in Russia is compulsory up to the 9th form inclusive. The stages of compulsory
schooling in Russia are: primary education for ages 6-7 to 9-10 inclusive; secondary
education including intermediate school for ages 10-11 to 12-13 inclusive, and senior school
for ages 13-14 to 14-15 inclusive. If a pupil of a secondary school wishes to go on in higher
education, he or she must stay at school for two more years. Primary and secondary school
together comprise 11 years of study. Every school has a “core curriculum” of academic
subjects, such as Russian, Literature, Mathematics, History, a foreign language, PT. Lycees
and gymnasiums offer programs giving profound knowledge in some field of study.

After finishing the 9th form one can go on to a vocational school which offers
programmes of academic subjects and a programme of training in a technical field, or a
profession.

After finishing the 11th form of a secondary school, a lycee or a gymnasium one can go
on in higher education. All applicants must take competitive entrance examinations. Higher
education institutions, that is, institutes or universities, offer a 5-year programme of academic
subjects for undergraduates in a variety of fields, as well as a post graduate course. If one
finishes a post graduate course and writes a thesis, he or she receives a candidate’s degree or a
doctoral degree.

Higher educational establishments are headed by Rectors. Prorectors are in charge of
academic and scientific work. Each institute or university has a number of faculties,
specializing in a certain field of study. The faculties are headed by the Deans. There are
departments within the faculties.

The system of secondary and higher education in Russia is going through a transitional
period. The main objectives of the reform are: to decentralize the higher education system, to
develop a new financial mechanism, to give more academic freedoms to faculties and
students. All secondary schools, institutes and universities until recently have been funded by
the state. Now there is quite a number of private fee-paying primary and secondary schools;
some universities have fee-paying departments.

In terms of the ratio of students to the total population Russia ranks among the top ten
countries in the world.

The Russian educational policy is a combination of economic and social objectives. An
educated person contributes more to the society, and education on the other hand gives a
person the prospect for professional advance.

Economy of the USA

The United States of America is a highly developed industrialized country.
Shipbuilding, electronics, automobile industry, aircraft industry, space research are highly
developed in the States.

Each region of the United States has characteristics of its own due to the
differences in climate, landscape and geographical position.

Great Lakes, Atlantic Coast, Pennsylvania, New Jersey are biggest industrial
regions of the country.

The United States has a lot of mineral deposits or resources such as coal, gold, silver,
copper, lead and zink. The south, especially Texas is rich in oil. The coalfields of
Pennsylvania are rich in coal. There are plenty of coal mines.

Illinois, lowa, Nebraska is the richest farming region of America and it is known
as the Corn Belt. The land is fertile and well watered. They grow mostly corn and wheat
there. Much livestock is also raised here.
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«/lenoevie nucoma. Buowt 0enogvix nucem u ux cmpykmypa)
2 Victoria Street
Oxford
OX2 006

January 5th
Dear Sally,

Thank you for your lovely birthday card, | have not written sooner as |
wanted to invite you round and would never find a suitable time.

We are having a small party next Friday night to celebrate Tony’s return From Canada, and
we would be very happy if you and Simon could join us, around 8 p.m.
Do come if you can.

Looking forward to seeing you.
Yours, Margery

Fill the blanks with the following sentences

a) [ am writing with reference to your advertisement in today’s paper concerning possible
work with English-speaking tourists

b) I look forward to hearing from you in the near future

c) Before | can consider the job | need to know what the hours of work and pay would be
d) I can communicate well and fairly fluently

Dear Sir/Madam,

1 . | am very interested in doing this kind of job and will be available from the
beginning of the next month. I need to know exactly when the job would start. | should say
that my level of English is good. 2 . | have spent time on holiday in Britain and really
enjoy meeting people from other countries. | have always been interested in the history and
culture of my local area. 3 . I would like to know more about what “be responsible for
the general welfare of your group” means and what they could involve. I am afraid that I will
only be available for interview in the evening (due to present work commitments). 4

Yours faithfully,

Ingrid Nelson

«Yempoiicmeo na pabomy»

Match the verbs 1 to 6 to the nouns a — f to make word partnerships
1. to train a) a vacancy/post

2. to shortlist b) an interview panel

3. to advertise c) the candidates

4. to assemble d) references

5. to make €) new staff

6. to check f) a job offer

Bapuant?2

Which of these words would you use to describe yourself in a workor study situation? Use a
good dictionary to help you. Add any other usefulwords.

» motivated * confident ¢ reliable * proud

* dedicated * loyal * determined ¢ charismatic

* honest « adaptable * resourceful * meticulous
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«Cobecedosanue c pabomooamenem

Read a leaflet from a recruitment agency giving advice about interviews. Choose the most
suitable headings for paragraphs A — E. There are three extra headings.

1. contact details 5. survey results

2. shock tactics 6. hypothetical questions

3. attitude 7. one person's experience

4. appearance 8. advice

A

When it comes to interview questions, it pays to expect the unexpected.

This is a true story of one candidate's experience. This is how his interviewers greeted him:
'We've been interviewing candidates all morning and we're getting bored. Do something to
impress us’. Then the interviewers got out their newspapers and started reading them. The
candidate said, 'Well, I've been waiting in this office for more than two hours because you've
been running late. Actually, I'm not impressed by your organisation and not sure | want to
work for you. Goodbye.' The interviewee walked out, was invited back the next day and was
offered the job.

B

How would you act in a situation like this? That interview was rather extreme, but a lot of
employers have turned to

using 'killer questions' or 'shock tactics', such as these: ‘Tell me something about yourself that
you have never told anyone’. 'Which three famous people would you invite to a dinner party
and why?' "We have employed people from your university, and they haven't been good. Can
you tell us why you think you'd do better?' Killer questions often come early in the interview
and are aimed at throwing the candidate off guard. By surprising the candidate with an
original or difficult question, interviewers can get an honest reaction and an unplanned
response. They also want to see candidates think through their responses calmly.

C

Interviewers also ask candidates other kinds of difficult questions to see how they react under
pressure. For example, they may ask a hypothetical question related to work, such as:
‘Imagine you are an employee in customer

services. What would you do if an important customer was very rude to you?' However, some
experts think that hypothetical questions are not useful because they only generate
hypothetical answers. They prefer candidates to talkabout their past experience.

D

So, what should you do in these circumstances? Imagine: an interviewer has asked you a
killer question' and you just don't know how to answer it — your mind is blank. Remember,
the interviewer isn't interested in your response

as much as the way you respond. So, stay calm, take a few deep breaths and buy some time,
e.g. 'Actually, that's interesting. I haven't thought about it, but maybe I'd ...” It’s a good idea
to practice asking and answering some of these questions with friends. You can find some
typical 'killer questions' on the front of this factsheet.

E

JOBS4U have prepared three other leaflets, full of hints and tips about interviews. We can be
reached in the following ways: Telephone 01865 701813

«Pe3tomen

Complete the text using the following words or phrases
curriculum vitae (CV) / resume probationary period
interview covering letter

application form psychometric test
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These days many applicants submit their ..............coce..... 1 speculatively to companies they
would like to work for. In other words, they do not apply for an advertised job but hope the
employer will be interested enough to keep their

CV on file and contact them when they have a vacancy. When replying to an advertisement,

candidates often fill ina /an ............................2 and write a / an ................. 3. The
employer will then invite the best candidates to attend a /an ................ 4. Sometimes
candidates will take a / an........c.ccccoenee. 5 before the interview to assess their mental ability

and reasoning skills. These days it is normal for successful candidates to have to work a / an
................... 6 in a company. This is usually three or six months; after that they are offered
a permanent post.

Complete the sentences with a suitable word or word combination

applicant a vacancy, interview

a covering letter financial package

a headhunter a reference

a probationary period resume

a shortlist

a) The starting salary of the successful .....applicant... will be decided on
the basis of qualifications and experience.
b) The usual American English word for 'CV'is'...................... "

¢) Our company has ................ for a graduate in economics.

d) Applicants will be called for ..................... between 10 and 16 April.

e) We ask all our new employees to Work ..........c.ccccevvrinnne. of between one and three months.
f) The interview panel will draw up ...................... of only five candidates.

g) Pleasesend ......................... together with your CV.

h) It is usual to ask your previous employer for ......................... When you apply for a
job.

i) For high performers, a good ............... is not all that matters. They need a challenge as
well.

j) They hired .................. to attract some executives from a rival company.

Bankruptcy

1. Auction is a public sale at which articles are sold to the highest bidder.

2. Bargain is an agreement establishing what each party will give, receive, or perform in a
transaction.

3. Bear is a person who sells shares in anticipation of falling prices to make a profit on
repurchase.

4. Bonus is something given, paid or received above what is due or expected by employees.

5. Bull is speculator who buys in anticipation of rising prices in order to make a profit on
resale.

6. Commodity is something that can be bought or sold, especially basic food products or fuel.
7. Dividend is a portion of a company’s profits paid to its shareholders.

8. Fine is an amount of money that you have to pay because you have broken the law.

1. Advertising is a kind of public announcement which describes the benefits of using a
product or service. We can use advertising to increase the sales of our product or service. We
expect to find advertising... .

a) at school

b) in the factory

¢) on the land

d) on TV and radio
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2. There is an expression, “It takes money to make money.” We know that capital can be used
to make something of value. Therefore capital can refer to ... .

a) a basic factor

b)money

) raw materials

d) bankruptcy

3. A creditor is a person to whom the business owes money. Who of the following is most
likely to be a creditor?

a) an entrepreneur

b) an employee

c) a banker

d) a manager

4. Labor changes raw materials into finished goods. Paper is an example of a finished good.
The raw materials would be ... .

a) physical work

b) wood

c) finished product

d) land

Economic change

Pick up some product you have with you (a mobile phone, a laptop, a watch, a jacket, a bag,
etc.) and describe it using the following expressions without naming the object. Let your
partners guess what it is.

It is made in ... (country of origin) ...

It is sold ... (distribution channel) ...

It is advertised ... (media)...

It is in the ... (€40 to €50) price range.

I bought it because ... (your own reason) ...

Bapuanr 2

A recent survey named the brands below as the world’s top ten. Which do you think is number
one? Rank the others in order

Marlboro, Nokia, Mercedes, General Electric, Intel, IBM, Microsoft,

Coca-Cola, McDonald’s, Disney

Answer the questions

1. How long has England existed as a unified entity?

. When was the union between England and Wales enacted?

. When was the legislative union of Great Britain and Ireland implemented?

. When was the name the United Kingdom of Great Britain and Northern Ireland adapted?

. What is Northern Ireland?

. Was Great Britain the dominant industrial and maritime power of the 17th century?

. Is there a connection between France and Great Britain today?

. Is the United Kingdom a member of the European Monetary Union?

. Where is the United Kingdom located?

10. What climate has the United Kingdom?

11. What landscape has Great Britain?

12. What are the lowest and the highest points of the country?

13. What are official languages in Great Britain?

14. What are the natural resources?

OO NO OB WN

«Mapkemunz»
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Marketing is the process of planning, designing, pricing, promoting and distributing ideas ,
goods and services, in order to satisfy customer needs, so as to make a profit. Companies
point out how the special characteristics or features of other products and services possess
particular  benefits that satisfy the needs of the people who buy them. Non-profit
organizations have other, social, goals, such as persuading people not to smoke, or to give
money to people in poor countries, but these organizations also use the techniques of
marketing. In some places, even organizations such as government departments are starting
to talk about, or at least think about their activities in terms of the marketing concept.

The four Ps

The four Ps are:

Product: deciding what to sell

Price: deciding what prices to charge

Place: deciding how it will be distributed and where people will buy it

Promotion: deciding how the product will be supported with advertising, special activities,
etc.

A fifth P which in sometimes added is packaging: all the materials used to protect and
present a product before it is sold. The four Ps are useful summary of the marketing mix, the
activities that you have to combine successfully in order to sell. The next four units look at
these activities in detail. To market a product is to make a plan based on this combination
and put it into action. A marketer or marketer is someone who works in this area. Marketers
often talk about market orientation : the fact that everything they do is designed to meet the
needs of the market. They may describe themselves as market- driven, market-led or market-
oriented.

Accounts and balance sheets

From the Trial Balance, prepared by the bookkeeper, the accountant creates a Profit
and Loss Statement and Balance Sheet.

A Profit and Loss Statement or a Profit and Loss Account, shows the income or loss
of the company for the period. The Profit and Loss Statement is made only on the basis of
those accounts of the Ledger which affect the profit and loss of the company. The Profit and
Loss Statement may contain the following items:

+ Sales * Interest paid « Dividends

« Trading profit * Profit before tax « Profit retained
 Depreciation o Tax « Earnings per share
* Rent received * Profit after tax

The other accounts of the Ledger which reflect the assets, liabilities and capital of the
firm, make up a Balance Sheet. This shows the net worth or book value of the company.

3aganud:

1. Jlatime pycckue sx8u8aieHmovl mepmMuHam:
Profit and loss statement, balance, balance sheet, trading profit, rent received,
interest paid, profit before tax, profit retained, accounts receivable.
2. Cymmupyume, 4mo 2080pUmMcs 8 mexKcme o.
Profit and loss statements, balance sheets.
3. 3anoanume nponycku cioeamu u3 mexkcma.
A profit and Loss Statement ... the income or loss of the company for the period.
The accountant ... a Profit and Loss Statement and Balance sheet.
The Profit and Loss Statement is ... only on the basis of those accounts of
the Ledger which affect the profit and loss of the company.
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Accountancy

Money is one of the most important inventions of humankind. Without it a complex,
modern economy based on the division of labor, and the exchange of goods and services, would
be impossible.

When you buy a candy bar, you may pay for it with a coin or paper note. The storekeeper
knows that he can eat neither the coin nor the note you gave him. Why does he accept the coin
or note instead of candy? It is because the coin is money.

At first sight answering the question what money is seems obvious; the man or woman in
the street would agree on coins and bank notes, but would they accept them from any
country? What about checks? They would probably be less willing to accept them than their
country's coins and notes. What about credit cards and gold? The gold standard belongs to history
but even today many rich people in different parts of the world rather keep some of their wealth
in the form of gold than in official, inflation-prone currencies. The attractiveness of gold, from
aesthetic point of view, and its resistance to corrosion are two of the properties which led to its
use for monetary transactions years. In complete contrast, a form of money with virtually no
tangible properties - electronic money -seems to gain in popularity.

3aganud:

1. Jlatime pycckue 3K6ugaienmvl mepmMuHam:
Coin, paper note, checks, inflation-prone currencies, monetary transactions
2. Hepequcvlume, KaxKue munwvl oemnez YROMAHRYNbL 6 MEKCME.

Basic terms in foreign trade

Countries buy and sell various goods as well as various services. Goods bought from
abroad, such as food, cars, machines, medicines, books and many others, are called visible
imports. Goods sold abroad are called visible exports.

Services, such as insurance, freight, tourism, technical expertise and others, are called
invisible imports and invisible exports. The total amount of money a country, makes
including money from visible and invisible exports, for a certain period of time, usually for
a year, is Gross National Product, or GNP. The difference between a country’s total
earnings or GNP, and its total expenditure is called its balance of payments.

The difference between what a country receives for its visible exports and what it
pays for its visible imports is its balance of trade. If a country sells more goods than it
buys, it will have a surplus. If a country buys more than it sells, it will have a deficit.

3ananuga:

1. Jlatime onpedenenus ciedyiouum mepmurHam:
Visible imports, invisible imports, balance of payment, balance of trade, a surplus, a
deficit
2. Boibepume npaguivHoe cio80 U3 08yX 8apuaHmo8 8 CKOOKax:
1. Goods sold to other countries are (visible, invisible) exports.
2. Services sold to other countries are invisible (imports, exports).
3. The difference between total earnings of a country and its total expenditure is called
its balance of (payments, trade).
4. The difference between a country’s GNP and its total expenditure is called its
balance of (payments, trade).
5. If a country sells more goods than it buys it will have a (deficit, surplus).

Prices and terms of delivery

When sellers quote prices in their offers they usually state on what terms, at this price,
they will deliver the goods. The price will certainly depend on the terms of delivery. Terms of
delivery are included in internationally recognized standard that is used worldwide in
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international and domestic contracts for the sale of goods, e.g. Incoterms 2010. “Incoterms”
mean International Commerce Terms. The most popular terms of delivery in foreign business
transactions are:

— FOB (free on board);

— CIF (cost, insurance and freight);

— C & F (cost and freight);

— FOR (free on rail).

If the goods are offered on FOB terms the price will practically include the cost of the
goods and transportation expenses to the port of shipment.

If the goods are offered on CIF terms the price will cover the cost of the goods,
insurance expenses and freight expenses or transportation expenses, to the port of destination.

If the goods are offered on C & F terms the price will cover the cost of the goods and
freight to the port of destination.

