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1 Ha3znavenue u 00J1acTh NPUMEHEHUS

1.1 Hacrosimuii PernameHT o mopsiike paccMOTpeHHsI OOpallleHui rpakaaH (najiee -
Permament) omnpezenser MopsaoK paboThl ¢ OOpalleHUsIMU TpaXkllaH, JIMIl 0e3 Tpa)JIaHCTBa
OOBEIMHEHUI T'paXkJaH, BKIOYAs IOPHINYECKUE JIMIa (Jajlee — TpaxkIaH), B (ereparbHOM
rocyJapCTBEHHOM OIOIKETHOM o0pa3oBaTeIbHOM YUpEKICHUU BBICIIETO
npodeccuoHanbHOro 00pazoBaHusa «BIagMBOCTOKCKMI TOCYAapCTBEHHBI YHUBEPCUTET
SKOHOMHKHU U cepBuca» (nanee — BI'YDC), npaBuna perucrpanuu, pacCMOTPEHHUs, ydeTa U
KOHTPOJSI WX HCIOJHEHHUS, a TaKK€ YCTaHAaBIMBACT MOPSAJOK B3aUMOJEHCTBUS MEXKIY
CTPYKTypHbIMU  mozpazaenenusimu  BI'YDC, corpyaHukamMu ¢ TrpakJaHamMH  IpU
paccMOTpEeHUH OOpaIlleHU, IPUHATUH PEIICHUN U TTOJAITOTOBKE OTBETOB.

1.2 Tlonoxenust Permamenta pacmpocTpaHsiOTCS Ha BCe OOpamieHHWss TpakaaH,
nocrynuBimue Bo BI'YDC B ycTHOI, muUChMEHHOH ¢opMe wiau B (GopMe SIEKTPOHHOTO
JTOKYMEHTa, UHANBUIyaJIbHbIE U KOJUIEKTUBHBIC OOpaIllCHUS.

1.3 TpebGoBanus HacTosmero PernaMenrta sSBISIOTCS 00s3aTEIbHBIMU K MCTIOTHEHHUIO U
pacIpoCTpaHsIIOTCI Ha BCe CTPYKTypHble mnoapazaeneHuss BI'YOC, ero ¢unuansl u

npeaACTaBUTCIBCTBA.

2 HOpMaTI/IBHl)Ie AOKYMECHTBI

Hacrosimumii pernameHT pa3zpaboTaH ¢ ydeToM TpeOOBaHUN CIEAYIONUX HOPMATHUBHBIX
JTIOKYMEHTOB:

— Koncturynus Poccuniickoit denepanuu;

— ®enepanbubiit 3akoH 0T 02.05.2006 No 59-D3 «O nopsiike paccMOTpeHus: oOpalieHui
rpaxxaad Poccuiickoii @eneparun» (B peaaxiuu ot 03.11.2015);

—VYcraB denepaabHOro rocyapcTBEHHOTO OI0/PKETHOTO 00pa30BaTENbHOTIO YUPEKACHHS
BBICIIETO  MpodeccuoHallbHOTO  0Opa3oBaHus  «BIagMBOCTOKCKHI  TOCYJapCTBEHHBIN
YHUBEPCUTET SKOHOMHUKU W CEpBHUCA», YTBEPKICHHBIM npukazoM MuHoOpHayku Poccun ot
25.05.2011 Ne 1766;

—HWNuctpykuus no aenonpousBoactBy BI'YOC, yTBepklieHHas NpPUKa30oM pEKTOpa OT
05.05.2012 Ne 444.

3 OCHOBHBIC TOHATHSA

AHOHUMHOe o0OpameHue — oOpalleHHe TpaxJAaHHHA, B KOTOPOM HE YKa3aHbl

(I)aMI/IJII/IH, HUMs1, OTUCCTBO, aJIp€C N HC CTOUT JIMYHAA MOAIUCH aJipecaTa.



Kanodba — mpocrba rpaxknaHuHa O BOCCTAHOBICHHHM WM 3amuTe ero (¥x)
HApYIIEHHBIX MpPaB, CBOOOJ WM 3aKOHHBIX WHTEPECOB JMOO MpaB, CBOOOA WM 3aKOHHBIX
MHTEPECOB APYTUX JIUII.

3asiBieHMe — Tpock0a TpaXKAaHWHA O COJIEWCTBUM B peanu3anuu ero (ux)
KOHCTUTYLIMOHHBIX MpPaB U CBOOOJ MM KOHCTUTYLMOHHBIX IIpaB M CBOOOJ APYTUX JUL, JTUOO
COOOIIIEHNE O HApYIICHUH 3aKOHOB M HMHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB, HEIOCTaTKax B
pabote cotpyaankoB BI'YOC.

IlpenJioskeHue — peKOMEHAAIMS TpaKJaHWHA 10 yiaydiieHno padoTel BI'YOC umun

COBEPLICHCTBOBAHUIO HOPMATUBHBIX JIOKaIbHBIX akToB BI'YOC.

KosiekTuBHOE oOOpameHume — oOpamieHue JByX U Oojiee TpaxJIaH, a TaKxKe
oOpaleHye, NOoCTyNUBIIee OT UMEHU KOJIJIEKTUBA OpraHU3aIiHy.

OOpamenne rpasxkianmHa (namee — ooOpaieHue) — HampasieHHoe Bo BI'YOC B
NUCbMEHHOHM, ycTHOM ¢(opMe umu B (opMe 3JIEKTPOHHOIO JIOKYMEHTa IpeaioKeHHe,
3asBJICHHE, KaJI00a.

