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1 OBIIIASA XAPAKTEPUCTUKA ITPOT'PAMMBI YYEBHOM JUCITATLIIMHBI

1.1 MecTo IMCUMIJIMHBI B CTPYKTYpP€e OCHOBHOM 00pa30BaTe/IbHOI POrpamMMbl

VYuebnas mucuumumbaa OI'CD.03 MHOCTpaHHBIN S3BIK B NPOGECCHOHATBHON EATEIbHOCTH
ABIsieTCAd  00s3aTeNIbHOM 4YacThl0 TYMaHMTApHOIO M COLMAIbHO-’KOHOMUYECKOIO IIMKJIA
IPUMEPHOM OCHOBHOW 00pa30BaTENIbHOW IMPOrpaMMBbI

crienanbHOCTH 38.02.01 DKOHOMMKA U OYXTaNTePCKU y4eT (110 OTpacisim).
1.2 llesab ¥ UIaHUPYeMbIe Pe3yJabTATHI 0CBOECHHUS 1M CHUILIUHbBI

ITo utoram ocBoeHHS JUCHUITIIMHBI, 06yqafomne(:}1 JOJIKHBI IPOAEMOHCTPUPOBATh PE3YJIbTAThI

o0yuenus, cooTHecEHHbIe ¢ pesynbratamu ocBoeHust OOII CIIO, npuBeaeHHbIe B TaONHUIIE.

MPAaBOBOM JTOKYMEHTALIH B
po(hecCHOHANLHOM e TeIHOCTH,
MPUMEHSTH COBPEMEHHYIO HAYYHYIO
npo¢eCCHOHATBHYIO TEPMHHOJIOTHUIO;

Kon YmMmenus 3Hanus

KOMIIeTeH

107071

OK 01 pacro3HaBaTh 3a/1a4y W/WIK Mpo0JieMy | aKTyallbHBIM MPoQecCHOHAIbHBIN U
B IIPO(HEeCCUOHATTLHOM H/HITN COIMAITLHBIA KOHTEKCT, B KOTOPOM
COIIMAJILHOM KOHTEKCTE; aHATM3UPOBATh | IPUXOIUTCS padOTATh U JKUTh;
3a/1a49y W/Wid MpoOIeMy U BBIICIATh €€ | OCHOBHBIC HCTOYHUKH HH()OpMAIIUN
COCTaBHBIC YaCTH; ONPEACISATh ITAITbI U PeCypCHI [Tl pEIICHUS 3a/1a4 |
peIlIeHus 3a/1a41; BBISBISATH U npo6iieM B rpodeccnoHarbHOM
3¢ pexkTUBHO HCKaTh HH(HOPMAIIHIO, W/WJI COIIMAIBHOM KOHTEKCTE;
HEOOXOUMYIO IS PEIICHUS 3a/1a41 aJITOPUTMBI BBITIOJTHEHHS paboT B
U/Wii IpoOJIeMsl; npoeCCHOHATBHON U CMEKHBIX
COCTaBHThH TUJIAH JICHCTBUS; ONPEACTUTh | 00IACTSAX; METOIBI pabOTHI B
HEOOXOTUMBIC PECYPCHI; po(heCCHOHATTLHOM U CMEKHBIX
BJIQJICTh aKTYaJIbHBIMH METO/IaMHU cdepax; CTpYKTypy IUIaHa JiIs
paboThl B TpoPeCCHOHAIBHON U perieHus 3a/1a4; MOPSI0K OIEHKH
CMEXHBIX c(hepax; peann3oBarhb pE3yNbTAaTOB PEIICHUS 3a/1a4
COCTaBIICHHBIN TUTaH; OI[CHUBATh npodecCHOHANBEHOM e TENbHOCTH
pe3yNbTaT U MOCIEICTBUS CBOUX
JIEUCTBUM (CaMOCTOSTENHHO U C
MOMOIIIbI0 HACTABHUKA)

OK 02 OTIPEICIIATE 3aJ]a4H JUIS TOMCKA HOMEHKJIaTypa WH(POPMAITHOHHBIX
UH(GOPMAIIAH; OTIPEACIIATh HUCTOYHUKOB IIPUMEHSEMBIX B
HE0OXOTUMBIC UCTOYHUKH po(hecCHOHATEHOM JIeATEIIBHOCTH;
uH(pOpMaIUK; TUTAHUPOBATH MPOIIECC MIPUEMBI CTPYKTYPHUPOBAHUS
MOKCKA; CTPYKTYPUPOBATh Modydaemyto | uHbopMaiuu; popmaTt ohopMIeHUsS
nH(pOpPMAIINIO; BBIACIATh Hanboiee PE3yNbTaTOB MOMCKA HH(OpMALIUN
3HAUYMMOE B MepeuHe HHPOpMAIUH;

OIICHUBAThH MPAKTUICCKYIO 3HAUNMOCTD
PE3yJILTATOB IMOUCKA; OPOPMIIATH
pe3yJIbTaThI TOUCKA
OK 03 ONPEACNIATh aKTyaIbHOCTh HOPMAaTUBHO- | COJAEPKAaHUE aKTyaIbHOU

HOPMAaTUBHO-IIPABOBOU
JOKYMEHTAIIUH; COBPEMEHHasI
Hay4Has ¥ npodeccruoHanbHas
TEPMUHOJIOTHS; BO3MOKHBIE
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ONpPCACIIATh U BBICTPAUBATh TPACKTOPHUU
po(hecCHOHATTLHOTO Pa3BUTHS U

TPaeKTOpUH MPOo(eCcCHOHATBHOTO
Pa3BUTHS U CAMOOOPA30BaHUS

camoo0OpazoBaHus

OK 04 OpraHU30BBIBATh PAOOTY KOJUIEKTUBA U | IICUXOJIOTHYECKHE OCHOBBI
KOMaH/Ibl; B3aUMO/IEHICTBOBATh C JESITeIbHOCTH KOJJICKTHBA,
KOJIJIEraMH, PyKOBOJICTBOM, KIIMEHTaMHU | IICUXOJIOTHYECKHE OCOOEHHOCTH
B X0/1€ IpOo(eCCHOHATIBHON JIMYHOCTHU; OCHOBBI ITPOEKTHOMN
JESTEIIbHOCTH JIeSITEIIbHOCTH

OK 05 rPaMOTHO U3JIaraTh CBOU MBICIIU U 0COOCHHOCTH COIMATBHOTO U
0(pOpPMIIATH TOKYMEHTHI 110 KYJIbTYPHOT'O KOHTEKCTA; IpaBuia
npodeccuoHaIbHON TeMaTHKe Ha o(opMIIeHUs TOKYMEHTOB U
roCyJapCTBEHHOM SI3bIKE, IPOSIBIIATH MOCTPOCHMSI YCTHBIX COOOIIEHUH
TOJIEPAaHTHOCTb B pabOUYEeM KOJJICKTUBE

OK 06 OIUCBIBATh 3HAYUMOCTb CBOEH CYLIHOCTb I'PaJIaHCKO-
npodeccuu (CrenualbHOCTH); MaTPUOTUYECKOU MMO3UIIHH,
IIPUMEHSATH CTaHIaPThI 0011eY€eI0BEYECKUX LIECHHOCTEH;
AHTUKOPPYILUOHHOIO IOBEICHUS 3HaYUMOCTb NIPO(ECCHOHATILHOM

JIeSITEJIbHOCTH 110 Ipodeccuu
(cenuanbHOCTH); CTaHIAPTHI
AHTUKOPPYIIMOHHOIO IOBEJCHUS U
MIOCJIEACTBHSI €70 HapyLIEHHUS.

OK 09 NPUMEHSTH Cpe/icTBa MHPOPMAIIMOHHBIX | COBPEMEHHBIE CPEJICTBA U
TEXHOJIOTUH NI PEIICHMS ycTpoiicTBa HH(pOpMaTHU3aIIHY;
npohecCHOHANBHBIX 3a7ay; MOPSIOK UX IPUMEHEHUS U
HCIIOJIb30BaTh COBPEMEHHOE IIpOrpaMMHO€E 0OecriedeHHe B
nporpaMMHoe o0ecrieyeHue npodeCCHOHATLHOM 1eATeNbHOCTH

OK 10 MOHUMATh OOIIMHA CMBICI YETKO [IpaBUJjIa IIOCTPOEHUS IIPOCTHIX U

IPOM3HECEHHBIX BHICKA3bIBAHUN Ha
U3BECTHBIE TeMBI (MIpodeccHoHaIbHbIE U
OBITOBBIE), IOHUMATh TEKCTHI HAa
0a30BbIe TPO(hEeCCHOHATLHBIE TEMBI,
y4acTBOBAaTh B TMAJIOTaX HA 3HAKOMBIE
obmure 1 mpodeCcCHOHAILHBIE TEMBI,
CTPOUTH MPOCTHIE BHICKAa3bIBaHUS O ce0e
U 0 CBOEH npodeccuoHanbHOM
NeSITeIbHOCTH; KPaTKO 000CHOBBIBATh U
OOBSICHUTH CBOM JICUCTBHS (TEKyIIHE U
TUTAHUPYEMBIE); TICATh TPOCTHIC
CBSI3HBIE COOOIICHHS HA 3HAKOMBIE WIIH
HWHTEpECYIoIIHe MpodhecCuOHATbHBIC
TEMBI

CJIOXKHBIX TPEAJIOKEHUN Ha
npodecCuOHAIbHBIE TEMBI;
OCHOBHbIE 00111eyTIOTPEOUTEIbHbBIE
riarofisl (ObITOBAs U
npodecCHOHANIbHAS JIEKCHKA);
JIEKCUYECKUI MUHUMYM,
OTHOCSIIHUICS K OMUCAHHIO
IPEIMETOB, CPEJCTB U MPOIIECCOB
npodeCCHOHATBLHOM 1eATeNbHOCTH;
0COOEHHOCTH NMPOU3HOILICHHUS;
MpaBUjIa YTEHUSI TEKCTOB
po¢eCCHOHATBHON
HaIpaBJICHHOCTH




2 CTPYKTYPA U COAEP KAHUE YUYEBHOM JUCIHHUIIIINHBI
2.1 O0beM y4eOHOM TMCHUILIMHBI U BUbI YU4eOHO# padoThl

Buna yueOHoii padoThl

O0BbeM yacoB

O0bem 00pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIUIITHHBI 118
B TOM YHCJIE:
— TEOopeTHYecKoe 0OydeHne
— IPAKTUYECKHE 3aHSTHS 112
— caMocCTosITelbHas pabora 3
— KOHCYJbTALUU 3

— TNPOMEXYTOYHAs aTTecTalys — 1upGUpUeHIIMPOBAHHBIN 3a4eT




2.2. TeMmaT4yeCcKMil IJIAH U coAep:kaHue YUeOHOH qucuMIMHbI « MHOCTPaHHBIH A3BIK B NPO(ecCHOHAIBLHOM 1eATeIbHOCTH

HaumeHoBaHue pa3iesioB U TeM

Conep:xkanue yuyeOHOro marepuasa u GopMbl OpraHu3auuu
AesITeJIbHOCTH 00y4aIoIHUXCs

O0beM B
yacax

Koapl komMnereHumii,
(popmupoBanuio
KOTOPBIX CIIOCOOCTBYET
3JIEMEHT NMPOrpaMMbl

2
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Pa3zpean 1.

Hcnosb30BaHHe HHOCTPAHHOIO SI3bIKA B IMOBCEIHEBHOI
JKH3HHU M IPO(eCcCHOHAILHOM e TeJIbHOCTH
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OK 01-06 OK 09-10
IIK1.2 IIK 1.5 IIK 1.6

Tema 1.1.
BeankoOpuranust

Conep:xanue y4eOHOro MaTepuasa:

1.Jlekcuueckuii MaTepua mno TeMe:

- reorpaduueckoe MoJ0KEHUE

- COCTaB COEAMHEHHOT0 KOPOJIEBCTBA
- JlontoH

- KOPOJIEBCKAsI CEMbS

2. I'pammaTiyeckuii marepualt:
- BpeMEHa aHIJIMHCKOTO IJ1arosna; (JopMbl aHIIIMHCKOTO Ii1aroja

B ToM uucie, MpakTHYeCcKHX 3aHATHH M Ja00PaTOPHBIX
padort

[Ipaktrueckoe 3ansTue: OOMAs XapaKTEPUCTHUKA U OCHOBHBIE
ceeaeHust o CoennnenHom KoposescTse

[IpakTrueckoe 3ansTHe: BBenenne u oTpaboTKa MaTepHuaia mo
teme «Bpemena 1 popmMbl aHTTTUHCKUX TJIaroJioB)

Tema 1.2.
Komnsbrorepsi

Copep:xxkanue y4eOHOro MmarepuaJa:

1.JIexcndeckuilt Mmatepual o TeMe:
- KOMIIBIOTEP

- UHTEPHET

- COUHMAIIBHBIE CETH

2.I'paMMaTu4ecKuil MaTepua:
- PassiveVoice




B ToM 4mcie, mMpakTHYeCKMX 3aHATHHA H JIa0OPATOPHBIX
pador

[IpakTuueckoe 3anstue: becena o ponu HHPOPMAIMOHHBIX
TEXHOJIOTHI B U3yUEHUH MHOCTPAHHOTO SI3bIKA

[Ipaktnuyeckoe 3ansatue: IlpakTuka ynorpeOiieHuss B pedn
IIACCUBHBIX KOHCTPYKIUHI

Tema 1.3.
Oopa3oBanue

Conepxanue y4eOHOro MaTepuasia:

1.Jlekcuueckuii MaTepua no TeMe:

- cucrema obpazoBanwmsi B Poccuun

- cuctema oOpazoBanus B BenukoOpuranuu
- cucrema obpazosanwmst B CILIA

- Kpy[IHeHIIne yHUBEPCUTEThI

- pOJIb AHTJIMHCKOTO SA3bIKA

2.I'pamMmaTHUYeCcKui MaTepua:
- YCJIOBHBIE PUIATOYHBIE

B TOM 4mcie, MPaKTHYeCKHX 3aHATHH M J1a00paTOPHBIX
pabot

[Ipaktuueckass paborta: CpaBHeHHE CHUCTEM 00pazoOBaHUs
pPa3HBIX CTPaH (CEMAaHTUYECKUE TTOJIS)

[Ipaktnyeckas paGorta: IIpakThka mNOCTPOCHHMS YCIOBHBIX
KOHCTPYKIHH

Tema 1.4.
Mos 0yaymas npogeccus

Conep:xxaHue y4eOHOT0 MaTepUaJa:

1.JIexcndeckuilt Mmatepual o TeMe:
- mpodeccun

- Ipo¢eccOHAIbHbIE KauecTBa

- U3BECTHBIE JIIO/IU B Ipodeccuun

- MOSI CIIELIMAJIBHOCTD

- BBEJICHHE B CHEIHMAIbHOCTD

2.I'paMMaTu4ecKuil MaTepua:
- TepYHIUI

B TOM umcie, MpakTH4YecKHX 3aHATHH M J1a00paTOPHBIX
padort




[Ipaktuueckass pabora: OOcyxaeHHe MNPOPEecCUOHATBHBIX
KaueCTB, HEOOXOAMMBIX JUIsI YCIICITHOTO KaphepHOTO POCTA.

[Ipaktnyeckas  pabora  [locTpoeHwe  repyHAMaNIbHBIX
KOHCTPYKIUH

Tema 1.5.
YerpoiicTBo Ha padoTy

Copep:xkanue y4eOHOro MaTepuaJa:

1.Jlekcuueckuit MaTepua 1o Teme:
-pueM Ha paboTy

- COCTaBIICHUE PE3IOME;
-COIPOBOAMTENIBHOE MTUCHMO.

2.I'pamMmaTHyYeCcKuii MaTepuant:
-BPEMEHA aHIJIMKCKOrO IJ1aroJa.

B ToM 4mcie, mpakTHYecKMX 3aHATHH H JIa0OPATOPHBIX
pabot

HpaKTI/I‘leCKaH pa60Ta: Hamucanue gemoBoro nmucbma

[IpakTnueckas pabora: PaGora ¢ Tabmuieil rpaMMaTHYECKUX
BpeMeH

Tema 1.6.
JleoBoe o01IeHNE

Coneprxanue y4eOHOro MaTepuaJia:

1.JIexcuueckuil MaTepual o TeMe:
- IEJIOBOM 3THKET

- JIeNoBasl epenucka

- IEPErOBOPHI C MAPTHEPOM

- cimykeOHOe COBelaHue

2.I'paMMaTu4ecKuil MaTepua:
- IPUIATOYHBIC JOMOJHUTEIbHBIE Tociie | Wish

B TOM 4mcie, MpaKTHYeCKHX 3aHATHH M J1a00pPaTOPHBIX
padort

HpaKTI/I‘{CCKOC 3aHATUC! O6CY)KI[CHI/IC JOKJIaa0B O AOCJIO0OBOM
OTUKCTC U IEPECTINCKE

IMpaktrueckoe 3aHsATHE: TPEHHPOBKA CIIOCOOOB BBIPAKCHHUS
peanbHBIX U HepealbHBIX JKEIAHUHM ¢ KOHCTPYKIUeH | wish

Tema 1.7.

Conep:xaHue y4eOHOT0 MaTepUAaJa:
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IKOHOMHUKA

1.Jlekcuueckuii MaTepua no TeMe:

- BKOHOMHMUECcKas cuctema Poccun

- SKOHOMHUEeCKas cuctema BenukoOpuranuu
- skoHOoMHueckas cuctema CIIIA

2.I'paMmaTHUYECKU MaTepua:
- UH(UHUTHUBHBIE 000POTHI

B ToM w4mciie, mpakTHYeCKUX 3aHATHH U Ja00PATOPHBIX
padort

[IpakTueckoe 3aHATHE! CpaBHUTENBHBIN aHau3
9KOHOMMYECKHUX CHUCTEM CTPaH M3y4aeMoro si3blKa

[Ipaktnueckoe 3amstue: Mcmonb3oBaHHe WH()DHUHUTHBHBIX
000pOTOB B YCTHOM M MHCbMEHHOI peun. [IpakTuka.

Tema 1.8.
Menex:xMeHT

ConeprxaHue y4eOHOro MaTepuaJia:

.1 Jlekcuueckuit MmaTepuai mo TeMe:
- MEHEJDKMEHT NPEANPUATHS

2.I'paMMaTUYeCKUil MaTepua:
- UHQUHUTUB UM TePYHAUM

B TOM 4mcie, MPaKTHYeCKHX 3aHATHH M J1a00paTOPHBIX
pabot

HpaKTI/I‘leCKOG 3aHATUC! TpeHI/IPOBKa JICKCUYECKOI'O MaTepuaja
B CUTyaluiax

IIpaktnueckoe  3aHsthe:  CoOCTaBI€HME  CPaBHUTEIbHOMU
TaOJIMIIBI 110 UCTIOIH30BAHUIO MHPUHUTHBA U TEPYH]IUS B peun

Tema 1.9.

Conep:xxaHue y4eOHOT0 MaTepHAaJa:

10




Byxraarepckuii yuer

1.JIexcuueckuii MmaTepuai no TemMe:
- OyXraiTepcKuii yuet

- OAaHKOBCKas cucTema

- (huHAHCHI, IEHE)KHOE OOpaIeHne
- BaJIIOTHBIEC ONEPALUU

- HAJIOTH, HAJIOT0O0JI0KEHUE

- KpeauT

- ayIuT

- CTaTUCTHKA

- OyxrajaTepckasi OTUETHOCTh

2.I'pamMmaTHyYeCcKuii MaTepuan:
- IpUYacTUe

B ToM 4mcie, mpakTHYeCKMX 3aHATHH H Ja0OPATOPHBIX
pabot

HpaKTI/I‘leCKOG 3aHATHUC. OTpa6OTKa " IIPpAaKTHKa B yCTHOﬁ peunu
JICKCHUYCCKOI'0 MaTcpuraia

[Ipaktuueckoe 3ansitue: CocTaBieHHe TaOMUIBI TIO BUAAM
MIPUYACTHBIX 000POTOB

Paznea 2

Hcnonv3oBanue HHOCTPAHHOI0 si3bIKA B
npo¢ecCHOHATBHOM 1eSITeJIbHOCTH
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OK 01-06 OK 09-10

Tema 2. 1
A career in accountancy

Coneprxkanne y4eOHOr0o MaTepuana
I'ne TpeOyrotes Oyxranrtepa?

[IpakTrueckue 3aHATHS

1. UreHue razeTHON MyOIUKAIMH.
2. OTBeTHI Ha BOIIPOCHI

3. CocraBneHue ornpeeneHuit
CamocrosiTenbHas paboTa
Pabora ¢ rmoccapuem

10

Tema 2.2
Who needs accountants?

Coneprxanue yueOHOTO MaTepraa
Urto BXOIUT B 00s13aHHOCTH Oyxranrepa?

11




[IpakTryeckue 3aHATUS

1. AynupoBanue «5 xouy ObITh OyXranrepom»

2. I'pammatuka: CriocoObl BEIpaKeHUsI OyayIIEero BpeMEHH.
CamocrosiTenbHas padbora

3aroTHeHHE aHKEThHI

Coneprxanue yueOHOro MaTepuasa
IIpodeccuu cBsizaHHBIE ¢ OyXTasnTepuei.

[IpakTHyeckue 3aHATHS

1. Urenue u 3ar0IHEHUE aHKETHI JJI1 COMCKATEJIA.

2. Aynupoanue «CobecenoBanue»
CamocrosiTenbHas padoTa

HanucaTth cOOCTBEHHBIE OTBETHI Ha BOIPOCHI AHKETBI

Tema 2.3
What do accountants do?

Copnepxanue yaeOHOro MaTepHuaia
ITpodeccun csizaHHbIE ¢ Oyxranrepueit 2.

[IpakTrueckue 3aHATHS

3. UTeHue 1 3al0JTHEHUE aHKETHI 111 COUCKATEIs.

4. AynupoBanue «CobeceioBaHUE
CamocrodrenbHas pabora

HanucaTth coOCTBEHHBIE OTBETHI Ha BONPOCH! aHKETHI

Tema 2.4
Jobs in accountancy

Copepxanue yueOHOTO MaTepHana
KauecTBa 1 HaBbIKH U1 paboTHI B cepe OyxraaTepun

HpaKTI/I‘{CCKI/Ie 3aHATUA

Tema 2.5

1. PaboTa c aKTUBHBIM CJIOBapeM: KaueCcTBa, YMEHUS U HABBIKU.
What makes a good

2. I'pammaruka: OTpuniatenbHble MpUCcTaBKu. [IpunararensHbie
accountant?

C MPOTHUBOIIOJIOKHBIM 3HAYCHHUEM.

CamocTosiTenbHas paboTa

Hanucanue pesrome

Copepxanne yueOHOTO MaTepuana

Kondepenmuu u npeseHTammm
Tema 2.6 bep D

[IpakTrueckue 3aHATUS
1. AynupoBanue «Ha koHpepeHIII»
2. PaboTa ¢ akTUBHBIM CIIOBapeM.

Was it a good conference?
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3. I'pammaruka: I[IpocToe mporeniiee Bpemsl.
CamocrosiTenbHas padbora
Pabora c rmoccapuem

Tema 2.7
Calculations

Conepikanue yaeOHOrO MaTepuaia
MareMaTHYeCKUe 3HAKH

[IpakTrueckue 3aHATHS

1. YreHue MaTeMaTUYECKMX 3HAKOB.

2. AymupoBanue «Urenue GpopMmys u IpruMepoB»
3. 'pammaTuka: YuciauTenpHbIC.
CamocrosiTenbHas padboTa

UteHue u cocTaBiIeHUE IPUMEPOB

Tema 2.8
A tax return

Conepxkanue ya4eOHOro MaTepuaia
HaJtoroBbie BBIYETHI

[IpakTHyeckue 3aHATUSL

1. AynupoBanue «Hanorossie BbIUETHI»
2. Pabora ¢ nekcukoi

3. 'pammaTuveckuii MpakTUKyM
CamocrosiTenbHas paboTa

Pabota co ci10BapsiMU U CIIpaBOYHUKAMHU

Paszgen 3

The changing world of economics

28

OK 01-04, OK 09

Tema 3.1
The changing world of
economics

Copepxanue yueOHOTO MaTepHana
W3menenns B 0aHKOBCKOM CHCTEME.

[IpakTrueckue 3aHATHS

1. Urenue texcTa «M3MeHeHUA B 0AHKOBCKOM CHCTEME)
2. PaboTa ¢ I€KCUKOH.

3. I'pammatuka: Hacrosiiiee coBepIieHHOE BpeMs.
CamocTosiTenpHas paboTa

Pabora co cioBapsiMu U clipaBOYHHUKAMHU

Tema 3.2
Finance in companies

Coneprxanue y4eOHOTO MaTepraa
JleHexHbI 060pOT

[IpakTrueckue 3aHATUS
1. PaGora c onpeneneHusIMu
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2. AynupoBanue «Paarountepsbio co CtuBoM JIko6com»
3. KonnyectBeHusie Hapeyusl.

CamocrosiTenbHas paboTa

Pabota co cioBapsiMu U CIPaBOYHUKAMU

Tema 3.3
The income statements

CopepxaHue yaeOHOro MaTepuaa
CBeaeHus 0 10oX04ax

[IpakTHyeckue 3aHATHS
1. YreHnue noKymMeHTa O JOXO0/aX.
2. Pabora ¢ JIEKCUKOH.

3. 'pammaruka: MoganpHble  THaroisl €O  3HAYCHHEM

MIPEATIONIOKECHUSI.
CamocrosiTenbHas paboTa
Pabota co ciaoBapsiMH U CIpaBOYHUKAMHU

Tema 3.4
The cash flow statement

Conepkanue ya4eOHOro MaTepuaia
OTueT 0 IBUKCHUU JICHESKHBIX CPEJICTB.

[IpakTudeckue 3aHATHS

1.Yrenue oTueTOB OaHKa

2.Pabota ¢ nekcukoi

3.I'pammaruka: IlpumaTouHble MNPEANOKEHUS MPUUUHBI
pe3yIbTrarta.

CamocTosiTenbHas paboTa

Pabora co cioBapsiMu U cripaBOYHHUKAMHU

u

Tema 3.5
Taking care of corporate clients

Conepxkanue yaeOHOro MaTepraia
KopriopaTiBHbIE KIIUEHTHI.

[IpakTrueckue 3aHATHS

1.AynupoBanue «PaboTta ¢ KOpIOPaTUBHBIMH KIUEHTAMU»
2.PaboTa ¢ 1eKCuKoil.

3. 'pammatuka: Y CIIOBHBIC TIPEITIOKEHUS 2 TUTIA.
CamocrosiTenbHas paboTa

Pabora co cioBapsiMu U ClipaBOYHUKAMH

Tema 3.6
Bankruptcy

Coneprxanue yueOHOro MaTepuaia
bankporcTBO

14




[IpakTrueckue 3aHATHS

1. Pabora ¢ akTUBHOI JICKCUKOM.

2. I'pammatuka: Ilpocroe mpomreninee BpemMsi WM HACTOSIIIEE
COBEpIIICHHOE.

CamocrosiTenpHas padbora

Pabota co ci1oBapsMu U CIPaBOYHUKAMU

Tema 3.7
Economic change

Copepxanue yueOHOro MaTepuana
3MeHeHnsT B DKOHOMHUKE

[IpakTrueckue 3aHATHS

1. Yrenue tekcra «/I3MeHEeHHS B SKOHOMHUKE)
2. PaboTa ¢ 1€KCHUKOH.

3. Urenue rpaduKkoB.

CamocrosTenpHas padora

Pabota co cioBapsiMu U CIIpaBOYHUKAMU

Paznen 4

Business English for Accounting
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Tema 4.1
Formal style

Coneprkanne yueOHOr0o MaTepuania

Knume, rpamMMatudyeckue ©  JEKCHYECKHE
XapaKTepHBIC T OPUITHATEHO-IEJIOBOTO CTHIIA,
OCHOBHBIE OTIHYHS.

CANHUIIBI

[IpakTrueckue 3aHATHS

UreHne U aHamu3 KOPPECHOHIACHLUMH C  ONPEACICHUEM
MPUHAJICKHOCTH K CTHJTIO.

CocraBieHue # OOBITPHIBAHUE CUTYallMid WCIOJIb30BAHUS
0opUIINaTHEHO-IETIOBOTO CTUJISI B peajbHBIX WJIW MaKCUMAaJIbHO
MPUOIMKEHHBIX K PEAIbHBIM YCIOBHUSIM.

Tema 4.2
Writing memos, e-mails and
notes

Copepxanue yueOHOro MaTepuana
JlenoBoil 3THKET, JiefioBas NepenucKa, CTeHorpagupoBaHue.

[IpakTrueckue 3aHATHS
[IpakTuKyM B COCTaBJIE€HHMM pa3JIMYHBIX BHJIOB JEJIOBOM
MIEPENUCKH.

Tema 4.3
Describing graphs and charts

Coneprxanue yueOHOTO MaTepraa
Kiume JJId TIPE3CHTAllM MAaTCPUAJIOB.

15




[IpaBuna yreHus rpaduKoB U JUArpamm.

CocTaBjeHue 1 Mpe3eHTai (PUHAHCOBBIX OTYETHOCTEH.

Bcero:

118
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3 YCJIOBUS PEAJIM3AIIMU ITPOTPAMMBI YYEFHOM JIUCITUITIMHBI

3.1 MaTtepuajibHO-TEXHHYECKOE o0ecneyeHne

Peanu3zanus mporpamMmbl yd9eOHOW MUCHUIUIMHBI TpeOyeT Hamuuusi KaOWHETa WHOCTPAHHOTO
A3BIKA.

Ka0uHeT HHOCTPAHHOTO SI3bIKA

OcuoBhoe ob6opynoBanue. Komouku Microlab 2.0 SOLO4C; MynbTuMeIUiHBIA KOMILIEKT
(mpoexktop Casio XJ-V2, oskpan Lumien Eco Picture); wnaymmuku Sanako SLHO7,
[MTepconanbubie kommbioTepsl Lenovo ThinkCentre; Crom; Cysbst.

[Iporpammuoe obecnieyenue: 1. Microsoft Windows 10Pro OEM (UMIT Crpynaér O.1O., norosop
Ne31908114775 ot 19.08.2019 r., muuensus ot 02.09.2019 r., 6eccpouHo).

2. Microsoft Office Professional Plus 2013 (OOO “burpoHukc”, KOHTpakT No
03201000308140000018-45081 ot 09.09 2014 r., muuensus Ne 64099496 or 18.09. 2014 r.,
OeccpouHo).

MynbsTumMenuiinas 1a60paTopus HHOCTPAHHbBIX SI3BIKOB

OcnoBHoe oOopynoBanue: Jlocka noakaTHas; MyiabTUMEIUHHbBIA KOMIUIEKT (mpoektop Casio
XJ-V2, skpan Lumien Eco Picture); [TapTel yuenuueckue npoitHble; CTOJI MperogaBaTes;
Cryinbs.

[IporpamMmMHoe obecrieyeHue:

1. Microsoft Windows 10Pro OEM (MII Ctpynes O.1O., noroBop Ne31908114775 ot 19.08.2019
r., unensus ot 02.09.2019 r., 6eccpoyno).

2. Office ProPlus 2010 Russian Acdmc (OOO "burponukc", 'K Ne252 ot 23.11.2010 r.,
munens3ust Ne47774898 ot 07.12.2010 r., GeccpodHo)

3.2 UnopmanmonHoe odecrievyeHne peain3aliiu MporpaMmbl

Jns peanuzauuu nporpaMMmbl  ydeOHoro mpenmera Oubnumoreunsiii  doun BIYOIC
YKOMIUIEKTOBAH NIEYaTHBIMH U MJICKTPOHHBIMHU U3aHUSIMHU.

OOyyaronuecs M3 4YMciIa WHBAIMIOB U JIMI C OTPAHUYEHHBIMH BO3MOXHOCTSMHU 37I0POBbS
oOecrieyeHbl NMeYaTHBIMU U (WJIM) 3JEKTPOHHBIMM OOpa3oBaTelbHBIMU pecypcaMu B (opMmax,
aJaNTUPOBAHHBIX K OTPAHUYCHUSIM UX 370POBbSL.

OcHoBHas JIMTEpaTypAa:

1. bapanosckas T. A. [u ap.] ; oTB. pea. bapanosckas T. A. AHrauickuii U1 5KOHOMHUCTOB. 3-€
u3nanue. nepepad. u gomn. YyedbHoe nmocodue st ccy3os. 2020
https://urait.ru/book/angliyskiy-yazyk-dlya-ekonomistov-b1-b2-467830

2. 'ypeeB B. A. Aunrmmiickmii s3pik. ['pammaruka. YueOHuk um npaktukym mist CIIO. 2021
https://urait.ru/book/angliyskiy-yazyk-grammatika-b2-474630

3. CmupnoBa H. B., CokomnoBa A. B., [yrnac }O. A. AHrimiickuil s3Ik 11 MeHeKepoB.(B1-
B2).VueOnuk gnst  By3oB, ccy3oB, 2020  https://urait.ru/book/angliyskiy-yazyk-dlya-
menedzherov-b1-b2-455833

4, CroruneBa O.H. AHrmmiickuii i >KOHOMHCTOB. YueOHoe mnocobome mius CIIO. 2020
https://urait.ru/book/angliyskiy-yazyk-dlya-ekonomistov-b1-b2-475090

JlonoIHUTeIbHAS JTUTEpaTypa

1. Xamunosa, JI.A. English for students of economics: yueOHMK aHTTTHIICKOTO A3bIKA IS
CTYJEHTOB 2KOHOMHUYecKuX crnenunansHoctelt / JI.A. Xanumnosa. - 3-e u3a., Jom. u nepepad. - M.:
dopym, 2019, ISBN -978-5-00091-031-3, https://znanium.com/catalog/document?id=292130

2. Yukunesa, JI. C. AHTTIHICKUH S3BIK AJI1 YKOHOMUYECKUX CIIEIUAIBHOCTEH: yueOHOoe

nmocooue. JI.C. Umkumea, U.B. Marseea. - M.: KYPC: UH®PA-M, 2020 ISBN: 978-5-
905554-71-1, https://books.academic.ru/book.nsf/87034404

3. Jlesuenko B.B., Jlonranésa E.E., MemepsikoBa O.B. AHIVIMHACKHEA JIT 3KOHOMHUCTOB. 2-¢
uznanue. YuebHoe mocobue ains ccyson. 2020
https://urait.ru/book/angliyskiy-yazyk-dlya-ekonomistov-a2-b2-450283

DJIEKTPOHHBIE pecypchl

1. Free Management Library, from http://managementhelp.org/

2. Investopedia, from http://www.investopedia.com/terms/c/customer-service.asp
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https://urait.ru/book/angliyskiy-yazyk-dlya-ekonomistov-b1-b2-467830
https://urait.ru/book/angliyskiy-yazyk-grammatika-b2-474630
https://urait.ru/book/angliyskiy-yazyk-dlya-menedzherov-b1-b2-455833
https://urait.ru/book/angliyskiy-yazyk-dlya-menedzherov-b1-b2-455833
https://books.academic.ru/book.nsf/87034404
http://managementhelp.org/
http://www.investopedia.com/terms/c/customer-service.asp

3. MULTITRAN — untepser cioBaps (http://www. multitran.ru)

4. Online Business Dictionary, from http://www.businessdictionary.com/

5. Wikipedia, http. //en.wikipedia.org

6. Wisegeek: clear answers for common questions, from http://www.wisegeek.com/
7. http://school-collection.edu.ru — ayauo ¢aitisr

8. www.britishcouncil.org/learnenglish

9. http://lessons.study.ru

10. http//english-language.ru DaekTpoHHBIH pecypc «AHIIHHCKHIA I BCEX)

11. www.macmillan.ru

12. www.pearsonlongman.com

4 KOHTPOJIb M OLEHKA PE3VJLTATOB OCBOEHHUSI YYEBHOIi
JTUCHUIINHBI
KOHTpOHB N OLCHKAa OCBOCHHA AUCHUILUIMHBI OCYILICCTBIIACTCA IIPEIIOAABATCIEM B IIPOLECCE

MMPOBCACHUA HNPAKTUUCCKHX 3aH$ITHI>'I, TCCTUPOBAHHNU, a TAKIKC BBIIIOJIHCHUA O6y‘-IaIOH_[I/IMI/ICSI

HHAWBUAYAJIbHBIX Sa,I[aHI/Ifl, ITPOCKTOB, I/ICCJIC,HOBaHPIP'I.