If the goods are offered on FOR terms the price will include the cost of the goods and
transportation expenses to the railway station only. These terms are similar to FOB terms. The
only difference is the mode of transportation. In case of FOB terms the goods are shipped on
board ships. In case of FOR terms the goods are transported by railway.

Here are a few examples of how terms of delivery can be mentioned in offers:

— The price is USD 2,000.00 per ton FOB New York.

— The quoted price is GBP 1,200.00 each CIF Murmansk.

— We can offer the goods at the price of GBP 78.00 per metre C & F Liverpool.

— The goods are offered on a FOR basis.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:

1. Is delivery of goods considered by sellers when they quote prices?

2. What is Incoterms?

3. What does the price include if the goods are offered on FOB terms?
4. What does the price include if the goods are offered on CIF terms?
5. What does the price include if the goods are offered on C & F terms?
6. What does the price include if the goods are offered on FOR terms?

Terms of payment

Offers usually state the terms on which the goods are to be paid or terms of payment.

Terms of payment usually mean the currency, time of payment, mode of payment
and many details.

In foreign trade transactions various modes of payment are practised, among which
the most popular are as follows:

— by a banker's transfer;

— by a letter of credit;

— for collection;

— by drafts;

— 0N an open account.

Sometimes mixed terms are practiced. That depends on the value of the goods,
volume of the goods, time of delivery and many other factors.

Here is an example of how terms of payment can be stipulated in the offer for some
expensive sophisticated equipment:

We propose the following terms of payment...

Ten percent of the total sum should be paid in advance by telegraphic banker's
transfer.

Fifty percent of the total sum should be paid by telegraphic banker's transfer within
30 days after your bank receives shipping documents.

Forty percent of the total sum should be paid by drafts at 90 days' sight.
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3aoanue 1. Omeemvme Ha 80nPOCHL NO MEKCMY:

1. Do offers usually state terms of payment?

2. What particulars do terms of payment cover?

3. What terms of payment are practiced in foreign trade?

4. On what does the choice of terms of payment depend?
5. What example of terms of payment is quoted in the text?

Commercial invoices
Commercial invoices are usually issued by sellers or sellers' banks after the goods are
shipped. Together with shipping documents invoices are usually sent to the buyers’ bank for
payment. Commercial invoices generally contain the following information:

—number and date of the invoice;

— number and date of the contract;

— date of delivery;

— number and date of the transport document;

— description of the goods;

— price per unit;

— quantity;

— total amount to be paid.
Here is a part of a specimen invoice:

Invoice No R04-22

Date: 27 November, 1994

Contract Reference: Contract 32-1 of 4 September, 1994

Payment terms: by letter of credit

Sold to: Petro Co., Liverpool, England

Shipped: by Hafta Co., Liverpool, England

Vessel: Alexander Pushkin

Date of shipment: 20 November, 1994

Port of shipment: Riga

Port of destination: Liverpool

Description: Chemicals ST, CIF Liverpool

Quantity: 5000 kg.

Unit price: GBP 175.00 per kilo

Total amount: GBP 875, 000. 00

Currency: English Pound Sterling

Bank: United Bank, Liverpool

3aoanue 1. Omeemovme na 60npocvl NO MeKCmy:

1. When are commercial invoices issued?

2. What information is usually included in the invoice?

3. Look at the part of the specimen invoice n the text above. When were the goods
shipped?

4. How were the goods paid? How much goods were shipped?

5. What is the price per unit and the total amount to be paid?

Bookkeepers, accountants and controllers
Bookkeepers deal in taxes, cash flow, which include cash receipts and cash
disbursements, sales, purchases and different business transactions of the company.
Bookkeepers first record all the appropriate figures — in the books of original entry, or
Journals. At the end of a period usually a month- the totals of each book of original entry are
posted into the proper page of the Ledger. The ledger shows all the expenditures and all the
earnings of the company. On the basis of all the totals of each account in the Ledger, the
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bookkeeper prepares a Trial Balance. Trial balances are usually drawn up every quarter. The
accountant’s responsibility is to analyze and interpret the data in the Ledger and the Trial
Balance.

The accountant is to determine the ways in which the business may grow in the future.
No expansion or reorganization is planned without the help of the accountant. New products
and advertising campaigns are also prepared with the help of the accountant.

The work of accountants is rather sophisticated. Many accountants have special
certificates after they pass examinations in Institute of Accountants. Certified accountants in
England are called chartered accountants. In the U.S.A. the certified accountants are called
certified public accountants. But it is not necessary to have a certificate to practice
accounting. Junior employees in large companies, for example, often practice accounting and
then take the examination.

The Chief Accounting Officer of a large company is the Controller. Controllers are
responsible for measuring the company’s performance. They interpret the results of the
operations, plan and recommend future action. This position is very close to the top
executives of the company.

Taxes in the UK

Taxation is the process by which the people pay the expenses of carrying on the
government. Many kinds of taxes are used in the world. The main taxes can be divided into
taxes paid on income and capital, called “direct” taxes and those paid when money is spent,
called “indirect” taxes. Indirect taxes are paid on goods and services.

The taxes are paid by the shops or manufactures, but then passed on to the consumers in
the form of higher prices.

Companies pay corporation taxes nine months after the end of the accounting period.
Corporation taxes are charged for a financial year (also called fiscal year) which runs from 1
April to the following 31 March.

Income tax and capital gains tax are charged for a tax year, or year of assessment.

Individuals usually pay taxes in two equal installments on 1 January and 1 July. Usually
taxpayers are given 30 days to pay from the date of issue of an assessment.

Employees pay taxes in a different way. When an employee takes a new job he has to
give his new employer his P.45. This is a document which shows the employee's tax coding
and the amount of tax he has paid so far in the tax year.

Employees are taxed under PAYE system which means Pay as You Earn. Every
employee has the tax deducted weekly or monthly. The deductions are calculated by reference
to the employee's tax coding. This information is supplied to the employer by the tax office.

3aoanue 1. Omsemvme Ha 60NPOCHL NO MEKCMY:
1. What are direct and indirect taxes?
2. What is a fiscal year? How long is it?
3. What taxes are paid by corporations?
4. What taxes are paid by employees?
5. What is P.45?

TAX a rate or sum of money levied upon assets or real property (property tax), or
income derived from wages, etc. (income tax), or upon the sale or purchase of goods (sales
tax).

VALUE ADDED TAX is a tax imposed upon the difference between the cost of an
asset to the taxpayer and the present fair market value of such asset; a tax based on a
percentage of the value of the property subject to taxation, as opposed to a specific tax, which
is a fixed sum applied to all of a certain class of articles.
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INCOME TAX a tax imposed upon income received which is recognized for tax
purposes by the taxpayers, reduced by the allowable deduction and credits.

PROPERTY TAX generally, tax imposed by municipalities upon owners of property
within their jurisdiction based upon the value of such property.

SALES TAX a tax generally imposed by state or local government on the sale of certain
items that are generally not for resale.

UNIFIED ESTATE AND GIFT TAX in the USA a federal tax imposed upon the net
value of an estate and on gifts of certain amounts. The transferor is liable for the gift taxes but
if the transferor fails to pay the gift tax, the transferee may be held liable for its payment.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:
1. What is a tax?
2. What is Value Added Tax imposed upon?
3. What Income Tax imposed upon?
4. What tax is paid based upon the value of property?
5. What happens if the transferor fails to pay the gift tax?

5.9 Jlekcuveckne eIMHULBI 1JIS1 M3YyYeHUS U IMKTAHTOB

Hukrantl

Money, grocceries, expences, household bill, mortgage, to pay (paid,paid), earn, credit card,
debit card, dollar, euro, yena, pound. Numbers 1-10, 11-20, 20-100, 1000-1000000.

JlukTaHT 2

Job, occupation, office, trainee, emploer, employee, work shifts, share, working place, CEO,
account manager, consultant, assistent, finansial adviser, customer, cashier,

JukranT 3

Product, bamk product, shares, divident, fund, savings, bonds, shareholder, profit and loss,
cash, cheque,

JlukraHnt 4

Transactions, currency, foreign, statement, Dow Jones, liabilities, suppliers, funds.

JukraHt 5

Investmets, savings, profit, risk, shareholder, collectibles, asset,dividend, guarantee,art,
property, predictable, mutual funds.

JlukTaHT 6

Stock, shareholder, asset, accountancy, accountant, ambitious, capable, goals, rewarding, in
demand, carreer options.

JlukraHt 7

Customer, income, supplier, management, lialability, loss, ows, bulget analyst,
bookkeeper,financial controller, tax adviser, external auditor.

JukranT 8

Plus, addition, subtraction, division, multiplication, multiply, devide, construction, consumer
spending, industrial production, manufactoring productivity, retail prices, steple items,
unemployment.

JukranT 9

Decline, fall, fluctuat, grow, increase, remain steady, stabilise, continue, expect, optimistic,
positive, probably, supply.

Jukrant 10

Savings, profit, risk, shareholder, collectibles, asset,dividend, guarantee,art, property,
predictable, mutual funds

Bank product, shares, divident, fund, savings, increase, remain steady, stabilise, continue,
expect, optimistic, positive, probably
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Shares, bonds, dividend, mutual fund, property, ATX, FTSE 100, Frankfurt Stock Exchange,
Hang Seng, Dow Jones, profit, return, savings, cash, shareholder, profit and loss statement,
suppliers, management, liabilities, reporting period,

6. IlpuMepbI OLIEHOYHBIX CPEACTB /IJIs MPOBeIeHUsI MPOMEKYTOUYHOM aTTeCTAIMU
6.1 BapuanTtbl 0mJ1eTOB 1J1s1 IpoBeAeHus 1uddepeHUPOBAHHOIO 3a4eTa:
BUJIET 1
Ilpoumume, nepeseoume Texcm Ne 1 u évinonnume 3a0anus nocjie mekcmad.
Texkct Nel
PROFIT

It is essential to distinguish a few different concepts of “profit”.

“Profit” in everyday life means advantage or good obtained from something. Besides, it
can mean money gained in business.

“Profit” for an accountant means simply the difference between total receipts and total
costs. For the economist “profit” has a much wider meaning. It is the revenue derived from
the use of resources minus the opportunity cost of using those resources.

The economist attaches a cost to the use of retained earnings, since they could have
yielded revenues if used outside the business. Besides, the economist would value the time of
owner managers in accordance with what they could have earned outside the business.

The pursuit and realization of profit is an essential characteristic of capitalism. Profit is
derived by selling a product for more than the cost required to produce or acquire it. Some
consider the pursuit of profit to be the essence of capitalism.

Opponents of capitalism often protest that private owners of capital do not remunerate
laborers the full value of their production but keep a portion as profit, claiming this to be
exploitative. However, defenders of capitalism argue that when a worker is paid the wage for
which he agreed to work, there is no exploitation, especially in a free market where no one
else is making an offer more desirable to the worker; that "the full value of a worker's
production” is based on his work, not on how much profit is created.

3aoanue 1. Omsemvme Ha 60nNPOCHL NO MEKCMY:

1. What is profit?

2. What is profit for an accountant?

3. What does an economist take into account to calculate profit?
4. What is essential characteristic of capitalism?

5. What do opponents of capitalism protest about?

3aoanue 2. Haiioume 6 mexcme 35K8UBANEHMbL CNO8 U 6bIPANCEHUN NPOPDECCUOHANbHO-
OPUEHMUPOBAHHOU IEKCUKU.

[TpuObLIb, pa3TUYHBIE TOHSATHS TNPHOBUTH, MOMYYSHHAs BBIPYYKA, MOJIyYEHHE MNPUOBLIH,
peanu3anys NpUObUIM, MPOJaXa MPOAYKTA, YAaCTHbIE COOCTBEHHUKHM, MOJHAs CTOMMOCTH,
3apa0oTHas TUIaTa.

3aoanue 3. Pacckaxcume, ucnonv3ys npogeccuoHanrbHO-0peHmupo8aHuylo JeKCUKy, Umo
2080pUMCS 8 MEKCMe O:

“Profit” in everyday life, “profit” for an accountant, “profit” for an economist, how profit is
derived, paying the worker.

BUJIET 2.
Ilpoumume, nepeseoume Texcm Ne 2 u evinonnume 3a0anus nocie mekcma.
Texct No2
BANKS
Bank generally, a corporation formed for the purpose of maintaining savings accounts
and checking accounts, issuing loans and credit, and dealing in negotiable securities issued by
governmental entities and corporations.

61



By law, banks are usually permitted to engage in activities and offer numerous
services incidental to and beyond those listed above, e.g., buying and selling gold and silver.
Banks earn money by investing their customers’ deposits. Banks protect the customers against
loss and are strictly regulated.

Commercial bank by far, the most common and most unrestricted type of bank. It is
allowed the widest range of services it offers and the investment it makes. Its major limitation
is that it must keep on reserve a larger percentage of its deposit. This reserve is used to cover
the bank’s daily needs, to guard against a money shortage at the bank and a resulting panic,
and to shield the customers against the bank’s failure and the consequent loss of deposits.

Savings bank’s major service was the “time” savings account, or deposit, from which
money, once deposited, could be withdrawn only after a set period elapsed or 30 days’ notice
was given. By law a savings bank’s investments are usually limited to certain corporate and
government bonds and securities. Its advantages are that it can pay higher interest rates than
commercial bank, has certain tax benefits, and can keep a smaller percentage of its deposits
on reserve. Usually, the bank is owned by its depositors as creditors whose dividends are paid
in form of interest on their accounts.

3aoanue 1. Omsemvme Ha 60nNPOCHL NO MEKCMY:
1. What is bank in general?

2. What are bank’s objectives?

3. How do banks earn money?

4. What is the “time” savings account?

5. What are advantages of savings banks?

3aoanue 2. Hatioume 6 mexcme 3K6UBANEHMbL CI08 U BbIPANCEHUL NPOPECCUOHATLHO-
OPUEHMUPOBAHHOU NEKCUKU.:

XpaHI/ITB c6eperaTenLHHe CUcTa, BblAaBaAThb CCYAbl U KPCAUTHI, O60pOTHHe IOECHHBIC 6YM8.F U,
TOCYAAapCTBCHHBIC HOPHAWYCCKUC JIMILA, 3aHUMATbCA ACATCIbHOCTBIO, NpCjiaratb YCIYyru,
3apa6aTbIBaTb JCHbI'M, BKJIaAbl KIMCHTOB, 3alllMIIATh KIMCHTOB OT 6aHKpOTCTBa 6aHKa,
noTeps BKIIAI0B, cOeperaTesbHbIi OaHK, IPOIIEHTHAs CTaBKa.
3aoanue 3. Pacckasicume, ucnoiv3ys npogeccuoHaibHO-0peHmupo8aHHy0 NeKCUKY, UYmo
coeopumcs 6 mekcme o.
Banks’ services, commercial bank, savings bank.
BUWJIET 3.
Ilpoumume, nepeseoume Texcm Ne 3 u evinonnume 3a0anus nocie mexkcma.
TexcT Ne3
PRICES AND TERMS OF DELIVERY

When sellers quote prices in their offers they usually state on what terms, at this price,
they will deliver the goods. The price will certainly depend on the terms of delivery. Terms of
delivery are included in internationally recognized standard that is used worldwide in
international and domestic contracts for the sale of goods, e.g. Incoterms 2010. “Incoterms”
mean International Commerce Terms. The most popular terms of delivery in foreign business
transactions are:

— FOB (free on board);

— CIF (cost, insurance and freight);

— C & F (cost and freight);

—FOR (free on rail).

If the goods are offered on FOB terms the price will practically include the cost of the
goods and transportation expenses to the port of shipment.

If the goods are offered on CIF terms the price will cover the cost of the goods,
insurance expenses and freight expenses or transportation expenses, to the port of destination.

If the goods are offered on C & F terms the price will cover the cost of the goods and
freight to the port of destination.
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If the goods are offered on FOR terms the price will include the cost of the goods and
transportation expenses to the railway station only. These terms are similar to FOB terms. The
only difference is the mode of transportation. In case of FOB terms the goods are shipped on
board ships. In case of FOR terms the goods are transported by railway.

Here are a few examples of how terms of delivery can be mentioned in offers:

— The price is USD 2,000.00 per ton FOB New York.

— The quoted price is GBP 1,200.00 each CIF Murmansk.

— We can offer the goods at the price of GBP 78.00 per metre C & F Liverpool.

— The goods are offered on a FOR basis.

3aoanue 1. Omseemovme Ha 60NPOCLL NO MEKCM).

1. Is delivery of goods considered by sellers when they quote prices?

2. What is Incoterms?

3. What does the price include if the goods are offered on FOB terms?
4. What does the price include if the goods are offered on CIF terms?
5. What does the price include if the goods are offered on C & F terms?
6. What does the price include if the goods are offered on FOR terms?