OO0pameHue rpakiaHuHAa, He MOAJaIOIIeecsl MPOYTEHHWI0 — JOKYMEHT, TEKCT
KOTOPOTO HEBO3MOXKHO IMPOYECTh BCIEICTBUE MOBPEKIECHHOCTH, HEPA300PUMBOCTH IMOYEpPKaA
WIN BBIIBETAHUS YEPHUIL

YcrHoe oOpameHue — oOpallleHue IpakJaHWHA, B YCTHOH (opme C 3aHeceHueM
JaHHBIX B KAPTOUKY JINYHOTO NMpUEMa I'paxaaHUHA.

JInuHblil npueM — npuem rpaxaannHa peKTopom Jnbo npopekropamu BI'YDC.

4 O01IHe MOJI0KEeHUS

4.1 PernaMeHT 0 MoOpsiiKe paccMoTpeHus oOpamieHuit rpaxaan Bo BI'YOC paspabotan
B Iensax  oOecredeHus: CBOEBPEMEHHOTO W B TIOJIHOM O0BEME PACCMOTPEHHsS YCTHBIX,
MMCbMEHHBIX U MOCTYMHUBIINX B 3JIEKTPOHHOU (hopMe 0OpallleHuil rpaxaaH C yBEIOMJICHUEM
O IPUHATUM PEUICHUN B YCTAHOBJIEHHBIN 3aKOHOJATebCTBOM Poccuiickon denepanuu Cpok,
ONpeJIeTICHUsI CPOKOB U TMOCJIEI0BATEIbHOCTU JEUCTBUM (aIMUHUCTPATUBHBIX MPOLEAYP) NpH
paccMOTpeHUH oOpalieHul rpaXk/iaH, KOHTPOJISI UX UCTIOTHEHUS.

4.2 ]J1enonpou3BOJICTBO MO OOpAIEHUSIM TPaKJIaH OCYIIECTBISIETCS] OOIUM OTAEIIOM
AJIMMHHCTPAaTHBHO-KaAPOBBIM yripaBienueM (manee - AKY) u BemeTcst OTAEIbHO OT APYTUX
BUJIOB JJOKYMEHTOB. B 00111emM oTiesne XpaHsaTcs MOAIMHHUKH oOpameHuid. [t paccMOTpeHust
Y TIOATOTOBKHM OTBETAa OOpAaIICHHUS MEPETArOTCS UCIOJHUTEISIM B KOMHUSAX B COOTBETCTBUHU C

nyHKTOM 5.3 HacTosmiero PernamenTa.
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4.3 TluceMeHHOe oOpallleHHe TpaXJaHUHA B 00S3aTEIIBHOM TMOPSJKE JIOJDKHO
coJlepkaTh HaUMEHOBAaHME YHUBepcUTeTa JHO0 (haMUIIUIO, WUMS, OTYECTBO JIMIA, KOTOPOMY
OHO HampaBJsIeTCs, a Takxke (amMuwinio, HUMs, OTUECTBO (MOCIEAHEE — TMPU HAIUYUHN)
rpakJIaHWHA, HANPABUBIIETO OOpallleHUe, MOYTOBBIA aapec, MO KOTOPOMY JOJKEH OBITh
HaIlpaBJIEH OTBET, U3JI0)KEHUE CYTH 3asIBJICHUS, ’KaJI00bl WU NMPEIJI0KEHUS, TUIHYIO MOAINUCH
3asiBUTEIIS U JaTy.

Ecnu oOpamienne rpaxiaHdHa HampaBI€HHO IO 3JEKTPOHHOM moyTe ajapecar B
00s13aTeNIbHOM TOPSIAKE YKa3bIBaeT CBOU (HaMUIIUIO, MMs, OTYECTBO (TOCIEAHEEe - TpH
HAJIMYWHU), aApeC DIIEKTPOHHOW TMOYTHI, €CIM OTBET MOJKEH OBbITh HampaBiieH B ¢dopme
AJIEKTPOHHOTO JIOKYMEHTa, M TOYTOBBIM ajpec, €CIu OTBET JOJDKEH OBbITh HampaBjieH B
MUCBMEHHOU Qopme.

OO6parenne TpakJaHiHA B 3JIEKTPOHHOHN (popMe BBIBOAUTCS HA OyMa)KHOM HOCHUTEJIE U
JanbHelmas pabota ¢ oOpalleHHeM OCYIecTBIsieTcss B coorBeTctBuu ¢ 1. 4.5 — 5.6
HACTOSIILIETO PErJIaMEeHTa.

4.4 OOmui Ccpok paccMOTpeHusi oOpalleHHs TpakJIaHWHA HE MOXKET MPEBBIIIATh
30 mHeil co mHs perucTpaiui. B HCKIIOUUTENBHBIX CIIy4asiX CPOK PACCMOTPEHUsI oOpalieHui
MOXET OBITh MpoJJieH, HO He Oosiee ueM Ha 30 aHEW, ¢ 00A3aTENbHBIM YBEJOMIIEHUEM O
MIPOJUICHUH CPOKA PACCMOTPEHUST OOpaIeHHS.