Pe3yabTaThl 00y4yeHus

Pe3yabTaThl 00y4yeHus

MeToabI OIEHKH

B pesynprare ocBoeHMs
JUCHUILIMHBI 00y4aroImuics
JOJDKEH yMenb .
pacrio3HaBaTh 3aJa4y U/Win

npoOiemy B
npodeccCHoHATEHOM H/HIT!
COIIMAJIbHOM KOHTEKCTE;
aHAJM3UPOBATh 33]a9y U/WIH
poOJIeMy U BBIIEIATD €&
COCTaBHBIC YaCTH; ONPEICISATh
ATaIlbl PEIICHHS 3a]1a4H;
BBISIBIISATH U 3 (HEKTUBHO
UCKaTh MH(OpMaLHIO,
HE00XO0AUMYIO ISl pEeLIeHUs
3aJ1a4M U/ MU POOIEMBL;
COCTaBHUTH ILIAH JICHCTBHS,
OTpeIeTUTh HE00X0TUMbIE
pecypcesr;

BJIAJICTh aKTyaJbHBIMU
METOAaMHU paboThI B
npodeccroHanbHOI 1
CMEXHBIX chepax;
peanu30BaTh COCTABICHHBIN
TUTaH; OLIEHUBATh PE3yIIbTaT U
ITOCJIE/ICTBHS CBOMX JI€HCTBHAN
(camMOCTOATENTHHO WITH C
MOMOIIBIO HACTAaBHUKA)
OTIpeNIeNIATh 3aauu JUIs
MIOMCKa WH(POPMAITHH;
OTIpeIeNIATh He0OX0IMMbIe

B pesynbTaTe ocBOEHUSs
JUCLUIUIMHBI 00y4aronuics
JIOJKEH 3HAmMb '

aKTyaJIbHBIN MPO(hecCHOHAIBHBINA U

COLIMAJIbHBIN KOHTEKCT, B KOTOPOM
HNPUXOIHUTCS pabOTaTh U JKUTh;
OCHOBHBIE HCTOYHHUKH HH(POpMAIIUU
U PeCypChI JUIsl pElICHUs 3a/1a4 U
po0JieM B Tpo¢eCCHOHAITBHOM
W/WJIH COIIMAIbHOM KOHTEKCTE;
AITOPUTMBI BBHITIOTHEHUS paboT B
PO ECCUOHAIIBHON U CMEKHBIX
00JacTsX; MeTo/1bl pabOTHI B
poPeCCUOHAIIBHON U CMEKHBIX
chepax; CTpyKTypy IJIaHa JJIs
peleHus 3a1a4; HOPsI0K OLEHKU
pe3yJIbTaTOB pelIeHHs 3a1a4
npodeccuOoHaIbHOMN e TeTbHOCTH
HOMEHKJIaTypa HH(GOPMAIIMOHHBIX
HMCTOYHUKOB MPUMEHSIEMBIX B

PO eCCUOHAIBHON e TETHFHOCTH;
MIPUEMBI CTPYKTYPHUPOBAHUS
uHpopmanuu; popmat opopmieHus
pe3yJbTaTOB MOMCKa HH(pOpMaLIUU
CoJIepKaHNe aKTyaJlIbHOM
HOPMAaTUBHO-TIPABOBOM
JIOKYMEHTAIIUH; COBPEMEHHasI
Hay4yHas ¥ MpoQeccuoHanbHast
TEPMUHOJIOTHS; BO3MOKHBIE
TPaeKTOPUH MPOPECCUOHATBHOTO

TectupoBanue,
camMoCTOsITeNIbHAs
pabora, YCTHBIN
ompoc, pabora 1O
KapToukaMm, Oecena,
MOHOJIOTHYECKast

pedb, TUATIOTH.
KonTpomnbHas pabora,
CaMOCTOSITeIIbHAS
paboTa, mepeBo.
IIPEIIOKEHUHM C
AHTJIMHACKOTO Ha
PYCCKHH SI3BIK,
Iuanor, becena.

Kputepun onenkn

IlorumaThs cMbICT U
coepKaHue
BBICKA3bIBaHUM Ha
AHTJITUHICKOM SI3BIKE Ha
npogeccuoHaIbHbIE
TEMEI.

ITonumats
coepKaHue
TEXHUYIECKOU
JTOKYMEHTAIUU U
UHCTPYKIUHI Ha
AHTJIUHICKOM SI3BIKE.
Crpouts
BBICKa3bIBaHHS HA
3HAKOMBbIC
npodeccuoHanbHbIe
TEMBbI U Y4aCTBOBATH B
JIMAJIOrax B XOJI¢
npodeccrnoHabHOM
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http://www.businessdictionary.com/
http://www.wisegeek.com/
http://school-collection.edu.ru/
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http://lessons.study.ru/
http://www.macmillan.ru/
http://www.pearsonlongman.com/

MCTOYHUKH MH(POPMALINY;
TUTAHUPOBAThH MPOIECC TOUCKA;
CTPYKTYpUPOBaTh
MOJIy4aeMyro HHPOPMAITHUIO;
BBIIICNIATh HanOoJiee 3HAYMMOE
B IIepeYHEe MHPOPMAIIUH;
OLICHUBATh MPAKTUYCCKYIO
3HaYMMOCTbH PE3yJIbTaTOB
MOUCKA; OPOPMIIATH
pe3yJbTaThl OUCKA
OTIPEIeNIATh aKTYaJIbHOCTh
HOPMAaTUBHO-IIPABOBOU
JOKYMCHTAIINH B
npodheCCHOHATLHON
NeSITeIbHOCTH; TPUMEHSITh
COBPEMEHHYIO HAyYHYIO
poeCCHOHATTLHYIO
TEPMUHOJIOTHIO; ONPEIEISATh U
BBICTPAMBATh TPACKTOPHH
po(hecCHOHATLHOTO Pa3BUTHS
1 caMmo00pa3zoBaHus
OpPraHU30BBIBATH PAOOTY
KOJUICKTHBA U KOMaH/IbI;
B3aMMOJICHCTBOBATh C
KOJIJIETaMH, PYKOBOJICTBOM,
KITMEHTaMH B XOJI€
npo¢ecCuOHAITBHON
JeSTeTbHOCTH

TPaMOTHO M3JIaraTh CBOM
MBICITH U 0OPMITSTH
JOKYMEHTBI 110
npodeccuOHaTbHON TeMaTHKe
Ha rocy1apCTBEHHOM SI3bIKE,
MIPOSIBJISITH TOJIEPAHTHOCTD B
paboueM KOJUIEKTHBE
OIMCHIBATH 3HAYNMOCTh CBOCH
npodeccuu (CIeruanbHOCTH);
MPUMEHSTh CTAHIAPTHI
AHTUKOPPYIIIUOHHOTO
MOBEICHUS

MPUMEHSTH CPEJICTBA
WH(POPMAIIMOHHBIX
TEXHOJIOTUH ISl peTICHHSI
po¢eCCHOHANIBHBIX 3a]1aY;
WCTIOJIh30BaTh COBPEMEHHOE

Pa3BUTHS U CAMOOOPA30BaHUS
MICUXOJIOTHYECKUE OCHOBBI
NeSITeIbHOCTH KOJIJICKTHBA,
MICHXOJIOTHYECKUE OCOOCHHOCTH
JMYHOCTH; OCHOBBI IPOEKTHOM
JESITEIbHOCTH

0COOEHHOCTH COLUATBHOTO U
KYJIbTYPHOTO KOHTEKCTa; MpaBuia
o(pOopMIICHHS TOKYMEHTOB U
MOCTPOCHHS YCTHBIX COOOILIECHHMA
CYIIHOCTb I'PaKJIaHCKO-
MaTPUOTUYECKON NTO3ULIHH,
0011eYeI0BeYeCKUX [ICHHOCTEH;
3HAYUMOCTh MPO(dhecCHOHATHLHOM
JEeSITENIbHOCTH 110 mpodeccuu
(cenManbHOCTH); CTaHIAPTHI
AHTUKOPPYILUOHHOTO MTOBEACHUS U
MOCJIE/ICTBHSI €70 HAPYIICHHUS.
COBpPEMEHHBIE CPEACTBA U
yCTpOHCTBa HH(POPMATH3ALINN;
MOPSIOK UX IPUMEHEHUS U
porpaMMHoOe obecriedeHue B
npoecCHOHANBEHOM e TeNIbHOCTH
MpaBHJia IOCTPOCHUS MIPOCTHIX U
CJIOXHBIX MPEVIOKEHUN Ha
poeCCHOHAIbHBIC TEMBI;
OCHOBHBIE 00111€yTIOTPEOUTEIbHbBIE
ri1arofisl (ObITOBAS U
npodecCuoHaNIbHASI JIEKCUKA);
JIEKCUYECKUIT MUHUMYM,
OTHOCSIIHICS K ONUCAHHIO
IpPEIMETOB, CPEJCTB U MPOLIECCOB
npodeCcCHOHATBLHOM 1€ TeNbHOCTH;
0COOEHHOCTH MPOU3HOLLIECHHUS;
NIpaBUJIa YTEHUS TEKCTOB
poQeCCHOHAIBLHON
HaIpPaBICHHOCTH

- OCHOBHBIE 001IEyOTPeOUTENbHBIE
ryarosisl (mpogeccuoHaabHas
JIEKCHKA);

- 0COOEHHOCTH MPOU3HOILICHUS
CJIOB;

- IGKCUYECKUH MUHUMYM,
OTHOCSIIITUNCS K OIMUCAaHUIO
NPEMETOB, CPEJCTB U TIPOIIECCOB

JeSITeIbHOCTH Ha
AHTJIMHACKOM SI3BIKE.
[Tucatp kpatkue
cooOmieHus Ha
podeCcCHOHATIbHYIO
TEMY.
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porpaMMHoOe oOecrieueHue
MMOHUMATh OOIIUI CMBICIT
YETKO MPOU3HECCHHBIX
BBICKA3bIBAaHUI HAa U3BECTHBIC
TeMbl (MpodecCHuOHaTbHBIC U
OBITOBBIC), TOHUMATh TEKCTHI
Ha 6a30BbIC
npodeccuoHanbHbIE TEMBI,
y4acTBOBATh B IMajorax Ha
3HAKOMBIE 00IIHe U
npodeccuoHabHBIC TEMBI,
CTPOUTH MPOCTHIC
BBICKa3bIBaHUs O cebe U 0
cBoel mpodeccruoHanbHOM
JEeSITeIbHOCTH; KPAaTKO
000CHOBBIBaTh U OOBSICHUTH
CBOM JICHCTBUS (TEKYIIHE U
IUTAaHUPYEMBIE); ITUCATh
MIPOCTHIC CBS3HBIC COOOIICHUS
Ha 3HaKOMBIC WU
WHTEPECYIOIIHE
npodeccuoHanbHbIE TEMBI
OcyiecTBiATh O€3HATHYHBIC
IJIATEXKHU C UCTIOIb30BAHUEM
pa3nu4HbIX (HOPM pacueToB B
HAILIMOHAJIBHOM U
MHOCTPAHHOW BAJIFOTaX.
Ocy1iecTBIAThH
MEXTYHAPOIHBIE PACUETHI TI0
9KCIIOPTHO-UMIIOPTHBIM
oTiepaIusm.

OO6cinyXuBaTh pacyeTHbIE
oTiepaIfy ¢ UCIOJIb30BaHUEM
Pa3IMYHBIX BUJIOB IUIATEKHBIX
KapT.

po(ecCHOHANTEHOM e TEIbHOCTH
(Ha3BaHUE U NIPaBUIIBLHOE
POU3HOLICHNUE BAIIOT MHPA,
MPOIIECCOB CBA3AHHBIX C
npodeccuoHanbHOM
JESTEIbHOCTBIO);

- OCHOBHBIE OOIICYIOTPEOUTEIIbHBIC
riaroJbl (mpodeccroHambHas
JIEKCHKA);

- 0COOEHHOCTHU IIPOU3HOIIECHUS
CJIOB;

- JIGKCUYECKUN MUHUMYM,
OTHOCSIIIMICS K ONTUCAHUIO
MIPEIMETOB, CPEJICTB U MPOIIECCOB
npodecCuOHANBHOM e TeNIbHOCTH
(Ha3BaHUS JOKYMEHTOB, HA3BaHUS
orepaiuil 1 MpoleccoB CBS3aHHBIX
¢ podecCuoHaTBHON
JIeSATEIbHOCTBIO);

- OCHOBHBIE 00IIEyOTPeONTENEHBIC
rIarojsl (mpodeccruoHanbHas
JICKCHKA);

- 0COOEHHOCTH MPOU3HOIICHUS
CJIOB;

- IGKCUYECKUII MUHUMYM,
OTHOCSILHUICS K OIMHUCAHUIO
NPEIMETOB, CPEJCTB U MPOIIECCOB
PO eCCHOHAIBHON e TENHHOCTH
(Ha3BaHUE U MPaBUIILHOE
NPOM3HOLIEHNE Ollepaluii, BeJleHne
npo¢eCCHOHATBHBIX JHAJIOrOB-
KOHCYJIbTAIlMi 0 OaHKOBCKUM
oTepanusM 1 yCIyram);

Jlnst  OLleHKH JOCTH)KEHHUs 3aIUIaHUPOBAHHBIX PE3yNbTaTOB OOYy4YeHHS TIO JUCIUIUIMHE
pa3paboTaHbl KOHTPOJBHO-OIIEHOYHBIC CPEJCTBA JJisi TMPOBEACHUS TEKYIIETO KOHTPOJS H
MIPOMEKYTOUYHOM aTTECTAINH, KOTOPBIE MPHUJIAratoTcs K paboueii mporpaMmme TUCIUTUTHHEIL.
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MHNHOBPHAYKHN POCCUN

BJIAJJMUBOCTOKCKHWI I'OCYJIAPCTBEHHbBIN YHUBEPCUTET
SKOHOMMUKU 1 CEPBUCA

KOHTPOJIBHO-OHEHOYHBIE CPEACTBA
JUISL IPOBEJACHUS TEKYILETO KOHTPOJISA U MPOMEKYTOUYHOU aTTECTALIAN
1o y4eOHOM NUCIUIIIUHE

OI'C3.03 MuocTpaHHbIH SI3bIK B TPOHECCUOHATLHON JIESITEIbHOCTH

nporpamMmsal IMOATrOTOBKH CIICHIUAJIMCTOB CPCIHECTO 3BCHA

38.02.01 OxoHOMMKA U OYXTaNTEPCKUM ydeT (110 OTPaCIISIM)

®opma oOyueHUs: OUHas

BnamusocTok 2022
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KoHTpoibHO-OLIEHOUHBIE  CpelcTBa ISl IMPOBENEHUS TEKYLIero KOHTPOJS U
IpoMeXXyTouHOU arrectanuu no yueOHoi mucuurummae OI'CD.03 «MHOCTpaHHBIA S3bIK B
npo(hecCHOHANTLHOM NIeATENHHOCTH» pa3paboTaHbl B cOoOoTBeTCTBHH ¢ TpeboBanusiMu DIOC
CIIO nmo cneumanbHoctn 38.02.01, DkoHOMHKAa W Oyxranrepckuid ydeT (MO OTpacisiM),
YTBEP)KJICHHOTO TMpukazoM MunobOpaayku P® ot 05.02.2018, Ne62, mnpumepHoit
00pasoBaTenbHON MTPOrpaMMoit, paboueii mporpaMMoi y4eOHOM TUCIIUILTAHEI.

Pa3pabotunk(un): A.B. Cuxopuna, npenojaBareib

PaccmoTpeno u 000peHo Ha 3aceJaHUU [IUKIOBOW METOANYECKONH KOMUCCHH

ITporokon Ne 9 ot «13» mas 2022 r.

[Ipencenarens IIMK W A.J]. I'vcaxoea

[4
NnoonuchL
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1 O0umue cBeneHust

KonTtponbHo-onieHounble cpeacTBa (manee — KOC) npeaHazHaueHbl 11 KOHTPOJS M OLICHKH
00pa30BaTEeNbHBIX  JIOCTH)KEHUH  OOydYaloOmIMXCsl, OCBOMBIIMX IpOrpamMmy y4eOHOMU
nucturnabl OI'CO. 03 MHOCTpaHHBIH S3BIK B TPO(ECCHOHATILHON e TEIbHOCTH

KOC BkirogaroT B ce0si KOHTPOJIbHBIE MaTepuaibl A MPOBEACHMSI TEKYIIEr0 KOHTPOJIS
YCIIEBAEMOCTH M TMPOMEKYTOUHON aTTecTallu IO AUCLUUIUIMHE, KOTopas MpPOBOJUTCS B
dopme nuddepeHIMPOBaHHOTO 3a4ETA.

2 PacnpejnesieHne THIIOB KOHTPOJIBHBIX 32JaHMH 1O 3JIeMEHTAM 3HAHUN M YMEHWI,
KOHTPOJIMPYEeMbIX B Mpolecce U3y4eHust

Kon Kon
OK, IIK | pe3ynbTaTa HanmMeHnoBanwue pesysbTaTa 00y4eHHs
0o0yueHus
V1 MOHUMATh OOIIMN CMBICT YETKO MPOU3HECEHHBIX BBICKA3bIBAHUN
OK.01- Ha U3BECTHBIC TeMbI (PO eCCHOHATIBHBIE U OBITOBBIC)
OK.06 MMOHUMATh TEKCTHI Ha 0a30BbIC MPO(ECCUOHATBHBIC TEMbI
Vy2
OK.09
OK.10 V3 y4yacTBOBaTh B  JAHMalorax Ha  3HaKoMmble  oOmime
PO eCCHOHAIBHBIE TEMBI
V4 CTPOUTH TPOCThIE BbBICKA3bIBaHUA O cebe U O CcBoeH
poECCHOHAIBHON e TEIHLHOCTH
Vs KpaTKO OOOCHOBBIBaTH U OOBSICHUTH CBOM JIEHCTBUS (TEKYIIHE U
IJIAHUPYEMBIE)
v6 MUcaTh TMPOCTHIE CBSI3HBIE COOOIIEHUS HA 3HAKOMbIE WIH
WHTEPECYIOIHE MPO(HEeCCHOHATBLHBIC TEMBI
3] MpaBWJIa TOCTPOCHUS TPOCTBIX W CIOXKHBIX MPEIJIOKESHUN Ha
poecCHOHANbHBIE TEMBI
32 0COOEHHOCTH MPOU3HOLLICHUS
33 OCHOBHBIE  00IIeymnoTpeOuTeNnbHbIE  Tharoibl  (ObITOBasg U
po(eCCHOHAIIbHAS JICKCUKA)
34 JIEKCUYECKUIT MHUHHMYM, OTHOCSIIUKCS K OMUCAHHUIO MPEIMETOB,
CPEJICTB M MPOIIECCOB MPO(HECCUOHATHLHOU e TSIILHOCTH
35 MpaBHJIa YTEHUS TEKCTOB MPOQECCHOHATBHON HANPaBICHHOCTH

3 CooTBeTCcTBHE OLIEHOYHBIX CPEACTB KOHTPOJIMPYEMBbIM pe3y/ibTaTaM 00y4YeHHs
3.1 CpencrtBa, npuMeHsieMble UIsl OLIEHKH YPOBHSI TEOPETHYEeCKOii MOATOTOBKH

Kparkoe Kon HanmeHnoBaHue OLIEHOYHOTO
HAUMEHOBAHM | hesyy CpeacTBA M MPeACTABIECHHE
e pazaena Iloka3aTennb oBJaieHUs! KOC
(Monymst) /| PTATA | sy ibTaTaMu 06ydenus caoB
TeMBI o0yue Texkymmii  |[IIpomexyrouna
AUCUMILUIUHBL | HHUSA KOHTPOJIb sl aTTecTaAIUs
Paznea 1
CrocoOHOCTb CTPOUTH
MOHOJIOTHYECKOE
31 BbICKa3bIBaHUE Ha 12-15 YcrHbiit bunerl
Tema 1.1. MpeIOKEHUH Ha 3a7aHHy0 | ompoc (1. 5.1,
BeaukoOpura TEMY. BOMpOCH 1-12)
HUA CnocoOHOCTb MpaBUIIBLHO
32 BOCIIPOU3BOJUTH 3ananue Nel
WHTOHAIIMOHHBIC CHHTATMBI.
34 | CnocobHOCTh ucnonb3oBath | Jlekcuueckuit | 3amanue Nel
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Kpartkoe Koxa HaumMmeHoBaHHE OIIEHOYHOT'O
HAUMEHOBAHM | o3y CpeaCTBA U NMpeICTaBJIeHHe
e pa3aeJia Lrara Iloxka3aTennb oBJIaieHUs! ero B KOC
(Monyst) / pe3yJbTaTaMu 00y4eHHsI "
TeMbI o0yuye Texkymmii  |[IIpomexyroyna
AUCHHUTIINHBI HUSA KOHTPOJIb s aTTecTanusa
B aKTHBHOM BOKaOyJsipe JUKTaHT 1
JIEKCUYECKUIT MUHUMYM IO
TEME.
AynupoBaHue
CriocoOHOCTD U3BJICYD «Tpaguuun
Y1 | Hy)xHYI0 HHPOPMAIIHIO U3 Benukobpuran | Section 5.1
MPOCIYIIAHHOTO COOOILICHUS | UMY
CocraBnars nuanoruueckoe | Juanor
V3 BbICKa3bIBaHUE Ha 3a7aHHyl0 | «CoenunenHoe | bunerl
TEMY. KOPOJIEBCTBOY
CnocoOHOCTD .
YceTHbIi onpoc
(dbopMynupoBaTh (5.1
HMIIEPATUBHBIC NPEIIIOKEHUS T
33 BOIIPOCHI 13-
U TIPEIOKEHUS C 17)
HETUYHBIMH (popMamu
[Iucemennoe
rjaroJia.
Tema 1.2. MOHOJIOTHYECK
CnocoOHOCTh BecTH Oeceny o Saganue 1.2
Kommnproreprr 0JIN MH(pOpPMAIIMOHHBIX ¢
y2 |P . p BBICKa3bIBaHUE
TEXHOJOTHI B  HM3YYCHHH
Tekct
WHOCTPAHHOTO SI3bIKA
«KomnproTepsl
CriocoOHOCTB COCTaBIIATH N
Y6 | HeopuuumanbHOE TUCHMEHHOE
COOO0IIEHNE.
YcrHbI
CnocoOHOCTh YUTATh ompoc(m.5.1,
35 WHOSI3BIYHBIE TEKCTHI HA BOIpOCHI 18- 3amanue 2.1
3aJJaHHYIO TEMY 23)
Hajor
CnocoOHOCTh CpaBHUBATh A
«O06pa3oBaHue
31 CUCTEMBI 00pa30BaHUs buner2
A3HBIX CThAH B Poccuu u 3a
Tema 1.3. P P pyoexomM»
Oopa3oBanue Teker
CnocoOHOCTh YUTATh
«O06pa3zoBaHue
WHOSI3BIYHBIC TEKCTHI U
v2 B Teker 2
U3BIIEKATh HEOOXOIUMYIO
R —. Benukobpurtan
P 12070
AynupoBaHue
CnocoOHOCTh U3BJICKATh YAWp
V1 | HyXHYI0 HHPOPMALIUIO U3 «Obpasosare Section 5.2
YRIY p B Poccuu n '
YCTHOTO COOOIIICHHS
3apy0exom»
Tema 1.4 CnocoOGHOCTh pa3inyaTh
o JIEKCUYECKHUE €IMHUIIBI CO Jlexcuueckuit
Mos Oynymasi 34 FHETH 3ananue No2
npodeccus 3HAYCHHEM Ha3BaHUU JTUKTAHT2

npodeccuit
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Kpartkoe Koxa HaumMmeHoBaHHE OIIEHOYHOT'O
HAUMEHOBAHM | o3y CpeaCTBA U NMpeICTaBJIeHHe
e pa3zesa Iloxka3aTennb oBJIaieHUs!
(Mony.si) / bTaTa ero B KOC
MOAY. pe3yJbTaTaMu 00y4eHHsI "
TeMBI o0yue Texkymmii  |[IIpomexyroyna
AUCHHUTIINHBI HUSA KOHTPOJIb s aTTecTanusa
Tekct «Most
CnocoOHOCTh paboTaTh C
V2 Oymymmas buner3
TEKCTOM
npodeccus»
CnocoOHOCTh COCTaBUTH
31 pE3IOME U COMPOBOAUTEIILHOE
MUCBMO Hanucanue
Tema 1.5. Task 1
N CriocoOHOCTB OmHcaTh CBOM | PE3IOME U
YcrpoiicTtBo
Y4 | npodeccuoHanbHbIE U COIIPOBOIUTEI
Ha padory
JUYHBIC Ka4eCTBa BHOT'O MMHUCbMa
CnocoOHOCTh MUcaTh pe3toMe
V6 P 3amanue Ne6
Y COTMPOBOJUTEIHHOE MUCHMO
CriocoOHOCTH yoTpeOIsaTh
KJIUIIE JIUIs BeeHust yetHow u | Jlokman (11.5.2
33 JULL BEACHIA Y a (11:3-2) | Task 2
MUCHEMEHHOMN JIEIOBOM
KOMMYHHKAITHH
Tema 1.6. 34 CrocoOHOCTh BeCTH JeNIOBbIe | MUHU-
[enoBoe MIEPETOBOPHI JTUAJIOTH
o01IeHne Hwuanor
CriocoOHOCTh COCTaBIISATh U «Teneponnsiit | K/p 1
VY5 | Bectu nuasnor ¢ Ou3Hec- pasrosop»
apTHEPOM
CrocoOHOCTh HaXOTUTh Texer
HY>KHYIO HH(POPMAIUIO B
35 YHYIO HH(OpMan «OKoHOMHUKa» | buner4
TEKCTE Ha
npo¢eCCHOHATIBHYIO TEMY
CnocoOHOCTb U3BIIEKATH AynupoBaHue
Tema 1.7. 3ajaHus Ha
V1 | HyXHYI0 HHPOPMALIUIO U3 «B mupe
JKOHOMHUKA ayJInpOBaHueE
YCTHOT'O COOOIIEHUS SKOHOMUKM
Tekct
CnocoOHocTh paboTath ¢ «DKOHOMUKA B
v2 buner4
TEKCTOM CIIA»
CnocoOHOCTh HAXOUTh
35 | HYXKHYIO nH(OpPMAIIUIO B
TEKCTE Ha Tekct
po(hecCHOHATBHYIO TEMY «MeHeKMEeHT
3ananue Ne3
CnocoOHOCTh HAXOUTh »
MPOPECCUOHAIBHYIO JIEKCUK
Tema 1.8. 33 Pog YO Y
B TEKCTE W MPABUIILHO €€
MeHexKMeHT
yIoTpedIIsATh
Hwnanor
CnocoOHOCTh CTPOUTH
«Pabota
V3 | nuanoruyeckoe buner5
MEHeKEepay
BBICKA3bIBAaHUE HA TEMY.
Y4 | CnocoGHOCTh CTPOUTH [IpesenTtanus | buner5
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Kparkoe Kon HanMeHoBaHMe OLIECHOYHOT'O
HAUMEHOBAHM | o3y CpeCTBA U MpeICTABJIEHHE
e pa3aeJia IToxka3arenn oBJIageHUSA
/ bTaTa ero B KOC
(Mopyst) pe3yJbTaTaMu 00y4eHHsI -
TeMBbI o0yue Texymmit IIpomekyTouHa
JUCHMILIMHBL | HHUA KOHTPOJIb s aTTecTalus
MOHOJIOTHYECKOE (n.5.2)
BBICKa3bIBaHUE HA TEMY
Cnoco0HOCTh HAXOIUTh Texct
33 npodeccCHoHANBHYIO JIeKCUKy | «Benenue TecToBoe
B TEKCTE M MPABHIIHO €€ Oyxranrepun» | 3amanue 1
yIOTPeOIIATh
Tema 1.9. CnocoOGHOCTh YNUTATh Texer
Byxraarepck «Benenue
z 35 | MHOS3BIYHBIE TEKCTHI HA K/p Ne2
uii yuer OyXranTepumn
3aJIaHHYIO0 TEMY
CnocoOHOCTh U3BJIEKATh AyupoBanye
Vi HYKHYIO HH(pOopMaInio 13 K/p Ne2
YAHYIO uHOpMan «Bakancumn» P
YCTHOTO COOOIICHUS
Paznen 2
CnocoOHOCTh 1aTh
oIpeesieHue .
I E(l)zéCCI/IOHaJII)HI)IM Jlexcuucckuit
34 P JIUKTAHT3 bunetr6
TEPMHUHAM ITOCPEICTBOM
Tema 2. 1 00IIeYTOTPEOUTEITHLHOM
A career in JICKCHKH
accountancy CriocoOHOCTD U3BIICKATh AynupoBaHue
V1 | Hyx)HYI0 HH)OPMALIUIO U3 «Kapnepa 3ananue No4
YCTHOTO COOOIIICHHUS Oyxranrepay
CnocoGHoCTh paboTath ¢ Tekcr «A
V2 | TekcToM career in 3amanue Neod
accountancy»
CrocoOHOCTh HaXOIUTh TexkcT
poeCCHOHANILHYIO JIEKCHKY | «Accountanc
33 pod o y y buner7
B TEKCTE M MPABUIBHO €€ »
yHnoTpeosiTh
Tema 2.2 [MTornMaTs OOILINI CMBICI PN ——.
Who needs YETKO MPOU3HECEHHBIX ) }}17 < (1)3 4y GBrth | TecTopoe
accountants? Vi BBICKQ3bIBAHUM HA U3BECTHHIC y
OyxrajiTepom» | 3ajaHue 2
TeMblI (mpodecCHOHATBHBIEC U
OBITOBBIC),
Texcrt
CnocoGHOCTh paboTaTth ¢ TectoBoe
v2 «Accountancy
TEKCTOM N 3aJjaHue 2
Texkct
CrocoOHOCTE YNTATh
«AHKeTa
Tema 2.3 35 HHOS3BIYHBIE TEKCTHI HA buner8
COHUCKATEIIS»
NIAHHVIO TEM
What do 3aJJaHHYIO TEMY
accountants =
do? ITonnMaTs OOLINIT CMBICI
0" AynaupoBaHue
YEeTKO MPOU3HECEHHBIX
Vi N «CobecemoBan | 3amanue Ne5
BBICKA3BIBAHMI Ha M3BECTHBIE |

TeMBbI (Tpo(heCCHOHATTEHBIC U
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Kparkoe Kon HanMeHoBaHMe OLIECHOYHOT'O
HAUMEHOBAHM | o3y CpeCTBA U MpeICTABJIEHHE
e pasziena Iloxka3aTennb oBJIaieHUs!
/ bTaTa ero B KOC
(Mopyst) pe3yJbTaTaMu 00y4eHHsI -
TeMBbI o0yue Texymmit IIpomekyTouHa
AUCHHUILVIMHBI | HHUA KOHTPOJIb sl aTTecTanus
OBITOBBIC),
CnocoOHOCTh OonucaTh CBOM | 3amojIHEHUE
Y4 | npodeccroHanbHbIC U AQHKEThl Ha 3amganue No5
JIMYHbIE KauecTBa COMCKaHHe
CriocoOHOCTh HAXOAUTh .
npodeccuoHanbH o JIEKCUK Texer «Jobs in
33 p o y accountancy» | buier9
B TEKCTE ¥ MPABUIHHO €€
yHOTpeOISITh
CriocoOGHOCTh JaTh
ornpezesneHue .
peal Jlexcuueckuit
Tema 2.4 pohecCuOHATBLHBIM
g 34 nukrant4 buner9
Jobs in TEPMHHAM MTOCPEICTBOM
accountancy 00IIeyIIOTPEOUTENEHOM
JICKCUKH
CriocoOHOCTBH CTPOUTH
Hwuanor
V3 IUAJIOTHYECKOE
«Kapbepa»
BBICKA3bIBAHUE HA TEMY.
bunet9
CriocoOHOCTB CTPOHTH JHoknan
V4 | MoHOJNIOTHYECKOE «IIpodeccuu B
BBICKA3bIBAaHUE HA TEMY OyXrajaTepum
CriocoOHOCTh HAXO/IUTh Teker «What
33 npoeccHoHanbHyIo Jekcuky | makes a good K/oNo 3
B TEKCTE U MPaBUIIbHO €€ accountant?» P
Tema 2.5 ynoTpeOasiTh
What makes a CrocoOHOCTh YMTATh Texct «What
good 35 | MHOSA3BIUHBIC TEKCTHI HA makes agood | K/pNe 3
accountant? 3aJJAaHHYIO TEMY accountant?»
CnocoOHOCTh U3BIIEKATh AynupoBaHue
V1 | HyXHYI0 HH(OPMALIUIO U3 «CobecenoBan | bunerl0
YCTHOTO COOOIIIEHUS ue 2»
Croco0HOCTh HAXOIUTh Texcr
33 npodeccronantbuyto tekcuky | «Kondepenuu | TectoBoe
B TEKCTE U NMPaBUIIbHO €€ n» 3ajaHue 3
yIoTpedIIsATh
Tema 2.6 [Tornmatp 00U CMBICT
Was i q AyanpoBaHue
as It a goo YETKO IPOU3HECEHHBIX
. «Ha TecTtoBoe
conference? Y1 | BbICKa3bIBaHUI HA U3BECTHHIC
KoH(pepeHuu | 3aganue 3
TeMblI (podecCHuOHATBHBIC U N
OBITOBBIC),
CriocobHOCTh paboTaTh ¢ Tekcr
V2 TEKCTOM «Kondepenmu | 3aganue 7
n»
Tema 2.7 CrocoOHOCTh HAXOIUTh Texkct
o npodeccnoHanbHyI0 eKcuky | «Maremarnyec
Calculations 33 pod o y bunerl1