3aoanue 2. Haiioume 6 mexcme 3K8UBaIeHMbL CJLOG U 8bIPAN’CEHUL NPOPDECCUOHATILHO-
OpPUEHMUPOBAHHOU TEKCUKU:

BricTtaButh HCHY, NPCIIIOKCHHUA, NOCTABUTHL TOBAp, YCJIOBUA ITOCTABKH, IMPpOAAXKa TOBAPOB,
CTOUMOCTDb TOBAPOB U TPAHCIIOPTHPOBKHU, IMOPT OTIPY3KH, CTPAXOBBIC PACXOAbI, TPY30BBLIC
pacxozbl, IOPT HAa3HAYEHHUs, CHOCOO TPAHCIOPTUPOBKHU, MEPEBO3ATCA Ha OOpTYy KOpaldii,
MEPEBO3ATCA 110 JKeJIe3HOH A0pore, 3a TOHHY, 3a MCTP.
3aoanue 3. Pacckasicume, ucnoiv3ys npogeccuoHaibHO-OpeHMUPOBAHHYIO JIEeKCUKY, YMO
coeopumcs 6 mekcme o.
Price, terms of delivery, Incoterms, the most popular terms of delivery.

BUJIET 4.

Ilpoumume, nepeseoume Texcm Ne 4 u epinonnume 3a0anusn nocie mexkcma.
Texct Ne4
SBERBANK TODAY

Sberbank of Russia is the largest bank in Russia and CIS. Sberbank dominates the Russian
banking sector in terms of total assets. It is the key lender to the national economy. Sberbank'’s
equity totals RUB1.7 trIn, which corresponds to 27.4% of aggregate capital of Russian banks.
The founder and principal shareholder is the Central Bank of Russia, which owns 50% of the
Bank's authorized capital plus 1 voting share. The rest of the shares are held by international
and domestic investors.

Established in 1841, during Sberbank's 170-year history, it has grown into a universal
commercial bank with diversified businesses. Sberbank provides banking services to
individuals and all types of corporate clients including big corporates, small and medium-
sized businesses as well as state-owned, sub-federal units and municipalities.

Sberbank provides a broad range of banking services to clients, including deposits,
various types of loans (consumer, car loans and mortgages) as well as bank cards, money
transfers, bank insurance and brokerage.

Sberbank provides banking services in all of the 83 sub-federal units of Russia and
operates a unique branch network of 17 Regional Banks and more than 18,400 branches. The
Bank also offers services through a new distribution channel - one of the world's largest
network of ATM machines and self-service terminals (~68,000). Sberbank is also actively
developing its Mobile Bank and Sberbank Online applications with a massive client base
totaling over 5.4 min of active users.

Sberbank has always been one of the best brands in Russia and universally recognizable
household name standing for stability and reliability. In recent years, however, Sherbank has
focused on innovation and modernization of its infrastructure and technology.
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3aoanue 1. Omeemvme Ha 80nPOCHL NO MEKCMY:

1. What is the status of Sherbank in Russia and CIS?

2. What is Sbherbank's equity?

3. What is the founder and principal shareholder? What does it own?
4. Whom does Sberbank provide its banking services to?

5. What does the broad range of Sherbank’s services include?

6. What branches does Sherbank have?

3aoanue 2. Haiioume 6 mekcme 35K8UBANEHMbBL CO8 U BbIPANCEHUL NPODeCcCUOHATbHO-
OPUEHMUPOBAHHOU JIeKCUKU.

CHI', oOmme akTuBBI, AKIMOHEPHBI KalmuTana, CYMMapHbId KanmuTall, Y4peAUTElb,
rojiocyromasa aKnus, (1)1/131/1%01(1/16 Jjia, KOPIOPAaTUBHBIC KIIMCHTEHI, CpeI[HI/Iﬁ 6I/ISHCC,
OaHKOBCKHE yCi1yru, BKJIaIbl, CCYyIbl, HIIOTCKA, ACHCKHBIC IICPCBOABLI, CTpPaxXOBKa, CCTb
¢dbunuanos, 6aHKOMAT, KIIMEHTCKas 0a3a, HaJe)KHOCTb.
3aoanue 3. Pacckadicume, ucnoiv3ysi npogeccuoHaibHO-0peHmupoBaHHYI0 AeKCUKY, UYmOo
coeopumcs 6 mekcme o.
Equity, the Central Bank of Russia, banking services, regional branches, Sherbank as the best
brand in Russia.
BUJIET 5.
Ilpoumume, nepeseoume Texcm Ne 5 u vinonnume 3a0anus nocie mekcma.
Texct Ne5
TERMS OF PAYMENT

Offers usually state the terms on which the goods are to be paid or terms of payment.

Terms of payment usually mean the currency, time of payment, mode of payment
and many details.

In foreign trade transactions various modes of payment are practised, among which
the most popular are as follows:

— by a banker's transfer;

— by a letter of credit;

— for collection;

— by drafts;

— 0on an open account.

Sometimes mixed terms are practiced. That depends on the value of the goods,
volume of the goods, time of delivery and many other factors.

Here is an example of how terms of payment can be stipulated in the offer for some
expensive sophisticated equipment:

We propose the following terms of payment...

Ten percent of the total sum should be paid in advance by telegraphic banker's
transfer.

Fifty percent of the total sum should be paid by telegraphic banker's transfer within
30 days after your bank receives shipping documents.

Forty percent of the total sum should be paid by drafts at 90 days' sight.

3aoanue 1. Omsemvme Ha 60NPOCHL NO MEKCMY:

1. Do offers usually state terms of payment?

2. What particulars do terms of payment cover?

3. What terms of payment are practiced in foreign trade?

4. On what does the choice of terms of payment depend?
5. What example of terms of payment is quoted in the text?

3aoanue 2. Haiioume 6 mekcme 35K8UBANEHMbL CO8 U BbIPANCEHUL NPOPeCcCUOHATbHO-
OPUEHMUPOBAHHOU NEKCUKU:
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IIpenyioxkeHue, yclOBHs IIIaTeXa, TOBApbl OIUIAYMBAIOTCS, CACIKHM MEXKIyHAPOILHOU
TOPTOBJIH, CIOCOOBI TIaTe)Xel, OAHKOBCKUHN IEpeBOJ, aKKPEIWTHUB, BaJIlOTa HA WHKACCO,
TpaTTa (BEKCEeJb), MO0 OTKPHITOMY CYETY, IEHHOCTh TOBapa, 00beM TOBapa, BpeMs JIOCTaBKH,
o01as cymma, Ipou3BeCTH MPEAOIIaTy, MOTPYy30YHbIC JOKYMEHTHI.
3aoanue 3. Pacckadcume, ucnoiv3ysi npogeccuoHaibHO-0peHmupoBaHHyI0 AeKCUKY, Ymo
coeopumcs 6 mekcme o.
Terms of payment, modes of payment.

BUJIET 6.

Ilpoumume, nepeseoume Texcm Ne 6 u évtnonnume 3a0anus nocjie mekcma.
TekcT Ne6
GROSS DOMESTIC PRODUCT

Gross Domestic Product or GDP is the amount of money a country makes from
goods and services inside the country for a certain period of time, usually for a year.

When GDP is calculated different sectors of economy are analyzed.

In the United Kingdom the following sectors of economy are usually analyzed:
manufacturing, services (financial, professional and scientific services, leisure and tourism),
energy (oil, natural gas, coal) and agriculture. In the United States the following sectors of
economy are usually analyzed when the GDP is defined: construction and manufacturing;
trade and finance; transport, communication and services; agriculture; and mining.

Speaking, as an example, about one of the recent year's GDP figures, the following
can be quoted:

In the United Kingdom the services sector accounted for roughly 60 per cent of Gross
Domestic Product. Manufacturing sector accounted for a small percentage of gross domestic
product. Energy production sector accounted for about 8 per cent of GDP. Agriculture -
only for 4 per cent of GDP. But the agri-cultural sector satisfies two-thirds of the country's
needs. And only small fractions of the total population, about 2 per cent, are engaged in
agriculture.

In the U.S.A. the construction and manufacturing sector accounted for 40 per cent of
GDP; trade and finance earned 25 per cent of GDP; transport, communication and services
sector earned 20 per cent of GDP; agriculture and mining earned 5 per cent of GDP. By the
way 10 per cent of the employed population of the United States is engaged in agriculture.

3aoanue 1. Omsemvme Ha 60NPOCHL NO MEKCMY:

1. What is Gross Domestic product or GDP?

2. What sectors of economy are usually analyzed?

3. When GDP is calculated in the United Kingdom?

4. What can you say about GDP in the USA?

5. How many employed population of the United States is engaged in agriculture?

3aoanue 2. Haiioume 6 mexcme 35K8UBANEHMbL CN08 U BbIPANCEHUU NPOPecCUOHATbHO-
OPUEHMUPOBAHHOU JIeKCUKU.

BanoBoil BHyTpeHHMII NPOAYKT, CyMMa J€HET, TOBAPhI, MPOU3BOJICTBA, CEIbCKOE XO35HCTBO,
TOPTOBJIsi, TOPHOMOOBIBAIOIIAS MPOMBIILIEHHOCTh, HHUQPBI, HHEPreTUYECKUM CEKTOp,
MPOLIEHTHAS J0JIs, YAOBJIETBOPSET JBE TPETH MOTPEOHOCTH CTPAHbI, CTPOUTENHLCTBO, 3aHITOE
(=paboTaroiiee) HaceICHHE.
3aoanue 3. Pacckasxcume, ucnonv3ys npogheccuoHanbHO-0pUeHMUpPOBAHHYIO JIeKCUKY, UMO
eosopumcsi 6 mexkcme o: Gross Domestic Product, UK economy, USA economy.

BUWJIET 7.
Ilpoumume, nepeseoume Texcm Ne 7 u vitnonnume 3a0anus nocjie mekcmad.

Texct Ne7

FOREIGN TRADE
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Countries buy and sell various goods as well as various services. Goods bought from
abroad, such as food, cars, machines, medicines, books and many others, are called visible
imports. Goods sold abroad are called visible exports.

Services, such as insurance, freight, tourism, technical expertise and others, are
called invisible imports and invisible exports. The total amount of money a country, makes
including money from visible and invisible exports, for a certain period of time, usually for
a year, is Gross National Product, or GNP.

The difference between a country’s total earnings or GNP, and its total expenditure
is called its balance of payments.

The difference between what a country receives for its visible exports and what it
pays for its visible imports is its balance of trade. If a country sells more goods than it buys,
it will have a surplus. If a country buys more than it sells, it will have a deficit.

In the 19th century Britain dominated international trade, accounting for about one-
third of world’s exports. Early in the 20th century its position changed. The volume of
world's exports increased but the percentage of British exports in world trade declined
significantly.

But still foreign trade is vital to Britain's livelihood. With a large population, small
land areas and few natural resources, the country must depend on foreign trade to supply the
raw materials four English factories and to provide a market for the sale of the thousands of
types of manufactured goods produced by English industries. The United Kingdom's
principal exports are vehicles, machinery, manufactured goods and textiles. Her main
exports are food staffs and most of the raw materials for industry. Britain imports half the
food it needs. The earnings from foreign tourism are one of Britain’s important industries.

3aoanue 1. Omeemvme Ha 860npoOCvL NO MEKCMY:
1. What is called visible exports?

2. What is called invisible exports?

3. How is balance of payments calculated?

4. What goods does Britain export?

5.What goods does the United Kingdom import?

3aoanue 2. Haiioume 6 meKkcme 3IKEUBANEHMbL CLO8 U BbIPANCEHUL NPOgheccuonanibHo-
OPUEHMUPOBAHHOU JNeKCUKU:

PaznuuHble TOBaphl M YCIYrd, TOBapbl, KYIJEHHbIE 3a pPYyOEKOM, JeKapcTBa, 3KCIOPT
TOBapoOB, HEBUIUMBIA HMMIIOPT, OOILIas CyMMa JI€HEr, BajJOBOW HAI[MOHAJIBHBIA MPOIYKT,
oOmire pacxojbl, MIATeKHbIM OanaHc, M3IUILEK, AePHUIUT, 00bEM MHPOBOTO IKCIIOPTA,
CBIPbE, TPOMBIIIJIEHHBIE TOBAPHI, IIPOIOBOIBCTBEHHBIE TOBAPHI.

3aoanue 3. Pacckadxcume, ucnonv3ys npogeccuoHanrbHO-0peHmupo8aHHylo JIeKCUKy, Umo
eosopumcsi 6 mexcme o: Visible imports, invisible imports, GNP, balance of payment, a
surplus, a deficit.

BUJIET 8.
Ilpoumume, nepesedoume Texcm Ne 8 u epinonnume 3a0anus nocie mexkcma.
Texct Ne8
THE UNITED STATES’ ECONOMY IN THE 21% CENTURY
The United States entered the 21st century with an economy that was bigger, and by
many measures more successful, than ever. It endured a global depression in the first half of
the 20th century, surmounted challenges of sharp inflation, high unemployment, and
enormous government budget deficits in the second half of the century. The nation finally
enjoyed a period of economic calm in the 1990s: prices were stable, unemployment dropped
to its lowest level in almost 30 years.
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The American economic system endured a continuous change. Its dynamism often has
been accompanied by some pain and dislocation — from the consolidation of agricultural
sector to the massive restructuring of the manufacturing sector that saw the number of
traditional factory jobs fall sharply in the 1970s and 1890s. As American see it, however, the
pain also brings substantial gains. Jobs may be lost, but they can be replaced by new ones in
industries with greater potential — high —technology industries: computers and biotechnology,
or in rapidly expanding service industries such as health care and computer software.

Because of the huge size of its economy, the United States necessarily will be a major
actor in global matters, such as ozone depletion, deforestation, marine pollution, climate
change, global warming, and will influence the global economy. Its affluence also
complicated its role. The U.S. has achieved a high standard of a strong economy, which by no
means must be a prerequisite to social progress.

3aoanue 1. Omseemovme Ha 60NPOCLL NO MEKCM).

1. What economy did the USA enter the 21st century?

2. What did the USA endure in the first half of the 20th century?

3. What did the nation enjoy in the 1990s?

4. Why is the American economic system characterized by dynamism?
5. Why will the United States be a major actor in global matters?

3aoanue 2. Haiioume 6 mekcme 5K8UBANEHMbL COG U BbIPANCEHUL NPOPeCCUOHATbHO-
OpueHmupoeaHHoﬁ JIeKCUKuU.
Berynute B 2161 Bek, yCIeNIHbIE MEPbI, MUPOBasl IEMIPECcChs, ocTpasi HHQIIALNS, BEICOKAs
0e3paboruiia, OIOJDKETHBIM ACPUIUT, PECTPYKTypU3alUs MPOMBIIIICHHOTO CEKTOpa,
HUCTOIICHUC O30HOBOI'O CJIOA, YHHYTOXCHUE JICCOB, 3arpsA3HCHUC Mopeﬁ, riiobanbHOE
IIOTCIIJIICHUC.
3adanue 3. Pacckasicume, ucnoiv3ys npogeccuoHaibHO-OpeHMUPOBAHHYIO JIEeKCUKY, YMO
coeopumcs 6 mexkcme o.
- global depression in the first half of the 20th century;
- aperiod of economic calm in the 1990s;
- changes in American economic system;
- global ecological problems.
BUJIET 9.
Ilpoumume, nepeseoume Texcm Ne 9 u eévinonnume 3a0anus nocie mexkcma.
TexcT Ne9
THE EUROPEAN ECONOMIC COMMUNITY

The European Economic Community, or the Common Market, or the EEC was
established in 1957. The original six member countries of the Community were France, West
Germany, Belgium, Italy, Luxembourg and the Netherlands. Then a few other countries joined
the Community. Britain, together with the Irish Republic and Denmark, joined the E.E.C. on
1st January, 1973.

Now the Community forms an enormous trading area of almost 250 million people,
and accounts for two fifths of the world's trade. Today's Community (it's usually called the
EC now, not the EEC) works hard to promote European business, industry and free trade.
It's not just an economic organization. These days, EC decisions and laws affect almost
every aspect of life in the member countries, including education, employment, energy,
environment, foreign aid, human rights, the law, medical and scientific research, transport.

The membership allows imports to enter member countries either free of duty or at
lower customs duties.

All member countries contribute to a common budget for certain purposes, based on
relative total output of goods and services, or gross national product.
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Under the Community regulations, people of member countries may freely enter
another member state to travel or to work there.
The Community has the following institutions:
* The European Parliament members of the European Parliament (MEPs) are directly
elected every five years by voters in their own countries. There are 518 of them.
France, Britain, Germany and Italy have 81 each, Spain has 60
*The Council of Ministers consists of government ministers from all member
countries who meet regularly to talk about Community business.
* The Court of Justice
The headquarters of the European Economic Community are located in Brussels,
Belgium.

3aoanue 1. Omseemovme Ha 60NPOCLL NO MEKCM).
1. When was the E.E.C. established?
2. What countries established the E.E.C.?
3. How many people live in the E.E.C.?
4. What privileges do E.E.C. citizens have, coming to those countries?
5. Where are the E.E.C. headquarters?