4.5 OOparieHus TpaxJaH HE pacCMaTPUBAETCS MO CYIIECTBY, €CIIU:

—B MHCHBbMEHHOM OOpAaIICHUH TPaKJIaHWHA COJEPKUTCS BOMPOC, IO KOTOPOMY €My
MHOT'OKPAaTHO JaBaJIiCh MUCHbMEHHBIC OTBETHI 1O CYIIECTBY B CBS3U C paHEE HAIMPABIISICMBIMHU
oOpallleHusIMH, U TIPH TOM B OOpAIIEHUU HE MPUBOISATCS HOBBIC JOBOJIBI T OOCTOSITEIIBCTBA,

—MMChbMEHHOE OOpallleHue TpakJaHWHA, B KOTOPOM OOKajyeTcs CyaeOHOe perieHue, B
TEYCHHE CEMH JHEH CO JHS PEruCTpalldd BO3BpaIlacTCs TpakJaHWHY, HAlpPaBUBIIEMY
oOpaiiieHre, ¢ pa3bICHCHHEM IOPsIKa 00’KaTOBAaHUS JAHHOTO CYICOHOTO peIICHUS;

—B TMCBMEHHOM  OOpallleHUH TpaKJaHWHA COJACpPXKATCA  HEICH3YypHBbIC  JIMOO
OCKOpPOWTEIIbHBIC BBIPAKEHUS, COJEPIKAIINE YIPO3bl JKU3HH, 370POBBI0 W HMYIICCTBY
COTPYJIHUKA, & TAK)KE YWICHOB €r0 CEMbH;

—B NHCBbMCHHOM OOpallleHWH TpaXKAaHWHA HE YyKa3aHbl (DaMHius OOpaTHBIIECTOCS H
TIOYTOBBIN apec JIsl OTBETA;

— OT TPaXXTaHWHA MTOCTYIHJIIO 3asBJICHUE O IPEKPAIIEHUN PACCMOTPEHHS O0pAIEHUS;

— TEKCT MUCHhbMEHHOTO 00OpaIlieHus! HE TIOIACTCsI POYTEHUIO;

—OTBET MO CYIIECTBY TOCTABIEHHOTO B OOpAIllEHUU BOIMPOCA HE MOXKET OBITh JaH 0e3
pasriiamieHusl CBEACHWH, COCTABJISIIONIMX TOCYJApCTBEHHYI) WJIM HWHYK OXPaHICMYIO
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dbenepanbHBIM 3aKOHOM TalHY.

S5 AAMMHHMCTPATHBHBIE MPOLETYPbI
5.1 IMocsenoBaTeILHOCTH AIMUHUCTPATHBHBIX JIelicTBHII (Ipoueayp)

5.1.1 PaccmoTpeHre NUCHMEHHBIX OOpalleHUN TpakJIaH U OOpallleHH TrpaxkaaH,

IIOCTYIIMBIINX B 3J'IeKTp0HH0171 (bopMe, BKJIFOYAeT B ceOs cacayromue aJMUHHUCTPATHUBHBIC

MPOLETYPHI:

—IIPUEM U pEeTHUCTpaIlus;

—HarpaBJieHHe oOpalleHul TpaKJaH Ha pacCMOTPEHHE M PacCMOTPEHHUE OOpalleHUul B
COOTBETCTBUU C MyHKTOM 5.3 HacTosiero PerinamenTa;

—IOITOTOBKA U HAIMPABJICHUE OTBETOB TpaXKaaHaM;

—odopMIIeHHE JIeT IO OOpaIIeHUSIM TPaK/IaH.

5.2 JIn4HbIi MPHEM IrpakIaH

5.2.1 JInunelii npueMm rpaxaan Bo BI'YOC mpoBoauTcs peKTOpOM H MPOPEKTOPAMH.
Nudopmanust o mecre mpuema, a Takxke 00 YCTAaHOBJIEHHBIX ISl MpHEMa JHAX U Yacax
YCTaHABIIMBACTCS OTAEJIBHBIM JIOKAJIbHBIM HOpMAaTUBHBIM akToM BI'YOC.

5.2.2 Tlpu nuyHOM TIpUEME TPAKIAHUH MPEABIBISECT JOKYMEHT, YAOCTOBEPSIIOIINIA €ro
JUYHOCTb.

5.2.3 CopaepxaHue yCTHOTO OOpaIleHUsi 3aHOCUTCS B KapTOYKY JIMYHOTO TpHUeMa
rpaxkJaHuHa. B ciydae, eciu HU3J0KEHHBIE B YCTHOM oOparieHuu (akThl U 0OCTOSITEIHCTBA
SBIISIFOTCS. OYEBHJIHBIMU U HE TPEOYIOT JIOTOJHUTENBHOIN MPOBEPKU, OTBET Ha OOpalleHue C
corjiacusi TpaxJAaHMHA MOKET OBbITh JaH YCTHO B XOJE JIMYHOTO IMpUEMa, O YeM JeslaeTcs
3aMMch B KApTOUYKE JUYHOIO MpUeMa rpaxklaHuHa. B ocTanbHbIX cllydasiX JaeTcsi TUChbMEHHBIH
OTBET 10 CYIIECTBY MOCTaBJICHHBIX B 00OPAILIEHUH BOIPOCOB.

5.2.4 TlucbmeHHOE OOpallleHHe, TPUHATOE B XOJI€ JIMYHOTO TMpHUeMa, MOMJICKUT
pErUCTpali U pACCMOTPEHUIO B MOPSIJIKE, YCTAHOBIEHHOM HacTosAUM PeriiamenTom.