B TEKCTE U MPABHILHO €€
yIOTpeOIIsATh

KHEC 3HAKHN»
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Kparkoe Kon HanMeHoBaHMe OLIECHOYHOT'O
HAUMEHOBAHM | o3y CpeCTBA U MpeICTABJIEHHE
e pasziena Iloxka3aTennb oBJIaieHUs!
/ bTaTa ero B KOC
(Mopyst) pe3yJbTaTaMu 00y4eHHsI "
TeMBbI o0yue Texymmit IIpomekyTouHa
AUCHHUILVIMHBI | HHUA KOHTPOJIb sl aTTecTanus
CriocoOHOCTh MOHUMATH
OOIINIA CMBICIT YETKO AynupoBaHue
y] | TPOM3HECEHHBIX «Urenue TecToBoe
BBICKA3bIBAaHUI Ha U3BECTHBIE | popMyr U 3ananue 4
TeMbI (IPO(hECCUOHATIEHBIC U | IIPUMEPOBY
OBITOBBIC)
Tekct
CrocoGHOCTH paboTaTth ¢ TectoBoe
y2 «Maremaruyec
TEKCTOM 3ananue 4
KHE 3HAKW
CnocoOHOCTh HaXOIUTh
po(heCCUOHANBHYIO JEKCUKY | JIekcuueckuit
33 pod o Y buner12
B TEKCTE U MPABUIBHO €€ JTUKTaHTS
ynoTpeOIsiTh
CnocoOHOCTh MOHUMATD
Tema 2.8 001K CMBICHT YETKO AyaupoBaHue
Ataxreturn i I(I)II/I3H6C6HHHX <<I§an£r03me
Vi P o bunerl2
BBICKA3bIBAHUH HA M3BECTHBIC | BHIYETHI»
TeMbl (TpodecCHOHATbHBIC U
OBITOBBIE)
v CnocoGHoCTh paboTaTth ¢ Texcr «Atax | TectoBoe
TEKCTOM returny 3a/1aHueS
Pa3nea 3
CnocoOHOCTh HaXOIUTh Tekcr
33 po(ecCHOHANBHYIO JIEKCUKY | «/I3MeHeHus B K/p Nod
B TEKCTE M MPABUIHHO €€ 0OaHKOBCKOM p A
Tema 3.1 yHnoTpeOIsITh CUCTEME)»
The changing Tekcr
CnocoOGHOCTh YNTATh
world of 35 MHOS3BIYHBIE TEKCTHI HA «M3merenns B K/p Ned
economics SAAHAYIO TeM OaHKOBCKOH P
Yo Temy CUCTEME)
CnocoOHOCTh U3BIIEKATH AynupoBaHue
V1 | HyXHYyI0 HH(OPMALIHIO U3 «Economic 3ananue 8
YCTHOTO COOOIICHHUS changes»
Croco0OHOCTh HAXOIUTh Texcrt
35 | HYXKHYIO UHOPMAIHIO B «Financial Buter]3
TEKCTE Ha organisations»
poeCCHOHATIBHYIO TEMY
Tema 3.2 AyaupoBaHue
. . CrocoOHOCTh U3BIIEKATH YAWP
Finance in V1 | myxHyio nHbopMaiio 13 «Panunounnteps | TecroBoe
companies YRHYIO p b0 co CTUBOM | 3a7aHue 6
YCTHOTO COOOIIIEHUS
Jlxo6com»
CriocoOHOCTb CTPOUTH
Hwnanor
V3 UAJIOTHYECKOE bunerl3
«DuHaHCHD)
BBICKA3bIBAHUE HA TEMY.
Tema 3.3 33 CrocoOHOCTh HaXOIUTh Teker Buner]4
The income po(heCcCHOHATBHYIO JIEKCHKY | «J[OKYMEHTBI 0

28




Kparkoe Kon HanMeHoBaHMe OLIECHOYHOT'O
HAHMEHOBAHU
e3ya CpelICTBa U MpeJICTABJIeHUE
e pa3zena pesy Iloxka3aTennb oBJIaieHUs! pea pen
(Mony.si) / bTaTa ero B KOC
y pe3yJbTaTaMu 00y4eHHus ~
TeMBbI o0yue Texymmit IIpomekyTouHa
AUCUMILIAHBL | HHUSA KOHTPOJIb sl aTTecTanus
statements B TEKCTE U MPABUJILHO €€ JOXOHax»
yHooTpeOIsITh
CnocoOHOCTh HaXOIUTh
HYXHYIO HH(POPMALIUIO B Texer
35 YHHYIO «lokymentsl o | K/pNe5
TEKCTe Ha
J0X0J1ax»
npoeCCHOHATIBHYIO TEMY
CnocoOHOCTh paboTaTh C Tekcr
V2 | TekcToM «loxymeHThI 0 | K/pNe5
JOX0J1ax»
CriocoOHOCTh HaXOIUTh
npodeccuoHanpHyo Jekcuky | Jlekcuueckuit
33 | Pod YO v 3ananue 9
B TEKCTE ¥ MPABUIIHHO €€ JTUKTaHT 6
Tema 3.4 yHnoTpeosITh
The cash flow CrocoOHOCTh YMTATh Texct «The
statement 35 | MHOA3BIYHBIE TEKCTHI HA cash flow 3anmanue 9
3aJaHHYIO TEMY statement»
CriocoGHOCTH paboTaTth ¢ Texer «The
v2 P cash flow 3amanue 9
TEKCTOM
statementy
CrocoOHOCTh HaXOIUTh TekcT
npodeccuoHanbHyIo Jiekcuky | «Corporate
33 pod o y -0rp bunerl15
B TEKCTE U MPABUIBHO €€ clients»
ynoTpeOIsiTh
Tema 3.5 CnocoOHOCTh TOHUMATH
; . AynupoBanue
Taking care 0OIINN CMBICIT YETKO «Pabora c
of corporate MIPOM3HECEHHBIX
. Vi . KOPIIOPATHUBHBI
clients BBICKA3bIBAaHUH Ha U3BECTHBIC
MU
TeMbI (Ipo(hecCHOHATBFHBIE U 3ananue 10
KITUEHTaMID)
OBITOBBIE),
CnocoGHOCTh paboTaTth ¢ Tekct
V2 | TekcToM «Corporate
clients»
CnocoOHOCTh HaXOIUTh
PO ECCHOHAIBHYIO JIEKCUK Texer
33 p o y «Bankruptcy»
B TEKCTE M MPaBUIBHO €€
yHnoTpeOIsITh
CnocoOHOCTh TOHUMATH
Tema 3.6 OB CMBICT 1ETKO 3ananue 11
Bankruptcy R AynupoBaHHe
MIPOU3HECEHHBIX
Vi . «Bankruptcy»
BBICKA3bIBAaHUY Ha U3BECTHBIC
TeMblI (podecCHuOHATBHBIC U
OBITOBBIC),
CnocoOGHOCTH paboTaTh C Teker
y2 p 3ananue 11
TEKCTOM «Bankruptcy»
Tema 3.7 34 CnocoOGHOCTH 1aTh Teker TectoBoe
Economic OIIpEeJICIICHUE «3menenus B | 3amanue 7
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Kpartkoe Koxa HaunmeHnoBaHue O1leHOYHOTI0
HAUMEHOBAHM | o3y CpeCTBA U MpeICTABJIEHHE
e pa3aeJia Iloxka3aTennb oBJIaieHUs!
(Mony.si) / bTaTa ero B KOC
ay pe3yJbTaTaMu 00y4eHHsI "

TeMBbI o0yue Texymmit IIpomekyTouHa
AUCHHUIIINHBI HUSA KOHTPOJIb s aTTecTanusa
change npodeccrHoHaIbHBIM YKOHOMUKE)

TEPMHHAM [TOCPEICTBOM
00IIeYTOTPEOUTENHLHOM
JICKCUKH
CrocoOHOCTh CTPOUTH Huaior
TecroBoe
V3 UAJIOTHYECKOE «O06cyxneHue saname 7
BBICKA3bIBAHUE HA TEMY. rpaduKoOBy A
CnocoOHOCTh CTPOUTH Hoxnan /
TecroBoe
V4 | MoHOJIOTHYECKOE MpE3EHTaLN
3aganue 7
BBICKA3bIBaHUE HA TEMY
Pa3znen 4
CnocoOHOCTh HaXOIUTh .
PO ECCHOHAIBHYIO JIEKCUK Jlexcuucckuit
33 p o y JIUKTaHT/
B TEKCTE U MPABUIBHO €€
ynoTpeOIsiTh
CnocoOHOCTh MUCaTh U
Tema 4.1 Pabota c
YUTATh MMCHbMa, BECTU 3aganue 6
Formal style Yo KOPPECITOHIEH
MEePenucKy Ha HHOCTPAHHOM .
el (YTeHue)
SI3BIKE
CnocoOHOCTh CTPOUTH
Hanucanne
VY4 | MoHOJIOTHYECKOE
nuchMa
BBICKA3bIBAaHUE HA TEMY
CocraBnenue
CnocoOHOCTh COCTaBHUTH
pa3IMYHbIX
MMUCbMEHHOE
31 BHU/JIOB bunerl6
MOHOJIOTHYECKOE .
JIeJI0BOM
BBICKa3bIBAaHUE
TIePETIHCKU
Tema 4.2 CocraBnenue
Iy CnocoOHOCTh OnUcaTh CBOU
Writing Ppa3INYHBIX
npodeccuoHanbHbIe
memos, e- V4 N BUJIOB 3aganue 12
. JENCTBUS M MHUCbMEHHO UX .
mails and JICTTOBOM
U3JI0KUTH
notes [IEPENUCKH
CnocoOHOCTh MHCaTh Cocrapnenun
MUChMa, BECTU MEPENUCKY Ha | pa3iIMYHbIX
TecroBoe
Y6 WHOCTPAHHOM SI3bIKE BUOB
. 3amanue 9
OpUIHATEHYIO U JIEIIOBOM
HEeOPUIMAIIbHYIO. MIEPENUCKU
CrocoOHOCTh HaXOIUTh
Tema 4.3 3 poQeCCHOHANIbHYIO JIEKCUKY | JIlekcnueckuit Exit Test
Describing B TEKCTE U MIPABUJILHO €€ JUKTaHTY
graphs and yIoTpeOIsATh
charts v4 CriocoOHOCTh CTPOUTH
MOHOJIOTHYECKOE [Mpesenramuu | EXit Test
BBICKa3bIBAaHUE HA TEMY
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3.2 CpeacTBa, NpUMeHsieMble JIs1 OLIeHKH YPOBHSI IPAKTHYECKOH MOATr0TOBKH

Kpartkoe Kon HaunmeHnoBanue o1ieHOYHOTO
HaUMCHOBAHHC | pesyy Cpe/CTBa U MPEIICTABICHUE €ro
pasena ITokazarens oBnagcHUS
/ pTara B KOC
(Mozysst) pe3ynbTaTaMu 00y4eHHs v
TEeMBI oOyue Texkymuit  |[I[IpomexxyTounas
JCITUTIAHBI HUS KOHTPOJIb aTTecTaIus
Paszgen 1
CriocoOHOCTDb CTPOUTH
MOHOJIOTHYECKOE .
YcrHblit
31 BbICKa3bIBaHuE Ha 12-15 bunerl
MIPEeIJIOKEHUH Ha 3aJ]aHH onpoc (1. 5.1,
p Yo BOIPOCHI 1-
TEMY. 12)
CnocoOHOCTH MPaBUIIBLHO
32 | BOCIPOU3BOAUTH 3ananue Nel
WHTOHALIMOHHBIE CHHTAIMBI.
CriocoOHOCTH UCTIOIB30BATH
Tema 1.1. B aKTHBHOM BOKaOyIsipe Jlexkcnueckui
34 . 3ananue Nel
Beaunkoopura JIEKCUYECKUI MUHUMYM I10 JUKTaHT 1
HUA TEeMeE.
AyaupoBaHu
CrocoOHOCTh U3BJICYD . ZTPEI[I/IHI/II/I
V1 | ayxHy0 HHPOPMALIUIO U3 Section 5.1
Hyocnym aHI({l)OFIz) c:061ueHm[ Bemuko0pura
POyl HUN
Jnamor
CocraBnars nuanorunueckoe | «CoequHeHH
Y3 | BhICKa3bIBaHHE HA 33JJaHHYIO | O€ bunerl
TEMy. KOPOJIEBCTBO
»
CriocoO6HOCTB YcTHBIN
bopmynupoBaTh OIpoc
33 MMIIEPATUBHBIE NpeMIOKeHus | (1.5.1,
U IIPEIOKEHUSA C BONpOCHI 13-
HEJIMYHBIMHA (hOpMaMH 17)
rjaroJia. [Iucemennoe
Tema 1.2.
Cnoco6HocTh BecTu Oeceny o | MoHosiornuec | 3amanue 1.2
Komnsbrorepsi
yy | pomm WH(OPMALIMOHHBIX | KOE
TEXHOJIOTHM B  W3YYEHUU | BHICKA3bIBAaHU
MHOCTPAHHOTO SI3bIKa e
CnocoOHOCTh COCTABIIATH Teker
Y6 | HeopunmansHoe ucbMeHHoe | «KommbroTep
COOO0IIIeHNE. BI»
YcrHbI
CnocoOHOCTh YUTATh
ompoc (m.5.1,
35 MHOS3BIYHBIC TEKCTHI HA 3aganue 2.1
BOIIpOCHI 18-
3a/IaHHYIO0 TEMY 23)
Tema 1.3. Huamor
CrocoOHOCTh CpaBHUBATH
Oo0pa3oBanue «O0pa3oBaHu
31 CHUCTEMBI 00pa30BaHUs buner2
e B Poccun n
pa3HBIX CTpaH
3a pyoekoM»
CrocoOHOCTh YUTATh Tekct
v2 Teker 2
WHOSI3BIYHBIE TEKCTHI U «O06pazoBaHu
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Kpartkoe Kon HanmMeHoBaHME OIIEHOYHOTO
HaUMCHOBAHUC | nesyiy CpPEICTBA U MPEICTABICHUE €T0
paszznena [Tokazarenb oBiaseHus
/ pTaTa B KOC
(Mozysst) pe3yibTaTaMu 00ydeHUS =
TeMbI oOyue Texymuii  (I[IpomexxyTouHas
JVCIIATUTHHBI HUS KOHTPOJITh aTTecTanus
U3BJIEKATh HEOOXOIUMYIO eB
nHpopmaIuio Benmukobpura
HUU»
AynupoBaHu
CrocoOHOCTh U3BJICKATH e
Y1 | HyXHYIO HHPOPMAIIHIO U3 «Ob6pazoBanu | Section 5.2
YCTHOTO COOOIIIEHUS e B Poccuu n
3apy0erKOM»
CriocoOHOCTh pa3nuyaTh
JICKCHUYECKUE SIMHHUIIBI CO Jlekcuueckuii
34 . 3amganue Ne2
Tema 1.4. 3HAYEHUEM Ha3BaHUU JTUKTAHT2
Mos 6ynymas npodeccuit
npodeccus Tekct «Most
pog CriocoGHOCTE paboTaTh ¢
V2 Oynmyuias Buner3
TEKCTOM
npodeccus»
CrocoOHOCTh COCTaBUTH
31 pE3IOME U COMPOBOAUTEIILHOE
LHCBMO Hanucanne
Tema 1.5. pe3oMe 1 Task 1
. CnocoOHOCTh OnucaTh CBOU
YerpoiicTBO COIIPOBOJTUTE
V4 | npodeccuoHanbHbIC U
Ha padoTy JIBHOTO
JIMYHBIC KAYeCTBa
Crioco6HOCTS mucath pesiome | oo e
V6 P 3aganue Neb
Y COIPOBOJUTEIBHOE MHCHMO
CriocoOHOCTD yrOTpeOIATh
KITUIIIE JUISI BEIEHUSI YCTHOM U Hloknan
33 > Y (1.5.2) Task 2
MMUCHEMEHHOU JICITOBOM
Tema 1.6. KOMMYHUKAaIUH
JenoBoe 34 CrnocoOHOCTh BECTH JIeJIOBBIe | MuHH-
o0meHune MIEPETOBOPBI JIMajIoTu
CnocoOHOCTh COCTABIIATh U Huainor Kpl
Y5 | Bectu auanor ¢ 6usHec- «TenepoHHbI
IIapTHEPOM 1 pa3roBop»
CnocoOHOCTh HaXOIUTh Texer
HY)KHYIO HH(POPMAITHIO B
35 YAHYIO HHGOP «OxoHoMUKa | buner4
TEeKCTe Ha N
po(heCCHOHATIBHYIO TEMY
Tema 1.7. CriocoOHOCTb U3BIEKATh AynupoBanu
3agaHus Ha
JKOHOMMKA V1 | HyxHYI0 HHGOPMAITHIO U3 e «B mupe
ayJTUpoBaHUe
YCTHOTO COOOIIIEHUS 9KOHOMHUKI
CnocoOGHOCTH paboTaTh C Texer
V2 TeKCTOM p «JxoHomuKa | buner4
B CIITIA»
CnocoOHOCTh HAXOUTh
Tema 1.8 HYXXHYIO HH(POPMALIUIO B Texer
e 35 YRHY P «Menemkme | 3aganue Ne3
MeHexKMeHT TEKCTE Ha HT»
npoeCCHOHATILHYIO TEMY
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Kpatkoe Kon HanmMeHoBaHME OIIEHOYHOTO
HaUMCHOBAHUC | nesyiy CpPEICTBA U MPEICTABICHUE €T0
paszznena [Tokazarenb oBiaseHus
/ pTara B KOC
(Mozysst) pe3yibTaTaMu 00ydeHUS =
TeMbI oOyue Texymuii  (I[IpomexxyTouHas
JUCIUTIAHBI HUS KOHTPOJIb aTTecranus
CriocoOHOCTh HAXOAUTh
33 pohecCuOHANBHYIO JIEKCUKY
B TEKCTE ¥ MPABUIHHO €€
yHoTpeOISITh
Hwuanor
CnocoOHOCTh CTPOUTH
«Pabota
VY3 | nnanoruyeckoe buner5
MEHEKepa»
BBICKA3bIBAaHUE HA TEMY.
CnocoOHOCTh CTPOUTH IIpesenTanus
V4 | MmoHONOTHYECKOE (n.5.2) buner5
BBICKa3bIBAaHUE HA TEMY
CriocoOHOCTh HAXO/IUTh Tekct
33 npoQeCCHOHANIbHYIO JIEKCUKY | «Benenue TecroBoe
B TEKCTE U MPABUIBHO €€ Oyxranrepuu | 3amanue 1
ynoTpeOIsiTh »
Tema 1.9. Teker
byxraarepck CriocoGuoCT UuTaTh «Benenue
y P 35 | MHOA3BIYHBIE TEKCTHI HA g K/p Ne2
Uil yuet Oyxraiarepuu
3aJJaHHYIO0 TEMY N
CriocoOHOCTD U3BIICKATh AynpoBaHu
V1 | Hyx)HYI0 HH()OPMALIUIO U3 e K/p Ne2
YCTHOTO COOOIICHUS «Baxancum
Paznen 2
CriocoOHOCTh JaTh
orpeieneHue .
h§ E(l)GCCI/IOHaJ'IBHBIM Jlexcueckuit
34 P JTUKTAHT3 buner6
TEPMHHAM MOCPEICTBOM
001IeyTOTpEeOUTENHHOM
Tema 2.1 yrotp
i JIEKCUKH
A career in
accountancy CnocoOHOCTh U3BJIIEKATh AyaupoBaHu
V1 | HyXHYI0 HHPOPMALIUIO U3 e «Kappepa 3ananue Ned
YCTHOTO COOOIIIECHMSI Oyxranrepa
Tekcr «A
CrniocobHOCTb paboTaTh ¢ )
career In
V2 TEKCTOM 3aganue Ned
accountancy
»
Crioco6HOCTh HaXO/AUTh Texer
poeCCHOHATIBHYIO JIEKCHK
33 pod o Y| «Accountanc | Buner?
B TEKCTE ¥ MPABUIHHO €€
y»
Tema 2.2 ynoTpeOIsiTh
Who needs [TornMaTe 00N CMBICIT AynupoBaHU
accountants? YETKO IIPOU3HECEHHBIX e «l xouy
N TectoBoE
A BBICKA3bIBAaHUI HA U3BECTHBIC | OBITH
3a/1aHue 2
TeMbI (TpohecCHOHANBHBIE U | OyXTranTepoM
OBITOBBIE), »
Y2 | CnocobHOCTH paboTath ¢ Tekct TecroBoe
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Kpatkoe Kon HanmeHoBaHME OLICHOYHOTO
HaUMCHOBAHUC | nesyiy CpPEICTBA U MPEICTABICHUE €T0
pasnena ITokazarens oBIagcHUS
/ pTara B KOC
(Mozysst) pe3yibTaTaMu 00ydeHUS =
TeMbI oOyue Texymuii  (I[IpomexxyTouHas
JHCIHIIINHBI HHS KOHTPOJIb aTTecTanus
TEKCTOM «Accountanc | 3amanue 2
y»
CnocoOHOCTh YUTaTh Tekct
35 MHOS3BIYHEIC TEKCTHI Ha «AHKeTa buner8
3aJJaHHYI0 TEMY COHCKATEIIs»
Tema 2.3 IToHuMaTes OOLIMHM CMBICIT AVIIDOBAHM
What do YETKO MPOM3HECCHHBIX . yp
accountants Vi BBICKA3bIBaHUI HA U3BECTHEIE 3aganue Ne5
«CobecenoBa
do? TeMbl (IpodeccroHaNbHBIC 1
HHE
OBITOBBIC),
CnocoOHOCTh OIMKUCATh CBOH 3arojHeHUE
VY4 | npodeccuoHanbHbIC U AHKEThI Ha 3ananue No5
JINYHBIC Ka4eCcTBa COHCKaHUE
CrocoOHOCTH HAXOIUTh Tekcr «Jobs
npoeCCHOHAIBHYIO JIEKCUKY | IN
33 pod o y buner9
B TEKCTE M MPABHUIILHO €€ accountancy»
ynoTpeOasiTh
CrocoOHOCTB JaTh
omnpezeeHue .
1| EQ)I;CCI/IOHEUILHHM Jlexeneckui
34 p JUKTaHT4 bunet9
Tema 2.4 TEPMHHAM [TOCPEIACTBOM
Jobs in 001IeYTTOTPEOUTENHHOM
accountancy JICKCUKH
CnocoOHOCTh CTPOUTH
Hwnanor
V3 | nmamorumyeckoe
«Kapbepa»
BBICKA3bIBAaHUE HA TEMY.
OKJIa
A A buner9
CriocoOGHOCTb CTPOUTH «IIpodeccun
V4 | MmoHOJIOTHYECKOE B
BBICKA3bIBAaHUE HA TEMY Oyxranatepuu
»
CriocoOHOCTH HAXOIUTE Texkct «What
33 npodeccuoHanbHyIo Jekcuky | makes a good K/oNo 3
B TEKCTE U MPABUIILHO €€ accountant?» %
oTpeOISIThL
Tema 2.5 YTOTP
CrocoOHOCTh YHTATh Texcr «What
What makes a
good 35 | MHOSA3BIUHBIC TEKCTHI HA makes a good | K/pNe 3
3aIaHHYIO0 TEM accountant?»
accountant? AQHHYIO TeMy JN—
CnocoOHOCTh U3BJICKATh . yap
Vi HYKHYIO HH(OpMALHUIO U3 buner10
YAHYIO HHpOpMan «Cobecenosa
YCTHOTO COOOIIIEHUS
HHE 2%
Tema 2.6 CrocoOHOCTh HaXOIUTh Tekcr
Was it a good 33 npodeccronanbHyro ekcuky | «Kondepenn | TectoBoe
conference? B TEKCTE U MPABUIIBHO €€ 170703 3ajaHue 3
yHnoTpeOIsITh
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Kpartkoe Kon HanmMeHoBaHME OIIEHOYHOTO
HaUMCHOBAHUC | nesyiy CpPEICTBA U MPEICTABICHUE €T0
paszznena [Tokazarenb oBiaseHus
/ pTaTa B KOC
(Mozysst) pe3yibTaTaMu 00ydeHUS =
TeMbI oOyue Texymuii  (I[IpomexxyTouHas
JUCIUTIAHBI HUS KOHTPOJIb aTTecranus
[Tonumate 001IMIA CMBICIT
AynupoBaHu
YEeTKO MPOU3HECEHHBIX
o e «Ha TecroBoe
Y1 | BbICKa3bIBaHUI HA U3BECTHHIC
KoH(epeHuu | 3amaHue 3
TeMbl (TpodeccuoHaIbHBIC U N
OBITOBBIC),
CnocoO6HOCTh paboTaTh C Tekcr
VY2 | TekcToM «Konogepenn | 3aganue 7
17070
Cnoco0HOCTh HAXOIUTh Texct
npodeccHoHaNbHYIO JIeKCuKy | «Maremarny
33 | mpod o y Buyerl |
B TEKCTE U MPABUIBHO €€ €CKHe 3HaKI»
ynoTpeOIsiTh
CrocoOHOCTh TOHNUMATH
Tema 2.7 00111 CMBICJ YETKO AyanpoBaHu
Calculations y] | TPOHM3HECEHHBIX e «Yrenue TecroBoe
BBICKA3bIBAaHUI Ha U3BECTHBIC | PopMyT U 3ananue 4
TeMbl (IPO(EeCCUOHATIBHBIE U | IPUMEPOB)»
OBITOBBIC)
Tekcr
CriocoGHOCTH paboTaTth ¢ TecroBoe
y2 «MaremaTnu
TEKCTOM 3ananue 4
€CKHe 3HaKI»
CrocoOHOCTh HaXOIUTh
npodeccuoHanpHy0 ekcuky | Jlekcuueckuit
33 pod o y bunerl2
B TEKCTE ¥ MPABUIIHHO €€ JTUKTAHTS
ynoTpedJIsATh
CnocoOHOCTh TOHUMATH
Tema 2.8 OO CMBICIT YETKO AynupoBanu
A tax return MIPOU3HECEHHBIX e«Haorossr
Vi N bunerl2
BBICKA3bIBAaHUI HA U3BECTHBIE | € BBHIUETHI»
TeMblI (podecCHuOHaNbHBIE U
OBITOBBIC)
CnocoOHOCTh paboTaTh C
P Tekct «A tax | TectoBoe
VY2 | TekcTOM
return» 3a7aHues
Pa3nea 3
Tekct
CrocoOHOCTh HaXOIUTh
PO ECCHOHAIBHYIO JIEKCHK «M3menenns
33 | TP Y s K/p Ned
B TEKCTE ¥ MPABUIHHO €€ .
Tema 3.1 OTPEBILITE OaHKOBCKOM
The changing ynotp crcTeMe»
world of Tekcr
economics CrocoOHOCTh YUTATh «3MeHenus
35 WHOS3BIYHBIE TEKCTHI HA B K/p Ne4
3aJJaHHYI0 TEMY OaHKOBCKOM
CUCTEME)
Y1 | CnocobHOCT U3BIEKATh AynupoBanu | 3agaHue 8
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Kpatkoe Kon HanmeHoBaHME OLICHOYHOTO
HaUMCHOBAHUC | nesyiy CpPEICTBA U MPEICTABICHUE €T0
paszznena [Tokazarenb oBiaseHus
/ pTaTa B KOC
(Mozysst) pe3yibTaTaMu 00ydeHUS =
TEMBbI obyue Texymuit  (IIpomexxyrouHas
JUCITATITUHBI HUS KOHTPOJIb aTTecranus
HYXHYIO HH(POPMAIIHIO U3 e «Economic
YCTHOT'O COOOIIEHUS changes»
CriocoOHOCTh HaXOIUTh Tekct
HYXXHYIO HH(POPMAIIHIO B «Financial
35 | MyXHYIO undopman e Buserl3
TEKCTE Ha organisations
po(ecCHOHANIBHYIO TEMY »
AynupoBanu
Tema 3.2 e
. i CnocoOHOCTh M3BJICKATh
Finance in «Pamnountep | TecroBoe
. V1 | HyxHYI0 HHPOPMALIUIO U3
companies BBIO CO 3agaHue 6
YCTHOT'O COOOIIEHUS
CtuBoM
JxoO6com»
CriocoOHOCT CTPOHTH
Hwnanor
V3 UAJIOTHYECKOE bunerl3
«DUHAHCHI
BBICKA3bIBAHUE HA TEMY.
CnocoOHOCTh HaXOIUTh Tekct
po(heCcCHOHATBHYIO JIEKCUKY | «JlOKyMEHTBI
33 pog yio y | «Horym bunerl4
B TEKCTE U MPABUIBHO €€ 0 TOXO0/ax»
ynoTpeOasiTh
Tema 3.3 CrocoOHOCTh HAXOIUTh Texer
The income HY)KHYIO HH(POPMAITUIO B
35 YXKHYIO nH(opman «Joxymentsr | K/pNe5
statements TEKCTE Ha
0 JIOXO0/IaX»
po(hecCHOHAIBHYIO TEMY
CnocoGHoCTh paboTath ¢ Teker
Y2 | TekcToM «lokymentsl | K/pNe5
0 JIOXO0/1aX»
CnocoOHOCTh HaXOIUTh
npo(heCCUOHANBHYIO JEKCUKY | JIekcuueckuit
33 | mpod o y 3aname 9
B TEKCTE M MPaBUIBHO €€ JTUKTaHT 6
Tema 3.4 ynoTpeOIsiTh
The cash flow CrocoOHOCTh YHTATh Tekcr «The
statement 35 | HHOA3BIUHBIEC TEKCTHI HA cash flow 3ananue 9
3aIaHHYIO TEMY statement»
CnocoO6HOCTh paboTaTh C Texer «The
V2 TeKCTOM p cash flow 3amanue 9
statementy
CrocoOHOCTh HAXOIUTh TexkcT
33 npogeccruoHanbHyo Jekcuky | «Corporate Eunerls
Tema 3.5 B TEKCTE ¥ MPABUIHHO €€ clients»
C ynoTpeOIsiTh
Taking care C 5
MOCOOHOCTh TOHUMATH
of corporate 00N CMBICIT YETKO AyaMpoBanH
clients N e «Pabota ¢
MIPOU3HECEHHBIX
Vi . KopriopatuBH | 3aganue 10
BBICKA3bIBAHUH Ha MU3BECTHBIC
BIMH
TeMbI (Tpo(heCCUOHATTFHBIC U
KJIMEHTaMM

OBITOBBIE),

36




Kpatkoe Kon HanmMeHoBaHME OIIEHOYHOTO
HaUMCHOBAHUC | nesyiy CpPEICTBA U MPEICTABICHUE €T0
pasnena IToka3aTrens oBIageHUS
/ pTaTa B KOC
(Mozysst) pe3yibTaTaMu 00ydeHUS =
TeMbI oOyue Texymuii  (I[IpomexxyTouHas
TICIIATUIHHEI HUA KOHTPOJIb arTecTanus
CrocoGHOCTH paboTath ¢ Tekcr
Y2 | TekcToM «Corporate
clients»
Cr1ocoOHOCTEH HAXOIUTH Texer
npoheCCHOHAILHYIO JIEKCUK
33 pod o y «Bankruptcy
B TEKCTE ¥ MPABUIHHO €€ N
yHOTpeOISITh
Cr1ocoOHOCTE MOHUMATE
9 AynupoBanu | 3aganue 11
Tema 3.6 OOIIUI CMBICI YETKO .
Bankruptc [IPOU3HECEHHBIX
PIcy Vi P . «Bankruptcy
BBICKA3bIBAHMH Ha 3BECTHBIC |
TeMbl (podeccuoHaIbHbIE U
OBITOBBIC),
TekcT
CriocobHOCTh paboTaTh ¢
v2 «Bankruptcy | 3amanwue 11
TEKCTOM
»
Cr1oco0HOCTB JaTh
Tekct
OIIpeaeIIEHUE
pel «3menenus
34 poQeCCUOHATBHBIM B TecroBoe
TEPMHUHAM ITOCPEICTBOM 3ajanue 7
. DKOHOMHKE»
Tema 3.7 00IIeYTOTPEOUTEITHLHOM
Economic JIEKCHKHU
change CriocoOHOCTh CTPOUTH Juanor
TecToBoe
V3 UaJorH4ecKoe «O0cyxaeHu sananme 7
BBICKA3bIBAaHUE HA TEMY. € Tpa)uKOB»
CnocoOGHOCTh CTPOUTH Hoxman /
TectoBOEC
V4 | MOHOJIOIHYECKOE TIpe3eHTAIHS
3ajganue 7
BBICKA3bIBAaHUE HA TEMY
Paznen 4
CnocoOHOCTh HAXOIUTh .
po¢eCCHOHATIBLHYIO JIEKCUK JlexcreckHi
33 P yIo y IUKTaHT/
B TEKCTE ¥ MPABUIIHHO €€
ynoTpedIIsiTh
Tema 4.1 CnocoOHOCTh MHUcaTh U Pabora c
‘ YATATh IIICHMA, BECTH Koppecmnonae | 3amanue 6
Formal style Y6 ’ ppe
MEPENUCKy Ha HHOCTPAHHOM | HIIMEH
SI3bIKE (dureHue)
CnocoOHOCTh CTPOUTH
Hamnmcanne
Y4 MOHOJOTHYECKOE
muchMa
BBICKA3bIBAaHUE HA TEMY
CocraBiienne
Tema 4.2 Cr1ocoOHOCTEL COCTaBUTH
. Ppa3ITUYHBIX
Writing MIACbMEHHOE
31 BHUJIOB bunerl6
memos, e- MOHOJIOTHYECKOE .
. JIEJIOBOM
mails and BBICKA3BIBAHUE
notes TIePETTHCKU
Y4 Cr1ocoOHOCTE OIKMCATh CBOU CocraBnenne | 3amanmne 12
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Kpatkoe Kon HanmeHoBaHME OLICHOYHOTO
HaUMCHOBAHHC | pesyy CpEJICTBA U MPEICTABICHUE €T0
paszznena [Toka3zarens OBIaCHHUSI
/ pTaTa B KOC
(Mozysst) pe3yibTaTaMu 00ydeHUS =
TeMEbI oOyue Texymuii  (I[IpomexxyTouHas
JVCIIATUTHHBI HUS KOHTPOJIb aTTecTanus
npodeccuoHalbHbIC Pa3IMYHBIX
JIEHCTBUS ¥ IUCbMEHHO HX BUJIOB
W3JI0KHUTh pi( (0):10)7
HIEPEIICKH
CrocoOHOCTH MUCaTh Cocraiienuun
MUCHhMa, BECTU TIEPEIICKY Ha | Pa3IIUYHBIX
TecroBoe
Y6 MHOCTPAHHOM SI3bIKE BUIOB
. 3ajanue 9
ouIMaANBEHYIO U JIeTTOBOM
HEOPHUIHAILHYIO. TIePETIHCKU
CriocoOHOCTh HAXO/IUTh
Tema 4.3 3 npodecCHOHANBHYIO JIeKCUKY | Jlekcndaeckuit Exit Test
Describing B TEKCTE U NPABUIILHO €€ JIUKTaHTS
graphs and yIOTPeOIIATh
charts V4 CriocoOHOCTh CTPOUTH
MOHOJIOTHYECKOE Ipesenraruu | EXit Test
BBICKa3bIBAHHE HA TEMY
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4 Onucanue Npoueaypsl OCHUBAHUS
o0y4eHHMs 10 JUCLUIUIMHE, YPOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHIU

Pe3ynbTaThl
OLICHUBAIOTCS

0 4YeTbIpéx OanbHOU

mKajl€ OLCHKaMM: «OTJIIMYHO», «XOpOoIIo»,

«yJIOBIICTBOPUTEIHHOY, KHEYIOBIECTBOPUTEIBHO» U OaJIBHOM CHCTEME.
MaxkcumanbHast cyMmMa 06ayuioB 1o auciuriinae pasaa 100 6amiam.