3aoanue 2. Hatioume 6 mexcme 35K6UBANEHMbL CI08 U BbIPAJNCEHUL NPOPecCUOHATbHO-
opueHmupoeaHHoﬁ JIeKCUKuU.
EBporneiickoe 3xoHOMHUYECKOe cooluiecTBo, "OOLuil pbIHOK", CTpaHbI-WIEHbl, BCTYIUTh B
EEC, nponsurats EBpomeiickuii Ou3Hec, 3aTparuBaThb MHOYTH KaXKIbIM acHeKT >XWU3HH,
00pa3oBaHMe, SJHEPTCTHKA, OKPYXKAIOMIasi Cpe/ia, MpaBa 4elOBeKa, HAyYHBIE MCCIICIOBaHNUS,
oe3 IIOIIJIMHBI, I10 0oJlee HU3KUM TaMOXKEHHBIM [IOIIJINHAaM, CYMMapHBIﬁ BBIITYCK TOBApOB U
yCIIyT, BAJIOBOW HAIIMOHAIBHBIN IPOIYKT.
3aoanue 3. Pacckasicume, ucnoiv3ys npogeccuoHaibHO-0peHmupo8aHHy0 NeKCUKY, 4mo
coeopumcs 6 mekcme o.
- Member countries of the Community;
- Trading area of the Community;
- EC decisions;
- EC institutions.
BWJIET 10.
IIpoumume, nepesedoume Texcm Ne 10 u evtnonnume 3a0anus nocie mekcma.
Texkct NelO
ENGLISH BANKNOTES AND COINS

The official currency of the Unites Kingdom is the pound sterling which is equal to
one hundred pence.

English banknotes are issued by the Bank of England. As to coins they are minted also
by this state bank. There are banknotes of the following denominations: £ 1, £5, £ 10, £ 20,
£ 50 and £ 100.

The following coins are in circulation: halfpenny, one penny, two pence, five pence,
ten pence, fifty pence.

On the face of English banknotes one can read the denomination given both in
figures and in words.

Then the inscription on the face of the banknote reads: | promise to pay the bearer on
demand the sum of... And then there are two signatures. The first signature is that of the
person authorized by the Government and the Bank of England.

The second signature is that of the Chief Cashier.
The back of English banknotes, like many other banknotes, feature portraits of different
famous people.
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The one pound banknote, for example, features Isaac Newton (1642 - 1727) a well-
known English scientist who made a few very important discoveries including gravitation
law.

The back of the five pound note portrays the Duke of Wellington (1769 - 1852), a
famous Irish general who defeated Napoleon at Waterloo, Belgium in 1815.

On the back of the ten pound note one can see Florence Nightingale (1820 - 1910),
founder of the nursing profession. She volunteered as a nurse to Turkey to take care of he
wounded soldiers from Crimean War, war of England and France versus Russia.

And the back of the twenty pound banknote features William  Shakespeare (1564 -
1616), the greatest playwright of all time.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:
1. What is the official currency of the U.K.?
2. What is the smallest unit?
3. How many pence are there in one pound?
4. What banknotes and coins are in circulation in the U.K. now?
5. What famous people are featured on the back of various English banknotes?

3aoanue 2. Haiioume 6 mexcme 3K6UBANEHMbL CN08 U BbIPANCEHUL NPOPecCUoOHANbHO-
opueHmupoeaHHOﬁ JEeKCUKU.
EBporneiickoe 3xoHOMUYeckoe cooOrmiecTBo, "OOmuil poIHOK", CTpaHbI-WIEHBI, BCTYIHUTh B
EEC, nponsurate EBpomeiickuii Ou3Hec, 3aTparuBaTh MOYTH KaXKIbI ACIEKT >XU3HHU,
06p8_30BaHI/Ie, OHCPICTUKA, OKpYyXKaromiasa Cpcaa, IpaBa 4CJIOBCKa, HAYUHBIC UCCICAOBAHUA,
0e3 MOoUUIMHBI, 110 00Jiee HU3KUM TaMO>KEHHBIM IOIUIMHAM, CYMMapHBI BBITYCK TOBApOB U
yCHyT, BAJIOBOW HAIIMOHAIbHBINA IPOAYKT.
3aoanue 3. Pacckasicume, ucnoiv3ys npogeccuoHaibHO-OpeHMUPOBaAHHYIO JIEeKCUKY, YMO
eosopumcs 6 mexcme o: English banknotes, English coins

BWJIET 11.
Ilpoumume, nepeseoume Texcm Ne 11 u evtnonnume 3a0anus nocie mekcma.

Texkct Nell

GLIMPSES OF HISTORY OF MONEY

There are numerous myths about the origins of money. The concept of money is often
confused with coinage. Coins are a relatively modern form of money. Their first appearance
was probably in Asia in the 7th century BC.

At different periods of time and in different parts of the world many different
commodities have served as money. These commodities were: cattle, sheep, furs, leather, fish,
tobacco, tea, salt, shells etc. The experts underline that to serve effectively as money, a
commodity should be fairly durable, easily divisible, and portable.

Early Stone Age man began the use of precious metals as money. Until the invention of
coins, metals were weighed to determine their value. First they were superseded by silver and
later by gold ingots.

When a payment was made the metal was first weighed out. The next stage was the
cutting of the metal into pieces of definite weight and so coins came into use.

The first printed money appeared in China, around 800 AD. Paper money first came
into use in the form of receipts given by goldsmiths in exchange for deposits of silver and
gold coins. After goldsmiths became bankers their receipts became banknotes. That's how the
first banknotes came into existence. At first coins were worth their face value as metal. But
later token coins of limited value as legal tender were issued. Now smaller denomination
coins are made from bronze and are often referred to as coppers. Bigger denomination coins
are made from cupronickel and are usually called silver.

The first severe inflation was in the 11th century AD. The Mongols adapted the bank note
system in the 13th century.
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3aoanue 1. Omeemvme Ha 80nPOCHL NO MEKCMY:
1. What commaodities served as money in the past?
2. What are the requirements of a commodity to serve as money?
3. What precious metal was used first to serve as money?
4. How did coins come into existence?
5. How did paper banknotes come into existence?

3aoanue 2. Haiioume 6 mekcme 35K8UBANEHMbBL CO8 U BbIPANCEHUL NPODeCcCUOHATbHO-
opueHmupoeaHHod JEeKCUKU.
HpOI/ICXO}K,I[eHI/Ie JCHEI', MOHETHI, pa3JIMYHBIC TOBApPbI, CKOT, MC€Xa, KOXa, H3HOCOCTOI>'IKHI>'I,
AparouCHHbIC METAJJIbI, 3aMCHUTDH CGpGGpOM, 30JI0OTBIC CIIUTKH, OTBCCUTH MCTAJII, pa3py6HTL
MCTaJlJl Ha YaCTHU, IIC€YaTHBIC AOCHBI'M, 3JIATOKY3HCIL (IOBeJ'II/Ip), HOMHWHaJIbHasA CTOHUMOCTD,
JCHOMMHaN WA, MCASAKHU, CUJIbHAaA I/IH(bJI}II_[I/ISI.
3adanue 3. Pacckadicume, ucnoiv3ys npogeccuonaibHO-0pUeHMUPOBAHHYIO NEKCUKY, YMO
coeopumcs 6 mekcme o.

- the money in the past

- the way banknotes appeared

- the metals of which coins were and are made

- the silver coins and coppers

BWJIET 12.
IIpoumume, nepesedume Texcm Ne 11 u evtnonnume 3a0anus nocie mekcma.
Texct Nel2
COMMERCIAL INVOICES

Commercial invoices are usually issued by sellers or sellers' banks after the goods are
shipped. Together with shipping documents invoices are usually sent to the buyers’ bank for
payment. Commercial invoices generally contain the following information:

— number and date of the invoice;

—number and date of the contract;

— date of delivery;

— number and date of the transport document;

— description of the goods;

— price per unit;

— quantity;

— total amount to be paid.
Here is a part of a specimen invoice:

Invoice No R04-22

Date: 27 November, 1994

Contract Reference: Contract 32-1 of 4 September, 1994

Payment terms: by letter of credit

Sold to: Petro Co., Liverpool, England

Shipped: by Hafta Co., Liverpool, England

Vessel: Alexander Pushkin

Date of shipment: 20 November, 1994

Port of shipment: Riga

Port of destination: Liverpool

Description: Chemicals ST, CIF Liverpool

Quantity: 5000 kg.

Unit price: GBP 175.00 per kilo

Total amount: GBP 875, 000. 00

Currency: English Pound Sterling

Bank: United Bank, Liverpool

3aoanue 1. Omsemvme na 6onpocel no mexcmy:
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1. When are commercial invoices issued?

2. What information is usually included in the invoice?

3. Look at the part of the specimen invoice n the text above. When were the goods
shipped?

4. How were the goods paid? How much goods were shipped?

5. What is the price per unit and the total amount to be paid?

3aoanue 2. Haiioume 6 mekcme 35K8UBANEHMbBL CO8 U BbIPANCEHUL NPODeCcCUOHATbHO-
opueHmupoeaHHod JEeKCUKU.

KOMMep‘leCKI/Iﬁ HHBOﬁC, BbBICTaABUTDH HHBOﬁC, TPAHCIIOPTHO-COIMPOBOANTCIIBHBIC
JOKYMEHTBI, JaTta JOCTaBKH, YCJIOBHUS IIJIaTE)Ka, aKKPCAWTHUB, CyIHO, JaTa OTTPY3KH, ITOPT
Ha3sHa4YCHUs, HAMUMCHOBAHHWEC TOBapa, ICHA 3a CIWHHIY, LCHa 3a TOHHY, o61ua;1 CyMMa K
omJiare, BaIOTA.
3aoanue 3. Pacckadicume, ucnoiv3ys npogeccuoHaibHO-0pUeHMUPOBAHHYIO NEKCUKY, UYMO
cosopumcs 6 mekcme 0 KOMmep4eCcKom uHeolice.

BWJIET 13.
Ilpoumume, nepeseoume Texcm Ne 13 u gvinonnume 3a0anus nocie mekcma.
Tekcr Nel3
BOOKKEEPERS, ACCOUNTANTS AND CONTROLLERS

Bookkeepers deal in taxes, cash flow, which include cash receipts and cash
disbursements, sales, purchases and different business transactions of the company.

Bookkeepers first record all the appropriate figures — in the books of original entry, or
Journals. At the end of a period usually a month- the totals of each book of original entry are
posted into the proper page of the Ledger. The ledger shows all the expenditures and all the
earnings of the company. On the basis of all the totals of each account in the Ledger, the
bookkeeper prepares a Trial Balance. Trial balances are usually drawn up every quarter. The
accountant’s responsibility is to analyze and interpret the data in the Ledger and the Trial
Balance.

The accountant is to determine the ways in which the business may grow in the future.
No expansion or reorganization is planned without the help of the accountant. New products
and advertising campaigns are also prepared with the help of the accountant.

The work of accountants is rather sophisticated. Many accountants have special
certificates after they pass examinations in Institute of Accountants. Certified accountants in
England are called chartered accountants. In the U.S.A. the certified accountants are called
certified public accountants. But it is not necessary to have a certificate to practice
accounting. Junior employees in large companies, for example, often practice accounting and
then take the examination.

The Chief Accounting Officer of a large company is the Controller. Controllers are
responsible for measuring the company’s performance. They interpret the results of the
operations, plan and recommend future action. This position is very close to the top
executives of the company.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:
1. What do bookkeepers deal in?
2. What is the accountant’s responsibility?
3. What is the Ledger?
4. What certificates are necessary for an accountant in England?
5. Who is the Chief Accounting Officer of a large company?

3aoanue 2. Hatioume 6 mexcme 35K6UBANEHMbL CI08 U BbIPANCEHUL NPOYecCUOHATbHO-
OpPUEHMUPOBAHHOU IEKCUKU.

Kommepueckuii  MHBOWC, BBICTABUTH HMHBOWC, TPAHCIOPTHO-COMPOBOIUTEIBHEBIE
JIOKYMEHTHI, JlaTa JOCTaBKH, YCIIOBHUS IIATEeKa, aKKPEIUTHB, CYIHO, JaTa OTIPY3KH, MOPT
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HAa3HA4YCHUS, HAUMCHOBAHWC TOBdApa, LICHA 3a CIAWHHUIY, IICHA 3a TOHHY, 061_]_[3_51 CymMMa K
OmJjIaTe, BAIIOTA.
3aoanue 3. Pacckadxcume, ucnonv3ysi npogeccuoHaibHO-0PUeHMUPOBAHHYIO NeKCUKY, YMO
eosopumcs 6 mexkcme o: Bookkeepers, accountants, controllers, ledgers.

BWJIET 14.
Ilpoumume, nepeseoume Texcm Ne 14 u evitnonnume 3a0anus nocie mekcma.

Tekct Nel4

TAXES IN THE UK

Taxation is the process by which the people pay the expenses of carrying on the
government. Many kinds of taxes are used in the world. The main taxes can be divided into
taxes paid on income and capital, called “direct” taxes and those paid when money is spent,
called “indirect” taxes. Indirect taxes are paid on goods and services.

The taxes are paid by the shops or manufactures, but then passed on to the consumers in
the form of higher prices.

Companies pay corporation taxes nine months after the end of the accounting period.
Corporation taxes are charged for a financial year (also called fiscal year) which runs from 1
April to the following 31 March.

Income tax and capital gains tax are charged for a tax year, or year of assessment.

Individuals usually pay taxes in two equal installments on 1 January and 1 July. Usually
taxpayers are given 30 days to pay from the date of issue of an assessment.

Employees pay taxes in a different way. When an employee takes a new job he has to
give his new employer his P.45. This is a document which shows the employee's tax coding
and the amount of tax he has paid so far in the tax year.

Employees are taxed under PAYE system which means Pay as You Earn. Every
employee has the tax deducted weekly or monthly. The deductions are calculated by reference
to the employee's tax coding. This information is supplied to the employer by the tax office.

3aoanue 1. Omsemvme Ha 60nNPOCHL NO MEKCMY:
1. What are direct and indirect taxes?
2. What is a fiscal year? How long is it?
3. What taxes are paid by corporations?
4. What taxes are paid by employees?
5. What is P.45?

3aoanue 2. Haiioume 6 mekcme 5K8UBANEHMbL COG U BbIPANCEHUL NPOPeCcCUOHATbHO-
opueHmupoeaHHozZ JEeKCUKU.

Hanoroo6noxxenue; onjgadynBaTth pacxojl; HAJOTU IUIATATCS C J0XOJa, KOPIOPATHBHBII
HAJIOT, TOCJIC OKOHYAaHUA OTYECTHOTO IIE€prUoaa, HAJIOTU B3UMAKOTCA 3a (I)HHaHCOBLIP'I roa, HaJlor
Ha a0X0nd, pa6OTHI/IKI/I, HaJIOTOBLIN KO, BBEIYUTAEMBIN HaJIOT', BBIYCTHI PACCUUTBIBAIOTCA,
HaJIO'OBBIN OopraH.
3aoanue 3. Pacckadicume, ucnoiv3ys npogeccuoHaibHO-OpUeHMUPOBAHHYIO JIEKCUKY, UYMO
2o6opumcs 6 mexcme o: Taxation, direct taxes, indirect taxes, higher prices, income tax, P.45.

BUJIET 15.
Ilpoumume, nepesedume Texcm Ne 15 u gpinonnume 3adanus nocie mexkcma.
Tekct Nel5

TAX a rate or sum of money levied upon assets or real property (property tax), or
income derived from wages, etc. (income tax), or upon the sale or purchase of goods (sales
tax).

VALUE ADDED TAX is a tax imposed upon the difference between the cost of an
asset to the taxpayer and the present fair market value of such asset; a tax based on a
percentage of the value of the property subject to taxation, as opposed to a specific tax, which
is a fixed sum applied to all of a certain class of articles.
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INCOME TAX a tax imposed upon income received which is recognized for tax
purposes by the taxpayers, reduced by the allowable deduction and credits.

PROPERTY TAX generally, tax imposed by municipalities upon owners of property
within their jurisdiction based upon the value of such property.

SALES TAX a tax generally imposed by state or local government on the sale of certain
items that are generally not for resale.

UNIFIED ESTATE AND GIFT TAX in the USA a federal tax imposed upon the net
value of an estate and on gifts of certain amounts. The transferor is liable for the gift taxes but
if the transferor fails to pay the gift tax, the transferee may be held liable for its payment.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:
1. What is a tax?
2. What is Value Added Tax imposed upon?
3. What Income Tax imposed upon?
4. What tax is paid based upon the value of property?
5. What happens if the transferor fails to pay the gift tax?