5.2.5 B cnyuae ecnu B 00pallieHUu COJIEPKaTCs BOMPOCHI, pEIIEHHE KOTOPBIX HE BXOAUT
B KOMIIETEHIIMIO PEKTOPA, MPOPEKTOPOB TpaxKJaHUHY J1aeTcsl pa3bsiCHEHUE, KyAa U B KaKOM
MOPAJIKE MY ClIeZIyeT 0OpaTUThCS.

5.2.6 B xonme nuvHOrO npueMa TpakKJaHUHY MOXKET OBITh OTKa3aHO B JajbHEHIIEeM
paccMOTpeHuHn oOpalleHus, eclii eMy paHee ObUI JaH OTBET IO CYIIECTBY IOCTABJICHHBIX B

oOpallleHuH BOIIPOCOB.
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5.3 Ilpuem u perucTpanusi NMCbMEHHBIX OOpallleHUIl TpaxaaH W OOpalleHuit
rpakaaH, MOCTYNUBIIUX B JJIEKTPOHHOI dopme

5.3.1 OcHoBanuem s Hadajda PaCCMOTPEHHS MUCHMEHHBIX OOpaIIeHWH TpakIaH
SIBJISIETCS, MUCHbMEHHOE WJIK B 2JIeKTpoHHOU popme obparenue Bo BI'YOC. Bee obpamienus u
JIOKYMEHTBI, CBA3aHHBIE C UX PAacCMOTpEeHHEM, ocTynatoT B oomuit otaen BI'YDC no noure,
no ¢akcy ((423)2404-150; (423) 2404-154), mo SJCKTPOHHON IOYTE WM MEPEIArOTCS
KypbepoM JIMOO0 JTUYHO TpaXkKIaHaMH.

5.3.2 Peructpanmu u pacCMOTPEHUIO MOAJNEKAT OOpaIIeHUsI TPAKIaH B DJICKTPOHHON
dbopme, HampaBlIeHHBIE TOJBKO Ha OQUIMAIBHBIA JJIEKTpoHHBIM aapec BIYDC
(rectorat@vvsu.ru) wim Ha 3JIEKTPOHHBIH apec PeKTopa WM MPOPEKTOPOB, KOTOPHIC YKa3aHBI
Ha http://www.vvsu.ru/about/rectorate/. OOpamieHuss TpakgaH B O3JICKTPOHHOH Qopme,
HaIlpaBJICHHbIE HAa UHBIE ajpeca neKTpoHHoU noutsl BI'YOC, peructpauuu U pacCMOTPEHUIO
HE ITOJJIE)KAT.

5.3.3 TlocrynuBmme B oOmui otaen AKY mnmchbMeHHBIE oOpalleHus TrpakaaH
PETUCTPUPYIOTCA B TEUYEHHE TPEX AHEH ¢ MOMEHTa MOCTYIUIEHHs B JKypHajle peructparuu
MUCBMEHHBIX OOpalleHnii, B KOTOPOM B 00s3aT€IbHOM TMOPSAKE YKa3bIBaeTCs JaTa
peructpanuu gokymenta, @O rpaxxgaHuHa, OTIPABUBIIErO MHCbMEHHOE OOpalleHUE, €ro
aJpec W KpaTkKas aHHOTAIMS TOCTYMHMBIIETO MHUCBMEHHOTO oOpameHusi. Eciu mucsmo
MOJAMUCAHO JBYMSI M 0Oojiee aBTOpaMH, TO B JKypHal pETUCTpallMy OOpalleHWil TpaxiaaH
BHOCATCSI pEKBU3UTHI aBTOPA, B aJIpEC KOTOPOIO MPOCAT HAIIPABUTh OTBET.

5.34 B mpaBoM HWXKHEM YIJy TEpBOM CTPAHUIIBI TMHUCBMEHHOTO OOpalieHus
TPOKJAHWHA IPOCTABISETCS PETUCTPALMOHHBIA IITaMIl 'Bxomdmui" ¢ yka3aHueM
MPUCBOCHHOTO OOPAIlEHUIO PETUCTPALMOHHOTO HOMEpa U JaTOM perucTpanuu (4ucio, Mecsil,
ron). B cinyyae eciiv HU>KHUM MTpaBbIi YroJl 3aHAT TEKCTOM, IITAMI MOKET OBITh MPOCTABJICH B
MHOM MeCTe, 00ECIIeUnBaIOIIEM €ro IPOUYTEHHUE.

5.3.5 Bce wumeronmecss cBeACHHs O JOKyMEHTE (PErHMCTpPAIMOHHBIA HOMeEp, JaTa
peructpanuu, PO (HauMeHOBaHUE OpraHU3alMu), OOPaTHBIN aIpec, KOPOTKOE CoAepKaHue
oOpallieHrs) BHOCSTCS B  PETUCTPAIMOHHYIO  KapTouky CHCTeMBl  3JIEKTPOHHOTO
nokymeHToobopora (nanee — CYD/I), mpeaHasHaueHHYIO JJIsl peTUCTPAIliY, y9eTa U KOHTPOJIS
X0J1a UCTIOJTHEHUS o0OpaieHui, aenonpousoautenem oomero otaena AKY. CkanupoBanHoe
n300pakeHue oOpalleHrs He BHOCUTCS B perucTpalluoHHY0 KapTouky CYD/I.