Cymma
OaLIoB

O1ueHKa 110
IIPOMEKYTOUHON
aTTeCTalluu

XapaKTepI/ICTI/IKa YPOBHA OCBOCHUA NUCHUIIJIMHBL

or 91
no 100

«3a4TEHOY / «OTIMYHOY

CryneHT JOeMOHCTPUpPYET C(HOPMHPOBAHHOCTH
JTUCIUIUIMHAPHBIX KOMIIETEHLUUHA Ha HWTOTOBOM
YpPOBHE, OoOHapy>KUBaeT BCECTOPOHHEE,
CUCTeMaTU4YeCcKoe U TIyOOoKOoe 3HaHHE Y4yeOHOro
MaTepuaiga, YCBOWJI OCHOBHYIO JIUTEpAaTypy H
3HAKOM C  JIOTOJIHUTENbHOW  JIUTEpaTypoH,
PEKOMEHI0BAaHHOM IIPOrpaMMOii, yMeeT CBOOOIHO
BBITIOJHSATH MIPaKTHYECKHE 3aaHusl,
NPEIyCMOTPEHHBIE  MPOrpaMMoOl,  CBOOOIHO
orepupyeT IpUOOpPETEHHBIMU 3HAHUSAMU,
YMEHUSIMH, TpPHUMEHSET WX B  CUTYaIHUsIX
MOBBIIICHHON CIIOXKHOCTH.

ot 76
1o 90

«3a4TeHOY / «XOopouIo»

CryneHT JOeMOHCTPUpPYET C(HOPMHPOBAHHOCTH
JUCUUIUIMHAPHBIX ~ KOMIICTEHIIM Ha CpeIHEM
YPOBHE: OCHOBHBIC 3HAHUsS, YMEHUS OCBOCHBI, HO
JIOMYCKAIOTCS HE3HAYUTEIILHBIC omnoKwy,
HETOYHOCTH, 3aTPYAHEHUS TPH aHATUTHYECKUX
onepanusx, IepeHoce 3HAaHMKW W YMEHHH Ha
HOBBIE, HECTAHAAPTHBIE CUTYAIIH.

ot 61
no 75

«3a4TeHo» /
«YOBIIETBOPUTEIIHHO

CryneHT JneMOHCTpHpyeT chOpMHPOBAHHOCTH
JTUCHUTIIMHAPHBIX ~KOMIIETEHIIMH Ha 0a30BOM
YpOBHE: B XOJ€ KOHTPOJBHBIX MEpPONPUITHI
JIOTTYCKAIOTCS 3HAYUTEIbHBIE OIIUOKH,
MPOSIBIISIETCS. OTCYTCTBUE OTACNBbHBIX 3HAHMM,
YMEHUH, HaBBIKOB o HEKOTOPBIM
JUCUUIJIMHAPHBIM ~ KOMIETEHUHUSAM,  CTYAEHT
WCIIBITBIBACT 3HAYMUTENIbHBIE 3aTPYAHEHUS TIpU
ONEPUPOBAHUM 3HAHMSIMU U YMEHUSIMU TIPU HUX
MePEHOCE Ha HOBHIE CUTYAIIHH.

ot 41
1o 60

«HE 3a4TEHO» /
«CHEYAOBJICTBOPUTCIILHO»

CryneHT JeMOHCTpUpPYET C(HOPMHPOBAHHOCTH
JUCHUTIIIMHAPHBIX KOMIIETEHIIMA HA YPOBHE HUXKE
0a30BOr0, MPOSBIISIETCS] HEIOCTATOYHOCTh 3HAHUH,
YMEHUH, HaBBIKOB.

or 0
1o 40

«HE 3a4TEHOY /
«CHEYOOBJICTBOPUTECIIEHO»

JucuunimHapHeie KOMIIETEHIIUH HE
dopmupoBanbl.  IlposBisercs monHOE WU
[IPAaKTUYECKU  IIOJIHOE  OTCYTCTBHE  3HAHWU,
YMEHUH, HaBBIKOB.

TeKymaﬂ arrecTanus Mo AUCHUIIIIMHE HPOBOAUTCA C LECJIBIRO CHCTEMAaTHUECKOI IMPOBECPKU

MOCTHXKEHUH

06y11a101111/1x051. OOBbexTaMu OICHHMBAHUA ABJIAIOTCA:

CTCIICHb YCBOCHMHA

TCOPECTUICCKUX 3HaHI/II71, YPOBCHL OBJIAACHUA MNMPAKTHYCCKUMHU YMCHHAMHW H HaBBIKAMH I10
BCEM BHUJaM yqe6H0171 pa60TBI, KauyeCTBO BBIIOJHEHHS CaMOCTOSTEIbHOM pa6OTLI, qu6Ha$I
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JUCLUIUIMHA (aKTUBHOCTh HA 3aHATHUSAX, CBOEBPEMEHHOCTDH BBIIIOJHEHUS Pa3IMYHBIX BHIOB
3aJIaHHM, TTOCEIIAEMOCTh BCEX BHUJIOB 3aHATHH IO aTTECTYEMOM TUCIUILIMHE).

[Ipu mnpoBeneHMHM NPOMEKYTOUYHOM aTTECTALMM OLIEHUBAETCS JOCTUKEHHE CTYAEHTOM
3alUIAHUPOBAHHBIX O JUCLUIUIMHE Pe3yJbTaTOB OO0Y4EHHUs, 00eCleunBaOLUINX PE3yJIbTaThl
OCBOEHUS1 00pa30BaTENbHOM IPOrpaMMBbl B LIEJIOM.

Kpurtepuu oneHnBaHus YCTHOTO OTBeTa

OLIEHOYHBIE CPEJICTBA: YCMHOE COOOUeHUe, OOKIAO, Npe3eHmayus

S 0a/uI0B - OTBET IMOKAa3bIBAE€T IPOYHBIE 3HAHUS OCHOBHBIX IPOLECCOB H3ydyaeMOM
peIMETHOW 007acTH, OTIMYaeTCs] TIIYyOWHOW W TONHOTON PAacKpBITHS TEMbI; BIIAJICHHE
TEPMUHOJIOTHYECKUM alaparoM; YMEHHE OOBSICHATH CYLUIHOCTb, SBJICHHH, IPOLECCOB,
COOBITHH, JeNaTh BBIBOJABI U OOOOIIEHHS, 1aBaTh apryMEHTHPOBAHHBIE OTBETHI, IPUBOIAUTH
OpUMepbl;  CBOOOJHOE  BJIQJICHHE  MOHOJIOTMYECKOM  peublo,  JIOTMYHOCTh U
[IOCJIEI0BATEIbHOCT OTBETA; YMEHHUE IPUBOAUTH IPUMEPHI COBPEMEHHBIX MpPOOIEM
n3y4aeMoi 00J1acTH.

4 OGamia - oTBeT, OOHApYXUBAIOLUIMI IPOYHBIC 3HAHUS OCHOBHBIX IIPOLIECCOB
U3y4yaeMol NpeAMETHOH 00JacTH, OTIMYAETCs TIYyOMHOM M IOJIHOTOM PacKpbITUS TEMBbI;
BJIQJICHHE TEPMUHOJOTMYECKUM allllapaToM; YMEHUE OOBSCHATHh CYLIHOCTb, SBJICHUH,
IPOILIECCOB, COOBITUM, JieaTh BBIBOABI U 0000IIEHUs, JaBaTh apryMEHTUPOBAHHbBIE OTBETHI,
IPUBOJIUTH MPUMEPHI; CBOOOJHOE BIAJACHUE MOHOJOTMYECKOW peubl0, JIOTUYHOCTh U
[0CJIEe10BATENbHOCTh 0TBeTa. OHAKO JOIMYCKAETCs O/1HA - JIBE€ HETOYHOCTH B OTBETE.

3 6asu1a — OTBET, CBUJIETENILCTBYIOIINI B OCHOBHOM O 3HAHUU IIPOLIECCOB U3Y4aeMOM
IpeIMETHOM 00JacTH, OTIMYAIOIIMNACA HEJAOCTaTOYHON INIyOMHOM M IOJHOTOW pacKpbITHS
TEMBI; 3HAHUEM OCHOBHBIX BOIIPOCOB TEOPHH; CJIa00 c(hOPMUPOBAHHBIMHI HABBIKAMU aHAIHM3a
SBJICHUH, INPOLIECCOB, HEIOCTATOYHBIM YMEHHMEM JaBaTh apryMEHTHUPOBAaHHBIE OTBETHI U
IPUBOJIUTH TNPUMEPHI; HENOCTATOYHO CBOOOJHBIM BIIAJJEHUEM MOHOJIOTUYECKON peublo,
JOTMYHOCTBIO U IOCJE0BATENbHOCThIO OTBeTa. Jlomyckaercss HECKOJbKO OLIMOOK B
COJIEp’)KaHUU OTBETA; HEYMEHHE NPUBECTH IPUMEP PA3BUTHUS CUTYalluH, MPOBECTH CBS3b C
JPYTUMH acIeKTaMU U3y4yaeMoi 00JIacTH.

2 fajuia — OTBET, OOHAPYKUBAIOLUI HE3HAHHUE MPOIIECCOB M3y4yaeMOW MpeaMETHON
00J1aCTH, OTJINYAIOLIUICS HErNTyOOKHMM pacKpbITUEM TEMbl; HE3HAHHEM OCHOBHBIX BOIPOCOB
TEeOpuH, Hec(HhOPMHUPOBAHHBIMU HAaBBIKAMU aHAJIM3a SIBJICHUM, MPOIIECCOB; HEYMEHUEM JaBaTh
apryMEHTHPOBAaHHBIE OTBETHI, CJIa0bIM BJaJ€HMEM MOHOJOTHYECKOH peublo, OTCYTCTBHEM
JIOTUYHOCTH M TOCJEeN0BaTeNbHOCTH. JlomycKaroTcsi cepbe3Hble OMMOKH B COJIEp’KaHUU
OTBETa; HE3HAHUE COBPEMEHHOM MpOoOIeMaTHKHI U3ydaeMoi 001acTy.

Kpurepun oneHuBaHus NHCbMEHHOH padoThI
OLIEHOYHBIE CPEJICTBA: KOHMPOIbHASL paboma, 00KIA0 (coobujenue), GblnOIHEHHbI 68 (opme
npeseHmayuy, meopyecKoe 3a0anue.

S5 6annoB - CTyIEHT BbIpaswsl CBOE MHEHHE MO COPMYIHPOBaHHOW mpolieme,
apryMeHTHpOBaJl €ro, TOYHO OIpEJEIMB €€ CoAepkaHue M cocraistoniue. [Ipobiema
packpelTa TOJHOCTBIO, BBIBOABI 0OOOCHOBaHBL. IIpuBeneHBl JaHHBIE OTEUYECTBEHHOH H
3apyOexHON JTUTEepaTyphl, CTAaTUCTUUECKHUE CBEACHUS, MHPOpMAIIMs HOPMATUBHO-IIPAaBOBOI'O
xapaktepa. CTyIeHT BIaZieeT HAaBBIKOM CaMOCTOSITEIbHON pabOThl MO 3aJaHHON TeMe;
METOJJaMH ¥ IPUEMaMHU aHalIu3a TEOPETUUYECKUX W/WIM MPAKTUYECKHX aCHEeKTOB M3ydaeMoil
oOmacti. PaKTUYECKUX OIIMOOK, CBA3aHHBIX C MMOHMMAaHUEM IPOOJIeMBbl, HET; rpadUuecKu
paboTta odopmIieHa TPABUIIBHO.

4 0Ganna - paboTa XapaKTEpU3YeTCS CMBICIOBOM LEIbHOCTBIO, CBSI3HOCTBIO H
MOCJIE0BATEIbHOCTHIO U3JI0KEHNUS; TOMYIIEeHO He Oosee | ommOKu npu 00bICHEHUU CMbICIIa
win conepxanus npodiemsl. [Ipobrema packpbitTa. He Bce BBIBOABI ClENaHbl W/WIH
o0ocHOBaHbI. JJi1 apryMeHTaluu NPUBOAATCS JaHHbIE OTEYECTBEHHBIX M 3apyOeimHBIX
aBTOpoB. [IpoEMOHCTPUPOBAHBI HCCIENOBATEILCKUE YMEHMS M HaBbIKU. (DakTHueckux
OIIMOOK, CBSI3aHHBIX C MOHMMaHUEM MpobOiembl, HeT. [lomymieHsl ogHa-ABE OUIMOKH B
odopmiieHnn paboTHI.
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3 6a/sia — CTYJOCHT MPOBOJHMT JOCTATOYHO CAMOCTOSTENLHBIA aHaIM3 OCHOBHBIX
ATallOB W CMBICIOBBIX COCTABISIIONIMX MPOOJIEMBI; TOHMMAaeT 0a30BbIe OCHOBBI W
TEOpETUYEeCKOoe OOOCHOBaHHME BBIOpAHHOW TeMbl. [Ipobiema packpblTa HE MOJHOCTBIO.
BbiBoabI HE clenaHbl W/WiM BBIBOABI He 00OCHOBaHBI [IpoBeneH ananu3 mpoOiembl Oe3
NPUBJICUEHUS JOTOTHUTENBHON nuTeparypsl. JlomymeHo He 6ojee 2 omHMOOK B CMBICIE WIIH
coJiepKaHuu Mpo0IeMbl, 0HOPMIICHHH PaOOTHI.

2 Oanna - pabora mnpexacraBiasieT CcoOOW IEpecKa3aHHBIM WM IOJHOCTBIO
NEPENMCAHHBIA UCXOMHBIA TEKCT 0e3 Kakux Obl TO HM OBLJIO KOMMEHTapueB, aHaim3a. He
packpeiTa CTPYKTypa M TEOpeTHYecKash cocTaBisomas TeMbl. [lpobirema He packpsita.
BbiBobl OTCYTCTBYIOT. JlOmyIeHO TpH WK 0oJiee TPEeX OIMMOOK B CMBICIOBOM COJICPYKAHHH
packpeIBaeMoii mpoodemMbl, B 0(pOpMIICHHH PaOOTHI.

Kpurtepuu onieHnBaHus TECTOBOIO 3aJaHUSI

Ouenka Omauuno Xopowo Yoosenemsopumenvno | Heyoosnemsopume
JILHO
KonnuectBo
0 ot 76% no o 0
MIPABUIILHBIX 91% u> 909 % He meHee 61% Mmenee 61%
OTBETOB '

Kpurtepun BbicTaB/ICeHUS] OLICHKH CTYACHTY HA 3a4eTe
OLICHOYHBIE CPEJICTBA: YCMHbIU ONPOC 6 popme cobecedo8anus, GblNOIHEHUe NUCLMEHHbIX
PA3HOYPOBHEBbIX 3a0AHUL, MEOpUECKoe 3a0aHue, Kelic-3a0aqa, nopmeonuo, npoexm.

Onenka no
MIPOMEKYTOUYHOM XapakTepHucTuKa KauecTBa CPOPMUPOBAHHOCTH KOMIICTCHITHIA
aTTecTaluu
CryneHt JEMOHCTPHUPYET c(OpMUPOBAHHOCTh
JUCLUIUIMHAPHBIX KOMIIETEHIMH Ha INPOJBUHYTOM YpPOBHE:
00HapyXMBAeT BCECTOPOHHEE, CHUCTEMAaTHYECKOE U TIyOOKOe
3HaHUE y4yeOHOro MaTepuana, yMeeT TECHO YBS3bIBATh TEOPUIO
«3a4TeHo» / C IPaKTHKOM, CBOOOJIHO CHpaBisieTcs ¢ 3aJladaMM, BOIIPOCaMU
«OTJINYHO» U JpYyTMMH BHJAaMHM TPUMEHEHUS 3HAaHUH, IIpUYEM HeE
3aTpyaHSIETCS C OTBETOM IIpU BUAOUM3MEHEHUU 3aJaHUil,
MPaBUIBHO OOOCHOBBIBAET MPHUHATOE peEIIEHHE, BIIAJEET
Pa3HOCTOPDOHHHMMHU HAaBbIKAMHU UM TPUEMaMHU  BbIIOJHEHUS
ITPaKTUYECKHX 3a]au.
CryneHt JEMOHCTPHUPYET c(OpMHUPOBAHHOCTh
JTUCLUUIUIMHAPHBIX ~ KOMIIETEHIMH Ha  0a30BOM  ypOBHE:
«3a4TeHo» / OCHOBHBbIE 3HAHHUS, YMEHHUS OCBOEHBI, HO JOIYCKAalTCs
«XOpOoIIO» HE3HAUUTENIbHbIE OLIMOKM, HETOYHOCTH, 3aTPyIAHEHUs NpHU

AQHAIMTUYECKUX Olepalusax, MEPEeHOCe 3HAHWM M YMEHHW Ha
HOBBIE, HECTAHJAPTHHIE CUTYAIUH.
CryneHt JEMOHCTPHUPYET c¢(OpMHUPOBAHHOCTh
JUCLUIUIMHAPHBIX KOMIIETEHLIUI Ha IOPOrOBOM YPOBHE: UMEET
3HAHMAA TOJBKO OCHOBHOIO MaTe€puana, HO HE YCBOMI €ro
JeTaned, B XOJE€ KOHTPOJBbHBIX MEPOINPHUATHH JOMYCKAIOTCsS
«3aYTEeHOY / 3Ha4YUTENbHbIE  OHIMOKH, HEJOCTaTOYHO  IPaBHJIbHBIE
«yJIOBJIETBOPUTENBHO» | GOPMYIHUPOBKH, HAPYIIEHUS JOIMUYECKON MMOCIIEI0BaTEIbHOCTH
B U3JIO)KEHUM IPOrPaMMHOTO Marepuasa, HCIBIThIBAET
3aTpy[HEHUs] TIPH BBIMOJHEHUH MPAKTHUYECKUX paboT, mpu
ONEPUPOBAHUHU 3HAHMSIMM M YMEHUSMU MPU HUX TMEPEHOcEe Ha
HOBBIE CUTYallUH.
«HE 3a4TeHO» / Crynent JEMOHCTPHUPYET c(OpMUPOBAHHOCTh
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«HEYAOBIETBOPUTEIIBHO» | JUCLMILUIMHAPHBIX KOMIIETEHIUN HAa YPOBHE HHMKE IIOPOrOBOTO:
BBIBJIICTCS IIOJIHOE€ WJIM IIPAKTUYECKU IIOJIHOE OTCYTCTBHE
3HAHMHM 3HAYUTEIBHOM YacTU MPOrpaMMHOIO MaTepuana,
CTYIEHT JIOIIyCKAeT CYLIECTBEHHbBIE OLUIMOKH, HEYBEPEHHO, C
OOJIBIIMMH 3aTPYAHEHUSMH BBIIOJHSET PAKTHUECKUE paboTBhl,
YMEHUS ¥ HaBBIKH HE C(POPMHUPOBAHBI.
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5. IlpuMepsbI OLIEHOYHBIX CPEACTB AJIsl IPOBEACHUs TeKylIel aTTecTalul
5.1 Bonpocsl au1st codecenoBanusi (YyCTHOTO Ompoca):

1. What is the official name of Great Britain?

2. Where is it situated? What parts does it consist of?

3. What is the territory and the population of Great Britain?

4. What city is the capital of Great Britain?

5. What is the surface of the country?

6. Are there any big rivers and lakes in Great Britain?

7. What is the climate on the British Isles?

8. Is Great Britain a highly developed industrial country?

9. What goods does the British industry produce?

10. Are there any big educational establishments in Great Britain?
11.1s Great Britain a constitutional monarchy?

12.What is the name of the Queen of Great Britain?

13. Are you going to continue your parents' careers?

14. What are your favorite subjects in school?

15. What subjects don't you like?

16. What is your hobby?

17. Why do you think your job will give you many opportunities?
18. Is education in our country free?

19. Is education in Russia right or duty?

20. What kind of schools are there in Russia?

23. What are the possible ways to continue education after finishing the secondary school?

24. What are the main types of educational institutions in our country?
25. What are the types of higher education institutions in Russia?
26. What can you do?

27. Can you describe your working place?

28. What are yours duties?

29. What can you do for a customer as the bank representative?
30. What do you know about working with bank customers?
31. Can you describe a typical day of a bank worker?

32. What foreign currencies do you know?

33. Do you know the exchange course?

34. How can you help the customer to change the courses?

35. What do you know about investing money?

36. What ways of investing money do you know?

37. What things of the investing money are popular nowadays?
38. What is a stock market?

39. How do the stock work?

40. Who helps in spreading the risks?

41. How to arrange a meeting?

42. What should you know to arrange the meeting?

43. Are there any tips on the arranging the meeting?

44. What are the economic indicators?

45. What can the economic indicators show?

46. Where can we get the numbers on economic indicators?

47. What is a central bank of a country?

48. What are the duties of a central bank?

49. Is a central bank a state interprise or a commercial one?

50. What is a structure of a bank?

51. What is a bankruptcy?

52. What do you know about national banks?
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5.2 Tembl 10KJI2/10B U NIPe3eHTALMI
Tewma 1.1. BenukoOputanus

Tema 1.2. Komnbrorepbl

Tema 1.3. O6pa3oBanue

Tema 1.4. Mos Oynymas nmpodeccus
Tema 1.5. YcTpoiicTBo Ha paboTy

Tema 1.6. JlemoBoe oOmicHuE

Tema 1.7. DxoHOMMKA

Tema 1.8. MeHeKMEHT

Tema 1.9. byxranrepckuii yuet

Tema 2. 1 A career in accountancy

Tema 2.2 Who needs accountants?

Tema 2.3 What do accountants do?

Tema 2.4 Jobs in accountancy

Tema 2.5 What makes a good accountant?
Tema 2.6 Was it a good conference?
Tema 2.7 Calculations

Tema 2.8 A tax return

Tema 3.1 The changing world of economics
Tema 3.2 Finance in companies

Tema 3.3 The income statements

Tema 3.4 The cash flow statement

Tema 3.5 Taking care of corporate clients
Tema 3.6 Bankruptcy

Tema 3.7 Economic change

Tema 4.1 Formal style

Tema 4.2 Writing memos, e-mails and notes
Tema 4.3 Describing graphs and

5.3 Ilpumepbl TeCTOBBIX 3aIaHUI
TecroBoe 3axanue 1

1 Underline the odd one out in each group.

1 shares bonds dividend mutual fund property

2 ATX FTSE 100 Frankfurt Stock Exchange Hang Seng Dow Jones
3 profit return savings cash shareholder

2 Write three letters to complete each word. They are all forms of investment.
4 co__ _ctibles

5 prop___y

6 m__ _alfunds

7 sh s

8 b S

3

Complete this text with the words in the box.

capital dividends investors profit shareholders stock up

Companies raise (9) , the money they need to run or expand their business,
by selling shares on the (10) market. (11) buy the
shares in order to make money. They can make a(n) (12) when the price of
the shares goes (13) and they sell them for more money than they paid for
them. They also get money from (14) , a percentage of the company’s
profit which the company gives to its (15)
4  Look at Mark Hunter’s list of appointments and wrlte sentences about what he is
doing
next week. Use the present continuous.
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Monday, 1.00: lunch with Sam and Fiona

Tuesday, 10.00: meet Mr Benson at Smith and Sons
Wednesday, 2.30: dentist

Thursday, 11.00: golf with Tony Price

Friday, 9.00: flight to Paris

16 On Monday he

17

18

19

20

5 Complete these sentences with at, in, on or next.
21 The bank opens nine o’clock the morning.
22 Tina is going on holiday week.

23 Sue is getting married June.

24 1 always turn off my computer night.

25 The meeting is Tuesday, not Thursday.
26 What are you doing the weekend?

6 Match the words in the box with these definitions.

asset diversification guarantee portfolio

27 away of spreading risk by investing in different things
28 acombination of different kinds of investments
29 avaluable item that someone can sell for cash
30 certainty that something will happen

Bpewms Bemonnenust — 30 MUHYT

TecToBoe 3a1aHue 2
1 Complete these sentences with the words in the box.

ambitious  boring meticulous patient qualified satisfying stressful

1 This book isn’t interesting. It’s
2 Martin wants to be the boss of his own company in five years’ time. He’s very

3 George has a professional accountancy qualification. He is a(n)
accountant.

4 Ahmed doesn’t get angry easily. He’s very
5 Hilary’s boss watches her all the time and asks her to Work quicker. Her job is very

6 Susan always pays attention to detail. She never makes mistakes. She is
7 Shilpi is a cashier. She enjoys helping people and she is happy when she can deal W|th
their ~ problems. Her job is very .

2  Write the opposites of these adjectives.

8 mature
9 efficient
10 regular
11 honest
12 legal

13 reliable

3 Complete these sentences with the correct form of be going to or will.
14 ‘The phone is ringing.” ‘I answer it.’
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15 David become an accountant when he leaves university.

16 1 have a coffee and two teas, please.

17 | walk to the bus stop with you if you wait five minutes.

18 Jamal leave school at the end of this year and get a job in a bank.
4 Match words 19-24 to definitions a—f.

19 assets

20 profit and loss statement

21 suppliers

22 management

23 liabilities

24 reporting period

a the things a company owes, such as debts and taxes
b  the directors and managers of a company

¢ arecord of a company’s income, expenses and profits or losses

d the period of time covered by a financial statement

e the people who sell materials, goods and services to a company

f  the things a company owns, such as buildings, machinery and investments
5 Match questions 25-30 to answers a—f.

25 What are you going to do when you leave college?

26 Are you going to go to the conference next week?

27 Would you like something to drink?

28 How are we going to tell her the bad news?
29 Do you know if Sally wants tea or coffee?
30 How are we going to finish the job on time?

Don’t worry. I'll take some work home with me tonight.
Don’t worry. I’ll do it.

I’ll have a coffee, please.

I’m going to take an accountancy course.

I’1l ask her.

Yes, | am.

Bpewms Bemonnenust — 30 MUHYT

- D® O O T oD

TecToBoOE 3aJaHue 3
1 Complete this conversation with was, wasn ’t, were or werent.

A: How (1) the conference, Martin?
B: 1t(2) wonderful! There (3) lots of interesting speakers
and the conference centre was great. My hotel (4) very near the

centre, so there was a twenty-minute walk every morning but it was clean and
comfortable.

A: (5) Randa and Hameed there?

B: No, they (6) . They (7) at another conference in
Berlin.

2 Choose the correct words in italics.
8 The food wasn’t very good. In fact, it was revolting / excellent.

9 The hotel rooms weren’t very big. In fact, they were wonderful / tiny.
10 “Were the presentations good?’ ‘Yes, they were delicious / fascinating!’
11 ‘Was the weather good?’ ‘No, it was awful / fine.’

3 Write the answers to these calculations in words.

12 Twenty-five minus five equals
13 Eight subtracted from twenty-four equals
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14 Fifteen times two equals

15 One hundred and ten divided by two equals

4  Read Tamsin’s ‘to do’ list for yesterday and write sentences about what she did and
didn’t do.

. prepare cash flow for Harcourt and Co ([J)

. arrange meeting with Muriel Danzig for Tuesday
(1)

. call bank about next month’s investment seminar ()

. finish planning report for George (%)

. photocopy paperwork for Friday’s meeting ()

16

17

18

19

20

5 Write the past simple form of these verbs.
21 make

22 take
23 find
24 go
6 Complete this email with the past simple of the verbs in brackets.

Dear Mrs Novakova

I am sorry 1 (25) (be) out when you (26) (telephone)
this morning. Thank you very much for sending the documents | asked you for when
we (27) (meet) last week. They (28) (arrive) on
Tuesday, so | (29) (finish) your tax return and

(30) (send) it to the tax office this morning.

Yours sincerely
George Johnson

Bpewms Bemmonnenus — _30_ MUHYT

TecToBoe 3aganne 4

1 Underline the odd one out in each group.

1 consumer spending retail price index  stock market  staple items industrial
production

2 grow increase rise fluctuate

3 unemployment economic growth inflation recession declining industrial
production

4 nought zero point nil love oh

2 Put these words in the correct order to make sentences about the economy.

5 interest rates / economists / predict / rise / that / in / will / the next quarter

6 the economy / hope / will / we / of recession / soon / come out

7 of / prices / staple / fast / are rising / items

8 the /unemployment / will / government / that / predicts / fall / next year

9 economists / economy / analyse / to / use / economic indicators / a / country’s
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3 Do the sentences in each pair have similar (S) or different (D) meanings?
10 a Unemployment is rising.
b The number of people with jobs is increasing. (S/D)
11 aRetail prices are remaining steady.
b There is little change in the price of goods in the shops. (S/D)
12 a New construction is declining.

b Construction companies are building more houses. (S/D)
13 a Interest rates fluctuated last year.
b There weren’t many changes to interest rates last year. (S/D)

14 a Consumer spending is declining.
b People aren’t buying very much in the shops. (S/D)
4 Match the words (16-19) to their opposites (a—e).

15 rise a fluctuate

16 fortunately b fall

17 decline C negative

18 remain steady d unfortunately
19 positive e grow

5 Complete this text with the words in the box.

destroys issues regulates sets stores supervises

The Bank of England is the UK’s central bank. It has several main functions:

. It (20) the work of all the other banks in the country.

. It (21) coins and banknotes and (22) old and
damaged notes.

. It (23) the country’s reserves of gold and those of other

countries, too.

. It (24) the official interest rate.

. It (25) the money supply.

The Bank of England was founded in 1694 and it is affectionately known as ‘The Old Lady of
Threadneedle Street’.

6 Choose the correct word(s) in italics.

26 | am delighted to be able to tell you that you have / haven 't got the job.

27 Thave some bad news for you, I’m afraid. The bank can / can’t give you a loan.
28 Unfortunately, the price of staple items is rising / falling.

29 If your portfolio is diversified, you have better chances / goals of making a profit.
30 I’m sorry to have to report that the dividend will be higher / lower this year.
Bpewms BomonHenuss — 30 MHHYT

5.4 IlpuMmepsl 3axaHNii 1191 KOHTPOJIBbHOI padoThI

Progress test 1 (Units 1-2)

Name: Date:

Section 1: Vocabulary

Underline the two words that do not belong in each group.

Nationalities: German  French  Spain  Egyptian Japanese China
Languages: French  American German  Arabic Portuguese  Swiss
Countries: Japan  Switzerland French Italy China German Brazil
Choose the correct words in italics.

Money you get when you are old and don’t work is called a standing order / pension.
All the money you get from your job and other sources is your salary / income.

G RNDONPRFPEF
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6 A plan you make about what to buy and how much to spend is called a mortgage /
budget.

7 Things you put money in or buy in order to make more money are called investments /
expenses.

Section 2: Language

1 Complete each short answer with one word from each box.

| yed he it they

am are is aren’t isn’t

Example: A: Am | correct?  B: Yes, you are.

A: Are you a cashier? B: Yes,
A: Is Mr Dubois from France?B: No,
A: Are the customers happy? B: No,
A: Is the bank open? B: Yes, .
Complete these questions with the words in the box.

N B~OWN -

are do(x3) is

5 What their names?

6 What you do?

7  What your job?

8 What languages they speak?
9 How you spell your name?

3 Choose the correct words in italics.

My bank is Ocean Bank in Brighton. | like it because the cashiers (10) is / are always very
friendly and efficient. | am a music teacher and my students often (11) pay / pays me in cash,
so | usually (12) go / goes to the bank two or three times a week to deposit money in my
account.

| also (13) have / has a savings account at the bank. The branch manager is very helpful. He
(14) give / gives me good advice on investments.

4  Put these words in the correct order to make sentences and questions.

15 where /you/are/from/?

16 do/usually /you/to work / come / by train / ?

17 usually / 1/ tired / by five o’clock / am

18 watches / Adel / every morning / the financial news

Section 3: Reading
1 Complete this text with the words in the box.

branches employees foreign helpful mortgages names office services

Benhams Bank

Benhams Bank is a small UK bank. Its head (1) is in London and it has sixteen
2 in the UK. There are 2,000 (3) . Its products and

4) include current accounts, savings accounts, (5) , insurance,
loans, (6) exchange services and investment advice. Customers like Benhams
because its staff are polite and (7) . Its employees like it because it is a small
friendly bank where the staff know each other’s (8) . They say it is like

a family.
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Section 4: Writing
1 Write five sentences about the bank. Use the information in the box.

UBCS International

Head office: Frankfurt

Branches: 320 branches in Europe, the Middle East, Asia

Number of employees: 40,000

Products and services: current accounts, savings accounts, foreign exchange, mortgages,
investment advice

Opening hours: 9.00 to 5.30

1 The head office
It has
It

ection 5: Listening

Listen to Maria and the new employee. Correct the two mistakes Maria
makes
with his business card.

2
3
4
5
S
1

UBCS International

Nagy Jancssi

Investment manager

33 Victoria Street, London W1 6AZ
Tel: (44) 020 7521 3842

Email: j.nagy@ubcs.com

1
2

Bpewms Beimonnenus — 45 MHUHYT

Progress test 3 (Units 5-6)

Name: Date:
Section 1: Vocabulary

1 Complete this text with the words in the box.

customers dividend employees expenses profit suppliers

The situation at Costmore Electronics is now much better. It is getting its materials from new

(1) and the quality is much better than before. This means that Costmore’s

(2) are much happier and they are buying more of its products. Costmore’s
income is rising fast and is now higher than its (3) , SO this year the company
will at last make a(n) (4) . The management is offering salary increases to all
the

(5) , SO they are happier and they aren’t going to strike. The company’s
shareholders are happy, too. They are getting a bigger (6) this year.

2 Are these adjectives positive (P) or negative (N)?

7 boring (P/N)

8 capable (P/N)

9 meticulous (P/N)

10 stressful (P/N)

11 incompetent (P/N)

12 organised (P/N)

Section 2: Language

1 Put these words in the correct order to make sentences about arrangements.
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1 to/travelling / next week / Jim /is / Oman / business / on

2 am/an/customer/on/ meeting/ 1/ important / Friday

3 when/you/are/with / Sonia / tennis / playing / ?

4 are/we/9.30/ the portfolio / to / meeting / at / discuss / tomorrow morning

2 Choose the correct words in italics.
5 Benis getting married at / in the summer.
6 They are arriving on / at lunchtime.
7 Are you playing golf next / at weekend?
8 Who is coming to the meeting on / in Tuesday?
3 Choose the correct answer, A, B, C or D.
9  ‘Are you going on holiday this summer?’ ‘Yes, I to Turkey in June.’
A go B will go C ’m going D going
10 ‘Mr Benson is on the phone for you.” ‘Can you tell him I him back later, please?’
A am callingB 11 call C call D ’m going to call
11 “Would you like some lunch?’ ‘I a sandwich, please.’
A’ll justhave B ’m just having C just have D ’m just going to have
12 “What their new baby?’ ‘Chris.’
A they call B will they call C do they calling D are they going to call
13 ‘What are Pilar’s plans for the future?’” ‘She an accountant when she leaves
college.’
A will become B is becoming C going to become D is going to become

Section 3: Reading
1 Read this email and answer the questions. Write full sentences.

To: Jane White
From: Pierre Bernard
Re: Alan’s visit to Paris

Dear Jane

I am writing to confirm some of the details of Alan’s trip to Paris next week. He is arriving at
10.30 on Monday morning and | will meet him at the airport and take him to his hotel, the
Hotel de Varenne in the Rue de Bourgogne. The schedule for Monday is as follows:

1 pm: lunch at La Ferme Saint-Simon

3 pm: meeting with Jean Dulac at IPC

8 pm: dinner with me and Marie Moreau

On Tuesday morning we are taking him to visit the factory in Massy. We will have lunch
there and then drive him to the airport in time for his flight back to London.

Please let me know if you need any further information.

Best wishes
Pierre

1 When is Alan flying to Paris?

2 Who is meeting him at the airport?

3 Where is he staying?
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4 What is he going to do after lunch on Monday?

5 Who is he having dinner with on Monday night?

6 When is he going to visit the factory in Massy?

Section 4: Writing
1 Imagine you are Jane White. Write your reply to Pierre’s email. Use these prompts
to help you.