3aoanue 2. Haiioume 6 mekcme 35K8UBANEHMbBL CO8 U BbIPANCEHUL NPODeCcCUOHATbHO-
OpPUEHMUPOBAHHOU NEKCUKUL:

Hanor, cymma niener, B3uMaemasi c..., HaJloT Ha JI0XOJ, HAJIOT Ha COOCTBEHHOCTh, HAJIOT
C MpOoJax, HAJOr Ha J00aBJIEHHYIO CTOMMOCTb, HAJOI HAaKJIAJbIBAETCA HA..., PbIHOYHAsS
CTOUMOCTb, HAJOTOIJIATENbIINK, BIAAENbIBI COOCTBEHHOCTH, €IWHBIM HAJIOr Ha
HacJIEJOBaHHE U JapeHue.
3aoanue 3. Pacckadcxcume, ucnonv3ysi npogeccuoHaibHO-0pUeHmMuUpoOBaHHy0 1eKCUKy, 4mo
eogopumcsi ¢ mexcme o: Tax, value added tax, income tax, property tax.

BWJIET 16.
Ilpoumume, nepeseoume Texcm Ne 16 u evtnonnume 3a0anus nocie mekcma.
Texkct Nel6
VARIOUS SERVICES OF BANKS

Banker’s services cover an enormous range of activities today.

A full list would include:

1. Current account services

They are extended to anyone whom banks regard as reliable. A new depositor should be
recommended by his employer or should present a reference. If this proves satisfactory the
bank will accept a deposit from him which will be entered in his current account.

A cheque book will then be issued free of charge. Once the customer has received his
cheque book he may use the cheques to order the banker to pay our sums of money from his
current account. Money is being paid into and paid out of the account as often as the customer
finds convenient.

2. Deposit account services

Companies and individuals can deposit cash funds that are not needed at present. They
need it or after a certain period in case of time deposit.

3. Savings account services

It enables small savers to put money away for particular purposes, for example, for
holidays.

4. Other services:

— foreign exchange;

— foreign exchange transactions;

— services in foreign trade payments;
— granting loans;

— services in investment management;
— safe custody;
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— economic information;

3aoanue 1. Omeemvme Ha 60npocvl NO MeKCmy:

1.
2.
3.
4.
S.

Whom are current account services extended to?

When is a cheque book issued?

What cash funds are deposited by companies and individuals?
What taxes are paid by employees?

What is P.45?

3aoanue 2. Haiidoume 6 mekcme 35K8UBANEHMbBL CO8 U BbIPANCEHUL NPODeCcCUOHATbHO-
opuenmupogalmoﬁ JEeKCUKU.

bankoBckue YCIyru, ycCiayru 1o paCdy€THBIM CUYCTaM, Ha,[[C)KHBIfI, HOBBIU BKJIaJJ4HK,
npeaoCTaBuUTh PCEKOMCHAALWIO, MNPHUHATH BKJIaA, YCKOBAad KHHIA, BBIAACTCA 6CCHJI3.THO,
OIIaTUTh CO CYETa, YCIYru IO ACIMO3UTHBIM CUHCTaM, ACHCKHBIC CPEACTBA, OTKIAAbIBATHh
ACHBI'M HAa KOHKPCTHBIC LCJIN, O6M€H HHOCTpaHHOﬁ BaIIOThI, CACIKHU B HHOCTpaHHOﬁ BaJIIOTC,
BblJla4ya CCy[, OTBETCTBCHHOC XpaHCHUC.
3aoanue 3. Pacckadxcume, ucnoiv3ysi npogeccuoHaibHO-0PUeHMUPOBAHHYIO NEeKCUKY, YMO
eosopumcs 6 mexcme o: Current account services, deposit account services, savings account

services.

6.2 HpI/IMepr TECTOBBIX 3aJJaHUII BXOJHOI'0 TECTA U BLIXOJHOI'0 TECTAa

Entry test

Name:

Date:

Section 1: Vocabulary

1 Complete these conversations with the words in the box. You do not need all the

words.

cashier excuse German Germany meet see visitor

1 A: How do you do? I’'m Jill Spencer.

B: Pleased to you.
2 A me, are you Carlos Lorenzo?
B: Yes, | am.
3 A: What languages do you speak?
B: French, and Italian.
4  A: Are you from Berlin?
B: No, I’'m not from . I’'m Swiss.
5 A: This is Ms Kumar. She’s a(n) at a bank in Geneva.

B: Welcome to London, Ms Kumar.

2 Match 6-10 to a—e to make common word partnerships.
6 email a number

7 foreign b exchange

8 telephone c address

9 head d office

10 current e account

Section 2: Language

74




1 Choose the correct answer, A, B or C.

Hi Isa
I need Frances Cooper’s telephone number. Can (1)
help
(2) ? Do (3) have (4) on
(5) laptop? Please email me today if you can.
Many thanks
Sam
1 Avyou B she Cme
2 Al B my Cme
3 Avyou B he Cl
4  Ahim B it C her
5 Ahis B her C your
2 Complete this text with the words in the box.
am are has have is isn’t
My bank (6) very big. It (7) about 250 employees.
They (8) from about fifteen different countries, so it’s very international.

I (9) from Oman and my boss (10)
speak English, so we don’t usually (11)

Section 3: Skills development

from Spain. We all
any communication problems.

1 Nabila and Jenny meet a new trainee in the cafeteria. Complete their conversation

with
the phrases in the box.

Thank you. That’s very kind of you.  Pleased to meet you.
Yes, please. I’d like a coffee.  Yes, [ am. It’s very interesting.

What are your jobs?

Nabila: Hello, you’re new, aren’t you?

Sam:  Yes, [ am. I’'m Sam.

Nabila: Welcome to UBCS, Sam. I’m Nabila and this is Jenny.
Sam: (1)

Jenny:  Would you like to sit with us?

Sam: (2)
Jenny: Let’s sit here. This table’s free.
Sam: (3)

Nabila: I’m a cashier and Jenny works in human resources.
Jenny: Are you enjoying your first day?

Sam: (4)
Nabila: Would you like a drink?
Sam: (5)

2 Match questions 6-10 to answers a—g. You do not need all the answers.

6 Is the branch manager in her office today?
7 What time is the meeting?
8 How do you come to work?
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Can I help you?
Are you from Egypt?

At three o’clock.

Yes, you do.

I’d like to open an account, please.
No, she isn’t.

Yes, | am.

No, he doesn’t.

I usually walk.

Section 4: Reading

1

Read this email and answer the questions.

From: Sam Stewart
To: Lenny Baxter
Subject: My new job

Hi Lenny

Guess what? I’'m a trainee at UBCS in London. It’s hard work but very
interesting. Every day | work in the banking hall. | serve the customers. I
help them put money into their accounts and take it out. | check the balance
of their accounts for them and answer their questions. Sometimes | put the
money in the ATM machine. I like that best. It’s great holding all that
money!

See you Sunday.
Sam

Where does Sam work?

Does he enjoy his job?

What part of his job does he like best?

When will he meet Lenny?

Section 5: Listening
[SXE) Listen and choose the correct answer, A, B or C.

Where is the woman from?

1
1

2

A the UK B Canada C the USA

Where is the man from?

A the UK B Canada C the USA

What is the woman’s job?

A She doesn’t have a job. B She’s a trainee. C She’s a secretary.
Where does the man work?

A at a seminar B at a bank in London  C at a bank in Toronto
Where are the man and the woman?

A in a bank B at a seminar C on atrain
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Bpewms Boinonnenus — 60 MUHYT

Exit test
Name: Date:

Section 1: Vocabulary

1
1

2

10

11

12

13

14

Choose the correct answer, A, B, C or D.

Could I please the spelling of your name?

A hear B write C check D listen

What does IBM for?

A mean B stand Cdo D write

My mother is retired. She gets a(n) from her old company.
A'income B salary C budget D pension

It is important to plan your spending and keep to a(n) :
Aincome B pension C budget D job

People who watch over others and check their work are called

A employeesB graduates C trainees D supervisors

Someone who handles customers’ problems and questions is a(n) )
A cashier Btrainee  C investment analyst D human resources manager

Before you buy products and services from a bank, you should always read the

A special offers B small printC arrangement fee D free gift
Customers like cashiers who are

A convenient B rude C unreliable D efficient

Some companies charge for foreign exchange transactions.

A interest B commission  C currency D buy-back
Diversification is a way of reducing .

Ainterest B profit C investment D risk

The things a company owns are called its

A liabilities B income C assets D profits

The unemployment rate is — it has gone up and down many times this year.
A fluctuating B increasing C remaining steady D declining

A stock market is a way of measuring a section of a stock market.
A exchange B index C share D table

The things a company owes are called its

A profits B income C liabilities D assets

Section 2: Language

1
1

2

Choose the correct answer, A, B, C or D.

Excuse me, you Khalid?
A will Bis Care D do
How many branches your bank have?
Ais B are Cdo D does
there any computers in Iman’s office?
Als B Have C Do D Are
‘Are you serving a customer?’ ‘No, ’
A Thaven’t Bitisn’t ClIdon’t D I’m not
I to work at 9.00.
A starts B come C arrive D finish
‘What is Martin doing?’ ‘He money in the ATM.’
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10

11

12

13

14

15

16

A puts B put C will put D is putting

Sophie tennis on Thursdays.

A usually plays B is usually playing C usually is playing D plays usually
When did you the balance sheet to the customer?

A sent B sending C send D sends

| would like information about investments.

A any B some Can D many

Is there any good about the economy?

A accounts B thoughts C new D news

What are you when you leave university?

Agoingtodo B will do C going D todo

Laila her job at the bank and went to work in an accountancy company.
Aleaves  Bis leaving C left D leaved

When from university?

A you graduated B will you graduatingC did you graduate D have you graduated
We the client at 3.00 this afternoon.

A are meet B do meet C is meeting D are meeting

| predict that inflation in the next quarter.

Ais fall B will fall Cis falling D fall

The economy is growing, so we can more people to find jobs.

A predict B see C expect D increase

Section 3: Reading

1

«Q —hDd® O O T D

Complete this letter with phrases a—g.

Dear Mr Wilson

Thank you for sending (1) . I am enclosing your completed tax
return

(2) . Please check the return carefully. If you are satisfied that it is
correct, (3) . Send the signed page only back to me. I will then
submit the return to the tax office (4) . You may keep the rest of
the tax return (5) . If you have any questions, please call me or my
assistant, Louisa Grey, (6)

I am also enclosmg our invoice for this work. I would be grateful if you
could (7)

Yours sincerely

Jan Turner

please sign the additional copy on page 8
and we will be happy to help you

for your approval

for your records

pay this within fourteen days

the information we requested

using the online filing service

Section 4: Writing

1
1

Rewrite these sentences to make them more polite.

What’s your name?
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2 What do you want?

3 How do you want the money?

4 | want a coffee and a sandwich.

5 Put them on the table.

6 Wait here.

Section 5: Listening
Listen and choose the correct words in italics.

The customer wants to make a deposit / withdrawal.

The cashier asks the customer to sign a cheque / paying in slip.

The customer wants 150 / 240 dollars.

The cashier doesn’t have any tens / twenties.

The customer wants some information about home / travel insurance.
Peter is another bank employee / customer.

Peter is on the phone / serving another customer.

~No o~ OWNEFE -

Section 6: Speaking

1 Prepare a presentation for your teacher about yourself and the company you
work in/you are planning to work in in the future. Include the following:

About you:

 Introduce yourself.

» Explain your current job or current study course.
« Explain your plans for your future career.

About the company you work in/you are planning to work in:

» Describe what your company does.

« Talk about some of the products and services it offers.
Your teacher will mark your talk using the scorecard below. The teacher circles 1 mark if
a student includes the area and 2 marks for communicating it accurately and effectively.
There is a maximum of ten marks.
The student:
introduced him/herself appropriately.
explained his/her current job or study course.
explained his/her career plans.
described what his/her company does.
talked about some of the products and services the
company offers.
Bpewms Bemonnenus — 60 MUHYT
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Bapmuanr 1

1 Complete these questions with the words in the box.

are (x3) do(x2) is

1 you Ms Cooper?
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2 Where you from?

3  What you do?

4 you German?

5 What your family name?

6 you speak Arabic?

2 Match questions 1-6 from 1 to these replies. Write a number (1-6) in each gap.
7

8

A: B: Yes, | do.
A B: No, I’'m not. I'm Swiss.
9 A: B: I’m from Canada.
10 A: B: We’re trainees at a bank in Frankfurt.
11 A: B: It’s Nagy.
12 A: B: Yes, | am.
3 Complete this table.
Country Nationality Language
Spain 13 14
Egypt
17 15 16
France Chinese Chinese
Brazil 18 French
20
19

4  Choose the correct words in italics.

21 Please / Pleased to meet you.

22 Are/ Do you speak Italian?

23 How do you spell / spelling your family name?
24 Could you again / repeat that, please?

25 Are/ Do you have a credit card?

26 Nabila watch / watches the business news on TV.

5 Write these amounts in words.
27 ¥550

28 €30

29 90%

30 £17
Bpewms BeimonHenus — 45 MuHYT

Bapmuanr 2

1 Complete these sentences with the words in the box.

are (x2) aren’t is isn’t(x2)
1 - there a drinks machine in your office?” ‘No, there J
2 ¢ there any books on the desk?’ ‘Yes, there ’
3 There any people in the bank.
4  There a computer on your desk. You can use Peter’s today.
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2 Match the words in the box to these definitions.

current account  deposit employees investments mortgage  withdrawal

the people who work at a company

money that someone puts into a bank account

money that someone takes out of a bank account

money that someone borrows from a bank to buy property

a bank account that usually pays no interest or low interest
0 things people put their money in to make more money

= O 00 N O U1

3 Complete this text. Use one word in each gap.

I come to work (11) train and | usually arrive at 8.30. The bank

(12) at 9.00. I am a cashier. Some customers come to the bank to deposit
money or to (13) it from their accounts. Some come to check the (14)
of their accounts. | also give customers (15) about our
products and services. My boss often (16) to customers about investments.

4 Rewrite these sentences using the words in brackets.

17 Sonia plays tennis at the weekend. (often)

18 Abdul is late for work. (never)

19 Do you come to work by bus? (sometimes)

20 1 am tired on Monday mornings. (usually)

5 Complete these sentences with the words in the box.

branch manager cashier customer service adviser
human resources manager  IT services manager

21 I’'m a(n) . I'work in a bank and I help customers with their
everyday banking needs — making deposits and withdrawals, for example.
22 I work in a bank but I don’t deal with customers. I take care of all the computers and I

show employees how to use them. I’m a(n)
23 I take care of the bank’s employees. I deal with any problems they have. I'm
responsible for finding and training new employees. I'm a(n)

24 I’'m a(n) . I’'m in charge of one branch of the bank and I'm
responsible for the employees and the customers of that branch.
25 I handle customers’ problems and answer questions from them. I usually speak to

them on the phone. I’'m a(n)

6 Rewrite these sentences to make them good advice for bank employees. Replace
the words in italics.

26 Always be impolite and unfriendly.

27 Never deal with transactions quickly.

28 Be impatient, particularly with elderly or disabled customers.
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29

Be ignorant about the bank’s products and services.

30

Employees who are efficient and helpful create a very bad impression.

Bpewms Beimonnenus — 45 MUHYT

Bapuant 3

1

Complete these sentences with the words in the box.

allowance loan retired safe deposit box salary

1 Tkeep my grandmother’s jewellery in a(n) at the bank.
2 My sister is fourteen. She gets a(n) from our parents and spends most of it
on clothes.
3 My father is . He gets a pension from his old company.
4 I want to buy a car but I don’t have enough money. Perhaps I can get a(n)
from  the bank.
5 My employer pays my directly into my current account.
2 Choose the correct words in italics.
6 My brother often spends all his money and then lends / borrows some from me.
7 Many people give / spend money to charity.
8 |take / save money for my pension every month.
9 Do you spend / take your credit card when you go shopping?
10 Can you lend / borrow me £1 for a cup of coffee, please?
3 Write questions and short answers using can or can’t.
Examples:
Lucy / speak Japanese (v)
A: Can Lucy speak Japanese? B: Yes, she can.
Rashid / speak Italian ()
A: Can Rashid speak Italian? B: No, he can't.
11 Martin / drive (%)
A: B:
12 new customers / get a free gift (v)
A: B:
13 Dalya/ register for online banking (v")
A: B:
14 children / apply for credit cards (%)
A: B:
4 Write sentences using the comparative form of the adjectives in brackets.
Example: elephants / mice (big)
Elephants are bigger than mice.
15 cars/ bicycles (expensive)
16 experienced cashiers / trainee cashiers (fast)
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17 online banking / face-to-face banking (convenient)

18 coins / banknotes (heavy)

19 polite employees / rude employees (good)

5 Complete this email. Use one word in each gap.
Dear Mr Nagata
Thank you for your (20) call this morning. | am
delighted that you are interested in a job at UCSB and I look forward
to meeting you on Tuesday. However, could | please (21) -

the time of our meeting on Tuesday to 11.00 instead

of 10.30? | am very sorry but | have another meeting at 9.30 and |
think it may take (22) than one hour. If you are unable
to come at 10.30, please let me know. | am also free on Tuesday
afternoon if that is more (23) for you. An application
form for a trainee position at the bank is attached. | can answer any
(24) you have on Tuesday. Please come to the bank
and ask for me at the customer service desk.
Yours sincerely
Maria Styles
Human Resources Manager

6 Match 25-30 to a—f to make common word partnerships.

25 credit a exchange

26 online b ID

27 interest c machine

28 cash d banking

29 foreign e card

30 user f rate

Bpewms BeimonHenus — _45  MHHYT

Bapuanr 4

1

= O 00

Choose the correct words in italics.