5.4 HamnpasieHue oOpaimieHusi HA PacCMOTPeHHE U PacCMOTpPeHHe OOpalleHuUit

rpaxkaaH
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5.4.1 llenonpousBomurens obmiero otaena AKY orcnexuBaeT oOpallleHus TpakIaH,
COJIeprKalllie BOIPOCHI, TECHO B3aMMOCBSI3aHHBIE C JPYTMMHU MHCHbMEHHBIMU OOpallleHUSIMHU
TOrO € TpakJaHWHA TMOCTYNMUBIIMMHU paHee. [lpy HaIMuMKM TaKOBBIX, KOIHH paHEe
MOCTYMUBIIUX MUCHBMEHHBIX OOpalleHud ¢ OTBETOB, KOTOpbIE JaBalUCh Ha HUX,
MPUKIAIBIBAIOTCA K BHOBb MOCTYNMBIIEMY oOpamieHuio. Eciau B MUCBMEHHOM OOpalieHuu
rpaXJaHWH CCBUIAETCSI Ha BHYTPEHHUM pacnopsauTesbHbiii nokymeHT BI'YOC, komnus
JAHHOTO JIOKyMEHTa NpUKIaAbIBacTCs JAenonpousBogutereM obdbmero otaena AKY
MOCTYIMUBIIEMY 0OpaIEHUIO.

5.4.2 TlucbMmeHHble OOpallleHUs Tpa)<AaH IMOCJe MpUeMa W PETUCTPALUU TEepelatoTCs
PYKOBOJUTEINIO CEKpeTapraTa Wi peepeHTy MpopeEKTopa.

[TuceMenHble oOpaleHus] TpakJaH, MOCTYMHUBIINE HAa PACCMOTPEHHE PEKTOPY WIIH
MPOPEKTOPY, TMEPENAIOTCSI B TEUYEHHWE CEMH JHEW [ JaJdbHEWIIEr0o pPacCMOTPEHHS
PYKOBOJUTENSIM COOTBETCTBYIOIIUX CTPYKTYPHBIX moapaszaeneHuil. [lucbMeHHble o0paiieHus,
anpecoBanHbie HA BI'YOC, nepenaroTcsa Ha pacCCMOTPEHUE PEKTOPY.

[TuceMenHble oOpalieHus TpaxaaH, MOCTYNUBIINE Ha UMeHa coTpyaHukoB BI'YOC u
HEe TpeOylollue pelieHusi peKTopa WM MPOPEKTOpa, NepenalTcs PYKOBOIUTEISIM
COOTBETCTBYIOUIMX CTPYKTYPHBIX MOJApAa3/eICHUIl 4Yepe3 COTPYIHUKOB, OTBETCTBEHHBIX 3a
JEJONPOU3BOJICTBO, B TEUEHHUE TPEX JTHEW C MOMEHTA PETUCTPALIUU.

B cnydae, eciaum OTBETCTBEHHBIM 3a PACCMOTPEHHE OOpallleHusi TpakJaHUHA
PYKOBOAUTEND CTPYKTypHOTO nojpasaenenust BI'YOC cuurtaeT, 4To BOIpPOCHI, COAepKaIUecs
B 0OpalleHHH, HE OTHOCATCA K KOMIIETEHLIMM CTPYKTYpPHOTO MOJpa3zesieHus, oOpalleHue B
TEYEeHHE JIBYX JHEH JTIOJKHO OBITH BO3BpalieHo B oot otaen AKY co cimykeOHOM 3anmuckoi
C COOTBETCTBYIOIIUM OOOCHOBaHHEM.

3anpeniaercsi HamnpaBsATh KaloOObI A pa3pellieHUs TEeM COTPYAHHMKAM, JIEUCTBUS
KOTOPBIX 00KaTyIOTCS.

5.4.3 IluceMeHHBbIEe OOpalleHUs] TpakJlaH, PAaCCMOTPEHHBIE PEKTOPOM, CTaBSTCS Ha
KOHTPOJIb PYKOBOJUTENEM cekperapuara. OOpallieHusi, pacCMOTPEHHbIE MPOPEKTOPOM,
CTaBATCSI Ha KOHTpPOJb pedepeHToM TmpopekTtopa. Pesomronust  pextopa (mpopekTopa)
3aHOCUTCSl PYKOBOJAMTENIEM CEKpeTapuara B KOHTpoibHYI0 Kaptouky CYD/l. Ilocne storo
oOpailiieHus TpaxkaH Bo3BpamarTcs B obmmit otaen AKY s mepenayu MCMIONHUTENSM B

TCUCHUEC IBYX ,HHCﬁ C MOMCHTA MMOCTYIUICHUA JOKYMCHTA OT pCKTOpAaTa.
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5.4.4 JlokyMeHTbI, HampaBisieMble Ha WCIOJIHEHHE HECKOJBKHM COUCIOIHHUTEISM,
nepenarTcs aenonpousBoauTeneM odbmero oraena AKY B Teduenuwe Tpex nHeW ¢ MOMEHTa
pEerucTpanuy NUCbMEHHOTO OOpallleHusl TpaXK1aHUHA 00 B TEYEHUH OJHOTO JIHA C MOMEHTA
noctyruieHus oopamienus B oomuit ornen AKY nocne paccMoTpenust oOpanieHus: peKTOpOM.