Dear Pierre
1 Thank Pierre. Say you will give the information to Alan.
2 Alan is going to Brussels by train after Paris (two o’clock). Enough time to have

lunch and drive to station?

3 Say he has the financial statement for IPC. He’s going to bring it to the meeting.

4 Does Pierre want anything from England?

With all best wishes
Jane

Section 5: Listening
1 Listen and complete these questions.

1 Do you a budget for your spending?
2 Areyou good at within your budget?
3 Do you prepare your own tax ?

4 Do you the stock market?

5 Doyou your bank statements?
Bpems BbinmonHenus — _45_ MHUHYT

Progress test 4 (Units 7-8)

Name: Date:
Section 1: Vocabulary

1 Do these adjectives have similar (S) or different (D) meanings? If they have similar
meanings, underline the one that is stronger.

excellent, good (S/D)

bad, awful (S/D)

interesting, fascinating (S/D)

horrible, delicious (S/D)

revolting, wonderful (S/D)

Complete this text with the words in the box.

NOTE WN -

index predict retail statistics supply unemployment well
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Governments regularly issue (6) about the economy called economic

indicators. They show whether the economy is doing (7) or badly and
economists use them to (8) how well it will do in the future. Economic
indicators include the

9 rate, the money (10) , the stock market (11) :
consumer spending, industrial production and the (12) price index. Investors

use this information to make decisions about where to invest their money.
Section 2: Language

1 Rewrite these sentences in the past simple using the words in brackets.
1 Amir is in a meeting now. (ten o’clock this morning)

2 Interest rates are high this month. (last month)

3 Is Jessica in the office today? (yesterday)

4 The presentations aren’t very interesting this year. (last year)

2 Complete these sentences with the past simple of the verbs in brackets.
5 On Saturday, George golf with an important customer. (play)
6 What time they ? (arrive)

7 Thebus , S0 Tamsin walked to work. (not come)

8 Last night, Suzy and Julie to the cinema. (go)

9 We a lot of money on Bill’s retirement present. (spend)

10 Who the coffee this morning? (make)

11 They a lot of shares in Simon’s company. (buy)

12 1 to my boss yesterday morning. (speak)

3 Choose the correct answer, A, B, C or D.
13 “Will the economy grow this year?’ ‘Yes, it

b

Alis B will C will growing D growing

14 Economists predict that the unemployment rate in the next quarter.
Ais falling B falls C do fall D will fall

15 | think that this decline :
A continues B is continue  C will continue D will continuing

Section 3: Reading

1 Read this text and answer the questions.

About 30,000 people each year send damaged banknotes to the Bank of England. There is a
special department in the bank where the employees look at the damaged banknotes and
decide whether or not to replace them. Ninety-eight percent of the people get their money
back: that is around £35 million per year. The bank will replace a note if there is at least half
of it. It is good if it has the serial number and the Chief Cashier’s signature on it. Here are
some reasons people give for damaged banknotes: ‘It went through my washing machine.” ‘I
put it in the microwave.’ ‘Our family pet tried to eat it.’

1 What is the value of the banknotes replaced each year?

2 How much of a banknote do you need to get a replacement?

3 What two things do the bank employees look for on a damaged note?

Section 4: Writing
1 Read these notes by an economic analyst. Then write sentences about the economy.
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Unemployment rate | last month (9% to 8.5%)
FTSE index 1 6 points yesterday

Interest rates T next month (probably)
Industrial production steady

Inflation | by 1% (3% to 2%)

Bpewms BbimonHeHust — 45 MHUHYT

5.5 Tembl pedepatoB, 10KJIaA0B, COOOIIEHUI
Tema 1.1.BenuxoOpuranus

Tema 1.2. Komnbrorepsl

Tema 1.3. O6pazoBanue

Tema 1.4. Mos 6ynymas npodeccus

Tema 1.5.YcTporicTBo Ha paboTy

Tema 1.6. JlenoBoe oO1mieHmne

Tewma 1.7. DxoHOMHUKA

Tema 1.8. MeHeI>KMEHT

Tema 1.9. Byxrantepckuii yder

Tema 2. 1 A career in accountancy

Tema 2.2 Who needs accountants?

Tema 2.3 What do accountants do?

Tema 2.4 Jobs in accountancy

Tema 2.5 What makes a good accountant?
Tema 2.6 Was it a good conference?

Tema 2.7 Calculations

Tema 3.1 The changing world of economics
Tema 3.2 Finance in companies

Tema 3.5 Taking care of corporate clients

5.6 TeMbI TMaI0rHYeCKUX BHICKA3BIBAHUI
Huanor «CoeTMHEHHOE KOPOJIEBCTBOY
Huanor «O6pazoBanue B Poccuu u 3a pydexom»
Huanor «TenedoHHbIN pa3roBop»

Huanor «PaboTta MeHeKepay»

Huanor «Kapsepa»

Jnanor «UHAHCHI»

Huanor «O6cyxaeHune rpaduKoB»

5.7 Tembl TEKCTOB 1JIs1 Ay AMPOBAHUA
AynupoBanue «Tpaauunu BenukoOputaHum»
AynupoBanne «Obpa3zoBanue B Poccuu u 3apyoexom»
AynupoBanne «B Mupe SKOHOMUKI
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Section 5: Listening

1 [Z¥3 Listen and complete these sentences.

1 I’m generally about the economy.
2 Interest rates at the moment.

3 I think the unemployment rate will probably

4 | think there is more in the economy.
5 Ithink the price of oil quite a lot.

for the next six months.



AynupoBanue «Bakancun»

Aynupoanne «Kapbepa Oyxranrepay»

AynupoBanue «5 xody ObITb OyXraarepom»

AynupoBanne «CobeceoBaHuE)

AynupoBanne «CobecenoBanue 2»

AynupoBanne «Ha koHpepeHIn

AynupoBanue «Urenue GopMmyi 1 IPUMEPOB»

Ay,Z[I/IPOBaHI/Ie«HaJ'IOFOBBIe BBIYCTBI»

AynupoBanue «Economic changes»

AynupoBanne «Panuonntepsrto co CtuBom J[xxoO6coM»

AynupoBanue «PaboTta ¢ KOpIOpaTUBHBIMU KJIMEHTaAMM»

Aynupoanue «Bankruptcy»

5.8 TekcThl A1 M3yYeHUs

WHAT IS A COMPUTER?

The term computer is used to describe a device made up of a combination of electronic and
electromechanical (part electronic and part mechanical) components. Computer has no
intelligence by itself and is referred to as hardware. A computer system is a combination of
five elements:

» Hardware

* Software

* People

* Procedures

* Data/information

When one computer system is set up to communicate with another computer system,
connectivity becomes the sixth system element. In other words, the manner in which the
various individual systems are connected — for example, by phone lines, microwave
transmission, or satellite — is an element of the total computer system.

Software is the term used to describe the instructions that tell the hardware how to perform a
task. Without software instructions, the hardware does not know what to do. People, however,
are the most important component of the computer system: they create the computer software
instructions and respond to procedures that those instructions present.

The basic job of the computer is the processing of information. Computers accept information
in the form of instruction called a program and characters called data to perform mathematical
and logical operations, and then give the results. The data is raw material while information is
organized, processed, refined and useful for decision-making. Computer is used to convert
data into information. Computer is also used to store information in the digital form.
Education in Britain

In England and Wales compulsory school begins at the age of five, but before that age
children can go to a nursery school, also called play school. School is compulsory till the
children are 16 years old.

In Primary School and First School children learn to read and write and the basis of
arithmetic. In the higher classes of Primary School (or in Middle School) children learn
geography, history, religion and, in some schools, a foreign language. Then children go to the
Secondary School.

When students are 16 years old they may take an exam in various subjects in order to have a
qualification. These qualifications can be either G.C.S.E. (General Certificate of Secondary
Education) or "O level” (Ordinary level). After that students can either leave school and start
working or continue their studies in the same school as before. If they continue, when they are
18, they have to take further examinations which are necessary for getting into university or
college.

Some parents choose private schools for their children. They are very expensive but
considered to provide a better education and good job opportunities.
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In England there are 47 universities, including the Open University which teaches via TV and
radio, about 400 colleges and institutes of higher education. The oldest universities in

England are Oxford and Cambridge. Generally, universities award two kinds of degrees: the
Bachelor's degree and the Master's degree.

Answer the questions:

. When does compulsory school begin?

. How long does a child stay in compulsory school?

. What subjects do children learn in Primary School?

. What kind of exam do students have to take when they are 16?

. Do students have to leave school at the age of 16 or to continue their studies?

. How do private schools differ from the regular ones?

. How many universities are there in England?

. What is the Open University?

. What kinds of degrees do universities award?

EDUCATION IN THE RUSSIAN FEDERATION

Russians have always shown a great concern for education. The right to education is stated in
the Constitution of the Russian Federation. It is ensured by compulsory secondary schools,
vocational schools, and higher education establishments. It is also ensured by the
development of extramural and evening courses and the system of state scholarships and
grants.

Education in Russia is compulsory up to the 9th form inclusive. The stages of compulsory
schooling in Russia are: primary education for ages 6-7 to 9-10 inclusive; secondary
education including intermediate school for ages 10-11 to 12-13 inclusive, and senior school
for ages 13-14 to 14-15 inclusive. If a pupil of a secondary school wishes to go on in higher
education, he or she must stay at school for two more years. Primary and secondary school
together comprise 11 years of study. Every school has a “core curriculum” of academic
subjects, such as Russian, Literature, Mathematics, History, a foreign language, PT. Lycees
and gymnasiums offer programs giving profound knowledge in some field of study.

After finishing the 9th form one can go on to a vocational school which offers programmes of
academic subjects and a programme of training in a technical field, or a profession.

After finishing the 11th form of a secondary school, a lycee or a gymnasium one can go on in
higher education. All applicants must take competitive entrance examinations. Higher
education institutions, that is, institutes or universities, offer a 5-year programme of academic
subjects for undergraduates in a variety of fields, as well as a post graduate course. If one
finishes a post graduate course and writes a thesis, he or she receives a candidate’s degree or a
doctoral degree.

Higher educational establishments are headed by Rectors. Prorectors are in charge of
academic and scientific work. Each institute or university has a number of faculties,
specializing in a certain field of study. The faculties are headed by the Deans. There are
departments within the faculties.

The system of secondary and higher education in Russia is going through a transitional
period. The main objectives of the reform are: to decentralize the higher education system, to
develop a new financial mechanism, to give more academic freedoms to faculties and
students. All secondary schools, institutes and universities until recently have been funded by
the state. Now there is quite a number of private fee-paying primary and secondary schools;
some universities have fee-paying departments.

In terms of the ratio of students to the total population Russia ranks among the top ten
countries in the world.

The Russian educational policy is a combination of economic and social objectives. An
educated person contributes more to the society, and education on the other hand gives a
person the prospect for professional advance.

ECONOMY OF THE U.S.A.

OO ~NOoO ol WN -
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The United States of America is a highly developed industrialized country. Shipbuilding,
electronics, automobile industry, aircraft industry, space research are highly developed in the
States.
Each region of the United States has characteristics of its own due to the differences in
climate, landscape and geographical position.
Great Lakes, Atlantic Coast, Pennsylvania, New Jersey are biggest industrial regions of
the country.
The United States has a lot of mineral deposits or resources such as coal, gold, silver,
copper, lead and zink. The south, especially Texas is rich in oil. The coalfields of
Pennsylvania are rich in coal. There are plenty of coal mines.
Illinois, lowa, Nebraska is the richest farming region of America and it is known as the
Corn Belt. The land is fertile and well watered. They grow mostly corn and wheat there.
Much livestock is also raised here.
. Teker
. Omeemvme Ha Cﬂedyiou;ue 60Nnpocsl 00 dK0N02UYECKUX np06jzemax:
. What are CFCs and how do they affect the environment?
. What alternative forms of energy do you know?
. What is the Ozone Layer? What does it do? What is happening to it?
. How are forests good for the environment? What is happening to them?
. What is a hybrid car? How does it help the environment?
. What is acid rain?
. What is recycling? How does it help the environment?
. What is the Greenhouse Effect?
«ﬂeﬂoebte nucoma. Buowst oenosvix nucem u ux CcCmpyKkmypa»

2 Victoria Street

CONO OIS, WNEFE~NDN

Oxford
OX2 006

January 5th
Dear Sally,

Thank you for your lovely birthday card, | have not written sooner as |

wanted to invite you round and would never find a suitable time.

We are having a small party next Friday night to celebrate Tony’s return From Canada, and
we would be very happy if you and Simon could join us, around 8 p.m.

Do come if you can.

Looking forward to seeing you.
Yours, Margery

Fill the blanks with the following sentences

a) I am writing with reference to your advertisement in today’s paper concerning possible
work with English-speaking tourists

b) I look forward to hearing from you in the near future

c) Before | can consider the job | need to know what the hours of work and pay would be

d) I can communicate well and fairly fluently

Dear Sir/Madam,

1 . | am very interested in doing this kind of job and will be available from the
beginning of the next month. | need to know exactly when the job would start. I should say
that my level of English is god. 2 . | have spent time on holiday in Britain and really
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enjoy meeting people from other countries. | have always been interested in the history and
culture of my local area. 3 . I would like to know more about what “be responsible for
the general welfare of your group” means and what they could involve. I am afraid that | will
only be available for interview in the evening (due to present work commitments). 4

Yours faithfully,

Ingrid Nelson

«Yempoiicmeo na pabomy»

Match the verbs 1 to 6 to the nouns a — f to make word partnerships

1. to train a) a vacancy/post

2. to shortlist b) an interview panel

3. to advertise c) the candidates

4. to assemble d) references

5. to make e) new staff

6. to check f) a job offer

Bapuant?2

Which of these words would you use to describe yourself in a workor study situation? Use a
good dictionary to help you. Add any other usefulwords.

» motivated * confident ¢ reliable * proud

* dedicated ¢ loyal * determined ¢ charismatic

* honest * adaptable * resourceful * meticulous

«Cobecedosanue c pabomooamenemy»

Read a leaflet from a recruitment agency giving advice about interviews. Choose the most
suitable headings for paragraphs A — E. There are three extra headings.

1. contact details 5. survey results

2. shock tactics 6. hypothetical questions

3. attitude 7. one person's experience

4. appearance 8. advice

A

When it comes to interview questions, it pays to expect the unexpected.

This is a true story of one candidate's experience. This is how his interviewers greeted him:
'We've been interviewing candidates all morning and we're getting bored. Do something to
impress us’. Then the interviewers got out their newspapers and started reading them. The
candidate said, 'Well, I've been waiting in this office for more than two hours because you've
been running late. Actually I'm not impressed by your organisation and not sure | want to
work for you. Goodbye.' The interviewee walked out, was invited back the next day and was
offered the job.

B

How would you act in a situation like this? That interview was rather extreme, but a lot of
employers have turned to

using 'killer questions' or 'shock tactics', such as these: ‘Tell me something about yourself that
you have never told anyone’. "Which three famous people would you invite to a dinner party
and why?' 'We have employed people from your university, and they haven't been good. Can
you tell us why you think you'd do better?' Killer questions often come early in the interview
and are aimed at throwing the candidate off guard. By surprising the candidate with an
original or difficult question, interviewers can get an honest reaction and an unplanned
response. They also want to see candidates think through their responses calmly.

C

Interviewers also ask candidates other kinds of difficult questions to see how they react under
pressure. For example, they may ask a hypothetical question related to work, such as:
‘Imagine you are an employee in customer
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services. What would you do if an important customer was very rude to you?' However, some
experts think that hypothetical questions are not useful because they only generate
hypothetical answers. They prefer candidates to talkabout their past experience.

D

So, what should you do in these circumstances? Imagine: an interviewer has asked you a
killer question' and you just don't know how to answer it — your mind is blank. Remember,
the interviewer isn't interested in your response

as much as the way you respond. So, stay calm, take a few deep breaths and buy some time,
e.g. 'Actually, that's interesting. I haven't thought about it, but maybe I'd ...” It’s a good idea
to practice asking and answering some of these questions with friends. You can find some
typical 'killer questions' on the front of this factsheet.

E

JOBS4U have prepared three other leaflets, full of hints and tips about interviews. We can be
reached in the following ways: Telephone 01865 701813

«Pe3tomen

Complete the text using the following words or phrases

curriculum vitae (CV) / resume probationary period

interview covering letter

application form psychometric test

These days many applicants submit their ............c.c.......... 1 speculatively to companies they
would like to work for. In other words, they do not apply for an advertised job but hope the
employer will be interested enough to keep their

CV on file and contact them when they have a vacancy. When replying to an advertisement,

candidates often fill ina / an .................. .2 and write a / an ... 3. The
employer will then invite the best candldates to attend a /an ................ 4. Sometimes
candidates will take a / an.........c.cccce... 5 before the interview to assess their mental ability

and reasoning skills. These days it is normal for successful candidates to have to work a / an
................... 6 in a company. This is usually three or six months; after that they are offered
a permanent post.

Complete the sentences with a suitable word or word combination

applicant a vacancy, interview

a covering letter financial package

a headhunter a reference

a probationary period resume

a shortlist

a) The starting salary of the successful .....applicant... will be decided on
the basis of qualifications and experience.
b) The usual American English word for 'CV'is'...................... "

¢) Our company has ................ for a graduate in economics.

d) Applicants will be called for ..................... between 10 and 16 April.

e) We ask all our new employees to Work ..........c.ccecevvruenne. of between one and three months.
f) The interview panel will draw up ...................... of only five candidates.

g) Pleasesend ......................... together with your CV.

h) It is usual to ask your previous employer for ......................... When you apply for a
job.

1) For high performers, a good ............... is not all that matters. They need a challenge as
well.

J) They hired .................. to attract some executives from a rival company.

Bankruptcy

1. Auction is a public sale at which articles are sold to the highest bidder.
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2. Bargain is an agreement establishing what each party will give, receive, or perform in a
transaction.

3. Bear is a person who sells shares in anticipation of falling prices to make a profit on
repurchase.

4. Bonus is something given, paid or received above what is due or expected by employees.

5. Bull is speculator who buys in anticipation of rising prices in order to make a profit on
resale.

6. Commodity is something that can be bought or sold, especially basic food products or fuel.
7. Dividend is a portion of a company’s profits paid to its sharcholders.

8. Fine is an amount of money that you have to pay because you have broken the law.

1. Advertising is a kind of public announcement which describes the benefits of using a
product or service. We can use advertising to increase the sales of our product or service. We
expect to find advertising... .

a) at school

b) in the factory

c) on the land

d) on TV and radio

2. There is an expression, “It takes money to make money.” We know that capital can be used
to make something of value. Therefore capital can refer to ... .

a) a basic factor

b)money

) raw materials

d) bankruptcy

3. A creditor is a person to whom the business owes money. Who of the following is most
likely to be a creditor?

a) an entrepreneur

b) an employee

c) a banker

d) a manager

4. Labor changes raw materials into finished goods. Paper is an example of a finished good.
The raw materials would be ... .

a) physical work

b) wood

c) finished product

d) land

Economic change

Pick up some product you have with you (a mobile phone, a laptop, a watch, a jacket, a bag,
etc.) and describe it using the following expressions without naming the object. Let your
partners guess what it is.

It is made in ... (country of origin) ...

It is sold ... (distribution channel) ...

It is advertised ... (media)...

It is in the ... (€40 to €50) price range.

I bought it because ... (your own reason) ...

BapuanT 2

A recent survey named the brands below as the world’s top ten. Which do you think is number
one? Rank the others in order

Marlboro, Nokia, Mercedes, General Electric, Intel, IBM, Microsoft,

Coca-Cola, McDonald’s, Disney

Answer the questions

1. How long has England existed as a unified entity?

2. When was the union between England and Wales enacted?
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3. When was the legislative union of Great Britain and Ireland implemented?

4. When was the name the United Kingdom of Great Britain and Northern Ireland adapted?

5. What is Northern Ireland?

6. Was Great Britain the dominant industrial and maritime power of the 17th century?

7. Is there a connection between France and Great Britain today?

8. Is the United Kingdom a member of the European Monetary Union?

9. Where is the United Kingdom located?

10. What climate has the United Kingdom?

11. What landscape has Great Britain?

12. What are the lowest and the highest points of the country?

13. What are official languages in Great Britain?

14. What are the natural resources?

«Mapkemunz»

Marketing is the process of planning, designing, pricing, promoting and distributing ideas ,
goods and services, in order to satisfy customer needs, so as to make a profit. Companies
point out how the special characteristics or features of other products and services possess
particular  benefits that satisfy the needs of the people who buy them. Non-profit
organizations have other, social, goals, such as persuading people not to smoke, or to give
money to people in poor countries, but these organizations also use the techniques of
marketing. In some places, even organizations such as government departments are starting
to talk about, or at least think about their activities in terms of the marketing concept.

The four Ps

The four Ps are:

Product: deciding what to sell

Price: deciding what prices to charge

Place: deciding how it will be distributed and where people will buy it

Promotion: deciding how the product will be supported with advertising, special activities,
etc.

A fifth P which in sometimes added is packaging: all the materials used to protect and
present a product before it is sold. The four Ps are useful summary of the marketing mix, the
activities that you have to combine successfully in order to sell. The next four units look at
these activities in detail. To market a product is to make a plan based on this combination
and put it into action. A marketer or marketer is someone who works in this area. Marketers
often talk about market orientation : the fact that everything they do is designed to meet the
needs of the market. They may describe themselves as market- driven, market-led or market-
oriented.

ACCOUNTS AND BALANCE SHEETS

From the Trial Balance, prepared by the bookkeeper, the accountant creates a Profit
and Loss Statement and Balance Sheet.

A Profit and Loss Statement or a Profit and Loss Account, shows the income or loss
of the company for the period. The Profit and Loss Statement is made only on the basis of
those accounts of the Ledger which affect the profit and loss of the company. The Profit and
Loss Statement may contain the following items:

» Sales * Interest paid « Dividends

* Trading profit * Profit before tax * Profit retained
 Depreciation » Tax « Earnings per share
* Rent received * Profit after tax

The other accounts of the Ledger which reflect the assets, liabilities and capital of the
firm, make up a Balance Sheet. This shows the net worth or book value of the company.
Zananusn:

1. /laiime pyccxue 5K6uU8a1eHmvbl MepMUHAM:
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Profit and loss statement, balance, balance sheet, trading profit, rent received,
interest paid, profit before tax, profit retained, accounts receivable.
2. Cymmupyume, ymo 2080pumcs 8 mekcme o:

Profit and loss statements, balance sheets.
3. 3anoanume nponycku cioeamu u3 mexkcma:

A profit and Loss Statement ... the income or loss of the company for the period.

The accountant ... a Profit and Loss Statement and Balance sheet.

The Profit and Loss Statement is ... only on the basis of those accounts of

the Ledger which affect the profit and loss of the company.

Accountancy
Money is one of the most important inventions of humankind. Without it a complex, modern
economy based on the division of labor, and the exchange of goods and services, would be
impossible.
When you buy a candy bar, you may pay for it with a coin or paper note. The storekeeper
knows that he can eat neither the coin nor the note you gave him. Why does he accept the coin
or note instead of candy? It is because the coin is money.
At first sight answering the question what money is seems obvious; the man or woman in the
street would agree on coins and bank notes, but would they accept them from any country?
What about checks? They would probably be less willing to accept them than their country's
coins and notes. What about credit cards and gold? The gold standard belongs to history but even
today many rich people in different parts of the world rather keep some of their wealth in the
form of gold than in official, inflation-prone currencies. The attractiveness of gold, from
aesthetic point of view, and its resistance to corrosion are two of the properties which led to its
use for monetary transactions years. In complete contrast, a form of money with virtually no
tangible properties - electronic money -seems to gain in popularity.
3ananusa:
1. latime pycckue 3K8U8aIeHmMbl MEPMUHAM:
Coin, paper note, checks, inflation-prone currencies, monetary transactions
2. Hepetmczzume, KaxKue munbsl oenee YNOMAHYmMbl 6 MmeKcne.
BASIC TERMS IN FOREIGN TRADE
Countries buy and sell various goods as well as various services. Goods bought from abroad,
such as food, cars, machines, medicines, books and many others, are called visible imports.
Goods sold abroad are called visible exports.
Services, such as insurance, freight, tourism, technical expertise and others, are called
invisible imports and invisible exports. The total amount of money a country, makes
including money from visible and invisible exports, for a certain period of time, usually for
a year, is Gross National Product, or GNP. The difference between a country’s total
earnings or GNP, and its total expenditure is called its balance of payments.
The difference between what a country receives for its visible exports and what it pays for
its visible imports is its balance of trade. If a country sells more goods than it buys, it
will have a surplus. If a country buys more than it sells, it will have a deficit.
3aganus:
1. Jlatime onpedenenus ciedyiouum mepmuHam:

Visible imports, invisible imports, balance of payment, balance of trade, a surplus, a
deficit
2. Bvibepume npasuiivHoe ci080 U3 08yX 8APUAHMO8 8 CKOOKAX:

1. Goods sold to other countries are (visible, invisible) exports.

2. Services sold to other countries are invisible (imports, exports).

3. The difference between total earnings of a country and its total expenditure is called its
balance of (payments, trade).

4. The difference between a country’s GNP and its total expenditure is called its balance

of (payments, trade).
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5. If a country sells more goods than it buys it will have a (deficit, surplus).

PRICES AND TERMS OF DELIVERY

When sellers quote prices in their offers they usually state on what terms, at this price, they
will deliver the goods. The price will certainly depend on the terms of delivery. Terms of
delivery are included in internationally recognized standard that is used worldwide in
international and domestic contracts for the sale of goods, e.g. Incoterms 2010. “Incoterms”
mean International Commerce Terms. The most popular terms of delivery in foreign business
transactions are:

— FOB (free on board);

— CIF (cost, insurance and freight);

— C & F (cost and freight);

— FOR (free on rail).

If the goods are offered on FOB terms the price will practically include the cost of the goods
and transportation expenses to the port of shipment.

If the goods are offered on CIF terms the price will cover the cost of the goods, insurance
expenses and freight expenses or transportation expenses, to the port of destination.

If the goods are offered on C & F terms the price will cover the cost of the goods and freight
to the port of destination.

If the goods are offered on FOR terms the price will include the cost of the goods and
transportation expenses to the railway station only. These terms are similar to FOB terms. The
only difference is the mode of transportation. In case of FOB terms the goods are shipped on
board ships. In case of FOR terms the goods are transported by railway.

Here are a few examples of how terms of delivery can be mentioned in offers:

— The price is USD 2,000.00 per ton FOB New York.

— The quoted price is GBP 1,200.00 each CIF Murmansk.

— We can offer the goods at the price of GBP 78.00 per metre C & F Liverpool.

— The goods are offered on a FOR basis.

3aoanue 1. Omsemvme Ha 60nNPOCHL NO MEKCMY:

1. Is delivery of goods considered by sellers when they quote prices?

2. What is Incoterms?

3. What does the price include if the goods are offered on FOB terms?

4. What does the price include if the goods are offered on CIF terms?

5. What does the price include if the goods are offered on C & F terms?

6. What does the price include if the goods are offered on FOR terms?

TERMS OF PAYMENT

Offers usually state the terms on which the goods are to be paid or terms of payment.

Terms of payment usually mean the currency, time of payment, mode of payment and many
details.

In foreign trade transactions various modes of payment are practised, among which the most
popular are as follows:

— by a banker's transfer;

— by a letter of credit;

— for collection;

— by drafts;

— 0N an open account.

Sometimes mixed terms are practiced. That depends on the value of the goods, volume of
the goods, time of delivery and many other factors.

Here is an example of how terms of payment can be stipulated in the offer for some
expensive sophisticated equipment:

We propose the following terms of payment...

Ten percent of the total sum should be paid in advance by telegraphic banker's transfer.
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Fifty percent of the total sum should be paid by telegraphic banker's transfer within 30 days
after your bank receives shipping documents.

Forty percent of the total sum should be paid by drafts at 90 days' sight.

3aoanue 1. Omseemovme Ha 60NPOCLL NO MEKCM).

1. Do offers usually state terms of payment?

2. What particulars do terms of payment cover?

3. What terms of payment are practiced in foreign trade?

4. On what does the choice of terms of payment depend?

5. What example of terms of payment is quoted in the text?

COMMERCIAL INVOICES

Commercial invoices are usually issued by sellers or sellers' banks after the goods are
shipped. Together with shipping documents invoices are usually sent to the buyers’ bank for
payment. Commercial invoices generally contain the following information:

— number and date of the invoice;

— number and date of the contract;

— date of delivery;

— number and date of the transport document;

— description of the goods;

— price per unit;

— quantity;

— total amount to be paid.

Here is a part of a specimen invoice:

Invoice No R04-22

Date: 27 November, 1994

Contract Reference: Contract 32-1 of 4 September, 1994

Payment terms: by letter of credit

Sold to: Petro Co., Liverpool, England

Shipped: by Hafta Co., Liverpool, England

Vessel: Alexander Pushkin

Date of shipment: 20 November, 1994

Port of shipment: Riga

Port of destination: Liverpool

Description: Chemicals ST, CIF Liverpool

Quantity: 5000 kg.

Unit price: GBP 175.00 per kilo

Total amount: GBP 875, 000. 00

Currency: English Pound Sterling

Bank: United Bank, Liverpool

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:

1. When are commercial invoices issued?

2. What information is usually included in the invoice?

3. Look at the part of the specimen invoice n the text above. When were the goods shipped?
4. How were the goods paid? How much goods were shipped?

5.  What is the price per unit and the total amount to be paid?

BOOKKEEPERS, ACCOUNTANTS AND CONTROLLERS

Bookkeepers deal in taxes, cash flow, which include cash receipts and cash disbursements,
sales, purchases and different business transactions of the company.

Bookkeepers first record all the appropriate figures — in the books of original entry, or
Journals. At the end of a period usually a month- the totals of each book of original entry are
posted into the proper page of the Ledger. The ledger shows all the expenditures and all the
earnings of the company. On the basis of all the totals of each account in the Ledger, the
bookkeeper prepares a Trial Balance. Trial balances are usually drawn up every quarter. The
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accountant’s responsibility is to analyze and interpret the data in the Ledger and the Trial
Balance.

The accountant is to determine the ways in which the business may grow in the future. No
expansion or reorganization is planned without the help of the accountant. New products and
advertising campaigns are also prepared with the help of the accountant.

The work of accountants is rather sophisticated. Many accountants have special certificates
after they pass examinations in Institute of Accountants. Certified accountants in England are
called chartered accountants. In the U.S.A. the certified accountants are called certified public
accountants. But it is not necessary to have a certificate to practice accounting. Junior
employees in large companies, for example, often practice accounting and then take the
examination.

The Chief Accounting Officer of a large company is the Controller. Controllers are
responsible for measuring the company’s performance. They interpret the results of the
operations, plan and recommend future action. This position is very close to the top
executives of the company.

TAXES IN THE UK

Taxation is the process by which the people pay the expenses of carrying on the government.
Many kinds of taxes are used in the world. The main taxes can be divided into taxes paid on
income and capital, called “direct” taxes and those paid when money is spent, called
“indirect” taxes. Indirect taxes are paid on goods and services.

The taxes are paid by the shops or manufactures, but then passed on to the consumers in the
form of higher prices.

Companies pay corporation taxes nine months after the end of the accounting period.
Corporation taxes are charged for a financial year (also called fiscal year) which runs from 1
April to the following 31 March.

Income tax and capital gains tax are charged for a tax year, or year of assessment.

Individuals usually pay taxes in two equal installments on 1 January and 1 July. Usually
taxpayers are given 30 days to pay from the date of issue of an assessment.

Employees pay taxes in a different way. When an employee takes a new job he has to give
his new employer his P.45. This is a document which shows the employee's tax coding and
the amount of tax he has paid so far in the tax year.

Employees are taxed under PAYE system which means Pay as You Earn. Every employee has
the tax deducted weekly or monthly. The deductions are calculated by reference to the
employee's tax coding. This information is supplied to the employer by the tax office.
3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:

1.  What are direct and indirect taxes?

2. What is a fiscal year? How long is it?

3. What taxes are paid by corporations?

4. What taxes are paid by employees?

5. What is P.45?

TAX a rate or sum of money levied upon assets or real property (property tax), or income
derived from wages, etc. (income tax), or upon the sale or purchase of goods (sales tax).
VALUE ADDED TAX is a tax imposed upon the difference between the cost of an asset to
the taxpayer and the present fair market value of such asset; a tax based on a percentage of the
value of the property subject to taxation, as opposed to a specific tax, which is a fixed sum
applied to all of a certain class of articles.

INCOME TAX a tax imposed upon income received which is recognized for tax purposes by
the taxpayers, reduced by the allowable deduction and credits.

PROPERTY TAX generally, tax imposed by municipalities upon owners of property within
their jurisdiction based upon the value of such property.

SALES TAX a tax generally imposed by state or local government on the sale of certain items
that are generally not for resale.
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UNIFIED ESTATE AND GIFT TAX in the USA a federal tax imposed upon the net value of
an estate and on gifts of certain amounts. The transferor is liable for the gift taxes but if the
transferor fails to pay the gift tax, the transferee may be held liable for its payment.

3aoanue 1. Omseemovme Ha 60NPOCLL NO MEKCM).

What is a tax?

What is Value Added Tax imposed upon?

What Income Tax imposed upon?

What tax is paid based upon the value of property?

What happens if the transferor fails to pay the gift tax?

arONE

5.9 Jlekcnueckue CAMHUIDbI 1JIfl H3YYCHUHA U JUKTAHTOB

Jukrantl

Money, grocceries, expences, household bill, mortgage, to pay (paid,paid), earn, credit card,
debit card, dollar, euro, yena, pound. Numbers 1-10, 11-20, 20-100, 1000-1000000.

JukraHT 2

Job, occupation, office, trainee, emploer, employee, work shifts, share, working place, CEO,
account manager, consultant, assistent, finansial adviser, customer, cashier,

Jukrant 3

Product, bamk product, shares, divident, fund, savings, bonds, shareholder, profit and loss,
cash, cheque,

Hukrtant 4

Transactions, currency, foreign, statement, Dow Jones, liabilities, suppliers, funds.

Huktant 5

Investmets, savings, profit, risk, shareholder, collectibles, asset,dividend, guarantee,art,
property, predictable, mutual funds.

JlukTaHT 6

Stock, shareholder, asset, accountancy, accountant, ambitious, capable, goals, rewarding, in
demand, carreer options.

Hukrtant 7

Customer, income, supplier, management, lialability, loss, ows, bulget analyst,
bookkeeper,financial controller, tax adviser, external auditor.

JlukraHt 8

Plus, addition, subtraction, division, multiplication, multiply, devide, construction, consumer
spending, industrial production, manufactoring productivity, retail prices, steple items,
unemployment.

JlukraHT 9

Decline, fall, fluctuat, grow, increase, remain steady, stabilise, continue, expect, optimistic,
positive, probably, supply.

Hukrant 10

Savings, profit, risk, shareholder, collectibles, asset,dividend, guarantee,art, property,
predictable, mutual funds

Bank product, shares, divident, fund, savings, increase, remain steady, stabilise, continue,
expect, optimistic, positive, probably

Shares, bonds, dividend, mutual fund, property, ATX, FTSE 100, Frankfurt Stock Exchange,
Hang Seng, Dow Jones, profit, return, savings, cash, shareholder, profit and loss statement,
suppliers, management, liabilities, reporting period,

6. [IpuMepbI OLIEHOYHBIX CPEICTB /IJIsl MPOBEAeHUS MPOMEKYTOYHOH aTTeCTAIlUH
6.1 Bapuanrbl 0nJIeTOB JJIA NpPoBeaAeHus: AMPPUPUEHIIUPOBAHHOIO 3a4eTa:
BWIET 1
Ilpoumume, nepeseoume Texcm Ne 1 u gvinonnume 3a0anus nocie mekcmad.
Teker Nel
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PROFIT

It is essential to distinguish a few different concepts of “profit”.