Martin usually (1) walks / is walking to work but this morning it (2) rains / is raining,
so he (3) goes / is going by bus. He always (4) wears / is wearing a suit and tie to work
and he (5) carries / is carrying a newspaper. Today he (6) carries / is carrying a cup of

coffee, too.

Complete these questions with the words in the box.

how howmany how much what when where which

would you like the money? We have fives, tens and twenties.

money do you want to invest?

is the foreign exchange counter at this airport?

can | ask for advice about investments? Is the branch manager free?



11 US dollars do you get for one euro?

12 does the bank close?
13 is the maximum amount of money | can change?
14 bank gives the best interest rate on savings accounts?

3 Rewrite these sentences to make them more polite.

15 What’s your name?

16 What do you want to drink?

17 How do you want the money?

18 Can you sign the form here?

4 Are these nouns countable (C) or uncountable (U)?

19 information (C/U)
20 euro (C/V)
21 advice (C/U)
22 news (ClV)
23 country (C/U)
24 coin (C/U)
25 commission (C/U)
26 office (CI1U)

5 Complete these sentences with words from 4. Change one of the words to plural.

27 1 would like some about your products and services, please.

28 | have some bad for you, I’m afraid. The bank can’t give you a mortgage.
29 You travel a lot, don’t you? How many do you visit each year?

30 The bank manager gave me some very good investment

Bpewms BeimonHenus — 45 MHMHYT

Bapuanr S
Task 1: Reading

1 Complete this text with the words in the box.

branches employees foreign helpful mortgages names office

services
Benhams Bank
Benhams Bank is a small UK bank. Its head (1) is in London and it has sixteen
2 in the UK. There are 2,000 (3) . Its products and
4) include current accounts, savings accounts, (5) , insurance,
loans, (6) exchange services and investment advice. Customers like Benhams
because its staff are polite and (7) . Its employees like it because it is a small
friendly bank where the staff know each other’s (8) . They say it is like

a family.
Task 2: Writing
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1

Write five sentences about the bank. Use the information in the box.

UBCS International

Head office: Frankfurt

Branches: 320 branches in Europe, the Middle East, Asia

Number of employees: 40,000

Products and services: current accounts, savings accounts, foreign exchange,
mortgages, investment advice

Opening hours: 9.00 to 5.30

The head office
It has
It

1
2
3
4
5

Task 3: Reading

1

Read this email and answer the questions. Write full sentences.

To: Jane White
From: Pierre Bernard
Re: Alan’s visit to Paris

Dear Jane

I am writing to confirm some of the details of Alan’s trip to Paris next week. He is
arriving at 10.30 on Monday morning and | will meet him at the airport and take him
to his hotel, the Hotel de Varenne in the Rue de Bourgogne. The schedule for

Monday is as follows:

1 pm: lunch at La Ferme Saint-Simon

3 pm: meeting with Jean Dulac at IPC

8 pm: dinner with me and Marie Moreau

Please let me know if you need any further information.

Best wishes
Pierre

On Tuesday morning we are taking him to visit the factory in Massy. We will have
lunch there and then drive him to the airport in time for his flight back to London.

When is Alan flying to Paris?

Who is meeting him at the airport?

Where is he staying?

What is he going to do after lunch on Monday?

Who is he having dinner with on Monday night?

When is he going to visit the factory in Massy?
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Task 4: Writing

1 Imagine you are Jane White. Write your reply to Pierre’s email. Use these prompts
to
help you.

Dear Pierre

1 Thank Pierre. Say you will give the information to Alan.

2 Alan is going to Brussels by train after Paris (two o’clock). Enough time to have
lunch and drive to station?

3 Say he has the financial statement for IPC. He’s going to bring it to the meeting.

4 Does Pierre want anything from England?

With all best wishes
Jane

Task 5: Reading

1 Read this text and answer the questions.

About 30,000 people each year send damaged banknotes to the Bank of England. There is a
special department in the bank where the employees look at the damaged banknotes and
decide whether or not to replace them. Ninety-eight percent of the people get their money
back: that is around £35 million per year. The bank will replace a note if there is at least half
of it. It is good if it has the serial number and the Chief Cashier’s signature on it. Here are
some reasons people give for damaged banknotes: ‘It went through my washing machine.” ‘I
put it in the microwave.” ‘Our family pet tried to eat it.’

1 What is the value of the banknotes replaced each year?

2 How much of a banknote do you need to get a replacement?

3 What two things do the bank employees look for on a damaged note?

Task 6: Writing

1 Read these notes by an economic analyst. Then write sentences about the economy.

Unemployment rate | last month (9% to 8.5%)
FTSE index 1 6 points yesterday

Interest rates T next month (probably)
Industrial production steady

Inflation | by 1% (3% to 2%)
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6.3 [lpakTuyeckue 3a1aHusl.

3amanue 1. Berasbre rnarou to be 8 dopme Present, Past miu Future Simple.
1. Where ... your brother now? — He ... in the kitchen. He...hungry.

2. ...she ... at work tomorrow? - Yes, she ... .

3. ... you at school yesterday? - Yes, I ... . I....late for the first lesson.

4. My sister ... at school now. She ... not at home.

5. ...you ... an good architect in some years? — Yes, I....

6

7

8

. My pens ... not on the table. Where ... they?
. His brother ... a child. He ... 7. He ....fond of model cars.
. We ... pupils last year, but now we ... students.
9. My aunt ... in Paris now.
10. Where ... your grandmother? - She ... in Paris.
11. When ... you at work yesterday? - ... there at 8 o'clock.
12. Tt ... cold yesterday. It... .... warm tomorrow.
13. I ... not in Krasnodar now. I ... in London.
14. All my family ... at home tomorrow. They ...
15. When he ... young, he ... a pilot. He...old now.
16. She ... a good student. She...interested in arts.
17. Where ... you last Friday? - | ... at the cinema.
18. Nick ... tired yesterday. The day...difficult for him.
19. Where ... your father now? ...he angry with you?
20. Ithink he ... not ... afraid of dogs.
3ananue 2. [lepeBenure Ha aHIVIMICKKM A3bIK, yrioTpeOiss raarou to be B dopme Present,

Past i Future Simple.

1. Jlern B napke. OHHU HE B LIKOJIE.

2. Buepa on Obl1 Ha pabore.

3. Omna Oyner 3aBTpa B TexHukyme? — Her, He 6yzaer. OHa 6osbHa.
4. T'ne ona? Ona Ha pabore.

5. T'ne bl 6bU1H? MBI OBLITH B TEatTpe.

6. Mos 6a0y1ika — apXUTEKTOp, a JeAYIIKa — HeT.

7

8

9

. I'me xunru? OHu OBLIN HA CTOJIE.
. On 6b11 Buepa B Kpacnogape? — Her, He ObL1.
. Hamu pPOAUTEIIN — CTPOUTEIINU, & MbI — CTYJICHTBI.
10. Moro memstHaMILy 30BYT Mapus, eif 8 net. OHa o4eHb Xopolias JeBOYKa.
11. Moemy niuemMsHHUKY Bcero Tpu roja. Ero 3oByT Anekcanap.
12. Hamma cembst 60JbII1asi, 1 Mbl BCE XOPOIITHE PY3bS.
3aganue 3. Beraswre miaron to have B ¢hopme Present, Past mau Future Simple
1. My friend .... not many children. He .... two sons. They .... a house in Krasnodar.
2. | .... no paper to write a test.
3. We .... got an interesting article about Moscow.
4. How many English classes .... you .... next week ? — We ... ...... three classes.
5. We .... much work to do at the office yesterday.
6. What time .... you usually .... breakfast ? — [ usually .... breakfast at 9 o’clock in the
morning. 7. The girl .... no cat, but soon she .... a black kitten.
8. ....we .... a lecture tomorrow ? — No, we ..... We .... no lectures tomorrow.
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3amanme 4. 3an01HUTE NPONYCKH OAHUM M3 MECTOMMCHUM, MPUBEACHHBIM B CKOOKAX !
Does .... like ? (she, they, her, we)

I’m sure I know .... (he, his, its, him)

Is that .... car ? (you, yours, your, him)

Is it their car ? — No, .... is yellow. (their, them, its, theirs)

A few months ago | met an old friend of .... (my, me, mine, him)

He rang Mary and invited .... to dinner. (she, it, her, hers)

... does she look like? — She is young and pretty. (what, who, how, how old)
John showed .... the book. (his, it, its, him)

. Can you give .... some more cake ? (his, my, me, mine)

10. If you see Tom and Jane, give ..... my love. (they, their, it, them)

11. ... is your sister’s job? She is a teacher. (what, who, which)

12. . is that man? He is my uncle. (what, who, whose)

13. .. do you love? I love David. (what, who, whose)

14. ... was on the table? (what, who, whose)

15. ....is this car? — It’s mine. (what, who, whose)

3ananme 5. 3aMEHHTE CVYIIECTBUTEIBHOE B CKOOKaxX COOTBETCTBYIOMICH hopmMoit
MCCTOMMCHMU .

She looked at (I and my friend) again.

We found (the boy) in the room.

Tell (1) what has happened.

Don't ask (Ann) questions.

We were introduced to (my mother).

| put the letter into (the box).

We must give (a cat and a dog) names.

3ana}me 6. Hanumure OpCAJIOKCEHNUA BO MHOXCCTBCHHOM YHCJIC.

That is a nice flower. Is that a rose? That is not a tulip.

This is a star. This star is above our house.

CoNoA~WNE

3aganue 7. BeiOepure n1paBUIbHBIA BAPUAHT.

1. How much....... this sweater cost? A'is 2. How much.... this sweater? Ais
B does B does
Cdo Cdo

I | rainy in summer. Adon’t 4. 1t.... often rain in summer. Adon’t
B B doesn’t
doesn’t Cisn’t
Cisn'’t

5. Mag and her sister...... live in Aaren’t 6.Magand her sister....... in Rome A aren’t

Rome. B B doesn’t
doesn 't Cdon't
Cdon’t

It......... cost much to stay at that A That hotel.............. expensive.

hotel. doesn’t
Bisn'’t
Cdon’t

3ananue 8. Hanmnmmre kak/10e IpeiyioskeHNE B OTPUIIATEILHON M BOIPOCUTENIbHOU (hopme.

1. You write a lot of exercises at home. 4. She speaks English well.

2. He comes home late. 5. We read many English books.

3. They live far from the University.
3azlaHne 9. 3a)1ap"1Te CIICIIMAJIBHBIC BOIIPOCHI C BOIMPOCUTCIIbHBIMU CJIOBAMU, 1dAHHBIMHA B
CKOOKax.
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1. We study at college. (Where?) 2. They like to read English books. (What books?) 3. She
will come home at 7 tomorrow. (When?) 4. We read, write and speak English at the lesson.
(Who?) 5. She drinks a cup of coffee in the morning. (What?) 6. We will learn many new
words to speak English well. (Why?) 7. My friend will speaks Italian very well when he goes
to Italy. (How?) 8. We shall go to the park today. (Where?)

3auanne10. 3amnoJiHuTE IOPONYCKH B PACCKA3€ O AHE AHn CJIOBAMHU, JaHHBIMH HHKC:

A.830 . B. my friend C. home
D. chocolate cakes E. bus F.3p.m.
G. cafe H. an hour later I. watched TV

J. a birthday present

| left home at (npumep) 8 p.m. yesterday morning and went to college by (1) ... . I
arrived there (2) ... . My lessons began at (3) ... and finished at (4) ... . I went to the (5) ...
for lunch. I met (6) ... there and we had lunch together. We both ate (7). After lunch I bought
(8)... for my brother, and went (9) .... In the evening | stayed at home and (10) ... .
Hanuwume 4 sonpoca Ane o suepawnem one no co0epucanuio mekcma.

How ? What time
When ? Where
3amanme 11. [locTaBbTe CIICAYIONIME CYNIECTBUTEIILHBIC BO MHOYKECTBEHHOE YHCIIO

Boy, library, language, dress, fly, watch, clock, country, eye (rmas3, oko), bus, bush (kycr),
party, tomato, thief (Bop), company, leaf (;ucr, nucrsa), wolf, key, fox (imucuna, nuca), half,
life, day, factory, city, roof (kpsima, kpos), month, shelf, hero, postman, son-in-law, editor-in-
chief (rmaBusiit pemakrop), fisherman (pei6ak, peioosios), schoolgirl, sister-in-law (HeBectka,
30110BKa), sheep.

3ananue 12. BeiOepuTe MHOKECTBEHHOE YHCIIO JIJISl BBIICICHHOTO CJIOBA

1. tooth- tooths - teeth 11. crisis — crisises - crises

2. man —mans - men 12.gymnasium — gymnasiums - gymnasia
3.0X - OXes- oxen 13. church - churchs - churches

4.hero - heros - heroes 14.monkey - monkeys - monkies

5. piano — pianos - pianoes 15.tray - trays - traies

6.formula - formulas - formulae 16. portfolio — portfolios - portfolioes

7. wolf - wolfs - wolves 17.focus — focuses - foci

8.chief — chiefs - chiefes 18.potato — potatos - potatoes

9.studio — studios - studioes 19.valley — vallies - valleys

10. datum — datums - data 20.clock- clocks - clockes

3amanme 13. [Iepenuinmnre npeuI0KEHUS, UCIIOIb3YS IPUTKATEIBHBIN Tagexk (—S, -S°)
Oobpasey: This bicycle is for a child. - This is child’s bicycle.
1. That umbrella belongs to James.

2. This pen belongs to the teacher.

3. That’s a job for stewardesses.

4. These toys belong to the children.

5. This is a club for women.

6. It’s a school for girls.

3aganue 14. BcraBbTe apTHUKIIB, Te HEOOXOAUMO.

1. Come to... blackboard and write... Exercise 5.

2. Are ... rooms in your flat large?

3. There is ... love in her eyes

4. | like ... jam on ... piece of bread.

5. I worked as ... shop-assistant in ... local supermarket.

6.1 don't like ... milk with my tea.
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7. We bought... oranges and ... butter.

8. ... Mexico is to the south of... United States of America.

9. .... London is on... Thames.

10. Pass me... salt, please.

11. He asked for... glass of ...fresh water.

12.1 prefer ... book of... good poetry to ... detective novel.

13. "Don't cry", said... man, "you wanted to be ... president, and you'll be... next one."”

14. ... young woman dressed in... red entered... room where ... whole company gathered.
3apanue 15, Boioeprte npaBribHYIO GOpMY yKa3aTeIbHbBIX U HEONPEICACHHBIX
MECTOMMCHUM.

1. Do you have (some, any) work to do? | am not very busy (these, this) days and can help
you.

2. We have (some, any) French books at home. (These, this) books are old.

3. Whose dog was (that, those)? I haven’t got (some, any) dogs at (my, mine) house.

4. Who’s (that, those)? - (That, those) is (my, mine) father. Please give (he, him) (this, these)
newspapers. He has (some, any) time to read (they, them) now.