KoHTposip 3a cpokamMu HCIIONHEHMS], a TAaKK€ MOJTOTOBKY OTBETA, B COOTBETCTBUU C
MpeNOCTaBICHHON  WH(OpMaleil  COUCIONHUTENSIMU, OCYHIECTBISIET  OTBETCTBEHHBIN
WCIIOJIHUTENb, HA3HAYaeMbIH PEKTOPOM JIMOO MPOPEKTOpPaMH, MO0 yKa3aHHbIN B 0OpaIleHUH B
CIucKe aapecaroB TMepBbIM. COUCHONHUTENM B TEYEHHE TEpBOM IOJOBUHBI CpOKa,
OTBEJICHHOTO Ha MOATOTOBKY OTBETa C MOMEHTa IMepenauyd oOpalieHHs Ha pPacCMOTPEHUE,
00s13aHbl MPEACTaBUTh OTBETCTBEHHOMY HCIIOJHMUTENIIO0 BCE HEOOXOAMMbBIE MaTepHalbl s
0000IIIEHNS U OJITOTOBKM OTBETA.

5.4.5 Jluto, KOTOpPOMY TIOPYYEHO PACCMOTPEHHE MHCHMEHHOTO OOpamieHus

I'paXXiaHnHa, 1acT MMMCHbMEHHBINA OTBET 110 CYIICCTBY INIOCTABJICHHBIX B 06paIlIeHI/II/I BOIIPOCOB.

5.5 lloaroroBKka M HanmpaBjeHHe OTBETOB HA MUCbMEHHbIE 00pAallleHUsI TPAKIAH U
oOpaleHusi rpaxaaH, NOCTYNUBIIUX B 3JIeKTPOHHOH (popMe

5.5.1 OrtBerbl Ha NHUChbMEHHBbIE OOpalleHUs TpaxaaH MOAMUCHIBAIOT PEKTOp,
MIPOPEKTOPHI M PYKOBOJUTENU CTPYKTYPHBIX MOIpa3/ieNIeHUN B Mpeiesiax CBOCH KOMITETCHIINH.

5.5.2 Teker oTBETA NOKEH OBITh MOTHBINA, 3aKOHYEHHBIH, KPATKO JaBaTh MOSICHEHHS Ha
BCE TOCTaBJIEHHbIE B OOpaiieHuu Borpockl. [Ipu moarBepxkaeHun (akToB, U3JIOKCHHBIX B
*ano0e, B OTBETE CIeAyeT YKa3bIBaTh, KAKUE MEPHI MPUHATHI K BUHOBHBIM COTPYAHUKAM.

5.5.3 Ha oOpamenus rpaxnaH, MOCTYNHUBIIMX 10 SJIEKTPOHHON IOYTE, OTBETHI
OTCBIJIAIOTCS] UCTIOJIHUTEIISIMH Ha 3JIEKTPOHHBIE ajjpeca 3asBUTENICH B CKAHUPOBAHHOM BHJIC.

5.5.4 Tlocne 3aBepuieHHs] PACCMOTPEHHUS MHCHMEHHOTO OOpaIleHHs TpakJaHWHA |
MOATOTOBKKM OTBETA, KOMHUSA OTBETA HAa MUCHMEHHOE OOpalleHHe WM MOJJWHHUK OTBETa Ha
oOparieHue, IMOCTYIUBIIEE B S3JESKTPOHHOM BHE, Ieperaercs B ooOmmii otaen AKY wu
MOJIIITUBAETCS K 0OpaIeHUIO TPaXIaHUHA.

5.5.5 B ciyuae, eciy KOHEYHBIM PE3yJIbTaTOM PACCMOTPEHHs OOpalleHUs] TpakIaHUHA
SIBJIIETCS COBEPIICHHE HEOOXOAMMBIX JICHCTBUH (TIpe0CTaBIICeHNE MTOAJIMHHUKOB JIOKYMEHTOB,
MPEAOCTaBICHUE CIPaBOK W T.J.), TO K OTHpaBIsieMbIM JOKyMeHTaM odopmiseTcs

COITPOBOJIUTEIIBHOE MMUCHMO, KOIUSI KOTOPOTO nepeaaercs B oomuit otaen AKY.
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5.5.6 TlucebmenHbIe OOpamieHWs TPaKIaH CUUTAIOTCS PA3pEIICHHBIMHU, €CIH BCE
MOCTABJICHHBIE B HUX BOIMPOCHI PACCMOTPEHBI, MPUHSATH HEOOXOIMMBIE MEPHI U 3aIBUTEISIM B
teuenue 30 1HeH co JHS perucTpainuu oOpaiieHus: JaHbl MUCbMEHHBIE OTBETHI.

KoHeuHBIM pe3ynbTaTOM UCIIOJIHEHHS MOXKET SIBISTHCA:

— TIMCBMEHHBIM OTBET HA BCE IMOCTABJICHHbIE B OOpaIllEeHWU TpakJAaHUHA BOIPOCHI C
Y4eTOM MPUHATHIX MEp IO paHee MOCTYMUBIIUM OOpalieHusM (MpU HAJTUYUHU TaKOBBIX) TOTO
K€ aBTOpa U CYLIECTBA IaHHBIX EMY OTBETOB U Pa3bsICHEHUI;

— HeoOXOoAMMBbIE NEWUCTBUS, OCYIIECTBICHHBIE B CBSI3M CO BCEMH IOCTaBJICHHBIMU
BOIIPOCAMU C YYETOM MPUHATHIX MEp 0 paHee NOCTYNUBUIMM OOpaIIeHUsIM TOTO K€ aBTopa U
CYILIECTBA JTAHHBIX EMY OTBETOB U Pa3bsICHCHUI.