“Profit” in everyday life means advantage or good obtained from something. Besides, it can
mean money gained in business.

“Profit” for an accountant means simply the difference between total receipts and total costs.
For the economist “profit” has a much wider meaning. It is the revenue derived from the use
of resources minus the opportunity cost of using those resources.

The economist attaches a cost to the use of retained earnings, since they could have yielded
revenues if used outside the business. Besides, the economist would value the time of owner
managers in accordance with what they could have earned outside the business.

The pursuit and realization of profit is an essential characteristic of capitalism. Profit is
derived by selling a product for more than the cost required to produce or acquire it. Some
consider the pursuit of profit to be the essence of capitalism.

Opponents of capitalism often protest that private owners of capital do not remunerate
laborers the full value of their production but keep a portion as profit, claiming this to be
exploitative. However, defenders of capitalism argue that when a worker is paid the wage for
which he agreed to work, there is no exploitation, especially in a free market where no one
else is making an offer more desirable to the worker; that "the full value of a worker's
production” is based on his work, not on how much profit is created.

3aoanue 1. Omsemvme Ha 60nNPOCHL NO MEKCMY:

1. What is profit?

2. What is profit for an accountant?

3. What does an economist take into account to calculate profit?

4. What is essential characteristic of capitalism?

5. What do opponents of capitalism protest about?

3aoanue 2. Hatioume 6 mexcme 3K8UBANEHMbL CI08 U BbIPANCEHUL NPOGecCUoHANbHO-
opueHmupoeaHHoﬁ JEKCUKU.

HpI/I6I>IJ'IB, Pa3JINMYHBbIC ITOHATHA HpI/I6BIJ'II/I, MMOJIy4YCHHAasA BbIpY4YKa, IIOJIYYCHHUC HpI/I6bIJ'II/I,
peanuzanusi MPUOBLIH, MPOJAaka MPOIYKTa, YaCTHbIE COOCTBEHHUKH, TOJHAs CTOMMOCT,
3apa60THa;I jiarta.

3adanue 3. Pacckadicume, ucnoiv3ys npogpeccuoHaibHO-OpeHMUpOBaAHHYIO JEeKCUKY, YMO
cosopumcs 6 mekcme o:

“Profit” in everyday life, “profit” for an accountant, “profit” for an economist, how profit is
derived, paying the worker.

BUJIET 2.

IIpoumume, nepeseoume Texcm Ne 2 u epinonnume 3a0anus nocie mexkcma.

Tekct Ne2

BANKS

Bank generally, a corporation formed for the purpose of maintaining savings accounts and
checking accounts, issuing loans and credit, and dealing in negotiable securities issued by
governmental entities and corporations.

By law, banks are usually permitted to engage in activities and offer numerous services
incidental to and beyond those listed above, e.g., buying and selling gold and silver. Banks
earn money by investing their customers’ deposits. Banks protect the customers against loss
and are strictly regulated.

Commercial bank by far, the most common and most unrestricted type of bank. It is allowed
the widest range of services it offers and the investment it makes. Its major limitation is that it
must keep on reserve a larger percentage of its deposit. This reserve is used to cover the
bank’s daily needs, to guard against a money shortage at the bank and a resulting panic, and to
shield the customers against the bank’s failure and the consequent loss of deposits.
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Savings bank’s major service was the “time” savings account, or deposit, from which money,
once deposited, could be withdrawn only after a set period elapsed or 30 days’ notice was
given. By law a savings bank’s investments are usually limited to certain corporate and
government bonds and securities. Its advantages are that it can pay higher interest rates than
commercial bank, has certain tax benefits, and can keep a smaller percentage of its deposits
on reserve. Usually, the bank is owned by its depositors as creditors whose dividends are paid
in form of interest on their accounts.

3aoanue 1. Omseemovme Ha 60NPOCLL NO MEKCM).

1. What is bank in general?

2. What are bank’s objectives?

3. How do banks earn money?

4. What is the “time” savings account?

5. What are advantages of savings banks?

3aoanue 2. Haiioume 6 mekcme 35K8UBANIEHMbBL CO8 U BbIPAJNCEHUL NPOpecCuoOHaIbHO-
opuenmupoealmoﬁ JEKCUKU.

XpaHI/ITB c6eperaTeanHe CUuc€Ta, BblAAaBaTh CCYAbl U KPCAUTHI, O60p0THBIe IICHHBIC 6YMaFI/I,
TOCYAAapCTBCHHBIC HNOPHUAWYCCKUC JIMILA, 3aHUMATLCA ACATCIIbHOCTBIO, IpCjiaratb YCIyru,
38.p8.6aTbIBaTb JCHbI'M, BKJIaAbl KIMCHTOB, 3alllMINATh KIMCHTOB OT 6aHKpOTCTBa 6aHKa,
noTeps BKJIAI0B, cOeperaTesbHbIi OaHK, IPOIIEHTHAs CTaBKa.

3aoanue 3. Pacckasicume, ucnoiv3ys npogeccuoHaibHO-0peHmupo8aHHy0 NeKCUKY, UYmOo
coeopumcs 6 mekcme o.

Banks’ services, commercial bank, savings bank.

BUJIET 3.

IIpoumume, nepeseoume Texcm Ne 3 u epinonnume 3a0anus nocie mexkcma.

Texct Ne3

PRICES AND TERMS OF DELIVERY

When sellers quote prices in their offers they usually state on what terms, at this price, they
will deliver the goods. The price will certainly depend on the terms of delivery. Terms of
delivery are included in internationally recognized standard that is used worldwide in
international and domestic contracts for the sale of goods, e.g. Incoterms 2010. “Incoterms”
mean International Commerce Terms. The most popular terms of delivery in foreign business
transactions are:

— FOB (free on board);

— CIF (cost, insurance and freight);

— C & F (cost and freight);

— FOR (free on rail).

If the goods are offered on FOB terms the price will practically include the cost of the goods
and transportation expenses to the port of shipment.

If the goods are offered on CIF terms the price will cover the cost of the goods, insurance
expenses and freight expenses or transportation expenses, to the port of destination.

If the goods are offered on C & F terms the price will cover the cost of the goods and freight
to the port of destination.

If the goods are offered on FOR terms the price will include the cost of the goods and
transportation expenses to the railway station only. These terms are similar to FOB terms. The
only difference is the mode of transportation. In case of FOB terms the goods are shipped on
board ships. In case of FOR terms the goods are transported by railway.

Here are a few examples of how terms of delivery can be mentioned in offers:

— The price is USD 2,000.00 per ton FOB New York.

— The quoted price is GBP 1,200.00 each CIF Murmansk.

— We can offer the goods at the price of GBP 78.00 per metre C & F Liverpool.

— The goods are offered on a FOR basis.
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3aoanue 1. Omeemvme Ha 80nPOCHL NO MEKCMY:

1. Is delivery of goods considered by sellers when they quote prices?

2. What is Incoterms?

3. What does the price include if the goods are offered on FOB terms?

4. What does the price include if the goods are offered on CIF terms?

5. What does the price include if the goods are offered on C & F terms?

6. What does the price include if the goods are offered on FOR terms?

3aoanue 2. Haiioume 6 mekcme 35K8UBANEHMbBL CO6 U BbIPANCEHUL NPODeCcCUOHATbHO-
opueHmupoeaHHod JEKCUKU.

BricTaBUTH OCHY, NPCAJIOKCHUA, JOCTABUTh TOBAp, YCJIOBHUA ITOCTABKH, IIpOJaKa TOBAPOB,
CTOMMOCTb TOBApOB U TPAHCHOPTHPOBKH, IOPT OTIPY3KH, CTPAXOBBIE PAaCXOAbl, I'PY30BBIE
pacxojibl, MOPT HA3HAYEHHUS, CIIOCOO TPAHCIIOPTHUPOBKH, MEPEBO3ATCA Ha OOpPTY KOpadis,
MIEPEBO3ATCS MO JKEJIE3HOM JOpOre, 3a TOHHY, 32 METP.

3aoanue 3. Pacckasicume, ucnoiv3ys npopeccuoHaibHO-OpeHMUPOBAHHYIO NEKCUKY, YMO
cosopumcs 6 mekcme o.

Price, terms of delivery, Incoterms, the most popular terms of delivery.

BUJIET 4.

IIpoumume, nepesedoume Texcm Ne 4 u epinonnume 3a0anus nocie mexkcma.

Texct Ne4

SBERBANK TODAY

Sberbank of Russia is the largest bank in Russia and CIS. Sberbank dominates the Russian
banking sector in terms of total assets. It is the key lender to the national economy. Sberbank's
equity totals RUB1.7 trln, which corresponds to 27.4% of aggregate capital of Russian banks.
The founder and principal shareholder is the Central Bank of Russia, which owns 50% of the
Bank's authorized capital plus 1 voting share. The rest of the shares are held by international
and domestic investors.

Established in 1841, during Sberbank's 170-year history, it has grown into a universal
commercial bank with diversified businesses. Sberbank provides banking services to
individuals and all types of corporate clients including big corporates, small and medium-
sized businesses as well as state-owned, sub-federal units and municipalities.

Sberbank provides a broad range of banking services to clients, including deposits, various
types of loans (consumer, car loans and mortgages) as well as bank cards, money transfers,
bank insurance and brokerage.

Sberbank provides banking services in all of the 83 sub-federal units of Russia and operates a
unique branch network of 17 Regional Banks and more than 18,400 branches. The Bank also
offers services through a new distribution channel - one of the world's largest network of
ATM machines and self-service terminals (~68,000). Sberbank is also actively developing its
Mobile Bank and Sberbank Online applications with a massive client base totaling over 5.4
mlin of active users.

Sberbank has always been one of the best brands in Russia and universally recognizable
household name standing for stability and reliability. In recent years, however, Sbherbank has
focused on innovation and modernization of its infrastructure and technology.

3aoanue 1. Omsemvme Ha 60NPOCHL NO MEKCMY:

1. What is the status of Sherbank in Russia and CIS?

2. What is Sberbank's equity?

3. What is the founder and principal shareholder? What does it own?

4. Whom does Sberbank provide its banking services to?

5. What does the broad range of Sherbank’s services include?

6. What branches does Sbherbank have?

3aoanue 2. Haiioume 6 mekcme 35K8UBANEHMbL CO8 U BbIPANCEHUL NPODeCcCUOHATbHO-
OPUEHMUPOBAHHOU JIeKCUKU:
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CHI, oOmme axTHBBI, AaKIMOHEPHBIM KalmMuTal, CYMMapHbBI KamuTaj, Y4YpeaAuTelb,
roJiocyromas akuusi, (U3MYECKHe JIMIA, KOPIOPATUBHBIC KIMEHTHI, CPEIHMA OW3HEC,
0aHKOBCKHE YCIIYT'HM, BKJIaJbl, CCyJbl, WIIOTEKA, JICHEKHbIE IEPEBOJbl, CTPAXOBKA, CETh
¢dbunuanos, 6aHKOMAT, KIIMEHTCKas 0a3a, HaJe)KHOCTb.

3aoanue 3. Pacckadcume, ucnoiv3ysi npopeccuoHaibHO-0peHmupoBaHHyI0 AeKCUKY, UYmo
2080PUMCSL 8 MEKCME 0.

Equity, the Central Bank of Russia, banking services, regional branches, Sherbank as the best
brand in Russia.

BUJIET 5.

Ilpoumume, nepeseoume Texcm Ne 5 u gvinonnume 3a0anus nocie mexkcma.

Texct Neo5

TERMS OF PAYMENT

Offers usually state the terms on which the goods are to be paid or terms of payment.

Terms of payment usually mean the currency, time of payment, mode of payment and many
details.

In foreign trade transactions various modes of payment are practised, among which the most
popular are as follows:

— by a banker's transfer;

— by a letter of credit;

— for collection;

— by drafts;

— on an open account.

Sometimes mixed terms are practiced. That depends on the value of the goods, volume of
the goods, time of delivery and many other factors.

Here is an example of how terms of payment can be stipulated in the offer for some
expensive sophisticated equipment:

We propose the following terms of payment...

Ten percent of the total sum should be paid in advance by telegraphic banker's transfer.
Fifty percent of the total sum should be paid by telegraphic banker's transfer within 30 days
after your bank receives shipping documents.

Forty percent of the total sum should be paid by drafts at 90 days' sight.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:

1. Do offers usually state terms of payment?

2. What particulars do terms of payment cover?

3. What terms of payment are practiced in foreign trade?

4. On what does the choice of terms of payment depend?

5. What example of terms of payment is quoted in the text?

3aoanue 2. Haiioume 6 mekcme 5K8UBANEHMbL COG U BbIPANCEHUL NPOPeCcCUOHATbHO-
opueHmupoeaHHozZ JIeKCUKU.

Hpez[nomeHHe, YCJIOBUA IIJIATCXKA, TOBAPBI OINIAYMBAIOTCA, CACIKHU Me)KJIYHaPOI[HOﬁ
TOProBJIH, CIIOCOOBI HJIaTe)Keﬁ, 0OaHKOBCKUH NepeBOJ, AKKpCAHUTHB, BAJIFOTa Ha HWHKACCO,
TpaTTa (BEKCEeNb), 0 OTKPHITOMY CYETY, IIEHHOCTh TOBapa, 00hEM TOBapa, BpeMs JIOCTaBKH,
06]1_[8.}1 CyMMa, IpOU3BECTHU MMPCAOIUIATY, MIOTPY30YHBIC NOKYMCHTEI.

3aoanue 3. Pacckasicume, ucnonv3ys npogpeccuoHaibHO-OpeHMUPOBaAHHYIO JEeKCUKY, YMO
cosopumcs 6 mekcme o.

Terms of payment, modes of payment.

BUJIET 6.

Ilpoumume, nepeseoume Texcm Ne 6 u vinonnume 3a0anus nocie mexkcma.
Texer Ne6

GROSS DOMESTIC PRODUCT
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Gross Domestic Product or GDP is the amount of money a country makes from goods and
services inside the country for a certain period of time, usually for a year.

When GDP is calculated different sectors of economy are analyzed.

In the United Kingdom the following sectors of economy are usually analyzed:
manufacturing, services (financial, professional and scientific services, leisure and tourism),
energy (oil, natural gas, coal) and agriculture. In the United States the following sectors of
economy are usually analyzed when the GDP is defined: construction and manufacturing;
trade and finance; transport, communication and services; agriculture; and mining.
Speaking, as an example, about one of the recent year's GDP figures, the following can be
quoted:

In the United Kingdom the services sector accounted for roughly 60 per cent of Gross
Domestic Product. Manufacturing sector accounted for a small percentage of gross domestic
product. Energy production sector accounted for about 8 per cent of GDP. Agriculture -
only for 4 per cent of GDP. But the agri-cultural sector satisfies two-thirds of the country's
needs. And only small fractions of the total population, about 2 per cent, are engaged in
agriculture.

In the U.S.A. the construction and manufacturing sector accounted for 40 per cent of GDP;
trade and finance earned 25 per cent of GDP; transport, communication and services sector
earned 20 per cent of GDP; agriculture and mining earned 5 per cent of GDP. By the way
10 per cent of the employed population of the United States is engaged in agriculture.
3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:

1. What is Gross Domestic product or GDP?

2. What sectors of economy are usually analyzed?

3. When GDP is calculated in the United Kingdom?

4. What can you say about GDP in the USA?

5. How many employed population of the United States is engaged in agriculture?

3aoanue 2. Haiioume 6 mekcme 5K8UBANEHMbL COG U BbIPANCEHUL NPOPeCCUOHATbHO-
opueHmupoeaHHoﬁ JIEKCUKU.

BanoBoil BHyTpeHHHI IPOYKT, CyMMa JEHET, TOBAPhI, MPOU3BOJICTBA, CEIIbCKOE XO3SICTBO,
TOPIroOBJIA, FOpHOI[O6BIBaIOH_Ia$I MPOMBIINIJICHHOCTD, I_II/I(i)pBI, 3HepFeTI/I‘{eCKI/Iﬁ CCKTOpP,
MMPOLCHTHAA O0JIA, YAOBJICTBOPACT ABC TPCTU HOTpe6HOCTI/I CTpaHbl, CTPOUTECILCTBO, 3aHATOC
(=paboratoliiee) HacelIeHHE.

3aoanue 3. Pacckadicume, ucnoiv3ys npogeccuoHaibHO-OpeHMUpPOBaAHHYIO JIEeKCUKY, YMO
cosopumcs 6 mekcme 0.

Gross Domestic Product, UK economy, USA economy.

BUJIET 7.

Ilpoumume, nepeseoume Texcm Ne 7 u évinonnume 3a0anus nocie mexkcma.

Texct Ne7

FOREIGN TRADE

Countries buy and sell various goods as well as various services. Goods bought from
abroad, such as food, cars, machines, medicines, books and many others, are called visible
imports. Goods sold abroad are called visible exports.

Services, such as insurance, freight, tourism, technical expertise and others, are called
invisible imports and invisible exports. The total amount of money a country, makes
including money from visible and invisible exports, for a certain period of time, usually for
a year, is Gross National Product, or GNP.

The difference between a country’s total earnings or GNP, and its total expenditure is called
its balance of payments.

The difference between what a country receives for its visible exports and what it pays for
its visible imports is its balance of trade. If a country sells more goods than it buys, it will
have a surplus. If a country buys more than it sells, it will have a deficit.
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In the 19th century Britain dominated international trade, accounting for about one-third of
world’s exports. Early in the 20th century its position changed. The volume of world's
exports increased but the percentage of British exports in world trade declined significantly.
But still foreign trade is vital to Britain's livelihood. With a large population, small land
areas and few natural resources, the country must depend on foreign trade to supply the raw
materials four English factories and to provide a market for the sale of the thousands of
types of manufactured goods produced by English industries. The United Kingdom's
principal exports are vehicles, machinery, manufactured goods and textiles. Her main
exports are food staffs and most of the raw materials for industry. Britain imports half the
food it needs. The earnings from foreign tourism are one of Britain’s important industries.

3aoanue 1. Omseemovme Ha 60NPOCLL NO MEKCM).

1. What is called visible exports?

2. What is called invisible exports?

3. How is balance of payments calculated?

4. What goods does Britain export?

5.What goods does the United Kingdom import?

3aoanue 2. Haiioume 6 mexcme 3K6UBANEHMbL CI08 U BbIPANCEHUL NPOYecCUOHANbHO-
opueHmupoeaHHoﬁ JEKCUKU.

Paznuyneie TOBApbl M YCJIYIru, TOBApbl, KYIUICHHBIC 3a py6C)KOM, JCKapCTBa, JSKCIIOPT
TOBapoOB, HEBUIUMBIH HMMIIOPT, OOILas CyMMa JEHEr, BaJOBOW HAI[MOHAJIBHBIA MPOIYKT,
0o0I1mme pacxojbl, TUIATSKHBIM OallaHC, W3JIUIIEK, JACPUIHUT, 00BEM MHPOBOTO AKCIIOPTA,
CBhIPEC, ITPOMBIIIJICHHBIC TOBAPbI, IPOJOBOJILCTBCHHBIC TOBAPLL.

3aoanue 3. Pacckasicume, ucnoiv3ys npogeccuoHaibHO-0peHmupo8aHHy0 NeKCUKY, UYmo
coeopumcs 6 mekcme o.

Visible imports, invisible imports, GNP, balance of payment, a surplus, a deficit.

BUJIET 8.

Ilpoumume, nepesedoume Texcm Ne 8 u epinonnume 3a0anusn nocie mexkcma.

TexcT Ne§

THE UNITED STATES’ ECONOMY IN THE 21% CENTURY

The United States entered the 21st century with an economy that was bigger, and by many
measures more successful, than ever. It endured a global depression in the first half of the
20th century, surmounted challenges of sharp inflation, high unemployment, and enormous
government budget deficits in the second half of the century. The nation finally enjoyed a
period of economic calm in the 1990s: prices were stable, unemployment dropped to its
lowest level in almost 30 years.

The American economic system endured a continuous change. Its dynamism often has been
accompanied by some pain and dislocation — from the consolidation of agricultural sector to
the massive restructuring of the manufacturing sector that saw the number of traditional
factory jobs fall sharply in the 1970s and 1890s. As American see it, however, the pain also
brings substantial gains. Jobs may be lost, but they can be replaced by new ones in industries
with greater potential — high —technology industries: computers and biotechnology, or in
rapidly expanding service industries such as health care and computer software.

Because of the huge size of its economy, the United States necessarily will be a major
actor in global matters, such as ozone depletion, deforestation, marine pollution, climate
change, global warming, and will influence the global economy. Its affluence also
complicated its role. The U.S. has achieved a high standard of a strong economy, which by no
means must be a prerequisite to social progress.
3aoanue 1. Omsemvme Ha 60NPOCHL NO MEKCMY:

1. What economy did the USA enter the 21st century?
2. What did the USA endure in the first half of the 20th century?
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3. What did the nation enjoy in the 1990s?

4. Why is the American economic system characterized by dynamism?

5. Why will the United States be a major actor in global matters?

3aoanue 2. Haiioume 6 mekcme 35K8UBANIEHMbBL CO8 U BbIPANCEHUL NPODeCcCUOHATbHO-

opueHmupogaHHoﬁ JEKCUKU.

Berynute B 2151 BEK, yCHEIIHBIE MEPBI, MEPOBas JEMpeccusi, OcTpas HHISAKS, BEICOKAS

Oe3paboruiia, OMOMKETHBIA JEPUIHUT, PECTPYKTYypU3aLUs MPOMBIIUICHHOIO CEKTOpa,
HUCTOIICHUEC O30HOBOI'O CJIOs, YHHYTOXCHHUE JICCOB, 3arpsA3HCHUC Mopeﬁ, riio0anbHOE

IIOTCIIJIICHUC.

3aoanue 3. Pacckasicume, ucnoiv3ys npopeccuoHaibHO-OpeHMUPOBAHHYIO NEKCUKY, YMO

cosopumcs 6 mekcme o.

- global depression in the first half of the 20th century;

- a period of economic calm in the 1990s;

- changes in American economic system;

- global ecological problems.

BUWJIET 9.

Ilpoumume, nepeseoume Texcm Ne 9 u vinonnume 3a0anus nocie mekcmad.

Texct Ne9

THE EUROPEAN ECONOMIC COMMUNITY

The European Economic Community, or the Common Market, or the EEC was established in
1957. The original six member countries of the Community were France, West Germany,
Belgium, Italy, Luxembourg and the Netherlands. Then a few other countries joined the
Community. Britain, together with the Irish Republic and Denmark, joined the E.E.C. on 1st
January, 1973.

Now the Community forms an enormous trading area of almost 250 million people, and
accounts for two fifths of the world's trade. Today's Community (it's usually called the EC
now, not the EEC) works hard to promote European business, industry and free trade. It's
not just an economic organization. These days, EC decisions and laws affect almost every
aspect of life in the member countries, including education, employment, energy,
environment, foreign aid, human rights, the law, medical and scientific research, transport.
The membership allows imports to enter member countries either free of duty or at lower
customs duties.

All member countries contribute to a common budget for certain purposes, based on
relative total output of goods and services, or gross national product.

Under the Community regulations, people of member countries may freely enter another
member state to travel or to work there.

The Community has the following institutions:

» The European Parliament embers of the European Parliament (MEPs) are directly elected
every five years by voters in their own countries. There are 518 of them. France, Britain,
Germany and Italy have 81 each, Spain has 60

» The Council of Ministers consists of government ministers from all member countries who
meet regularly to talk about Community business.

» The Court of Justice

The headquarters of the European Economic Community are located in Brussels, Belgium.
3aoanue 1. Omeemvme Ha 80npoOCHL NO MEKCMY:

1. When was the E.E.C. established?

2 What countries established the E.E.C.?

3. How many people live in the E.E.C.?

4. What privileges do E.E.C. citizens have, coming to those countries?

5 Where are the E.E.C. headquarters?
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3aoanue 2. Hatioume 6 mexcme 3K6UBANEHMbL CI08 U BbIPANCEHUL NPOYecCUOHATbHO-
OpPUEHMUPOBAHHOU JIeKCUKU.

EBponeiickoe 3xoHOMHYECKOe coolrmiecTtBo, "OOumii peIHOK", CTpaHBI-UJICHBI, BCTYIIUTH B
EEC, nponsurate EBpomeiickuii Ou3zHec, 3aTparuBaTh IOYTH KaXKIbIH aCIEKT >XU3HHU,
o0Opa3oBaHue, SHEPreTHKA, OKpPY’KaIolIasi cpesa, MpaBa YeloBeKa, HayuyHbIe UCCIIeIOBaHUS,
0e3 MOUUIHHBI, 110 00Jiee HU3KUM TaMOKEHHBIM IMOIUIMHAM, CYMMapHBIM BBITYCK TOBApOB U
YCIIyT, BAJIOBOW HAIlMOHAJIBHBIN IIPOJYKT.

3aoanue 3. Pacckasicume, ucnonv3ys npogeccuoHaibHO-0peHmupo8aHHy0 NeKCUKY, 4mo
2080pUMCSL 8 MEKCMe O:

- Member countries of the Community;

- Trading area of the Community;

- EC decisions;

- EC institutions.

BWJIET 10.

Ilpoumume, nepeseoume Texcm Ne 10 u evtnonnume 3a0anus nocie mekcma.

Texct NelO

ENGLISH BANKNOTES AND COINS

The official currency of the Unites Kingdom is the pound sterling which is equal to one
hundred pence.

English banknotes are issued by the Bank of England. As to coins they are minted also by
this state bank. There are banknotes of the following denominations: £ 1, £5, £ 10, £20, £
50 and £ 100.

The following coins are in circulation: halfpenny, one penny, two pence, five pence, ten
pence, fifty pence.

On the face of English banknotes one can read the denomination given both in
figures and in words.

Then the inscription on the face of the banknote reads: | promise to pay the bearer on demand
the sum of... And then there are two signatures. The first signature is that of the person
authorized by the Government and the Bank of England.

The second signature is that of the Chief Cashier.

The back of English banknotes, like many other banknotes, feature portraits of different
famous people.

The one pound banknote, for example, features Isaac Newton (1642 - 1727) a well-known
English scientist who made a few very important discoveries including gravitation law.

The back of the five pound note portrays the Duke of Wellington (1769 - 1852), a famous
Irish general who defeated Napoleon at Waterloo, Belgium in 1815.

On the back of the ten pound note one can see Florence Nightingale (1820 - 1910), founder of
the nursing profession. She volunteered as a nurse to Turkey to take care of he wounded
soldiers from Crimean War, war of England and France versus Russia.

And the back of the twenty pound banknote features William Shakespeare (1564 - 1616), the
greatest playwright of all time.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:

1. What is the official currency of the U.K.?

2. What is the smallest unit?

3. How many pence are there in one pound?

4. What banknotes and coins are in circulation in the U.K. now?

5. What famous people are featured on the back of various English banknotes?

3aoanue 2. Haiioume 6 mekcme 5K8UBANEHMbL CO8 U BbIPANCEHUL NPOPeCcCUOHATbHO-
OPUEHMUPOBAHHOU JIeKCUKU:

EBporneiickoe 3xoHOMHYeckoe cooOuiecTBo, "OOmuil peIHOK", CTpaHbI-WIEHbl, BCTYIHUTh B
EEC, mponsurats EBpomelickuii Ou3Hec, 3aTparMBaTh HOYTH KaXKJbli acleKT >XU3HH,
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06pa3013aHI/1e, SHCPICTHUKA, OKpYyKarolasa Ccpcaa, InmpaBa 4YCJIOBCKA, HAYUYHBIC UCCIICIOBAHUA,
oe3 IOIIJINHBI, ITO 0oJiee HU3KUM TaMOKEHHBIM INOoIIJINHaM, CYMMapHI:IfI BBIITYCK TOBApOB U
yCIIyT, BAJIOBOM HAIIMOHAJIBHBIN IIPONYKT.

3aoanue 3. Pacckasicume, ucnoiv3ys npogpeccuoHaibHO-OpeHMUPOBAHHYIO NEKCUKY, YMO
cosopumcs 6 mekcme o.

English banknotes, English coins

BUWJIET 11.

Ilpoumume, nepeseoume Texcm Ne 11 u ¢pinonnume 3a0anus nocie mekcma.

Tekcr Nell

GLIMPSES OF HISTORY OF MONEY

There are numerous myths about the origins of money. The concept of money is often
confused with coinage. Coins are a relatively modern form of money. Their first appearance
was probably in Asia in the 7th century BC.

At different periods of time and in different parts of the world many different commodities
have served as money. These commodities were: cattle, sheep, furs, leather, fish, tobacco, tea,
salt, shells etc. The experts underline that to serve effectively as money, a commodity should
be fairly durable, easily divisible, and portable.

Early Stone Age man began the use of precious metals as money. Until the invention of coins,
metals were weighed to determine their value. First they were superseded by silver and later
by gold ingots.

When a payment was made the metal was first weighed out. The next stage was the cutting of
the metal into pieces of definite weight and so coins came into use.

The first printed money appeared in China, around 800 AD. Paper money first came into use
in the form of receipts given by goldsmiths in exchange for deposits of silver and gold coins.
After goldsmiths became bankers their receipts became banknotes. That's how the first
banknotes came into existence. At first coins were worth their face value as metal. But later
token coins of limited value as legal tender were issued. Now smaller denomination coins are
made from bronze and are often referred to as coppers. Bigger denomination coins are made
from cupronickel and are usually called silver.

The first severe inflation was in the 11th century AD. The Mongols adapted the bank note
system in the 13th century.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:

1. What commodities served as money in the past?

2. What are the requirements of a commodity to serve as money?

3. What precious metal was used first to serve as money?

4. How did coins come into existence?

5. How did paper banknotes come into existence?

3aoanue 2. Haiioume 6 mekcme 5K8UBANEHMbL CO8 U BbIPANCEHUL NPOPeCCUOHATbHO-
opueHmupoeaHHozZ JIeKCUKU.

[IpoucxoxaeHue NEHEr, MOHETHI, pa3JIMYHbIE TOBAphl, CKOT, Me€Xa, KOXa, N3HOCOCTOMKUH,
AparoucHHbIC METAJJIbI, 3aMCHUTDH cepe6p0M, 30JI0TBIC CIIMTKH, OTBECCHUTH MCTAJlI, pa3py6HTL
MCTAJIJI Ha 4YaCTHU, ICYATHBIC ACHBI'U, 3JIATOKY3HCI] (IOBGJ'II/Ip), HOMHHAJIbHAasA CTOHUMOCTD,
JNEHOMUHALINS, MEISIKU, CUITbHAS HHQIISIIHS.

3aoanue 3. Pacckasicume, ucnoiv3ys npogpeccuoHaibHO-OpeHMUPOBAHHYIO JEeKCUKY, YMO
cosopumcs 6 mekcme o.

- the money in the past

- the way banknotes appeared

- the metals of which coins were and are made

- the silver coins and coppers

BUJIET 12.
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Ilpoumume, nepeseoume Texcm Ne 11 u ¢vinonnume 3a0anus nocie mekcma.

Tekct Nel2

COMMERCIAL INVOICES

Commercial invoices are usually issued by sellers or sellers’ banks after the goods are
shipped. Together with shipping documents invoices are usually sent to the buyers’ bank for
payment. Commercial invoices generally contain the following information:

— number and date of the invoice;

—number and date of the contract;

— date of delivery;

— number and date of the transport document;

— description of the goods;

— price per unit;

— quantity;

— total amount to be paid.

Here is a part of a specimen invoice:

Invoice No R04-22

Date: 27 November, 1994

Contract Reference: Contract 32-1 of 4 September, 1994

Payment terms: by letter of credit

Sold to: Petro Co., Liverpool, England

Shipped: by Hafta Co., Liverpool, England

Vessel: Alexander Pushkin

Date of shipment: 20 November, 1994

Port of shipment: Riga

Port of destination: Liverpool

Description: Chemicals ST, CIF Liverpool

Quantity: 5000 kg.

Unit price: GBP 175.00 per kilo

Total amount: GBP 875, 000. 00

Currency: English Pound Sterling

Bank: United Bank, Liverpool

3aoanue 1. Omsemvme Ha 60NPOCHL NO MEKCMY:

1. When are commercial invoices issued?

2. What information is usually included in the invoice?

3. Look at the part of the specimen invoice n the text above. When were the goods shipped?
4. How were the goods paid? How much goods were shipped?

5. What is the price per unit and the total amount to be paid?

3aoanue 2. Haiioume 6 meKkcme 3IKEUBANEHMbL CLO8 U BbIPANCEHUL NPOGhecCuoHanrbHo-
opueHmupoeaHHOd JEKCUKU.

KOMMep‘{eCKI/Iﬁ HHBOﬁC, BbBICTaBUTH I/IHBOfIC, TPAHCIIOPTHO-CONIPOBOAUTCIILHBIC JOKYMCHTHI,
Jara JOCTaBKH, YCJIOBUSA IIIATCIKA, aKKPCAWTHB, CYJHO, JaTa OTTPY3KH, IOPT HA3HAUCHUA,
HAaNMMCHOBAHUC TOBApPa4, LICHA 3a CIUHUIY, [ICHA 3a TOHHY, 06111351 CyMMa K OIlIaTe, BaJIrOTA.
3adanue 3. Pacckadicume, ucnoiv3ys npogpeccuoHaibHO-OpeHMUpOBaAHHYIO JEeKCUKY, YMO
cosopumcs 6 mekcme O KOMmMepP4eCcKom umHeolice.

BWJIET 13.

Ilpoumume, nepeseoume Texcm Ne 13 u evitnonnume 3a0anus nocie mekcma.

Texkct Nel3

BOOKKEEPERS, ACCOUNTANTS AND CONTROLLERS

Bookkeepers deal in taxes, cash flow, which include cash receipts and cash disbursements,
sales, purchases and different business transactions of the company.
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Bookkeepers first record all the appropriate figures — in the books of original entry, or
Journals. At the end of a period usually a month- the totals of each book of original entry are
posted into the proper page of the Ledger. The ledger shows all the expenditures and all the
earnings of the company. On the basis of all the totals of each account in the Ledger, the
bookkeeper prepares a Trial Balance. Trial balances are usually drawn up every quarter. The
accountant’s responsibility is to analyze and interpret the data in the Ledger and the Trial
Balance.

The accountant is to determine the ways in which the business may grow in the future. No
expansion or reorganization is planned without the help of the accountant. New products and
advertising campaigns are also prepared with the help of the accountant.

The work of accountants is rather sophisticated. Many accountants have special certificates
after they pass examinations in Institute of Accountants. Certified accountants in England are
called chartered accountants. In the U.S.A. the certified accountants are called certified public
accountants. But it is not necessary to have a certificate to practice accounting. Junior
employees in large companies, for example, often practice accounting and then take the
examination.

The Chief Accounting Officer of a large company is the Controller. Controllers are
responsible for measuring the company’s performance. They interpret the results of the
operations, plan and recommend future action. This position is very close to the top
executives of the company.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:

1. What do bookkeepers deal in?

2. What is the accountant’s responsibility?

3. What is the Ledger?

4. What certificates are necessary for an accountant in England?

5. Who is the Chief Accounting Officer of a large company?

3aoanue 2. Hatioume 6 mexcme 3K6UBANEHMbL CN08 U BbIPAJNCEHUL NPOPecCUOHATbHO-
opueHmupoeaHHoﬁ JIEKCUKU.