3ananue 16. Bribepure npaBuabHBIA BApHAHT

1. The box was too heavy to lift by...

a. myself b. me C. mine d. my
2. Many people in England have... own houses.

a. they b. theirs c. their d. them
3. Who is there? ...

a. Itisme b. Itis I.c. Me d. |
4. There is a man ... took your coat.

a. which b. who c. that d.-

5. .... does it take you to get to school?
a. how much b. how long c. how manyd. when
6. I can’t rely on... in this case.

a. hisb. him c. he d. himself
7. Some people like apples, ... prefer bananas.
a. other b. the other c. others d. the others

3ana1me 17. 3anonnure IIPONYCKHU MNOXOAAINIMMHU IO CMBICITY MECTOMMCHUAMMU.
1. 1 had many English books. I read .... every day.
Kate is my friend. | often meet .... in the office.
We are students. This is .... classroom.
Ben and Nick, open .... books at page 9.
Take this book and read .... at home.
Read these words and learn .... well.
With .... do you usually speak about your work?
I don’t know .... . What’s his name?
Take the dictionary. — It’s not my dictionary, it’s .... .
10. This is a photo of a modern shop. .... windows are wide and high.
11. .... magazine is over there? — It's mine.
12. .... is your cousin? — An architect.
3aganue Nel§
Fill the blanks with the following sentences
a) I am writing with reference to your advertisement in today’s paper concerning possible
work with English-speaking tourists
b) I look forward to hearing from you in the near future
c) Before | can consider the job I need to know what the hours of work and pay would be
d) I can communicate well and fairly fluently

©CoNoRWN
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Dear Sir/Madam,

1 . I am very interested in doing this kind of job and will be available from the
beginning of the next month. | need to know exactly when the job would start. I should say
that my level of English is god. 2 . | have spent time on holiday in Britain and really
enjoy meeting people from other countries. | have always been interested in the history and
culture of my local area. 3 . I would like to know more about what “be responsible for
the general welfare of your group” means and what they could involve. I am afraid that I will
only be available for interview in the evening (due to present work commitments). 4

Yours faithfully,

Ingrid Nelson

6.4 IIlpuMepbl KOHTPOJIBHBIX PadoT
KOHTPOJIBHAS PABOTA Nel

3amanue 1. BoiObepure npaBUIbHBIN BAPUAHT
1. I went absolutely without ...money.

a. some b. any C. No d. not
2. This king is very rich. He has got...money.
a. much b. many c. some d. any

3. Canyou ...?

a. make me some tea b. make some tea for me c. make for me some tea
4. I can’t find my glasses....

a. nowhere b. anywhere C. somewhere d. never
5. Although (Xors) he felt very ... , he smiled ... .

a. angrily, friendly b. angry, friendly

6. Michael’s new apartment is ...

a. much large b. much more larger c. much larger d. more larger
7. Where’s... bus stop? — It’s over there on your left.

a. the most close b. the nearest c. the most near
8. She spent... money than we.

a. more b. much c. the most d. the best
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3ananme 2. 3an0JHUTE NPONYCKU MECTOMMEHUSAMH “‘SOME”, “any” Wiau uX NPOU3BOIHBIMHU.
1. Do we have ... milk? - No, we don’t have ... Go and buy ...

2. You can ask him (;1r060i#1)... question, he will answer it.

3. I'd like to buy... new clothes but I haven't... money. Can you give me ... money?

4. It is so dark here. | can’t see... (Huuero e BuaHo). | can't find my glasses.....(5I aurae He
MOTY HaliTU CBOU OUKH).

5. T want to tell you (uto-T0) ... interesting.

6. I need (kto-10) ... to help me with my English.

9. Are you going (kyma-to) ... for the weekend?

10. Do you live (tme-to) ... near Nick?

3aganue 3. [lepeBeauTe HAa aHIIMHACKUM S3BIK

Crapiie, camblii CTapblil, caMblil cTapiInii B ceMbe, MOU cTapiluii Opat, Mol cTapblil ApYT,
JUIMHHEE, CaMblil JUIMHHBIN, CYACTIIMBEE, CAMBIM CYACTJIMBBIM, JIyUllle, CAMbIH JIYUIIHH, €€
Jy4IIUH APYT, CAMBbI YEPHBIM, XyXKe.

3aganue 4. [lepeBeauTe Ha PYCCKUHN SI3BIK

1. This is the smallest room in our flat.

2. We started earlier than you. - Better late than never.
3. He was as tired as you, but more careful.

5. This student is the most attentive in our group.
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He was one of the most experienced workers at the factory.
10. She was not so attractive as her mother.
11. His work is not so difficult as mine.

KOHTPOJIBHAS PABOTA Ne2
3amanue 1. BeiObepure npaBuiIbHbI BADUAHT
1. I saw her open the window and... to someone.

a. waved b. wave c. waving d. to wave
2. Try ...be late.
a. not to b. to not c.donot d.todo not

3. I went to London ... clothes.
a. for buy b. for to buy c. for buying d. to buy
4. You can not live very long without ...
a. to eat b. eat c. eating d. you eat
5. I enjoy ..., but I would not like ...it all my life.
a. to teach, to do b. teaching, doing c. to teach, doing  d. teaching, to do
6. Her parents do not want ...married.

a. her to get b. her get c. that she get d. that she gets
7. They are ...... on Monday.
a. to arrive b. to have arrived  c. that she get d. that she gets
8. Yesterday I saw an old man... into your house.
a. to come b. have come C. came d. come
9. Must you really go now? Can’t you... for a drink?
a. to leave b. stay c. beleft  d.to stay
10. John asked Mary... late for dinner.
a. didn’t be b. don’t be c. not to be d. not be

11. John told... him, because it annoyed him.
a. her don’t interrupt  b. she not to interrupt c. her not to interrupt
12. I don’t feel like... this evening.

a. to study b. studying c. studied d. having studied
13. The gangsters made him... the truth.

a. to tell b. to telling c. tell d. telling
14. He finished... his essay and had a cup of coffee.

a. writing b. write C. wrote d. being written

3aganue 2. BpiOepuTe pycckoe MNpeiokeHHe, HauOoJIee TOYHO COOTBETCTBYIONIEE I10
CMBICTY aHTJIMHCKOMY MIPEATI0KEHUIO.
1. He wanted his project to be about Greek architecture.
a) OH XoTen caenarh MPOeKT O TPEUECKON apXUTEKTYpE.
b) On xoTen, yToObI TPOEKT ObLT O TPEYECKON apXUTEKTYpeE.
c) EMy HyXeH MpOeKT 0 rpeuecKoil apXUTEeKType.
2. These students are known to have passed all the exams successfully.
a) V3BecTHBIE CTYACHTHI ClIali BCE SK3aMEHbI YCIIEUTHO.
b) M3BecTHO, YTO 3TU CTYJIEHTHI CAAJIN BCE SK3aMEHBI YCIICIITHO.
¢) O4eBUAHO, UTO 3TU CTYACHTHI CIAAYT BCE IK3AMEHBI YCIEIIHO.
3. They seem to have learned all the rules.
a) M kaxxeTcsi, 4TO OHU BBIYYUIIH BCE MpaBUIIA.
b) Kaxxercs, oHM BbIy4HIJId BCe TIpaBUIIa.
c¢) Kaxercs, onu yuaT Bce mpaBuia.
4. We believe his conclusion to be wrong.
a) MbI cunTaem, 4TO €ro 3aKJIF0ueHUe OIIHMO0YHO.
b) MkbI BepuM emy, 'ITO 3TO 3aKIF0OUEHUE OIIMO0YHO.
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¢) MBI BepuM €ro 3aKIi0ueHHUI0, YTO 3TO HEBEPHO.
5. Scientists wanted the new methods of investigations to be introduced in the laboratories.
a) YdeHble XOTEJIM BBECTU HOBBIE METObI HCCIIECIOBAHUS B JTA0DOPATOPHUSIX.
b) B mabopatopusix, BBOASAIIMX HOBBIE METO/IbI HCCIICIOBAHNUS, paOOTaIN YUCHBIE.
) YueHble X0Telu, 4YTOObI HOBBIE METO/IbI HCCIICIOBAaHUI OBUTH BBEIEHBI B JJAOOPATOPHUSIX.

3auanne 3. HOI[LIGDKHI/ITC I/IHd)I/IHI/ITI/IB u I/IHd)I/IHI/ITI/IBHI)Ie O6ODOTBI U TIEpEeBEAUTE
NPEJUIOKEHUS HA PYCCKUN SI3BIK

1. I took a taxi for her not to walk to the station.

2. M. F. Kazakov is known to be the architect who built the Moscow University in 1793.

3. We expect him to come tomorrow with his sister.

4. He heard the woman say something to her son.

5. The first person to come out of the house was my friend.

KOHTPOJIBHASA PABOTA Ne 3

3amanue 1. BeiObeprure npaBuiIbHbBI BApDUAHT
1. When I asked Joan about her work she said she... her job and was shot of money.

a. had lost  b. lost c. is losing d. loses
2. I couldn’t find her flat as I... there only once.
a. have been b. was c. had been d. was being
3. Pat will buy a car as soon as she... enough money.
a. saves b. will save c. saved d. is saving
4. Itook the book to the library when I... it.
a. read b. had read c. having read d. was reading
5. They will go out of town next Sunday if the weather... fine.
a. will keep b. keep c. keeps d. shall keep

3apanme 2. [TocTaBbTe r1aroibl B ckoOKax BO BpeMeHa

a) Past Indefinite miu Past Continuous

1. She (walk) along the street when she (see) an old friend.

2. | was neither (read) the newspaper nor (watch TV) when | (hear) a strange noise.
3. It (rain) hard when I (go) out this morning.

4. He often (go) to the British Museum when he (study) at London University.

b) Past Indefinite wiu Past Perfect

5. When 1 (get) to the cinema, the film (start).

6. My mother didn’t let me go for a walk till I (do)

7. The students (enter) the classroom five minutes after the bell (ring).

8. When the plane (land), the sun already (set).

9. Mary (finish) her homework when her father (come) home from his office.

c) Future-in-the-Past

10. John asked me if | (moemy) to Paris.

11. Mary said to her mother that she (mpunet) home early.

12. 1 was thinking what a pleasure it (6yzet) to see my old friend again.

KOHTPOJIBHASI PABOTA Ne4
3aganue 1. BeiOepure nmpaBuiIbHOE OKOHYAHHE TIPEIOKEHUS

1. Petrol prices ... a... were killed in the rally

2. This jacket ... b... have been increased

3. Five people ... C... has been disconnected

4. The telephone ... d... is not permitted anywhere on this station
5. The old town theatre ... e... was made in Hong Kong
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6. It appears the telephone bill ... f... was told to stay inside their homes

7. Before the storm everyone ... g... bad not been paid

8. Smoking ... h... is currently being rebuilt

3aualme 2. BBIOJIHHUTE TQchmopMaHI/IlO B IACCHBHBI 3aJ10T
They sold their car. Someone has moved my desk!
The manager always welcomes new employees. Have you changed anything?
How soon will they repeat that TV program? What are they building over
They are building a new supermarket near the cathedral. their?

3aganue 3. 3agaliTe BOIPOCH! K HOAYECPKHYTHIM CJIOBAM.

This monument was put up three hundred years ago.

Only one of his projects has been built in Russia.

The building was pulled down because it wasn’t convenient for most of the people.
Some building company was being advertised when | switched on the TV set.
These contests are held every four year.

Your order will be fulfilled in five days’ time.

ananue 4. [lepeBeaure Ha PYCCKUH SI3BIK

Oty ckasky (fairy-tale) snaror Bce aeru.

D70 31aHUe OU3HEC-IICHTPA YaCTO HA3bIBAIOT CaAMbIM COBpEeMEHHBIM (MOdern) B ropoe.
Kakue kHUTH UCTIOIB30BaHbI 1JIs Balllel MPE3CHTALINH?

Menst mpocsT pacckaszath Moro ouorpaduio (biography).

Kupruu (brick) ucniosnb3yercs 1j1si CTpOUTENBCTBA IOMOB.

baOymkuHy TenerpaMMy MoJyduIIv Tepes1 Pa3THUKOM.

Otr yeptexu (drawings) ObUTH CeIaHbl KapaH/IaIIoM.

NOUALN-W OOTALNE

6.5 IlpumepbI TeCTOBBIX 3aIaHUI
TecToBoe 3aganue Ne 1
3amanue. BeiOepure npaBrILHBIA BapHaHT.

l....... it warm in Krasnodar every autumn? - No, it ...very cold and rainy this autumn.
a. was, is b. was, was C.is, is d. is, was

2. It was an interesting trip, ...?
a.isn’tit b. wasn’t it c. doesn’t it d. didn’t it

3. She ....stay with her partner’s family next July, ...not she?
a. will, won’t b. won’t, won’t ¢ will, will
4. You are responsible for the party, ...?

a.isn’tit b. aren’t you c. doesn’t it d. didn’t it
5. Who..... two cars in the family? — Five families in our class....

a. have, has b. has, have c. have, have  d. has, has
6.1 ... some problems at school.

a. has b. am having c. have
7. How many brothers and sisters ...?

a. have you b. do you have C. are you having
8 s it snow much in England winter? - Yes, it....

a. is, does b. does, do c. do, do d. does, does

9. Look at these children! They....with you dog.
a. are playing b. play c. is playing

10. You know me, do not you? - ...., I do.
a.yes b.no
11. You do your homework every day, don’t you? -...., I don’t.

a. yes b. no
12. They ... to visit galleries and museums.
a. likes b. are liking c. like
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13. You do not know it, do you? - ...., I do not.
a.yes b.no

14. Alice like French films.
a.isn’t b.don’t c. doesn’t
15. you doing your homework?
a. Do b. Are c.ls
16. My friend and | TV on Saturday afternoons.
a. watch b. watches c. are watching
17. they having a lesson at the moment?
a. are b.is c.do
18. His parents often ... newspapers in the evening.
a. are reading b. reads c. read
19. We usually out on Sundays.
a. eating b. eat C. eats
20. tigers live in the jungle?
a. are b. do c.is
21.1... very hard at school every day.
a. work b. am working c. works
22. She everybody in her school.
a. know b. is knowing c. knows

23. What are you doing? — I ... a very good detective film.
a.am watching  b. watch c. is watching

24. Are they having a piano lesson ?

a. in the evenings b. now c. every Monday
25. She Visits her parents.

a.seldom b.at the moment c.now
Bpewms Bbimonnenust 30 MuHyT

KJIIOY

1 2 3 45 6 7 8 9 101112 13 14 15 16 17 18 19 20 21 22 23 24 25
d babbcadaabzcbc b aac b b ac a b a

TecToBoe 3aganune Ne 2
3aganue. BeiOepure nmpaBUIbLHBINA BApUAHT.

l....... it cold in England every winter? - No, it ...very cold and rainy this winter.
a. was, is b. was, was C.is, is d. is, was
2. It was an interesting film, ...?
a.isn’tit b. wasn’t it c. doesn’t it d. didn’t it
3. They ....stay with their grandmother next August, ...not they?
a. will, won’t b. won’t, won’t c will, will
4. He is responsible for a social programme, ...?
a.isn’t it b. isn’t he c. doesn’t it d. didn’t it
5. Who..... a dog at home? — John and Mary ...a white poodle.
a. have, has b. has, have c. have, have  d. has, has
6. She ... some problems with her parents.
a. has b.am having  c. have
7. How many aunts and uncles ...?7
a. have you Db. do you have c. are you having
8 veennn. it rain much in New York in spring? - Yes, it....
a.is,does  b.does, do c. do, do d. does, does
9. ... students.....two classes of English every week?
a. does, has  b. do, have c. do, has d. are, having
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10. He knows this businessman, doesn’t he? - ...., he does.
a.yes b.no
11. Students do their homework every day, don’t they? -...., they don’t.
a.yes b.no
12. They ... to go to ice cream cafes and sandwich bars.
a. likes  Db. are liking c. like
13. You didn’t like the book, did you? - ...., I did not.
a.yes b.no

14. Mark like English tea with milk.
a.isn’t b. don’t c. doesn’t
15. you cleaning the room?
a. Do b. Are c.ls
16. We | football matches on Sunday afternoons.
a. watch b. watches c. are watching
17. they having a music class at the moment?
a. are b.is c.do
18. Our Granny often ... detective stories in the evenings.
a. are reading b. reads c. read
19. We usually out on Friday evenings.
a. eating b. eat C. eats
20. crocodiles live in the Amazon?
a. are b. do c.is
21. My father ... very hard at school every day.
a. work b. am working c. works
22. He everybody in our village.
a. know b. is knowing c. knows

23. What are you doing? — I ... a football match.
a.am watching  b. watch c. is watching
24. The children ... at monkeys now.

a. look b. is looking c. are looking
25. He is running to catch the train
a. now b. at night c. every day

Bpewms Beimonnenust 30 MUHYT

KJIIOY
1 2 3 4 5 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 25
d b abbbocdbabocb c b a a b b b c c a c a

TecToBoe 3aganune Ne 3

3aganue. BoibepuTe npaBUIbHBIA BapUAHT.
1. I don’t know what I’'m doing tomorrow. I... go to the beach or stay home.
a. must b. may c. ought to d.amto
2. What a nasty girl! You... say things like that in front of your mother!
a. don’t have to b. mustn’t c. may not d. needn’t
3. You... be mad to go the disco by yourself.
a. shall b. need c.areto d. must
4. You had to stay at home yesterday, ...?
a.isn’t it b.had you c.hadn’tyou d.didn’t you
5. We have to prepare the document by tomorrow,... we?
a. haven’t b. don’t c. have d. has
6. The child ... walk out the dog every morning, I have already taken the dog for a walk.