5.5.7 Tlocne 3aBeplieHHs] PACCMOTPEHHUS MHCHMEHHOTO OOpaIleHHs TpakJaHWHA U
odopmiieHHs OTBETa B peructpannonnyto kaprouky CYDJ[ BI'YOC BHocuTcs unpopmanus o

JlaTe PETUCTPaAllMU OTBETA HAa OOpAIllCHHE TPAXIAHUHY U CHATUU OOpaIlleHUs ¢ KOHTPOJIS.

5.6 Odopmiienue 1eJ1 o 0OpalIeHUSIM IPAKIAH

5.6.1 OOpamenus rpaxjaaH, KOMUHM OTBETOB Ha HUX W JOKYMCHTHI, CBSI3aHHBIE C WX
paspemieHueM, (OpMHUpPYIOTCS B Jena jaenomnpou3BoauteneM oobmero otaena AKY,
B COOTBETCTBMHM C YTBEPKIECHHON HOMeHKiIarypou nen BI'YOC.

5.6.2 Ilpu popmupoBanuu nena HEOOXOIUMO MOMEIIATH B JEJIO TOJBKO Pa3pelICHHBIC
oOpallieHus Tpaxk/iaH ¢ 00s3aTeIbHBIM MPUIIOKEHNEM K HUM KOIUU OTBETOB. JIOKYMEHT-OTBET
MOMEIIAETCS Cpa3y 3a 0OpallleHreM, Ha KOTOPBIN OH JaeTcsl.

5.6.3 JlokyMeHThl BHYTpH Jeja TPYNIUPYIOTCS 3a IMEpPUOoJl KaJeHAApHOTO ToAa H
CHUCTEMAaTU3UPYIOTCSI B XPOHOJIOTHYECKON TOCienoBaTeNbHOCTU. [10 00heMy J1e710 HEe JOIKHO
npeBbImaTh 250 JIUCTOB.

5.6.4 3asBienust, xKanoObl U MPEATIOKEHUS IO BOIIPOCaM JESTEIIbHOCTH YHUBEPCUTETA
U BCE JIOKYMEHTBHl MO HUX PACCMOTPEHUI0O W HCHOJHEHHIO TPYNIUPYIOTCS OTIAEIBHO OT
3asBJICHUH T10 JIMYHBIM BOIIPOCAM.

5.6.5 3aBepiieHHBIC Jiena XpaHATCS B OOIIEM OT/ele B TEUCHHE ISITH JieT. B cimydae
HEOJIHOKPATHOTO OOpalieHus TpaxJTaHWHA — B TEUYEHHE IISATH JIET TIOCNE TOCIIEIHETO
paccMOTpeHUs TOCIIeTHET0 OOpalleHus. A 3aTeM MepeaaroTcs Ha paCCMOTPEHUE B TTOCTOSIHHO
JENCTBYIOIIYIO SKCIIEPTHYIO KOMUCCHIO, TJI€ PELIAeTCs BOMPOC O MPOAJICHNUU WK 3aBEPLICHUN

CpOKa XpaHEHUsI.
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6 Ilo1THOMOYHSA U OTBETCTBEHHOCThH

6.1 OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE, BCECTOPOHHEE U OOBEKTUBHOE PACCMOTPEHHE
oOpallleHnid TpakJaH B pPaBHOM CTENEHU HECYT BCE YKa3aHHbIE B PE30JIOLUU PEKTOPA
(mpopekTopa) wucnosHuTend. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE, BCECTOPOHHEE U
00BEKTUBHOE PACCMOTpEHUE 00pallleHni, He TpeOyIolue peIIeHUsI pEKTopa WU MPOPEKTOpa,
HECYT PYKOBOJUTENH COOTBETCTBYIOIINX CTPYKTYPHBIX ITOAPA3IEICHUI.

6.2 HcmonHurenn HECYT OTBETCTBEHHOCTH 3a IIONHOTY, COAEpIKAaHHE, SCHOCTH |
YETKOCTh U3JI0KEHMS CYTH OTBETA, JOCTOBEPHOCTH CCHUIKM HAa HOPMATUBHBIE AKTHI.

6.3 VcnomHUTENN HECYT NIEPCOHAIBHYIO OTBETCTBEHHOCTb 3a COOJIIOZICHUE CPOKOB
U TOpSAJKa UCHOJHEHUs aJAMHHHCTPATUBHBIX MPOLENYp, MNPAaBUIBHOCTH U OOOCHOBAaHHOCTH
JefcTBUM, 3aKOHHOCTh MPUMEHSIEMBIX Mep M0 paboTe ¢ OOpALICHUSIMU TPAXKAAH.

[Ipn yxone B OTIYCK HCHOJHUTENb O053aH MepelaTh BCE HMMEIOIIMECS y HEro Ha
UCIIOJHEHUU IUChbMEHHBbIE OOpalleHUsi BPEMEHHO 3aMeIlalolieMy €ero coTpyAaHuky. [lpu
NepeBoJie Ha JPYryro paboTy MM OCBOOOXKAEHMM OT 3aHUMaeMoil aomkHocTtd Bo BI'YOC
UCIOJHUTENb O0053aH CAaTh BCe YHCHAIIMECS 3a HUM OOpallleHus COTPYIHHKY,
OTBETCTBEHHOMY 32 JEJIONPOU3BOJCTBO B CTPYKTYPHOM MOJAPA3ECIICHUN.