KoMmMmepuecknii M”HBOMC, BBICTABUTh MHBOMC, TPAHCIOPTHO-COIPOBOJUTENBHBIE JTOKYMEHTHI,
AaTta JOCTAaBKH, YCJIOBUS IIIATCKa, aKKPECAUTHUB, CYIHO, JaTa OTTPY3KH, IMOPT HA3ZHAYCHU,
HAaMMCHOBAHUC TOBApa, IICHA 3a CIMHUIY, [ICHA 3a TOHHY, o6ma;1 CyMMa K OIuIaTe, BajiroTa.
3aoanue 3. Pacckadxcume, ucnonv3ys npogeccuonanrbHO-0peHmupo8aHuylo JeKCUKy, Umo
coeopumcs 6 mekcme o.

Bookkeepers, accountants, controllers, ledgers.

BUWJIET 14.

IIpoumume, nepeseoume Texcm Ne 14 u evitnonnume 3a0anus nocie mekcma.

Tekct Nel4

TAXES IN THE UK

Taxation is the process by which the people pay the expenses of carrying on the government.
Many kinds of taxes are used in the world. The main taxes can be divided into taxes paid on
income and capital, called “direct” taxes and those paid when money is spent, called
“indirect” taxes. Indirect taxes are paid on goods and services.

The taxes are paid by the shops or manufactures, but then passed on to the consumers in the
form of higher prices.

Companies pay corporation taxes nine months after the end of the accounting period.
Corporation taxes are charged for a financial year (also called fiscal year) which runs from 1
April to the following 31 March.

Income tax and capital gains tax are charged for a tax year, or year of assessment.

Individuals usually pay taxes in two equal installments on 1 January and 1 July. Usually
taxpayers are given 30 days to pay from the date of issue of an assessment.
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Employees pay taxes in a different way. When an employee takes a new job he has to give
his new employer his P.45. This is a document which shows the employee's tax coding and
the amount of tax he has paid so far in the tax year.

Employees are taxed under PAYE system which means Pay as You Earn. Every employee has
the tax deducted weekly or monthly. The deductions are calculated by reference to the
employee's tax coding. This information is supplied to the employer by the tax office.
3aoanue 1. Omeemvme Ha 80nPOCHL NO MEKCMY:

1.  What are direct and indirect taxes?

2. What is a fiscal year? How long is it?

3. What taxes are paid by corporations?

4. What taxes are paid by employees?

5. What is P.45?

3aoanue 2. Hatioume 6 mexcme 3K6UBANEHMbL CI08 U BbIPANCEHUL NPOPecCUOHATbHO-
OpueHWlupOGClHHOIZ JIEKCUKU.

Hanoroo6iioxxenue; oruiaquBaTh pacxo/; HAJIOTH TUIATATCA C JOX0/a, KOPIOPAaTHBHBIN HAJIOT,
IIOCJICE OKOHYAHUA OTUCTHOI'O IIEPpHOJa, HAJIOTM B3HMMAIOTCA 3a (bHHaHCOBBIfI IoJ, HaJIoI' Ha
J0X0M1, pa6OTHI/IKI/I, HaJIOTOBLIN KOO, BBIYUTAEMBIN HaJor, BbIYCTBI PACCUUTBIBAIOTCH,
HaJIOI'OBBIN Oprax.

3adanue 3. Pacckadicume, ucnoiv3ysi npogeccuoHaibHO-0peHMUPOBAHHYIO JIEeKCUKY, YMO
coeopumcs 6 mexkcme o.

Taxation, direct taxes, indirect taxes, higher prices, income tax, P.45.

BUJIET 15.

Ilpoumume, nepeseeoume Texcm Ne 15 u eévtnonnume 3a0anus nocie mekcma.

Tekct Nel5

TAX a rate or sum of money levied upon assets or real property (property tax), or income
derived from wages, etc. (income tax), or upon the sale or purchase of goods (sales tax).
VALUE ADDED TAX is a tax imposed upon the difference between the cost of an asset to
the taxpayer and the present fair market value of such asset; a tax based on a percentage of the
value of the property subject to taxation, as opposed to a specific tax, which is a fixed sum
applied to all of a certain class of articles.

INCOME TAX a tax imposed upon income received which is recognized for tax purposes by
the taxpayers, reduced by the allowable deduction and credits.

PROPERTY TAX generally, tax imposed by municipalities upon owners of property within
their jurisdiction based upon the value of such property.

SALES TAX a tax generally imposed by state or local government on the sale of certain items
that are generally not for resale.

UNIFIED ESTATE AND GIFT TAX in the USA a federal tax imposed upon the net value of
an estate and on gifts of certain amounts. The transferor is liable for the gift taxes but if the
transferor fails to pay the gift tax, the transferee may be held liable for its payment.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:

1. Whatisatax?

2. What is Value Added Tax imposed upon?

3. What Income Tax imposed upon?

4. What tax is paid based upon the value of property?

5. What happens if the transferor fails to pay the gift tax?

3aoanue 2. Haiioume 6 mekcme 5K8UBAIEHMbL CO8 U BbIPANCEHUL NPOPeCcCUOHATbHO-
opuenmupoeaHHod JEKCUKU.

Hanor, CymMMa JCHET, B3uMacMas C..., HaJIOI' Ha J0XOJ, HaJIOI' Ha CO6CTB€HHOCTB, HaJIor C
npoaax, HAJIOI' Ha )106aBJ'IeHHYIO CTOUMOCTb, HAJOI' HAKJIAAbIBACTCA HaA..., PBIHOYHAA
CTOMMOCTh, HAJIOTOIIATENBINUK, BIAACAbILI COOCTBEHHOCTH, €IMHBIA HAJor Ha
HACJICAOBAHUC U JapCHUC.
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3aoanue 3. Pacckadicume, ucnoiv3ys npogeccuoHaibHO-0peHmupoBaHHyI0 NeKCUKY, UYmo
coeopumcs 6 mekcme o.
Tax, value added tax, income tax, property tax.

BWJIET 16.

Ilpoumume, nepeseoume Texcm Ne 16 u évtnonnume 3a0anus nocie mekcma.

Texkct Nel6

VARIOUS SERVICES OF BANKS

Banker’s services cover an enormous range of activities today.

A full list would include:

1. Current account services

They are extended to anyone whom banks regard as reliable. A new depositor should be
recommended by his employer or should present a reference. If this proves satisfactory the
bank will accept a deposit from him which will be entered in his current account.

A cheque book will then be issued free of charge. Once the customer has received his cheque
book he may use the cheques to order the banker to pay our sums of money from his current
account. Money is being paid into and paid out of the account as often as the customer finds
convenient.

2. Deposit account services

Companies and individuals can deposit cash funds that are not needed at present. They need it
or after a certain period in case of time deposit.

3. Savings account services

It enables small savers to put money away for particular purposes, for example, for holidays.
4. Other services:

— foreign exchange;

— foreign exchange transactions;

— services in foreign trade payments;

— granting loans;

— services in investment management;

— safe custody;

— economic information;

3aoanue 1. Omeemovme na 60npocvl NO MeKCMY:

1. Whom are current account services extended to?

2. When is a cheque book issued?

3. What cash funds are deposited by companies and individuals?

4. What taxes are paid by employees?

5. What is P.45?

3aoanue 2. Haiioume 6 meKkcme 3IKEUBANEHMbL CLO8 U BbIPANCEHUL NPOPeccuoHaIbHo-
opueHmupoeaHHOﬁ JEKCUKU.

bankoBckue yCiayru, YyCIYru 10 pacd€THbIM CHUCTAM, Haﬂe)KHBIﬁ, HOBBIN BKJIaJ4YHK,
npeaoCTaBUTL PEKOMCHAALIWIO, NPHUHATH BKJIaA, YC€KOBad KHHIA, BBIAACTCA 6€CHJ'IaTHO,
OIUIaTUTh CO CYUCTA, YCIYI'H IO ACHO3UTHBIM CUCTAM, ACHCKHBLIC CPEACTBA, OTKJIAABIBATH
JACHBI'M Ha KOHKPETHBIC LCIIN, o0OmeH HHOCTpaHHOﬁ BaAJIIOTHI, CACJIKHU B PIHOCTpaHHOfI BaJIIOTEC,
BblJla4a CCy, OTBCTCTBCHHOC XpPAaHCHUC.

3aoanue 3. Pacckasicume, ucnoiv3ys npogpeccuoHaibHO-OpeHMUPOBAHHYIO JEeKCUKY, YMO
cosopumcs 6 mekcme o.

Current account services, deposit account services, savings account services.

6.2 IIpuMepsI TECTOBBIX 3aaHUM

Entry test

Name: Date:
Section 1: Vocabulary
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1 Complete these conversations with the words in the box. You do not need all the
words.

cashier excuse German Germany meet see visitor

1 A: How do you do? I’'m Jill Spencer.

B: Pleased to you.
2 A me, are you Carlos Lorenzo?
B: Yes, | am.
3 A:What languages do you speak?
B: French, and Italian.
4 A: Are you from Berlin?
B: No, I’'m not from . I’'m Swiss.
5 A: This is Ms Kumar. She’s a(n) at a bank in Geneva.

B: Welcome to London, Ms Kumar.

2 Match 6-10 to a—e to make common word partnerships.
6 email a number

7 foreign b exchange

8 telephone c address

9 head d office

10 current e account

Section 2: Language
1 Choose the correct answer, A, B or C.

Hi Isa

I need Frances Cooper’s telephone number. Can (1) help
(2) ? Do (3) have (4) on
(5) laptop? Please email me today if you can.

Many thanks

Sam

1 Avyou B she C me

2 Al B my C me

3 Avyou B he Cl

4 Ahim B it C her

5 Ahis B her C your

2 Complete this text with the words in the box.

am are has have is isn’t

My bank (6) very big. It (7) about 250 employees.

They (8) from about fifteen different countries, so it’s very international.

I (9) from Oman and my boss (10) from Spain. We all speak
English, so we don’t usually (11) any communication problems.

Section 3: Skills development
1 Nabila and Jenny meet a new trainee in the cafeteria. Complete their conversation
with

the phrases in the box.

Thank you. That’s very kind of you.  Pleased to meet you. ~ What are your jobs?
Yes, please. I’d like a coffee.  Yes, I am. It’s very interesting.
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Nabila: Hello, you’re new, aren’t you?
Sam:  Yes, | am. I'm Sam.
Nabila: Welcome to UBCS, Sam. I’m Nabila and this is Jenny.

Sam: (1)

Jenny:  Would you like to sit with us?
Sam: (2)

Jenny: Let’s sit here. This table’s free.
Sam: (3)

Nabila: I’'m a cashier and Jenny works in human resources.
Jenny: Are you enjoying your first day?

Sam: (4)
Nabila: Would you like a drink?
Sam: (5)

2 Match questions 6-10 to answers a—g. You do not need all the answers.
6 Is the branch manager in her office today?
7 What time is the meeting?
8 How do you come to work?
9 Can I help you?
10 Are you from Egypt?

At three o’clock.
Yes, you do.
I’d like to open an account, please.
No, she isn’t.
Yes, | am.
No, he doesn’t.
g lusually walk.
Section 4: Reading
1 Read this email and answer the questions.

=~ D® O O T D

From: Sam Stewart
To: Lenny Baxter
Subject: My new job

Hi Lenny

Guess what? I’'m a trainee at UBCS in London. It’s hard work but very interesting.
Every day | work in the banking hall. I serve the customers. | help them put money
into their accounts and take it out. | check the balance of their accounts for them and
answer their questions. Sometimes | put the money in the ATM machine. | like that
best. It’s great holding all that money!

See you Sunday.
Sam

1 Where does Sam work?

2  Does he enjoy his job?

3 What part of his job does he like best?

4 When will he meet Lenny?
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Section 5: Listening
1 m Listen and choose the correct answer, A, B or C.
1 Where is the woman from?

A the UK B Canada C the USA
2  Where is the man from?

A the UK B Canada C the USA
3 What is the woman’s job?

A She doesn’t have a job. B She’s a trainee. C She’s a secretary.
4 Where does the man work?

A at a seminar B at abank in London  C at a bank in Toronto
5 Where are the man and the woman?

A in a bank B at a seminar Con atrain

Bpewms Boimonnenus — 60 MUHYT

Exit test

Name: Date:
Section 1: Vocabulary

1 Choose the correct answer, A, B, C or D.

1 Could I please the spelling of your name?
A hear B write C check D listen

2  What does IBM for?
A mean B stand Cdo D write

3 My mother is retired. She gets a(n) from her old company.
Aincome B salary C budget D pension

4 Itis important to plan your spending and keep to a(n) :
Aincome B pension C budget D job

5 People who watch over others and check their work are called
A employeesB graduates C trainees D supervisors

6 Someone who handles customers’ problems and questions is a(n)
A cashier Btrainee  C investment analyst D human resources manager
7  Before you buy products and services from a bank, you should always read the :
A special offers B small printC arrangement fee D free gift
8 Customers like cashiers who are :

A convenient B rude C unreliable D efficient
9 Some companies charge for foreign exchange transactions.
A interest B commission  C currency D buy-back
10 Diversification is a way of reducing :
A interest B profit C investment D risk
11 The things a company owns are called its
A liabilities B income C assets D profits
12 The unemployment rate is — it has gone up and down many times this year.
A fluctuating B increasing C remaining steady D declining
13 A stock market is a way of measuring a section of a stock market.
A exchange B index C share D table
14 The things a company owes are called its
A profits B income C liabilities D assets

Section 2: Language
1 Choose the correct answer, A, B, C or D.
1 Excuse me, you Khalid?
A will Bis C are D do
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2 How many branches your bank have?

Ais B are Cdo D does
3 there any computers in Iman’s office?
Als B Have C Do D Are
4  ‘Are you serving a customer?’ ‘No, ’
A Thaven’t Bitisn’t Cldon’t D I’m not
5 1 to work at 9.00.
A starts B come C arrive D finish
6 ‘What is Martin doing?’ ‘He money in the ATM.’
A puts B put C will put D is putting
7 Sophie tennis on Thursdays.
A usually plays B is usually playing C usually is playing D plays usually
8 When did you the balance sheet to the customer?
A sent B sending C send D sends
9 1would like information about investments.
A any B some Can D many
10 Is there any good about the economy?
A accounts B thoughts C new D news
11 What are you when you leave university?
Agoingtodo B will do C going D to do
12 Laila her job at the bank and went to work in an accountancy company.
A leaves B is leaving C left D leaved
13 When from university?
A you graduated B will you graduatingC did you graduate D have you graduated
14 We the client at 3.00 this afternoon.
A are meet B do meet C is meeting D are meeting
15 | predict that inflation in the next quarter.
A s fall B will fall C is falling D fall
16 The economy is growing, so we can more people to find jobs.
A predict B see C expect D increase

Section 3: Reading
1 Complete this letter with phrases a—g.

Dear Mr Wilson

Thank you for sending (1) . I am enclosing your completed tax return

(2) . Please check the return carefully. If you are satisfied that it is correct,
(3) . Send the signed page only back to me. I will then submit the return to
the tax office (4) . You may keep the rest of the tax return (5) . If you
have any questions, please call me or my assistant, Louisa Grey, (6)

I am also enclosing our invoice for this work. | would be grateful if you could

(7)

Yours sincerely

Jan Turner

a please sign the additional copy on page 8
b and we will be happy to help you

¢ for your approval

d for your records

e pay this within fourteen days

f  the information we requested
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g using the online filing service

Section 4: Writing

1 Rewrite these sentences to make them more polite.
1 What’s your name?

2 What do you want?

3 How do you want the money?

4 | want a coffee and a sandwich.

5 Put them on the table.

6 Wait here.

Section 5: Listening

1 Listen and choose the correct words in italics.

1  The customer wants to make a deposit / withdrawal.

2  The cashier asks the customer to sign a cheque / paying in slip.

3 The customer wants 150 / 240 dollars.

4 The cashier doesn’t have any tens / twenties.

5 The customer wants some information about home / travel insurance.

6 Peter is another bank employee / customer.

7 Peter is on the phone / serving another customer.

Section 6: Speaking

1 Prepare a presentation for your teacher about yourself and the company you
work in/you are planning to work in in the future. Include the following:

About you:

. Introduce yourself.

. Explain your current job or current study course.

. Explain your plans for your future career.

About the company you work in/you are planning to work in:
. Describe what your company does.

. Talk about some of the products and services it offers.

Your teacher will mark your talk using the scorecard below. The teacher circles 1 mark if
a student includes the area and 2 marks for communicating it accurately and effectively.
There is a maximum of ten marks.

The student:

introduced him/herself appropriately.

explained his/her current job or study course.

explained his/her career plans.

described what his/her company does.

talked about some of the products and services the

A
N(N[N[N[N

company offers.
Bpewms Bemonnenus — 60 MUHYT
Bapmuanr 1

1 Complete these questions with the words in the box.

are (x3) do(x2) is

1 you Ms Cooper?
2 Where you from?
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3 What you do?
4 you German?
5 What your family name?
6 you speak Arabic?
2 Match questions 1-6 from 1 to these replies. Write a number (1-6) in each gap.
7 A B: Yes, | do.
8 A B: No, I’'m not. I’'m Swiss.
9 A: B: I’m from Canada.
10 A: B: We’re trainees at a bank in Frankfurt.
11 A: B: It’s Nagy.
12 A: B: Yes, | am.
3 Complete this table.
Country Nationality Language
Spain 13 14
Egypt
17 15 16
France Chinese Chinese
Brazil 18 French
20
19

4 Choose the correct words in italics.

21 Please / Pleased to meet you.

22 Are/ Do you speak Italian?

23 How do you spell / spelling your family name?
24 Could you again / repeat that, please?

25 Are/ Do you have a credit card?

26 Nabila watch / watches the business news on TV.
5 Write these amounts in words.

27 ¥550

28 €30

29 90%

30 £17

Bpems BbmmonHeHust — _45  MHUHYT

Bapuanr 2
1 Complete these sentences with the words in the box.
are (x2) aren’t 1is isn’t(x2)

3

1 there a drinks machine in your office?” ‘No, there
2 there any books on the desk?” ‘Yes, there

3 There any people in the bank.
4

2

3 2

There a computer on your desk. You can use Peter’s today.
Match the words in the box to these definitions.

current account  deposit employees investments mortgage  withdrawal
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the people who work at a company
money that someone puts into a bank account
money that someone takes out of a bank account
money that someone borrows from a bank to buy property
a bank account that usually pays no interest or low interest
0 things people put their money in to make more money
3 Complete this text. Use one word in each gap.
I come to work (11) train and I usually arrive at 8.30. The bank
(12) at 9.00. I am a cashier. Some customers come to the bank to deposit
money or to (13) it from their accounts. Some come to check the (14)
of their accounts. | also give customers (15) about our
products and services. My boss often (16) to customers about investments.
4 Rewrite these sentences using the words in brackets.
17 Sonia plays tennis at the weekend. (often)

= O 00 N O U1

18 Abdul is late for work. (never)

19 Do you come to work by bus? (sometimes)

20 1am tired on Monday mornings. (usually)

5 Complete these sentences with the words in the box.

branch manager cashier  customer service adviser
human resources manager T services manager

21 I’'m a(n) . I work in a bank and | help customers with their

everyday banking needs — making deposits and withdrawals, for example.

22 1 work in a bank but I don’t deal with customers. I take care of all the computers and I

show employees how to use them. I’'m a(n)

23 I take care of the bank’s employees. I deal with any problems they have. I’'m responsible

for finding and training new employees. I'm a(n)

24 I’'m a(n) . 'm in charge of one branch of the bank and I’'m

responsible for the employees and the customers of that branch.

25 I handle customers’ problems and answer questions from them. I usually speak to them

on the phone. I’'m a(n)

6 Rewrite these sentences to make them good advice for bank employees. Replace
the words in italics.

26 Always be impolite and unfriendly.

27 Never deal with transactions quickly.

28 Be impatient, particularly with elderly or disabled customers.

29 Be ignorant about the bank’s products and services.

30 Employees who are efficient and helpful create a very bad impression.

Bpewms BeimonHenust — _45  MUHYT

Bapuant 3
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1

Complete these sentences with the words in the box.

allowance loan retired safe deposit box salary

>S5

=
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11

12

13

14

4

I keep my grandmother’s jewellery in a(n) at the bank.

My sister is fourteen. She gets a(n) from our parents and spends most of it
clothes.

My father is . He gets a pension from his old company.

I want to buy a car but I don’t have enough money. Perhaps I can get a(n)

om  the bank.

My employer pays my directly into my current account.
Choose the correct words in italics.

My brother often spends all his money and then lends / borrows some from me.
Many people give / spend money to charity.

| take / save money for my pension every month.

Do you spend / take your credit card when you go shopping?

Can you lend / borrow me £1 for a cup of coffee, please?

Write questions and short answers using can or can't.

Examples:

Lucy / speak Japanese ([1)

A: Can Lucy speak Japanese? B: Yes, she can.

Rashid / speak Italian (%)
A: Can Rashid speak Italian? B: No, he can't.

Martin / drive (%)

A: B:
new customers / get a free gift ()

A: B:
Dalya / register for online banking ([)

A: B:
children / apply for credit cards (%)

A: B:

Write sentences using the comparative form of the adjectives in brackets.

Example: elephants / mice (big)
Elephants are bigger than mice.

15

cars / bicycles (expensive)

16

experienced cashiers / trainee cashiers (fast)

17

online banking / face-to-face banking (convenient)

18

coins / banknotes (heavy)

19

polite employees / rude employees (good)

5

Complete this email. Use one word in each gap.

Dear Mr Nagata

Thank you for your (20) call this morning. | am delighted that
you are interested in a job at UCSB and I look forward to meeting you on
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Tuesday. However, could I please (21) the time of our meeting
on Tuesday to 11.00 instead of 10.30? | am very sorry but | have another

meeting at 9.30 and | think it may take (22) than one hour. If
you are unable to come at 10.30, please let me know. | am also free on
Tuesday afternoon if that is more (23) for you. An application

form for a trainee position at the bank is attached. I can answer any (24)
you have on Tuesday. Please come to the bank and ask for me
at the customer service desk.

Yours sincerely
Maria Styles
Human Resources Manager

6 Match 25-30 to a—f to make common word partnerships.

25 credit a exchange
26 online b ID

27 interest c machine
28 cash d banking
29 foreign e card

30 user f rate

Bpewms Beimonnenus — 45 MHUHYT

Bapuant 4
1 Choose the correct words in italics.

2

Martin usually (1) walks / is walking to work but this morning it (2) rains / is raining,
so he (3) goes / is going by bus. He always (4) wears / is wearing a suit and tie to work
and he (5) carries / is carrying a newspaper. Today he (6) carries / is carrying a cup of
coffee, too.

Complete these questions with the words in the box.

how how many howmuch what when where which who

7
8

9

10
11
12
13
14
3

15

16
17
18
4

19

20
21

would you like the money? We have fives, tens and twenties.
money do you want to invest?

can | ask for advice about investments? Is the branch manager free?
is the foreign exchange counter at this airport?

US dollars do you get for one euro?

does the bank close?

is the maximum amount of money | can change?

bank gives the best interest rate on savings accounts?

Rewrite these sentences to make them more polite.

What’s your name?

What do you want to drink?

How do you want the money?

Can you sign the form here?

Are these nouns countable (C) or uncountable (U)?
information (C/U)
euro (C/U)
advice (C/U)
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22 news (C/U)
23 country (C/U)

24 coin (C/U)

25 commission (C/U)

26 office (C/U)

5 Complete these sentences with words from 4. Change one of the words to plural.

27 1 would like some about your products and services, please.

28 | have some bad for you, I’'m afraid. The bank can’t give you a mortgage.
29 You travel a lot, don’t you? How many do you visit each year?

30 The bank manager gave me some very good investment
Bpewms BbimonHeHust — 45 MHUHYT

6.3 [lpakTuyeckue 3a1aHusl.

3amanue 1. Berasbre rnaroua to be 8 dopme Present, Past miu Future Simple.
1. Where ... your brother now? — He ... in the kitchen. He...hungry.

2. ...she ... at work tomorrow? - Yes, she ... .

3. ... you at school yesterday? - Yes, I ... . I....late for the first lesson.

4. My sister ... at school now. She ... not at home.

5. ...you ... an good architect in some years? — Yes, I....

6

7

8

. My pens ... not on the table. Where ... they?
. His brother ... a child. He ... 7. He ....fond of model cars.
. We ... pupils last year, but now we ... students.
9. My aunt ... in Paris now.
10. Where ... your grandmother? - She ... in Paris.
11. When ... you at work yesterday? - I... there at 8 o'clock.
12. 1t ... cold yesterday. It... .... warm tomorrow.
13. 1 ... not in Krasnodar now. I ... in London.
14. All my family ... at home tomorrow. They ...
15. When he ... young, he ... a pilot. He...old now.
16. She ... a good student. She...interested in arts.
17. Where ... you last Friday? - I ... at the cinema.
18. Nick ... tired yesterday. The day...difficult for him.
19. Where ... your father now? ...he angry with you?
20. I think he ... not ... afraid of dogs.
3ananme 2. IlepeBenTe Ha aHTIIMHCKUI SA3bIK, yHnoTpeOuss riaron to be B dopme Present,

Past wnui Future Simple.

1. letu B napke. OHU HE B IIKOJE.

2. Buepa oH ObL1 Ha paboTe.

3. Omna Oyner 3aBTpa B TexHukyme? — Her, He 6ynet. Ona GonbHa.
4. T'me ona? Ona Ha pabore.

5. T'ne BbI Ob1T? MBI OBLIIH B TEATPE.

6

7

8

9

. Mos 0aby1ika — apXUTEKTOp, a IeAyIIKa — HET.

. I'me xauuru? OHu ObLIM Ha CTOJIE.

. On Ob11 Buepa B Kpacnonape? — Her, He ObLI.

. Harmm POAUTEIIN — CTPOUTEIIU, & Mbl — CTYACHTHI.
10. Moro nmnemstHaMLy 30ByT Mapus, eit 8 net. OHa 04eHb Xopolas JeBOUKa.
11. Moemy miaeMstHHUKY Bcero Tpu roja. Ero 30ByT Anekcanp.
12. Hama cembs 60sb11asi, 1 Mbl BCE XOPOIIHE APY3bsl.
3ananue 3. BeraBbre miaroin to have B gpopme Present, Past uau Future Simple
1. My friend .... not many children. He .... two sons. They .... a house in Krasnodar.
2. 1 ... no paper to write a test.
3. We .... got an interesting article about Moscow.
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4. How many English classes .... you .... next week ? — We .... ...... three classes.
5. We .... much work to do at the office yesterday.

6. What time .... you usually .... breakfast ? — I usually .... breakfast at 9 o’clock in the
morning. 7. The girl .... no cat, but soon she .... a black Kitten.

8. .... we .... a lecture tomorrow ? — No, we ..... We .... no lectures tomorrow.
3ana1me 4. 3amoyHuTE IOPOIIYCKHU OJHUM U3 MeCTOHMeHHfI, IIPUBCICHHBIM B CKOOKax:
1. Does .... like ? (she, they, her, we)

I’m sure I know .... (he, his, its, him)

Is that .... car ? (you, yours, your, him)

Is it their car ? — No, .... is yellow. (their, them, its, theirs)

A few months ago | met an old friend of .... (my, me, mine, him)

He rang Mary and invited .... to dinner. (she, it, her, hers)

... does she look like? — She is young and pretty. (what, who, how, how old)
John showed .... the book. (his, it, its, him)

. Can you give .... some more cake ? (his, my, me, mine)

10. If you see Tom and Jane, give ..... my love. (they, their, it, them)

11. ... is your sister’s job? She is a teacher. (what, who, which)

12. . is that man? He is my uncle. (what, who, whose)

13. .. do you love? I love David. (what, who, whose)

14. ... was on the table? (what, who, whose)

15. ....is this car? — It’s mine. (what, who, whose)

3aganme 5. 3aMeHHUTE CVIIECTBUTEILHOE B CKOOKaX COOTBETCTBYIOLIEH (hopMoi
MCCTOUMCHUS.

She looked at (I and my friend) again.

We found (the boy) in the room.

Tell (I) what has happened.

Don't ask (Ann) questions.

We were introduced to (my mother).

| put the letter into (the box).

We must give (a cat and a dog) names.

3ananme 6. Hanummre nmpeniokKeHNUss BO MHOKECTBEHHOM YHCIIE.

That is a nice flower. Is that a rose? That is not a tulip.

This is a star. This star is above our house.

3aganue 7. BoiOeprure npaBUIbLHBIA BApUAHT.

CoNoORWN

1. How much....... this sweater cost? Ais 2. How much.... this sweater? Ais
B does B does
Cdo Cdo
3o lte rainy in summer. Adon’t 4. 1t.... often rain in summer. Adon’t
B B
doesn’t doesn’t
Cisn’t Cisn’t
5. Mag and her sister...... live in Aaren’t 6.Mag and her sister....... in Rome Aaren’t
Rome. B B doesn’t
doesn’t Cdon’t
Cdon't
It......... cost much to stay at that A That hotel.............. expensive.
hotel. doesn’t
Bisn’t
Cdon't
3amanue 8. Hanummre ka1oe npeiokeHNe B OTPUIIATENEHON M BOIPOCHTENILHON opMe.
1. You write a lot of exercises at home. 4. She speaks English well.
2. He comes home late. 5. We read many English books.
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3. They live far from the University.

3ananme 9. 3amaiiTe crnenMaIbHBIE BOMPOCHI C BONPOCUTEILHBIMH CJIOBAMH, JAHHBIMHU B
CKOOKaXx.

1. We study at college. (Where?) 2. They like to read English books. (What books?) 3. She
will come home at 7 tomorrow. (When?) 4. We read, write and speak English at the lesson.
(Who?) 5. She drinks a cup of coffee in the morning. (What?) 6. We will learn many new
words to speak English well. (Why?) 7. My friend will speaks Italian very well when he goes
to Italy. (How?) 8. We shall go to the park today. (Where?)

3aganmnel0. 3amoyHUTE IPONYCKHU B pacckase 0 AHE AHU CIIOBAMHU, JaHHBIMU HUXKE:

A.8.30 . B. my friend C. home

D. chocolate cakes E. bus F.3p.m.

G. cafe H. an hour later 1. watched TV

J. a birthday present

| left home at (npumep) 8 p.m. yesterday morning and went to college by (1) ... . I arrived
there (2) ... . My lessons began at (3) ... and finished at (4) ... . I went to the (5) ... for lunch.
I met (6) ... there and we had lunch together. We both ate (7). After lunch I bought (8)... for
my brother, and went (9) .... In the evening I stayed at home and (10) ... .

Hanuwume 4 6onpoca Ane o euepauiem OHe no co0epiucaHuro mexkcma.

How ? What time

When ? Where
3ananme 11. [locTtaBeTe ClEAYIONMNE CYMIECTBUTEIBHBIC BO MHOKECTBEHHOE YHCIIO

Boy, library, language, dress, fly, watch, clock, country, eye (rma3, oko), bus, bush (kycr),
party, tomato, thief (sop), company, leaf (iuct, nucrsa), wolf, key, fox (nmucuna, nuca), half,
life, day, factory, city, roof (kpsima, kpos), month, shelf, hero, postman, son-in-law, editor-in-
chief (rmaBublit pegakrop), fisherman (peidak, peidosios), schoolgirl, sister-in-law (ueBectka,
30JI0BKa), Sheep.

3ananme 12. Beibeprute MHOKECTBEHHOE YHCIIO ISl BBIJICASHHOTO CIIOBA

1. tooth- tooths - teeth 11. crisis — crisises - crises

2. man —mans - men 12.gymnasium — gymnasiums - gymnasia
3. 0X - 0Xes - oxen 13. church - churchs - churches

4.hero - heros - heroes 14.monkey - monkeys - monkies

5. piano — pianos - pianoes 15.tray - trays - traies

6.formula - formulas - formulae 16. portfolio — portfolios - portfolioes

7. wolf - wolfs - wolves 17.focus — focuses - foci

8.chief — chiefs - chiefes 18.potato — potatos - potatoes

9.studio — studios - studioes 19.valley — vallies - valleys

10. datum — datums - data 20.clock- clocks - clockes

3amanue 13. [lepenuiumre npeUIoKEeHUsI, NCIIONL3Ys IPUTSDKATEIbHBIN Haxex (—'S, -S’)
Obpasey: This bicycle is for a child. - This is child’s bicycle.
1. That umbrella belongs to James.

2. This pen belongs to the teacher.

3. That’s a job for stewardesses.

4. These toys belong to the children.

5. This is a club for women.

6. It’s a school for girls.

3ananue 14. BcTaBpTe apTUKIIB, T HEOOXOIUMO.

1. Come to... blackboard and write... Exercise 5.

2. Are ... rooms in your flat large?

3. There is ... love in her eyes
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4. 1 like ... jam on ... piece of bread.

5. 1 worked as ... shop-assistant in ... local supermarket.

6.1 don't like ... milk with my tea.

7. We bought... oranges and ... butter.

8. ... Mexico is to the south of... United States of America.

9. ... London is on... Thames.

10. Pass me... salt, please.

11. He asked for... glass of ...fresh water.

12.1 prefer ... book of... good poetry to ... detective novel.

13. "Don't cry", said... man, "you wanted to be ... president, and you'll be... next one."

14. ... young woman dressed in... red entered... room where ... whole company gathered.
3amanme 15. BriOepure npaBHIbHYIO  (HOPMY  VKa3aTEIbHBIX W HEOIPEICICHHBIX
MECTOUMEHUM.

1. Do you have (some, any) work to do? | am not very busy (these, this) days and can help
you.

2. We have (some, any) French books at home. (These, this) books are old.

3. Whose dog was (that, those)? I haven’t got (some, any) dogs at (my, mine) house.

4. Who’s (that, those)? - (That, those) is (my, mine) father. Please give (he, him) (this, these)
newspapers. He has (some, any) time to read (they, them) now.

3aganue 16. Bribepure npaBUALHEIN BApUAHT

1. The box was too heavy to lift by...

a. myself b. me Cc. mine d. my

2. Many people in England have... own houses.
a. they b. theirs c. their d. them

3. Who is there? ...

a. It is me b. Itisl.c. Me d. 1
4. There is a man ... took your coat.

a. whichb. who c. that d.-

5. .... does it take you to get to school?

a. how muchb. how long c¢. how manyd. when

6. I can’t rely on... in this case.

a. his  b. him c. he d. himself

7. Some people like apples,... prefer bananas.

a. other b. the other c. others d. the others

3a)lalme 17. 3anongure IIPOITYCKHU MMOXOAAINIMMHU 1O CMBICITY MECCTOMMCHUAMMN.
I had many English books. I read .... every day.
Kate is my friend. | often meet .... in the office.
We are students. This is .... classroom.
Ben and Nick, open .... books at page 9.
Take this book and read .... at home.
Read these words and learn .... well.
With .... do you usually speak about your work ?
I don’t know .... . What’s his name ?
: Take the dictionary. — It’s not my dictionary, it’s .... .
10.  This is a photo of a modern shop. .... windows are wide and high.
11. .... magazine is over there ? — It's mine.
12.  ....isyour cousin ? — An architect.
3ananue Nel8
Fill the blanks with the following sentences
a) | am writing with reference to your advertisement in today’s paper concerning possible
work with English-speaking tourists
b) I look forward to hearing from you in the near future
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c) Before | can consider the job I need to know what the hours of work and pay would be
d) I can communicate well and fairly fluently

Dear Sir/Madam,

1 . I am very interested in doing this kind of job and will be available from the
beginning of the next month. | need to know exactly when the job would start. I should say
that my level of English is god. 2 . | have spent time on holiday in Britain and really
enjoy meeting people from other countries. | have always been interested in the history and
culture of my local area. 3 . I would like to know more about what “be responsible for
the general welfare of your group” means and what they could involve. I am afraid that I will
only be available for interview in the evening (due to present work commitments). 4

Yours faithfully,

Ingrid Nelson

KoHTpoabHbIe padoThI

KOHTPOJIBHAS PABOTA Nel

3aganue 1. BoiGepure npaBUIbHBIN BapUAHT
1. I went absolutely without ...money.

a. some b. any C. No d. not
2. This king is very rich. He has got...money.
a. much b. many c. some d. any

3. Canyou ...?

a. make me some tea b. make some tea for me c. make for me some tea

4. I can’t find my glasses....

a. nowhere b. anywhere C. somewhere d. never

5. Although (Xors) he felt very ... , he smiled ... .

a. angrily, friendly  b. angry, friendly

6. Michael’s new apartment is ...

a. much large b. much more larger c. much larger d. more larger

7. Where’s... bus stop? — It’s over there on your left.

a. the most close b. the nearest c. the most near

8. She spent... money than we.

a. more b. much c. the most d. the best

3ananme 2. 3anoJHUTE NPONYCKU MECTOMMEHUSAMH “‘SOME”, “any” Wiau uX NPOU3BOIHBIMHU.
1. Do we have ... milk ? - No, we don’t have ... Go and buy ...