96



a. must b. needn’t c. hadn’t to
7.He ...... run to catch the train, and he was in time!

a. should b. may c. had to
8. The walls ....be solid, made of brick, stone, concrete and other natural or artificial
materials.

a. may b. need . must
9. I'll ..... go now. My friends are waiting.
a. must b. have to c. be able to
10. ITmust ..... a very long story.
a. translate b. to translate c. translated
11. You ...see ruins of ancient buildings today in Greece.
a. can b. beableto c. need
12. ... you please be quiet? I’'m trying to read.
a. can b. may c. should
13.1.... help you with your French tomorrow.
a. am able to b. will be able to c.can
14. You ..... not see her at the party. She was at home working at her architectural project.
a. must b. can c. could
15. You have just had lunch. You ..... be hungry.
a.can’t b. shouldn’t c. mustn’t
16. ..... you like a cup of coffee?
a. could b. would c. should
17. Good! I ...work tomorrow.
a. must not b. do not have to c. have not got to
18. The weather ....change tomorrow.
a. may b. must c. should
19. The water is cold, you .... swim.
a. can b. can not C. must

20. The floors, walls, roofs and other parts of the building .....be carefully designed and
proportioned.

a. must b. can c. could
21. .... ask you to take off your hat?

a. could b. may c. can
22.You .... see our team play!

a. should b. had to c. could

Bpewms Bemonaenus 30 MUHyT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22
b bddbb acbaaab c a b b a b a b a

TecToBoe 3aganue Ne 4
3amanue. BeiOepure npaBUiIbLHBIA BapHUaHT.

1. Sam doesn’t know what he is going to do tomorrow. He... go to the beach or stay home.

a. must b. may c. ought to d.amto
2. What a shame! You... say things like that in front of your mother!

a. don’t have to b. mustn’t c. may not d. needn’t
3. You... be mad to keep at home a cat and a mouse together.

a. shall b. need c.areto d. must

4. You had to do your homework for 3 hour yesterday, ...?
a.isn’t it b.had you c.hadn’tyou d.didn’t you
5. The managers have to prepare the contract by next week,... they?
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a. haven’t b. don’t c. have d. has

6. Our students ..... to pass three exams this summer.
a. must b. will have to c. need

7. ITmust ..... shopping for food right now because | am hungry.
a. go b. to go c. have gone

8. The ceiling ....be flat and smooth, made of concrete and other natural or artificial
materials.

a. may b. need C. must
9. I'll..... go home now. My parents are waiting.
a. must b. have to c. be able to
10. The students must ..... a very long story for their Literature class.
a. read [ri:d] b.toread c.read [re d] Past Simple
11. You ...see the ruins of Coliseum today in Rome.
a. can b. be able to C. need
12. ... you please speak slower? I can’t follow you.
a. could b. may c. should
13. She .... go to the park tomorrow because she is busy today.
a. am able to b. will not be able to c. can
14. You ..... not see her at college yesterday. She was ill and stayed at home.
a. must b. can c. could
15. You have just had drunk a whole bottle of Cola. You ..... be thirsty.
a.can’t b. shouldn’t c. mustn’t
16. ..... you like a chicken sandwich?
a. could b. would c. should
17. We are absolutely happy as we ...to go to college on Monday.
a. must not b. do not have to c. have not got to
18. My brother ..... be able to help me tomorrow.
a. was b will C. i
19. What shall we do on Sunday? We .... go to the cinema.
a. should b. could c. have to
20. Her mother was worried that she was not at home. She ..... be late for the last bus.
a. could b. should C. may
21. This weight is wrong. It ..... be 4 kilos, not 5.
a. could b. may c. should
22. His fridge is full of food. He ..... to go shopping tomorrow.
a. didn’t have to b. will have c. will not have to

Bpewms Beimonnenust 30 MUHyT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22
b bddbb acbaaab c ab b b b c¢c c c

TecToBoe 3aganue NeS
3amanme. BeiOepuTe npaBuIbHBINA BapUAHT.
1. Saran got a bad mark because she... her homework.
a. hadn’t done b. didn’t do c. was doing
2.1...to America.
a. have often been b. often was c. have been often
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3. I have found a good job. It's in Brazil. I ..... to go to Brazil. I don't like living in cold
climates.

a. have always wanted b. always wanted c. is wanting
4. He came in and saw Nelly who .... a strange picture.
a. drew b. is drawing c. was drawing
5. Before Adam got married, he ..... to the mountains every summer.
a. went b. goes c. had gone
6. Her face was wet with tears and her eyes were red. She ..... .
a. cried b. was crying c. had cried
7. A group of scientists are travelling around Africa. How many countries ..... already, |
wonder?
a. have they visited b. they have visited c. do they visit
8. Peter and Mary ..... on the platform. They ...... for their train.
a. is standing, is waiting b. are standing, are waiting c. stand, wait
9. When I first ..... to England in 1998, | spoke good English.
a. came b. had come C. was coming
10. T didn’t see Linda last month because she ..... around Europe at that time.
a. travelled b. was travelling c. had travelled
11. By the time | come home, the children won’t have gone to bed, they ..... for me.
a. waited b. wait c. will be waiting
12. Michael is doing homework since he .... home from school.
a. has come b. was coming C. came
13. Linda’s apartment looks nice and tidy because she ..... it this week.
a. redecorates b. is redecorating c. has redecorated
14. You may take this magazine. | ..... through it already.
a. look b. have looked c. am looking
15. I looked everywhere for my car keys and then | remembered that my son ..... the car to
work.
a. was taking b. had taken c. took
16. While I ..... a robber climbed into the room through the window.
a. had slept b. was sleeping c. slept
17. After Jerry enters a Medical school, he ..... Chemistry for more than four years.
a. will study b. study c. studies
18. This book is so interesting. I ..... reading it by the end of the day.
a. finished b. will finish c. will have finished

19. This is the biggest cat I....

a. have never seen b. have ever seen  c. never saw
20. I knew that he ...waiting for somebody.

a. is b. was c. would
Bpewms Bemonsenust 30 MUHyT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20
a aacc¢cababocecc b b b ac b b

TecToBO€ 3aganue Ne 6
3amanue. BeiOepure npaBUiIbLHBIA BapUaHT.
1.... Gloria last week?

a. have you seen b. did you see C. were you seeing
2. She isan old friend — I .. .her...years.
a. have known, for b. know, for c. have known, since d. know, since

3. We met when we ... in France.
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a. studied b. were studying c. had studied
4. Look! The hen... an egg.

a. has laid b. has lain c. lied
5. As soon as she came in I knew ... her before.
a. have seen b. saw c. had seen
6. Although they ...... married for two years, they didn’t tell their parents about it.
a. had been b. were d. have been
7. Saran looked tired in the morning because she... badly.
a. had slept b. slept c. was sleeping
8. She has the ugliest dog I....
a. have ever seen b. have seen c. have ever saw
9. You may take this textbook. I ..... the exercise already.
a. have done b. had done c. am doing
10. 1 left school and then | remembered that I ..... my schoolbag in class.
a. was leaving b. had left c. have left
11. While I ..... , | met my friend.
a. had walked b. was walking c. walked
12. After John enters the University, he ..... History of Architecture for more than two years.
a. will study b. study c studies
13. This magazine is so interesting! I ..... reading it by 6 o’clock.
a. finished b. will finish c. will have finished
14. After they ... the recipe, they cooked their meal.
a. cooked b. had cooked c. have cooked

15. What... at 7 o’clock tomorrow?
a. will you do b. will you be doing c. have you done d. do you do
16. By the time reached our destination, it... dark.

a. had been becoming b. has already become  c. had already become  d. was
become
17. 1 couldn’t find that house as I... there only once.
a. have been b. was c. had been d. was being
18. Where’s Melanie? — She... out to see her boyfriend.
a a. have just gone b. has just gone c. just gone d. just went

19. What’s that noise? — I... anything.

a. am not listening b. am not hearing c. can’t hear ~ d. can’t listen
20. I’'m afraid I didn’t hear the doorbell when you rang. I ... in the garden at the time.

a. worked b. have worked c. was working  d. have been working
Bpewms Beimonnenust 30 MUHyT
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1. She said that she keen on drawing.
a) was c) has been
b) is d) were
2. 1 her that | time to play the piano.
a) told, have no ¢) told, did not have
b) tells, did not have d) told to, had not have
3. Jane answered that she very early, so she the film.

a) went to bed, hadn't seen
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b) had gone to bed, hadn't seen
c) has gone to bed, hasn't seen
d) had gone to bed, didn't see

4. Mary told me that she to leave for London the next week.
a) is going C) were going
b) has gone d) was going

5.1 replied that | her when | back.

a) will phone, got

b) would phone, got

c) will have phoned, will have come
d) is to phone, get

6. Mary said that Paris beautiful in spring.
a)is Cc) was
b) has been d) were
7. The teacher a report on the Civil War.
a) told Jane to make c) told Jane make
b) tell to Jane to make d) told to Jane to make
8. Jane worry about her health.
a) ask to me not to c) asked me not to
b) asked to not d) asked not
9. I said that | if time.
a) will go, have c) would go, have had
b) would go, had d) will go, had
10. Mary answered that she wake up early in the morning when she was young.
a) got used to C) gets used to
b) is getting used to d) used
11. Jane told me calm.
a) to stay c) to have stayed
b) stay d) staying
12. | am surprised to see you. Your mother said you ill.
a) were c) has been
b) are d) had been
13. She said that Mary into her flat because she her key.
a) cannot get, lost c) couldn't get, had lost
b) couldn't get, has lost ~ d) can't get, was losing
14. Jane told everybody that she a meeting

a) had, tomorrow

b) was having, tomorrow
c) will have, the next day
d) was having, the next day

15. Mary told me that writing a test her nervous.
a) is making c) will make
b) made d) make
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1. He said that he in America for two years.

a) lived ¢) has been living
b) had lived d) lives
2. They said that we when Mary
a) would leave, came c) will leave, came
b) would leave, comes d) would leave, had come
3. Jane told me that Africa than America.
a) was nicer c) is being nicer
b) has been nicer d) is nicer
4. 1told everyone that | to the party at ten, but as soon as possible.

a) couldn't come, would arrive
b) can't come, would arrive

¢) couldn't come, arrive

d) can't come, will arrive

5. "How are your parents?" she asked. | answered that they very well.
a) were c) have been
b) are d) were being
6. — The play is boring. — Is it? 1 thought you said it exciting!
a) is C) was
b) were d) had been
7. Mary told me that she Helen in the park and that she fine.
a) saw, had seemed c) had seen, seemed
b) had seen, had seemed  d) has seen, was seeming
8. He said that his car a few days ago.
a) was stolen c) had been stolen
b) has been stolen d) is stolen
9. Jane told me that | at her house if | ever in Paris.
a) could stay, was C) can to stay, was
b) can stay, am d) could have stayed, was
10. Mary answered that she the next month.
a) is married C) was marrying
b) was getting married d) is marrying
11. Norma said that the old car had broken when they the bridge.
a) has crossed c) crossed
b) had been crossing d) were crossing
12. She said she couldn't go in the water because she her swimming suit.
a) had not brought c) hasn't brought
b) didn't bring d) will not bring
13. She said that my shoes were wet through and asked if | all the way from the
station in that rain.
a) has walked c) walking
b) had walked d) was walking
14. The old teacher advised me to speak slowly if | them to understand me.
a) had wanted ) wanted
b) want d) would want
15. The receptionist explained that breakfast served between 7.00 and 9.00.
a) Is b) is being
c) was d) was being
Bpewms Bemonnenus 30 MUHYT
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1. When I came back, a new metro line... .
a. was being built b. had built c. was building d. has been built
2. A decision ..... until the next meeting.

a. has not been made b. will not made  c. will not be made
3. Theroom ..... later.

a. will clean b. will be cleaned c. has been cleaned
4. He ....the way to the station.

a. was shown b. shown c. was being shown
5. Have you heard the news? Mr.X ..... the President!

a. has elected b. has beenelected c. elected
6. Weekends ..... outdoors by most English people.

a. spend b. are spended c. are spent
7. The books written by Mark Twain .... by children with great interest.

a. were read b. are read c. were being read
8. The picture ...by a friend of my mothers.

a. Is painting b. is painted C. was painting d. was painted
9. Detroit ..... as the first capital city of Michigan, but now Lansing is the capital city of

Michigan.

a. chosen b. was chosen c. have been chosen
10. He ..... for a week already.

a. hasn’t seen b. hasn’t been seen C. saw
11. The bank robber .... by the local police

a. have been arrested b. have arrested c. was arrested
12. ..... my book .... already? I can’t wait any more.

a. Was .... published b. Have .... published c. Has ....been published
13. Many accidents ..... by dangerous driving.

a. caused b. are caused c. have been caused
14. My room .... at the moment I arrived.

a. was being cleaned b. was cleaned c. is being cleaned
15. This clock ...now.

a. repair b. is repairing C. is being repaired
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1. They wanted to go to the cinema, but all seats ..... out.

a. were sold b. were being sold c. sold
2. When the manager arrived, the problem ......

a. had already been solved b. had already solved c. had
solved

3. While we were on holiday, our camera ..... from our hotel room.

a. was stolen b. has been stolen c. had been stolen
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4. She always ... ..... funny clothes.

a. has worn b. dressed c. was dressed
5. A prize ..... to whoever solves this equation.

a. will be giving b. will be given C. gives
6. The cathedral .... by Sir Christophen Wren after Creat Fire

a. built b. was built c. were being built
7. Not much about the accident ..... since that time.

a. has said b. said c. has been said
8. The hotel ..... a famous designer .

a. will be redecorated b. will redecorated c. will be decorate
9. English is the main foreign language which___within most school systems.

a. teach c. is taught b. teaches
10. It was a lonely road and the girl was afraid. She thought she....

a. was being followed b. is followed c. is following
11. He knew the boys rescued.

a. would be b. have been c. are
12. Japan has a large number of volcanoes, sixty-seven of which active.

a. consider c. were considered

b. considered d. are considered
13. The famous actress now for the "HELLO" magazine.

a. is interview c. is being interviewed

b. interview d. was interviewed
14. All tickets before we got in the theatre.

a. were sold c. are sold

b. have sold d. had been sold
15. The dinner by five o'clock tomorrow.

a. will be served c. will have been served

b. is served d. will serve
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1. If I.....money I shall buy the book.

a. have b. shall have
2. If we get the tickets, we .....on Monday.
a.leave b.shall leave

3. When the delegation .....you will have to work with them.
a.arrives b.will arrive
4.1f I .....you, I should choose the profession of an engeneer.
a.am b.was c.were
5. If he were in Moscow he ....us.
a.will visit ~ b.would visit ~ c.would have visited
6. If I ....Chenese I should go to China.
a.know b.knew c.had known.
7. If I had had time I .....the translation.
a.should finish b.shall have finished c.would have finished
8. If you had taken my address you.....my house easily.
a.would find b.would have found
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9. If he .....at the concert he would have enjoyed it.
a.had been  b.were

10. If we ...... that present she would have liked it.
a.had bought b.bought

11. If Bill hadn’t stolen that car, he... in prison now.

a. wasn’t b. hadn’t c. wouldn’t be d. won’t be
12. I wish he.....with us now.

a.was b.were c.had been
13. I wish she .....at the theatre yesterday.

a.was b.were c.had been
14. I wish we .....it before.

a.knew b.had known

15. He turned out to be such a liar! [ wish I... him.
a. have never me b. had never met c¢. had never meet
Bpewms Bbimonnenust 30 MUHyT

KJIIOY
2 3 4 5 6 7 8 9 10 11 12 13 14 15

b a ¢ b b ¢ b a a ¢ b ¢ b b

TecroBoe 3apanmne Ne 1 2
3aganue. BoiOepuTe MpaBWIbHBINA BAPUAHT.
1. My flat is too small, if I... in the country house, I would have a dog.

a. live b. will live c. lived d. had lived
2. If she knew English well...
a. she could help you. b. she can help you c. she could have helped you
K ST he would have come to class.

a. If Mike is able to finish his homework
b. Would Mike be able to finish his homework
c. If Mike had been able to finish his homework
d. If Mike could finish his homework
4. The skiers would rather............ through the mountains than go by bus.
a. traveling by the train
b. to travel on train
c. traveled by train
d. travel by train
T he would have been able to pass the exam.
a. If he were studying to a greater degree
b. If he had studied more
c. Studying more
d. If he studied more
6. Travelers............. their reservations well in advance if they want to fly during the Christmas
holidays.
a. had better get b. had better to get
c. had better got d. had to get better

7o, | wouldn't lie to your parents.
a. When | were you b. Being | you
c. If I were you d. If I had been you
8. Tony wishes he............ enough money to buy a new car.
a. would have had b. would had
c. had had d. had
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9. Mary wishes she............ harder for her exams.

10.

11.

12.

13.

14.

15.

a. studied b. would studied

c. had studied d. would have studied
If the "Titanic' had not hit an iceberg............

a. it wouldn't have sunk. b. it would have sunk.

c. it had sunk. d. it wouldn't sink.

| wish you.......... your room more often.

a. would tidy b. would have tidied

c. tidy d. had tidied

.......... you wear warm clothes, you will catch a cold.

a. Unless b. Providing

c. If d. When

If he were more polite, he.........

a. would be more popular. b. would had been more popular.
c. is more popular. d. would have been more popular.
Metal ............ if you heat it.

a. expanded b. would have expanded

c. expands d. would expand

If the parents bought the cat, their children ............. very happy.
a. had been b. would have been

c. would be d. were
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