6.4 PykoBoauTenu CTPYKTYpHBIX noapasznencauii BI'YDC HecyT OTBETCTBEHHOCTH 3a
cllyual HapyUIeHHs YCTAHOBJIEHHBIX CPOKOB PpAacCMOTPEHHs NHCbMEHHBIX OOpalieHui
rpaX<JaH, HaIlpaBJICHHBIX HA PACCMOTPEHUE B UX CTPYKTYPHOE MOApa3ieeHHeE.

6.5 /lenonpousBoautens obmero otaena AKY ocymiecTBiIsSeT MOCTOSHHBI KOHTPOJb
3a COOJIIOIGHHEM CpPOKOB B paboTe ¢ MUCbMEHHBIMH OOpAILEHUSMU TpakJaH C MOMEHTa
perucTpaiu oopamnieHuil 1 10 MOMEHTa UX pa3perieHuii. 3a ceMb JHEeH 10 OKOHYaHHUS CPOKa
pazpelieHusi oOpaleHus rpaxIaHuHa JenonpousBoauTens obmero otaena AKY mposepser
HaJu4yMe KOMHMHM OTBeTa Mo oOpareHuto. B ciayudae orcyrcTBusi oTBeTa, Jlenonpou3BOIUTENb
obmero otnena AKY cBs3bIBaeTCsl ¢ OTBETCTBEHHBIM HCIIOIHHUTEIEM M YTOUHSET COCTOSHHE
paspelieHus oopalieHus.

6.6 Ilpu paccmoTpenuu oOpaimieHHs] TpakJaHWHA He JOIMYCKaeTCs pasrialleHue
CBEICHUH, coaepkaluxcs B oOpallleHHH, a TaKKe CBEJIEHUH, KacalolUXCsl YACTHOW KU3HU
rpaxnanuHa, 0e3 ero cornacus. HampaBieHwe NHChMEHHOTO OOpalleHusl TpakJaHWHA,
nocrynusiero Bo BI'YOC, B rocyaapcTBeHHbI OpraH Wid COTPYAHHUKY, B KOMIIETEHIIMIO
KOTOpPBIX BXOJUT pEIICHHE IIOCTaBJICHHBIX B OOpalleHUMH BOIMPOCOB, HE SBIsAETCA

pasriiallieHueM CBEACHU, COAEpKAIIUXCSA B OOpaLLICHUH.
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6.7 Hapymienust ycTaHOBIEHHOTO TOpS/IKA PACCMOTPEHHsI OOpalleHud TrpaxkaaH,
HEMpPaBOMEPHBIN OTKa3 B MX IpHEME, 3aTATHBAHUE CPOKOB PACCMOTPEHHS OOpalieHui, hX
HEOOBEKTUBHOE pa3OupaTensCTBO, MIPUHSTHE HEOOOCHOBAHHBIX, HapyIIaIINX
3aKOHOAATENILCTBO Poccuiickor @enepanu pemieHW, MPEeAOCTABIECHUE HEIOCTOBEPHOMN
nH(popManuu, pas3riaiieHue CBEICHUM O YaCTHOM U3HHU I'pakJaHWHA BIEKYT B OTHOIICHUU
BUHOBHBIX  COTPYAHUKOB  OTBETCTBEHHOCTh B  COOTBETCTBUM C  JICUCTBYIOIIUM
3aKoHOmarenbcTBOM Pocculickon denepanun.

6.8 IIpu paccmoTpeHun oOpamIeHus TpaKJaHUH UMEET MPaBO:

— TIPEACTABIATH JIOMOJHHUTEIbHBIE JOKYMEHTHI W MaTepHaibl JIMOO oOpamarhcs ¢
pochOoii 00 NX UCTPeOOBAHUHU, B TOM YHUCIIE B JJIIEKTPOHHOU (popMme;

— 3HAKOMHUTBCS C JOKYMEHTAaMM M MaTepuajaMH, KacCaloIIMMUCS PACCMOTPEHUS
oOpalreHus, ecju 3TO He 3aTparuBaeT IMpaBa, CBOOOABI U 3aKOHHBIE MHTEPECHI IPYTUX JHI] U
€CIM B YKa3aHHBIX JOKYMEHTaXx M MaTepuajax HE COJEpPIKATCS CBEAECHUS, COCTABIIAIOIINE
rOCYJIapCTBEHHYIO MJIM HHYIO OXpaHsAeMyIo (peaepalbHBIM 3aKOHOM TalHY;

— TOJIy4aTh TUCBMEHHBIM OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpAIEHUU BOIIPOCOB,
YBEJOMJICHHE O Tepeajipecaliii MUChbMEHHOTO 00pallieHHus B TOCYAapCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYIpaBJIEHUS WU COTPYAHUKY, B KOMIIETCHIIMIO KOTOPBIX BXOJMUT pEIICHUE
MOCTaBJICHHBIX B OOpAIIEHUU BOIIPOCOB,

— o0pamatecsi ¢ xKajnobol Ha MPUHATOE MO OOPAIIEHUIO0 PEIIeHHEe WIIM Ha JeHCTBUE
(6e3neiicTBUE) B CBSI3M C PACCMOTPEHHEM OOpalieHuss B aJMUHUCTPATUBHOM U (WJIN)
cy1eOHOM TTOPSIAKE B COOTBETCTBHUH C 3aKOHOJIaTeILCTBOM Poccuiickoit denepanuu;

— 00palaThcs ¢ 3asiBICHUEM O IPEKPAICHUN pacCMOTPEHUSI 0OpalleHusl.
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