2. You can ask him (;1r060i#1)... question, he will answer it.

3. I'd like to buy... new clothes but I haven't... money. Can you give me ... money?

4. 1t is so dark here. | can’t see... (Huuero ne Buano). | can't find my glasses.....(SI aurae He
MOTY HaliTU CBOU OUKH).

5. I want to tell you (uto-T0)... interesting.

6. I need (kTo-T0)... to help me with my English.

9. Are you going (kyna-to) ... for the weekend?

10. Do you live (rne-t0)... near Nick?

3ananme 3. [lepeBenuTe Ha aHIIMIACKUN S3BIK

Crapiie, caMblif cTapblif, caMblii cCTaplIuil B ceMbe, MOW cTapiiuii Opar, MOil cTapblil Apyr,
JUIMHHEE, CaMbld JUIMHHBIM, CYACTIMBEE, CaMbld CUYACTJIMBBIM, JIy4dllle, CaMbId Jy4IIUW, €€
Jy4IIUH APYT, CAMBII YE€PHBIH, XyXKe.

3ananmue 4. [lepeBeuTe Ha PYCCKHM SI3bIK

1. This is the smallest room in our flat.

2. We started earlier than you. - Better late than never.

3. He was as tired as you, but more careful.

5. This student is the most attentive in our group.
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He was one of the most experienced workers at the factory.
10. She was not so attractive as her mother.
11. His work is not so difficult as mine.

KOHTPOJIBHASI PABOTA Ne2
3amanue 1. BoeiObepure npaBUiIbHbBII BApUAHT
1. I saw her open the window and... to someone.

a. waved b. wave c. waving d. to wave

2. Try ...be late.

a. not to b. to not c.donot d.todo not

3. I went to London ... clothes.

a. for buy b. for to buy c. for buying d. to buy

4. You can not live very long without ...

a. to eat b. eat c. eating d. you eat

5. I enjoy ..., but I would not like ...it all my life.

a. to teach, to do b. teaching, doing c. to teach, doing  d. teaching, to do
6. Her parents do not want ...married.

a. her to get b. her get c. that she get d. that she gets

7. Theyare ...... on Monday.

a. to arrive b. to have arrived  c. that she get d. that she gets
8. Yesterday I saw an old man... into your house.

a. to come b. have come C. came d. come

9. Must you really go now? Can’t you... for a drink?

a. to leave b. stay c. beleft  d.tostay

10. John asked Mary... late for dinner.

a. didn’t be b. don’t be c. not to be d. not be

11. John told... him, because it annoyed him.

a. her don’t interrupt b. she not to interrupt c. her not to interrupt

12. I don’t feel like... this evening.

a. to study b. studying c. studied d. having studied
13. The gangsters made him... the truth.

a. to tell b. to telling c. tell d. telling

14. He finished... his essay and had a cup of coffee.

a. writing b. write C. wrote d. being written

3ananme 2._BriGepute pycckoe mpeuioxkeHue, Hanbosee TOYHO COOTBETCTBYIOIIEE IO
CMBICITY aHTJIMHCKOMY MPEJUI0KEHUIO.

1. He wanted his project to be about Greek architecture.

a) OH xo0Ten caenaTh NPOeKT O TPEUECKOi apXUTEKType.

b) OH xoTen, 4ToOBI IPOEKT ObLIT O TPEUECKON apXUTEKTYpE.

¢) EMy HyXeH mpoeKT 0 rpeueckoi apXUTeKType.

2. These students are known to have passed all the exams successfully.
a) M3BecTHBIE CTYIEHTHI C/IAJIK BCE SK3aMEHBI YCIIEUIHO.

b) M3BeCTHO, UTO ATH CTYJEHTHI CIaJId BCE SK3aMEHBI YCIICIITHO.

¢) O4eBHUIHO, UTO ITH CTYACHTHI CAATYT BCE SK3aMEHBI YCIIEIIHO.

3. They seem to have learned all the rules.

a) MIm kaxkeTcsi, 4TO OHU BBIYYMIIH BCE MPaBUIIA.

b) Kaxxercs, OHU BbIy4HJIN BCe TpaBUIa.

c¢) Kaxxercs, oHn yuaT Bce npasuia.

4. We believe his conclusion to be wrong.

a) MBI cunuTaem, 4To ero 3akjIo4eHue OMUO0YHO.

b) Ml BepuM emy, 'ITO 3TO 3aKITIOYEHHE OMINOOYHO.

¢) MblI BepuM €ro 3aKJII0UYEHHIO, YTO 3TO HEBEPHO.
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5. Scientists wanted the new methods of investigations to be introduced in the laboratories.
a) YdeHble XOTeJIM BBECTH HOBBIC METO/IbI UCCIICIOBAHUS B 1a00OpaTOPHUSIX.

b) B mabGoparopusix, BBOAAIIMX HOBbIE METOBI HCCICIOBAHUSA, paOOTAIN YUEHBIE.

C) VYyennle XOTECIIH, YT 00BI HOBEIE METOAbI I/ICCJ'IC,I[OBaHI/II\/'I ObUIH BBC/ICHBI B na6opaT0pI/I;1x.
3aganme 3. [loguepkHure WHOUHUTUB W WHOGUHUTUBHBIE 000pPOTHI U IIEPEBEIUTE
OPEeAJIOKCHUS Ha DVCCKHI}'I A3BIK

1. | took a taxi for her not to walk to the station.

2. M. F. Kazakov is known to be the architect who built the Moscow University in 1793.
3. We expect him to come tomorrow with his sister.

4. He heard the woman say something to her son.

5. The first person to come out of the house was my friend.

KOHTPOJIbHAS PABOTA Ne 3
3amanue 1. BeiObepure npaBUiIbHBIN BApUAHT
1. When I asked Joan about her work she said she... her job and was shot of money.

a. had lost b. lost c. is losing d. loses

2. | couldn’t find her flat as I... there only once.

a. have been b. was c. had been d. was being

3. Pat will buy a car as soon as she... enough money.

a. saves b. will save c. saved d. is saving

4. Itook the book to the library when I... it.

a. read b. had read c. having read d. was reading
5. They will go out of town next Sunday if the weather... fine.

a. will keep b. keep c. keeps d. shall keep

3ananme 2. [locTaBbTe r71aroyipl B CKOOKax BO BpeMeHa

a) Past Indefinite miu Past Continuous

1. She (walk) along the street when she (see) an old friend.

2. | was neither (read) the newspaper nor (watch TV) when | (hear) a strange noise.
3. It (rain) hard when I (go) out this morning.

4. He often (go) to the British Museum when he (study) at London University.
b) Past Indefinite niu Past Perfect

5. When 1 (get) to the cinema, the film (start).

6. My mother didn’t let me go for a walk till I (do)

7. The students (enter) the classroom five minutes after the bell (ring).

8. When the plane (land), the sun already (set).

9. Mary (finish) her homework when her father (come) home from his office.

c) Future-in-the-Past

10. John asked me if I (moexy) to Paris.

11. Mary said to her mother that she (mpuzer) home early.

12. 1 was thinking what a pleasure it (6yzet) to see my old friend again.

KOHTPOJIBHAS PABOTA Ne4
3ananme 1. Boibepurte npaBuibHOE OKOHYAHKE MPETIOKEHUS

1. Petrol prices ... a... were killed in the rally

2. This jacket ... b... have been increased

3. Five people ... C... has been disconnected

4. The telephone ... d... is not permitted anywhere on this station
5. The old town theatre ... e... was made in Hong Kong

6. It appears the telephone bill ... f... was told to stay inside their homes
7. Before the storm everyone ... g... bad not been paid

8. Smoking ... h... is currently being rebuilt
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3ananue 2. Beinojnure TpancopManMI0 B NaCCHBHBII 327100

They sold their car. Someone has moved my desk!
The manager always welcomes new employees. Have you changed anything?
How soon will they repeat that TV program? What are they building over their?
They are building a new supermarket near the cathedral.

3

NowvwkRwhb=mwooakwdE

ananme 3. 3a7ailTe BOMPOCHI K MOTYEPKHYTHIM CIOBaM.

This monument was put up three hundred years ago.

Only one of his projects has been built in Russia.

The building was pulled down because it wasn’t convenient for most of the people.
Some building company was being advertised when | switched on the TV set.
These contests are held every four year.

Your order will be fulfilled in five days’ time.

ananue 4. [lepeBeure Ha pYCCKUU SA3BIK

Oty ckasky (fairy-tale) snaror Bce neru.

D70 31aHUe OU3HEC-IIEHTPA YaCTO HA3bIBAIOT CAMbIM COBpEeMEHHBIM (MOdern) B ropoe.
Kakue kHUTH HCTIOIB30BaHbI 1JIs Balllel MPE3CHTALINH?

Menst mpocsT pacckaszath Moro ouorpaduio (biography).

Kupruu (brick) ucnosb3yercs a1t CTpOUTEIBCTBA JIOMOB.

balymikuny TenerpaMmy MOJIY4YUIIU Tepe] MPa3THUKOM.

Otr yeptexu (drawings) ObUTH ceIaHbl KapaH/IaIIoM.

TecToBoe 3aganue Ne 1

3aganue. BoiOepuTe MpaBWIbHBINA BAPUAHT.

l....... it warm in Krasnodar every autumn? - No, it ...very cold and rainy this autumn.
a.was, is  b.was, was c.is, is d. is, was

2. It was an interesting trip, ...?

a.isn’tit  b. wasn’tit c. doesn’t it d. didn’t it

3. She ....stay with her partner’s family next July, ...not she?
a. will, won’t  b. won’t, won’t ¢ will, will

4. You are responsible for the party, ...?

a.isn’tit  b. aren’t you c. doesn’t it d. didn’t it

5. Who..... two cars in the family? — Five families in our class....
a. have, has b. has, have c. have, have  d. has, has
6.1 ... some problems at school.

a. has b. am having c. have

7. How many brothers and sisters ...?7

a. have you b. do you have c. are you having

8 einn it snow much in England winter? - Yes, it....

a. is,does b. does, do c. do, do d. does, does
9. Look at these children! They....with you dog.

a. are playing b. play c. is playing

10. You know me, do not you? - ...., I do.

a.yes b.no

11. You do your homework every day, don’t you? -...., [ don’t.
a. yes b. no

12. They ... to visit galleries and museums.

a. likes b. are liking c. like

13. You do not know it, do you? - ...., I do not.

a. yes b. no

14. Alice like French films.
a.isn’t b. don’t c. doesn’t

15. you doing your homework?
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a. Do b. Are
16. My friend and |

c.ls
TV on Saturday afternoons.

a. watch b. watches

c. are watching

17. they having a lesson at the moment?
a. are b.is c.do
18. His parents often ... newspapers in the evening.
a. are reading b. reads c. read
19. We usually out on Sundays.
a. eating b. eat C. eats
20. tigers live in the jungle?
a. are b. do C.is
21.1... very hard at school every day.
a. work b. am working c. works
22. She everybody in her school.

a. know b. is knowing c. knows

23. What are you doing? — 1.

.. avery good detective film.

a. am watching  b. watch c. is watching

24. Are they having a piano lesson ?

a.inthe evenings  b. now c. every Monday

25. She visits her parents.

a.seldom b.at the moment c.now

Bpewms Boinonnenust 30 MUHYT

KJIIOY
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d babbcadaabocboc b aac b b ac a b a

TecToBoe 3aganue Ne 2

3aganune. Bribepure NpaBUIbLHLINA BApUAHT.

l...... it cold in England every winter? - No, it ...very cold and rainy this winter.
a.was, is  b.was, was c.is, is d. is, was

2. It was an interesting film, ...?

a.isn’tit  b. wasn’tit c. doesn’t it d. didn’t it

3. They ....stay with their grandmother next August, ...not they?
a. will, won’t  b. won’t, won’t c will, will

4. He is responsible for a social programme, ...?

a.isn’tit  b.isn’t he c. doesn’t it d. didn’t it

5. Who..... a dog at home? — John and Mary ...a white poodle.
a. have, has b. has, have c. have, have  d. has, has
6. She ... some problems with her parents.

a. has b. am having c. have

7. How many aunts and uncles ...?

a. have you b. do you have C. are you having

8 iiiin it rain much in New York in spring? - Yes, it....

a.is,does b. does, do c. do, do d. does, does

9. ..., students.....two classes of English every week?

a. does, has b. do, have c. do, has d. are, having
10. He knows this businessman, doesn’t he? - ...., he does.

a.yes b.no

11. Students do their homework every day, don’t they? -...., they don’t.

a. yes b. no

12. They ... to go to ice cream cafes and sandwich bars.
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a. likes b. are liking c. like
13. You didn’t like the book, did you? - ...., I did not.

a. yes b. no
14. Mark like English tea with milk.
a.isn’t b. don’t c. doesn’t
15. you cleaning the room?
a. Do b. Are c.ls
16. We | football matches on Sunday afternoons.
a. watch b. watches c. are watching
17. they having a music class at the moment?
a. are b.is c.do
18. Our Granny often ... detective stories in the evenings.
a. are reading b. reads c. read
19. We usually out on Friday evenings.
a. eating b. eat C. eats
20. crocodiles live in the Amazon?
a. are b. do c.is
21. My father ... very hard at school every day.
a. work b. am working c. works
22. He everybody in our village.
a. know b. is knowing c. knows

23. What are you doing? — I ... a football match.
a. am watching  b. watch c. is watching
24. The children ... at monkeys now.

a. look b. is looking c. are looking
25. He is running to catch the train
a. now b. at night c. every day
Bpewms Boinonnenust 30 MUHYT
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TecroBoe 3ananue Ne 3
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1. I don’t know what I’'m doing tomorrow. I... go to the beach or stay home.

a. must b. may c. ought to d.amto

2. What a nasty girl! You... say things like that in front of your mother!

a. don’t have to b. mustn’t c. may not d. needn’t

3. You... be mad to go the disco by yourself.

a. shall b. need c.areto d. must

4. You had to stay at home yesterday, ...?

a. isn’t it b.had you c.hadn’tyou  d.didn’t you

5. We have to prepare the document by tomorrow,... we?

a. haven’t b. don’t c. have d. has

6. The child ... walk out the dog every morning, I have already taken the dog for a walk.
a. must b. needn’t c. hadn’t to

7.He ...... run to catch the train, and he was in time!

a. should b. may c. had to

8. The walls ....be solid, made of brick, stone, concrete and other natural or artificial

materials.

a. may b. need Cc. must
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9. I'll...... go now. My friends are waiting.

a. must b. have to c. be able to

10. Imust ..... a very long story.

a. translate b. to translate c. translated

11. You ...see ruins of ancient buildings today in Greece.
a. can b.be ableto c. need

12. ... you please be quiet? I’'m trying to read.

a. can b. may c. should

13.1.... help you with your French tomorrow.

a.am able to b. will be able to c. can

14. You ..... not see her at the party. She was at home working at her architectural project.
a. must b. can c. could
15. You have just had lunch. You ..... be hungry.

a.can’t b. shouldn’t c. mustn’t

16. ..... you like a cup of coffee?

a. could b. would c. should

17. Good! I ...work tomorrow.

a. must not b. do not have to c. have not got to
18. The weather ....change tomorrow.

a. may b. must c. should

19. The water is cold, you .... swim.

a.can b. can not C. must

20. The floors, walls, roofs and other parts of the building .....be carefully designed and
proportioned.

a. must b. can c. could

21. .... ask you to take off your hat?

a. could b. may c. can

22.You .... see our team play!

a. should b. had to c. could

Bpewms Bemonsenus 30 MUHyT
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1. Sam doesn’t know what he is going to do tomorrow. He... go to the beach or stay home.
a. must b. may c. ought to d.amto

. What a shame! You... say things like that in front of your mother!
. don’t have to b. mustn’t €. may not d. needn’t

. You... be mad to keep at home a cat and a mouse together.

. shall b. need c.areto d. must

4. You had to do your homework for 3 hour yesterday, ...?

a.isn’tit b.had you c.hadn’tyou  d.didn’t you

5. The managers have to prepare the contract by next week,... they?
a. haven’t b. don’t c. have d. has

6. Our students ..... to pass three exams this summer.

a. must b. will have to c. need

7. I'must ..... shopping for food right now because I am hungry.
a.go b. to go c. have gone

O W N
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8. The ceiling ....be flat and smooth, made of concrete and other natural or artificial
materials.
a. may b. need Cc. must
9. I’ll ..... go home now. My parents are waiting.
a. must b. have to c. be able to
10. The students must ..... a very long story for their Literature class.
a. read [ri:d] b.toread c.read [red] Past Simple
11. You ...see the ruins of Coliseum today in Rome.
a. can b. be able to C. need
12. ... you please speak slower? I can’t follow you.
a. could b. may c. should
13. She .... go to the park tomorrow because she is busy today.
a.amable to b. will not be able to C. can
14. You ..... not see her at college yesterday. She was ill and stayed at home.
a. must b. can c. could
15. You have just had drunk a whole bottle of Cola. You ..... be thirsty.
a.can’t b. shouldn’t c. mustn’t
16. ..... you like a chicken sandwich?
a. could b. would c. should
17. We are absolutely happy as we ...to go to college on Monday.
a. must not b. do not have to c. have not got to
18. My brother ..... be able to help me tomorrow.
a. was b will C. is
19. What shall we do on Sunday? We .... go to the cinema.
a. should b. could c. have to
20. Her mother was worried that she was not at home. She ..... be late for the last bus.
a. could b. should C. may
21. This weight is wrong. It ..... be 4 kilos, not 5.
a. could b. may c. should
22. His fridge is full of food. He ..... to go shopping tomorrow.
a. didn’t have to b. will have c. will not have to
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1. Saran got a bad mark because she... her homework.

a. hadn’t done b. didn’t do c. was doing

2.1...to America.

a. have often been b. often was c. have been often

3. I have found a good job. It's in Brazil. I ..... to go to Brazil. | don't like living in cold
climates.

a. have always wanted b. always wanted c. is wanting
4. He came in and saw Nelly who .... a strange picture.

a. drew b. is drawing c. was drawing

5. Before Adam got married, he ..... to the mountains every summer.

a. went b. goes c. had gone

6. Her face was wet with tears and her eyes were red. She ..... :

a. cried b. was crying c. had cried
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7. A group of scientists are travelling around Africa. How many countries ..... already, |
wonder?

a. have they visited b. they have visited c. do they visit

8. Peter and Mary ..... on the platform. They ...... for their train.

a. Is standing, is waiting b. are standing, are waiting c. stand, wait
9. When I first ..... to England in 1998, | spoke good English.

a. came b. had come C. was coming

10. I didn’t see Linda last month because she ..... around Europe at that time.
a. travelled b. was travelling c. had travelled

11. By the time I come home, the children won’t have gone to bed, they ..... for me.
a. waited b. wait c. will be waiting

12. Michael is doing homework since he .... home from school.

a. has come b. was coming c. came

13. Linda’s apartment looks nice and tidy because she ..... it this week.

a. redecorates b. is redecorating c. has redecorated

14. You may take this magazine. I ..... through it already.

a. look b. have looked c. am looking

15. 1 looked everywhere for my car keys and then | remembered that my son ..... the car to
work.

a. was taking b. had taken c. took

16. While I ..... a robber climbed into the room through the window.

a. had slept b. was sleeping c. slept

17. After Jerry enters a Medical school, he ..... Chemistry for more than four years.
a. will study b. study c. studies

18. This book is so interesting. I ..... reading it by the end of the day.

a. finished b. will finish c. will have finished
19. This is the biggest cat I....

a. have never seen b. have ever seen C. never saw

20. I knew that he ...waiting for somebody.

a.is b. was c. would

Bpewms Beimonnenust 30 MUHyT
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3aganue. BeiOepure nmpaBUIbLHBINA BAPUAHT.

1.... Gloria last week?

a. have you seen b. did you see C. were you seeing

2. Sheis an old friend — I ...her...years.

a. have known, for b. know, for c. have known, since d. know, since
3. We met when we ... in France.

a. studied b. were studying c. had studied

4. Look! The hen... an egg.

a. has laid b. has lain c. lied

5. As soon as she came in I knew ... her before.

a. have seen b. saw c. had seen

6. Although they ...... married for two years, they didn’t tell their parents about it.
a. had been b. were d. have been

7. Saran looked tired in the morning because she... badly.

a. had slept b. slept c. was sleeping
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8. She has the ugliest dog I....
a. have ever seen b. have seen c. have ever saw

9. You may take this textbook. I ..... the exercise already.

a. have done b. had done c. am doing

10. 1 left school and then | remembered that I ..... my schoolbag in class.
a. was leaving b. had left c. have left

11. Whilel ..... , | met my friend.

a. had walked b. was walking c. walked

12. After John enters the University, he ..... History of Architecture for more than two years.
a. will study b. study c studies

13. This magazine is so interesting! I ..... reading it by 6 o’clock.

a. finished b. will finish c. will have finished
14. After they ... the recipe, they cooked their meal.

a. cooked b. had cooked c. have cooked

15. What... at 7 o’clock tomorrow?
a. will youdo  b. will you be doing c. have you done d. do you do
16. By the time reached our destination, it... dark.

a. had been becoming b. has already become  c. had already become

become

17. I couldn’t find that house as I... there only once.

a. have been b. was c. had been d. was being

18. Where’s Melanie? — She... out to see her boyfriend.

a a. have just gone b. has just gone c. just gone d. just went

19. What’s that noise? — I... anything.

a. am not listening b. am not hearing c. can’t hear ~ d. can’t listen

20. I’'m afraid I didn’t hear the doorbell when you rang. I ... in the garden at the time.

a. worked b. have worked c. was working  d. have been working

Bpewms Boinonnenust 30 MUHYT
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1. She said that she keen on drawing.

a) was c) has been

b) is d) were

2. 1 her that | time to play the piano.

a) told, have no c) told, did not have

b) tells, did not have d) told to, had not have

3. Jane answered that she very early, so she the film.

a) went to bed, hadn't seen

b) had gone to bed, hadn't seen
¢) has gone to bed, hasn't seen
d) had gone to bed, didn't see

4. Mary told me that she to leave for London the next week.
a) is going C) were going

b) has gone d) was going

5.1 replied that | her when | back.

a) will phone, got
b) would phone, got
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c¢) will have phoned, will have come
d) is to phone, get

6. Mary said that Paris beautiful in spring.

a) is C) was

b) has been d) were

7. The teacher a report on the Civil War.

a) told Jane to make c) told Jane make

b) tell to Jane to make d) told to Jane to make

8. Jane worry about her health.

a) ask to me not to c) asked me not to

b) asked to not d) asked not

9. I said that | if time.

a) will go, have ¢) would go, have had

b) would go, had d) will go, had

10. Mary answered that she wake up early in the morning when she was young.
a) got used to C) gets used to

b) is getting used to d) used

11. Jane told me calm.

a) to stay c) to have stayed

b) stay d) staying

12. 1 am surprised to see you. Your mother said you ill.
a) were c) has been

b) are d) had been

13. She said that Mary into her flat because she her key.
a) cannot get, lost c) couldn't get, had lost

b) couldn't get, has lost ~ d) can't get, was losing

14. Jane told everybody that she a meeting

a) had, tomorrow

b) was having, tomorrow

c) will have, the next day

d) was having, the next day

15. Mary told me that writing a test her nervous.
a) is making c) will make

b) made d) make

Bpewms Beimonnenust 30 MUHyT
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1. He said that he in America for two years.

a) lived c) has been living

b) had lived d) lives

2. They said that we when Mary

a) would leave, came c¢) will leave, came

b) would leave, comes d) would leave, had come

3. Jane told me that Africa than America.

a) was nicer C) is being nicer

b) has been nicer d) is nicer

4. 1told everyone that | to the party at ten, but as soon as possible.
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a) couldn't come, would arrive
b) can't come, would arrive

c¢) couldn't come, arrive

d) can't come, will arrive

5. "How are your parents?" she asked. | answered that they very well.

a) were c) have been

b) are d) were being

6. — The play is boring. — Is it? 1 thought you said it exciting!

a)is C) was

b) were d) had been

7. Mary told me that she Helen in the park and that she fine.

a) saw, had seemed c) had seen, seemed

b) had seen, had seemed  d) has seen, was seeming

8. He said that his car a few days ago.

a) was stolen c) had been stolen

b) has been stolen d) is stolen

9. Jane told me that | at her house if | ever in Paris.

a) could stay, was C) can to stay, was

b) can stay, am d) could have stayed, was

10. Mary answered that she the next month.

a) is married C) was marrying

b) was getting married d) is marrying

11. Norma said that the old car had broken when they the bridge.

a) has crossed c) crossed

b) had been crossing d) were crossing

12. She said she couldn't go in the water because she her swimming suit.
a) had not brought c) hasn't brought

b) didn't bring d) will not bring

13. She said that my shoes were wet through and asked if | all the way from the
station in that rain.

a) has walked c) walking

b) had walked d) was walking

14. The old teacher advised me to speak slowly if | them to understand me.
a) had wanted c) wanted

b) want d) would want

15. The receptionist explained that breakfast served between 7.00 and 9.00.
a) is b) is being

c) was d) was being
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1. When I came back, a new metro line... .

a. was being built  b. had built c. was building d. has been built
2. A decision ..... until the next meeting.

a. has not been made b. will not made c. will not be made
3. The room ..... later.
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a. will clean b. will be cleaned c. has been cleaned

4. He ....the way to the station.

a. was shown b. shown c. was being shown

5. Have you heard the news? Mr.X ..... the President!

a. has elected b. has beenelected c. elected

6. Weekends ..... outdoors by most English people.

a. spend b. are spended c. are spent

7. The books written by Mark Twain .... by children with great interest.

a. were read b. are read c. were being read

8. The picture ...by a friend of my mothers.

a. Is painting b. is painted C. was painting d. was painted

9. Detroit ..... as the first capital city of Michigan, but now Lansing is the capital city of
Michigan.

a. chosen b. was chosen c. have been chosen

10. He ..... for a week already.

a. hasn’t seen b. hasn’t been seen C. saw

11. The bank robber .... by the local police

a. have been arrested b. have arrested C. was arrested

12. ..... my book .... already? I can’t wait any more.

a. Was .... published b. Have .... published c. Has ....been published
13. Many accidents ..... by dangerous driving.

a. caused b. are caused c. have been caused
14. My room .... at the moment I arrived.

a. was being cleaned b. was cleaned c. is being cleaned
15. This clock ...now.

a. repair b. is repairing c. is being repaired
Bpewms Bbimonnenust 30 MuHyT
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1. They wanted to go to the cinema, but all seats ..... out.

a. were sold b. were being sold c. sold

2. When the manager arrived, the problem ......

a. had already been solved b. had already solved c. had solved
3. While we were on holiday, our camera ..... from our hotel room.

a. was stolen b. has been stolen c. had been stolen
4. She always ... ..... funny clothes.

a. hasworn b. dressed c. was dressed

5. A prize ..... to whoever solves this equation.

a. will be giving b. will be given C. gives

6. The cathedral .... by Sir Christophen Wren after Creat Fire

a. built b. was built c. were being built

7. Not much about the accident ..... since that time.

a. has said b. said c. has been said

8. The hotel ..... a famous designer .

a. will be redecorated b. will redecorated c. will be decorate
9. English is the main foreign language which___ within most school systems.

a. teach c. is taught b. teaches
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10. It was a lonely road and the girl was afraid. She thought she....

a. was being followed b. is followed c. is following
11. He knew the boys rescued.

a. would be b. have been c. are

12. Japan has a large number of volcanoes, sixty-seven of which active.
a. consider c. were considered

b. considered d. are considered

13. The famous actress now for the "HELLO" magazine.

a. isinterview c. is being interviewed

b. interview d. was interviewed

14. All tickets before we got in the theatre.

a. were sold c. are sold

b. have sold d. had been sold

15. The dinner by five o'clock tomorrow.

a. will be served c. will have been served

b. is served d. will serve

Bpewmst Bemonaenust 30 MUHYT
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1. If I.....money I shall buy the book.

a. have b. shall have
2. If we get the tickets, we .....on Monday.
a.leave b.shall leave

3. When the delegation .....you will have to work with them.
a.arrivesb.will arrive

4.1f I .....you, I should choose the profession of an engeneer.
a.am b.was c.were

5. If he were in Moscow he ....us.

a.will visit  b.would visit ~ c.would have visited

6. If I ....Chenese I should go to China.

a.know b.knew c.had known.

7. If I had had time I .....the translation.

a.should finish  b.shall have finished c.would have finished
8. If you had taken my address you.....my house easily.
a.would find b.would have found

9. If he .....at the concert he would have enjoyed it.

a.had been b.were

10. If we ...... that present she would have liked it.

a.had boughtb.bought

11. If Bill hadn’t stolen that car, he... in prison now.
a.wasn’t b.hadn’t c. wouldn’t be d. won’t be
12. I wish he.....with us now.

a.was b.were c.had been

13. I wish she .....at the theatre yesterday.

a.was b.were c.had been

14. 1 wish we .....it before.
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a.knew b.had known

15. He turned out to be such a liar! I wish I... him.

a. have never me b. had never met c. had never meet
Bpewms Boinonnenust 30 MUHYT
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1. My flat is too small, if I... in the country house, I would have a dog.

a. live b. will live c. lived d. had lived
2. If she knew English well...

a. she could help you. b. she can help you c. she could have helped you
S he would have come to class.

a. If Mike is able to finish his homework
b. Would Mike be able to finish his homework
c. If Mike had been able to finish his homework
d. If Mike could finish his homework
4. The skiers would rather............ through the mountains than go by bus.
a. traveling by the train
b. to travel on train
c. traveled by train
d. travel by train
5 e, he would have been able to pass the exam.
a. If he were studying to a greater degree
b. If he had studied more
c. Studying more
d. If he studied more
6. Travelers............. their reservations well in advance if they want to fly during the Christmas
holidays.
a. had better get b. had better to get
c. had better got d. had to get better

7o | wouldn't lie to your parents.
a. When | were you b. Being | you
c. If I were you d. If I had been you
8. Tony wishes he............ enough money to buy a new car.
a. would have had b. would had
c. had had d. had
9. Mary wishes she............ harder for her exams.
a. studied b. would studied
c. had studied d. would have studied

10. If the Titanic' had not hit an iceberg............
a. it wouldn't have sunk. b. it would have sunk.

c. it had sunk. d. it wouldn't sink.
11. I wish you.......... your room more often.
a. would tidy b. would have tidied
c. tidy d. had tidied
12, .. you wear warm clothes, you will catch a cold.
a. Unless b. Providing
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c. If d. When
13. If he were more polite, he.........
a. would be more popular.  b. would had been more popular.

c. is more popular. d. would have been more popular.
14. Metal ............ if you heat it.
a. expanded b. would have expanded
C. expands d. would expand
15. If the parents bought the cat, their children ............. very happy.
a. had been b. would have been
c. would be d. were
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Tasks
Task 1: Reading
1 Complete this text with the words in the box.

branches employees foreign helpful mortgages names office services

Benhams Bank

Benhams Bank is a small UK bank. Its head (1) is in London and it has sixteen
(2) in the UK. There are 2,000 (3) . Its products and

4) include current accounts, savings accounts, (5) , Insurance,
loans, (6) exchange services and investment advice. Customers like Benhams
because its staff are polite and (7) . Its employees like it because it is a small
friendly bank where the staff know each other’s (8) . They say it is like

a family.

Task 2: Writing
1 Write five sentences about the bank. Use the information in the box.

UBCS International

Head office: Frankfurt

Branches: 320 branches in Europe, the Middle East, Asia

Number of employees: 40,000

Products and services: current accounts, savings accounts, foreign exchange, mortgages,
investment advice

Opening hours: 9.00 to 5.30

1 The head office
2 lthas

3 It

4

5

Task 3: Reading
1 Read this email and answer the questions. Write full sentences.

To: Jane White
From: Pierre Bernard
Re: Alan’s visit to Paris

108




Dear Jane

I am writing to confirm some of the details of Alan’s trip to Paris next week. He is arriving at
10.30 on Monday morning and | will meet him at the airport and take him to his hotel, the
Hotel de Varenne in the Rue de Bourgogne. The schedule for Monday is as follows:

1 pm: lunch at La Ferme Saint-Simon

3 pm: meeting with Jean Dulac at IPC

8 pm: dinner with me and Marie Moreau

On Tuesday morning we are taking him to visit the factory in Massy. We will have lunch
there and then drive him to the airport in time for his flight back to London.

Please let me know if you need any further information.

Best wishes
Pierre

1 When is Alan flying to Paris?

2 Who is meeting him at the airport?

3 Where is he staying?

4 What is he going to do after lunch on Monday?

5 Who is he having dinner with on Monday night?

6 When is he going to visit the factory in Massy?

Task 4: Writing
1 Imagine you are Jane White. Write your reply to Pierre’s email. Use these prompts
to

help you.
Dear Pierre
1 Thank Pierre. Say you will give the information to Alan.
2 Alan is going to Brussels by train after Paris (two o’clock). Enough time to have

lunch and drive to station?

3 Say he has the financial statement for IPC. He’s going to bring it to the meeting.

4 Does Pierre want anything from England?

With all best wishes
Jane

Task 5: Reading
1 Read this text and answer the questions.
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About 30,000 people each year send damaged banknotes to the Bank of England. There is a
special department in the bank where the employees look at the damaged banknotes and
decide whether or not to replace them. Ninety-eight percent of the people get their money
back: that is around £35 million per year. The bank will replace a note if there is at least half
of it. It is good if it has the serial number and the Chief Cashier’s signature on it. Here are
some reasons people give for damaged banknotes: ‘It went through my washing machine.” ‘I
put it in the microwave.’ ‘Our family pet tried to eat it.’

1 What is the value of the banknotes replaced each year?

2 How much of a banknote do you need to get a replacement?

3 What two things do the bank employees look for on a damaged note?

Task 6: Writing
1 Read these notes by an economic analyst. Then write sentences about the economy.

Unemployment rate | last month (9% to 8.5%)
FTSE index 1 6 points yesterday

Interest rates T next month (probably)
Industrial production steady

Inflation | by 1% (3% to 2%)

O b~ wpN -
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